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Permits Online (PONL)

New Tobacco Importer Permit Application

The following PONL screens are equivalent to form TTB F 5230.4, Application for Permit to Import Tobacco Products or Processed
Tobacco:

Screens Common to All Tobacco Industry Permit Applications Page 2
Application for Original Entity* Page 23
New Tobacco Importer: Page 37

! When using PONL, entities that hold no TTB permits of any kind are required to complete an “Original Entity” application in addition to the Common Screens
and the activity-specific application. Entities that already hold at least one TTB permit will not have to complete an Original Entity application.
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Screens Common to All New Tobacco Industry Permit Applications:

PONL Log-in Screen — (https://www.ttbonline.gov/permitsonline/Default.aspx) —

@& https://vwww.ttbonline.gov/permitsonline/Default.: O ~ @ & || [ Accela Citizen Access ) TTB | Permits Online | Custom... 2 TTB Online- Permits Online...

File Edit View Favorites Tools Help

s OFR - Writing Resources ... 57 GPO Style Manual (2016) E} TTE Sharepoint E}'I_I'Bweb Home Page O TTE Internet Site E} Web Posting Request - E-...

ITTB e Permits Online

US. Department of the Treasury
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O

User Name or E-mant: || Password: m

[] mememiber ma anthis computer

Permits Online is TTB's free, secure electronic system where you can apply for the permits,
registrations, or notices you need to start your business or amend your existing approvals.

New to Permits Online?
» Get started by viewing our tutorial
= See all online help

Announcements

= Exciting new Permits Online festures are now availablel Check out the video and links sbowe to learn mare.

* Please note that your account will be locked after ten failed login attempts. B you do not know your password, plesse
use the Fue forgotten my password fink above to reset your you attempt a tenth ime.
Once your account is locked you will need to call TTE to have it unlocked.

Warning: This system ks the property of the Uinited States Department of Traasury. Unauthorized use of this system s
strictly prohiblited and subject to criminal and civil penalties. The Department may monior, racord, and audi any
‘activity on the system and search and retrieve any Information stored within the system. By accessing and using this
SYStem you are agresing to abide by the tenms of use, and are Consenting o such monitoring, recording, and
Infiormation retrieval for law enforcement and Other pUrposes.

|6 0m

Terms of Use | Privacy Act | Privacy Impact Assessment | Paperwork Reduction Act Notice | Questions? 877-882-3277

or submit an online inquiry
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https://www.ttbonline.gov/permitsonline/h/Terms.htm
https://www.ttb.gov/webforms/contact_nrc.shtml
https://www.ttbonline.gov/permitsonline/h/pra.htm
https://www.ttb.gov/foia/ponl.shtml
https://www.ttbonline.gov/permitsonline/h/pan.htm
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After a successful log-in, respondent sees PONL Welcome Page:

e E https://pilot tthonline.gov/permitsonline/Wel O ~ @ & E Accela Citizen Access [ 7
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|

WelcomeMichael Hoover
You are now logged in.

What do you want to do today?

Apply for new permits, registrations or notices »
Build a package of the applications you'll need in order to get your approvals.

Here's what you'll need to gather before starting. Helpful resources:

Amend approved permits, registrations or notices
Make changes that require TTB approval, including trade names, use of the
premises, power of attomey, transfers in bond, and more.

= What's new

= Permits Online tutorial
Fill out a Personnel Questionnaire (PQ) »
PQs are required for owners, officers, and others associated with the business. = Application processing times
Learn more about who needs to fill out PQs and how the PG fits into the

application process. See more online help »

Link additional records to my account &
Before you can view or amend records filed on paper or by a colleague, submit
a request to have them added to your My Submissions page.

Clicking an option under the heading “What do you want to do today?” results in the Rules and Responsibilities page, which includes a Penalty of Perjury
clause, as shown below. A new tobacco industry permit applicant will select the “Apply for new permits, registrations or notices” option.
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Rules and Responsibilities page:

- *
o E https://pilot.tthonline.gov/permitsonline/ pR~ad ﬁ)\ccela Citizen Access =
File Edit View Favorites Tools Help

s OFR - Writing Resources ... 57 GPO Style Manual (2016) E} TTE Sharepoint E}'I_I'Bweb Home Page O TTE Internet Site E} Web Posting Request - E-...

hd

Rules and Responsibilities

Please read and accept the rules and responsibilities.

r of perjury, | declare that | have examined this A
N, including accompanying statements, and

complete. The appli
official with who

nt must immedial notify the TTB
n this ap on is filed of any change in
control of the applicant {in the
y change in the officers, directors, or v
s holdina 10 percent or more of the corporate stock).

I:‘ | have read and | accept the above rules and responsibilities.

B S E", [
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The entire Rules and Responsibilities Statement reads as follows:

Under penalty of perjury, | declare that | have examined this application, including accompanying statements, and to the best of my
knowledge and belief, it is true, correct, and complete. The applicant must immediately notify the TTB official with whom this
application is filed of any change in ownership, management, or control of the applicant (in the case of a corporation, any change in the
officers, directors, or persons holding 10 percent or more of the corporate stock). The business for which this application is made does
not violate the law of the State in which the business will be conducted. In addition, if this application is approved, the applicant will
conduct operations within a reasonable period of time and maintain such operations in conformity with Federal law.

| further declare:

That | have read the instructions for this form and that | understand that | may need to file additional documentation before TTB may
act on this application;

That an appropriate TTB officer may require additional information to determine if | am entitled to the permit for which I am applying;
That if any information provided on this application changes before | have received from TTB a final determination on this application, |
must immediately notify the Director, National Revenue Center;

