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Description of MyNAEP: The school coordinators are responsible for preparing for the assessment in the school
using the MyNAEP system, which is an online secure site that provides participating schools with a convenient way to
prepare for the upcoming assessment. MyNAEP serves as the primary resource and action center throughout the
assessment process. The site also offers school coordinators an electronic way to prepare for the assessment at their
own pace. The NAEDP field representative will schedule an initial call in December to pre-review the major areas of the
MyNAEP system with the school coordinator. A description of the tasks completed in the MyNAEP system can be
found in Part B. The content of the MyNAEP system is included in this appendix.

Notes on the organization of Appendix J

® Red text indicates descriptive notes and references to Appendices other than J1
® Green text indicates text from hyperlinks or references within this document.
e The Additional Resources section of this document (beginning on page 75) contains the text of hyperlinks

The confidentiality citation has been updated in September 2018 and is reflected in this document, consistent with
what is provided in Part A.

MyNAEP Login Screen

Welcome

MyNAERP is a restricted-use website that contains information on the National Assessment of Educational Progress
(NAEP), widely known as The Nation's Report Card.

Login

Email or Username:

Password:

Forgot Username or Password |

Having trouble logging in?

First time visiting the 2019 MyNAEP site?

Please register

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information
unless it displays a valid OMB control number. The valid OMB control number for this voluntary information
collection is 1850-0928. The time required to complete this information collection is estimated to average 180 minutes
for schools that do not submit student sample information or 300 minutes for schools that submit student sample
information manually, plus an additional 10 minutes for each student identified as SD or ELL, plus an additional 30
minutes for schools participating in the NAEP-NTPS Linking Study, including the time to review instructions, search
existing data resources, gather the data needed, and complete and review the information collection. If you have any
comments concerning the accuracy of the time estimate, suggestions for improving this collection, or any comments or
concerns regarding the status of your individual submission, please write to: National Assessment of Educational
Progress (NAEP), National Center for Education Statistics (NCES), Potomac Center Plaza, 550 12th St., SW, 4th
floor, Washington, DC 20202.

OMB No. 1850-0928 APPROVAL EXPIRES 07/31/2020

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of
Educational Progress Authorization Act (20 U.S.C. §9622) and to collect students’ education records from education
agencies or institutions for the purposes of evaluating federally supported education programs under the Family
Educational Rights and Privacy Act (FERPA, 34 CFR §8§ 99.31(a)(3)(iii) and 99.35).
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Note: the NAEP data security and confidentiality citations have changed, as reflected below.

All of the information provided by participants may be used only for statistical purposes and may not be disclosed, or
used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). By
law, every NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an
oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY
identifiable information about participants. Electronic submission of participant’s information will be monitored for
viruses, malware, and other threats by Federal employees and contractors in accordance with the Cybersecurity
Enhancement Act of 2015. The collected information will be combined across respondents to produce statistical
reports.

[The following text will be added for 2019]
Notice: You are accessing a U.S. Government information system.

This warning banner provides privacy and security notices consistent with applicable federal laws, directives, and
other federal guidance for accessing this Government system, which includes all devices/storage media attached to this
system. This system is provided for Government-authorized use only. Unauthorized or improper use of this system is
prohibited and may result in disciplinary action and/or civil and criminal penalties.

If you have questions or need help accessing the website, please contact the NAEP help desk at 1-800-283-6237 or
naephelp@westat.com Monday through Friday between 8 a.m. and 5:30 p.m. ET.

Screenshot

Welcome

x
NAEP

MyMHAEP 5 a restricted-uss website that contains information on the National Assessment of Educational
Progress [MAEP), widely known as Tha Nation's Report Card.

Legin K First time visiting the 2019 MyNAEP site?
Errad Or sarnama

Please register
Password

Fargel yurrsarea & Fryer]

LT T
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Home page
Welcome to the National Assessment of Educational Progress!

The MyNAEP website will help you prepare for the assessment.

Assessment Details

Grade:

Subject(s):

Assessment Date:

Preassessment Review Call Date:
NAEP Representative:

MyNAEP Registration ID:
NAEP School Coordinator:

*If a school coordinator name does not appear above, then no one is currently assigned as school coordinator. Notify
your NAEP State Coordinator, , at if this information is missing. School coordinators must
register their own MyNAEP account.

Prepare for Assessment
It's time to prepare for your school's upcoming assessment date.

e The first step is to watch this quick tutorial video (https://bcove.video/2rHIh6v), which will give you an
overview of the Prepare for Assessment menu.

e Complete the activities in the menu before your scheduled preassessment review call.
What's Next?

Download teacher notification letters and student appointment cards in the Support Assessment Activities section.

Screenshot

Hy fuxgunt L

Welcome to the National Assessment of Educational Progress!

The MyNAEF mebisite will help you prepare for the assessment.

Frovide School Information
Subsenil Stus

Frepare for As
Assessment Details

= Grade: §

Wrag Up = Subject{s}: mathematics and raading

» Assessmant Date: Monday 2/11/72019

= MyMAEP Registration 10: 50010321

+ NAEP Schonl Coordinatort Jahn Johnsan

Support Assassment ACivities

T & name doss rot 2ppear above, RO one (5 osmently assigned as school coordinator. Complete the School Contact Indformabion section and erfter
contact infarmaticn for the school coordinator. School coordinators must register thelr own MyMAEP account

g

Provide School Information
HAEP needs 10 collect some basse information sbout your schosl. Select Provide Scheal Information on the [ef-hand merm,

= Answer the questices foar the Schos| Contact [nfarmation and Schosl Charactenstics Information s=ctens by Friday 9426

What's Next?

A MAEP representative will call the schood coordinator in early December, During the phone coll, the representative will discuss how ta complete
the acthaties in the Prepane for Assessment section.

—

\ .‘,— 1 \I’ .__’_I!
- J' o e

N e —

)
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Provide School Information
Provide School Information

Please use the links below to ensure that NAEP has the most up-to-date information about your school.
Complete the following:
School Contact Information

e School name and address

e Shipping address

e  Principal contact information

e School coordinator contact information

School Characteristics Information

e Student enrollment

e  Charter school status

e Date school adjourns for winter break in December
¢ Date school returns from winter break in January

e School calendar type (traditional or year round)

e School start and end times

Screenshot

MyNAEP ror scn

Welcome

3 -

Huoanue

Frovide Schoal Infarmatiaon

Schosl Cantact Infermation

Provide School Information

Plzase use the linics below to ensure that NAEF has the most up-to-date information abcut your schoo!

Complate the following:
Schoal Characheristio i
Indornakion School Contact Trdorimation

+ School name and address

= Shipping address

+ Prncipal cantact infasmamen

# School coordinabor contact imformation

Subirmit Stsden List

Prapars for fAssesument
SUppDrt Assosoment wctivities
Wrap Up Schood Charactenstics Infarmation

# Student enrclment

= CIAFTAr shodd SEATLE

* Db school adjourns for winter break in December
» Date school returns from winfer Break in January
= Schogl calendar type (radinenal of year rognd)

+ School start and end times
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Prepare for Assessment
Prepare for Assessment

The list of students selected for NAEP will become available in early December. The school coordinator will need to
complete some activities after the list is available. Completion of these activities will ensure a successful
administration of NAEP. Use the links in the checklist on the left-hand menu under Prepare for Assessment to:

e Review and verify the list of students selected for NAEP

e  Complete information about how students with disabilities and English language learners will participate in
NAEP

¢ Notify parents/guardians of sampled students

® Manage school and/or teacher questionnaires

e Plan assessment day logistics

® Encourage participation and motivate students to do their best

Complete the following activity upon return from winter break...
e  Update the student list to include any new grade 8 students at your school

Your NAEP representative will contact the school coordinator in early December to explain how to complete these
activities and to schedule a preassessment review call. Please complete all activities before the preassessment review
call date.

A storage envelope and the Instructions for School Coordinator brochure will be mailed in early December. Store any
printed reports that include student names and information in the NAEP Storage Envelope.

Additional Resources

e Instructions for the School Coordinator (see Additional Resources section of this document)
e Digitally-based Assessments (https://nces.ed.gov/nationsreportcard/dba/)

Screenshot

MyNAEP for schools T ——

Welcome el Us | My

Akdle Schonl

Prepare for Assessment

The list of students selected for HAER will become available in =arly December, The school coordinator will nesesd to complete some activities after
Smhrsdt Student List the N5t is avallabke, Completion of these activitkss wil ersune & successiul adminismaton of NAEF. Use the links in the chascklist an the kefi-hand
rneni under Frepare Ter Asspssirenl [o:

Frenviile Sifwdd Tnformeatsan

Prazpare fur S simenl
= Reveew and veoly Uhe I of students selected far NAEe

» Complete information about how students with dsabiities 2nd English language leamers will partidpate In SAEF
Nty parenis/guardians of sampled siudents
Manage school snd/or tescher questionnaines
OFELL Stmdent & Plan assessrnent day logistics
Informaation = Erecurage participabion amd metivate students to da thelr hest

Rewbew and Verkhy List of
Students Selected tor NAER

7 1 fetum fram ¢ hreai
[ A —— Comgieta the falicwing activivy upen refurm from winber hreak.,

= Lpdate the siudent kst 1o

I any mew grade & studends at your schocl

Manage Guestionmalms

Weasr MAEP represantative wil contact the schasl coordinator in early December to explain bow te complete these scvfities and 1o schedude 3
Plam for As: wenk Day preassessment review ol Plesse complete all acthvties before the preassessment review call date,

A storage enwveliops and the Imstroctions for Scioc! Cooroinator brochure will be mallsd in =arly December. Store any printed reports that

b et i Inchude student nmees and Informatkon in the NAEP Storage Eovelope.

Ulgulake Stedent 1=k

Additional Rescwrces
s [mstructons for the School Coondinatar
Wrap Up » Digitally-based Assessments

e o |
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Review and Verify List of Students Selected for NAEP

Note: The student list is initially submitted outside of the MyNAEP system and the information is loaded into
MyNAEP for the school coordinator to review and verify for accuracy.

Prepare for Assessment
Review and Verify List of Students Selected for NAEP

NAEP reports results for student demographic groups, so it is important to collect accurate data. Review the list of
students to be tested at your school and update their enrollment status and demographic information as needed.

Complete the following:

e  Watch the Review and Verify List of Students Selected for NAEP Tutorial (5:36)
(https://bcove.video/2fE06iA)

e Review and Verify Student Information

e Print Reports

Additional Resources

e Information Needed to Review and Verify List of Students Selected for NAEP Coordinator
(see Additional Resources section of this document)

e Dept. of Agriculture Memo Authorizing Release of NSLP to NAEP Coordinator
(see Additional Resources section of this document)

Screenshot

|"~"|'5.-’|"'-.|.|‘5LEP For Schools

Welcome

Frontr Micddle Schasd

Prapiee fie Sassmment

Review and Werify List of Students Selected for NAEP

Sapbierit Standsent List MAFP raperts risults Mof studenl damograpiic groups, 5 0 & impartant 1o cllpsl accuralo dala, Beview Tk 160 ol soudents ba B lested al yous
schwyol and updabe el enreliment stanus and demagraghic Indormation as needed
Frupare for s

Complete the following:
Wakch the Review and Venfy List of Studenbs Selected for RAEF Tutoned {5 56)

I Rarainw awed Varily Shadent Inloriration

W Print Reports
Hntity Parmnis

Manane Qusadinnnains
Additional Resources

& Information Necded to Revics and \"IETEE List of Students Solected for NAER
& Dept, of Agriculture Memo Aughorizing Releass of NELP o MAER

Upselatu Sudsnt List

Support Assessmnnt Actidties

Wrap Lip
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Review and Verify Student Information

Review and Verify Student Information
Print Worksheet — REV-INFO-1

Select Print Worksheet to review and note changes to student enrollment status and demographics on a hardcopy
worksheet. Select Continue when you are ready to enter information into MyNAEP.

Some students may not be eligible to participate in NAEP. A list of possible reasons is available here.
(Note the content of the list is below for convenience of reviewing this appendix)
Reasons Student Cannot Take NAEP:

e  Withdrawn

¢ Graduated

e Expelled

® Does not attend any academic classes on campus

e  Home schooled and receives limited services on campus

¢ Student listed more than once

e Not in tested grade

® Foreign exchange student

e Student deceased

e Long-term illness/homebound

e  Parent notified about NAEP and refused NAEP testing

e Student notified about NAEP and refused NAEP testing

e FEnrolled in U.S. schools less than one full academic year before the NAEP assessment and cannot access
NAEP (applies only to English language learners)

e Meets (or met) participation criteria for one or more state alternative assessments (applies only to students with
disabilities)

Screenshot

MYN'&'E FI For Schools Diserics: Rankdn Do Sohiool Disk (01

Wwelcome Iialp Conbact Us My

© e 3 Adse:
Feordior Middh Sl

Ful soreen Mode REV-TMFC-1

* Home Review and Verify Student Information

sanbyeriil Busdient List Print Worksheet

Select Prink Worksheet to revies and nobe changes bo student enmliment stabus snd demographics on 3 hamdoopy worksheet, Select Contimue shen you

Fropans far Ascnoumsasnt
itk Bre resdy DO EAGET IRSCITNIBTIEN imn MyMAaEP,

Rewhrer and Vaorify List of

Ktudenés Snlncied for RAEP Some students mary not be afligible to partidpate in MAEP. A B of possble reasons i avalabie hore,

Comphele B0 /ELL Studenst
Infermalion

FintiPy Frarsals
Manapn Juestionnaires
Fian Tor Assssment Dy

Froaurags Participation

Upsdatias S udunl Ll

LTS R DR i P H HE

Wrap Uip
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Review and Verify Student Information
Demographic Data-REV-INFO-2

Note: School coordinators will be asked to review and verify student demographic information (as shown in the
screenshot below), and also to indicate whether students were displaced from a natural disaster (screen REV-INFO-6).

Review all demographic data for the students listed below.

Select the Edit pencil next to the student name to enter a student's correct or missing information, or indicate a
reason the student cannot take NAEP.

e If a student has a Section 504 Plan and requires an accommodation to be tested, change his or her Student
with a Disability status to Yes, 504.

e If there are missing data for a student, there will be an icon in the column. Hover over the icon to see how
many students have missing data.

e All columns can be sorted by clicking on the column header. Missing data will filter to the top.

Screenshot

r"“lI}"III'JPﬁLEP For Schools DhsiTict: Azaki

Welcome

Full Screen Mode

Review and Verify Student Information

REW-IMFO-2

Demeographic Data

o Reeview all demagraphic data for the students lished beiow,

Rl s Warity List ol Saject the EdR pencll ness 1o the STuden: name to enter 3 student's correct or missing information, or indeate 2 reason the student casmot 1ake
Students Sebarted for HAFE HAER

Commplein S0 FLLL Stadenl

ILmomation @ [ sleadesl Bas @ Section 304 Plan and reguines an accommedation e be lested, chasge By o hir Studenl will @ Dbty $latus 1o Yes, 504,
# [Fghere is missing Sats for B sudent, there will Ge an & koon in Bhe colume. Hoer ower Bre & foon 1o see how many students e missing dats
matity Farents o Al Columing £om be somed by dicking on the celumn hender. Missing datn will NEeT o i top.

Hanain s tionnairms

Flan lor Avsesamsenl Day

(27 Felph PRIt ifasbban. ~ G3m01M1 Hath ol 2003 Mk Infersatins a Pea, el S0 Hi, Al ELL b
Tabilnt u=arsaliatie
e GEMEDEMS  Aepadng - 44 0l Femake Two ar More Faces Fros nch Fg, rat R Ho, not ELL
T alvis M- HiG i)
Bt
OS0a05ad Math <a 2003 ~alm Whits, not Hapanic Sedant ot Tas, [EF Y, ELL
Wirap Up Tahing
DSiR0Ls  Acadng 1l 208 Fomak WAIE, nEC Hispanic P, el SE Hin, T ELL
Tabist
CSM0EMS Aasding 5 Inss Femala Whits, not Hispanic Fras lundh Ka, rat S Mo, not BLL
Tabien
USEDERe MM o 2003 Fiffake Two &f Horg Lok Fres karech P, fedl SO Hes ned ELL
Tahin® Men-Heparic
DECADEMST  Aaading - &4 0SS  Femake Whhn net Hispanic Frog hanch b3, reat B Ho. Nk ELL
Tabitat
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Review and Verify Student Information
Review and Verify Student Information-REV-INFO-5

The students listed below have been identified as American Indian or Alaska native. These students will complete an
additional shorty questionnaire for the National Indian Education Study. Please review and confirm the race of each
student.

MyNAEP ror schools

Pl Sorwen Plude

Review and Verify Student Information

Prsabibe Achuml Lid o e
. The dtodionts kibe] Ditiw Bave Deen denbified a8 omeriien Dadian of Alaska nabvee. These Rudents will cosplele an Bllbeensl shorl guelisnniine Mo the
Slbasait it i histionel Indian Boucation Siudy, Fesas review snd confimm che racs of sach siudent

Prepare far Avsrssmens

fmackan Iredlan o Alivka Haftvy

Borvbre ond Werity List of
i el S LR TR T TEETRg TEEES

Amacican Indlan or Alaxka Heths

Femisrican Bradian or alagka Hagws

Fhan Tor st Dy

Bk v peginang QU makc ) Dkt o v S conue L Ear

¥ ncsuregs Pamidpstion
uipdatn Studant Lisk
Fupporl Axvuawemant Activ#bas

Wiraps Uigs

Review and Verify Student Information
Print Summary Report-REV-INFO-6

Select Print Summary to print a record of the student information entered into MyNAEP. Keep this report in the
NAEP Storage Envelope and refer to it during the preasessment review call.

Select Submit when you are finished with this section.

Screenshot

rict: Rankin Co Sohao

MyNAEP ror schoos

[ COSEMLUS My At

O Grads 8 ascemreont; 171

Welcome

Fronder deks Sokonl

Review and Verify Student Information

Prasiie Sl

skt Sludent Print Summary Report
Select Prink Semmary to pring o mecord of the student informaticn entered inbg MyRAEP, Keep this report in the NAEP Storape Envelope and refer to it

Frepare fiadt A et N
i (e PrEASERSMENT feview call.

Frvhrer and Vorify List of

rsrpimrm et e el Select Submit when you are finished with this section

3 FELL Rlaiihest

Hatity Faremis
L s summany Il Back 1o Begnnng -
[ TSI S [ ey
Plan for Assssumant Day

Enasurage Parksigulion

Lipdatn Student List

Spappperl Anesnaniel Acllvithes

Wrag Up
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F NAEP 2019 Worksheet for Students Selected for NAEP  o7/25/2018 2:48 PMm
School Name: Frentier Middle School District Name: Rankin Co School Dist NAEP ID: 0120261

Reason
Student English Student
P Month | Year School with a Language Cannot
Session/ of of Race/Ethnicity | Lunch Disability Learner Take
B Student Name Student ID Line # Subject Birth Birth | Gender | Race/Ethnicity | Status Status Status MNAEP
Aberts, Kimberly 86756 Ds0801/01 | Math-Tablet o8 2005 | Male Information Information No, not SD | No, not
unavailable unavailable ELL

PLLJIL L0 vWULnOontlLL GU UOL 1L LU 1L VILYY ULIU VULILY OUUULCLIL VO VLG HIL SLULUD LU UCLHVET UGS ULLIULL CLILLLLIE e

data into the system.
After entering student data in the system

Select Print Summary Report to print a record of the student information entered in the system. Keep this report in
the NAEP Storage Envelope and refer to it during the preassessment review call.

