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PIRLS Field Test Sample Notification Letter

(yellow highlight for mail merge; red for customization)

| SCHOOL LETTERHEAD

[Date]
Dear Parent or Guardian,

This letter is to inform you about an important international study of student learning
being conducted in our school this spring. The Progress in International Reading
Literacy Study (PIRLS) provides important information for benchmarking student
performance in reading in the United States against countries around the world. Since
2001, PIRLS has measured worldwide trends in student reading skills at grade 4. The
next PIRLS assessment will be in the spring of 2021.

Each time the PIRLS is done, new questions need to be developed and tested to ensure
that those questions accurately measure the knowledge and skills of students. In spring
2020, new PIRLS questions will be tested in approximately 40 schools in the United
States. This field test will allow test developers to modify or delete questions that are
not reliable or fair across participating countries.

Our school has accepted an invitation from the National Center for Education Statistics
(NCES), part of the U.S. Department of Education, to participate in the PIRLS field test.
{Insert number} of our 4th grade classes will take part. {This/One of these} is your
child’s class. The enclosed summary sheet provides background information about
PIRLS, explains what is involved for each selected student to participate in the study,
and gives a contact phone number and email address where you can find answers to
any questions you might have.

To have an accurate picture of what U.S. 4th graders can do in reading, it is important
for each selected student to take part in the study. In addition to answering reading
questions, students will be asked to complete a brief questionnaire about themselves.
For the first time, PIRLS will be completely electronic, and administered on a tablet with
a keyboard. | urge you to support this effort by encouraging your child to take part;
however, participation in this study is entirely voluntary. Previous experience suggests
that students enjoy taking part, and participating students will receive a small gift,
which we think they will also like.

All of the information collected is protected as required by law. NCES is authorized to
conduct this study under the Education Sciences Reform Act of 2002 (ESRA 2002, 20
U.S.C. §9543). All of the information provided by schools, staff, and students may be
used only for statistical purposes and may not be disclosed, or used, in identifiable form
for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151).
Students and schools are never identified in any reports. All reported statistics refer to
the United States as a whole.



Thank you for taking the time to learn about this important study.
Sincerely,

[School Official]
Enclosures: Facts for Parents about the PIRLS Field Test

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.



PIRLS Field Test Sample Implicit Consent Letter

(yellow highlight for mail merge; red for customization)

| SCHOOL LETTERHEAD

[Date]
Dear Parent or Guardian,

This letter is to inform you about an important international study of student learning being
conducted in our school this spring. The Progress in International Reading Literacy Study
(PIRLS) provides important information for benchmarking student performance in reading in the
United States against countries around the world. Since 2001, PIRLS has measured worldwide
trends in student reading skills at grade 4. The next PIRLS assessment will be in the spring of
2021.

Each time the PIRLS is done, new questions need to be developed and tested to ensure that
those questions accurately measure the knowledge and skills of students. In spring 2020, new
PIRLS questions will be tested in approximately 40 schools in the United States. This field test
will allow test developers to modify or delete questions that are not reliable or fair across
participating countries.

Our school has accepted an invitation from the National Center for Education Statistics (NCES),
part of the U.S. Department of Education, to participate in the PIRLS field test. {Insert number}
of our 4th grade classes will take part. {This/One of these} is your child’s class. The enclosed
summary sheet provides background information about PIRLS, explains what is involved for
each selected student to participate in the study, and gives a contact phone number and email
address where you can find answers to any questions you might have.

To have an accurate picture of what U.S. 4th graders can do in reading, it is important for each
selected student to take part in the study. In addition to answering reading questions, students
will be asked to complete a brief questionnaire about themselves. For the first time, PIRLS will
be completely electronic, and administered on a tablet with a keyboard. | urge you to support
this effort by encouraging your child to take part; however, participation in this study is entirely
voluntary. Previous experience suggests that students enjoy taking part, and participating
students will receive a small gift, which we think they will also like.