With respect to any water quality information furnished in connection with this application, that copies of this rider may be furnished to
the applicable State Water Quality Agency and Regional Administrator, Environmental Protection Agency;

With respect to applications for Industrial Alcohol User Permits, | understand that any permit issued is subject to the following
conditions: (1) that all employees conform to all of the laws of the United States relating to the manufacture, taxation, and control of
and traffic in intoxicating liquors and all regulations pursuant to these laws, in force now or later while on the permit premises; (2) that |
must pay the tax, with interest and penalties, on all alcohol diverted while being transported to me, and on all alcohol withdrawn,
transported, used, or disposed of by me in violation of the laws and regulations, in force now or later; (3) that all persons interested in
the business to be conducted under this permit are, under the laws and regulations, qualified to receive the privileges applied for, and
(4) that specially denatured and tax-free spirits will be stored and secured in accordance with the requirements of 27CFR, Parts 20 and
22.

I understand that the information supplied by me in connection with this application will be used by TTB to make a determination on
the application. Where such disclosure is not prohibited, TTB officers may disclose this information pursuant to the routine uses in TTB’s
System of Records Notice (SORN).

I understand that if I fail to supply the information requested TTB may delay or deny the issuance of the permit. I understand that TTB is asking for my Employer
Identification Number and/or my Social Security Number for identification purposes. If I do not supply the numbers, I understand my application may be delayed.
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After reading and accepting the rules and responsibilities, the applicant clicks “Continue,” which leads to the New Applications Wizard, shown below:

(1) New Application Wizard, Determine Applications Screens:

Application Contact Information --

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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~
New Applications Wizard
Determi ] Applicati Subrmiissi
applications 2 Review 3 piliage confirmation
Step 1: Determine applications > >
This wizard will help you identify, fill out, and submit a package of the applications
you'll need in order to get your TTB permits, registrations, and/or notices.
* indicates a required field
Application Contact
Please verify your contact information as the person filling out this application package; if it is incorrect update
and then start a new application package.
You must have on behalf of the business.
Michael D. Hoover
1310 G Street, NW,, Box 12
Washington, DC, 20005
Premises Address v

RO OB MY

Premises Address Information --
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Premises Address
Please tell us the address of the physical location where the operation(s) will take place.
Street # Fraction Direction r Street Name Street Type Street
Suffix
—Selact-- ¥ -Select--¥
--Select-- ¥
Unit Type Unit
Number
--Select--
Rural Address Line 1
Do nal re-enter your Streel
Rural Address Line 2
Do pal re-anber your Streal
* City * State = ZIP Code County
COMMODITY SELECTION
You can fill out applications for multiple operations (e.g. brewing and distilling) as part of this application
package as long as the operations are for the same business and occur at the same premises location. (V]

Commodity Selection -
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For new tobacco industry permit applications, the applicant selects “Tobacco” from the Commodity Selection drop-down menu, which brings up the
appropriate tobacco industry permit application options under the heading “Select Application(s),” as shown below:

- *
e E https://pilot.tthonline.gov/permitsonline/Cap 2 ~ @ & E Mccela Citizen Access LT
File Edit View Favorites Tools Help
- OFR - Writing Resources F... |37 GPO Style Manual (2016) E}! TTEB Sharepoint E}! TTBweb Home Page O TTB Internet Site E} Web Posting Request - E-...
~
COMMODITY SELECTION
You can fill out applications for multiple operations (e.g. brewing and distilling) as part of this application
package as long as the operations are for the same business and occur at the same premises location.
* Which commodity type do you need to apply for?:
Select Application(s)
APPLICATION TYPES
Based on what you've told us, here are the applications that best match your planned operations. Please
select all that are appropriate for this premises location.
If you don't see an application that fits your operation, check our
and follow the instructions for mailing in your application package instead.
Manufacturer of Tobacco Products: * D
Importer of Tobacco Products/Processed Tobacco: * D
Tobacco EXport Warahouse: * D
Processed Tobacco Manufacturer: * D
Business Entity
ENTITY INFORMATION
Tell us about the business and the people that will be involved in this operation. v

Business Entity Information -
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Business Entity ~

ENTITY INFORMATION
Tell us about the business and the people that will be involved in this operation.

* Business structura:

--Select-- v
State where Incorporated or organized: * B .
* Empioyer identification Number (EIN):
* DO you currently have another approved or pending O ves (O Mo

permit, registration, or notice with TTB under this EIN?:

* What Is the lagal namea of the businass? Sola
proprietors should enter the OWners name:

Make Sure Your Answers are Correct

CONFIRM

Thanks for telling us about your business and operation(s)! We're almost ready to build your custom
application package. Before we do so, please review your answers to the questions above and be sure
they are correct.

* 1 have reviewed ny answer cholces and confirm that they D
accurately reflect my proposed operation(s) at this
premisas:

1:40 PM
/26/2019

Business Entity Information -
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For “Business Structure,” the applicant selected the appropriate response from the drop-down menu shown below. The Business Entity data fields
following that selection do not change based on the selection.

= *
e E https://pilot.ttbonline.gov/permitsonline/Cap PL~acd E Accela Citizen Access 11
File Edit View Favorites Tools Help
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Business Entity A

ENTITY INFORMATION
Tell us about the business and the people that will be involved in this operation.

