OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

NnFORM Screens to Collect Information on Services Provided to Participants

Note: Screen shots include fictional names for illustrative purposes. OMB Control
Number appears on entry to nFORM system and individual surveys.

WORM = &8 B ~» o0

Clients Workshops Service Providers Reporis Settings Help

nFORM Data Collection and Reporting System

The Information, Family Outcomes, Reporting, and Management (nFORM) system is used by Healthy
Marriage and Responsible Fatherhood (HMRF) grantees to collect, store, and analyze program and client
data and to produce required grant reports for the Administration for Children and Families. HMRF grantees
use nFORM to collect information about program operations (including outreach and recruitment activities,
enroliment, staff qualifications and training, staff supervision and observations, and implementation
challenges); client participation (including case management activities, workshop attendance, and referrals);
and client characteristics and outcomes (including an applicant characteristics survey and program entrance

and exit surveys).

A Do not enter dummy, mock, or fictitious data in nFORM; this may cause inaccuracies in the
required federal reports that are produced by nFORM.

OMB Control No.: 0870-0460
Expiration Date: 07/31/2018

THE PAPERWORK REDUCTION ACT OF 1895
Public reporting burden for this collection of information is estimated to average 2 minutes per response, including the time for reviewing instructions, gathering and maintaining
the data needed, and reviewing the collection of information. An agency may not conduct or sponsor, and a person is not required to respond to a collection of informeation unless
it displays a curmrently valid OMB confrel number. The information requested in this template will b2 used to document how programs receiving HMRF grant funding operate. The
data gathered will allow ACF to better monitor grantee progress and performance.
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OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

C1-C5. Client Level Data on Service Contacts, Referrals, Incentives, and Workshops

Demo Graniee - 12345678 (Healthy Marriage)
Hello, testuser127@mpr.com!

FORM = & B ~ &0

Clients Workshops Service Providers Reports Settings Help

All Clients My Clients

All Clients

@ Search Criteria

Grantee Location ﬂ

Client ID Case Manager v

Last Name Application Date =
First Name Glient Status v
Middle Name Service Assignment ﬂ

Clear Criteria
+ Add'Client Items per page 10 [v]
© 2016 - nFORM - Information, Family Outcomes, Reporting and Management c1




OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

C2. Application Form

* Indicates required fizld(s)

* Application Date B/25/2016
Grantee Location & —Select location
* Population —-Select population
[0 Check here if client is in a local evaluation
Client Information

* First Name

* Last Name

*Was applicant screened at enrollment
for intimate partner violence?

@ Contact Information
Address
* Street {Line 1)
Street (Line 2)
* City

Phone #
Cine phone or email is required

Home Phone
Cell Phone

Work Phone

[ Check here if client agrees to be contacted by

text message

Additional Contact(s)

& Add Contact

O Yes O Mo

Middle Name

* Date of Birth

* State

~Select +ZIP

Social Media

Email

Facebook

Twitter

Other

O Chetk here if client has no phone or email




OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

@ Additional Contact(s)

'a Contact #1 & Remove Contact #1
* First Name Middle Name
* Last Name * Relationship —Select relationship
Address
Street (Line 1)
Street (Line 2)
City State —Select zIp
Phone # Social Media
One phone or email is reguired Emil
Home Phone
Facebook
Cell Phone
Twitter
Work Phone
Other
& Add Contact




OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

& Charlie Brown (ciient ID 40001033)

Profile Service History ‘Workshops [ Sessions

Program Information m Assigned Case Manager(s)

Enroliment Date 22072015

Marybeth Case Manager; Mathew Case Manager, Mathew Site Administrator

Service Enhanced Senvices

Assignment
Client Status  Active
Status Change /2012015 Type
Date Applicant Characteristics Survey