All of the information collected is protected as required by law. NCES is authorized to conduct
this study under the Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543). All
of the information provided by schools, staff, and students may be used only for statistical
purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). Students and schools are never
identified in any reports. All reported statistics refer to the United States as a whole.

If you have any objection to your child joining in the PIRLS activities, please let us know by
completing the attached consent form and returning it to the school.

Thank you for taking the time to learn about this important study.
Sincerely,

[School Official]
[Enclosures/Attachments]:



Facts for Parents about the PIRLS Field Test
Parent/Guardian Consent Form

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.



PIRLS Implicit Consent Form
Progress in International Reading Literacy Study (PIRLS)

Field Test

Parent/Guardian Consent Form

Your child has been asked to participate in a field test of an international study of
student learning called the Progress in International Reading Literacy Study (PIRLS).
Each student who participates will receive a small gift.

The student assessment will be administered by a team of researchers from Westat on
behalf of the National Center for Education Statistics (NCES). In spring 2020, new
questions will be tested in approximately 40 schools in the United States in preparation
for the 2021 international study. This field test will allow test developers to modify or
delete questions that are not reliable or fair.

If you grant permission for your child to participate in the PIRLS field test,
you do not need to return this form.

If you do not consent to your child’s participation in the PIRLS field test,
please return this form to your child’s school as soon as possible.

I do not grant permission for my child, , to participate
in the Progress in International Reading Literacy Study Field Test.

(Signature of parent or guardian)

Date of signature: / /

PLEASE PRINT:

Student name:

School name:

FOR OFFICE USE ONLY:

Student ID:




PIRLS Field Test Sample Explicit Consent Letter

(yellow highlight for mail merge; red for customization)

| SCHOOL LETTERHEAD

[Date]
Dear Parent or Guardian,

This letter is to inform you about an important international study of student learning being
conducted in our school this spring. The Progress in International Reading Literacy Study
(PIRLS) provides important information for benchmarking student performance in reading in the
United States against countries around the world. Since 2001, PIRLS has measured worldwide
trends in student reading skills at grade 4. The next PIRLS assessment will be in the spring of
2021.

Each time the PIRLS is done, new questions need to be developed and tested to ensure that
those questions accurately measure the knowledge and skills of students. In spring 2020, new
PIRLS questions will be tested in approximately 40 schools in the United States. This field test
will allow test developers to modify or delete questions that are not reliable or fair across
participating countries.

Our school has accepted an invitation from the National Center for Education Statistics (NCES),
part of the U.S. Department of Education, to participate in the PIRLS field test. {Insert number}
of our 4th grade classes will take part. {This/One of these} is your child’s class. The enclosed
summary sheet provides background information about PIRLS, explains what is involved for
each selected student to participate in the study, and gives a contact phone number and email
address where you can find answers to any questions you might have.

To have an accurate picture of what U.S. 4th graders can do in reading, it is important for each
selected student to take part in the study. In addition to answering reading questions, students
will be asked to complete a brief questionnaire about themselves. For the first time, PIRLS will
be completely electronic, and administered on a tablet with a keyboard. | urge you to support
this effort by encouraging your child to take part; however, participation in this study is entirely
voluntary. Previous experience suggests that students enjoy taking part, and participating
students will receive a small gift, which we think they will also like.

All of the information collected is protected as required by law. NCES is authorized to conduct
this study under the Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543). All
of the information provided by schools, staff, and students may be used only for statistical
purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). Students and schools are never
identified in any reports. All reported statistics refer to the United States as a whole.

Before we can allow your child to join in the PIRLS activities, we must have your written
consent. Please let us know by completing the attached form and returning it to the school.

Thank you for taking the time to learn about this important study and to consider your child’s
participation in it.

Sincerely,

[School Official]



[Enclosures/Attachments]:
Facts for Parents about the PIRLS Field Test
Parent/Guardian Consent Form

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school saff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.