* Business structura:

Carporation
Limited Lizbility Company
i Partnership

State whera Incorporated or organized:

Federal Gavernment Agency
cal Government Agency

* Employer ldentification Numiber (EIN):

* Do You currently have another approved or pending T Yes () No
permit, registration, or notice with TTB under this EIN?: - ~

* What Is the legal name of the business? Sole
proprietors should enter the owner's name:

Make Sure Your Answers are Correct

CONFIRM

Thanks for telling us about your business and operation(s)! We're almost ready to build your custom
application package. Before we do so, please review your answers to the questions above and be sure
they are correct.

* | have reviewed my answer cholces and confirm that they [
accurately reflect my proposed operationi(s) at this
premisas:

o - 1:42PM
.
8BS0 B HD g

Answering “Yes” to “Do you currently have another approved or pending permit, registration, or notice with TTB under this EIN?” results in the data
fields shown below --
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Business Entity A

ENTITY INFORMATION
Tell us about the business and the people that will be involved in this operation.

* Business structura:

Corporation v

State where Incorporated or organized: *

* Employer ldentification Number (EIN):

12-34567B9

* DO you CUITently have another approved of pending
permit, registration, or notice with TTE under this EIN?:

* DO You have an approved signing authority or powerof (7 yes () Mo
attornay on fila with TTB for this EIN?:

* DO you nead to remove owWners/officers, updata () ¥es () Mo

Information about current owners/officers, add of remove

power of attomney, add or remove signing authority, and/or

change the name of the business?:

Any changes you make to the people imwolved in this business as part of this application package will be applied (upon approval) to all other permits,
registrations, and notices you have on file with TTB for this EIN - there is no need to file separate amendments.

* Do you need to add a new owner, officer, or other ives () Mo

person assoclabed with this buslness?: - -

* DO you nead to add of remove trade names (this does () Yes (
not Include your operating / doing business as name)?: B

Make Sure Your Answers are Correct

CONFIRM

1:48 PM
/26/2019

Answering “No” to “Do you currently have another approved or pending permit, registration, or notice with TTB under this EIN?” results in the data
fields shown below --
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Business Entity

ENTITY INFORMATION
Tell us about the business and the people that will be involved in this operation.

* Business structura:

Corporation v

State whera Incorporated or organized: =

* Employer ldentification Numiber (EIN):

12-34567B9

* DO you currently have another approved or pending
permit, registration, or notice with TTB under this EIN?:

* What Is the legal name of the business? Sola
proprietors should enter the OWners name:

* As part of this process, we need some personal
background Information about owners, officers, and
others assoclated with the business; this Information Is
coliected through the Personnel Guestionnalres (PG}
(formerty called OOIs). PGs can be submitted
saparately from this application package, alther by you,
or by others using thair own Permits Online CCounts.
Alternatively, you can complete the PGs for yourself
and others while filling out the applications In your
package. How will the PGs be submitted? -

< >

Make Sure Your Answers are Correct

CONFIRM

NOTE: Personnel Questionnaires (TTB F 5000.9 and its PONL equivalent) are approved under OMB Control No. 1513-0002.)

The applicant then confirms the information provided in Step 1 -

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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* Employer identification Number (EIN): 12345678 N

* Do you currently have ancther approved or pending Yes (@) No
permit, reglstration, or notice with TTB under this EIN?:

* What Is the Legal name of the business? Sola
proprietors should enter the owner's name: B

Be sure you have the PQ tracking numbers (if you already have OOIls on file enter those instead). You will need to enter them later in the application pr
* As part of this process, we rnead some personal
background Information about owners, offlcers, and
others assoclated with the business; this information Is
collected through the Personnel Questionnalres (PG)
(formerly called OOis). PGS can be submitted
separately from this application package, elther by you,
or by others using their own Permits Oniine accounts.
Alternatively, you can complata the PQs for yourself
and others while filling out the applications In your
package. How will the PGs be submitted?

< >

ALL PQs will be submitted separately or are already an file with TTE.

Make Sure Your Answers are Correct

CONFIRM

Thanks for telling us about your business and operation(s)! We're almost ready to build your custom
application package. Before we do so, please review your answers to the questions above and be sure
they are correct.

ARE YOU SURE? You can't change your answers after leaving this screen (they are used to build your package).
* I have reviowead my answar cholces and confirm that they

accurately reflect my proposed operation(s) at this

premisas:

Step 2, Review:

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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New Applications Wizard

Dretermine . Application Submission
! applications 2 Review 3 package 4 confirmaticn
Step 2: Review

=3

This is a summary of the information you provided to us.

Editing Your Answers

Please review your answers below.

Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard, you will
need to

New Applications Wizard

Application Contact

Michael D. Hoower

1310 G Street, NW., Box 12
Washington, DC, 20005
United States

Primary Phone:202-453-2135
Email Address:Michael Hoover@ttb.gov

Review screen continues:

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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Premises Address 2
1510 G STHW
Washington DC 20005
COMMODITY SELECTION
Which commodity type do you need to apply for?: Tobacco
Select Application(s)
APPLICATION TYPES
Manufacturer of Tobacco Products: Yes
Importer of Tobacco Products/Processed Tobacco: MNo
Tobacco Export Warehouse: No
Processed Tobacco Manufacturer: No
Business Entity
ENTITY INFORMATION
Business structure: Corporation
State Whefe INCOTpOrated or organized: DC
Employer Identification Mumber (EIN): 12-3456780
Do you currently have another approved or pending permit, No
registration, or notice with TTB under this EIN?:
What Is the legal name of the business? Sole proprietors TTB, Inc. W

should enter the oWner's name:

The review screen continues:

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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TITISGITEr Of 101 Ll No
Tobacco EXport Warehouse: No 2
Processed Tobacco Manufacturer: No
Business Entity
ENTITY INFORMATION
Business structure: Corporation
State whera Incorporated or organized: DC
Employer identification Mumber (EIN): 12-3456789

Do you currently have another approved or pending permit, No
reglstration, or notice with TTE under this EIN?:

What Is the legal name of the business? Sole proprietors  TTB, Inc.
should enter the owner's name:

As part of this process, we need some personal background Al | PQs will be submitted separately or are already on file with
Information about owners, officers, and others assoclated

With the business; this Information Is collected through the

Personnel Questionnalres (PQ) (formerty called OOIs). PGs

can be submitted saparately from this application package,

etther by you, or by others using their own Parmits Online

accounts. Alternatively, you can complete the PGs for

yoursatf and others while flling out the applications In your

package. How will the PGS be submitted? -

Make Sure Your Answers are Correct

CONFIRM

| have reviewed my answer cholces and confirm thatthey  Yes
accurately reflect my proposed oparation(s) at this
premises:

=3 v

After confirming (or editing and confirming) the provided information, the applicant clicks “Continue,” and is presented with the Application Package
screen:

Step 3 -Application Package:
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N

New Applications Wizard

Determine

3 Application Pay cash bond if 5 Submission
applications

2 Review package applicable «confirmation

Step 3: Application package

Based on the information you have provided, your application package consists of the application{s) shown below. Select “Start™
to begin each application.

Once all applications are in "Ready to submit (edit)” status, you may select the "Submit application package”
button. After submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:
Application for Manufacturer of Processed Tobacco

Application for Manufacturer of Tobacco Products
Application for Original Entity
Application for Tobacco Export Warehouse

Application for Tobacco Importar

:

Application Packages:
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Step 1: Mailing Address Screens (These screens are the same for all new types of new tobacco industry permits) —

Note: Many data fields auto-fill based on information provided earlier.)

= *
e E https://pilot.ttbonline.gov/permitsonline/Cap LP~ac E Accela Citizen Access |
File Edit View Favorites Tools Help
3.'5 OFR - Writing Resources F... 37 GPO Style Manual (2016) E} TTE Sharepoint E} TTBweb Home Page O TTE Internet Site E} Web Posting Request - E-...
-

~

Application for Manufacturer of Tobacco Products
1 Maing address 2 QEETAOD 3 fovionmental 4 Uploadequred 5 DelreS e 6 7
Step 1: Mailing address > >
* indicates a required field

Application Contact
Please review the contact information we have on file for you. This should be your information, as the person
filling out this application package, even if you're doing it on behalf of someone else.
If it is incorrect update and then start a new application package.
Michael D. Hoover
1310 G Street, NW., Box 12
Washington, DC, 20005
Entity Information
ENTITY INFORMATION ¥

This is the business information you provided earlier in the application process.

BS BB MY
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Entity Information A
ENTITY INFORMATION
This is the business information you provided earlier in the application process.
Business Mame:
TESTING DO NOT APPROA
EIN:
12-3456789
PERMIT INFORMATION
Parmit Number:
Premises Address
This section pertains to the physical location where your approved operations will take place.
Street # Fraction Direction r Street Name Street Type Street
Suffix
1310 —Select-- ¥ g ST
NW v
Unit Type Unit
Number
--Select-- ¥
W

Rural Address Line 1
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PERMIT INFORMATION
~

Permmit Humber:

Premises Address

This section pertains to the physical location where your approved operaticns will take place.

Sweet Fracton Direction (- Street Name Street Type  Sweet
Sufflx

W -

uni Type L
, Humber

Rural Address Line 1
Rural Address Line 2

*City *Stme  * ZIPCode County

Mailing Address

Flaase peovide (e address whers mall regarding this oparation should ba sent

— .

BS O H MW

For “Mailing Address,” the applicant may select Auto Fill or New. If Auto Select is chosen, the mailing address information will auto fill from the contact
information provided earlier. If “New” is selected, the data fields shown below appear:

Contact Information (Mailing Address) data fields, if “New” Mailing Address is chosen, as shown above.
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Contact Information

Businass Malling Name:

*First Name: (7 Middie Name:

Address (Legal Residence): *

PO Bon-*

*State: [ 7 ZIP Code

Primary Phone: Alernate Phone:

Email Agdress: ]

canimie | cinr [EEER

After mailing address information is provided:

PONL 5.0 - New Tobacco Importer Permit Application
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Premises Address ~

This section pertains to the physical location where your approved operations will take place.

Swreet # Fracton () Direction (7 F Strest Mame Street Type  Sweet

- Suiflx
. o -

Unilt Type Unik
Number

Rural Address Line 1
Rural Address Line 2
*Cy *Ste ¢ ZIPCode County

Mailing Address

Ploase provida the addross wihare mall regarding this operation should be semt.
Contact sdded successfully.

Michael D. Hoover

1310 G Street, NW._, Box 12
Washington, DC, 20005

=
W

After clicking continue, screens will vary depending on the type of tobacco permit being applied for.

Application for Original Entity:

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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The information in Step 1 auto-fills based on the information provided on the Common Screens (except Business Website) —

e E https://pilot.ttbonline.gov/permitsonline/(

File Edit View Favorites Tools

— *
ap O~ ad Enccela Citizen Access
Help

= OFR. - Writing Resources F... [ GPO Style Manual (2018) E} TTE Sharepoint E}TFBweb Home Page O TTEB Internet Site E} Web Posting Request - E-...

