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This document provides general instructions for using the PRC Program Data Collection System, including an overview of its layout and contents, as
well as instructions for data entry and pilot estimates.

Layout

Across the top of the PRC Program Data Collection System there is a tab with the OMB Compliance Statement, a tab with these instructions, and tabs
for each year of the 5-year funding cycle. The current year for which you are entering data will be the only year you can select and enter data in. The
other tabs will be grayed out. You can choose to enter data throughout the reporting period, or once annually, until the deadline provided by the PRC
Program. For the pilot test only there is also a “Pilot Estimates” tab where you will enter the estimated time it takes you to complete each section.

Once you have selected the appropriate year tab, you will see three items across the top of the screen: Survey, Cost Analysis, and Products. These are
three components of the PRC Evaluation that require your input.

Survey

Within the Survey tab are 11 sections listed on the left that refllct some of your center’s inputs, activities, outputs, and impacts. Please enter data
sequentially, as some of the earlier sections are linked to subsequent sections. This is especially important for the Partnerships, Center Projects, and
Other-funded Research Projects Sections. When reporting Outputs and Impacts you will be given drop down menus to report ffiliated partnerships
‘and projects. If you do not see  partner or project listed in these drop down menus, you will need to return to the appropriate partner or project
section and enter it there.

Cost Analysis
Within the Cost Analysis tab are 6 sections: Participant Count/Duration, Labor, Materials & Consumables, Travel, Location, and Cost to Participant
(indirect).
Products

Within the Products tab are 2 sections: Books & Book Chapters, Journal Articles, and Presentations.

Validation
Within the Validation tab are 3 sections: Core/SIP Budget, Core/SIP Abstracted Summary, Faculty/Staff Information.
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Output: Students mentored by a working with PRC
Student Category | Submit | Definitions/Instructions |

Definitions

Students mentored by and/or working with the PRC must be connected to PRC activities through center projects, core research, SIP, or other-
funded research projects that are within the scope of the PRC mission. This includes, but is not limited to, students who worked with the PRC
through research assistantships, independent study, practica, internships, fellowships, or other activities. These students may be paid or
unpaid. This excludes students who only attended academic classes taught by PRC faculty and students who only attended formal PRC-
developed or PRC-sponsored training programs.

A Pipeline Program is a program “focused on intervening in the educational pipeline to enhance opportunities for racial/ethnic minority and
disadvantaged students to enter careers in the health professions and health sciences” (HHS, 2009).





image34.png
[ hitps//partner.cdc.gov/Sites/NCCDPHP/PRC/WALT/defaultaspxéType=Formal O + @ & |[ F Home - Preweb &

PrcWeb » Options - ow% Gyan Chandra -

Crandre, TESTEXTERNALUSER 1o

JPBRC Program data collection system PRC-ID: * TESTPRC* Year:1 70000

OMB Compliance (4 Instructions [l ] @ support 3 Switch Year
S - CostAnalysis  _ Products | Validation

‘ Output: Formal Training Programs

Please click the Add-Button to add a new record, Delete-Button to delete the selected record & the Details-Button to view or update information.

Formal Training Programs conducted by [* TEST PRC *] in Year [1] between [9/30/2014] and [9/29/2015].

(2] Filter Specify project name lall Records v ||\ Aply Fiter ||\ Reset iter
@#ce | Project Name

6) Output: Formal Training Programs Qo | est Genter Projects 11 @ pete

Records 1... 10f 1 page| 1fof1 =]




image35.png
FTP Project: Test Center Projects #1

Output: Formal Training Programs
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Cycle-Year-Center [2014-15: Year 1 - * TEST © -

Please select the center project name using the dropdown menus below:

Center project name [Test Center Projects #1 -
How many people received the training, by audience type? (Please enter 0 for audience types that received no training for the specific program. If
atrainee fits in more than one category, select the one category representing the affiliation that most likely brought the trainee to the training)
Intended  # of people
Audience
Academic faculty [No - 0| (orother researcher)
Community member [No - o
Community agency [No - 0 | (Community agency or other non-governmental organization representative)
Health care practitioner [No - o
Public health employee [No - o
Public health student No ~ o
Other No - o Specify[V/A
Totall o
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What was the learning/skill development objective(s)?
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FTP Project: Test Center Projects #1

Output: Formal Training Programs

Audience | Objective | Opinion | Submit | Definitions/Instructions |
In your opinion, how will the new information allow the community partners to conduct or translate prevention research?
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FTP Project: Test Center Projects #1

Output: Formal Training Programs

Audience | Objective | Opinion | Submit | Definitions/Instructions |

We define a formal training program as one that your PRC funds or administers, and is replicable and portable (i.., has fixed content that can
be transferred to a different audience or population). The program may occur once, be recurring, or be available for ongoing distribution
through your PRC. Most PRC formal training programs confer a new skill set o new knowledge.

