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Description of the MSTS Website: The NAEP TUDA Coordinators are responsible for providing information and 
materials for the study, including course catalogs and student transcripts, using the MSTS website, which is an online 
secure file-sharing site. The MSTS website serves as the primary resource and action center throughout the data 
collection period and is provided in this document.

Notes on the organization of Appendix J4

 Red text indicates descriptive notes and references to Appendices other than J4
 Green text indicates text from hyperlinks or references within this document.
 The Resources section of this document (beginning on page 7) contains the text of hyperlinks

MSTS Website Login Screen
Welcome to the Middle School Transcript Study

Username:

Password:

Request a password change

NAEP Secure Transfer System

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information 
unless it displays a valid OMB control number. The valid OMB control number for this voluntary information 
collection is 1850-0928. The time required to complete this information collection is estimated to average 3 hours for 
schools that submit paper based transcripts or 3.5 hours for schools that submit electronic transcripts. If you have any 
comments concerning the accuracy of the time estimate, suggestions for improving this collection, or any comments or
concerns regarding the status of your individual submission, please write to: National Assessment of Educational 
Progress (NAEP), National Center for Education Statistics (NCES), Potomac Center Plaza, 550 12th St., SW, 4th 
floor, Washington, DC 20202.

OMB No. 1850-0928 APPROVAL EXPIRES 09/30/2021

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of 
Educational Progress Authorization Act (20 U.S.C. §9622) and to collect students' education records from education 
agencies or institutions for the purposes of evaluating federally supported education programs under the Family 
Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)(iii) and 99.35). All of the information you 
provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other 
purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151).

By law, every NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an
oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY 
identifiable information about students. Electronic submission of each student’s information will be monitored for 
viruses, malware, and other threats by Federal employees and contractors in accordance with the Cybersecurity 
Enhancement Act of 2015. The collected information will be combined across respondents to produce statistical 
reports.

Notice: You are accessing a U.S. Government information system.

This warning banner provides privacy and security notices consistent with applicable federal laws, directives, and 
other federal guidance for accessing this Government system, which includes all devices/storage media attached to this
system. This system is provided for Government-authorized use only. Unauthorized or improper use of this system is 
prohibited and may result in disciplinary action and/or civil and criminal penalties.

Sign On

Help
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Screenshot of the login page – will be provided as a change request in October 2018

Home page
Welcome to the NAEP Middle School Transcript Study.

Your current activities for this study are listed below. Click on an activity to see specific instructions and resources.

Upload

My Activities

Submit Course Catalogs

Complete the District Information Form

Submit Student Transcripts

Submit Student Information

Submit Course Catalogs
Submit Course Catalogs

The NAEP Middle School Transcript Study will use your district's course catalogs in order to obtain information about
the courses that will appear on student transcripts. As part of this activity you will be asked to complete a short survey 
and to provide course catalogs for the last three school years.

First Step:  Provide Information about the Course Catalogs
To begin this activity, complete a survey pertaining to your course catalogs. (The course catalog survey is hosted 
outside of the MSTS website. See Resources section of this document for the survey text)

Final Steps
Your final steps depend on the method you have chosen to submit your course catalogs.

 If you have entered a web link to your course catalogs in the survey above, you are done with this activity.

 If you have indicated you will upload electronic catalogs review the instructions below.

Instructions for Uploading Electronic Catalogs
If you are uploading more than one file, include the years of the catalog in the file names. Upload your course catalogs 
using the Upload button.

1. Select the Upload button.
2. In the pop-up window that appears, either

o drag and drop your file(s) into the large box in the center, or
o select the Browse... link, locate the file(s) you will upload (use the Ctrl key on your keyboard to select 

multiple files), and select Open.

3. Select Upload.
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Complete the District Information Form
Complete the District Information Form

The NAEP Middle School Transcript Study is collecting supplemental information regarding course credits, eighth-
grade completion requirements, and other topics to aid in the analysis of student transcript data.

 Please complete the District Information Form to provide this information for your district. (The District 
Information Form survey is hosted outside of the MSTS website.)

A PDF version of the survey is available in the resource section below for your reference.

Resources

 MSTS District Information Form (see Resources section of this document)
Download

Submit Student Transcripts

Submit Student Transcripts

The final phase of the NAEP Middle School Transcript Study includes collecting transcript information for students 
taking the 2019 NAEP Grade 8 TUDA mathematics and reading assessments.