A
~
“ “
Application for Original Entity
Lt 2 lpecemels g jplmiraured 4 D fge S Revew 6
Step 1:View contact information > >
About the Entity Record
All of your business information is found in your Entity record. This includes your business name, EIN, ownership
information, officers, powers of attorney, signing authorities, and trade names. Each permit, registration, or notice
you apply for under this EIN will be associated with this Entity record. If you submit applications for more than one
EIN, each EIN will have its own Entity record.
Entty Reoord
Our Business, Inc.
‘ (EIN12-3456739)
L
Commodity Cperations Record Commodity Cperafions Record Commodity Cperafions Record
Importers Permit Winery Permit Brewers Notice
I
* indicates a required field
Application Contact
v

PONL 5.0 - New Tobacco Importer Permit Application
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Application Contact

Please verify your contact information as the person preparing this application package; if it is incorrect update
and then start a new application package.

Michael D. Hoover

1310 G Street, NW., Box 12
Washington, DC, 20005

Business Entity

ENTITY INFORMATION

This is the business information you provided earlier in the application process. If your business has a

website, you may provide it here.

* Business name:

* Employer identification Number (EIN):

* Organization type:

State where Incorporated or organized:

Business website:

TTB, Inc.

12-3456789

Corporation

PONL 5.0 - New Tobacco Importer Permit Application

B S E'L [
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Cap PO~ @c Enccela Citizen Access

Application for Original Entity (N

Vi ntact Ke L& Upload required Declare & )

! information 2 trade names 3 ocuments 4 acknowledge 5 Review 6
Step 2: Key personnel & trade names > >
Please make sure to add yourself, the person filling out this application, to either the Signing Authority or Power of
Attorney table.
* indicates a required field

Step 2a
OFFICER/OWNERSHIP INFORMATION
Select "Add a Row” to identify each partner, general/limited partner, officer, director, trustee, manager,
member, managing member, or sole proprietor.
You must also add a row for every stockholder or interest holder with a stake of 10% or more in the
business.
Finally, you must also add a row for every company or trust holding ownership in the business.
Showing 0-0 of 0

Removal Huun_m?yw P 1 Empl

D:r:‘r‘;-m Officer/Owner SemitNO - Firt  Middle Last  Questionnaire Idenfification g o Emal o &

Classification . = Name MName Name Tracking Number Address
use Questionnaire Number {EIN) Orther
only) Information?
No records found.

< >

SIGNING AUTHORITY
v

Select "Add a Row” to identify all owners, officers, and authorized employees who will have the authority

Officer / Ownership Information sub-screen:

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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OFFICER/OWNERSHIP INFORMATION

Select "Add a Row™ to identify each partner, gleneralll_imited partner, officer, director, trustee,
manager, member, managing member, or sole proprietor.

You must also add a row for every stockholder or interest holder with a stake of 10% or more in

the business.

Finally, you must also add a row for every company or trust holding ownership in the business.

Removal Date (for
TTB use only):

First Name:

Personnel
Questionnaire
Tracking Number:

Email Address:

List additional titles (if
any):

* Percentage of Voting-
Stock Interest:

= Officer/Owner Classification:

--Select-- b

Middle Name:

") Employer Identification Number (EIN):

Title:

--Select--

Company Name:

Dollar amount invested in Business to date:

PONL 5.0 - New Tobacco Importer Permit Application

How are you submitting the
Personnel Guestionnaire
Information?:

~-Select--

Last Name:

Title if Other:

Financial Institution: Name, City
and State:

Page 27

B S E'L [
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Personnel 7) Employer Identification Number (EIN):
Guesticnnaire )
Tracking Number:

Emiail Address: Title:

--Select--

List additional titles if  Company Name:
any):

* Percentage of Voting- Dollar amount invested in Business to date:

Stock Interest:

State the source of (7} How will Source of Funds
the investment: " Documentation be Submitted? :

--Select--

PONL 5.0 - New Tobacco Importer Permit Application

Title if Other:

Trust Name: (7)

Financial Institution: Name, City
and State:

B S E'L [
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SIGNING AUTHORITY ~

Select "Add a Row" to identify all owners, officers, and authorized employees who will have the authority
to sign and/or act on behalf of the business. Authority can be granted by title or by the individual's name;
however, at least one person must be authorized by name to serve as a key contact to TTB

Please note that individuals listed in the Owner/Officer Information table must be listed in this Signing
Authority table as well if they are to have authority to act on behalf of the business.

Shawing 0-0 of 0

R 1 Dgsigrlahe Is this

o o o Middle  Last registered ZIP  Phone  Email 1
person as = rst Mln - Il ¥y

ffor TIB O po “"‘"g_," Mame MName MName SUfiX oo  Address City State oo Number Address §

use contact  Sranteds Permits t

only} for TTB? Online?

No records found.

L4 >
oo |~

POWER OF ATTORNEY INFORMATION

Select "Add a Row" to identify all others who have authority to sign or act on behalf of the business.
Typically these are consultants, accountants, or other non-employees

Please be sure to include a row for anyone who will be submitting formulas or labels for TTB approval

Skip this section if it does not apply.

Showing 0-0 of 0

B S E'L [

NOTE: Signing Authority information collection approved under OMB No. 1513-0036, and Power of Attorney information collection approved
OMB No. 1513-0014.
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Showing 0-0 of 0

I limited,
describe  Effecti
Date First  Middle Last ZP  Phone  Fax Email B LA
{forTTB  Mame Name Name “Ufx Address City State o yymber Number Address 1YPe  3uthorized onor
] to do on bafore
behalfof  date o
the submi
business

No records found.

