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|SECTION A. IDENTIFICATION AND NOTIFICATION OF LOCAL EDUCATIONAL AGENCIES.

A2 How many LERS were requied to conduct  secand review of pplicaions n School Year 2017-20187

ol Nurmoer of A thst Carusted s Sscond Revi in S Year 2017-2012
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riterion 2 Include only the LEA name and D number.

|

218

Technica Assistance:1-8ocsooxsocos (ol ), emsi: srvey=Lppor@uestat com




image6.png
Engish | Esparl | Al

|SECTION A. IDENTIFICATION AND NOTIFICATION OF LOCAL EDUCATIONAL AGENCIES.

~Reminder:please snswer the remainig quesions i the survey based on curet polies o procecires.

A3, Which of the following factors does the Sate agency use t identity LEAS fo 2 second review of applications under
Griteion?2 o the program regulations?

riterion 2 includes LEAS ot dentiied under Citrion 1 that the State agency determines areat riskforcertiication rror
SELECT ALL THAT APPLY.

5 Carfcstonfbenstt <susnce aor between & anc 10 peroent on Adminiative Revieis
51 ks newto th Ntios! SchoatLunsh rogram (VSLE)

5] ks new o the SchootBreskist Program (55)
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0 LA implementing & new lecronio system
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0 Sts coms not use Crtenon 21 centy LEAS
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|SECTION A. IDENTIFICATION AND NOTIFICATION OF LOCAL EDUCATIONAL AGENCIES.

A4 i does the St gency st oy LERS hthey st conduct secend revi f aplcaions?
[ —
ey oty e 5 i (S ]

O At diflerent smes: t depens when we ey which LEAS have 0 conduct 8 second reiew (2. st sn admirisrtiv review)
© Some oner tme (PLEASE SPECIFY).

E
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SECTION A. IDENTIFICATION AND NOTIFICATION OF LOCAL EDUCATIONAL AGENCIES

A5 How does the State agency notify LEAS that they must conduct a second review of applications?
SELECT ALL THAT APPLY.

] -person during Administrative Review
] n the Administative Review report shared wit the LEA
] Telephone call

0 Email message.

0 Letter mailed to the LEA

] Other (PLEASE SPECIFY):

2130

Technical Assistance:1-Bx00000 (toll free); email: surveysupport@westat.com
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SECTION B: TRAINING AND TECHNICAL ASSISTANCE

B1.To what extent does the State agency provide training to LEAS on the second review of applications requirement?
SELECT ALL THAT APPLY.

] s briefly touched upon in the annual training we hold for all LEAS

] The State conducts a trining fosused on the second review process for all LEAS

] The State conducts a trining fosused on the second review process for onl those LEAS required fo complete the second review

] We do nottrain LEAS on the second review of applicaons requirement.

£

‘Technical Assistance:1-8100c2000 toll free); email: surveysuppori@aesiat com
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|SECTION B: TRAINING AND TECHNICAL ASSISTANCE

B1a. When does the State agency typically hold the LEA fraining focused on the second review of applications?

SELECT MONTH [Select Montr— V]

0 ttvaries from year to year

100

Technical Assistance:1-8100c2000 ol free); email: surveysuppori@wesiat com
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SECTION B: TRAINING AND TECHNICAL ASSISTANCE

1. Which of thefolowing fopics does the State agency coverinthe LEA training focused on the second review of
applcations?

SELECT ALL THAT APPLY.

01 How to approve an appiication ss free, reduced price, or paid
D] Intent and purpose of the second review of applications provision

0] Crieria used to identiy LEAS o conduct the second review of applications.
] How to sefectthe second review offcial

] How totrain the second review offcial

1 How to perform the sccond review of applications

0] Documentation and reporting requirements (i, FNS-874)

[ State critriafor discontinustion of sezond review requirement.
] Other (PLEASE SPECIFY):

eSS
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SECTION B: TRAINING AND TECHNICAL ASSISTANCE

B1c. How does the State agency typically deliver the LEA training focused on the second review of applications?
SELECT ALL THAT APPLY.

0] Group raining in person
] Group oniine training (2., Skype or GoToMeeting)
] One-on-one training n person

1 One-on-one training over the telephone.

1 Online training module(s)

] Other (PLEASE SPECIFY):

2150

Technical Assistance:1-8x0cio0c00c (tol free); email: surveysuppori@uesat com
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SECTION B: TRAINING AND TECHNICAL ASSISTANCE

B1d. Does the State agency require that the second review offcialls) from LEAs aftend or complete State-provided training on
the second review of applications?
O Yes, il second review offcials must stendlcomplete.