Formal training programs do NOT include:

* Courses offered for university credit

« Training programs related to a specific research project (e.g., teaching interviewers to execute a particular survey protocol or orienting
staff to a particular PRC project)

* Conferences or conference presentations that are for information sharing (NOTE: you may include a training program that is embedded
in a conference setting or a conference that is specifically conducted to provide training via workshops)

* Afellowship or internship program

* Aseries of presentations (e.g., guest lectures on changing topics, a journal club, a brown bag series, etc.)

* An individual presentation
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Core/SiP name
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selected
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What type of Research tool is this (select all that apply):

No  ~|mnstrument

No = |Methodology

No  ~ |procedure

No  ~|other,specy /A

What type of Practice tool is this (select all that apply):

No  ~|Guide
No  ~|curriculum

No  ~|protocol

No  ~|Training materials

No  ~|policyBrief

No  ~|Planning tool (e.g., surveillance data query tool; tools for strategic, action, evaluation, or communication planning)
No  ~|Evaluation/assessment tool

No  +|Technical package

No - |Template

No - |other,specy [u/A
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How was this tool disseminated (select all that apply):

No ~|publication

No ~ |Presentation at professional conference

No ~ | Materials for community distribution (posters, fact sheets, brochures)

No | Presentation at workshop/seminar

No ~ |PRCwebsite

No - | Other website (e.g., web-based information clearinghouse)
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Output: Practice and Research Tools

Tool & Project | Tool Type | Dissemination | Partners | Submit | Definitions/Instructions |

Definitions PDE

Research tools are defined as instruments, methodologies, procedures, etc, funded all or in part by PRC dollars and intended primarily for
use by researchers to conduct research.

Practice tools are tools developed to synthesize research findings and convert them into  form applicable to the target population or
audience and are materials and resources public health practitioners and other external stakeholders can use to inform and improve their
workin the promotion and advancement of public health objectives. Practice tools may include programs, technical packages, protocols,
training materials, etc, intended primarily for use by community practitioners for non-research endeavors. Practice tools must be funded all
or in part by PRC dollars.

Dissemination is the purposive distribution of information and intervention materials to a specific audience with the intent to spread
information and associated evidence-based interventions. Methods of dissemination may include, but are not limited to: publishing,
presenting at workshops, and posting to web-based information clearinghouses.

Instructions
Please report the number of practice and research tools that were developed and disseminated by your PRC in the current reporting period.
Please only report tools associated with your center projects, core research project, SIP, or other-funded research projects.

™ Save Record ¥ Save & Close
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Project Name [TEST-CORE: Test Core Project
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In which funding cycle was the project first implemented?| ~ | Project Type:
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Impact: Policy, Systems & Environmental Strategies (PSE)

PSE Name | PSE Type | Partners | Submit | Definitions/Instructions

If any of your PRC's partner organizations assisted in the development or implementation of this strategy, please select the
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Impact: Policy, Systems & Environmental Strategies (PSE)
PSE Name | PSE Type | Partners | Submit Deﬁniﬁans/lnstmnjuns‘

Definitions PDE

Systems-wide strategies affect populations and can occur as  result of any law, rule, regulation (formal or informal), or a standard practice.
Policies must be sustainable— (e.g., a school-based intervention funded by a grant continues to be offered after the study is over). An
example of a non-sustainable strategy: PRC is funded to evaluate an intervention. Schools offer the intervention during the study period but
do not make it a formal part of their curriculum.

Environmental strategies addresses the physical (built environment), social (social context or social structures), and economic (access to
employment, income, wealth, and other resources that influence consumerism) environments. Environmental strategies include building
walking trails in a community, making low-fat choices available in cafeterias, or removing ashtrays from break rooms, etc.