< >

oz tow | ~

Step 2b

TRADE NAMES

Select "Add a Row" for each trade name you wish to use. Each trade name must be appropriately
registered

Skip this section if it does not apply.

Showing 0-0 of 0

rade Who will you be bottling 1 certify that the i has been

Remaval Date (for T Ti
TTB use} P2 Name on account for? with my county (CA) or state (all states)

Mo records found.

oz tow | ~

m

|6 0m

Trade Names sub-screen:

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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TRADE NAMES

Select "Add a Row" for each trade name you wish to use. Each trade name must be appropriately
registered. Learn more about general trade name rules.

Skip this section if it does not apply.

Removal Date (for TTB use): (7)) *Type: {7} * Trade Name:

~-Select--

Who will you be bottling on account | certify that the listed trade name
for?: has been registered with my county
(CA) or state (all states):

~-Select-- -

PONL 5.0 - New Tobacco Importer Permit Application

Screen Shots - August 2019
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Application for Original Entity

Cap PO~ @c Enccela Citizen Access 11

View contact Key personnel & Upload required Declare & .
1 information 2 trade names 3 documents 4 acknowledge 5 Review 6

Step 3: Upload required documents > >

* indicates a required field

Step 3a

REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following documents need to accompany your
application. Please edit the Method of Submission to tell us how you'll provide these documents:

* Documents you plan to upload: Mark as "Uploaded.”

* Documents already on file with TTB: Mark as "On File and Previously Approved by
TTB."

Important: Please make any changes to the Method of Submission on your FINAL PASS through this
application, since previous edits will be overwritten upon revisiting this page.

If no documents are listed in the table below, you are not required to upload any supporting documents
and can continue your application.

Showing 1-2 of 2

Permit, Registry or Tracking Number if on v
file with TTB

B S E'L [
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AT AT ST TS J OO ap PO
~
Showing 1-2 of 2
Meathod . P Permit, Registry or Tracking Number if on
Ll Type c file with TTB
[ Meeting Minutes x Ao:ptgxd"g;#éo”w 123 v
Organizational On File and Previously

D Documents * Approved by TTB 123

[Edit Selected
Step 3b: Upload Required Documents
Upload attachments here. Be sure to save all uploads before leaving this page using the "Save Attachments’'
button.
View, download, or print attachments by selecting the document name.
Attachment List
Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

Name Document Type Size Date Action

No records found.
m

v

|6 0m
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Application for Original Entity

Cap PO~ @c Enccela Citizen Access

Key personnel & Upload required Declare & . Application
! 2 trade names 5 documents 4 2cknowledge 5 Review 6 package

Step 4:Declare & acknowledge > >
* indicates a required field

Declaration

DECLARE AND ACKNOWLEDGE

By checking the box below, you declare under penalty of perjury that you have examined this application,
including accompanying statements, and it is true, correct, and complete to the best of your knowledge
and belief.

You may not commence or engage in the operations covered by this application until you have received
approval from the Director of the National Revenue Center.

1 declare under penattios of perjury under the laws of the D
United States of America, that | have examined this
application, Including accompanying statements, and to the
best of my knowledge and bellef, It Is true, correct, and
complete.: *

Declaration Date: +

|6 0m

Review of Original Entity Application —
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A

““

Application for Original Entity

HKey personnel & Upload required Declare & . Application
: 2 trade names 3 documents 4 acknowledge 5 Review & pac

Step 5: Review

=3

This is a summary of the information you provided to us.

Editing Your Answers

Please review your answers below.

Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard, you will
need to g

Application for Original Entity

Application Contact

Michael D. Hoover

1310 G Street, NW., Box 12
Washington, DC, 20005
United States

Primary Phone:202-453-2135

Email Address:Michael Hoover@ttb gov

|6 0m

Bottom of Original Entity review screen:
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Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the "Save Attachments’'
button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

Name Document Type Size Date Action

No records found.

Declaration

DECLARE AND ACKNOWLEDGE

I declare under penalties of perjury under the laws ofthe  Yes
United States of America, that | have examined this

application, Including accompanying statements, and to the
best of my knowledge and bellef, it Is true, correct, and
complete

Declaration Date: 08/26/2019

=3
W

|6 0m
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After review, the applicant is returned to the Step 3, Application Package, of the Common Screens. If only one type of permit is applied for, the applicant
is taken to the Step 5, Submission Confirmation, screen.

e E https://pilot.ttbonline.gov/permitsonline/Cap 2 ~ @ & E Accela Citizen Access L]
File Edit View Favorites Tools Help
3.5 OFR - Writing Resources F... |57 GPO Style Manual (2016) E} TTE Sharepoint E} TTBweb Home Page O TTE Internet Site E} Web Posting Request - E-...

-

““

Mew Applications Wizard

1 Determine 2 Review 3 Application 2 Pay camh bond i 5 Submisi

Step 3: Application package

Based on the Information you have provided, your application package consists of the application(s) shown below. Selact "Stant”
t0 begin each application.

Once all applications are in "Ready to submit jedit)” status, you may selact the "Submit application package™
button. After submitting the application package, you will no longer be able to change any of the information.