O Only some second review offials must attendlcomplete
Explain:

© No, it not required to complete State-provided training

£

Technical Assistance:1-81x0c000 (toll ree), email: surveysuppori@wesiat com
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SECTION B: TRAINING AND TECHNICAL ASSISTANCE

'82. What topics do LEAS have the most questions about with regard {o the second review of applications requirement?
SELECT THE TOP 3 MOST COMMON AREAS OF INQUIRY BY LEAs.

] How to approve an appiication ss free, reduced price, or paid
] How to sefectthe second review offcial

] How totrain the second review offcial

1 How to perform the sccond review of applications

] How to document the second review of applcations.

0 Reporting (ie., FNS-874)

I How to be removed from the IRA requirement.

] Other (PLEASE SPECIFY):

01 We do ot typically receive questions on the second review requirement

160

Technical Assistance: 1-8x0cso0c00c(tol free); emil: surveysuppori@uesiat com
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SECTION C: MONITORING THE SECOND REVIEW PROCESS

C1. How does the State agency monitor the gccuracy of the second review of applications conducted by identified LEAS?
SELECT ALL THAT APPLY.

] Review appikcations and second review process during each LEA's Adminisirative Review
] Review appiications and second review process during teshnical sssistance visits (o LEAS
I Review the FNS-574 data from esch LEA and follow up on questionable data entries

I Review LEA policies and procedures for second review of appications,

] Other (PLEASE SPECIFY):

0] None of the above.

w68

Technical Assistance:1-8xocio0co0c(tol free); email: surveysupport@uesat com
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SECTION C: MONITORING THE SECOND REVIEW PROCESS

C2. How does the State agency validate that the second review has been completed each year?

© The State confinms it was completed during an adminisiative review
O Other (PLEASE SPECIFY):

O Mot appiicable, we do not validte the completion ofthe second review

Technical Assistance:1-8100c2000 ol free); email: surveysuppori@aesiat com

4170
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SECTION C: MONITORING THE SECOND REVIEW PROCESS

C3.1s there any follow up with an LEA ifit reports making no changes o the initia eligibility determinations?

O ves
oMo

C3a. Briefly describe how the State follows up with LEAS that report making no changes:

w78

Technical Assistance:1-8x0cio0c00c (tol free); email: surveysuppori@uesat com
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SECTION C: MONITORING THE SECOND REVIEW PROCESS

C4. How does the State agency hande a situation in which an LEA does not conduct a required second review of applications?
SELECT ALL THAT APPLY.

] Reauire the LEA to conduct a second review in fuure school years
1 Go onsie to the LEA to examine their cetiication process.

] Review during the next Administrtive Review

0 Reauire a correctve acton plan

1 Withold claims for reimbursement unfil the IRA is completed

0] No policies n this area

] Have not encountered this situation
] Other (PLEASE SPECIFY):

aes

Technical Assistance: 1-8x0cso0c00c(tol free); emil: surveysuppori@uesiat com
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SECTION C: MONITORING THE SECOND REVIEW PROCESS

C5. What documentation does the State agency use to determine that an LEA improved certification accuracy and may
discontinue the second review in the following school year?

Per Fegeral egulations, o discontinue the second review, data must demonsiate that no more than 5 percent o the applications
reviewed by the LEA required  ehange in elgbity determinstion.

SELECT ALL THAT APPLY.

] Data submitted by the LEA for the FNS-574

] Data obiained by the State agency during Administiative Review at the LEA
] Other (PLEASE SPECIFY):

4190

Technical Assistance:1-xcso0c00c(tolfree); emil: surveysupport@uesat com
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SECTION D. REPORTING

“The questions n tis section ask sbout annul reporting on the LEAS' second review of applications. State agencies annually report the resuls
1o FNS on the FNS-574, Local Educational Agency Second Review of Applications. The report is due from the State agency fo FNS by Merch
s

D1. By what date does the State agency require LEAS to submit data for the FNS-8747

MONTH{= Sefest Month — ]

. = Select Day - V]

sies

Technical Assistance:1-1x0c000 (toll ree); email: surveysuppori@uwesiat com
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SECTION D. REPORTING

D2, How do LEAS subit data for the FNS-8747
SELECT ALL THAT APPLY.

] LEAs enter data slements directy into the oniine State reporting system
] LEAs upload a spreadsheet or Word document (or simila) to the online State reporting system
] LEAs email a spreadsheet or Word document (or simir) dats i to the State agency.