Screenshot

MyNAEP For s

Welcome

Froaviod Middh: Sl

2 =
r EEV-RERT

Print Reports

Frowide School Infermation

Bt Ghud Before enbering student data in the system
Frint this worksheet and use & bo review sod wenify stodent snrol iment stabus and demographics befiore entering the dats inbo the system,
e pare Tor ey sl
R inad Wearify Lisk of
51 Setetid far MALT AFter entering student data i the system
Select Print Summary Repart o prink & record of Bhe student information ectered in Bhe system, Keap this report in the MAEP Shirege Envelops and
Complaba SFELL Sudunt Filir 15 0 S g T i ReRRAMent i call,
Tndnranstion

Molily Ianeils

Mansge Cunstionnaines
Flan for &ssessment Day “
Encomrage Farthoipstion

Wpdale Studes List

Baappmart; Assrssareend Adtinities

Wrap Up

Sample of information included in the worksheet and summary report (note the worksheet is a
resource to assist teachers in collecting the information that will be contained in the summary report)
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Complete SD/ELL Student Information

Note: In this section the school coordinator will provide information to determine how students participate in NAEP
(i.e., without accommodations, with accommodations, or do not test). The school coordinator will provide the
Individuals with Disabilities Education Act (IDEA) disability status, English proficiency, primary language, grade-
level performance, and accommodations, using the state-specific NAEP inclusion policies (see Appendices D1-8 and
D1-9 for templates of the SD and ELL inclusion policies, which are customized by the NAEP State Coordinators). The
purpose of providing this information is to make sure students have appropriate supports to access the NAEP
assessment.

Prepare for Assessment
Complete SD/ELL Student Information

To ensure that NAEP reflects the educational progress of all students, students with disabilities (SD) and English
language learners (ELL) must be included to the fullest extent possible.

NAEP provides accommodations only for SD and ELL. Therefore, this section only includes students whose SD status
is "Yes, IEP" or "Yes, 504" or ELL status is "Yes, ELL." Changes to these status codes can only be made in the
Review and Verify List of Students Selected for NAEP section.

The information that you provide in this section indicates how students will participate in NAEP and the
accommodations they will receive.

Complete the following:

e Watch Complete SD/ELL Student Information Tutorial (5:59) (https://bcove.video/2fECUXM)

e Review NAEP Inclusion Policy

e Give Access to SD and/or ELL Specialist(s) (optional)

e  Provide Information for Students Who Are Both SD and ELL
e Provide Information for SD (IEP or 504 Plan) Only

e Provide Information for ELL Only

* Print Reports

e (Create Accommodation Sessions (Field Staff Only)

Additional Resources

e TInclusion on NAEP Fact Sheet

e Letter from Department of Education Encouraging Inclusion
e Information Needed to Include SD/ELL Students

Appendix J NAEP 2019-2020 14


https://bcove.video/2fECUxM

Screenshot

MyNAEP

Welcome Welp  Contad Lis

20

Fron Middie School

Prepang for ASEaSaiat

Complete SD/ELL Student Information

To ensure that WAEF reflects the educational progress of all students, students with disabilities (S0) and English language learmers (ELL)
must be included to the fullest extent possible.

Prapare for Assesonment " e
HAEP prowides accommodabions cnly for S0 and ELL. Therefore. this section only indludes students whose SD status s "ves, 1EP° or "ves, S04 or

LLL sLabus is “vag, LLL." Changes 1o these status codes can only be made in the Review and Verify List of Stodents Selected for NALPF

Review and Werity List of -

Stisilemts Seleatva] For MATL P
Thee ifarmBtan Thal you provide in this Sastion indizated how Studenits will PEMTIGESTE i NALP Bisd the aooaimecdalions Dy will recaive
Coamplete S0JELL Studemt
Infarmmatian

Complete the following:
Notify Parents Watch Complete SOVELL Student Information Tuterial (5:53)

Mg (ues s Review NAFP Inclusicn Palicy

Plan far Axsessment Day 0 Give Access te SO andfar ELL Specalist(s) (optional)
Encourage Particpation Frovide Infarmaticn for Students Who Are Both SO and ELL
Upcdate: Stsdent i Pravide Information far S0 (IEF or S04 Man) Only

Supporl Assirssment Activities B Provide Information for ELL Only

Wrap Up Print Reports
Create Accomimodstion Ssssions {Fisld Staff Only)

Additional Resouroes
& Inclesion an MAEP Fact Shest

# Letter from Department of Education Encouragang Tnclusion
# Informaticn Needed to Include SD/ELL Students
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Review NAEP Inclusion Policy

Review NAEP Inclusion Policy-COMP-INCL 1-1 (see Appendices D1-8 and D1-9)
NAEP Inclusion Policy for Students with Disabilities and English Language Learners

The policy provides inclusion expectations, lists the NAEP accommodations, and describes how the accommodations
are administered.

SD Inclusion Policy (see Appendix D1-8

ELL Inclusion Policy (see Appendix D1-9)

We expect most students with disabilities and English language learners to participate. The only students eligible for
exclusion are:

Students who meet (or met) participation criteria for the State Alternate Assessment

English language learners who have been enrolled in U.S. schools less than 1 full academic year before the NAEP
assessment and cannot access NAEP

All other SD and ELL students should participate with or without NAEP accommodations.
Monitoring Exclusions

Your NAEP State Coordinator will monitor exclusions and may contact you regarding excluded students. If you have
any questions about how to include a student, contact your NAEP State Coordinator, NAME, at EMAIL ADDRESS.

I downloaded and reviewed the NAEP Inclusion Policy for Students with Disabilities and English Language Learners.

Yes No

Screenshot

MyNAEP o

Welcome

Frantier Hidd

e s

COMPINCL 101

Review NAEP Inclusion Policy

Tralming 01 KAEF 3019 Inclusdon Policy for Students with Dleabifities and English Language Learmers

Studunt Lisk

The pelicy proides Indusion cxpectations, lists the SAEP atcommedations, and desaibes how the atcommodations ane administened.
» Training 01 SO [rchesion Policy
» Traifiing 01 ELL [nchigesn Palicy

Propars or Assessment

Resbivew snl Wearithy |t of

Stusdnt clad for HALP We expert most students with dsabilies and English language leamers to pamicpate. The only Students digible for edusion are:
» SCUSEREE Wha MERt (0F MEt) Parmopanen cntenn for e
Coampsle FELL Studunt » Englah larsgaadge leries whs s Baen annclled i U5, schaals less than 1 full scsdermic yaad befone the NAEP assetsmant aad cannl sccess NAEP

L P et

&l other 50 and ELL students should pamicipate with or without MAEP aroomenodaions.

oty Prarcnis

Manilaring Lxclusions

HanapE (et

wour MAEF Stabe Coordinator will monftor exclusions and may oontact you reganding exduded students. If you have any questions about Fow to indude a
Man for As e Dy shudent, contact your NAEF Stabe Coordinator, Jane Doe, ot StateCoordinetbond L@ mynaspooom.

1 dewrloaded and reviewsd the Traming 01 MAEP 2019 Inclusion Palcy for Students wich Disabiites and English Language Learmers.
Encosrsge Participation

et ARulend It

EAPPOFT A Rea ST BT

Wirap Up
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Give Access to SD and/or ELL Specialists

Please complete the Review and Verify List of Students Selected for NAEP section before giving access to SD and/or
ELL Specialists

Give Access to SD and/or ELL Specialists-COMP-SPEC 1-1

The person most familiar with how students with disabilities (SD) and English language learners (ELL) are tested
should provide the information for these students. Complete and submit the information below to give access to the
Complete SD/ELL Student Information section for one or more SD/ELL specialists.

For confidentiality reasons, access is limited to you and five additional school staff.

e Enter all names and email addresses then select Save.
e Select the Send Email button for each record.
e Select Submit.

Screenshot

Give Access to SD and/or ELL Specialists

Please complete the Review and Verify List of Students Selected for NAEP section before giving
access to SD and/or ELL Specialists.

The perscn most familiar with how students with disabilities (SD) and English language learners (ELL)
are tested should provide the information for these students. Complete and submit the information
below to give access to the Complete SD/ELL Student Information section for one or more SD/ELL
specialists.

For confidentiality reasons, access is limited to you and five additional school staff.
* Enter all names and email addresses then select Save.
* Select the Send Email button for each record.
* Select Submit.

Email

sD ELL Sent

First Name Last Name Email Address Access|Access| Send Email | Date
E ] (] Send Email
2 | (]} Send Email

3 (] L Send E i

4 (] L Send E i

5 8] (.} Send Email

Appendix J NAEP 2019-2020
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Provide Information for Students Who Are Both SD and ELL

Print Worksheet-COMP-BOTH-2

Select Print Worksheet to record the information for each student on a hardcopy worksheet. Select Continue when

you're ready to enter information into MyNAEP.

Review the NAEP inclusion policy (see appendices D1-8 and D1-9) to see the universal design elements and
accommodations for NAEP, and to determine how students should participate.

Screenshot

t (01)

M y NAEP District: Rankin Co School

Contact Us My Account  Logout

Help

© Grade 8 Assessment: 2/11/2019

Welcome

ortier Middle

COMP-BOTH-2

& ® Live Chat Full Screen Mode

Home 2
Print Worksheet

Provide School Information Select Print Worksheet to record the information for each student on a hardcopy worksheet. Select Continue when you're ready to enter information inta
MyNAEP,

Submit Student List
Review the Training 01 NAEP 2019 inclusion policy to see the design and ac for NAEP, and to determine how students should

Prepare for Assessment participate

Review and Verify List of
Students Selected for NAEP

Complate SD/ELL Student

Information
P worches -

Naotify Parents

Manage Questionnaires
Plan for Assessment Day
Encourage Participation

Update Student List

Support Assessment Activities

wrap Up

Appendix J NAEP 2019-2020
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ELL Details-COMP-BOTH-3

For each student listed below, record the following information by selecting the Edit pencil next to the student name.
Review the NAEP inclusion policy (see appendices D1-8 and D1-9) prior to completing.

e What is the student's primary language?

¢ Including this year, how long has this student been receiving academic instruction primarily in English? (note
a hover note displays in the system that reads: Instructor presents academic content in English and the student
receives only occasional translation of words or explanation of ideas/concepts in his/her native language.)

e At what grade level (note a hover note displays in the system that reads: For example, a grade 4 student is
selected to take the NAEP math assessment who performs at a second-grade level should be marked as two or
more years below grade level.) does this student perform in the NAEP subject?

L]

How would you characterize this student’s English proficiency (note a hover note displays in the system that

reads: How this student's English language proficiency compares to other ELLS in the same grade.) in
listening comprehension, reading, speaking, and writing?

All columns can be sorted by selecting the column header.

Screenshot

MyNAEP For Schools District: Rankin Co School Dist (01)

Welcome Help Contact Us My Account Legout
O Grade 8 Assessment: 2/11/2019

Full Screen Mode COMP-BOTH-3

ELL Details

Provide School Information For each student listed below, record the following information by selecting the Edit pencil next to the student name. Review the Training 01 NAEP 2019
inclusion policy prior to completing.

Submit Student List

» What is the student's primary language?

« Including this year, how long has this student been receiving academic instruction primarily in English?

* At what grade level does this student perform in the NAEP subject?

Review and Verify List of + How would you characterize this student’s English proficiency in listening comprehension, reading, speaking, and writing?
Students Selected for NAEP

Prepare for Assessment

All columns can be sorted by selecting the column header.
Complete SD/ELL Student
Information

Academic

Notify Parents Other primary | instruction Grade level English English English English
Session/Line | ELL NAEP Primary  language primarily in performance in proficiency  proficiency | proficiency proficiency
Manage Questionnaires * classification | subject | language | (Specify) Enalish NAEP subject listening reading speaking writing
Plan for Assessment Day [#] DS0801/03  Yes, ELL Math -
Tablet
EncoRrage; pacticpation (23] DS0803/24  Yes, ELL Reading -
update Student List TR
Support Assessment Activities =) DS0803/36  Yes, ELL Reading -
Tablet

Wrap Up

Back to Beginning All Information is Correct
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SD Details-COMP-BOTH-4

For each student listed below, record the following information by selecting the Edit pencil next to the student name.

Review the NAEP inclusion policy prior to completing.

e Which of the following IDEA categories (see list below) best describes each student’s identified
disability(ies)?
0 Autism
Deaf-blindness
Developmental delay
Emotional disturbance
Hearing impairment, including deafness
Intellectual disability
Multiple disabilities
Orthopedic impairment
Other health impairment
Specific learning disability
Speech or language impairment

O O OO0 OO0 O0OOoOOoOOoOOo

Traumatic brain injury
0 Visual impairment, including blindness

e  What is the degree (note that in the system a hover note appears that reads: The response should be based on
the knowledge of the person most familiar with this student's disability(ies) and based on the professional

judgment how it/they might compare to other students with similar) of each student's disability(ies)?

All columns can be sorted by selecting the column header.

Screenshot

MYNAEP For schools

Welcome

District: Rankin Co School Dist (01)

Help Contact Us My Account Logout

O Grade 8 Assessment: 2/11/2019
Frontier Middle School

Full Screen Mode COMP-BOTH-4

SD Details

Provide School Information
Submit Student List

Prepare for Assessment

Review and Verify List of
Students Selected for NAEP

Complete SD/ELL Student
Information

Notify Parents

Manage Questionnaires

Plan for Assessment Day

Encourage Participation

update Student List

Support Assessment Activities

Wrap Up

For each student listed below, record the following information by selecting the Edit pencil next to the student name. Review the Training 01 NAEP 2019
inclusion policy prier to completing.

+ Which of the following IDEA categories best describes each student’s identified disability(ies)? (Note: This question is not applicable to students marked as
Yes, 504.)
+ What is the degree of each student's disability(ies)?

All columns can be sorted by selecting the column header.

Student name

Session/Line #
= DS0801/03 Yes, IEP

SD classification NAEP subject IDEA Disability(ies) Degree of disability(ies’

Math - Tablet
(23] DS0803/24 Yes, IEP Reading - Tablet
\Z\ DS0803/36 Yes, IEP Reading - Tablet

Back to Beginning All Information is Correct

Appendix J NAEP 2019-2020
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How Students Should Participate-COMP-BOTH-5

For each student listed below, record the following information by selecting the Edit pencil next to the student name.
Review the NAEP inclusion policy (see Appendices D1-8 and D1-9) prior to completing.

e How is each student assessed on the state or classroom assessments in the NAEP subject?

e How should each student be assessed on NAEP?

e (If appropriate) What universal design elements and accommodations does the student need to access NAEP?
e (If appropriate) Reason student cannot take NAEP?

e (If appropriate) Is the decision to exclude each student a school decision or a parent/student decision?

All columns can be sorted by selecting the column header.

Screenshot

M Y NAEP District: Rank

Welcome Help Contact Us M Logout

Frontier Mid

Full Screen Mode COMP-BOTH-5

How Students Should Participate
Provide School Information For each student listed below, record the following infermation by selecting the Edit pencil next to the student name. Review the Training 01 NAEP 2019
inclusion policy prior to completing.
Submit Student List
= How Is each student assessed on the state or classroom assessments in the NAEP subject?
= How should each student be assessed on NAEP?
= (If appropriate) What universal design elements and accommodations does the student need to access NAEP?
:'e“‘:“wt“';l‘"_:'g :is‘uo.:zp « (If appropriate) Reason student cannot take NAEP?
b » (If appropriate) Is the decision to exclude each student a school decision or a parent/student decision?

Prepare for Assessment

Complete SD/ELL Student All columns can be sorted by selecting the column header.
Information

Notify Parents

How long has th

Manage Quastionnaires

mmodations

Plan for Assessment Day D50801/03  Yes, IEP Yes, ELL Math -
Tablet
Fchuchgn F e Jopation D50803/24  Yes, IEP Yes, ELL Reading -
Tabh
Update Student List ablet
DS50803/36  Yes, IEP Yes, ELL Reading -
Support Assessment Activities Tablet

Wrap Up

Back to Beginning Al Informtion Is Correct
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Print Summary Report-COMP-BOTH-8

Select Print Summary to print a record of the student information entered into MyNAEP. Keep this report in the
NAEP Storage Envelope and refer to it during the preassessment review call.

Select Submit when you are finished with this section.

Screenshot

MyNAEP For/Schaols District: Rankin Co School Dist (01)

Welcome Help Contact Us My Account Logout

L O Grade 8 Assessment: 2/11/2019
Frontier Middle School

Full Screen Mode COMP-BOTH-8

Print Summary Report

Provide School Information Select Print Summary to print a record of the student information entered into MyNAEP. Keep this report in the NAEP Storage Envelope and refer to it

during the preassessment review call.
Submit Student List

Select Submit when you are finished with this section.
Prepare for Assessment

Review and Verify List of
Students Selected for NAEP

CnﬂlpletESDIELLStllﬂellt — =z

Notify Parents

Manage Questionnaires
Plan for Assessment Day
Encourage Participation

Update Student List

Support Assessment Activities

Wrap Up
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Provide Information for SD (IEP or 504 Plan) Only

Print Worksheet-COMP-SD-2

Select Print Worksheet to record the information for each student on a hardcopy worksheet. Select Continue when
you're ready to enter information into MyNAEP.

Review the NAEP inclusion policy (see Appendix D1-8) to see the universal design elements and accommodations for
NAEP, and to determine how students should participate.

Screenshot

MyMAEP For schoois

Welcome

e Sohool

COMPS0: 2

Full Sesian Mesdd

"""" Print Worksheet
Selerl Prink Workshest 1o récord the infeimabion Tor sedh sludind on g Bardtapy wirkshbs, Selesl Conlisrue wien poure neady 1o ester infemmalizn nla

HETAEP.
Fuls t Lisk
Ritizw: this T aining 01 MAEP 2000 mdukios pebey bo s The ankersal diskgn elemants and sccommedatian for MAEP, asd ta dienmine hom students shoukd

Friogaary for Asvissrnmt b ;.

Hoily Farents
Manegn Guastionmakny
Plan for Axsmmont Day
Envoasragu P, Lipalisn

Upsalale: Blwadinal Wi

PP Reiriaiont BT ivitios

wrag lip
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SD Details-COMP-SD-3
For each student listed below, record the following information by selecting the Edit pencil next to the student name:

e Which of the following IDEA categories (see list below) best describes each student’s identified

disability(ies)? (Note: This question is not applicable to students marked as Yes, 504.)
0 Autism

Deaf-blindness

Developmental delay

Emotional disturbance

Hearing impairment, including deafness

Intellectual disability

Multiple disabilities

Orthopedic impairment

Other health impairment

Specific learning disability

Speech or language impairment

Traumatic brain injury

0 Visual impairment, including blindness

®  What is the degree (note that in the system a hover note appears that reads: The response should be based on
the knowledge of the person most familiar with this student's disability(ies) and based on the professional
judgment how it/they might compare to other students with similar) of each student's disability(ies)?

* At what grade level (note that in the system a hover note appears that reads: For example, a grade 4 student is
selected to take the NAEP math assessment who performs at a second-grade level should be marked as two or
more years below grade level) does this student perform in the NAEP subject?

