Attachment 4

OASYS Vendor Portal Registration

OMB No.: 0925-0046
Expiration Date: 11/30/2022

Collection of this information is authorized by The Public Health Service Act, Section 411 (42 USC 285a). Rights of participants are
protected by The Privacy Act of 1974. Participation is voluntary, however in order for NCI Office of Acquisitions (OA) to provide
access to the Vendor Portal for use in uploading deliverables and invoices and responding to and submitting requests to NCI OA,
Vendor Portal registration is required. The information collected will be kept private to the extent provided by law. Names and other
identifiers will not appear in any report other than what is utilized by NCI OA and program staff for routine day-to-day contract
administration. Information provided will be combined for all participants and reported as summaries. You are being contacted by
email to complete this Vendor Portal Registration form and a voluntary survey so that NCI can provide your Vendor Firm with Vendor
Portal access and improve the website. The information you provide will be included in a Privacy Act system of records, and will be
used and may be disclosed for the purposes and routine uses described and published in the following System of Records Notices
(SORN): 09-25-0216 Administration: NIH Electronic Discovery and 09-25-0118 Contracts: Professional Services Contractors
https://www.hhs.gov/foia/privacy/sorns/nih-sorns.html.

Public reporting burden for this collection of information is estimated to average 8 minutes per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. An agency may not conduct or sponsor, and a person is not required to respond to, a collection of
information unless it displays a currently valid OMB control number. Send comments regarding this burden estimate or any other
aspect of this collection of information, including suggestions for reducing this burden to: NIH, Project Clearance Branch, 6705
Rockledge Drive, MSC 7974, Bethesda, MD 20892-7974, ATTN: PRA (0925-0046). Do not return the completed form to this address.
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https://www.hhs.gov/foia/privacy/sorns/nih-sorns.html

Initial Vendor Portal Company Set Up:

m NATIONAL CANCER INSTITUTE

Vendor Portal Company Set Up

Welcome to the NC| Vendor Portal. Please confirm the following information before you begin

— Company Mame

Leidos ‘

~ DUNS 7

123456 ‘

~ Street Addresa

123 Center Street ‘

{Caputcl City ‘

—~ Company Phone Number

555-565-5555

LOOKS GOOD
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m NATIONAL CANCER INSTITUTE

Vendor Portal Company Set Up

There are a few reles we recommend Hlling 1o make swure nothing gets missed. These camn ba

E Business Representatine [requined)

This is the company’s Admiin-leas] user who will have scocess 1o the Company s srtas scccunt, Business
FRepresentatives are able to add remores users. Business Q-Epr\e-: entathves camn add mores wesers o this roll later

CTO

S Soliciations Coordinator (resquired)

& Solcitations Cocrdinatosr is subomatacally sdded to all Solcitaticns Bhat Bour cosmp-ary’ i3 indibed 2o, They cmn
asasign cther team membesrs 1o & Solicitation. Business Represeniatives can add more =sers o thes rol lacer

— Loss Mome

Stewems

bobiemail. coam

E Flanning Coordinator [requiired)

& Flanning Coordinatcs can be aadded 10 Reguiremeants theat pour Soemplery is wraibed 5o, TRy cin Sesagm
cAhar TR arm ke s 1S s Requiremant. Business Reprepem alreoes can add moes wsses 10 S roll et

bob@ermail.com

CREATE ACCOUNT AMND SEND INVITES
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m NATIONAL CANCER INSTITUTE

&

Success

One moment while we set up your account...
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