Step 1:  Review Student List

A list of students is provided in the resources section below. Use this list to ensure you are submitting transcripts for 
the correct students. Additionally, the Student List may be used as a template for preparing the transcript data file(s), as
it contains column headings for each type of data to be collected.

Step 2:  Review Guidelines for Electronic Transcripts

The instructions for this activity —MSTS Guidelines for Electronic Transcripts — are included in the resources 
section. These instructions provide information about the file formats that MSTS can support and how to prepare files 
for upload.

Step 3:  Upload Student Transcript Files

To complete this activity, upload your student transcript file(s) using the Upload button.

1. Select the Upload button.
2. In the pop-up window that appears, either

o drag and drop your file(s) into the large box in the center, or
o select the Browse... link, locate the file(s) you will upload (use the Ctrl key on your keyboard to select 

multiple files), and select Open.
3. Select Upload.

Resources

 Student List (Each TUDA will receive a list of students e-filed for NAEP in their district.)
Download

 MSTS Guidelines for Electronic Transcripts (see Resources section of this document)
Download
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Submit Student Information

Submit Student Information

The final phase of the NAEP Middle School Transcript Study includes collecting student assessment results and other 
information to supplement the analysis of student transcript data.

Step 1:  Review Student List

A list of students is provided in the resources section below. Use this list to ensure you are submitting assessment 
results for the correct students. Additionally, the Student List may be used as a template for preparing the assessment 
data file(s), as it contains column headings for each type of data to be collected.

Step 2:  Review Guidelines for Assessment Results

The instructions for this activity —MSTS Guidelines for Assessment Results — are included in the resources section. 
These instructions provide information about how to prepare files for upload.

Step 3:  Upload Student Assessment Results

To complete this activity, upload your student transcript file(s) using the Upload button located near the top of this 
webpage.

4. Select the Upload button.
5. In the pop-up window that appears, either

o drag and drop your file(s) into the large box in the center, or
o select the Browse... link, locate the file(s) you will upload (use the Ctrl key on your keyboard to select 

multiple files), and select Open.
6. Select Upload.

Resources

 Student List (Each TUDA will receive a list of students e-filed for NAEP in their district.)
Download

 MSTS Guidelines for Student Information (see Resources section of this document)

Download
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Note: The following content is the text that displays from hyperlinks in the preceding 
pages

Resources

Submit Course Catalogs

Course Catalog Survey

survey

MSTS Course Catalog Survey

Thank you for your work supporting the 2019 NAEP Middle School Transcript Study (MSTS).  The NAEP MSTS is 
conducted to provide education policymakers with information regarding current course offerings and course-taking 
patterns between sixth and eighth grades. This study also permits researchers to examine the relationship between 
course-taking patterns and education achievements.

This survey asks about the availability of catalogs or listings of the courses that the middle schools in your jurisdiction 
offer. It focuses on the middle school (i.e., sixth- through eighth-grade) catalog or course listing for the 2018-19 school
year. Ideally, there would be a state- or district-level catalog with course names, course ID numbers, and course 
descriptions. State- or district-level course listings, which include course names and course ID numbers but not course 
descriptions, would also suffice.

What is your jurisdiction name?

_____________________________________________________________________

Is a 2018-19 sixth- through eighth-grade course catalog or listing available?

□  Yes (Skip to Question 3)

□  No (Continue below)

Please explain why there are no catalogs or course listings available.

____________________________________________________________

If the answer to Question 2 is “No,” and the user has filled in a reason for why catalogs or course listings are not 
available, end the survey.

What type of catalog or course listing is it?

□  district-level catalog that provides course names, ID numbers, and descriptions

□  state-level catalog that provides course names, ID numbers, and descriptions

□  district-level course listing without course descriptions

□  state-level course listing without course descriptions

Does the 2018-19 middle school catalog or course listing cover all courses offered in sixth through eighth grades?

□  Yes (Skip to Question 6)

□  No (Continue to Question 5)
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If the 2018-19 middle school catalog or course listing does not cover all courses covered in sixth through eighth 
grades, is there one or more catalogs or course listings available that include the missing courses?

□  Yes

□  No

Does the 2018-19 middle school catalog(s) or course listing(s) contain the following information?  Please check the 
box if it contains the specified information.