Entrance Survey

Client Informaticn m Exit Survey

Status Date Completed Action
Complete 1102015 m
Complete & 0218/2016 nia |

neogess -

Application Date 92062015
Population “vouth

Grantee Location Morthside Type
Date of Birth  10/30/1999 Senvice Contacts
@ Applicant was not screened st enroliment for Referrals £ Follow up nesded
intimate pariner violence. e

# Provided Most Recent
2 111205
3 1nozms

1 3042016

@ Contact Information

‘Workshop Summary

230 Main 5t
Anytown M. 05583 Name
0 (908) 555-1032 §
Healthy Ma Worksl 1
4 cbrown@agggg.com A

# Session(s) Attended Last Session Attended Mext Meeting Date

11252015 32412016

Additional Contacts

@ Mo zdditional contact(s) have been added.

22016 - nFORM - Information, Family Outcomes, Reporting and Management




OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

& Charlie Brown (ciient ID 40001033)

Profile Service History Workshops [ Sessions

ce Contacts

© Add Service Contact

Service Date  ~ Data Entered By s 8
2

Mathew Site Administrator

| FRRETTE Mathew Site Administrator 1

Referrals + #Incentives + ContactMethod + Most Recent Notes + Add Referral(s)
A Follow up needed 1] In office
; nores

2 Record(s)

Referral History

Service Date

.| Follow Up Needed

2| Data Entered By ~ Referred To + | Referral Type(s) - -
m Mathew Site Administrator  Americorps Em ; Job search - Resume d N
m Mathew Site Eastside: Career planning; Employment resources; Job search assistance; Resume N
Center development
m Marybeth Site Americorps Career planning; Employment resources A
Administrator

3 Record(s)

Incentives History

@ Add Incentive

% Incentive Reason

Date Provided + Data Entered By + | Incentive Type + | Amount =
Marybeth Site Administrator Transportation Assistance 20 Related to encouraging paricipation
1 Record(s)
©2016 - nFORM - ion, Family O F and c4
& Charlie Brown (ciient ID 40001033

Profile Service History

Current / Upcoming Workshops

Workshops | Sessions

Next Scheduled Session
472016 - 7:00PM

Workshop Session Series Registration
Healthy Marriage Workshop 1 March-april 2016

Date + Workshop =+ Session Series + Attended? + Individual Make-Up Session
V282015 Healthy Marriage Workshop 1 Healthy Couples Group - Center Gity ¥ -
| 110402015 Healthy Marriage Workshop 1 Healthy Couples Group - Center City ¥ -
11112015 Healthy Marriage Workshop 1 Heslthy Couples Group - Center City Made Up
| 11182015 Healthy Marriage Workshop 1 Healthy Couples Group - Center ity ¥ -
110252015 Healthy Marriage Workshop 1 Healthy Couples Group - Center City ¥ -
l 5 Record(s)
cs

& 2016 - nFORM - Information, Family Outcomes, Reporting and Management




OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

C7/C12/C13. Add/Edit Client Service Contacts, Referrals, and Incentives

C7. Add/Edit Sarvice Contact

recaies moures dein]

@ Senvice Contact Information

* amrvics Dats ATanE ] = Cacs Mamager Eife Agministmtor, Grace

* Contast Msthed —Zeiact contact mathod #Lsngtn of —Zmiact length of comisct
Contant

* D servion oontsot recult In direct ollent sontaots & O ¥es OMa

Addiflonal Partioipanticy [ Chidiren)
hmck il S sl [ Cllents parines
[ Ceher penenbis) of child inot parinen
[ Cther semvice peovider
[0 Perentgeansan of youth chent
O Céher

@ Client Issues and Meeds Discussed

“ Client ssuos and Neads DIsoussod (o ol tet sy}
@ Some of Mase sanices ane not siowabie W

althy LinTiage ang Regoonsibie Fatharhood fnds and MUs? Be nefimed of.