Plee complete the following spplicasions:
Application for Manufacturer of Processed Tobacco

Apglication for Manufacturer of Tobacco Products
Application for Crigina Entity
Application for Tobaceo Export Warehouss

Application for Tabacco Importer

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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Screens for New Tobacco Importer Permit:

- x
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A
~
“ “
Application for Tobacco Importer
1 Mailing address 2 e 3 Ypload rquired 4 e e 5 Review 6
Step 1: Mailing address > >
* indicates a required field
Application Contact
Please review the contact information we have on file for you. This should be your information, as the person
filling out this application package, even if you're doing it on behalf of someone else.
If it is incorrect update and then start a new application package.
Michael D. Hoover
1310 G Street, NW., Box 12
Washington, DC, 20005
Entity Information
ENTITY INFORMATION
This is the business information you provided earlier in the application process.
Business Name: TESTING DO NO A W

|6 0m
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Entity Information ()
ENTITY INFORMATION
This is the business information you provided earlier in the application process.

Business Name:

TESTING DO NOT
EIN:
12-3456783

PERMIT INFORMATION
Permit Number:
Premises Address
This section pertains to the physical location where your approved operations will take place.

Street # Fraction Direction F Street Name Street Type Street

Suffix
1310 ~Select— ¥ ST
NW
Unit Type Unit
Number

--Select-- ¥

Rural Address Line 1

Da not re-enter Str

W

|6 0m
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Unit Type Unit
Number

--Select--

Rural Address Line 1

Street

ol re-enber

Rural Address Line 2

Street

ol re-enber

* City

Washinglon

Mailing Address

W -

Please provide the address where mail regarding this operation should be sent.

” Contact added successfully.

Michael D. Hoover

1310 G Street, NW., Box 12
Washington, DC, 20005

PONL 5.0 - New Tobacco Importer Permit Application
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““

Application for Tobacco Importer

1 Mailing address » Operation 5 Upload required 4 Declare &

description documents acknowledge 5 Review 6

Step 2: Operation description >>

* indicates a required field

Step 2a

DBAJOPERATING NAME

Doing Business As / Operating Name:

T8,
BY checking this box | certify that the Doing Business As /
Operating Name listed above has been registered with my

county or state, If applicable: *

REASON FOR THE APPLICATION

New Importer of tobacco Products / processed ]

tobacco: *

OWNER BACKGROUND INFORMATION

Has any Investor who has or will contribute more than ten
percent of the funds of the business, stockholder who hold
more than ten percent of the Issued stock of a corporation,
Interest holder wno holds more than ten percent Interest
holding of a Umited Uabllity company, sole proprietor, or v
any officer, director, partner, member, manager, or parson

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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OWNER BACKGROUND INFORMATION S

Has any Investor who has or will contribute more than ten
percent of the funds of the business, stockholder who holds
more than ten percent of the Issued stock of a corporation,
Interest holder wno holds more than ten percent Interest
holding of a Umited Uabllity company, sole proprietor, or
any officer, QINECtor, Partner, MemDer, Manager, of parson
of primary Interest In the business ever been subject to or
are currently subject to legal proceedings involving a felony
violation of any provision of Federal criminal taw relating to
tobacco products, processed tobacco, cigarette paper, or
clgarette tubes?: +

If yes, please provide detalls of each event, Including dates  x
and reasons: *

Has any Investor who has or will contribute more than ten
percent of the funds of the business, stockholder who holds
more than ten percent of the Issued stock of a corporation,
Interest holder who holds more than ten percent Interest
holding of a imited Uabllity company, sole proprietor, or
any officer, director, partner, member, Manager, or person
of primary Interest In the business ever been convicted of a
felony violation of any provision of Federal or State criminal
law relating to tobacco products, processed tobacco,
clgarette paper, or clgarette tubes? : *

If yes, provide detalls of each event, Including dates, places, | ]
and final disposition: *

IMPORTER OPERATION INFORMATION
Select your proposed operation(s).

Importer of Tobacco Products. * D

Importer of Processed Tobacco: * D

PONL 5.0 - New Tobacco Importer Permit Application Screen Shots - August 2019
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g paperor g o
If yes, provide detalls of each event, Including dates, places, ~

and final dispostion: *

IMPORTER OPERATION INFORMATION
Select your proposed operation(s).

Importer of Tobacco Products: E
Importer of Processed Tobacco: E
Step 2b

REQUEST FOR VARIANCE

Select "Add a Row" for each request to use an alternate method or procedure from any regulations. You
will also need to upload a notice on company letterhead in step 4 that lists the variances requested and
the reason(s).

You can skip this section if it doesn't apply to you.
Showing 0-0 of 0

Select type of variance, alternate method, or Description of Status (for TTB  Comments (for TTB use
procedure request use) only)

Mo records found.

|6 0m
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If a Variance is required, the applicant selects “Add a Row” and completes this screen:
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REQUEST FOR VARIANCE

Select "Add a Row” for each request to use an alternate method or procedure from any regulatio
You will also need to upload a notice on company letterhead in step 4 that lists the variances
requested and the reason(s).

You can skip this section if it doesn't apply to you.

* Select type of variance, alternate method, or procedure: (7] Description of request: Status (for TTB
) use):
~-Select--
—-Salect--

Comments (for TTB use only):
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The types of Variances available are shown here in the drop-down menu:
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REQUEST FOR VARIANCE

Select "Add a Row" for each request to use an alternate method or procedure from any regulatio
You will also need to upload a notice on company letterhead in step 4 that lists the variances
requested and the reason(s).

You can skip this section if it doesn't apply to you.