Cancel Changes ¥~ Save & Close





image53.png
° [ hitos://partner.cdc.gov/Stes/NCCDPHP/PRC/WALT/default.aspType=Forn&Name=iCy O ~ @ || B Home - PreWeb o e i

PBRC Program data collection system PRC-ID: * TESTPRC * Year:1 700000 Help

chandgy2@gmailcom

EH Data Collection [ 7 FIT008 3 Switch Year
- ®

‘ Impact: Number of people reached by PRC projects
Please click the Add-Button to add a new record, Delete-Button to delete the selected record & the Details-Button to view or update information.
# of people reached (known or potential) by projects that [* TEST PRC *] implemented in Year [1] between [9/30/2014] and [9/29/2015].

[N s © Defivons Filter specify project name [all Records ~ || 7 Appiy Fitr_|| N Resetier
5) Output: Students Mentored @nae|Project Name
6) Output: Formal Training Programs Q oemte | restCenter Projects 1 S
7) Output: Practice & Research Tools

Records 1... 10f 1 Page[  1]of1 =]

8) Impact: Policy, Sys. & Env. Strategies

9) Impact: # of People Reached

10) Impact: Projects Found Effective

11) Impact: Projects Adopted Outside

12) Additional Impacts





image54.png
Impact for Project: Test Center Projects #1

Impact: Number of people reached by PRC projects
Project | Partners | Submit | Reach Website Links | Definitions/Instructions |

Cycle-Year-Center P014-19: Year 1-*TesT* -]

Please select the type and name of the project using the dropdown menus provided:

Project Type [Center Project ~

Core/siP name -

Center project name [Test Center Projects #1 -

Project Name [Test Center Projects 1
selected

How many people were reached by Project: [Potential | Potential (estimated)| 12345 | Known

© Please describe your reach calculation and how your PRC’s involvement contributed to the reach of this project?

fTest reach calculation explanation ...





image55.png
Impact for Project: TEST-CORE: Test Core Project

Impact: Number of people reached by PRC projects

Project | Partners | Submit | Reach Website Links | Definitions/Instructions |

If any of your previously reported partners were involved in this project, please select their name(s) below:

Partner Name

[Test Partner 1- GTHRN ~ [ @ oee=

R 1101 14« rael_Jett b o b il





image56.png
Impact for Project: TEST-CORE: Test Core Project

® Impact: Number of people reached by PRC projects

Project | Partners | Submit | Reach Website Links | Definitions/Instructions |
For PRC Use Only
1 confirm that data entry for this record is complete.
b Submitted By
ubmit
& Submitted On
PRC Remarks
For CDC Admin Use Only
CDC Remarks
C status Data Entry ~
CDC Verified On
Added By Chandro, Gyan (COG/ONDI! Added On |1
Edited By Chandro, Gyan (COG/ONDI! Last Edited On 1
System D 1

Cancel Changes 1 Save Record ¥~ Save & Close




image57.png
Impact for Project: TEST-CORE: Test Core Project

Impact: Number of people reached by PRC projects
Project | Partners | Submit | Reach Website Links | Definitions/Instructions |

Settings/Topic ‘Reach Measurement Methods

Parks/public Areas Number of people in the community (http://quickfacts.census aov

Worksites. Number of Employees- Emplover Records and/or U.S. Census County Business Patterns (www.census.ov/econ/cho)

Education Settings. Number of enrolled children/students and employees htto://factfinder2.census.aou)

Government Buildings Number of people in the community (http://quickfacts.census aov

Hospital/Health Care Facilities Number of patients and employees (htto://www.ahd.com/state statistics htm))

Housing Number of residents wholive in housing

Farmer's Markets Number of residents within a 5-mile radius of the farmer's market (www. freedemoaraphics.com)

Chain Retailers Number of community members (http://auickfacts.census.aou

Non-Chain Retailers Number of residents within a Z-mile (urban) or 10-mile (rural) radius of retailer (. freedemoaraphics.com)

Prisons/Juvenile Detention Center  Number of inmates/prisoners and employees

Restaurants/Bars/Casinos Number of patrons and emplovees within a five mile radius of the facilty (www freedemoaraphics com)

Smokers CDC state Tobacco Activities Tracking and Evaluation (STATE) System (h w.cde.aov/tobacco/state system) _ond multi
‘community census (htto://aui census.

Specific Age Ranges. All community residents of the target age range and location uickfacts. census.

