[bookmark: _GoBack]Stateside Add Process:
1) Address Status
[image: ]
2) Structure Type:


3) Location Address:


Location Address Help Screen:
[image: ]
Address Canvassing OMB Approval Numbers Example from Help Screen:
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4) Contact made?


5) Mailing Address:


Mailing Address Help Screen:
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6) Mapspot:


7) Structure type-multiunit structure


Location Address Help Screen for Multiunit Structure:
[image: ][image: ]




	
8) Does another address need to be added to this structure?


9) Structure Type: Trailer/Mobile Home


10) Structure Type: Boat, Tent, etc



11) Coverage Question:
[image: ]

12) Location/Physical Description
[image: C:\Users\pepe0302\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\R50T7DVT\Stateside Loc Desc.PNG]


Puerto Rico Add Process:
1) Address Status (language will be translated for PR at a later time):
[image: ]
2) Structure Type:
[image: \\it172oafs-oa09\home_p\pepe0302\PR2.PNG]
3) Location Address (single family home, trailer/mobile home, boat/tent/etc)- General: 
[image: \\it172oafs-oa09\home_p\pepe0302\PR3.PNG]
3) Location Address (single family home, trailer/mobile home, boat/tent/etc)- Nombre de Area:
[image: \\it172oafs-oa09\home_p\pepe0302\PR5.PNG]


3) Location Address (single family home, trailer/mobile home, boat/tent/etc)-Urbanizacion:
[image: \\it172oafs-oa09\home_p\pepe0302\PR4.PNG]
4) Contact made?
[image: \\it172oafs-oa09\home_p\pepe0302\PR6.PNG]


5) Mailing Address (single family home, trailer/mobile home, boat/tent/etc)- General:
[image: \\it172oafs-oa09\home_p\pepe0302\PR7.PNG]
5) Mailing Address (single family home, trailer/mobile home, boat/tent/etc) - Urbanizacion:
[image: \\it172oafs-oa09\home_p\pepe0302\PR9.PNG]

5) Mailing Address (single family home, trailer/mobile home, boat/tent/etc) – Nombre de Area:
[image: \\it172oafs-oa09\home_p\pepe0302\PR11.PNG]

3) Location Address (Multiunit) – Urbanizacion:
[image: \\it172oafs-oa09\home_p\pepe0302\PR13.PNG]
3) Location Address (Multiunit) – General
[image: \\it172oafs-oa09\home_p\pepe0302\PR17.PNG]


3) Location Address (Multiunit) – Condominio o Residencial
[image: \\it172oafs-oa09\home_p\pepe0302\PR18.PNG]
3) Location Address (Multiunit) – Nombre de Area
[image: \\it172oafs-oa09\home_p\pepe0302\PR20.PNG]

5) Mailing Address (Multiunit) – Urbanizacion
[image: \\it172oafs-oa09\home_p\pepe0302\PR14.PNG]
5) Mailing Address (Multiunit) – Condominio o Residencial
[image: \\it172oafs-oa09\home_p\pepe0302\PR16.PNG]


5) Mailing Address (Multiunit) – Nombre de Area
[image: \\it172oafs-oa09\home_p\pepe0302\PR21.PNG]
5) Mailing Address (Multiunit) – General
[image: \\it172oafs-oa09\home_p\pepe0302\PR.A_.PNG]
8) Does another address need to be added to this structure (multiunit)?
[image: \\it172oafs-oa09\home_p\pepe0302\PR12.PNG]


11) Coverage Question (language will be translated for PR at a later time):
[image: ]

12) Location/Physical Description
[image: C:\Users\pepe0302\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.IE5\5BXPU56S\PR Location Desc.PNG]
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Suggested interview when making contact:

Hello, my name is m with the US.
Census Bureau. Here is my identification
badge. (Show your Census Bureau issued ID badge,)

I'm working in the area, updating address lists
and maps for the 2020 Census. | would like to
ask you some questions about this structure.
This will only take a few minutes. (If necessary,
ask if the person is 15 years of age or older,)

Your answers are confidential and protected by
law. Before | continue, here is some
information about your rights under United
States Code, Title 13. (Hand the respondent a
Confidentiality Notice and allow time to read it

1. What is your address? (Update the Location
Address as needed,)

2. Are there any additional living quarters,
occupied or vacant, in this structure or on

this property?

(If YES, ask) Could you please tell me the
addresses?

a. If the additional living quarters are in the
structure, change the Structure Type of the
current address to “multi-unit structure” and
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For this address, you must attempt to make contact and collect a Mailing Address. Use the suggested
interview provided on the “Help" screen. Can contact be made?
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After making contact with a resident of the address,
ask: Could you please tell me your mailing
address?

Thank you for your help.

« If the provided address is the same as the
Location Address, select “Copy Location
Address.”

« Avalid City-Style address consists of a house
number, street name, and ZIP Code.

« Avalid Rural Route address consists of a route
descriptor, route number, box number, and ZIP
Code.

« If the contact person tells you they use a post
office box, or they do not receive mail, select “No
Mailing Address Given.”
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Hello. My name is
Census Bureau. Here is my identification
badge. (Show your Census Bureau issued ID badge,)

I'm working in the area, updating address lists
and maps for the 2020 Census. | would like to
ask you some questions about this building.
This will only take a few minutes. (If necessary,
ask if the person is 15 years of age or older)

Your answers are confidential and protected by
law. Before | continue, here is some
information about your rights under the United
States Code, Title 13. (Hand the respondent a
Confidentiality Notice and allow time to read it

(I speaking with a resident, use the following
suggested interview):

1. (If needed, ask) What is the address for this
building? (Update the Location Address as
needed,)

2. Could you tell me how many apartments or
units are on this floor, and how they are
numbered? (For example, 101, 102; 201, 202;

101A, 202B)
a. (Confirm the listing by asking) To confirm,
there are __ units on this floor,

numbered to___ .
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. Do the other floors have the same number

of units?

a. (If YES, ask;) Are the units numbered the
same as on this floor?

b. (I NO, ask) Do you know which floors are
different?

. Are there any other places in this building
where people live or could live? For
example, is there a resident manager or
maintenance supervisor?

a (If YES, ask) Do these places have separate
addresses?
i. (I YES, ask) Could you please tell me
the addresses?

. Are these addresses also the mailing
addresses?

a (I NO, ask) What are the mailing
addresses?

. (After receiving all needed information, thank
the respondent by stating;) That is all the
information | need. Thank you for your help.
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