□  Course ID number
□  Grade level(s) course offered
□  Course term (i.e., year, semester, quarter)
□  Course level (i.e., regular, honors, remedial)
□  Credits earned for passing course
□  Special education course indicator
□  English language learner (ELL) course indicator
□  High school credit course indicator
□  Online course indicator

Is the 2018-19 middle school catalog or course listing available publicly online or in an electronic version?  If there are
multiple catalogs or course listings covering 2018-19 middle school courses, please also indicate the formats of the 
additional catalogs if they differ from the main catalog or course listing.
□  Electronic version

If an electronic version exists, please use the secure MyNAEP for HSTS/MSTS to transmit the electronic catalog.

□  Available publicly online

If available publicly online, please list the web address below:

____________________________________________________________________________

Are catalogs or course listings available for the two previous school years (2016-17 and 2017-18)?

□  Yes (Continue to Question 9.)

□  No (End survey.)

Are the previous years’ catalogs or course listings in the same format as the 2018-19 school catalog or course listing?

□  Yes

□  No

Are the previous years’ middle school catalogs or course listings available publicly online or in an electronic version?

□  Electronic version

If an electronic version exists, please use the secure MyNAEP for HSTS/MSTS to transmit the electronic catalogs or 
course listings.

□  Available publicly online

If available publicly online, please list the web address below:

____________________________________________________________________________

Thank you again for taking the time to complete this catalog course survey.  If you have any questions about this 
survey, please contact the MSTS Help Desk (msts@westat.com).
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Complete the District Information Form

MSTS District Information Form

2019 NAEP MSTS District Information Form

The following survey asks important questions about your district’s policies concerning middle school sixth through 
eighth grades.  It also asks questions about the student course records that will be submitted for the students sampled in
the 2019 NAEP Grade 8 TUDA assessments.  Thank you in advance for the time and effort needed to answer these 
questions.  Please complete the entire survey and e-mail it back to msts@westat.com before Thursday, January 31, 
2019.

A. District Information

In responding to the questions in this section, think only about the 2018-2019 eighth-grade class.

Does the district award credits to students for the successful completion of courses in sixth, seventh, or eighth grades?

□  Yes

□  No (Skip to Question 3)

How many credits does a student earn for a year-long course; that is, a course taken for a single period over the 2018-
19 school year or its block equivalent?  Only indicate for those grades where students earned course credits.

                  # of credits for sixth-grade courses:  _____________

                  # of credits for seventh-grade courses:  _____________

                  # of credits for eighth-grade courses:  _____________

Has any of these values changed during the previous two school years?

□  Yes

□  No (Skip to Question 2)

Please indicate below the grade level for which the change occurred, the previous value for credits earned for a year-
long course or its block equivalent, and what school year the change was made.

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Are credits earned the same for all courses, regardless of course level or subject?

□  Yes

□  No

If No, please explain the differences below (for example, honors courses earn more credits, special education courses 
earn less credits, etc.).  _____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________
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How many hours of instruction does a student receive for a year-long course or its block equivalent? (Please report 
using whole numbers.)

# hours of instruction:  _______________

What courses are required for a student to take in each of the three middle school grade levels?  Please enter the 
number and length of courses (i.e., 1 year, 1 semester, 2 trimesters, None, etc.) in each of the table cells below.

Sixth grade Seventh grade Eighth grade
English
Mathematics
Science
Social studies
Fine arts
Foreign languages
Physical education and 
health
Career and technical 
education
All other courses

What course requirements (if any) must a student meet to advance from eighth grade to ninth grade?

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Does the state or district require students to complete one or more assessments to advance from sixth, seventh, or 
eighth grade?

□  Yes

□  No

If Yes, please list these assessments and at what grade levels the students take them.

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________
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B. Student Course Records Information

On the student course records, are the following types of courses identified in any special way (e.g., indicators within 
the course ID or course title such as letters or numbers)?

Remedial courses □  Yes          □  No

Honors or advanced courses □  Yes          □  No

Special education courses □  Yes          □  No

ESL or bilingual courses □  Yes          □  No

Courses taught off-campus □  Yes          □  No

Online courses □  Yes          □  No

If Yes for any of the above categories, please list what specific indicator to look for to identify the courses.

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

What type of grading system is used for sixth- through eighth-grade courses in your district?  Mark all that apply.

□  Letter grades (A, B, C, …)

□  Numeric grades (63, 78, 100, …)

□  Proficiency levels (Exceed expectations, Meets expectations, …)

□  Pass/Fail

□  Satisfactory/Unsatisfactory

□  Other (please specify):  ______________________________________________________

□  Grades are not assigned to sixth- through eighth-grade courses (Skip to Question 4)

If you use a letter, numeric, or proficiency level grading system, what is the lowest possible grade a student can have to
pass a course?

