WIOA

Workforce Innovation and Opportunity Act

USING WIPS As A GRANTEE

Upload QPR Check/Correct
File Errors

Review QPR

Step 1 Step 2 Step 3

Step 1 — Uploading Your Report = Step 2 — Checking and Correcting Errors in Your
A. Select FILE UPLOAD from WIPS tab bar [Z7777 QPR File

B. Select Program Name menu and choose program
C. Select Quarter End Date menu and choose date

WIPS will send emails if you have errors in your QPR file.

WIPS Notification-Logical Validation Efrors inte: «

u p I oa d R e p 0 I't WIPS_Received_LV_Erors <processmode!14779@doldev.appiancloud com>
to me [+

Denise Dunlap.

Select the applicable Program, Quarter and Choose a File to upload.

The edit check process found errers with the file uploaded. Please review the errors listed and resubmit the corrected file for processing

i doldev appiancloud dit-checl 1t

“Program Name | Full PIRL

Regards.

WIPS Team

“Quarter End Date  6/30/2016 A. Goto Step 3 if your report did not have errors, otherwise

Selectthe applicable quarter. proceed to B
* Choose a File | Choose File | No file chosen B. Eelect EDIT CHECK RESULTS from WIPS tab N
ar
The asterisk ( * ) indicates a required field. C. View errors by selecting numeric hyperlinks under Total Er-

rors and/or Total Duplicates (see sample in Figure [ below)

D. Click Choose File button to upload file, which brings up
windows explorer browser

- 9/9/2016 3:35 PM
Your report file must be in comma-separated values (CSV) 6/30/2016 48 2 EDT

Quarter Ending Total Total Total

Date Errors Duplicates Warnings File Import Date L

or text (TXT) format. - 9/8/2016 1:20 PM
EDT
T 9/8/2016 1:20 PM
EDT
6@- ). < Dol-Appteon Files » WIPS » Testing » Testdata <[4 || Search Test data »
Ougenize > Bum  Newfolder o e D. Edit and save your QPR file to correct errors
¢ Favorites Rlass (|
| Oskop ) ARCDDCFULLPRLcov @ This step 1s external to WIPS.
& Downloads (L] Denises File.csv
& OneDrive [ Dislocated Worker Grants 100 rows.csw
%] Recent Places (L) Dummy.csv E Return to Step 1
(L] ErrorsDuplicatesl1FullPIRL.csv _
4 Libraries (L] Full PIRL 100 Rows Dupes.csv I
[& Documents (ZL) Full PIRL 100 Rows.csv.
o music | EHHIB100 rows.csv Type: Microsoft Excel Comma Separated Values File
(i) Pictures (E] H1B 100k Rows.csv Size: 158 KB Workforce Integrated Performance System (WIPS)
B Videos (L] Indian and Native American Prol, D2te modified: 8/15/2016 11:58 AM
[EL invalidFormat.csv (] <<Back to Edit Check Results Overview
% Computer [ Job Corps 100 rows.csw Selected File Detail
& osoisk () (2] Jos for Veterans State Grants UVSG) 100 rewsicsv s o s
5 Dunlap Denise (\etaS40-0 | matts test file.csv il Name Program  ReporingYesr  Reporing Quarer Tl Evors Totol Dupicates ToalWamings il mportDate ¢
£ default (\ETA-NO-UTILS) (£ National Farmworker Jobs Pragram (NFIP) 100 rows.csv
Eraomenssiranaey | [waser e 7 % 2 s 35 P O
¥ eta (\\eta-940-01\shared) (— -] QPR Ready.msg
9 apps (V\eta-no-utils) (0:) (£ Reentry Employment Oppertunities (REQ) (Adult) 100 rows.csv Edit Check Error Summary
58 PROTECH (\ETA-940-01s (Z5] Reentry Employment Opportunities (REQ) (Youth) 100 rows.csv < kel o et . ey e G o e et
5 apps (V\eta-no-utils) (X) ~ ¢ U 3
: | e R— e Desrpton comtor
28 items Offline status: Online -
’ Offline availability: Not available 1000 &’lﬁ_g’!f‘;jz‘_f“" Career Service  Tpis element must be a date formatted as YYYYMMDD. This element may contain no more than 8 characters 1
1001 gt ofFrst Bgsic Caeer Senice T loment mst be  date fomatted s YYYYMMDD. This cement may conai no more thn 8 characters. "
E. Click Submit button to complete report file upload process o s R e e T e e T |
. . The et o ot shactas, T sy st oo s, T dlmet st
a0 ok A Anercan ooy T demen may ony conin s
Onscreen message will state if file upload succeeded. e o 4 g e 10
P Pp— i somer o ot i i, il o i on 1 i, sl st
. . = ot s
@ WIPS will check for errors and send email when complete. .

Process may take several minutes.
F. Click Continue button

Figure 1, Edit Check Error Summary Sample
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USING WIPS As A GRANTEE

Upload QPR Check/Correct
File Errors

Review QPR

Step 1 Step 2 Step 3

Step 3 — Reviewing Your Uploaded QPR Step 3 — Reviewing Your Uploaded QPR (cont.)
A. Select QUARTERLY REPORTS in WIPS tab bar = D. Confirm accuracy of information

B. Find recent report uploaded under Current Quarter @ Display by View All Sections (default) or View by Section (see
section Figure 2 for sample) to see QPR data.

Earlier uploaded reports should appear under the Previous

Reporting Period section. PY 2016 Qtr 6/30/2016 Performance Report for Full PIRL Program1251
C. Open uploaded report by selecting hyperlink under Status in Time porod” Reportng P Covend
. . . ® Quarterly O Rolling 4 Quarters ) Program to Date 4/1/2016-6/302016
Current Reporting Period section
Summary Information
Current Reporting Period A Summary Information
Performance Items
Glick the Value of Status to view the QPR details of the selected Program. e BcCoro S DO o i e P e ——
Status Program Reporting Year Quarter End Date 1. Total Exiters 0 o o o 2
2 Toa Paricipants Served > 2 . ® ®
Not Certified Reintegration of Ex-Offenders Adult 2016 06/30
3 Total Rorae Indviduas o o
Not Certified WIOA Youth 2016 06/30
B. Participant Summary and Service Information
Not Certified TAA 2016 06/30 S
Not Certified Full PIRL 2016 06/30 Performance ltems
o T o016 w0 Adls | B Coreer sevces - IndVAulioed COSE g Soices Tol CurrntPriod  Totl Prvious Poriod
Male. 0 1 1 2 2
Femae o i o o o
Ethnicity/Race
Perormance ams
2a. Hispanic/Latino 0 1 2 3 3

E. Contact WIOA.Feedback@dol.gov if you find issues

F. Click Certify button (see Figure 2 to send QPR for certifica-
tion

[ E]

PY 2016 Qtr 6/30/2016 Performance Report for Full PIRL Program
Getting Help e
® Quanedy © Rolling 4 Quaners ' Program to Date. 4201667301201
Viow Al Sstions View By Secton
To get help for WIPS, send an
Summany Infomation Participart Surmary & Employment Barer Core ndcatorsof Effectveness In Serving Commn Exit
Sorees lnformatar etonmarce Emplorers
email to: ot g o e o bt s cn it el it s e st
Al Naona i ana
Wagner- Dislocated asmworkes | Mative Reintegration of EX.  Reintegration of EX-
Program A Jobs American " YoutBuild  HIB  Job Corps
WIOA. .Feedback@dol.gov P ok, A
Common Exi7 ® 0 ) ) | @ ® ) [ )
D‘I u Cancal || Provous @

Figure 2, View By Section Sample
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