Community or Zoning/Land Use  All community residents within the community/zone uickfacts. census.aov)

Population Count
Specific Program Participation Use Program Records

Determining Number of Individuals Use proaram records to determine the number of participating households and multiply by average number of peaple per household b
Using a Project or Strategy Based on _ state, county. or zip code (http://quickfacts.census.
Household Program Records
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Impact for Project: TEST-CORE: Test Core Project

Impact: Number of people reached by PRC projects

Project | Partners | Submi

| Reach Website Links | Definitions/Instructions |

Definition:

The number of people reached by PRC Projects is defined as the number of people who had access to (potential reach) and/or use of (actual
reach) PRC projects. This includes, for example, the number of participants in a PRC intervention (actual reach), or the number of people
potentially reached by a new policy that resulted from PRC involvement (e.g., implementation, TA, prior evaluation evidence).

Instructions:

Please report the number of people impacted by those PRC Projects that reached  new population. There must be evidence of how your PRC's
involvement contributed to expanded reach. The PRC must have played an active role on the project during the current reporting period. Items
reported must be a center project, core research project, SIP or other-funded research project.

NOTE: Please do not report:

* Projects that only include etiological research

* Existing programs for which your PRC only provided additional services (e.g., evaluation)
* Projects that were solely housed on a website with no additional PRC involvement
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Peer-Reviewed Publication
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Guide to Clinical Preventive Services
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List of websites discussing the effectiveness of the project.
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Impact: PRC projects found to be effective

Project | Source / Level | Submit | Definitions/Instructions |

Please report the subset of PRC projects that were developed, implemented and/or evaluated by the PRC and found to be effective. The
implementation of the project may have taken place in the current or previous funding cycles but the effectiveness of the project must have
been established in the current reporting period. Projects must be a center project, core research project, SIP or other-funded research
project.

Sources determining effectiveness may include peer-reviewed publications, recommendations from a national, state or local organization,
Research-tested Intervention Programs (RTIPS), Community Guide, Center for Training and Research Translation (Center TRT), Guide to
Clinical Preventative Services, or the Cochrane Review.
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* Projects that were solely housed on a website with no additional PRC involvement.
* Projects in which the PRC had no active role in the adoption.
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I the PRC Core Research Project directly involves particpants,please complete this section. For example, f the PRC Core Research Project is n intervention that involves participant.
recrutment. I the PRC Core Research Project does not directy involve participants, disregard this section. For exampe, f the PRC Core Research Project is a dissemination project, disturbed.
via various medi channels.

1 Total number of participants: Piease st th total number of partcipants involved with the PRC Core Research Project during this specfic year.
2 Expenditure Type: Please lst participant related expenses used during PRC Core Research Project. For example, costs of gift cords used to recrut participonts.
3. Cost Period: Frequency of data entry, you can selec to enter annually, semi-annully, quarterly, monthly or s a one-time cost.

4. Pay Category: This column has a drop-down men option, which includes: PRC poid, volunteer, and consuitant/contractor. Please choose the appropriate option for each title/person
listed.

- PRC paid refers to anyone who s part of the PRC foculty and staff and who were paid using PR core research project dofars.

- Volunteeris anyone who provided time to the PRC core research project but who was not paid for thir time. Volunteers may include universty colleagues who provided expertise but
Who did not receive compensation, as well o students, community members, etc.

- Consulzant/Contractor refers o anyone who i not part of the PRC faculty and staff but worked on the PRC core reszrch project and recelved compensation.

5. Number of Units: Please provide the total number of each listed item. Input “1* for cost eflecting otals.

6. Cost per Unit: Please provide the unit cost of eachsted item. Input total cost f reporting items i buk. Ex: Total semi-annual participant recruiting gift-cords # of units = 200; Cost per unit
=525

7. Description: Please provide a brief description each isted item. Descriptions do not have to be sentences, but need to be ciear and concise.
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Activity 1~ ole: Investigotor 4, Study Phose: Pre-Implementation, s Percent FTE? yes, Annua Salory: $100,000, Percent FTE: 10%, Activty Description: Formative research
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Activity Description: Core research project aims 0 train CHW — Indiviguallead some training sessions.

2. Cost Period: Frequency of data entry, you can selec to enter annually, semi-annully, quarterl, monthly or s a one-time cost.