O O OO0 OO Oo0OOoOOoOOoOOo

All columns can be sorted by selecting the column header.

Screenshot

MyMAEP For schac

Walcoame

Feavder Al il Sohaal

Full OrEl M

SD Details
For afch sudent lhed beicw, moard tha folinwing inlormatien by seeching the Edlt pencil nes® to B shordent ram:

+ Which of the falcsing IDEA Categories best describes. sach pludent s entified dsabiyies) T (Nooe: This question i nok appicatls 10 students maried s
ik, 4]

+ Whet i the dagres af each shideat’s Sisshbryfies)?

= Bt what grade lessl Sons this slugent periorm i lhe RAEF subject?

Al cobsmng can b semed by seocnng thi cofumn feader,

DEOROE 2 ou, IE9 Faading « Tablet

TEROLSAY Wi, 1H PLTH - T3 hie

OROEOL M4 Ve, (B8 mh - Tabist

Sagype] dunesnnen ] Ar Tl e

Wirap Up
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How Students Should Participate-COMP-SD-4

For each student listed below, record the following information by selecting the Edit pencil next to the student name.
Review the NAEP inclusion policy (see Appendix D1-8) prior to completing.

How is each student assessed on the state or classroom assessments in the NAEP subject?

How should each student be assessed on NAEP?

(If appropriate) What universal design elements and accommodations does the student need to access NAEP?
(If appropriate) Reason student cannot take NAEP?

(If appropriate) Is the decision to exclude each student a school decision or a parent/student decision?

All columns can be sorted by selecting the column header.

Screenshot

3 © Grade 8 Assessment: 2/11/2019
Frontier Middle School

Full Sereen Mode COMP-SD-4

How Students Should Participate

Provide School Information For each student listed below, record the following information by selecting the Edit pendil next to the student name. Review the Training 01 NAEP 2019
inclusion policy prior to completing.

Submit Student List

= How is each student assessed on the state or cdlassroom assessments in the NAEP subject?

= How should each student be assessed on NAEP?

= (If appropriate) What universal design elements and accommaodations does the student need to access NAEP?

Raview and Verify List of + (If appropriate) Reason student cannot take NAEP?

Thabacr: akaouct foe AR + (If appropnate) Is the decision to exclude each student a school decision or a parent/student decision?

Prepare for Assessment

Complete SD/ELL Student All columns can be sorted by selecting the column header,
Information

Notify Parents

Manage Questionnaires

DS0801/21  Yes, IEP Reading -
Plan for Assessment Day Tablet
DS0801/39 Yes, IEP Math - Tablet
Encourage Participation
Update Student List 3 DS0B01/44  Yes, [EP Math - Tablat

Support Assessment Activities

Wrap Up

Loncctonegrming B oock 3

All Information s Correct

Print Summary Report-COMP-SD-7

Select Print Summary to print a record of the student information entered into MyNAEP. Keep this report in the
NAEP Storage Envelope and refer to it during the preassessment review call.

Select Submit when you are finished with this section.

Screenshot
MyNAEP For schaol:

W e

Fr

tull Sereen Mede COMP-S0-7
Print Summary Repaort
SRl PR SOy 10 PO B recond of T8 S ent Ifonmenon eatered inen MyMEER, Keeg this repor i (e MAED Storagqe Envelopes and refsr oo

dharing Uh: Ereasses e review Call.

Select Bubmit when yor are finghed with this semion.

L rnie sonimary mepon QL Bock w begnning S dock QL s QLB

Eroowrags Participation

Updaoin Stodunt Livl

Sepport Aavrsvement Aotivitics
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Provide Information for ELL Only

Print Worksheet-COMP-ELL-2

Select Print Worksheet to record the information for each student on a hardcopy worksheet. Select Continue when
you're ready to enter information into MyNAEP.

Review the NAEP inclusion policy (see Appendix D1-9) to see the universal design elements and accommodations for
NAEP, and to determine how students should participate.

Screenshot

MyNAEP For s

Full Soreen Mode

Print Warksheet
Providu School Inflomalion Sajeit Priei Worlcsheet o record the information for esch student an 3 hardoopy warksheet. Select Continse when you'ne ready b enber infgmasan inn

MpRAER.
Sahmit Student Lt

Review the Training 01 MAEF 2019 intision poloy to see the universal Sesign elements and accemmodabions for MAEP, and to determine how students ssould
D e

Raviow and Vortty List of
Studunts Selucind for HADP

=7 PRI Arisdent

e it woricicet QL Contews L Ent ]
molily Panznls

Mansgs Jusaticnnalres

Pl Far Assnsament sy

E e o Parlivipation

Updatn Stadent |
St

Wrap Up

Appendix J NAEP 2019-2020 26



ELL Details-COMP-ELL-3

For each student listed below, record the following information by selecting the Edit pencil next to the student name.
Review the NAEP inclusion policy (see Appendix D1-8) prior to completing.

e What is the student's primary language?

¢ Including this year, how long has this student been receiving academic instruction primarily in English? (note
a hover note displays in the system that reads: Instructor presents academic content in English and the student
receives only occasional translation of words or explanation of ideas/concepts in his/her native language.)

e At what grade level (note a hover note displays in the system that reads: For example, a grade 4 student is
selected to take the NAEP math assessment who performs at a second-grade level should be marked as two or
more years below grade level) does this student perform in the NAEP subject?

¢ How would you characterize this student’s English proficiency (note a hover note displays in the system that
reads: How this student's English language proficiency compares to other ELLS in the same grade.) in
listening comprehension, reading, speaking, and writing?

All columns can be sorted by selecting the column header.

Screenshot

F"1"p"N|‘E'|.EFI For Schools

Welcome

Fronier Hiddie Seseo!

Full Soreen Minds COMP-ELL-3

ELL Details

Schanl Infarmaticn For zach Sludent lsted bekew, recond The falowing information by sehecting U Bdit premc| neat 1o U studinst mams. Rivior the Training 01 KAEP 201%
nckmion policy prior b complsting.

= What i5 the SMUCEnt's primary language?
= [Acluding this yaic, Do ong Bas tha Mudent bem riceving scedemic ifdtruchion primanty in Engish?
# Al what grade leeel does this student perdicm in She RAER subject?

Rewhers ancd Visty Lisk of A s e 5 X £ i ira?
e n L How weculd wou characterze this stadent’s English profidency in listening comprehersion. readng, speakicg, and writing

Prupars for Ayt

R colufins can Be sorled by selecling Be colusmn heager.

Rotily Parenis

Harans urstioneaines

iolan far Assoscmons iy

Emevomaroge: Participatiun
lipdatn Shudant Livt

BT ASSESTTEnD SrTiviins

Wrap Up
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How Students Should Participate-COMP-ELL-4

For each student listed below, record the following information by selecting the Edit pencil next to the student name.
Review the NAEP inclusion policy (see Appendix D1-8) prior to completing.

e How long has each student been enrolled in U.S. schools? (One full academic year is defined as one full
school year before the assessment)

* How should the student be assessed on NAEP?

e (If appropriate) What universal design elements and accommodations does the student need to access NAEP?

e (If appropriate) Reason student cannot take NAEP?

e (If appropriate) Is the decision to exclude each student a school decision or a parent/student decision?

All columns can be sorted by selecting the column header.

Screenshot

MyMAEP ror scne PR

Wealcome

" Fronther piddks fchond

Full Screen HMode COHP-EULA

How Students Should Participate

Proaside: B Informsation For mach stugent Bsted beloaw, record She following information by ssiecting the Ed It penc] next tn the studens name, Review the Tranng §i] KAEF 30115
W D) el iy (pRaT D cormpbeting.

Lubimil Sludent Livl

= Ham lang hss rach student Bseen mmrcled in LS. scheala® [Dne full academis year is defised as one full ichool pear béfon the axsesiment

& Howm should the shudeni be assessed om MAEP?

= (I approprisbe] What unisersal Sesgn slements and B0 mimodations Joes the sudent need To S00ess MAVERT

= (IF G ropriee ] MsBsnf Shudent Ginnol s MAERr

= {1 appiogriale Bs U decision o excude ssch mlutken? &8 schocl decsion o 8 paeechisduden decison?

Propare fae f s sumHaE

Curmglis i S0 A codurmns can be srtad by sekecting the colemn header,
Informalio

Rofity Parents

Bansage Quetion

CEOEOIM2  em, BLL Hath -
Pl far Resssment ey Tathst
Envoerags Pa
igstavtn Shusdant List

g pert darammsnt i yte ST CIRETTEET T

Wrap Up

Appendix J NAEP 2019-2020 28



Print Summary Report-COMP-ELL-6

Select Print Summary to print a record of the student information entered into MyNAEP. Keep this report in the
NAEP Storage Envelope and refer to it during the preassessment review call.

Select Submit when you are finished with this section.

Screenshot

MyMNAEP Far setiool:

Welcome

Herted Fidde ool

ull Scrwan Mode

Print Summary Report
Frosids Schanl Intarsation Seberl Prind Summarny Lo pint & record of the sludent nlonmation abenid in0e HyPSER. Keip i repart 5 D HAE P Storage Envelops and refer 1= 1

Aufifg THE Presssesem ol review ool
Submit Studunt
bl Sl el whi 208 TS el with This Sectios.

Prepan: for Assessment

B e p— v sy o e ore T

Imdzrrmaltion

Hulily Parenls

Mariiges 4 s
Plan bor Avsssament Day
Encourags Perticipation

Updabe Student List

srveerel Ao Riwiline
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Print Reports

Print Reports-COMP-REP-1

Before entering student data in the system

Print the worksheets to record student information.
After entering student data in the system

Select Print Summary Report to print a record of the student information entered in the system. Keep this report in
the NAEP Storage Envelope and refer to it during the preassessment review call. Print the Exclusion Report to
discuss with the NAEP State Coordinator.

Screenshot

MyNAEP Fc District: Rankin C

Help Contact L My Account Logout

Welcome

= © Grade nt: 2/11/2019
Frontier Middle School

COMP-REP-1

Print Reports

Before entering student data in the system
Print the worksheets to record student information.

Prepare for Assess

Print Worksheet for SD Only Print Worksheet for ELL Only Print Worksheet for Both SD and ELL
Review and Verify List of
Students Selected for NAEP After entering student data in the system
Select Print Summary Report to print a record of the student information entered in the system. Keep this report in the NAEP Storage Envelope and
Complete SD/ELL Student refer to it during the preassessment review call. Print the Exclusion Report to discuss with the NAEP State Coordinator.,

Information

Print SD Only Summary Report Print ELL Only Summary Report Print Both SD and ELL Summary Report

Notify Parents

Manage Questionnaires

Print Exclusion Report

Plan for Assessment Day
Encourage Participation

Update Student List

Support Assessment Activities

Wrap Up
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Sample of information contained in worksheets and reports:

(note the worksheets are resources to assist teachers in collecting the information that will be contained in the
summary reports)

Both SD and ELL
Worksheet page 1

MAEP 2019 Worksheet for Both Students with Disabilities (SD) and English Language Learners (ELL)
School Name: Fronter Midde School District Name: Rankin Co School Dist NAEP ID: 0120361

H
For each item Ested below,
becrae weould you characterie this sbudent’s English
prodic ey ®
*ho praficieney
*ELL bpgineing
®ELL Intermeadiate
®ELL sdvanced
B B C ] E F | B *Don'k ks
wnchiding this year. -ﬂl'u.hal_p'ode bevel
haw lorg has this dioves this student
et bawn rpcaising | PEriorm in the
acadernic mstruction NAEF subject?
prinaariby in English?
#A1 or abserer grade
S[Does nok receive level
acaderic nstructisn #0me year below
rinasrily in English -
SLass than 1 ol *Twa or muore years
#1 o J years bebow grade kevel
me *2 b F yeans 'm“‘f‘m .
Classification What it the I inatruction in this | istening
Seuiinn 0 NAFE atudent's primary bt subject camprehendion | Reading | Speaking | Writing
Student Name Line & Classification, | Subject laripaage #Dont know *DOAT e in English English | Englih | English
| ves, b
Alejo, Paith Cn801,/% Yes, IEF Math - Tablet
Worksheet page 2

MAEPF 2019 Worksheet for Both Students with Disabilities (5D) and English Language Learners (ELL)
Schood Mama: Frontier Middle School District Name: Rankin Co School Dist NAEP ID: 0120081

] ] K L L) L]

FRecord the student’s disabiliyles)

*5pecifi leanning disabdity
‘*Hearing impaimeent fdeafmess
#5peech o language impakment

#intellectual dsability
SEmotionsl deturbance
K What i the d of this shedent’
#0rthopedic Impairmant dh.l‘;ﬂ:—.];lm LA nk's
*Trgamatic brain injury
®Aukim wpadaund Sevire
ELL #Davelopnsent delay [age 9 or younger) *hdoderate
classification B % %
Sationt 20 HADP #aal impainmand il whikl
Student Mane Line & ClassHicathon Subject # Other health Impakmeent (speciy) S0t know
Aleje, Falth meea s :::I‘E""; Math - Tablet

Worksheet Page 3

MAEP 2019 Worksheet for Both Students with Disabilities [SD) and English Language Learners (ELL)
School Name: Fronter Middle School District Name: Rankim Co School Dist NAEP ID: 0120261

P e R 5 T u W w
Huw lang hivs the
student been enrolled
in U5, schook? How is student assessed on state or :"‘"“h"'ﬂ:‘h:sit'::mr
clasmoom assessments in the BMALP Bjaet? ek e ocriad .
®0ne arademic year or subject? 4 & bt
ki #Without scoommedations | elements andfor
Classlf more o
— prs eation NAEP i T — #Without sccommodations #With accomenodations t“hin:nmr:::l n“d::“
Student Mame Lin= & ClassiFication Subject academic yaar #ith accommisdations *[o not bast socess MAEPT
Yes, ELL hiash -
Alew, Faith Cri0a00,03 v, IEP Taks
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For SD Only

Worksheet Page 1

NAEP 2019 Worksheet for Students with Disabilities (SD) Only

School Name: Frontier Middle School District Name: Rankin Co School Dist NAEP ID: 0120261

A B C [} E F G
Record the student's disability(ies).
®specific learning disability
*Hearing impairment/deaf
#5peech or language impairment
*intellectual disability
#Emotional disturbance At what grade level does this student perform in
h .| the NAEP subject?
*0rthopedic impairment What is the degree of this
student’s disability(ies)?
#Traumatic brain injury *4t or above grade level
*Autism *Profound/Severe *0ne year below grade level
*Development delay (age 9 or younger) *Moderate *Two or more years below grade level
ik Lok E A = il i B 2
Session/ sp NAEP Visual impairment/blindness Mild Not receiving instruction in this subject
Student Name Line # Classification | Subject #0ther health impairment (specify) *Don’t know *Don't know
Bryant, Lukas DS0801/21 | Yes, IEP Reading -
ikl - Tablet

Worksheet Page 2

NAEP 2019 Worksheet for Students with Disabilities (SD) Only

School Name: Frontier Middle School District Name: Rankin Co School Dist NAEP ID: 0120261

A B C [} E F G
Record the student's disability(ies).
®specific learning disability
*Hearing impairment/deaf
#5peech or language impairment
*intellectual disability
*Emotional disturbance :‘: whatNAE :mt-el::l does this student perform in
o " e subject?
*0rthopedic impairment What is the degree of this
student’s disability(ies)?
#Traumatic brain injury *4t or above grade level
*Autism *Profound/Severe *0ne year below grade level
*Development delay (age 9 or younger) *Moderate *Two or more years below grade level
i i . i . P i 2
Session/ sp NAEP Visual impairment/blindness Mild Not receiving instruction in this subject
Student Name Line # Classification | Subject #0ther health impairment (specify) *Don’t know *Don't know
Bryant, Lukas DS0801/21 | Yes, IEP Reading -
ikl - Tablet
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For ELL Only
Worksheet Page 1

MAEP 2019 Worksheet for English Language Learners (ELL) Only
School Mame: Frontier Middle School District Mame: Rankin Go School Dist NAEP [D: 0120261

For each e Bsted below,

thoye would you charscterice thiz shedent's Englich

proficiency?

#fga proficiency

SELL begnning
SELL imlermediate
#ELL sdvanced
n n < o T F o *Oon't know
Inchading this year, Al whal grade level
hivay borig bt thits does this shudent
stucdent been recsiving periorm in the
seademic instruction MAEF subject?
primuasily in English?
#AL o aberve grade
*Does not recehe ]
stademic instruction s0me year below
primeasily in English prade level
#®less than 1 year STW0 OF MHONE JEars
*1 10 2 years beebow pracie bevel
2 1o 3 years *Hot recebring
What iz the y instruction in this Listening
Seusian/ L NAER shadent's primary UM Or e nhject comprehension | Resding | Speaking | Wilting
Student Name Line ® Claification | Subject languusge® =Bant know ®0ont know in trglish English | English tnylish
Farnandu, Byan DE0ROLAT | s, ELL T"""l' 3
Worksheet Page 2
MAEP 2019 Worksheet Report for English Language Learners (ELL) Only
School Name: Fromber Middie School Distrket Name: Rankn Co School Dist NAEP [D: 0120261
1 ] K L N o

How long has the shadent been
enrolled in U5, schools?

0N ackileric year of mens

Hoeww shnakl student be sisenied
o MAEPT

#Witheit scomnsadisng
"iNith accommiodatians

What Unversal Design elemaents sndfor

Tabdet

Lesshon, ELL HAEF sccomemodations does the student need to
Student Mame Lin= # Classification Subject #lemwm than one stademic year *0wo not test scoess NAEPY
Fernandez, Ryan DSOS0L/4Z | Yes, ELL ath -
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Create Accommodation Sessions (Field Staff Only)
COMP-ACCOM-1

The Submit button will be greyed out until you have green checkmarks for all the following links:

e Provide Information for Students Who Are Both SD and ELL
e Provide Information for SD (IEP or 504 Plan) Only
e Provide Information for ELL Only

Once you select Submit, the system will create accommodation sessions based on the accommodations recorded for
each student.

Do not select Submit until you have confirmed the SD/ELL data for each student, as you can only complete this task
once.

Screenshot

MyNAEP ror schools

Welcome

Frongisr Middle Grbool

LR P AL L -

Home o ot procecd with this task sntil the Preassessment Review Call
Provide Schonl Inomsstisn Thee Subimit button will be greyed out uatil you have green checkmarks for &b of the folloaing linkss
Subsnit Studem List = Prevdide Infiermration for Stisdents Whi Ane Bath SO and ELL
= Prgvatde Infermeaten fer S0 (DEP or S04 Plan] Only
Pripant for Assessment = Prowide Information for ELL Only
Rervbmw and verify Uit of Orce you select Submit, the systerm will creste accommodation sessions besed on the accommodations recorded for each student,

Students Sedected For NAFPF

Do ot sekect Submit wekil you have condimmied the SOVELL dafa for cach student, as you can only complebs this task once
Coamplete 50HFILL Stadent

Tedl et ian

Moty Parsnis

Manage Juncdiomnalros

Phan tox Assessman Day

EnmCorage: Farticipation

Update Stsdent List

HRupport Aswemamonk &cfivitios

Wirsp lip
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Notify Parents

Note: In this section the school coordinator will download and customize the parent notification letter (see Appendix
D2-12 [public schools] and D2-11 [private schools] for the template of the letter), upload the customized letter to the
system, and certify the date parents were notified. This is to ensure that parents/legal guardians are notified of their
student’s selection to participate in NAEP, which is a requirement of the Reauthorized Elementary and Secondary
Education Act (ESEA)."