____________________________________________________________________

If you use a letter, pass/fail, or satisfactory/unsatisfactory grading system, what do the grades stand for numerically? 
(Example, A=90-100, B= 80-89, P = 61-100, etc.)
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Grade
Numeric Range (or 
description) Grade

Numeric Range (or 
description)

A+ D+
A D
A- D-
B+ F
B Pass
B- Fail
C+ Satisfactory
C Unsatisfactory
C-
Is the grading system the same for all courses, regardless of course level or subject?

□  Yes

□  No

If No, please explain the differences below (for example, honors courses use a weighted grading scale, special 
education courses use a different grading scale, etc.).  
_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Do the student course records contain the course ID numbers that are listed in the state or district’s course catalog or 
listing?

□  Yes

□  No

How are transfer courses identified on the student course records?  Mark all that apply.

□  Different school name

□  Different city or state name

□  Different student ID

□  Different set of course IDs

□  In the course name (e.g., “Transfer credits”)

□  By a special code or symbol (please specify:  _____________________________________)

□  There are no markers to indicate transfer courses on the student course records.

Are there abbreviations or symbols on the student course records that are not common or self-evident?  For example, 
an “H” is a common abbreviation used for honors courses, but using the code “XA” or “LVL3” for honors courses 
would not be common.

□  Yes

□  No

If yes, please indicate the symbols and explain what they mean.

__________________________________________________________________________

__________________________________________________________________________
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__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

C. Electronic Student Course Records Submission

The final set of questions ask about how the student course records for the sampled 2019 NAEP Grade 8 TUDA 
assessment students will be collected.  Before transmitting the student course records, you will receive a follow-up e-
mail in late spring (before the end of your school year) with instructions on how to upload the student course records to
the secure FTP site designated for 2019 NAEP MSTS data collection.  Along with the student course records, you may
also be asked to supply an additional file of student information.  You will be asked to transmit the student course 
records by the end of August 2019, but it would be greatly appreciated if the course records were sent before then.

When will the final student course records for the 2018-2019 eighth-grade students be available?

Date:  _________________________________

In which format would the student course records be sent?

□  Microsoft Excel workbook

□  Microsoft Access database

□  Microsoft Word files

□  Comma separated value (CSV) files

□  XML files

□  Plain text files

□  Other (please specify):  _______________________________________________

To whom should the follow-up e-mail with the instructions on how and where to upload the electronic student course 
records be sent?

□  To myself

□  To the person listed below

Name:  ______________________________________________________________

 E-mail:  ______________________________________________________________

Along with the electronic student course records, you may be asked to supply additional student information that is 
traditionally found on paper transcripts.  This additional information is optional, but would be useful for additional 
education research.  Can your district supply the following information in a separate electronic file?

A yes-no variable indicating that the student has advanced from eighth to ninth grade

□  Yes

□  No

□  Included on electronic student course records
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A yes-no variable indicating that the student transferred into the district between the sixth and eighth grades

□  Yes

□  No

□  Included on electronic student course records

Number of days student was absent for each school year (2016-2017, 2017-2018, and 2018-2019)

□  Yes

□  No

□  Included on electronic student course records

Total credits earned by student in sixth through eighth grades (if applicable)

□  Yes

□  No

□  Included on electronic student course records

□  Not applicable

Grade point average of student in sixth through eighth grades (if applicable)

□  Yes

□  No

□  Included on electronic student course records

□  Not applicable

Scores or achievement levels on any state or district assessment taken in sixth through eighth grades (if applicable)

□  Yes

□  No

□  Included on electronic student course records

□  Not applicable

If Yes to any of the six variables above, in which format would the student information be sent?

□  Microsoft Excel workbook

□  Microsoft Access database

□  Microsoft Word files

□  Comma separated value (CSV) files

□  XML files

□  Plain text files

□  Other (please specify):  _______________________________________________
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Submit Student Transcripts

MSTS Guidelines for Electronic Transcripts

DOWNLOAD STUDENT LIST:

To start this activity, NAEP TUDA Coordinators will download the Student List template file of E-Filed 
students plus new enrollees from the MSTS website, and then prepare an excel data file containing transcript 
information for the students on the list [see MSTS Transcript File Example on page 3].   The Student List 
template will include the following information for each record:  NAEP School ID; State School ID; School 
Name; Grade; E-File Student ID (used for data processing); New Enrollee; State Unique Student ID (if it was
included on the E-File); Student First Name; Student Middle Name; and Student Last Name.