3. Pay Category: This column has a drop-down menu option, which includes: PRC poid, volunteer, and consuitant/contractor. Please choose the appropriate option for each tte/person fsted.
~PRC Paid refers to anyone who s part of the PRC foculty and staff and who were paid using PRC core research project dollars.

- Volunteer is anyone who provided time to the PRC core research project but who was not paid for thir time. Volunteers may include university colleagues who provided expertise but who
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1. Cost Period: Frequency of data entry, you can selec to enter annually, semi-onnully, quarterl, monthiy or s a one-time cost.

2. Type: This column has a drop-down menu with the following options:
Al materials expenses in period: Indicates you are reporting the total doflor amount for all materials and consumables expenses within the specified cost period.
- office Supplies

- Shipping Services

- Computer Software.

- Morieting

- Medical Supplies

- Other Equipment (Provide short description beiow)

- Other Moterials Consumables (Provide short description below)

3. Pay Category: This column has a drop-down men option, which includes: PRC Poid, and In-Kind/Donated.
- PR Paid efers to any materials and consumables paid using PRC core research project dollars.

- In-Kind/Donated rfers to any materiais and consumables used on the PRC core research project that were given in-kind or donated. This might include donated ad spots from a local TV
station, donated medical supplies from o pharmacewtical company, free printing servies from the universty, etc.

4. tudy Phase: Ths column hos a drop-down menu option, which includes: Pre-Implementation, Impiementation, and Post-Implementation. If a person isinvolved in dfferent phoses of
the study during the some time period (e.. a foculty member worked the pre-implementation phase i research design and the implementation phose in porticipant recruitment, st these
two actviies on two separate lines with specific number of hours spent on that particuiar phase and activity desciption).

- Pre-implementation Phase: The period of time prior to implementation of the PRC core research project, might incluce: design, development, formative research, etc.

- Implementation Phose: The period of fime during the delvery of the PRC core research project, might include: particiant recruitment, community engagemen, etc.

- Post-implementation Phase: The period of time after delivery of the PRC core research project, might include time spent on: data analysis,research finding dissemination, etc.

5. Number of Units: Please provide the total number of each listed item. Input “1* for cost eflecting otals.

6. Cost per Unit: Please provide the unit cost of the lsted materials and consumables. Input total cost i reporting tems in bulk.Ex: Total semi-annual shipping cost # of units = 1; Cost per
unit = 51,500.

7. Description: Please provide a brief description for “other equipment” and “other moteriols and consumables”. Descriptions do not have to be sentences, but need o be clear and.
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$ Cost Analysis - Travel

Travel | Submit | Definitions/Instructions

1. Type: This column has a drop-down menu option, which includes:
- Alltravel expenses in period

- Total Airfore

- Total Taxi Fare.

- Total Bus Fare

- Total Mileage

- Total Per Diem

- Other Travel Expenses

2. Cast period: Frequency of data entry, you can select to enter annually, semi-annually, quarterly, monthly or as a one-time cost.

3. Pay Category: This column has a drop-down menu option, which includes: PRC Paid, and In-Kind/Donated.
- PRC Paid refers to any travel expenses paid using PRC core research project dollars.
- In-Kind/Donated refers to any travel expenses used on the PRC core research project that was given in-kind or donated.

. Study Phase: This column has a drop-down menu option, which includes: Pre-implementation, Implementation, and Post-Implementation. If a person i involved in
different phases of the study during the same time period (e.g. a faculty member worked the pre-implementation phase i research design and the implementation phase in
participant recruitment, list these two activities on two separate lines with specific number of hours spent on that particular phase and activity description).

- Pre-implementation Phase: The period of time prior to implementation of the PRC core research project, might include: design, development, formative research, etc

- Implementation Phase: The period of time during the delivery of the PRC core research project, might include: participant recruitment, community engagement, etc.

- Post-implementation Phase: The period of time after delivery of the PRC core research project, might include time spent on: data analysis, research finding dissemination.

5. Number of Units: Please provide the total number of each isted item. Input “1 for cost reflecting totals.

6 Cost per Unit: Please provide the unit cost of the listed materials and consumables. Input total cost f reporting items in bulk. Ex: Total travel cost, semi-annual: # of units =
1; Cost per unit = $7,500.

7. Description: Please provide a brief description for “other travel expenses”. Descriptions do not have to be sentences, but need to be clear and concise.
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