Prepare for Assessment

Notify Parents

All parents and guardians of selected students must be notified in writing before NAEP can conduct the assessment.
Complete the following:

e Watch Notify Parents Tutorial (3:46) (https://bcove.video/2xyrOUA)

e Download Parent/Guardian Notification Template

e Upload Letter
e  Verify Parent/Guardian Notification

Additional Resources

e Parent's page on Nation’s Report Card website
e  What Every Parent Should Know About NAEP: PDF version

e  What Every Parent Should Know About NAEP: Video version
e Sample Questions Booklets

Screenshot

MyNAEP r

Welcome

Fromher Midde ool

Bropare Tor Assessment

itle School Tnlermmalicn N Ot]fl}f Pa r'er'lts
SBubmit Stsdent List Al parerts and guardans of sslached soudents MuUsT b molified in wiling Defors NAER Can comdut the AESEsEment,
Frepare for Azsessmont Complete the following:
B Watch Motify Parents Tutoral (3:46

Reswleysr anad Verify List of

ettt B Download Parent)Guardian Motfication Template

rml'uplllﬂ- S0FELL Stadenk -

Ssich rpieir fof B Upload Letter

Matily Paranls
MEnage Questionnalres

Man inr Avsnwsment Nay Additional Resdurces

s & Parent’s page an Matin's Reapert Cand wehse

Lnoourage Paricipation = What Every Parent Should Know About NAEP: POF wersion
o What Every Parenl Shauld Kriow Aboul MATP: Videa versin
Updabe Studenk List # Sample Questions Booklets

Suppert Astessment Activities

Wrap Up

Download Parent/Guardian Notification Template

! Please note that parents/legal guardians are required to receive notification of student participation but NAEP does not require
explicit parental consent (by law, parents/guardians of students selected to participate in NAEP must be notified in writing of
their child’s selection prior to the administration of the assessment).
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https://bcove.video/2xyrOUA

Download Parent/Guardian Notification Template-PAR-TMP-1
You can download, customize, and distribute the parent notification letter(s) below.

Parent/Guardian Notification Letter — (National 4&8) (see Appendices D2-11 and D2-12)

Here are some suggestions for notifying parents about NAEP:

® Mail/email the letter to parents
e  Send the letter home with students
e Include the letter on the school website or in a newsletter

Unable to download the template? Try disabling pop-up blockers or adding mynaep.com as a trusted site to your
browser. Still having trouble? Contact the NAEP help desk at 1-800-283-6237.

MyNAEP for schosis

Welcome

Erontier Misdis

d. = Lve | PAR-TMEP-1
— Download Parent/Guardian Notification Template

Provides School Teformation

o can domnlaad, custamize, and dstribute the parent nobrcation etrer] s} Deloaw,

Subanit Studest List
Paren i/ Guandan Motilication Lether (Marionad SR80 (26 KB, DOCH)
Propane foF Assessmnt

G = <
Review and Verlty List of Here are some suggestions for notifying parents about NAEF:
Shudents Selected for NAEP # Mail/email the lether to parents
* Serd thi Moher home with stadents

¥ g ai
kel ol s Inclhude the leter g the school webbie or in & nemsleller

Tnfosmation

Urabie to dewnload the tamplate? Try disabling pop-up Blockers or addng Mynasp, com a8 a tnestad ite to your browsen, S5ill having troubla? Contact the

Mukify Parens
WAEP help desk st 1-800-283-5237,

Manage Jussticnnaires

Plan Tor Assessment Day

Ersioinnsge Fartlicipation m m

Lipdate Stadenk | i

Support Ascs i At

Wrap Up
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Upload Letter

Upload Letter-PAR-UPLD-1
1. When do you plan on distributing the letter?

2. Please upload the letter that you distributed to parents and guardians. If you distributed the letter in more than one
language, just upload the English version.

Select Choose File or Browse... to locate and upload your file.
SC chose to provide hard copy parent letter

Unable to upload your letter? Try removing any large graphics such as school letterhead. Or you can give your NAEP
representative a hardcopy on assessment day.

Screenshot

MyNAEP

Welcome

Fiunther Middia Schiood

PAR-UFLD-1

Upload Letter
Provide School Tnknrmation 1. '"When do you plan on distributing the letier?
Submmit Student List m

Propas Tor Asssssnenl

£, Maags uphcad the better thal wou dstribubed o parents and guardsares, 1F you detribuled e leiter @ Mg than o Language, just upliad the Bnglsh

wirwtiew ans Werkhy List of
Roview and Verihy List o i

Fwdnnts Selectesd for HAEF

Complete S0ELL Student
Imtoarmnation

Select Choese Fil o Browse... 00 lofate and upload your Nile,
Malify Parents
Manag Queslionmairs B

Pllan for Asssssnssnt Dy

Encomrane Particpstion T i chose U provide hacd copy parent ettar

Update Student List

Support Aasesarment Acthelblos Unable to upload your letter? Try remowing any karge graphecs such as school betterhead. Or you can give your MAEP representative a hardcopy on assessment
day.
T
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Verify Parent/Guardian Notification
Verify Parent/Guardian Notification-PAR-VER-1

Please tell us a few details about how you notified parents of the assessment.
1. When did you notify parents?
2. How did you notify them?

Mailed/emailed letter to parents
Sent letter home with students
Posted notice in newsletter
Other
*If you answered Other to the above question, please explain.

3. Other than updating the placeholder text, did you make any changes to the letter?
Yes No
4. Who received a notification?

Parents/guardians of sampled students only
Parents/guardians of all grade 8 students

5. Please certify that you notified parents and guardians of the assessment by typing your name in the box.

Screenshot

M y NAEP £ s District: Rankin Co School Dist (01)

Welcome Help Contact Us My Account Logout
| © Grade 8 Assessment: 2/11/2019

" Fronter Middie School
Full Screen Mode PAR-VER-1

Verify Parent/Guardian Notification

Provide School Information

Submit Student List Please tell us a few details about how you notified parents of the assessment.

Prepare for Assessment

1. When did you notify parents?
Review and Verify List of

Students Selected for NAEP =

Complete SD/ELL Student 2. How did you notify them?
Information

[1 Mailed/emailed letter to parents
Lo [0 Sent letter home with students
Manage Questionnaires [0 Posted notice in newsletter

by
Pan for Assessment Day L1iDther
Encourage Participation *If you answered Other to the above question, please explain.

Update Student List

Support Assessment Activities

Wrap Up

3. Other than updating the placeholder text, did you make any changes to the letter?
0 Yes
O Ne

4. Who received a notification?

[0 Parents/guardians of sampled students only
[ Perents/guardians of all grade 8 students

5. Please certify that you notified parents and guardians of the assessment by typing your name in the box.

- T G G
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Manage Questionnaires

Note: In this section the school coordinator identifies respondents for school and teacher questionnaires, sends
respondents links to online questionnaires, and monitors completion of questionnaires. Additionally, the school
coordinator distributes information about NAEP to teachers (see Appendix D1-7). The results of the questionnaire are
used to provide contextual data from schools and teachers in The Nation’s Report Card.

Prepare for Assessment
Manage Questionnaires
NAEP collects information using questionnaires to provide a context for reporting student performance.

e School Questionnaires gather information on school policies and characteristics.
e Teacher Questionnaires gather information on teacher training and instructional practices.

This section also allows you to monitor the completion of the questionnaires and to send reminders. Please note that
each one of your questionnaire recipients will receive automatic reminder emails to complete the questionnaire weekly,
so you will likely not need to send any reminders yourself.

Complete the following:

e  Watch Manage Questionnaires Tutorial (4:03) (https://bcove.video/2xiQQiX)
e Identify Questionnaire Respondents

e Send Welcome Emails and Questionnaires

®  Monitor Questionnaire Completion and Send Reminder Emails

* Print Reports

Additional Resources

e  Measure Up News for the School Community (see Appendix D1-11)
e Facts for Teachers (see Appendix D1-7)

Screenshot

MyNAEP For schools

Welcome elp  Conts

L=1F

Frostier Middle Schaol

lame Propane for ASsessmEnt

Frusids Schucl Infurmation ™ anage Q uestionn ai res
Subsnit STusdent List WAEP collects infarmalion usrg questicnrs res 1o proavice & conbext [or reparting shudent parfprmance,

= Scheal Quastionnaires guther irfarmatisn on schisol palicies and charactenstics.

Prepans lor Assessosent
2 e = Teacher Questicnnares gather information on tescher traming and nstructional practices.

Wi A Werily List of This seckion alss aliows wou bo mannr the completion of the questionnaires snd bo sand reminders, Plaass nobe that sach one of your
Sriusdents Salected for HAED questicnnaire recipients will receive automatc reminder emails to complete the questionnaire weeldy, 5o vou vill likely not need to send any

reminders yoursel,
Crmiphete S0FLL Student

Imlormakion

Complete the following:
B Watch Mansge Questionmaires Tutors| (4:030

1d=nk uestioninaere Respandsnts

Mutify Parents

Manag Qusslivnaire
Phan for Ass e I
s 8 Serd Walcame Emails and Questiannaires

Enecowrage Participation

kit Memitor Questionnaire Completion snd Send Remnder Ernails
Dipaiwte Stodent |t

Prant orts

BUpPOrt As: el ActPeities.

Wrap Up

Additional Pesourcas

# Measure Up Mews for the School Community
& Facts for Teachers
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https://bcove.video/2xiQOiX

Identify Questionnaire Respondents

Identify Questionnaire Respondents-QX-RES-1
Check this box if all your teachers use the same email domain.

e For example, @myschool.edu
*  What email domain do they use? @
e Select Save to save the domain for all teachers.

Select the Add Teacher button to enter contact information for all teachers who teach mathematics or reading to
grade 8 students. (Note: teacher’s first name, last name, and email address are entered by the school coordinator as
shown in the screenshot below)

® Please include special education, ESL, and resource teachers who teach mathematics or reading to grade 8
students.
e Make sure each name and email address is correct.
0 Select the pencil to make corrections.
0 Select the red x to delete a teacher.
e When finished entering all teachers, select Save and Continue.

Screenshot

MyMAEP r

Welcome

Full Soreen Mode

Identify Questionnaire Respondents

Check: iz boee H sl your feachers use the =ame smail domain

Prowide Schood Information

Subme Stodenl Lisk = P paaingle, @imcchoal siu
= ‘What emall domain do they use? &
& Select Gave bo save the doman for all teachers.

Feowiew and Verify List of

AR/FLL Aisdent Select the Add Teacher bufton 1o enter contact nformation for sll Teachers who teach mathematics or resding to gradie I shuderts,

Pregarn for Asvsamvamenl

= Fleasn include specal sducalon, BSL, and resoercs Drschees wha Deach mathermatics o resding 1o grade 0 sludents,
= Make sure each rame and emad asdress is comect.

- Selact the pencl o make corections

s Salct th ried x £a delehe & teachir.

» When finished encering all teachers, select Sawe and Continue.
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Identify Questionnaire Respondents-NIES-QX-RES-3

This year NAEP is also collecting information from teachers who teach Math or Reading to American Indian or
Alaskan Native students. These teachers will complete an additional brief National Indian Education Study
questionnaire.

The following grade 8 students were selected for NAEP and have been identified as American Indian or Alaskan
Native. Please select each student’s math and reading teacher from the drop down list in the corresponding Math

Teacher or Reading Teacher columns. Up to 10 students will be displayed at a time. Click the Save button frequently

to avoid losing data. To see the next page of students (if applicable), click the Next 10 records button.

For more information about the National Education Study, watch the NIES video or read the NIES brochure.

Screenshot

MyNAEP ror sa

Full Screen Mode

o Identify Questionnaire Respondents-NIES

Frovidn &choal Information This year, NAEF is slsn colkeching informeation from beachers mhc beach Makh or Reading o American Indian or Alssks Metive siudents, Thess bancharns wil
complere 2n asdinonal Bnel kanosal indan Educaton Sudy questannaine.

QX-RE5-1

Submil Stedsant List

The following grade § shudenks were safached for M&EP and have been identitied 2= &mencan Indan or Alasks Netive. Fease sele® each shudent’s math and
Propar for Asgsament rading Dafechr feomn Ehe drep dewn BSEin Re cormesponding MAth Tancher and Reading Tenchar sslumes. Up 1o 10 stusents will b drsplingsd ar a nme ciek
the Sawe buthan frequently to avald losing data. To ses the next page of students (f applicabie), dick the Next 10 Reconds botton

For mare informaticon sbou® the Katisnal Indies Education Shudy, watch the KEES widen or resd e HICS benchpre.

[

Indian ar Alaska Hatiee = 2004 [
[rrrT — Hals Irdlan or Alaska Hathes 10 1004 o |
ey e Famain  Amarican Tndlan ar Alsska Hathe &7 3005 ] |
Hals &resrican Indian or Alsaks Hagive 304 = |

s for Assaismen Lay

Encourans Particpation

L ook L cave QR sove and continu: L eax

Update Student Lkt

Support Assaswimrant Aot Uas

Identify Questionnaire Respondents-QX-RES-2

The School Questionnaire is used to gather information concerning school administration, staffing patterns,
curriculum, and student services. It should be completed by the principal or another school official.

Make any necessary updates to the contact information of the School Questionnaire recipient by selecting the Edit
Pencil. Make any updates in the pop-up box and select Save. When finished with all updates, select Submit.

Screenshot
[\'r'r'lNlE'lEp For Schools

Welcome

" Frontier Middie Grhood

Full Soreen Hode

Identify Questionnaire Respondents

The Schooll (reestionnalre & wsed to gather Ifarmation condereing cdhool dEminsracen, Smifieg pAmerms, cumcsum, and sSTuSent serices. If sheuld be
cempeted by s principal ur another schuol official

O¥-RES-2

Malke any feCessary updates o the contact infermation of the School Questioneaire reapient by selecting the EdBt Pemcll, Make any vpdates in the pog-up
oo i select Sasne. When finshed with all updates, select Submit.

Compieén SO/TLL Stedant
Imfcemation

otity Parents

Phan for Assussmant Day
[ s Particigation
Upiane Eiedent List

Supporl Assmumant Ackhdlias

Wirsp lip
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Send Welcome Emails and Questionnaires

Send Welcome Emails-QX-WEL-1
(see the Additional Resources section of this document for the text of the Welcome Email)

Now it's time to make sure that NAEP has the correct email addresses of your recipients. Select the Send buttons in the
table below to send each person a welcome email.

Not sure if everyone received the welcome email?

e Check to ensure each recipient received the email.

e Double-check the email address. If the address is correct and the recipient still did not receive the email, the
recipient should check his or her junk email folder.

e To add, edit, or delete recipients, return to the Identify Respondents page.

e Print a Hard Copy Reminder to place in recipients' mailboxes. (see the Additional Resources section of this
document for the text of the Hard Copy Reminders)

Screenshot

P“'rl'}"i'dﬂ.EP For Schools

Wealoorme

Frovier e ot

Send Welcome Emails and Questionnaires
Sand Welcame Emails

Hames

Privide School Infarmation

Lubmit Sudent List

M IU's Uime b maks surs Thal HAEP bas the cormect emall addresses: of your recipsnis, Seiect e Send fllons in the Lalrke below b send eech parson 3
wRkGme email,

Prepare for krmezoment

Revhen and Verity Lkt of
Brisdedits Selected Tor HALP

Camplets SOFTLL Shudant send] Hoa variied
Infermnation e z
- Grese 8 Send) Wi variliad
Botify Parants m—
- Grode 8 Send Hot verilied
BManage Questionnaires —
e Grada I Send Hit Varifad
Flan for Avsessmant Dasy o Send Hit veiiled

Enciraape Pt ipabion

Pt oo Emall Bl

Wpdatu Stedanl Liwl

M s f evergone raceyed the welcome small?

Sappeort kesessmest Acthities w Chiadk b3 eosune each recipent received the smal,
i » Diubliochecc the email address. IT te address B cormect and the recipient sl did not recewe the emad, the recipient shiuld chisde his or er jank email
rap Uip
Tolder,

+ To acd, edit, or delebe recipients, neburn to the kdentify Respondents page.
+ Print & Mard Copy Remindes bo place in recipients’ maibokes
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Monitor Questionnaire Completion and Send Reminder Emails

QX-MON-1

e Please confirm that these are the correct teachers and the list is complete, showing all teachers who teach
mathematics or reading to grade 8 students.

*  Monitor questionnaire completion using the Status column. Please ensure that all questionnaires have a status
of "Completed" before your assessment day.

e Select Send to send teachers and administrators email reminders.

e Use the Print Hard Copy Reminder button to print reminders that you can place in teacher/administrator
mailboxes.

e If you need to add a teacher, select the Add Teacher button.

*The green check mark will only appear if the questionnaire status is Complete, Hard Copy, Refused, or No longer at
school.

Screenshot

MyNAEP For

Welcome

Freatiae Muddle Sesool

Q- FON-1

Full Screen Mode

""" . Monitor Questionnaire Completion and Send Reminder Emails

Provide Schuol Infermation # Plapms tonfinm that Erese ane Hee oorrect teachers and the list is complete, showing al baschars who Eeach mathematics or reading bo grade & shudents
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Subaslt Student List 4
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Prepare for Asssemenl T 2 o 2 i Py 2 v
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Camplets SOJELL Bhedent Fd Bl - - ';-.u-.J |
Infoermation
] m Tieathver - Graie 8 seng| | e g | |
ity Prnents -
= oz Tuacher - Gradn B Fend [ e gy | =
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v F az Teacher - Grads & SN lbI'ﬂi.'.an |
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2 [m) o4 Tescher - Grade & S| Hawd gy | |
R Con g Particgation
Wipdate Shadent L T S e
Supparl Assimniment Auliilive =The grasr chisse mark will oAty Bppsne i e SUEznaRios SIATUS  Compiste, Hand Cogy, Rifuied, o RS linger B Schad
Wrag g
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Plan for Assessment Day

Note: In this section the school coordinator will determine assessment session times and locations, share cell phone
policy to ensure security of NAEP items, and make a plan to encourage student participation. This is meant to ensure
that the school is prepared for a successful administration of NAEP.

Prepare for Assessment
Plan for Assessment Day

In this section, record assessment details and provide logistical instructions for the NAEP team to ensure that
assessment day runs smoothly.

Note: If less than 90% of the selected students attend the assessment, the NAEP team may need to return to your
school for a makeup assessment at a later date. Your NAEP representative will discuss this with you after the original
assessment has been conducted.