The Student List template will also include the MSTS data fields (discussed below).

MSTS DATA FIELDS:  For each course record, there are two sets of information requested: required and 
optional data fields.  Required data fields include information needed to link, process, and analyze the course
records.  The optional data fields provide additional data that will aid in the analysis, but may be found in 
other sources (such as the course catalogs that were provided).

The required data fields are listed below.

Course ID – The course ID number of the course taken.  It should be the same course ID number as listed in 
the course catalog.

Course Title – The name of the course taken.

Grade Level – The grade level in which the student was enrolled when the course was taken (e.g., 6th, 7th, 8th).

School Year – The school year when the course was taken.

Course Term – The length of time the course was taken, relative to the school year.  The values for this field 
can be either general (Year, Trimester, etc.) or specific (Semester 1, Quarter 4, Summer session, etc.).  
Abbreviations are fine, but please provide a key if they are not apparent.  The key could be another 
worksheet within the Excel workbook or a separate text file. An example of a key can be found at the end of 
the document.

Credits Earned – The number of credits earned by the student for the course taken.

Grade Earned – The grade that was earned by the student for the course taken.  It can be letter grades (A, B, 
C, etc.), numeric grades (53, 82, 100, etc.), proficiency levels (Exceed expectations, Meet expectations, etc.),
pass/fail (P or F), or other traditional codes (incomplete, withdrawn, not applicable, etc.).

Transfer Course – A yes-no indicator that marks if the course was taken at a school outside of the state or 
school district.  Use this field to indicate transfer courses of students who moved from outside the 
state/district into the school after the start of the 2016-2017 school year.

The optional data fields are listed below:

Course Level – An indicator of the rigor of the course taken.  We recommend using the levels established by 
the School Courses for the Exchange of Data (SCED) coding system:  basic/remedial, general/regular, 
enriched/advanced, and honors.  Abbreviations are fine, but please provide a key if they are not apparent.
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Special Education Course – A yes-no indicator that marks if the course taken counts as a special education 
course for the student.

Course Location – An indicator of where the student took the course.  While most courses are taken at the 
middle school, other possible locations include another middle or high school in the district, a vocational 
center, a community center, or taken as an online course.  Abbreviations are fine, but please provide a key if 
they are not apparent.

Course Language – The primary language in which the course was taught.  This field mostly indicates the 
primary language in which English language learner (ELL) and foreign languages courses are taught.  
Abbreviations are fine, but please provide a key if they are not apparent.

High School Credit – A yes-no indicator that marks whether high school credit is earned for the course.

TRANSMISSION:  The electronic high school transcripts can be uploaded on the MSTS website.  The 
student transcript file must be accompanied by a legend [MSTS Transcript File Example Legend on page 3].

MSTS Transcript File Example

NAEP 

School ID

State 

School 

ID School Name Grade

E-File 

Student 

ID

New 

Enrollee

State Unique 

Student ID

Student 

Last Name

Student 

First Name

Student 

Middle 

Name Course ID Course Title

Grade 

Level

School 

Year

Course 

Term

Credits 

Earned

Grade 

Earned

Course 

Level

Special 

Education 

Course

Course 

Location

Course 

Language

High 

School 

Credit

Transfer 

Course

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID ENG0006 ENGLISH 6 06 16-17 Y 1 C REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID MTH0100 MATH 6 06 16-17 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID SCI0100 SCIENCE 6 06 16-17 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID HST0101 U.S. HISTORY 6 06 16-17 Y 1 A REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID PHE0006 PHYS ED 6 06 16-17 Y 1 A REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID ART0006 ART 6 06 16-17 S1 0.5 D REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID MUS0006 MUSIC 6 06 16-17 S2 0.5 A REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID ENG0007 ENGLISH 7 07 17-18 Y 1 C REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID MTH0115 PRE-ALGEBRA 07 17-18 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID SCI0111 LIFE SCIENCE 07 17-18 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID HST0113 WORLD HISTORY 7 07 17-18 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID PHE0007 PHYS ED 7 07 17-18 Y 1 A REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID CMP0100 INTRO TO COMPUTERS 07 17-18 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID CMP0191 INTRO TO ROBOTICS 07 17-18 SUM 0.75 A REG N ODS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID ENG0008 ENGLISH 8 08 18-19 Y 1 C REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID MTH0201 ALGEBRA I 08 18-19 Y 1 B ADV N MS ENG Y N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID SCI0121 PHYSICAL SCIENCE 08 18-19 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID HST0123 WORLD HISTORY 8 08 18-19 Y 1 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID PHE0008 PHYS ED 8 08 18-19 S1 0.5 A REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID PHE0101 HEALTH 8 08 18-19 S2 0.5 B REG N MS ENG N N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID FLN1231 SPANISH I IMMERSION 08 18-19 S1 0.5 C REG N MS IMM Y N

