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Welcome to the Navlgaﬂen Arrm
i Located at nter of the screen. Use these to
LOMA Tutorlall fnrw-d lnd blnkw!rll through the tutorial screens.
Here are some tips for using the
navigation elements and special Glossary Button
features of this tutorial. Cllok o Tha masdaey 1oisas allat of glossary
terms and nmmlhrmemtod L.
If you are already familiar with the
tutorial content, and would like to go AClose
directly to the data verification Close Button
screens to complete and print a Click on the close buuon to return to the tutorial from
copy of the MT-EZ form, click here. Sescialinfd sz ssen
Note: This tutorial she i Rl
lote: This tutorial shows an earlier T
version of the MT-EZ Form, which ::::I’I“ ko web |
is still accepted. e o . i st Ture oot
Warning
Notepad Click on the mminF button for important
When the notepad is visible, m" ining 1o the sareen your'ms
click on it to read important notes. LA
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This interactive tutorial is designed
to guide you through the Letter of
Has your property been
elevated by the placement of Map_An:tandment [Foma “
fill? application process and provide you
with an online tool to complete the
If the answer is "Yes", STOP! IrLEZ o,
2 If you believe your property may be
You will need to complete the MT- 5 =
1 application package and request :ﬁmﬁlﬁ '(gi: :)a ':::EI
a Letter of Map Revision Based 5 2 z 2
on Fill (LOMR-F). The LOMR-F i 5‘;'"’“““ '"""da""l"' ';y e
Tutorial was designed to assist fl n::( -pe'l:s n;-::;:ze-::m?nnca)
you with the LOMR-F request YU mey s .
T property and elevation information to
p ‘ FEMA for a formal determination of
_\/ the property's location relative to the
} Click on the notepad ] SFHA. Owners of structures (or
0 read important notes unimproved parcels of land) built on
L]
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At the end of this tutorial, you will be
3 able to print a completed MT-EZ
Itis helpful, but not necessary, to form ready for submittal to FEMA for
complete every form field that appears processing. Before completing the
in this tutorial. You will have an form, you should gather all the
opportunity at the end of the tutorial to necessary materials. The following
fill in any fields left blank. Additionally, screens provide details about the
you, or a registered professional engineer MT-EZ form and the materials that
or licensed land surveyor hired by you, must be submitted with the form to
may hand-write answers directly on the support your request for a LOMA.
printed MT-EZ form.” The information you For additional information about the
submit during this tutorial is gathered for materials that must be submitted
the sole purpose of populating the fields in with your request, please review the
your copy of the MT-EZ form, in \ Tutorial Requirements page.
accordance with our privacy policy.
* /o0
Certain information must be certified by a
registered professional engineer or V
licensed land surveyor.
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The MT-EZ Form: Overview

This form should be used by an
individual property owner or property
owner's agent to request that FEMA
remove a single residential structure
or a legally-recorded parcel of land,
or portions thereof, described by
metes and bounds certified by a
registered professional engineer or
licensed land surveyor, from a
designated SFHA via a LOMA. It
shall not be used for requests
submitted by developers, requests
involving multiple lots or structures,
property in alluvial fan areas or
coastal high hazard areas (V Zones),
or requests invalving the placement
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Gathering Necessary Information:
Section A-Property Information
If you have hired a
registered professional This section may be completed by
engineer or licensed land the property owner or the property
surveyor to complete your owner's agent. To complete Section
elevation data, she/he may A, you will need to consult one of the
also be able to provide much following documents, which you may
of the necessary information. already have in your property files:
Would you like to see 1) A copy of the Plat Map for the
examples of a FIRM and its property, showing the recordation
features? information (e.g., Book/Volume and
Page numbers or
Document/Instrument number) and
containing the city or county
b Click on the notepad Recorder's seal and recordation
to read important notes date. (Plat maps are not usually
L]
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warhing
Please enter the legal description of the
property and street address:

Street Address (if different from the mailing address}):

Legal description of the property (lot, block,
subdivision):

Filling out the Form
Section A: Legal Description and
Street Address of Property

Describe the property by referring to
the recorded deed or plat map. The
description may consist of a lot
number and subdivision name, a
parcel number, a tract number, or
any other information provided in the
deed or plat to identify the property.
Itis not necessary to copy the
lengthy description that appears on
the deed.
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Filling out the Form
Section A: Area included in

(" Your entire legally recorded it

property?