Assacomant JdobvCarmer Advanosment
O Comenenensive Assexsment O Carzer pannisg
[ Employmentijob Resdiness O Empioyment resources @
[ Gther Tarpeted Assessment O Job search assisisace @

O Resume development
Child SupporkCutinayvistiation

[ Estanitshimaafy child suppart order
[ Esinnishimodty chid visintion orier

O Legal Assistance Rafarral

Heaithidanist Healn Support
O medicaiDentaliweiness

O Mental Heaith Reterm|

[ Estanishimoaty child custody omer
[ Estnbilshimadiy par=niing pinn

Child support amesrages assisiance [ Substance Abuss Fsfers

Esinbilsh paismity [ Edezkth ksurance
Couple mediation
O Pamnding &
[T Ghid Wairarn Barvioss involvement &
Eoolsl carvipaC/Emargancy nesdc

[ omectio Wickenosntimate Pariner Viclsnos [0 =ousing FRent Aspetancs
@ O Crikican Assisiacce
[ Fnanois Councaling 0 ciothing (ot joi reeted) @
EducaBan [ Fublic exsiinncziweitar &
[0 Engiin tor Spemkess of Offer Languages O Food Assikstance
(E20L

O Ottain driver's licemsestate: IDVbirth

A en: ucational Developmest (GED) crrifficateicther idanSfying documerts
[ UicansureiCedtificaton (xpactty} O Other socisl servicesemegency nesds
fseecfy)

[ ‘Cther Education (spacify)

[ Healiny Marmage and Relationshin Eduorticn

Barvioos
[ Family Therapy:Counsaling Redfemral @

O Cdher Zarvios {spoolfy)

[ Mesting with Facaitador
[ Remincer oontaot (eall, small, fexty

O ¥outh cervioes (spaoify)

© Senvice Motes

Czmm e

- B




OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

C12. Add/Edit Referral
* Indicates required fie'd(s)

@ Service Contact Information

Case Manager Marybeth Site Adminisirator

Service Date  10/1/2015
Length of Contact 15 - 28 min

Contact Method In office
Did service contact result in direct client contact? Ves

Service For Ralph Cramden
Additional Participants —
Service Categories Job search assistance, Resume development

Most Recent Note Lorem ipsum dolor sit amet, consetetur sadipscing elitr, sed diam nonumy eirmod tempor s

imvidunt ut labore et dolore magna aliquyam erat, sed diam voluptua. At vero eos et accusam W
et iusto duo dolores et ea rebum. Stet clita kasd ouberaren. no sea takimata sanctus est Lorem

@ Referral Information

* Referred To @ —Select service provider

* Referral For (O Ralph Cramden (" Alice Cramden O Couple
only only

* How was referral provided to client? O InWriting (O erbally

* Was referral also communicated directly to O Yes O Mo

service provider?




OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

@ Referral Types

* Referral Types (Check all that apply)
Aszessment
O Comprehensive Assessment
[0 EmploymentiJob Readiness
[0 Cther Targeted Asseszment

Child Support/CustodyVisitation
[0 Establishfmedify child support order

[0 Establishfmedify child visitation order
[0 Establishfmedify child custody order
[0 Establish/meddify parenting plan

O Child support amearages assistance
[0 Establish patemnity

O Couple mediation

[ Child Welfare Services Involvement &

[0 Domestic Violence/intimate Partner Violence
(2]

[ Financial Counsgeling

Education
[0 English for Speakers of Other Languages
(ESOL)
O General Educational Development (GED)

O Licensure/Certification (specify)

[0 Cther Education (specify)

[ Family Therapy/Counseling Referral

@ Referral Notes

& Add Mot

JobiCareer Advancement
[ Career planning

[1 Employment resources €
[] Job search assistance @
[ Resume development

[ Legal Assistance Referral
Health/Mental Health Support
O MedicalTentalWellness
[0 Mental Hesalth Referral
[ Substance Abuse Referral

[ Health Insurance

[] Parenting &

Social services/Emergency needs
[ Housing/Rent Aszsistance
[ Chikdcare Aszistance
[ Clething (not job related) @
[] Public assistancefwelfare @
[ Food Assistance

[ Obtain driver's license/state I1Dvbirth
cerificatesother identifying documents
[ Other social senicesfemergency needs

(=pecify)

[ Healthy Marriage and Relationship Education
Services

e

[ Other Referral (specify)

O Youth services (specify)

Save Cancel




OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

C13. Add/Edit Incentive
* Indicates required fisld(s)
* I3 this incentive associated with a service contact?