7224167 3567 ACME MIDDLE 8 333190 4893345CF28 SMITH JOHN DAVID CHE0175 HOME EC 101:  LIFE SURVIVAL 08 18-19 S2 0.5 A REG N MS ENG N N
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MSTS Transcript File Example Legend

Variable Term Meaning

Course Term Y Year

S1 First semester

S2 Second semester

Q1 First quarter

Q2 Second quarter

Q3 Third quarter

Q4 Fourth quarter

SUM Summer school session

Course level REG Regular

ADV Advanced

HON Honors

BSC Basic

Course location MS At the middle school

ODS At another district school

VE At the district voc-ed center

VS Virtual school (online) course

Course language ENG In English

ESL ESL Course taught in English and Spanish

SPN In Spanish

IMM Immersion course
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Submit Student Information

MSTS Guidelines for Student Information

DOWNLOAD STUDENT LIST:

To start this activity, NAEP TUDA Coordinators will download the Student List template file of E-Filed 
students plus new enrollees from the MSTS website, and then prepare an excel data file containing student 
course records and education information for the students on the list.  See the MSTS Student Information File 
Example below for what the file will look like.  Note that the Example has been split into two screens for 
display purposes only.

The Student List template will include the following information for each record:  NAEP School ID; State 
School ID; School Name; Grade; E-File Student ID (used for data processing); New Enrollee; State Unique 
Student ID (if it was included on the E-File); Student First Name; Student Middle Name; and Student Last 
Name.

The Student List template will also include the MSTS data fields (discussed below).

MSTS DATA FIELDS:  All of the student information being requested are optional data fields.  The optional
data fields provide additional data for analyses that would be useful to the TUDAs.

The student information data fields are listed below.

Student Completed Eighth Grade – A yes-no indicator of whether the student advanced from eighth grade 
during the 2018-2019 school year to the ninth grade for the 2019-2020 school year.

Days Enrolled – The number of days the student was enrolled at the school for the requested grade level (i.e.,
sixth, seventh, or eighth grade).

Days Absent – The number of days the student was absent from classes for the requested grade level (i.e., 
sixth, seventh, or eighth grade).

Transfer Student – A yes-no indicator of whether the student transferred into the school from another school 
outside of the TUDA after the start of the 2016-2017 school year.

Credits Earned – The total number of credits earned by the student for all courses taken for the requested 
grade level (i.e., sixth, seventh, or eighth grade).  If the TUDA does not award credits for middle school 
courses, leave the fields blank.

Grade Point Average – The overall grade point average earned by the student across all courses taken for the 
requested grade level (i.e., sixth, seventh, or eighth grade).  If the TUDA only distinguishes that a student 
passed or failed courses, assigns proficiency levels in lieu of grades, or otherwise does not award letter or 
numeric grades to middle school courses, leave the fields blank.

Academic Programs – A yes-no indicator of whether the student participates in the listed academic program. 
The four default programs are the Advancement Via Individual Determination (AVID) program, the 
International Baccalaureate (IB) Middle Years Programme, the Project Lead the Way (PLTW) engineering 
instruction program, and magnet programs.  Based on the participating TUDA, there may be additional 
academic programs listed if it is known that the TUDA offers them.

State Assessment Scores – The numeric scores that the student earned while taking state reading and 
mathematics assessments for the requested grade levels (i.e., sixth, seventh, or eighth grade).  Based on the 
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participating TUDA, there may be additional assessment scores requested if it is known that the TUDA 
offers additional assessments.  If scores are not available, the achievement level the student earned on the 
assessment can be entered.  If entering numeric values or abbreviations for achievement level, please provide
a key that explains the values or abbreviations. See the MSTS Student Information File Example Legend 
below for an example.

TRANSMISSION:  The electronic student information can be uploaded on the MSTS website.  If needed, 
the student information file must be accompanied by a legend [see the MSTS Student Information File 
Example Legend below].