(" A portion of your legally recorded FEMA makos demnminations on
property?

parcels of land or structures. Are
(Requires a metes and bounds description and map of
the area to be removed, certified by a registered you requesting that the flood zone
professional engineer or licensed land surveyor. (SFHA) designation be removed

View a sample property metes and bounds description from (choose one from the list on
lo support a LOMA.) the left):

(" A structure on your property?
If so, what is the date of construction?
(mm/ddiyyyy)

J*
Unsure about the date of /@@
construction? f
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Filling out the Form
Applicant's Name: Section A: Certification
\
‘C”mpa”y: *Your e-mail address and fax
— number are optional, but helpful
Mailing Address: if we have questions about your
case.
City, State, Zip Code:
\
Congratulations!
You have completed Section A.
Daytime Phone: [ Please remember to sign this
*Fax Number: | section when you print the form
at the end of the tutorial.
*E-mail Address: |
Application Date: |
(mm/ddiyyyy)
L]
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Gathering Information

Section B: Engineering/Survey
Information

This section must be completed by a
licensed land surveyor or registered
professional engineer. FEMA
requires either an Elevation
Certificate or the elevation section of
the form, not both. If an Elevation
Certificate has already been
completed for this property you may
submit that certificate instead of the
elevation section (Section B) of this
- — form. You may leave these fields
oggy [ blank while working on the tutorial
2567 y and give your partially completed

p
U

FonFEMA U O

ey,
/]
S 15, ‘j::;
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Click on any of the Filling out the Form
pictures on the left Section B: Engineering/Survey
to see a description Information
of that type of Type of Construction:
construction. lemlcpaee
7 R (" Slab on Grade
detern):ine o (" Basement/Enclosure
=0y (e Other (please explain
construction type,
answer the
questions to my
right.
Item to be Removed from the SFHA :
{ Structure located on natural grade.
(" Undeveloped legally recorded
parcel of land.
L]
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Filling out the Form Section B:
Be careful to Geographic Coordinate Data
note whether
Select the Datum for the Structure: | you are adding
(" NAD83 coordinate

(" NAD27 data for one Structure:
For the most upstream edge of the structure,

1 ha Structure, of | o jicate the datum (NAD 83 or NAD 27) and
the entire provide the Latitude and Longitude in

[ [ Jreng | property,and | decimal degrees.

fillin

coordinates
only for the
correct ane.

Select the Datum for the Property:
(" NAD83

Property:

(" NAD27 For the most upstream edge of the property,
select the applicable datum (NAD 83 or NAD27)
and provide the Lalitude and Longitude in

I—l‘ \—1 Lat
[ [ Jwng j decimal degrees.
R
S
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Filling out the Form
Section B: Engineering/Survey
Information
Flood Rate Map (FIRM) Info:
Please enter the information as it appears on the
FIRM panel for the area of your property.
f . ‘You may also view a copy of the effective FIRM at
NFIP Community Number: (View example} your local community map repasitory. If you do
not have a copy of the effective FIRM for your
i community, you may view and purchase a copy
Map or Panel Number: (view online at FEMA's Map Service Center. The Map
Service Center also allows you lo creale a
" FIRMette, a section of the map at 100-percenl
Base Flood Elevation: scale that can be printed on standard
(" Feet (T Meters letter (8 1/2" x11') legal (8 1/2" x 14" ). el tabloid
(1o the nearest lenth of a foot or meler*) {11"x 17", at no cost. For additional information on
*Note: Meters only applicable Io Puerto Rico. the FIRMette, including how o ereate ons, please
review the FIRMette Details.
Click on the notepad For detailed mfurmahun on how to read a FIRM, we
to read important notes encourage you to view the tutorial "How to Read a
FIRM".
L]
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Elevation Information

Lowest Adjacent Grade: e e
(" Feet (T Meters by:su Iwzmgi"::r'r‘p'

(to the neares! tenth of a foot or meter)

To remove a structure built on natural
ground, FEMA requires the lowest
adjacent grade to the structure (the
elevation of the lowest ground touching
the structure) to be at or above the
Indicate the datum*: (and datum conversion if BFE. The lowest Iot elevation is
different from NGVD 29 or NAVD 88 - See example) needed only if requesting that an entire
‘ property, or portion thereof, be
Has FEMA identified this area as subject to removed. In addition, please note that
land subsidence or uplift? ! decks and/or garage, if atiached to the
Yes No structure, are considered part of the
structure.
* Not all states allow architects to certify elevations.

* Horizontal daturn information is not needed for
LOMA requests.

Elevation of the lowest grade on the
property; or, metes and bounds area:
(" Feet (— Meters

(to the neares! tenth of a foot or meter)

If Yes, what is the date of the current releveling?
(mm/dd/yyyy)

L]
[pane [T [ T [ |@mntenst [H10% ~ 4
Wistart| | @@ 1~ O | mbos - Microsoft ... | 1 Supporting state... | |23 windows Expl. ., v| i, 8 Microsoft OFfi... -| 6 Adabe Acroba, . v| (] Microsoft Exte\-l.ul &2 Internet Eup... - |My Computer > |« 2:53PM




ff FEMA: Flood Hazard Mappi - LOMA Online Tutorial - Windows Internet Explorer

File Edit Wiew Favorites Tooks  Help

MEIES
+ [ bitp: s Fems. govfmeciafftumflorrtat_loma il 42| % | [conge P~

Links 3% Online.fema.net & | Customize Links &2 Windows Marketplace  *§] Google Bing £ G3A Schedule 70 Handysoft

W °°I -I {EROCIS - Created Request List I /& The Offics of the Federal Re. .. I & | AOL com - Welcoms to AOL I ) FEMA: MT-EZ Farm: Applicat... I 5 FEMA! Flood Hazard Ma.., X |

I 0 ov B o ov hPage v (O Took v
1]