@ Service Contact Information

* Bervice Date —Select service date

Contact Method
Did service contact result in direct client contact?
Additional Participants
Service Categories
Most Recent Mote

@ Incentive

* Incentive For (& Ralph Cramden (O Alice Cramden
anly only

8 Al incentives must be approved by your OFA FPS

* Type of Incentive —Select incentive type

* Reason for Incentive —Select incentive reason

iw ves 2 Mo

Case Manager

Length of Contact

Amount

&) Coupls

5

10



OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

W1. Workshop List

Demo Grantes - 12345678 (Healthy Mariage)

FORM =& B ~ueo

Clients

shops

Toviders  Reports  Seffings  Help

Workshops

# Add Workshop Items per page 10
Workshop Name ¢ Population 2| Registration Required % Total Hours B
3 Record(s)
© 2016 - nFORM - Information, Family Outcomes, Reporting and Management Wi
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OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

W2. Add/Edit Workshop

W2, Add/Edit Workshop

* Indicates required field(s)
Program
* Population
* Workshop Name

Description

Workshop Details

* Registration Required

* Total Hours to be
Offered

* Activities
[Check all that apply)

* Elements
[Check all that apply)

Healthy Marriage

—Select population

) Yes O Mo

Thiz seleclion cannot be changed once i is saved.

[ Divorce reduction

[ Education in high schocls

[ Marmiage and relationship education/zkills (MRES)
O Marmiage enhancement

[ Marrizge mentoring

O Premarital education

O Conflict rezolution

[ Financial management

O Jaob and career advancement
[ Parenting

[ Mone of the above

12



OMB CONTROL NO.: 0970-0460 RENEWAL MATHEMATICA POLICY RESEARCH

W5. Add/Edit Workshop Session Series

Wi, Add/Edit Session Series

nascates requared nekiys

* Workshop -Select workshop T
Registration Required Yes Mo Total Hours to be Offered
Description

Session Series Details

* Session Series Name

* Agency Providing —Select agency v
* Max # of Clients No Limit
Location
* Location Name
* Sfreet *City
* State —Select A = Zip Phone
Facilitators
* Facilitators
Date & Time
* # of Sessions 2
* Session Start Date =
* Session Start Time - A - A Al A
* Session Duration - v houris) and _ ¥ minutes

Recur Every
[Select all that apphy)

don

Tue Wed Thur Fr Sat

13



OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

W4/W8. Manage Session Series and Client Registration

Session Series

Workshop:

=+ Add Session Series

Series Name

A13

Workshop

Healthy Marriage Workshop 1
Healthy Marriage Workshop 1
Healthy Marriage Workshop 1

Healthy Marriage Workshap 3

“H

Location

YMCA

Main Street Center
High St. Office

Town Library

@ 2016 - nNFORM - Information, Family Outcomes, Reporting and Management

Facilitators

Mike Smith 16
Mike Jones 16
Sue Duncan, Jim Sherwood ]
Russell Smith 20

Items per page 10

= #of Sessions = StartDate * Registration

10/28/2015

10/6/2015 Q View

4 Record(s)

w4

14



OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

WS. Manage Client Registration

Workshop
Session Series

Session Start Date
Session Start Time
Location Name
Address

Reqgistration

Eligible Clients:

Bird, Twesty (40001017}
Bunny, Bugs (4D001004)
Chipmunk, Alvin the (40001035)
Cramden, Alice (40001025)
Cramden, Ralph {40001024)
Cricket, Jimimy (40001038)
Fudd, Elmer J. (40001030}
Malfoy, Draco (40001373)
Martian, Marvin the (40001031)
Mertz, Ethel (10001454)
Ricardo, Lucy (40001020)
Ricardo, Ricky (40001021)
Rubble, Bamey (40001029)
Rubble, Betty (40001025)
Smiyth, Michael (40001221)
Stevens, Darmren (40001234)
Stevens, Samantha (40001259)
“VanPelt, Linus (40001045)
Weasley, Ron (40001360)
Winslow, Carl (40001252

Healthy Mamiage Workshop 1
HMWA - Junefduly 2016

BIT2016

7:00 PM

W IACA

101 Main St. - Anytown, NJ

~ Register Client{s)

(<

Remove Client(s)

@ Client |D appears in parentheses after name.

Clients already repistered:
Brown, Charlie (40001033)

Mouse, Mickey (4D001035)
Squirrel, Rocket J. (40001037)

Seats Available: 17

15
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W7/W9/C11. Manage Session Occurrences and Attendance

Hello, testuser1 27@mpr_com!

- & ”” & O

Clients  Workshops  Service Providers  Reports  Seifings  Help

© Filter Criteria
Workshop: —Select workshop
Session Series: —Select session series Session Status: —Select session sistus
Iltems per page 10

Occurrence + Session Series + | Facilitators + Status + Info Roster Attendance:
Dy Facltor | Focisior2  PnngAlndare =
sont ety it 1 Faciar2  Ponding ndencs =
sont ey Fochot 1 Faciasr2  Pendig erdonce =

pont Doty Foctsor 1, Foisn 2 oo ===n
sorosty Facisto 1, o2 PenangAtercnce _=m

sor Dy Fochoto 1 Focioor2  Poncing Aterdarce zm
ot Dy Foshto | Fciator2 g Atencamce =

sor iy Fosor 1 Focior2 P Atererce .
ot ety Fasisor 1 Facior2 Py Atenrce S

et Doty Focloor | Focisto2  Paning Atdonce =
n 23)e]5] 100 Record(s)
@ 2016 - nFORM - Information, Family Outcomes, Reporting and Management W7
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OMB CONTROL NO.: 0970-0460 RENEWAL

MATHEMATICA POLICY RESEARCH

W9. Track Session Attendance

Workshop Name

Session Series Mame

@ Occurrence Details
* 3ession Date
* Session Start Time
* Gession Duration
* Location Mame
* Street
= City
* Zip

* Facilitators

Healthy Mamiage Workshop 1
Healthy Couples Group - Center City

12M6/2015

7 oo

2 hour(z) and
High St. Office

211 High St.

Trenton

02512 Phone

Suwe Duncan, Jim Sherwood

# Edit

og minutes

* State M

17
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@ Attendance
[JCheck here if no clients attended this session &

Advance Registration

Clients registered for this session: Clients who attended this session:
Rubble, Betty 0 Cramden, Alice
Add Client(s) Cramden, Ralph

o

Remove Client(s)
Clients who DID MOT attend this session:

o Fubble, Barmey
Add Client(z)

(<)

Remove Client(s)

Drop-Ins

Available Clients: Clients who attended this session:

Brown, Charlie o
Bunny, Bugs Client{s) Attanded
Chipmunk, Alvin the

Cramden, Alice

Cramden, Ralph G
Eﬂgdk&tﬂ‘#ng Remaove Clisnt(s)
Martian, Marvin the
Mousze, Mickey
Smyth, Michael
Squirrel, Rocket J.
Stevens, Damen
Stevens, Samantha
Winslow, Carl
‘Woodpecker, Woody

18
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C11. Make-Up Workshop Session

* Indicates required field(s)
Workzshop Name Test THM Workshop 2

Session Series Name Healthy Mamage Mondays
Session Date AR5

* Make-Up Date

Motes

19
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