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This is the first page that a respondent sees when they enter the website address from their email or web letter into 

their web browser. Respondents enter their Web ID and password on the first screen and select “I accept” to continue. 

 

Once respondents log in, they see the Welcome to the Annual Refiling Survey Page. It contains OMB information, the 

mandatory or voluntary statement (including the applicable State law when mandatory as shown below), State contact 

information, and the purpose of the survey. From here, respondents click “Continue” to complete their survey. 
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This page contains the Business Mailing Address and Physical Location Address (PLA) on file for the company. Here 

respondents can check the box to indicate that they have more than one worksite in the State. If so, they select “Save and Continue” 

and move to another screen where they can provide information for as many additional worksites as needed. In addition, if 

respondents do not have a PLA in the State for which they are asked to provide information, they can indicate that on this page. 
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This is where respondents enter their contact information. This page also displays the current NAICS short title and 
description on file for respondents if that information is available. Respondents can select Yes or No with respect to 
whether that description accurately characterizes their main business activities. If they select NO, they will move to the 
next page to select a more appropriate NAICS code. 
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On this page, respondents can search for more accurate NAICS codes. They must also provide information about their business 

activities. 
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Once respondents successfully complete the Main Business Activity page, they arrive at the Summary Page. This page gives them a 

summary of the data they have entered along with the ability to edit their information, if necessary. Further, they are reminded to 

print this page for their records. If they continue without printing, they are unable to return to this page to print. 
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The final step is to submit data to BLS. After submitting their data, respondents see a Thank You Page. They cannot make corrections 

once data are submitted. 

 