Certification Information
Certifier's Name:
[ Once you print this form, the

. it certification must be signed by a

License Number: li d land surveyor, registered
‘ professional engineer, or architect*
Expiration Date (mm/dd/yyyy): certified by law to certify elevation
I information. If available, the

certifier's seal should also be
‘Cumpany Name: provided in the designated space.
Telephone Number:
‘ Please provide
Fax Number: information about the
‘ - certifier,
Date of Certification (mm/ddiyyyy): ol e

to certify elevations.
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Final Steps: Reviewing your
Application
On the following screens, please verify
that the information you have provided is
correct and make any necessary
At the end of the data corrections or changes. If the
verification screens, there information is correct, you may print the
will be a "print" button. Click | partially completed MT-EZ form, sign
on it to view and print your Section A, and provide it to your
MT-EZ form. surveyor, engineer, or architect* for
completion of Section B.
*Only In states that permit architects lo certify elevation information,
L]
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Verification Page 1 of 3 Street Address:
Applicant's Name: |
[ Legal description of the property
Company: (lot, block, subdivision):
‘ |
Mailing Address:
(" Your entire legally recorded
City, State, Zip Code: property?
‘ (" A portion of your legally recorded
property?
(" A structure on your property?
Daytime Phone: [
Fax Number: [ If s0, what is the date of construction?
(mm/ddiyyyy)
E-mail Address: |
Application Date: |
(mmiddfyyyy)
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pe of Construction: ‘
(" Crawl Space Lowest Adjacent Grade:
(" Slab on Grade (" Feet (" Meters
(" Basement/Enclosure (1o the nearest tenth of a fool or meler)
O Other {please explain) Elevation of the lowest grade on the property;

undefned or, metes and bounds area:

[ ( Feet (" Meters

ltem to ba Removed from the SFHA - (to the nearest tenth of a foot or meter)
( Structure located on natural grade. Indicate the datum: (and datum cenversion if
 Undeveloped legally recorded different from NGVD 29 or NAVD 88)

parcel of land. [
Geographic data for the Structure:
 NADS3 | Has FEM;IA identified lhis area as subject to
 NAD27 land subsidence or uplift?

11 CYes (" No
Geographic Data for the Property: If Yes, what is the date of the current releveling?
(" NAD83 iy
C Nap27 — —
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Verification Page 3 of 3 Building Street Address:

Certifier's Name:

License Number:

Property Description:

Expiration Date (mm/ddlyyyy): NFIP Community Number:

Company Name:

‘ Base Flood Elevation:
Telephone Number: [ ] CFeet (" Meters
‘ (to the nearest tenth of a fool or meter®)

Map or Panel Number:

Fax Number:

Once you have verified your

I information, click the button to
create your MT-EZ form.

Date of Cerlification(mmiddiyyyy): ¥
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Verification Page 3 of 3 Building Street Address:

Certifier's Name:

License Number:

Property Description:

Expiration Date (mm/ddlyyyy): NFIP Community Number:

Company Name:

‘ Base Flood Elevation:
Telephone Number: [ ] CFeet (" Meters
‘ (to the nearest tenth of a fool or meter®)

Map or Panel Number:

Fax Number:

Once you have verified your

I information, click the button to
create your MT-EZ form.

Date of Cerlification(mmiddiyyyy): ¥

L]
[pane [T [ T [ |@mntenst [H10% ~ 4
Wistart| | @@ 1~ O | mbos - Microsoft ... | 1 Supporting state... | |23 windows Expl. ., v| i, 8 Microsoft OFfi... -| 6 Adabe Acroba, . v| (] Microsoft Exte\-l.ul &2 Intemnet Enp... - |My Computer > |« 2:54PM




ff FEMA: Flood Hazard Mapping -- LOMA Dnline Tutorial - Windows Internet Explorer (&) x|

@\ O e e ———y iy v 42| % | [conge E

File Edit Wiew Favorites Tooks  Help

Links 3% Online.fema.net & | Customize Links &2 Windows Marketplace  *§] Google Bing £ G3A Schedule 70 Handysoft

= . - o »
W SSI -I {EROCIS - Created Request List | (& The Office of the Fedsral Re‘..l & | AOL.com - Welcame to AOL I 3 FEMA: MT-EZ Form: Applicat... | 5 FEMA! Flood Hazard Ma.., X | | T - B - oo v i Page - (O Tooks -

Bl

Final Steps: Submitting your
Application

What happens next?
To check on the status of
your case, please contact the Your application will be processed
FEMA Map Assistance once FEMA receives the completed
Center at 1-877-FEMA-MAP MT-EZ form and all the appropriate
(1-877-336-2627) or check supporting materials.

the Flood Hazard Mapping
Web site for information A determination will be issued within
about the Status of Map 30 to 60 days of receipt of all
Change requests. necessary materials.
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Congratulations! You have leted the

Applying for a Letter of Map Amendment Tutorial!

Enter your name in the box below and press the "go!"
button to create your Certificate of Completion.

Return to the Tutorial Main Page.

Enter Name

. ® Tella /éi-f’/' Take a

Friend / Survey
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