Complete the following:

e Watch Plan for Assessment Day Tutorial (4:39) (https://bcove.video/2fDAvDD)
e Record Assessment Details
e Provide NAEP Team Instructions

Additional Resources

® Suggested Testing Room Layouts

Screenshot

MyNAEP for Schoois S ——

Welcome Melp o

Fromter Middie Schaol

prepare for Assessment

s Plan for Assessment Day

Subimil Ssdint List I this Saction, racerd assesameant details and provade [Ggistical instruitees for The NADP team 1o erdure that assessment day rung smogtiy,

Fropann for Asssssmant Note: i less then 30% of the selected students amend the assessment. the MAEF team may nesd to netumn to your school for a makeup
mmsessment at a later date. Your HAEP represertative will disouss this with you after the ariginal assessment hes been conducked.
Raview and Verily List of

Studients Salected for MALP

Complate the following:

Complete S0 ELL Student B Watch Flan for Assessment Tutarial (4:39
Information by {3.29)

B Record Assessment Detsils
Hotity Panents —————————

B Provide NAEP Team Instructions

Marksge Quses lonmains

Plan for Assassmesil Day

Additional Resaiirces

Encourage Participation
# Suggested Testing Room Layouts

Update Student List

Suppurt Ansassmenl Activilies

Wrap Lip
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Record Assessment Details

Text for Schools that take both Paper and DBA

Some students will take NAEP on tablets while others will take the assessment on paper. Representatives need to
administer these assessments in separate locations.

Review the information below, then record locations and start times for each session.
Testing Locations
Select locations that...
e Have enough seats and adequate space for all students
e  Are free of distractions and interruptions
e Have a board available for the NAEP team to write information
For tablet sessions, select and location that...
e Is on the first floor or is elevator-accessible (NAEP team will transport heavy equipment)
e Has flat desks or tables (no slanted and/or small desks)
® Has electrical outlets that are easily accessible

Click here to view photos of the NAEP equipment and ideal testing location.

Time Requirements
e Locations should be available 60 minutes before the start time so that the NAEP team can set up.
e  Paper sessions will last about 90 minutes.
e Tablet sessions will last about 120 minutes.

e Allow 45 minutes between tablet sessions for equipment refresh.

Enter the time that grade 12 students take their lunch break, and include the length of their lunch break.
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Screenshot

Record Assessment Details

Some students will take NAEP on tablets while others will take the assessment on paper. Representatives
need to administer these assessments in separate locations.

Review the information below, then record locations and start times for each session.

Testing Locations
Select locations that...

* have encugh seats and adequate space for all students
+ are free of distractions and interruptions
* have a board available for the NAEP team to write information

For tablet sessions, select a location that...

b * is on the first floor or is elevator-accessible (NAEP team will transport heavy equipment)
» has flat desks or tables (no slanted and/or small desks)
+ has electrical outlets that are easily accessible

Click here to view photos of the NAEP equipment and an ideal testing location.

Time Requirements

+ Locations should be available 60 minutes before the start time so that the NAEP team can set up.
* Paper sessions will last about 90 minutes.

» Tablet sessions will last about 120 minutes.

+ Allow 45 minutes between tablet sessions for equipment refresh.

Enter the time that grade 12 students take their lunch break, and include the length of their lunch break.

Tablet Sessions and Groups

Session - Group Assessment Date Mumber of Students Location Start Time
DA1201-A 2/15/2019 21 v v v
DA1201-B 2/15/2019 21 v v v

Paper Sessions

Session Assessment Date Number of Students Location

PA1201 2/15/2019 33 v v v

Text for schools with Paper-only sessions:

Students will take NAEP on paper

Review the information below, then record locations and start times for each session.
Testing Locations

Select locations that...

® Have enough seats and adequate space for all students

e Are free of distractions and interruptions

e Have a board available for the NAEP team to write information
Time Requirements

e Locations should be available 60 minutes before the start time so that the NAEP team can set up.
e Sessions will last about 90 minutes.

Enter the time that grade 12 students take their lunch break, and include the length of their lunch break
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Record Assessment Details-PLN-DET-1

Text for schools with DBA-only sessions:

Students will take NAEP on tablets.

Review the information below, then record a testing location and start times for each session.
Testing Locations

Select locations that...

e have enough seats and adequate space for all students

e are free of distractions and interruptions

® has a board available for the NAEP team to write information

e is on the first floor or is elevator-accessible (NAEP team will transport heavy equipment)
e has flat desks or tables (no slanted and/or small desks)

® has electric outlets that are easily accessible

Click here to view photos of the NAEP equipment and an ideal testing location.

Sample photo:

L - e &
CWONEICTToN ™
F 4

Tables or flat desks are necessary in the testing location, Mect Traaa
Photo: 7./8 ’ g
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Time Requirements

e Locations should be available 60 minutes before the start time so that the NAEP team can set up.
e  Sessions will last about 120 minutes.
¢ Allow 45 minutes between tablet sessions for equipment refresh.

Enter the time that grade 8 students take their lunch break, and include the length of their lunch break.

Screenshot
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+ Besgons vall lesk about 120 menuftes.
Upilabe Shudent List + Allow 45 minubes bebaeen sexsions for epepment refrash

Erfer the tires that grade B Studests take thair lunch break, and ivd ude the length of their kinch Break

Encourage Paricgation

Supprl Assessmest St

Wrap Up

Tablet Sessions and Groups
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Record Assessment Details-PLN-DET-2
Warning: Tablet Session Timing Issue
Our team can only assess 25 students at a time.

Please edit the start times to allow at least 2 hours and 30 minutes between the start times for groups A and B.

Screenshot

F‘II'\{'NAEP Faor Schoaols
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Record Assessment Details

‘Warning: Tablet Session Timing Issue
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Record Assessment Details-PLN-DET-4

Combined Sessions

You’ve combined one or more sessions together.

To help the NAEP team conduct the assessment as smoothly as possible, please review these guidelines:

e check the Number of Students column and make sure that your assessment location has enough seats
e ask if a school staff member can help monitor room entrances during the assessment
e provide a microphone for the NAEP team to use while giving instructions to the students

Screenshot

Froates Middle Sctool

Fidl Sereen Mode PIN-DET-4

Record Assessment Details

1 School Informatien

Skt Stugdent List Combined Sessions

Preparn for Axsmsment You've combingd ane of Mofe Sessions Tgether.
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Haidny P Mumber of Tudusts Lezatizn Sart Timu

Tabder Sessions DE0A01-4, DEM0T-B, OBE0T-4, OSME0E-4, DEIE03-B Lura01E 125 Wrary #1550 am

Wl B Brsmesment Dy

Updabe Studes List

Support Assussment Activitius

Wrap Up
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Record Assessment Details-PLN-DET-5

Tips
e Students taking NAEP with extended time should be placed in the group that allows ample time for their
accommodation.
® Students who will not be taking NAEP and students who will be assessed in separate sessions do not appear on
this page.
Tablet Groups

NAEP has assigned each student taking the tablet assessment to a group. The maximum number of students per
group is 25.

If there is a scheduling conflict, you may switch students between groups below. If you don't need to make any
changes to the groupings, select Submit.

Group DS0801-A: 25 student(s)
Group DS0801-B: 25 student(s)
Group DS0802-A: 25 student(s)
Group DS0802-B: 25 student(s)
Group DS0803-A: 25 student(s)
Group DS0803-B: 25 student(s)

Total number of students taking the tablet assessment (includes students in accommodation sessions): 150

Screenshot
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Provide NAEP Team Instructions

Provide NAEP Team Instructions
Before the Assessment-PLN-TEAM-1
1. Where should the team park?

2. The team will bring their NAEP ID badges and check in at the front office. Do they need to follow any other school
protocols?

3. The team will be bringing in several cases of tablets or laptops for testing the sampled students. Does your school
have a suitable testing location on the first floor? If not, is there an available elevator that we can use when we arrive
60-90 minutes before testing is scheduled to begin (usually early morning)?

4. Where is the best place for the team to unload the equipment for testing that is closest to the testing location?
5. Before the assessment, your NAEP representative will need to briefly meet with you. Where will you be?
6. How and by what time does your school announce closings or delays?

7. The NAEP team wants to be sensitive to any special needs your students may have. Have there been any traumatic
events with the students, the school, or the community during the last year?

8. Students respond more positively when they know that the school administration supports NAEP. Can the principal
or other school staff member take a moment during the daily announcements or before the assessment to introduce
NAEP, reinforce its importance, and ask students to do their best?

Yes
No
9. NAEP provides appointment cards (available in the Support Assessment Activities section) to remind students of the

assessment. You can print out the cards yourself or we can mail them to you. Which do you prefer?

I'll print the cards myself
Please mail the cards to me
I won't be using them
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Screenshot
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Provide NAEP Team Instructions

During the Assessment-PLN-TEAM-2

1. The law prohibits students from photographing or sharing NAEP questions. Please assist us with one of these
security measures:

Notify students that cell phones are banned from the testing location

Notify students that cell phones must be turned off and placed under their seats
No assistance can be provided

2. In case of an emergency, who should the NAEP team contact for assistance?

3. Is there anything scheduled, such as a fire drill or assembly, that might interrupt the assessment?

4. Are there any procedures or protocols that the NAEP team should follow in the event of an emergency situation
such as a lock-down or an extreme weather event?

5. How should the NAEP team handle restroom breaks? Do students need hall passes?

6. Is it possible for a school staff member to remain in the room(s) during the assessment? If not, how should NAEP
representatives address disruptive students?

Screenshot

MyNAEP

". O Grde f Asssarent
g =
e Provide MAEP Team Instructions

Prioeads Soboes] Daforraabion

Sabenit Stacest List During the Assessment
Prepars for Asssasmsnt 1, The: Lyw prohebas ctisbents from piobographing or shanng MAEP queshone., Fieass aesst o5 wih one of these secunty meacerne:
e s ey s ol T Paatify studenta that cel phones are banned from S testing location
Tadeats Selected far HALF 7 Pactihy sbudents thet eell shones ot be bered off s placed with therr belongings
Complets S07ILL Sedest T P septmnct can b proreched
Enborrastion
Fokify Parenin 3. In caes of an smegency, wha ghoukd the MALP basm conssdt for ssstance’

PisrEde Qaaation rairsn
Plan far Asssoarmet Doy
Frumrage Mardo maliomn

7. 15 there srytng chediled, much ss o Sre ool ar ssemhiy, fhad might miemist fe sonemmant®
Upulion bt | 1l

Mmpgpert A smmrdd A liariee.

Wrap Up
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Provide NAEP Team Instructions
After the Assessment-PLN-TEAM-3

1. NAEP grants 90 minutes of community service to students who take the assessment. How would you like to
distribute the certificates of community service?

The NAEP team should give the certificates to students after the assessment
The NAEP team should give the certificates to me
We will not be offering certificates of community service to students

2. Students taking the paper assessment must be dismissed all together at the end of each session. Students in the tablet
sessions may be dismissed either

e as a group once the last student is finished (students with extended time or later arrivals will be dismissed later,
if needed), or
® individually as they finish after 70 minutes of testing

For either option, students may bring a book to read or complete schoolwork after they finish

Option 1: Dismiss as a group once the last student is finished (students may bring a book to read or complete
schoolwork if they finish early)

Option 2: Dismiss students individually as they finish but no earlier than 70 minutes after students begin the
assessment (students may bring a book to read or complete schoolwork if they finish early)

Additional Notes:

3. How should the NAEP team dismiss students who receive extended time, which may take up to three times as long?
4. Where should the NAEP team send students after the assessment?

5. After the assessment, your NAEP representative will need to briefly meet with you and access the red NAEP storage
envelope. Where will you be?

(Note: School coordinators store student and teacher lists in the red NAEP storage envelope. The envelope and its
contents are destroyed by the school at the end of the schools year.)
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Screenshot

Sehaol Dist

MyNAEP ro

Welcome

Help Comtact Us My Account Logout

© Grade B Assessm

v Mkl School

Full Scre e PLN-TEAM-3

Provide NAEP Team Instructions

Provide School Information
After the Assessment

1. NAEP grants 90 minutes of community service to students who take the assessment. How would you like to distribute the certificates of community service?

Sulsmit Shudent

Prapare for Assessmant
and Varify List of [ The NAEP team should give the certificates to students after the assessment
Students Selected for NAER [ The NAEP team should give the certificates to me

Comgplets SD/ELL Student ] We will not be offering certificates of community service to students
Information

[ — 2. Students taking the paper assessment must be dismissed all together at the end of the session. Students taking the tablet assessment may be dismissed either
» 3= 8 group once the last student is finished (students with extended time or late arrivals will be dismissed |ster, if needed), or

Manage Questionnaires. # individually as they finish after 70 manutes of testing.

For either option, students may bring a book to read or complete schoolwork if they finish early.

Which dismiszal option do you prefer for the students talong the tablet assessment?

[ Option 1: Dismiss as a group once the last student has finished (students may bring a book to read or complete schoctwork if they finish sarly)

L [ Option 2: Dismiss students as they finish but no earier than 70 minutes after students begin the assessment (students may bring a book to read or complete

schoclwork if they finish earty)

Additional Notes:

Plan for Assessment Day

Encourage Participation

Support Assesament Activities

Wrap Up

3. How should the NAEP team dismiss students who receive extended time, which may take up to three times as long?

4, Where should the NAEP team send students after the assessment?

will need to briefly meet with you and access the red NAEP storage envelope. Where will you be?

5. After the your NAEP

i EED
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Encourage Participation

Note: In this section the school coordinator can access resources to encourage participation among students to ensure
that the administration is successful.

Prepare for Assessment
Encourage Participation

NAEP is successful because of your support, and we want NAEP to be a positive experience for everyone involved at
your school. The more that teachers, parents, and students know about NAEP, the more smoothly assessment day will

go.

If less than 90% of the selected students attend the assessment, the NAEP team may need to return to your school for a
makeup assessment at a later date. Use the resources in this section to encourage students to attend and to do their best
on NAEP.

Complete the following:

e Watch Encourage Participation Tutorial (2:06) (https://bcove.video/2xyGZwU)
e Review Resources
e Select Strategies to Encourage Participation

Additional Resources

e  Measure Up News for the School Community (see Appendix D1-11)

e Digitally-based Assessments (https://nces.ed.gov/nationsreportcard/dba/)

Screenshot

NI?NAEP F it : @ oy

Welcome Hslp

Feinnling Hididhs Schioal

.:_;.'

Higama Frepare for Assessment

Provide Schosl Tnformatien E ncoura g a Pa rt ! Ci p a t | on

Suilsmilt Student List HAEP Is successiyl because of your suppart, and we want NAEP to be & pasitive experience for everyone invelved at
your schogl. The mare that teachers, parents, and students know about MAEP, the mare smoothly assessment day will

Frepare tor Assessment §o.

If less than S0%5 of the sslected students attend the asssssment, the MAEP team may nesd t3 return to your schaol far
a makeup assessment at a later data. Use the resources in this section to encowrags students 1o attend and to do their
bzst on NAEP

Revienar and Varily List of
Stisdents Scloched for NAEP

Complete S0/ELL Student
Informatian Complete the following:

B watch Encourage Partcipation Tutonal (206
Malily Barmnis - ' AT [2:06)

Review Regources

Mamsage s annaines

¥ Select Strategies to Encourage Participation

Pl Tor Assssament Dy

Emncensris: Participation

Update Student List Additional Resources
& Measure Up News for the Schoal Community
Suppart Assessment Aclivilies = Digitally-based Assessments

Wrap Lip
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Encourage Participation

Review Resources
ENC-RES-1

Explore the resources below to promote NAEP in your school. Schools that implement these strategies have higher
student participation.

e Notify Students
e Show NAEP Videos

e Introduce Online Resources
e Thank Students for their Participation

When you are finished, select the Submit button.

Screenshot

MyNAEP For schools

Welcome Help  Contsc |

Frentar Hidde Schoosl

ENC-RES-1

Review Resources

Explore the resources below ta promate MAEP In your schoal. Schaols that implement these steategies have higher student

PAFIDALIGH,
subanit Stasdent List
= NOTIfy STdens

Proparm for Asseseamsmnl » Show NAEF Videos

+ Introduce Online Rescurces
Rewbcw and Verify List of = Thank Srudents for thesr Particpation
Btudents ctod for HAER
wWhen you are fmizhed, seled the Sybmit buttion

FELL Stwilemt

o GGl TN

Managpe Guesticnnaires.

Plan for Assessmont Day

Encourspe Participation

Suppnrt Assesement Activities

Wirap g

Appendix J NAEP 2019-2020



Encourage Participation
Notify Students about NAEP-ENC-STDT-1

It’s important for students to know the importance of NAEP and that they have been selected to represent their peers
across the country. Use the templates below to share information about NAEP, its importance, and details about the
upcoming assessment.

e Sample Morning Announcements - Grade 8

e Sample Student Notification Letter - Grade 8
e  Social Media Posts - Grade 8

Note: See appendix D1-11 for Sample Morning Announcements, Sample Student Notification Letter, and Social
Media Posts

Screenshot

MyNAEP ro.

Welcome

Franber Middls Schaol

FHC-ETOT-1

Motify Students About NAEP

Provide Schoeol Infurmation 1’5 impartant for students 1o Kiaw the impoerance of NAEP and thal they have been selected 1o represent their paers aorass [he
country. Use the templates below 1o share infgrmation about MAER, its importance, and details about the uptoming assgssment.
Subindt Student List

+ Sample Morming Announcements - Grade 8

= Sample Student Motification Letter - Grade &

= Social Media Pasts - Grade 8- {55 KB, DOCX)

Hanedow and Warify List af
Students Selected for HNAEP

Complate S0FELL Stusiant m

Trtormaation

Hntify Parsnks

Banage Questicnnaires
Flan for Assessment Day
Emcuuragpa Farlicgration

bpdaite Stdent List

Supprart Ansessament Activitis

Wrap Up
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Encourage Participation
Videos-ENC-VID-1

See what real students and teachers have to say about NAEP. These videos share information about how NAEP results
are used, and how students and teachers can make a difference through their participation.

e Introducing NAEP to Teachers (4:27) (https://voutu.be/zR1 pUdSIFg)
e Introducing NAEP to Students (4:36) (https://voutu.be/8drjkhe0iQU)
e What Every Parent Should Know About NAEP (4:51) (https://voutu.be/RurH739zdN0)

Screenshot

r'\ll] '\'.jl' N A E P r._..: -_—_ chools Dintrict: Hankin Ca School Dast {01

Welcome Hulp €

Frontier Hiddn School

EHC-AID-1

Videos
Prowide Schoc] Infermation So wihat real stisdents and teachers have 0 ﬁi'r' about MAEP. These videes sharg informatian about how NAEP résulls are used.

and how students and teschers can make & difference through thesr partidpation,
Subanit Stuslsnt Lisk

+ Introduisng MAEF to Teachers (4i27)
Propare for Asseaamesnt = Introducing MAEF to Students (4236]
» What Fuery Parent Shauld Know About NAEP (4:51)

s and Werify List aof
Students Sebocted for mAER

P———TT e G

Imformation

Natity Parents

Manade (Rissslionnaires
Ham fer Assesament Day
Emcoursgs Participation
Upedats Studaint List

Hupgrert Assesemsant Ackivibises

wrap Up
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Encourage Participation
NAEP Online-ENC-INOR-1

The Nation's Report Card website has resources for all audiences. (https://nces.ed.gov/nationsreportcard/)

Nation’s Report Card: Digitally Based Assessments (https://nces.ed.gov/nationsreportcard/dba/)

Learn how NAEP is using new technologies to assess students in a digital environment. Introduce this brief interactive

tutorial (https://enaep-public.naepims.org/2018/Tutorial Intro Webpage/index.html) to students selected for the tablet

assessments, so that they can become familiar with how to use the on-screen interactive tools.