~ Select type of variance, alternate method, or procedure: (1) Description of request: Status (for TTB
- use):

--Select--

ere other than at the premise

Notice of Alternati
Other

r business in the factory (tobaccs)

Variance Request -
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Application for Tobacco Importer (N
1 Mailing address 2 Gperton 3 Ypload rquired 4 e e 5 Review 6
Step 3: Upload required documents > >
* indicates a required field
Step 3a
REQUIRED DOCUMENT CHECKLIST
Based on the information you have given us, the following documents need to accompany your
application. Please edit the Method of Submission to tell us how you'll provide these documents:
* Documents you plan to upload: Mark as "Uploaded.”
* Documents already on file with TTB: Mark as "On File and Previously Approved by
TTB."
Important: Please make any changes to the Method of Submission on your FINAL PASS through this
application, since previous edits will be overwritten upon revisiting this page.
If no documents are listed in the table below, you are not required to upload any supporting documents
and can continue your application.
Showing 1-1 of 1
Method of Permit, registry, notice, or application
] Document Type Comments 0 o o R
L Proof of
[ Urlonde v
Edit Selected
v

B S E'L [
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Required document sub-screen:
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REQUIRED DOCUMENT CHECKLIST
Based on the information you have given us, the following documents need to accompany your
application. Please edit the Method of Submission to tell us how you'll provide these documents:
* Documents you plan to upload: Mark as "Uploaded."” Learn more about the type ¢
information that should be included in eac ument.
* Documents already on file with TTB: Mark as "On File and Previously Approvec
by TTB."

Important: Please make any changes to the Method of Submission on your FINAL PASS through
this application, since previous edits will be overwritten upon revisiting this page.

If no documents are listed in the table below, you are not required to upload any supporting
documents and can continue your application.

Document Type: Comments: Method of Submission: *

x -

Lease Agreement or Proof of Property Ownership On File and Previously Approved by

Permit, registry, notice, or application
tracking number: *

123
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If no documents are listed in the table below, you are not required to upload any supporting documents
and can continue your application. ~
Showing 1-1 of 1
_ Permit, registry, notice, or
] Document Type C Method of h e
D Lease Agresment or Proof of = On File and Previoushy 123
Property Ownership Approved by TTB

Edit Selected
Step 3b: Upload Required Documents
Upload attachments here. Be sure to save all uploads before leaving this page using the "Save Attachments’'
button.
View, download, or print attachments by selecting the document name.
Attachment List
Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

Name Document Type Size Date Action

No records found.
m

v

|6 0m
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Application for Tobacco Importer

p O~ac Enccela Citizen Access

Operation Upload required Declare & . Application
! 2 description 3 documents 4 acknowledge 5 Review 6 package

Step 4:Declare & acknowledge > >
* indicates a required field

Declaration

DECLARE AND ACKNOWLEDGE
By checking the box below, you declare under penalty of perjury that you have examined this application,
including accompanying statements, and it is true, correct, and complete to the best of your knowledge

and belief.

You may not commence or engage in the operations covered by this application until you have received
approval from the Director of the National Revenue Center.

| declare under penalties of perjury under the laws of the [
United States of America, that | have examined this
application, Including accompanying statements, and to the
Dest of My KNOWIeage and Delier, It IS true, cofTect, and
complete.: *

Declaration Date: +

=

|6 0m
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A

pRP-ac EAccela Citizen Access

~
“ “
Application for Tobacco Importer
Oiperation Upload required Declare & . Application
1 2 description 3 documents 4 acknowledge 5 Review 6 package
Step 5: Review
m
This is a summary of the information you provided to us.
Editing Your Answers
Please review your answers below.
Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard. you will
need to
Application for Tobacco Importer
Application Contact
Michael D. Hoover
1310 G Street, NW.. Box 12
Washington, DC, 20005
United States
Primary Phone:202-453-2135
Email Address:Michael Hoover@ttb gov v

860w
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. Once reviewed, the applicant clicks “Continue.”
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Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the "Save Attachments’
button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

Name Document Type Size Date Action

No records found.

Declaration

DECLARE AND ACKNOWLEDGE

Ideclare under penatties of perjury under the laws ofthe  Yes
United States of America, that | have examined this

application, INCluding accompanying statements, and to the
best of my knowledge and bellef, It IS true, correct, and
complete

Declaration Date: 08/26/2019

=3
W

After review, the applicant is presented with the Submit Application screen; see below —

Submit Application Package screen:
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““

New Applications Wizard

Determine . Application Pay cash bond if Submission
1 applications 2 Review 3 package 4 applicable 5 confirmation

Step 3: Application package

Based on the information you have provided, your application package consists of the application(s) shown below. Select “Start™
to begin each application.

Once all applications are in "Ready to submit (edit)” status. you may select the "Submit application package”
button. After submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:
Application for Manufacturer of Processed Tobacco

Application for Manufacturer of Tobacco Products 12-3456789 / TTB, Inc.

Application for Original Entlty 12-3456789 / TTB, Inc.

Application for Tobacco Export Warehouse 12-3456789 / TTB, Inc.

Application for Tobacco Importer 12-3456789 / TTE, Inc.

o

After submitting the application(s) package, the applicant receives a Submission Confirmation from the PONL system.

Submission Confirmation Screen:
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Submission Confirmation

Congratulations! You have successfully submitted your application(s) to TTB.
The tracking number(s) for your application(s) are displayed below; you can view what you submitted by selecting

the tracking number. You will receive an email confirmation of your submission(s) with instructions for viewing the
status of each application as it goes through the TTB review process.

1310 G ST NW Washington DC 20005

Entity Application, Personnel Questionnaires, and Access Requests

oz There are new items in your Inbox.

— END —
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