D] LEAs scan handritien documents and emal them to the State agency

I LEAs scan handritien documents and upload them to the online State reporting system

] LEAs send & hard copy spreadsheet or Word document (or similar) data fil in the mil
] Other (PLEASE SPECIFY):

Technical Assistance:1-810-0c2000 ol free); email:surveysuppori@aesiat com

s200
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SECTION D. REPORTING

1D3. Does the State data system that houses LEA-level data for the FNS-874 have builtin edit checks to ensure the data
‘submitted by LEAs are complete and accurate?

An edit check is a means of checting data entered for valdiy (., prevent emoneous data from being entered in a ce, flag missing
data elements)

Oves
oMo

O Mot appiicable. Expiain

'D3a. Briefly describe the types of built

edit checks in the system that houses the FNS-874 data:

s208

Technical Assistance:1-8ic0c000 (tll ree), email: surveysuppori@uwesiat com





image23.png
Engiis | Espafiol | Al

SECTION D. REPORTING

'D4. Does the State agency typically need to request corrections o the data submitted by LEAS for the FNS-8747
SELECT ONE RESPONSE. YOUR BEST ESTIMATE IS ACCEPTABLE.
O Yes, for more than 75% of the LEAs (simost allor al)

O Yes, for 25.75% of LEAS (some)

© Ves, forless than 25% of LEAS (a few)

O Never

s218

‘Technical Assistance:1-810c0c000 ol free); email: surveysuppori@aesiat com
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SECTION D. REPORTING

DS, What are the most common data corrections that the State agency requests from LEAS for data submitted for the FNS-8747
SELECT ALL THAT APPLY.

0 Supply missing data
] The totsl number of reviewed appications doss not equal the sum of the sublotals

] The total number of changed appiations does not equal the sum of the subtotals

I The number of schools in the LEA does not match ofher records at the State ageney.

01 The number of envolled students reported does not match other records at the State agency.

] Other (PLEASE SPECIFY):

s

Technical Assistance:1-8x0cio0c00c (tol free); email: surveysuppori@uesat com




image25.png
Engiis | Espafiol | Al

SECTION D. REPORTING

D6, Briefly describe how, if at all, the State agency uses the data results of the second review of applications reported by LEAS
t0 develop training or technical assistance (TA) for LEAS?

Ifthe State agency does not use the IRA data results to develop training or TA, simply check the box below.

] We do not use the data resuls t inform o further develop training for LEAS

5228

Technical Assistance:1-1x00c000 (toll ree); email: surveysuppori@uwesiat com
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SECTION E: STATE POLICIES AND PROCEDURES

E1. Does the State agency have written policies or procedures pertaining to the second review of applications?

© Ves, for State level siaff

O ves, for LEA staff

oMo

5230

Technical Assistance:1-8100c2000 ol free); email: surveysuppori@aesiat com
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SECTION E: STATE POLICIES AND PROCEDURES

£2. Which of the following topics do the written policies andior procedures for LEAS address?
SELECT ALL THAT APPLY.

] Factors used o identity LEAS under Criterion 2
] Training requirements for LEAS that are subject o second review
I Second review dotumentstion requirements

0 Qualifiations for second review offeial

] FNS-874 reporiing requirements and procedures

] Discontinuing the second review requirement
] Other (PLEASE SPECIFY):

523

Technical Assistance:1-Bxx:00c000x (tollfree); email: surveysupport@westat com
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SECTION E: STATE POLICIES AND PROCEDURES

E3. How does the State agency disseminate these written policies andior procedures to LEAs?
SELECT ALL THAT APPLY.

] Through the State agency's public website
0] Through a secure State portal that LEAS can access
] Atthe snnusl State rsining for LEAS

01 Via email

] Other (PLEASE SPECIFY):

6240

Technical Assistance:1-Bxx:00c00cx (tollfree); email: surveysupport@westat com
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SECTION E: STATE POLICIES AND PROCEDURES

4. Which of the following topics do the written policies andlor procedures for State-level staff address?
SELECT ALL THAT APPLY.

] Factors used o identity LEAS under Criterion 2
] Reauirements for LEAS that are subjectto second review (¢.9., raining, documentation, etz
] Reviewing the data submitied by LEAS

I Monioring the second review process af the LEAS

I Following up with LEAS regarding the IRA process or data

] FNS-874 reporting requirements and procedures

] Discontinuing the second review requirement

] Other (PLEASE SPECIFY):

Please upload policies and procedures:
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SECTION F: CHALLENGES

F1. Please indicate the extent to which each of the following factors is fime consuming for the State agency.