Nation’s Report Card: Student’s page (https://nces.ed.gov/nationsreportcard/students/)
Students selected for NAEP can test themselves and answer real assessment questions

(https://nces.ed.gov/nationsreportcard/ngt/) for different subject areas.
Nation’s Report Card: Educator's page (https://nces.ed.gov/nationsreportcard/educators/)

Teachers can create their own tests (https://nces.ed.gov/nationsreportcard/ngt/) using NAEP assessment items, and can
also explore NAEP results.

Nation’s Report Card: Parent’s page (https://nces.ed.gov/nationsreportcard/parents/)
Parents can review what participation in NAEP means for their child

(https://nces.ed.gov/nationsreportcard/parents/#sec2) and how results from assessments are used.

Screenshot

M ?N AEP or Schools District: F

Welcome Halp  Contact Lk

- O Grasie 8 A
Frombier Hidhiie Scieal

ENC-INOR-1

MNAEP Online

Thit Natian™s Report Cand website has resources for all asdignces.

Mation's Report Card: Digitally Based Assessments
= e ; Learn haw MALF is using new technalogies to assess students in a digital evironment. Introduce this brief inberactive tutonial to
Sy SOy Hme Py students selected far the tablet assessments, 5o that they can become tamilinr with how to =se the on-screen Interactive toals.

Rcwview and Vorify List of Mation's Repart Card: Student’s page

Fudents Selected Tor MAEF Studenis selected for NARP can test hemsebves and anawer real aasessrent questions Nar diferent subject aceps
Complets SPFLL Sadent "

Information Matin's Report Card; Educator's page

Teachers can create thelr own tests wsing HAEF assessment fems, and can also explore HAEFR results.

Motily Parents

Mation's Report Card: Parent's page
Manage Duestionnaires Parents can resiew what participation In MAFP means for thesr child and how resulls from assessments are used,

Flan Tor Assessment Day

Encnurage Participation m

Updare sudent Liso

Support Asse il Activities

wrap Up
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Thank Students for Their Participation

Schools have been very creative in the variety of incentives used to encourage students to “show up” for the NAEP
assessment. Many of their strategies did not cost the school anything. Examples of incentives that schools implemented
include:

e  extra credit;

e reduced-price or free school event tickets;

e raffle of gift certificates; and

e certificate for community service (provided by NAEP)

Work with your principal to consider ways to thank students for their participation.

Screenshot

MyNAEP For s

Waelcome

Frontier Middle School

ENC-THANE-1

Thank Students for Their Participation

Provide School Infornsation Schools have been wery oreative in the varkety of Incentives used to encourage students to “show up® for the BAEF asscssment.
sy of Ther SIrategies did not 905 the school amything, Cxamples of mcentives thet schools implemented indude:

siashenil Stasdant List

Exrm oredit;

reduced-price or free school svent bckets;

ralfle of gilt cartificanes; and

centificate for comamunity =ervice {provided by NAER)

Propars fnr Assossment

P sl Vil LIt oif
Htubunls Sedoe sl T MALK
e g Waork with your principsd to consider ways to thank students for thelr participation,

Complede SFELL Stodent
Imtormation

R — e
Mamnaspn (s Eonnaires
Flan for Asenssment Dy

EivCouirage Martbcipra thomn

Updatu Student Lisk

Support Assassment Activities

Wirng: W
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Encourage Participation

Select Strategies to Encourage Participation
ENC-STRAT-1

Which strategies below have you used or do you plan on using at your school? This information helps us develop more
effective resources for you.

e Notify students

e  Show NAEP videos

e Introduce NAEP online resources

e Thank students for their participation
e  Other, specify

e None

Screenshot

MyNAEP for schools T ———

Welcome

Fronter Hiddie Schoal

ﬁ. L s v Chat Full Screen Hode ENC-STRAT-1

s Select Strategies to Encourage Participation

Prowide Schaal Tnformation

subimit Stadent List Etl‘ategieﬁ

Prepare tor Assessment Which strategies below hawe you used or do you plan on using at your school? This infcrmation helps us develop more etfective
resources for you.

Rewiew sl Verify List of

Students Selocted for MAER [ Moélfy shadents

| Show MAEF videos

Comphets: S ELL Stsdent

Tnimrmakicn Introduce NAEF cnling resources

Thank students for their participation
Dther, specify
Manage Juestionnasines [ None

Matify Parents

Plam Tor Assiecanent Doy

Emensragn Participatian

All Irfrmation (s Cormedt

L ate Shsdent List
Stippert Assiss et Activitins

Wirap Uip

Appendix J NAEP 2019-2020 62



Update Student List

Note: In this section the school coordinator will identify any newly enrolled students since the original list of students
was provided in the fall. The school coordinator will upload a current list of students via Excel or review original list
and add newly enrolled students. This is meant to ensure all students have an opportunity to be sampled so NAEP can
assess a representative sample of students.

Prepare for Assessment
Update Student List

A list of grade 8 students was submitted in the fall, and NAEP selected students from this list to participate. Any new
students, or students who were mistakenly left off this list last fall, must have an opportunity to be selected.

In this section you will upload a list of all currently enrolled grade 8 students. The updated list should reflect January
2019 enrollment.

After you submit the current list, you will receive email notifications when you need to complete additional steps.
Complete the following:

e Watch Update Student List Tutorial (8:29) (https://bcove.video/2xj4v1r)

e Give Access for Student Data Specialist (optional)

® Designate Method
e Submit Current List

Additional Resources

e Student List Requirements and Instructions

Screenshot

MvNAEP or Schools Ditstict: Rankin o School Dist (01)

Welcome

Huse Prepare far Assessment

Provide School Infonmation U Pd a tE -St u d = nt LI St
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S e e e studlewts, or students who were mistakenly left aff this list Bast fall, must bave an oppartumity (o be

Prajrare for Astasvimnen Felecied
I whie S2cnan yau will uplaad &8 et all currently enralled grade 8 students, The updated kst should reflecr lanmie ry
Wirvidw amil Werily List of 2010 enroliment.

Slulemls Seductad lor AL P
After yoii Skt Thee current BT, you will recensg email ranficalions when you need Do complese additional sieps.

s SOFELL Stisdemt
Imformation Complete the follawing:

Watch Update Student List Tuborial {3:40
B Give Access for Student Deta Specalist (optional}

B Designate Method

Hotihy Parcnts

Mamane Cusstioanaires

Man Tor Assizsrment Doy
Farticipation B Sulbmit Cusrrent List

Upelaki Stuchin 1ist

Additional Resources
= Student List Beguirements and Instrictsanms

Support Assessmant Actbities

Wrap Up
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Update Student List

Give Access for Student Data Specialist
INES-SPE 1-1

The person at your school most familiar with creating a report of currently enrolled grade 8 students should submit the
current roster in early January. The roster must be an Excel file, and it should include the following information for
each student.

e Student ID (optional, no SSN5s)
e  First name

e  Middle name/initial (optional)
e Last name

e Month of birth

e Year of birth

Use the table below if you would like to designate a student data specialist to complete this task.

e After entering the name and email information select Save
® Then select the Send Email button
e Select Submit

Screenshot

M ‘}'r N A E P For Schools

Welcome

Froeter Hidda School

IMES-5FE 1-1

Homs Give Access for Student Data Specialist
Provide School Information The persom st your schaol most Familiar with creating a repert of cuvently enrslled grade 8 stidents should subiret the
current roster in easty lanuary. The roster must be an Exced file, and it should mnclude the follawing information for each
Subimit Stuident List student.
Propasre Tar Aseass mentd = Student 1D {(apticnal, no SSNs)
= Firsk narms
Review amd Verify List of « Middle name/initial {optional)
Students Selected for MAER = LSk naames
= Month of birth
Cormpleke S1/ELL Shudent & Wear of birth

Infarmation
Usa the Balile bedow IF you would like to designate a student data specialist to complabe this task,

Motily Parents

= Afper entéring the name and ambil nfarmation seladt Saws
# Then selact the Send Emaill button

Mara el FIEIBai T
el = Seloct Submit
Plan for Assassmibnl Day

e & Sank
Frecdisradge Participation

First Bame Fimail Addross Sorvl Frnadl  Dake:

iipdata Stisdent List

support Assessment Activities

=
— [ sve L Ext
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Submit Current List
Designate Method to Update Student List-USL-DES-1

Designate how you would like to update the student list. You can submit an Excel file of all currently enrolled grade 8
students, or you can review the list that was submitted in the fall and add any missing students.

Review options:

e Submit Current List of Students Using Excel
e Add Newly Identified Students by Reviewing the Original List Submitted in the Fall

Select how you would like to identify newly enrolled students:

Submit Current List of Students (recommended for schools with more than 50 students enrolled in grade 8)

Add Newly Enrolled Students (recommended for schools with 50 or fewer students enrolled in grade 8)

Screenshot

MyNAEP

Welcome valp ¢

Frombiar Middie Sohoo

USL-DES-1

Designate Method to Update Student List

Prowide School Intormation
Designate how ywou would like to update the student |ist. You can submit an Exced file of all currentty enrolled grade 8 students,

Subenit Stisdent List ar you can review the list that was submitted in the fall and add any missing students.

Prepare for Assesaament

Heview Options:

Harwom and Varify Lisd of # Subimil Current st of Students Using Excel
Students Selected tor HAER » Add Newly [dentified Students by Reviewing the Ooinsl LSt Subiritted in the Fal

Complets S0FELL Student )
Indormation Sededt how woul wodld like 0o identify newly enmilled students

Wity Parents Ol Submit Currenk List of Students (recommended for schools with more than 50 students enrclled in grade B)
Cradd Newty Ennollad Stsdents (necommanded for schools with 50 or fewsr students enrolled in grade 5)
Manacy Cueslicnnsirms

SEem— Gl «EEID
Envbiragn: Participastion

iipelite Stadent List

Suppuerl Assesamenl Aoclivilies

Wrap Up
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Submit Current List
Prepare File-USL-SUB-1

NAEP needs a complete and current list of all students in grade 8 (not just new students). The list should reflect
January 2019 enrollment and will help NAEP identify any students who have enrolled since the fall of 2018. Include
all students, even students who are commonly excluded from other testing programs.

To prepare your list:

® Read the instructions.

e Download the Excel template.

e Read tips for formatting the Excel file.

e Select Continue when you are ready to upload your file.

Note: the details for the bullets above can be found in the Additional Resources section of this document under Student
List Requirements and Instructions section of this document.

Screenshot

MYNJ&EP For rols o ari

Welcome Halp  Comnact U
E O Grade
Frontier Meddle Schoo

USL-SU8-1

Submit Current List

Provide School Intormation pre pare F'IE

Subemidt Sttt List MHAEP nes=ds a complete and current list of all students in grade 8 (not just new students). The list should reflect January 2019
enrcllment and will help MAER identify sy students who have enrolled sinoe the fall of 2008, Inclede all stodents, eyven stodents

Propars for Assssomenk wha Bre commanly excluded from othar Testing programs,

Rewicw snd Verily List of ) prEpe: par Byt

snident s Selected Tar AL P & Read the iInstructiane.

Complete S0 ELL STudent » Dowmlead the Exosl termplate.
Infcrmation = Read tips for formatting the Fecel file.

# Select Contlnue when you are ready Eo upload your file

Natify Parems

Mansge (ueestonnaires

Hian for Assessment Doy

I neourags Wartisipalion

Update Student List

Ruppart Acoproment Activities

Wrap Up

Appendix J NAEP 2019-2020 66



Submit Current List
Upload File-USL-SUB-2

1. Does your student data file contain column headers?

2. Date list is accurate as of:
Click to show calendar (mm/dd/yyyy)

3. Select Choose File or Browse to locate and select the file on your computer. This must be an Excel file
containing all currently enrolled grade 8 students at your school.

4. Select the Upload button.

Screenshot

M‘}"NA EP For

Welcome

antier Middn School

<] e | Full Screen Mode USL-=UB-2
Submit Current List

Prowida Schoal Infarmalion y
Upload File

Submit Stisdent List

1 - s - Vo5 |w
Fragiais Tt Kavasmant 1. Does your stident data file contain column headers? ]
#. Date list 15 accwrate as of: T2 (mm/dd fyyyy)

Reviow and Verlfy List of

Studants Salected tor HAEP 3. Select Choose File or Browse o locate and select the file on your computer. This must be an Excel file containing all

currently enrolled grade & stidents at your sdhodl.
Completa S0/ELL Stsdant

Indarmalion 4. Select the Upload button.

Nﬂ'ir’l Paramis File Hame: Browse...

Manage: Qusstionnalres

Plan for Assessment Day Upload

Encourage Participation

Support Assessmment Activities

Wrap Uy
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Submit Current List-USL-SUB-3
How is each student name formatted in your Excel file?
Split across multiple columns (regardless of order)

For example:

First Name Last Name

Rosa Parks

or

First Name Middle Name Last Name
Rosa Louise Parks

Contained within a single column (regardless of order)

For example:
Name

Rosa Parks
or

Name
Rosa Louise Parks

Screenshot

MyNAEP r

Welcome

Frontier Middla School

© Grade B A

R Submit Current List

Prowide Schoold Tnlormation

Frepare foor Ao mend

USL=5UB=3

Hawi s each student name formatted in your Excel file?

Sk across multiple columns {regardleass of order)

Review amd Verily List of &
Stisidents Selected Tor NAEP Far gxample: [go p 1 or [ Firat Maree | Middle Mame | Last pars

Complete S0FELL Student Roga Parks Rosa Lauise Parke

Information

Maotify Farenis

Mamage: QcsTininaines

Contained within a single calumn [regardless of aresar)

For axampled [p, . ar |Lsu:|:
Plan for Assescanend Day
Fosa Parks | Resa Louise Parks
Encourage Participation
Ugidare Stisdenr List

Support Assessment Aclivilies
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Submit Current List-SCR-SUB-4
How is date of birth formatted in your Excel file?
Split across multiple columns (regardless of order)

For example:

Month Year
1 2015
or

Month Day  Year
1 20 2015

Contained within a single column (regardless of order)
For example:

Date of Birth
1/20/2015

Screenshot

MyNAEP For sc

Welcarme Halp

Frantier Hiddls School

Full Scresn Mode

Submit Current List

How ks diate of birth formatted in your Excsl file®

Prowide Sohical Tnlormnthon

Prepare for Assessanent
Spiit aoross multiple colurmnes {regardless of order)
Rewview aml Vi it all

Students Selected for MAEP For axampie:

Manth | vear | 97 | Manth | Day | vear

Caoiplere SO ELL Student 1 Ezﬂl's 1 | 2018

Informeation

ittt Containgd within a singla column (ragardiess of arder)

Matape Chaeslicnnnines
For @uample: | pare o6 gise
Plan for Assessment Doy r
12042015

Encourage Farticipation

Ugnbate Studlent Lisg

- Soveco controe R ot )

Suppart emt Actividies
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Submit Current List-SCR-SUB-8
How is month of birth formatted in your Excel file?
As a number (1 or 01)

As a word (January) or an abbreviation (Jan.)

Screenshot

MyNAEP For s
'I.!‘rfelcume

Frontier Migdle Soheal

CAstrict: Rankin Co School Cist (00

Help Cont

Full Scresn Mode
F— Submit Current List

Provkle Sehiool Informastion . .
Hawy ig momth of birth farmatted in your Excel fFla?

Prepare Tar Ass cosment
As & number (1 or 01)

and Werity List of Az 8 word (January) or an abbreviaticon (San.)
Selected lar MAEP

Imbormation

Submit Current List-USL-SUB-9

How is year of birth formatted in your Excel file?
As four digits (2016)
As two digits (16)

Screenshot

I'“"l‘,FNAEP' Far Schools

Welcome

Frentier Midde Schosl

E - ¥ t Full Seraan Mode
Hoe Submit Current List

Provide Scheol Information
Hawa la yoar af birth feermatted In yeur Exesl fla®

Frepars for Assessim:

A= four digits (2016)

Hewiew and Worshy List of s twa cigits {16
Stuchemts Solesdesl Tor MALP

Complete /L Student [ e M See N Save and Contirue S Exit ]

Infgrmaticon
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Submit Current List
Identify Your Columns-USL-SUB-5
NAEP needs to know what student data is in each column of your Excel file.

We have matched your column headings (on the left) with our required categories (on the right). For example, if your
file has a column called "FName," the system already matched that to our "First Name" category.

e Review the matches in the table below, making any changes by selecting the drop-down menu.
e If your Excel file contains information that NAEP doesn't need (like homeroom), mark those columns as Not
Applicable.

Tip: Do the column headings on the left display student data (e.g., Rosa) instead of column headings (e.g., Name)?

e Select the Back to Beginning button.
e On the Upload File screen, specify that your file does not contain column headers by selecting No for question
number 1.

Screenshot

M?NAE P For Sck

Welcome

Hididlp Seliesd

r y Full Screan Modae LISL-S1B-5
Supmit Current List
Prawidiz Schisol Tnlermation X
Identify Your Columns
Prepare lor Assecsment MAEF neads ko know whak student data i5 in each column of your Excal file,

Wa have matchad wour salumn haadings (on the 1ef] with aur requined cakegarias (on the right). Far example, iF your

Kevi and Verify List of
NI e P file has a column called “Fiame,” the system already matched that to our "First Name™ categary.

15 Selected lor NAEP
» Raview the matches in the table below, making any changes by selacting the drop-dawn menu.

« If your Excel file contains Infarmation that NAEP doasnt need (like homeroom), mark those columns as Mot

Applicable,

= R0DSELL StaideiT

Matify Parents
Tip: B the column headings on the left display student 2ata (2.9, Rosa) instead of colmn headings (e.g., Name)?

Manage Questionnsires

= Salect tha Back to Baginning button,
Flan for Assessment Day * On the Upload File screen, soecfy that your file does not contain column headers by salecting Mo for question

niumbar L,
Lnoourage Participation

Update Student List lumn headings MAER's column headings

FIRSTRAME Firgt Marme r
mment A
MIDDLEMAME Middie Mama .
W 11

iy LASTNAME Last Mama :
MOB Marth of Birth ¥
ron Year of Birth

Bock to Begirnig QR Beck QR Seve -
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Submit Current List
Final Review-USL-SUB-13
You're almost done!

®  (Check to make sure that student names are in the appropriate columns and that months and years of birth
appear correctly.

e Select the Edit pencil to make changes to individual students.
If something looks wrong and you need to upload a new file, select Start Over.

e To complete this task, select Submit.

Screenshot

MVNAEP For haols District: Rankin o School Dt (01)

Help  Contsct s My &oooant  Logoat

Welcome

vt 22872019

D Grade A Aszes

" Frantior Middis Schoo

. Full Screen Mode
Home Submit Current List

Provile Schiodd [formastion - g
' Final Review

Propmare for Asscss o]

Y¥ou'ra slmost donat

Har wmd Worily List of
5 % Sebected for MALR = Check to make sure that student narmes are in the approprlate columns and that monthe and years of birth appear
correstly.
O ke 0 L], A aean = Select the Edit pencil to make changes to individual students,
Tnlosmatiom
= If soemathing losks wrong ard you resd ta upload a new file, salect Start Ovar.
Hotity Parents = Ta comphete thiz task, sslect Submit,

Mlanasge Guestionnaimes

Mickdic Mome At Mo FManth of Birth

Plam for Assessimen Day

Encouradge Porcipalian

Update Student List

5 e 2004
Support Assecoment Activities

& 1 F0s
Wrap Up

7 200

] & L THE]

a a 2003

10 12 2000

it 3 il

 Stort Over QL Bock QL submit QL Ext ]

Submit Current List
Thank You — USL-SUB-14
Thank you for submitting your list. You will soon receive an email letting you know if any additional students are

selected to participate in NAEP.