MSTS Student Information File Example Legend

Variable Term Meaning

Assessment Score Level 1 Exceeds grade level standard

2 Meets grade level standard

3 Nears grade level standard

4 Does not meet grade level standard

MSTS Student Information File Example

NAEP 

School ID

State 

School 

ID School Name Grade

E-File 

Student 

ID

New 

Enrollee

State Unique 

Student ID

Student Last 

Name

Student 

First Name

Student 

Middle 

Name

Student 

Completed 

Eighth Grade

Days 

Enrolled 

in Grade 6

Days 

Enrolled 

in Grade 7

Days 

Enrolled 

in Grade 8

Days 

Absent in 

Grade 6

Days 

Absent in 

Grade 7

Days 

Absent in 

Grade 8

Transfer 

Student

Credits 

Earned in 

Grade 6

Credits 

Earned in 

Grade 7

Credits 

Earned in 

Grade 8

Grade 

Point 

Average 

in Grade 6

Grade 

Point 

Average 

in Grade 7

Grade 

Point 

Average 

in Grade 8

8832804 4193 ACME MIDDLE 8 612873 840235024560 AVERY FREDERICK BEAN Y 180 180 180 0 0 0 N 6 6 6 3.00 3.00 3.00

8832804 4193 ACME MIDDLE 8 612874 840235024561 BENADERET BEA Y 180 180 180 0 0 1 N 6 6 6 3.00 3.00 4.00

8832804 4193 ACME MIDDLE 8 612875 840235024562 BLANC MELVIN JEROME Y 180 180 180 3 0 2 N 5.5 5.5 7 2.00 2.50 3.00

8832804 4193 ACME MIDDLE 8 612876 840235024563 BRYAN ARTHUR QUIRK Y 180 180 180 2 3 5 N 6 6 6 4.00 4.00 4.00

8832804 4193 ACME MIDDLE 8 612877 840235024564 BURTON JOHN W Y 180 180 180 1 1 0 N 6 6 6 3.00 3.00 3.00

8832804 4193 ACME MIDDLE 8 612878 840235024565 CLAMPETT ROBERT EMERSON Y 180 180 180 1 0 1 N 6 6 5.5 3.00 3.25 3.50

8832804 4193 ACME MIDDLE 8 612879 840235024566 DAVIS ARTHUR Y 180 180 180 6 0 1 N 6 6 6 3.50 3.25 3.50

8832804 4193 ACME MIDDLE 8 612880 840235024567 DEPATIE DAVID HUDSON Y 180 180 180 1 1 0 N 5 6 6 2.50 2.50 3.00

8832804 4193 ACME MIDDLE 8 612881 840235024568 FORAY JUNE LUCILLE Y 180 180 180 0 2 0 N 6 6.5 6 3.00 3.00 4.00

8832804 4193 ACME MIDDLE 8 612882 840235024569 FREBERG STANLEY Y 180 180 180 0 0 2 N 6 6 6 4.00 4.00 4.00

8832804 4193 ACME MIDDLE 8 612883 840235024570 FRELENG ISADORE Y 180 180 180 0 3 0 N 6 6 6 3.50 3.00 4.00

8832804 4193 ACME MIDDLE 8 612884 840235024571 HARMAN HUGH Y 180 180 180 2 2 1 N 6 6 6 3.00 3.00 3.00

8832804 4193 ACME MIDDLE 8 612885 840235024572 HENDRICKS WILLIAM L Y 180 180 180 1 1 1 N 6 6 5.5 3.00 3.00 3.00

8832804 4193 ACME MIDDLE 8 612886 840235024573 ISING RUDOLF CARL Y 180 180 180 0 0 0 N 6 6 6 3.00 3.25 3.00

8832804 4193 ACME MIDDLE 8 612887 840235024574 JONES CHARLES MARTIN Y 180 180 180 1 1 0 N 6.5 6 6 3.00 3.50 4.00

8832804 4193 ACME MIDDLE 8 612888 840235024575 MCKIMSON ROBERT PORTER Y 180 180 180 1 0 0 N 6 6 6 2.50 2.75 2.50

8832804 4193 ACME MIDDLE 8 612889 840235024576 SCHLESINGER LEON Y 180 180 180 5 2 1 N 6 6.75 6 3.00 3.00 3.00

8832804 4193 ACME MIDDLE 8 612890 840235024577 SELZER EDWARD Y 180 180 180 1 2 0 N 6 6 6 3.00 3.00 3.25

8832804 4193 ACME MIDDLE 8 612891 840235024578 STALLING CARL W Y 180 180 180 2 2 2 N 6 6 6 3.00 3.50 3.00

8832804 4193 ACME MIDDLE 8 612892 840235024579 VON TASCHLEIN FRANCIS FREDERICK Y 180 180 8 0 Y 7 7 3.50 4.00