Moderately
Veytme  fme  Nottme | Not Mot
Consuming consuming consuming | applicable sure
Icentiing LEAS o condust & second review o o o | o
Determining Cirion 2 slection facors o ° o | o o
Training LEAS foconduct @ second review o o o | o o
Proviing fesical sssisanse to LEAS on the second review process o o o | o o
Ensuring the IRA prosess iscared out corety o o o | o o
Reviewing FNS-374 das rom LEAS o o o | o o
Folloing up with LEAS o comect FNS-374 data o o o | o o
Submiting he FNS.574 reportto IS o o o | o
T E s o o oo o
other (PLEASE SPECIYY o ° |
Other (PLEASE SPECIFY): o ) |

7250
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SECTION F: CHALLENGES

F2. Below s alist of potential challenges that the State agency may face in implementing the second review of applications
requirement. Please indicate the extent to which each ot following factors is a challenge for the State agency.

DO NOT consider the time required to complete each task.

Very  Somewnat  Not | Not  Not
challenging challenging chalienging | applicable ~sure.

Staf availabilty at State agency for the IRA process. |

(e, training LEAS on IRA process, reviewing IRA dats, etc) © © ° ©
Identiying LEAS to conduct a second review o o o | o
Determining Criterion 2 selection factors o o o | o o
Training LEAS to conduct 3 second review o o o | o o
Providing technical assistance to LEAS on the second review process o o o | o o
Ensuring the IRA process is caied out correctly o o o { o o
Reviewing FNS-874 data from LEAS o o o | o o
‘Correcting FNS-574 data flom LEAS o o o | o o
‘Submitting the FNS-474 report o FNS. o o o | o

Caleulating LEA errors in order to determine whether they may |

discontinue the second review © © © i © ©
Oter (PLEASE SPECIFY): ) o |
Other (PLEASE SPECIFY): o o i
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SECTION F: CHALLENGES

The tables that follow ask about potential challenges that LEAS may face in implementing the second review of applications
requirement. Based on your observations, indicate the extent to which of the following factors is 3 challenge for LEAs of different

F3. Identifying staff who are qualified to conduct the first and second reviews of applications.

Very  Somewhat Mot ot Not
Len size Challnging Challenging Chalienging | Applicable Sure
Very smal |

e o o o | o o
Sman o o o | o o
(500559 stucens) ]

Wedium

(1,000-4,999 students) ® ® ® | ® ®
Large |

(5,000-9,999 students) © © © i © ©
Very Large i

(10,000+ students) ® @ ® i ® ®

7260




image33.png
English | Espafiol | All|

SECTION F: CHALLENGES

F4. Identifying staff who are av:

Very  Somewnat  Not | Not Mot
LEA Size Challenging Challenging Challenging | Applcable ~Sure
Very smail

(<500. o o o o o
P o o o | o o
(500-999 students)

Medium

(1,000-4,999 students) ® ® ® | ® ®
Large |

(5,000-9,999 students) © © © i © ©
Very Large. i

(10,000+ students) S S © i © ©

Technical Assistance:1-Bxx:00c000x (tollfree); email: surveysupport@westat com
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SECTION F: CHALLENGES

F5. Training staff to perform the second review.

Very  Somewnat  Not | Not Mot
LEA Size Challenging Challenging Challenging | Applicable Sure
Very smail

(<500. o o o o o
P o o o | o o
(500-999 students)

Medium

(1,000-4,999 students) ® ® ® | ® ®
Large |

(5,000-9,999 students) © © © i © ©
Very Large. i

(10,000+ students) S S © i © ©
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SECTION F: CHALLENGES

F6. The volume of applications that staff need 1o review.
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SECTION F: CHALLENGES

F7. Completing the second review within the 10-day timeframe.
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SECTION F: CHALLENGES

F8. Inadequate technology hinders the second review of applications.
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SECTION F: CHALLENGES

F9. Reporting the resaults of the second review process (FNS-574 form).
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SECTION F: CHALLENGES

F10. Based on your observations, briefly describe any additional challenges that LEAS face in completing the second review of
applications.
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SECTION G: FINAL REFLECTIONS

G1. Overall, do you think that the second review process helps to reduce certification error? Why of why not?

G2, Briefly describe any changes that could minimize the burden on the State of the second review process.

G3. Briefly describe how the second review process could be improved.
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G4, Please note anything eise you would like to tell us about the second review of applications.
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SECTION G: FINAL REFLECTIONS

G5 Please st the names and titles of those who helped to complete this survey.
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|SECTION H: SUBMIT SURVEY (State Child Nutrition Director only)

11, [State CN Director Name, have reviewed the information n this survey and confir that i an accurate accounting of the second
review of sppiications process in my State.

‘Thank you for participating in this USDA study.
FNS anticipstes the study resuls will be published on the FNS website in Spring 2015, located here:
itps: /w5 usda goviops/child-nutifon- programs.