Screenshot
MyMNAEP For sct
'l.!':u'elz::::rne

Frontisr Midde

Full Sorgan Mode

Submit Current List

Thank You

LISL-SU8-14

Thank you for submitting your lisk. You will s0on racahne an amall letting you kraw If any additional studants ara
salected to participate in NAEP.

.
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Support Assessment Activities

Support Assessment Activities

Help students remember the date, time, and location of the assessment. Use the link below to print Student
Appointment Cards and distribute them to the students.

Circulate the Measure Up newsletter and Teacher Notification Letter. Attach the Listing of Sampled Students to
the letter so that teachers can direct students to the correct assessment location. This list is private and should be
returned to you and placed in the red NAEP Storage Envelope after the assessment.

Complete the following:

e  Print Student Appointment Cards (see Additional Resources section of this document)

e  Print Teacher Notification Letter for distribution to teachers (see Additional Resources section of this
document)

e  Print Listing of Sampled Students

Additional Resources

e  Measure Up News for the School Community (see Appendix D1-11)

e Facts for Teachers (see Appendix D1-7)

Screenshot

Support Assessment Activities

Help stisdents remember the date, time, and lscation of the assessment, Use the link below to pring
Student Appointment Cards and distribume them oo the students,

Cirgulate the Measivre Up newslaiier and Teacher Notification Letter, arach the Listing of
Samplesd Students to the ketter sp that teachers can direct shsdents to the corract asssssment
* lacation. This list is private and should be returned to you and placed in the HAEP Storage
Emvelope after the assessment,

Cornpleta the following:
B Print Student AE@in:men[ Cards

B Print Teacher Natification Letter for distribution to teachers

B Print Listing of Sampled Students

Additional Resources
# Meazure Up News for the Schood Communiby
& Dhverview of NAFP for Private Schoals
® Private Schools and MAEF: A Mational Conversation (4:05)
& Facts for Teschers
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Wrap Up

Wrap Up

The final task remaining for you is to securely store and eventually dispose of all NAEP materials. Please safeguard all
materials until the date noted on the red NAEP storage envelope. You will receive an email reminder at that time to
destroy the contents of the storage envelope in a secure manner.

Screenshot

""’I‘:.l" NJ’—".,EP For Schoaols Pstricts Bankin Co School Mt (01)

Waealcome

" Frontier Middie Schon

The fimal task rerabning for you b 0o seourely store and eventually dispese of ol NAEP materials. PMease safeguard all
Subamdt Stisdent List materiais untd tha date netad on the red NAER storage envelope. You will recame an emal reminder at that time o
destroy the contants of the storage envelope in @ SEoUre manner,

Provide Scheood Indormation

Hrapare for Assessmesrl

Bupport Assesement Activities

wrap Up
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Note: The following content is the text that displays after clicking on the hyperlinks
listed in the preceding pages of this document

Additional Resources

Prepare for Assessment
Instructions for the School Coordinator brochure

Instructions for the School Coordinator
Completing Preassessment Activities for NAEP 2018

Thank you for your support of the National Assessment of Educational Progress (NAEP) for 2018. We look forward to
working with you to make NAEP a positive experience at your school. This begins with completing activities before
the assessment.

For the upcoming assessments, the MyNAEP for Schools website will serve as your primary resource to prepare for
the assessment. MyNAEP provides you with an electronic way to complete the preassessment tasks at your own pace.
Visit the MyNAEP website at www.mynaep.com to get started. If you have not yet registered for MyNAEP, refer to
the School Coordinator Responsibilities: A Guide to MyNAEP brochure you received earlier this fall for instructions,
or your NAEP representative can assist you.

Your NAEP representative will follow up with you very soon to review the activities listed in this brochure and answer
any questions you may have about completing these tasks. There are short video tutorials for each task, and we
recommend reviewing them before completing the tasks.

If you need assistance before then, contact the NAEP help desk at
1-800-283-NAEP (6237) or by email at NAEPHelp@westat.com.

Thank you for your support of the National Assessment of Educational Progress!
December 4, 2017

On December 4, 2017, the sections of Prepare for Assessment on MyNAEP will be available to schools. At that time
you can begin to complete the preassessment tasks listed below by selecting the Prepare for Assessment link.

Review and Verify List of Students Selected for NAEP

In this section, you will review the list of students selected for NAEP for accuracy and completeness. This section
must be completed before completing the SD/ELL student information.

e Update missing or incorrect student demographic data.

e Update missing or incorrect classifications for students with disabilities (SD) and English language learners
(ELL).

e Indicate if there are students with a Section 504 Plan who need testing accommodations.

e Identify any students who cannot take NAEP.

Complete SD/ELL Student Information

In this section, you will review the list of students identified as SD and/or ELL and provide information on what
accommodations (if any) students require for NAEP.

e Review NAEP inclusion policy.
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e Identify up to five specialists at your school to provide information for students with disabilities and English
language learners.
¢ Indicate how each student identified as SD and/or ELL should be assessed on NAEP.

Notify Parents/Guardians

By law, the parents/guardians of the students selected for NAEP must be notified in writing before the assessments can
take place. In this section, you are given instructions for notifying parents/guardians about the assessment and will
confirm that parents/guardians of the students selected for NAEP have been notified.

e Notify parents/guardians as soon as possible using the Parent/Guardian Notification Letter (see Appendices
D2-11 and D2-12) available to download in this section (available in both English and Spanish).

e  Verify parent/guardian notification.

e Upload your Parent/Guardian Notification Letter and indicate when you plan to send the letter.

Manage Questionnaires

In this section, you will identify school staff members to complete online NAEP questionnaires and you will ensure
that questionnaires are completed by the assessment date.

¢ Identify who will complete Teacher Questionnaires and record their email addresses and which subjects they
teach.

e Confirm who will complete the School Questionnaire.

® Send welcome emails and questionnaire links to questionnaire recipients.

e Monitor completion of the questionnaires.

e Grade 12 and TEL schools do not complete Teacher Questionnaires.

Plan for Assessment Day
In this section, you will provide information to help the NAEP team plan for assessments at your school.

e Review the student group assignments for testing and provide the start time(s) and testing location(s).
® Answer questions necessary to plan the assessment logistics.

Encourage Participation

In this section, you will review strategies that can help motivate students to participate on NAEP. There are links to
videos and other promotional materials.

® Record what strategies you plan to use in your school.
e Note that makeup sessions may be needed if the assessment is canceled due to weather or if attendance at the
assessment is less than 90 percent.

January 2, 2018
On January 2, 2018, the remaining section of Prepare for Assessment on MyNAEP will be available to schools.
Update Student List

In this section, you will update the list of students currently enrolled in the selected grade. NAEP will use this list to
identify students who were not included on the original list of students submitted to NAEP in the fall.

®  You will be notified if any new students have been selected for NAEP as a result of updating the student list.
For any newly sampled students, complete the “Provide Demographic Data for Newly Selected Students,”
“Complete SD/ELL Information for Newly Selected Students” (if necessary), and “Notify Parents of Newly
Selected Students.”

1 week before assessment

Approximately 1 week before your assessment, visit the Support Assessment Activities section.
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Support Assessment Activities
In this section, you have access to material for notifying students and faculty about the NAEP assessment.

e Print Student Appointment Cards to distribute to students to notify them of the date, time, and location of the
assessment.

e  Print the Teacher Notification Letter and distribute to all teachers. This letter provides the date, time, and
location for each assessment session.

e  Print the List of Students Selected for NAEP and the Measure Up newsletter and distribute them, along with
the Teacher Notification Letter, to all teachers for the sampled grade.

Thank you for helping us make NAEP in your school a success!

Remember to visit the MyNAEP for Schools website at www.mynaep.com to receive details about the assessment
activities in your school.

What Is NAEP?

The National Assessment of Educational Progress (NAEP) is the largest continuing and nationally representative
assessment of what our nation’s students know and can do in core subjects. NAEP is congressionally mandated, and
was first administered in 1969 to measure student achievement nationally. Teachers, principals, parents, policymakers,
and researchers all use NAEP results to assess progress and develop ways to improve education in the United States.

For more information, visit http://nces.ed.gov/nationsreportcard or contact the NAEP help desk at 1-800-283-NAEP
(6237) or by email at NAEPHelp@westat.com.
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Digitally-based Assessments

This resource is a hyperlink to the Nation’s Report Card site: https://nces.ed.gov/nationsreportcard/dba/.
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Review and Verify List of Students Selected for NAEP
Information Needed to Review and Verify List of Students Selected for NAEP

Information Needed to Review and Verify List of Students Selected for NAEP

You will review and confirm the following information for each selected student on your list. Please collect this
information in advance.

e Grade-level

e Enrollment status (have any students withdrawn?)

e If the student is foreign exchange, or does not attend classes on campus

e Student ID (optional)

e Month of Birth

e  Year of Birth

e Gender

*  Race/ethnicity

e National School Lunch Program eligibility status — only if the information is shown (reduced price
lunch, free lunch, student not eligible)

e Student with disability classification (IEP, 504)

¢ English Language Learner (Limited English Proficiency) status

Determine if any selected students cannot take NAEP
Please use the reasons in the bulleted list below to determine if any selected students cannot take NAEP.

e Withdrawn

e  Graduated

e Expelled

® Does not attend any academic classes in campus

e Home schooled and receives limited services on campus

e Student listed more than once

® Not enrolled in the tested grade

e Foreign exchange student

® Student deceased

e Long-term illness/homebound (will not be in school during NAEP testing).

e Parent notified about NAEP and refused NAEP testing.

e Student notified about NAEP and refused NAEP testing.

e Student meets (or met) participation criteria for the state alternate assessment (student is currently
eligible or was eligible in the past to take the state alternate assessment).

e Student is classified as an English language learner and has been enrolled in U.S. schools less than 1 full
academic year before the NAEP assessment and cannot access NAEP.

Review and verify student demographic information

NAEP collects demographic information to report results for student groups. Please collect the information described

below for each sampled student.

e Race/Ethnicity:
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(0]

Hispanic, of any race: A person of Mexican, Puerto Rican, Cuban, Central or South American,
or other Spanish (but not Portuguese) culture of origin, regardless of race.

White, not Hispanic: A person having origins in any of the original peoples of Europe (except
Spain), North Africa, or the Middle East.

Black or African American, not Hispanic: A person having origins in any of the Black peoples
of Africa.

Asian, not Hispanic: A person having origins in any of the original peoples of the Far East,
Southeast Asia, the Indian Subcontinent, including, for example, Cambodia, China, Japan,

India, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam.

American Indian or Alaska Native, not Hispanic: A person having origins in any of the original
peoples of North and South America (including Central America), and who maintains tribal
affiliation or community attachment.

Native Hawaiian or Pacific Islander, not Hispanic: A person having origins in any of the
original people of Hawaii, Guam, Samoa, or other Pacific Islands.

Two or More Races (Non-Hispanic): A person who identifies with two or more of the non-
Hispanic categories above.

e School Lunch Status — if column appears:

(0)
(0)

Student not eligible to participate: Student is not eligible for free or reduced-price lunch.
Free lunch: Student is eligible for free lunch. Schools participating in Provisions 2 or 3 of the
National School Lunch Program (NSLP) should code all students as “free lunch.”
= [f it is not possible to distinguish between “free” and “reduced price” for some students,
code these students as eligible for free lunch.
Reduced price lunch: Student is eligible for reduced-price lunch.
School not participating: School does not participate in the NSLP. When used, this code must
be applied to all students.

Review and verify classifications of Students with Disabilities (SD) and English Language Learners (ELL)

Please indicate each student’s SD/ELL classification with these codes.

e  Students with disabilities (SD):
0 Yes, IEP: Student has a formal Individualized Education Plan (IEP) or the student’s IEP is in progress.
0 Yes, 504: Student has a 504 plan and needs accommodations to participate in NAEP (if the student

does not need accommodations to be tested on NAEP, classify the student as No, not SD).
0 No, not SD

e English language learners (ELL):
0 Yes, ELL

0 No, Formerly ELL: Student is monitored for state reporting.
0 No, not ELL
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Dept. of Agriculture Memo Authorizing Release of NSLP to NAEP

This memo replaces the United States Department of Agriculture (USDA) Letter

Date: School Year 2017-18

To: School Nutrition Program Personnel

From: National Assessment of Educational Progress (NAEP)

Subject: Policy on Limited Disclosure of Children's Eligibility Information to NAEP

As stated in the Eligibility Manual for School Meals (Section 5 - Confidentiality and Disclosure, Disclosure
Requirements), school food authorities may disclose, without parent/guardian consent, children’s names and eligibility
status (whether they are eligible for free meals or free milk or reduced price meals) to persons directly connected with
the administration or enforcement of a Federal or State education program, such as NAEP, as permitted by section 9(b)
(6)(A)(ii)(I) of the Richard B. Russell National School Lunch Act.

The relevant section from page 88 of the Eligibility Manual for School Meals is shown below:

Because NAEP is a Federal education program, LEAs may disclose, without parent or guardian consent, children’s
names and eligibility status to persons directly connected to the administration or enforcement of NAEP. Additionally,
LEAs may disclose children’s names and eligibility status to persons directly connected with the administration or
enforcement of State educational assessment programs to the extent the State assessment is part of the NAEP. Other
State education programs may access participants' names and eligibility status, without parent or guardian consent.
However, in both situations, the program must be established at the State (not local) level.

The term “persons directly connected” for the purpose of disclosure to NAEP includes Federal, State, and local
program operators responsible for NAEP administration or compliance, and their contractors. This does not imply that
these persons have routine access to participants' eligibility status. There must be a "need to know" relating to the
administration or enforcement of a Federal education program or for legitimate NAEP purposes.

The above information is available on the FNS website at https://www.fns.usda.gov/2017- edition-eligibility-manual-
school-meals.
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Complete SD/ELL Student Information
Inclusion on NAEP Fact Sheet

Inclusion on NAEP
Students with Disabilities and English Language Learners
WHAT IS NAEP?

The National Assessment of Educational Progress (NAEP) is the largest continuing and nationally representative
assessment of what our nation’s students know and can do in core subjects such as mathematics and reading.

NAEP is congressionally mandated, and was first administered in 1969 to measure student achievement nationally.
Teachers, principals, parents, policymakers, and researchers all use NAEP results to assess progress and develop ways
to improve education in the United States.

The Importance of Inclusion

The responses of students with disabilities and English language learners on NAEP represent those of hundreds of
other similar students. Without them, information about how to best meet the educational needs of these students
would be lost. NAEP incorporates inclusive policies and practices into every aspect of the assessment, including
selection of students, participation in the assessment administration, and valid and effective accommodations. Such
best practices are essential to ensuring an inclusive assessment that yields meaningful NAEP results for all students
with disabilities and English language learners. By representing their peers across the nation on NAEP, students with
disabilities and English language learners help to ensure that NAEP results can be used to inform efforts to improve
educational programs.

To ensure that the National Assessment of Educational Progress (NAEP) reflects the educational progress of all
students, students with disabilities and English language learners must be included to the fullest extent possible.

Selection

Students with disabilities and English language learners are selected to participate in NAEP just like any other student.
NAEP is administered to a sample of students who represent the student population of the nation as a whole and of
individual states and districts participating in the Trial Urban District Assessment (TUDA). Within each selected
school and grade to be assessed, students are chosen at random to participate in NAEP. Regardless of race/ethnicity,
socioeconomic status, disability, status as an English language learner, or any other factors, every student has the same
chance of being chosen.

For more information about NAEP, visit http://nces.ed.gov/nationsreportcard

For More Information Contact your NAEP State Coordinator with specific questions about including students with
disabilities and English language learners. Details of the National Assessment Governing Board’s policy on testing and
reporting results on students with disabilities and English language learners on NAEP are available at
http://www.nagb.org/ publications/inclusion- special-population-naep.pdf. Current NAEP accommodations and
inclusion policies are posted on the website at http://nces.ed.gov/nationsreportcard/about/inclusion.asp.

Participation

Many students with disabilities and English language learners are able to participate in the assessment administration
alongside their peers.
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Participating in NAEP allows students with disabilities and English language learners to experience a large-scale
assessment administration without high-stakes consequences. Since NAEP does not produce scores for individual
students or results for schools, participation in NAEP is not tied to grades or evaluations of students, teachers, or
schools.

Accommodations

Students with disabilities and English language learners are provided with testing accommodations so that they can
demonstrate their content knowledge and skills on NAEP. NAEP offers a comprehensive set of accommodations to
increase access to testing for students with disabilities and English language learners. To ensure that appropriate
accommodations are determined for individual students, NAEP relies on school staff to make inclusion and
accommodations decisions for those students selected for the assessment.

The accommodations allowed on NAEP and those allowed in states are often similar, but there may be some
differences. Sometimes these differences result from the way that the subject being measured is defined in the NAEP
frameworks. For example, NAEP does not allow read-aloud of any part of the NAEP reading test except the
instructions, because decoding words is part of what the NAEP framework is measuring.

Your NAEP State Coordinator has developed inclusion guidelines for including students with disabilities and English
language learners on NAEP and provided them to schools selected for the assessment. These instructions will highlight

any differences between NAEP and your state’s policies and provide guidance on how to include and accommodate
sampled students.
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Brochure layout

WHAT IS NAEP?
5 The National Assessment

of Educational Progress
(HAEF}is the largest
continuing and naticnally
representative assessment
of what our nation’s
studants now and can do
in core subjects such as
mathematics and reading.

MAEP is congressionally
mandated, and was first
administered in 1969

to measune student
achievement nationally.
Teachers, principals,
parents, policymakers, and
researchers all use NAEP
results to assess progress
and develop ways to
imprevie dducation in the
United States.

Inclusion on NAEP

Students with Disabilities and Eng

The Importance of Inclusion

sh Language Learners

Tha responses of studants with disabllitles and English language learners on
MAEP represant those of hundreds of other simllar students. Without them,
information about how to best meet the educational needs of these students
would be lost. NAEP incorporates inclusive polices and practices into every
aspect of the asessment, including selection of students, participation in the
assessment administration, and valid and effective accommodations. Such best
practices are essential to ensuring an inclusive assessment that yields meaningful

MAEPF results for all students with disabilities
and English language learners. By representing
their peers ac ross the nation on MAEF,
students with disabilities and English language
learners help to ensure that NAEP results

can be used to inform efforts to improve
educational programa.

Selection

Students with disabilities and English
language kkamers are selected to participate

in NAEP Just liks any other studont. NAEP is
administered to a sample of students who
represent the student population of the nation
a8 a whole and of individual states and distrcts
partidpating in the Trial Urban District
Assessment (TUDA). Within each selected
school and grade to be assessed, students

To ensure that
the National
Assessment of

Educational Progress

the educational
progress of all

-lhl]lutl, lhlduﬂti

with diublitlu
and Erﬁll'l
language learners
must be Im:lu:hd
to the fullest
extent possible.

are chosen at random to particpate in MAEF. Regardless of race/ethnicity,
socineconomic status, disability, status as an English language learner, or any
other factors, every student has the same chance of being chosen.