NAEP 

School ID

State 

School 

ID School Name Grade

E-File 

Student 

ID

New 

Enrollee

State Unique 

Student ID

Student Last 

Name

Student 

First Name

Student 

Middle 

Name

Student 

Participates 

in AVID

Student 

Participates 

in IB Middle 

Years 

Programme

Student 

Participates 

in Magnet 

Program

Student 

Participates 

in Project 

Lead the Way 

Program

Grade 6 State 

Reading 

Assessment 

Score

Grade 6 State 

Mathematics 

Assessment 

Score

Grade 7 State 

Reading 

Assessment 

Score

Grade 7 State 

Mathematics 

Assessment 

Score

Grade 8 State 

Reading 

Assessment 

Score

Grade 8 State 

Mathematics 

Assessment 

Score

8832804 4193 ACME MIDDLE 8 612873 840235024560 AVERY FREDERICK BEAN N N N N 920 870 930 880 920 900

8832804 4193 ACME MIDDLE 8 612874 840235024561 BENADERET BEA N N N N 910 890 910 900 930 920

8832804 4193 ACME MIDDLE 8 612875 840235024562 BLANC MELVIN JEROME Y N N N 850 830 870 840 900 850

8832804 4193 ACME MIDDLE 8 612876 840235024563 BRYAN ARTHUR QUIRK N Y N N 960 940 960 950 970 980

8832804 4193 ACME MIDDLE 8 612877 840235024564 BURTON JOHN W N N N N 900 900 920 910 930 900

8832804 4193 ACME MIDDLE 8 612878 840235024565 CLAMPETT ROBERT EMERSON N N N N 910 870 920 890 930 890

8832804 4193 ACME MIDDLE 8 612879 840235024566 DAVIS ARTHUR N N N N 920 900 940 900 950 880

8832804 4193 ACME MIDDLE 8 612880 840235024567 DEPATIE DAVID HUDSON N N N N 860 860 870 880 900 890

8832804 4193 ACME MIDDLE 8 612881 840235024568 FORAY JUNE LUCILLE N N N N 920 880 940 900 980 940

8832804 4193 ACME MIDDLE 8 612882 840235024569 FREBERG STANLEY N N N N 950 940 970 960 1000 970

8832804 4193 ACME MIDDLE 8 612883 840235024570 FRELENG ISADORE N Y N N 900 880 920 880 920 890

8832804 4193 ACME MIDDLE 8 612884 840235024571 HARMAN HUGH N N N N 910 900 920 910 940 900

8832804 4193 ACME MIDDLE 8 612885 840235024572 HENDRICKS WILLIAM L N N N N 920 890 930 910 950 910

8832804 4193 ACME MIDDLE 8 612886 840235024573 ISING RUDOLF CARL N N N N 900 910 890 910 900 900

8832804 4193 ACME MIDDLE 8 612887 840235024574 JONES CHARLES MARTIN N N N Y 920 880 920 890 910 920

8832804 4193 ACME MIDDLE 8 612888 840235024575 MCKIMSON ROBERT PORTER N N N N 840 830 850 830 880 830

8832804 4193 ACME MIDDLE 8 612889 840235024576 SCHLESINGER LEON N N N N 890 880 900 900 910 930

8832804 4193 ACME MIDDLE 8 612890 840235024577 SELZER EDWARD N N N N 910 890 930 930 940 930

8832804 4193 ACME MIDDLE 8 612891 840235024578 STALLING CARL W N N N N 910 900 920 910 950 920

8832804 4193 ACME MIDDLE 8 612892 840235024579 VON TASCHLEIN FRANCIS FREDERICK N N N N 920 910 970 950

19


	MSTS Website Login Screen
	Home page
	Submit Course Catalogs
	Complete the District Information Form
	Submit Student Transcripts
	Submit Student Information
	Resources
	Submit Course Catalogs
	Course Catalog Survey

	Complete the District Information Form
	MSTS District Information Form

	Submit Student Transcripts
	MSTS Guidelines for Electronic Transcripts

	Submit Student Information
	MSTS Guidelines for Student Information