‘Save and Continue Later

e

Technical Assistance:1-8100c2000 ol free); email: surveysuppori@wesiat com




image1.jpeg
USDA Evaluation of the Independent Review Process

_/ State Director Survey

V Westat





image2.png
_/ Evaluation of the Independent Review Process
State Director Survey

Engisn| Espofol| A1

v s xrxzmex

INTRODUCTION

The U:S. Dapartment of Agrcifure's Food and Nution Sexs (FNS) i neresed n understanding more sbout e Indspendent Review
of Agplcaions (RA) requirment for school s programs rom s perspecie f the Sistes and ocs educstion agences (LEAS) Unde
1RA, LEAS idonfed b e Siste sgency must conduct 8 second,independent review f e aigbity deteminssons on nousehold
‘sppicatonspriorf ncying householdsofter gy tsus. NS ired iesst 1 concot a iy t descrbe the IRA process snd
raporing vi e FNS.574 fom, whichcaptures e aciy of e IRA, s celied the second revew of spplictons. The study il siso
xplo he sictivaness f i [RA process i eduing sominitstve ercrs.

s par of e IRA Sty Westt 5 conductng  suvey o sl Sste-evel Cild Nution sgencies. The survey willsnswer quessos fi:
- Howdo Sistes mpiament he IR process?
- What s the burden on Sttes to mplement e IRA process?
- What opportuntes arehere o improve the process and iz burden?

our snswers sre impertan,and will lp FINS understand implamentaion of e A requirament fr school mesl progras. There o
gt orwrong snewes. o srs unsure of how 0 Snsws 8 QueSion, pesse G e best ansuer you o

The survey ik may be share. and mulie iaffn your sgency may login o complee he survey. However, the Sise Chid NutiSon
eector st sporove snd submit e completad strvey. i suvey should ske no mere han 0 minutes t complte.

our partpation = ntrely voluntry. Refusa o paricipe will ot hve &y i o your posion. yeur Sate sgency, o S rrton
programs. You may sso skip quesions tha you donotwish t snswer.

e i s 1 it we colec oy for e purposes we desroe. n th fnsl epert e wil st the garegted urvey dats. and il ot
ik iniicuslSttes ot responses. Howeer, e raw urvey dea il b Submites o FINS t the e o he Sty

ou may login a2 many Smes s you wish i cdr o complee the suvey beswean now and [DATE]. Simly sk “Save and Cantince
Lotar st he bottom of e screen befre logging 0u 0 Save yourwork.The survey wilcose on [DATE]

Flesss snsuer the qussions n e survey based on curentpoices o procedires.
1Fyou need skionl informasion, piease call [ty phon number]or el s sy el

Thankcyou

[Rcorin 5 Paprvr et A1 o 155, 5y may 1oL o o Pt 273 s T 0 e, olcion f oAl el
e 3 i VB ol s T4 O 5l PTG T St i L. T S e e st i &
st 120 50 mindes o s g 2 . @A RN, S 0K 2SS, GRS 350 RGN e 5 .
2racomptnganeveung e cotecton ot nmaton

Seve 2 Contnse Later

Technical Assistance:1-Boc0c000 (1l fres); eml surveysuppori@wesist com





image3.png
_/ Evaluation of the Independent Review Process
u State Director Survey

Engisn| Espofol| A1

|SECTION A. IDENTIFICATION AND NOTIFICATION OF LOCAL EDUCATIONAL AGENCIES.

A1, How many LERS were requied to conduct  secand review of pplicaions in School Year 2016-20177

ol Nurmoer of A st Carusted s Sscond Revi in Sshoo Year 20162017

A, How many ofthose were required  condiuc s second review based on Criterion 1 ofthe program regulsions?

iron 1 incues i LEAs with 10 percentor mors of the crtfation beneft ssuances in o, 8 detemined during a1
it Feve.

Nuerof LEAs uner rtarion 1in Schoat Ve 20182017

A, Howmany LEAS were requird to condiuct 3 econd review based on Criterion 2 of te program reguitions?
(Grtron 2 ncudes LEAS notdente uncler Gréeron 1 hat the Stte sgency detemines ar at sk forcerfcation emor.
Nuerof LEAs uer Crteron 2in Schoat Vesr 20182017,
Please upload a Microsoft Excel e thatistsall LEAS that were requied to conduct a second review in SY 2016.2017 based on
Criterion 2 Includ ony the LEA name and 1D number.

M _sowse.

‘Save an2 Contnue Laer

210

Techrical Assistance:-xcscccsosc (ol ee); emai: surveysuppor@uestst com




image4.jpeg
US DA Evaluation of the Independent Review Process

_ State Director Survey