PIRLS Explicit Consent Form
Progress in International Reading Literacy Study (PIRLS)

Field Test
Parent/Guardian Consent Form

Your child has been asked to participate in a field test of an international study of
student learning called the Progress in International Reading Literacy Study (PIRLS). For
the first time, PIRLS will be completely electronic and administered on a tablet with a
keyboard. Each student who participates will receive a small gift.

The student assessment will be administered by a team of researchers from Westat, on
behalf of the National Center for Education Statistics (NCES). In spring 2020, new
questions will be tested in approximately 40 schools in the United States in preparation
for the 2021 international study. This field test will allow test developers to modify or
delete questions that are not reliable or fair.

[ ]

Yes, | grant permission for my child to participate in the PIRLS field test.

[ ]

No, | do not grant permission for my child to participate in the PIRLS field test.

(Signature of parent or guardian)

Date of signature: / /

PLEASE PRINT:



Student name:

School name:

FOR OFFICE USE ONLY:

Student ID:
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PIRLS Field Test Sample Parent Notification Letter - Spanish

(yellow highlight for mail merge; red for customization)

| SCHOOL LETTERHEAD

[Date]
Estimado padre/madre o tutor,

Por medio de la presente queremos informarle acerca de un importante estudio
internacional que se realizara en nuestra escuela esta primavera acerca del aprendizaje
de los estudiantes. El Estudio Internacional Sobre el Progreso en el Aprendizaje de la
Lectura (PIRLS, por sus siglas en inglés) proporciona informaciéon importante para
evaluar el rendimiento de los estudiantes en Estados Unidos en lectura en comparacién
con otros paises del mundo. Desde 2001, PIRLS ha medido las tendencias a nivel
mundial en el aprendizaje de los estudiantes de cuarto grado en lectura. La préxima
evaluaciéon PIRLS sera en la primavera de 2021.

Cada vez que se hace el estudio PIRLS, se necesitan crear y poner a prueba nuevas
preguntas para asegurar que esas preguntas miden con exactitud el conocimiento y las
habilidades de los estudiantes. En la primavera de 2020, las nuevas preguntas del
PIRLS se pondran a prueba en unas 40 escuelas de Estados Unidos. El estudio piloto
permitira que los especialistas en pruebas modifiquen o eliminen las preguntas que no
son fiables y justas para todos los paises participantes.

Nuestra escuela ha aceptado una invitacién del Centro Nacional de Estadisticas de la
Educacion (NCES, por sus siglas en inglés), parte del Departamento de Educacion de
Estados Unidos, para participar en el estudio piloto del PIRLS. Participaran {Insert
number} de nuestras clases de 4° grado. {Esta/Una de estas} es la clase de su hijo. El
resumen adjunto ofrece informacién de trasfondo de PIRLS, explica lo que implica la
participacion en el estudio para cada estudiante seleccionado e incluye un nimero de
teléfono y un correo electrénico de contacto donde usted podrd encontrar respuestas a
cualquier pregunta que tenga.

Para tener una imagen precisa de lo que los estudiantes de cuarto grado en Estados
Unidos pueden hacer en lectura, es importante que cada estudiante seleccionado
participe en el estudio. Ademas de contestar las preguntas de lectura, a los
estudiantes se les pedira que contesten un cuestionario corto acerca de ellos mismos.
Por primera vez, PIRLS se administrara de manera totalmente electrénica en una
tableta con teclado. Quisiéramos pedirle que apoye esta iniciativa animando a su
hijo(a) a participar; sin embargo, la participacién en este estudio es completamente
voluntaria. Las experiencias anteriores sugieren que los estudiantes disfrutan de la
participacion. Ademas, los estudiantes que participen recibiran un pequefo regalo que
creemos también les gustara.
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Toda la informacién que se relna esta protegida, como lo exige la ley. El NCES esta
autorizado a realizar este estudio de acuerdo con la Ley de reforma de ciencias de la
educacion de 2002 (ESRA, 2002), Cédigo de Estados Unidos, Titulo 20, Seccién 9543.).
Toda la informacién proporcionada por las escuelas, el personal y los estudiantes
Unicamente se puede usar con fines estadisticos y no se puede dar a conocer ni usar de
alguna manera que pueda identificar a los participantes para ningun otro fin, excepto
cuando lo exige la ley (20 U.S.C., § 9573 y 6 U.S.C. §151). En los informes nunca se
identifica ni a los estudiantes ni a las escuelas. Todas las estadisticas publicadas se
refieren a Estados Unidos en conjunto.