For more information about NAER visit httpe//nces. ed gov/natlonsreportcard
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For More Information
Contact your MAEP State
Coordinat or with specific
questions about including
students with disabilities and
English language leamers
Detaits of the Mational
Azzezsment Governing
Board's policy on testing and
reporting results on students
with disabilities and English
language learners on

NAEP are available at
hittpe/fwrerw.nagb.or g/
publications/inclusion-
spetial-popul ation-naep. pdf
Curent NAEP accommodations
and inclusion policies are
posted on the website at
httpe/fnces.ed.gov/
nationsreportcard /

about finclusion.asp

Participation

Many students with disabllities and English language learmers are able

to participate In the assessment administration alongside thelr peers.
Participating in NAEP allows students with disabilities and English language
learners to experience a large-scale assessment administration without
high-stakes consequences. Since NAEP does not produce scores for mdividual
students or results for schools, partidipation in NAEP is not tied to grades or
evaluations of students, teachers, or schools.

Accommodations

Students with disabilities and English language learners are provided with testing
accommadations so that they can demonstrate thelr content knowledge and skills
on MAEP. NAEP offers a comprehensive set of accommodations to increase access
to testing for students with disabilities and English language learners. To ensure
that appropriate accommedations are determined for individual students, NAEP
relies on school staff to make indusion and accommodations decsions for those
students selected for the assessment.

The accommodations allowed on NAEP and those allowed in states are often
similar, but there may be some differences. Sometimes these differences result
from the way that the subject being measured is defined in the NAEP frameworks.
For example, NAEP does not allow read-aloud of any part of the NAEP reading
test except the instructions, because decoding words is part of what the NAEP
framework is measuring.

Your NAEP State Coordinator has developed inclusion guidelines for inchuding
students with disabilities and English language learners on NAEP and provided
them to schools selected for the assessment. These nstructions will laghbght amy
differences between NAEP and your state’s policies and provide guidance on how
to include and accommodate sampled students.

Telna Ord TR0
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Letter from Department of Education Encouraging Inclusion

UNITED STATES DEPARTMENT OF EDUCATION

Dear Principal or Administrator:

Thank you for allowing your school to participate in the National Assessment of Educational
Progress (NAEP). These assessments are vital to measuring the academic skills and progress of the
shadents in our nation and in each state.

As you know, the Individuals with Disabilities Education Act (IDEA) requires that all students with
disabilities participate in state and district wide assessment programs through regular assessments, incleding
with appropriate accommaodations when necessary, or alternate assessments. The Elementary and Secondary
Education Act (ESEA) likewise requires the participation of students with disabilities in the student academic
assessments required under that Act, and also requires that English leamers, as well as other groups of .
students, participate in those state assessments. The law allows for reasonable accommodations on assessments
administered to English leamners. Although federal law does not explicitly specify similar requirements
regarding the participation of students with disabilities and English learners in NAEP, the NAEP program has
been working very hard to make its sample of students taking the assessments as representative as possible of
all students. We are asking vou 1o ensure that the greatest possible number of students with disabilities and
English leamers in your school, who are selected to participate, do in fact take the assessments.

Please keep in mind that NAEF does not produce results for individual students or schools, as
your state or district tests might. All results are summarized only at the national and state levels (and for a
fiew large urban districts). In other words, the NAEF assessments do not impose consequences for the
[ student or the school, and are instead intended purely to provide a picture of educational performance and
progress.

We want to include as many students as possible in the picture NAEP provides for us. For this
reason, we ask you io do all you can to help ensure the participation of students who are selected for
MAEP whenever possible, including stdents with disabilities and English leamers. Smdents taking the
MNAEP are able 10 use most of the testing accommeodations they usually receive in other tests (e.g.,
extended time, small group testing). Most students with disabilities and English learners are indeed ahle
to participate in MAEP with their fellow students.

MNAEP is one of the most visible and important indicators of educational performance in this
country, and we very much appreciate your support in making NAEP as inclusive as possible.

Yoia S. s T e

P
Libia Socormo Gil, Ph.D. Michael K. Yudin
Assistant Deputy Secretary and Acting Assistani Secretary
Director Oifice of Special Education and Rehabilitative Services

Office of English Language Acquisition

400 MARYLAND AVE. 5. W, WASHINGTON, DC 200026510
warw ol pov
Unar mission is l0 s e scoess 10 education sndd 10 promots educabonad oo lener throughaout the Mation
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Information Needed to Include SD/ELL Students

Information Needed to Include Students with Disabilities
You will enter the following information for each sampled student classified as a student with disability.

e The IDEA category that best describes the student’s disability. The following categories are used by the

Individual with Disabilities Education Act (IDEA).
0 Specific learning disability

Hearing impairment/deafness

Visual impairment/blindness

Speech or language impairment

Intellectual disability

Emotional disturbance

Orthopedic impairment

Traumatic brain injury

Autism

Development delay (age 9 or younger)

Other health impairment (specify)

O O 0O OO 0O O OoO OoOOo

e The degree of each student's disability.
o Mild
0 Moderate
0 Profound/Severe

e  Grade-level performance for the subject to be assessed.
0 At or above grade level
0 One year below grade level
0 Two or more years below grade level
0 Not receiving instruction in the designated subject (math or reading)

e How is the student assessed on the state assessment? If your state does not offer a state assessment, use
classroom assessments as a reference point.
0 With accommodations
0 Without accommodations
0 With an alternate assessment, etc.

e Testing accommodations that each student typically receives.
Information Needed to Include English Language Learners
You will enter the following information for each sampled student classified as an English Language Learner

(Limited English Proficiency).

e Each student’s primary language.
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e How long has each student received academic instruction in English?
Does not receive instruction primarily in English

Less than 1 year

1 to 2 years

2 to 3 years

O O O O O

3 years or more

e  Grade-level performance for the subject to be assessed.
0 At or above grade level
0 One year below grade level
0 Two or more years below grade level
0 Not receiving instruction in the designated subject (math or reading)

e FEach student’s English proficiency for listening, reading, speaking and writing.
0 No proficiency
0 Beginning
0 Intermediate
0 Advanced

e How long has each student been enrolled in U.S. schools?
0 Lessthan 1 full academic year

0 1 full academic year or more

e Testing accommodations that each student typically receives.
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Notify Parents

Parent’s page on Nation’s Report Card website

This resource is a hyperlink to the NCES site: https://nces.ed.gov/nationsreportcard/parents/.

IES > NCES iSaisssas

f NAEF SATROMAL AR VRMINT O o v o [l

PIHACATIONAL FROGRISS

Parents and Guardians

Refated information

En Esnafe: » Crverviem of MAER 3
v SChood Snd Spdents A >
The Mation's Report Card: It's More Than Just a Test St
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L ; 3 i
b £y W P B e T o g how aur dhildne DCignaly Burtbr ALLeLumnts %
Eapeiramas 31 AS5E5 ST B

Gagidi 10 Ubddaritandeng Repams 3

Explbonn dasiisrtat Dut F

MAEP Sparks Change Across the Country

Tha luton's Repert Card
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Qregon

T ek i SEBLHS i veli'nf: Soaneety el

mrorbior ip Papth, Chegor opbe ird id friede 5 AL 1

Pt ity i & STEM E g s .l'I
I

What Every Parent Should Know About NAEP: PDF version

This brochure is available here on the NCES website: http://nces.ed.gov/nationsreportcard/pdf/parents/2012469.pdf.

What Every Parent Should Know About NAEP: Video version

This video is available here on the NCES website: http://nces.ed.gov/nationsreportcard/videos/parentvideo/.

Sample Questions Booklets

This resource is a hyperlink to all the sample questions booklets posted on the NCES site:
https://nces.ed.gov/nationsreportcard/about/booklets.aspx.
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Manage Questionnaire

Manage Questionnaires Welcome Email
Dear [Name],

Welcome to the National Assessment of Educational Progress (NAEP)! NAEP will be testing your [SMPGRD]th
grade students on [ASSESSMENT DATE].

NAEDP is the only ongoing national assessment of what American students know and can do in a variety of subjects.

In addition to conducting assessments, NAEP collects information using teacher questionnaires to provide a context for
reporting student performance. The Teacher Questionnaire is used to gather information concerning years of teaching
experience, frequency of assignments, use of teaching materials, and availability and use of computers.

Your school coordinator, [SCHOOLCOORDINATORNAME], has identified you as a respondent for the grade
[SMPGRD] Teacher Questionnaire because you teach math, reading, socials studies, and/or writing to grade
[SMPGRDY] students.

Please click on the link below to verify that you received this email. We will then send your questionnaire link
and password in two additional emails.

Verify Email

If you do not see the link, please copy and paste the following URL into your internet browser to verify your email
address [VerifyURL

You should receive these emails in the next week. If you think you have received this email in error please let
[SCHOOLCOORDINATORNAME] know.
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Manage Questionnaires Reminder Email

Dear [Name],

Thank you for your support of the National Assessment of Educational Progress (NAEP). Recently you received an
email asking you to complete the NAEP Teacher Questionnaire. If you have already completed the questionnaire,
please disregard this email.

NAEP collects information using questionnaires to provide a context for reporting student performance. The Teacher
Questionnaire is used to gather information concerning years of teaching experience, frequency of assignments, use of
teaching materials, and availability and use of computers. Teacher Questionnaires should be completed by grade
[SMPGRD] teachers who teach math, reading, social studies, and/or writing. Your school coordinator,
[SCHOOLCOORDINATORNAME], has designated you as a respondent for the [SUBJECTNAME] Teacher
Questionnaire.

Below is the link to the questionnaire. You will need a password to access the site. For security purposes the password
has been sent in a separate email with the following subject: NAEP Teacher Questionnaire Password.

[NAEPQURL]

Please click on the link or copy and paste it into your browser. Enter the password to complete the Teacher
Questionnaire by [DATE].

For technical assistance contact the NAEP help desk at 1-800-283-NAEP (6237) or NAEPHelp@westat.com

For more information about NAEP and how your responses contribute to NAEP’s ability to report on what our nation’s
students know and can do, visit the NAEP website at http://www.nces.ed.gov/nationsreportcard.
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Hardcopy Reminder

Dear Teacher or School Administrator:

Thank you for your support of the National Assessment of Educational Progress (NAEP). Recently you were sent an
email asking you to complete a NAEP Questionnaire. If you have already completed the questionnaire, please
disregard this email.

NAEP collects information using questionnaires to provide a context for reporting student performance. The School
Questionnaire is used to gather information concerning school administration, staffing patterns, curriculum, and
student services. It should be completed by the principal or another school official.

The Teacher Questionnaire is used to gather information concerning years of teaching experience, frequency of
assignments, use of teaching materials, and availability and use of computers.

Your school coordinator has designated you as a respondent for either a teacher questionnaire or the school
questionnaire.

If you did not receive the welcome email asking you to verify your email address, please contact your school
coordinator. Questionnaires should be completed by the date of your school’s NAEP assessment.

If you need technical assistance contact the NAEP help desk at 1-800-283-NAEP (6237) or NAEPHelp@westat.com

For more information about NAEP and how your responses contribute to NAEP’s ability to report on what our nation’s
students know and can do, visit the NAEP website at http://www.nces.ed.gov/nationsreportcard.
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Plan for Assessment Day

Suggested Testing Room Layouts

Room Layouts for NAEP Tablet Sessions

The following pages contain a series of diagrams that illustrate how NAEP staff may set up a room for tablet
assessments. The diagrams encompass the following setups:

m  Classroom Style

m Library or Media Center

m  Long Tables

m  U-shape with Tablets Facing Outward

m  U-shape with Tablets Facing Inward

Your NAEP representative will determine the best arrangement based on the characteristics of the room you identify.
If setting up for the assessment requires rearranging any furniture, the NAEP team will put back the furniture when
they are finished.
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Classroom Style

m  eNAEP Network set up in a central location, typically the front of the classroom
m  Cables taped down anywhere students or staff might walk

m  Students monitored by walking between the rows

m  NAEP staff swap out tablets to charge between groups, if necessary

)
O
=
-
o

)
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Library or Media Center
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Long Tables

m  eNAEP Network set up in a central location
m  Cables taped down anywhere students or staff might walk
m  Students monitored by walking around the tables

m  NAEP staff swap out tablets to charge between groups, if necessary
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U Shape with Tablets Facing Inward

m  eNAEP Network set up in a central location, typically the front of the classroom
m Cables taped down anywhere students or staff might walk
m  Students monitored by walking around the outside of the U

m  NAEP staff swap out tablets to charge between groups, if necessary
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U Shape with Tablets Facing Outward

B eMNAEP Metwork set upina central location, typically the front of theclassroom
B Cablestaped downanywhere students ar staff might walk

B Studentsmonitored by walking aroundinside the Ushape

B [AEP staff swapout tabletsto charge between groups, ifnecessary
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Typical Student Workstation

Most students will only need enough space for the tablet, earbuds, a stylus,

and a scratch paper ancillary with pencil.

Equipment

B Tablet

B Farbuds

B Stylus
Other Materials

B ].ogin Card

® NAEP pencil, when

applicable

AN

Scratch paper, when

Login Card

applicable
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Room Layouts for NAEP Paper Sessions
The following pages contain a series of diagrams that illustrate how NAEP staff may set up a room for paper

assessments. The diagrams encompass the following setups:
e (Classroom Style
e Library or Media Center
¢ Cafeteria

Your NAEP representative will determine the best arrangement based on the characteristics of the room you
identify. If setting up for the assessment requires rearranging any furniture, the NAEP team will put back the
furniture when they are finished.
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Classroom Style
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Library or Media Center

Good for locations where square or round tables are available
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Cafeteria

Good for large rooms with long tables

I[f space allows, NAEP staff will put more space between students
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Encourage Participation

Measure Up: NAEP News for the School Community

This resource is a hyperlink to the Measure Up newsletter posted on the NCES website:
https://nces.ed.gov/nationsreportcard/subject/about/pdf/schools/NAEP Measure Up for Public Schools Winter 201

8.pdf
Digitally-based Assessments

This resource is a hyperlink to the Nation’s Report Card site: https://nces.ed.gov/nationsreportcard/dba/.
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Update Student List

Student List Requirements and Instructions

NAEP 2018
Instructions for Preparing a Current List of Students

S TR AL SRR &
CIF EINHCAL HONAL

PROGHESS Part I: Requlrements

NAEP needs a complete and current list of all students in the selected grade(s) to be assessed (not just new
students).

e  The list should reflect January 2018 enrollment.

e The list will help NAEP identify any students that were not included on the original list submitted in the
fall of 2017.

e Include all students, even students who are commonly excluded from other testing programs.

®  Your student list must be a Microsoft Excel file (version 95 or later). If your student information is
available in a different format, you can simply copy and paste the data into Excel.

e If you need assistance, call the NAEP Help Desk at 1-800-283-6237.

Include the following information for each student in the selected grade.
v Student first name

v" Student last name

v" Month of birth

v" Year of birth

If available, please include...
v" Student middle name/initial

v State unique student ID (do not use the student’s Social Security number)

Part II: List Format
You will need to answer questions about your Excel file’s format during the upload process. Will your file have all
student information in separate columns? Good! That means you’re using the preferred format, pictured below.

—

A B C D E
1 First Name Middle Name Last Name Month of Birth |Year of Birth
2 Riley R Armstrong 3 2006
3 Logan D Barker 4 2007
4 Alexander Michael Brown 12 2006
5 Austin Todd Brown [ 2006
6 Brian Matthew Campbell 3 2007
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NAEP will also accept student names and birth dates formatted in single columns.

e During the upload, you’ll tell us how student names and birthdates are formatted.
*  You will specify the order of student names, whether or not the student name column includes middle names, and
how the names are separated (by a space, comma, or other character). Middle names and initials are optional.

The example below is last name, first name.

e  The same idea applies to birth dates, too. The example below is mm/dd/yyyy.

A B
1 MName Birthdate
2 Armstrong, Riley 3/18/2006
3 Barker, Logan 4/15/2017
4 Brown, Alexander 12/2/2006
5 Brown, Austin 6,/23/2006
6 Campbell, Brian 3/1/2007

Part Ill: Pre-upload Checklist

Formatting errors can cause the file upload to fail. Save time by using this pre-upload checklist. If you can check off
everything on this list, then you’re ready to upload your file.

O The file was prepared after January 1st and contains all currently enrolled students in the selected grade.

[0 Blank rows do not start until after the last student record. There are no blank cells or rows within the required student
information (blanks for middle names and student IDs are ok).

The file has only one worksheet with data on it. The extra worksheets are blank.
The file does not have any footers or images at the bottom.

The header for my file is in a single row, and there are no images at the top.
The filename ends with .xls or .xIsx.

I understand how student names are formatted in my file.

o O o o o O

I understand how month and year of birth are formatted in my file.
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Part IV: Special Situations & Tips

e The first row of data in your file will be read as the column headers. Each succeeding row will be considered
a student record.

e Use the most current enrollment information available, so that all students have an equal
opportunity to be selected for NAEP.

e If more than one grade-level is being assessed at your school, submit separate Excel files for each grade.

e  Year-round schools with multiple tracks of students should not include any students who will be on break
on the scheduled assessment date.

e If MyNAEP cannot process your file, try selecting the Back button and revising your answers about
how the Excel file is formatted. In the example below, the user checked the wrong box for the number of
digits in the birth year. The red text at the top of the screen will display the number of digits in the birth
year (in this case, four).

Submit Current Roster of Students

Year of Birth

Hera is a value from your Date of Birth column: 7/1/2001[12:00:00 AM

As It appears above, how is year of birth represented? If the value above displays time, disregard that portion.
As four digits (2015)
= As two digits (15)
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Support Assessment Activities

Teacher Notification Letter

’ NAEP 2019

NAEP TEACHER NOTIFICATION LETTER

O L A
PR Ad

Date: 05/1772018
TO: Teachers of Grade 8 Studenis

FROM: NAEP representative
SUBJECT: National Assessment of Educational Progress (NAEP)

Thank you for the excellent work that you and your students have invested in learning and achievement.
We are pleased that students from your school have been selected to represent thousands of students
across our country by participating in the National Assessment of Educational Progress (NAEP)

2019 assessment.

This assessment monitors what ULS. students know and can do in key subject areas at the elementary,
middle, and high school levels. Since 1969, NAEP has provided U.S. educators and the public with
reliable profiles of student achievement. This 15 possible because of dedicated teachers like you who
support and participate in this assessment.

Please take note of the attached lists, which contain the names of the selected students and their session
numbers. It is critical to the results of the study that all students selected for NAEP attend the correct
session on ime. We appreciate your assistance.

Each NAEP assessment session will take between 90 and 120 minutes, including transition time and
directions. The sessions are scheduled for:

SESSHIN DATE TIME LOCATION

DAORDIA £:20 am Media Center
DAOROIB 1:05 pm Media Center
DS0S01 A 8:20 am Cafeteria
DS0s01 B 1:05 pm Cafeteria

PAOED1 .05 am Main Office Conference
Room

Please contact your school's NAEP coordinator for additional information about the assessment. For

additional information, sample questions, NAEP publications, and classroom data tools, visit the NAEP
website http://nces.ed gov/nationsreportcard.

We look forward to working with you. Thank you, again, for helping us show the world the achievement
of our nation’s students by your support of NAEP - The Nation's Report Card.
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Appointment Cards

#<__ Appointment for
e Aich, Alexandria
on

Please go to Media Center at 8:20 am.

You may bring your own earbuds or headphones.

MAEP School ID: 4020131 Segsion: DADB01
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