Gracias por tomarse el tiempo de informarse acerca de este importante estudio.
Atentamente,

[School Official]
Se adjuntan los siguientes documentos: Informacién para los padres acerca del estudio
piloto de PIRLS:

El NCES esta autorizado a realizar este estudio de acuerdo con la Ley de reforma de ciencias de la educacién de
2002 (ESRA, 2002), Cdédigo de Estados Unidos, Titulo 20, Seccién 9543.). Toda la informacidn proporcionada por las
escuelas, el personal y los estudiantes tinicamente se puede usar con fines estadisticos y no se puede dar a conocer
ni usar de alguna manera que pueda identificar a los participantes para ningun otro fin, excepto cuando lo exige la
ley (20 U.S.C., § 9573 y 6 U.S.C. §151). En Estados Unidos, el Centro Nacional de Estadisticas de la Educacién (NCES,
por sus siglas en inglés), el cual forma parte del Departamento de Educacién de Estados Unidos, realiza el estudio
PIRLS y Westat retine los datos. La Oficina de administracién y presupuesto de Estados Unidos ha aprobado la
obtencion de estos datos bajo el nimero OMB # 1850-0645.
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PIRLS Facts for Parents about the Field Test

Between March and April of 2020, your child’s school will be one of about 40 nationwide
taking part in the PIRLS Field Test. Within each school, 4 grade classrooms were
selected randomly to represent the nation’s 4% graders. All students from selected
classrooms are invited to participate, and your child was among those students
selected to take part in the PIRLS field test.

What is PIRLS?

PIRLS (Progress in International Reading Literacy Study) is an international assessment
that measures student learning in reading. Every five years since 2001, PIRLS
documents worldwide trends in the reading knowledge of 4" graders. The National
Center for Education Statistics (NCES) within the U.S. Department of Education
conducts U.S. participation in PIRLS. Along with more than 50 other nations, the U.S.
will take part in the 2021 PIRLS cycle as we did in 2001, 2006, 2011, and 2016. For the
first time, PIRLS will be completely electronic and administered on a tablet with a
keyboard.

What is the purpose of the PIRLS Field Test?

Each time the study is done, new assessment questions need to be developed and
tested to ensure that those questions accurately measure the knowledge and skills of
students. This field test will allow test developers to modify or delete questions that are
not reliable or fair for students in the United States.

What is involved?

PIRLS staff will visit the school and administer the study. The main assessment will take
approximately 2.5 hours and will include an online questionnaire that asks students
about themselves and their educational experience.

What are the benefits?

The nation as a whole benefits from PIRLS by having a greater understanding of how
the reading knowledge and skills of U.S. 4™ graders compare with 4™ graders from other
countries. The country benefits from the field test by ensuring that the questions used
in the main study are fair and appropriate for U.S. students. Schools that participate in
PIRLS will receive $200, and each student who participates will receive a small gift.

Who administers PIRLS?

The entire assessment is administered by trained staff from Westat, a research
organization under contract to the U.S. Department of Education’s National Center for
Education Statistics.

All of the information collected is protected as required by law. NCES is authorized to
conduct this study under the Education Sciences Reform Act of 2002 (ESRA 2002, 20
U.S.C. §9543). All of the information provided by schools, staff, and students may be
used only for statistical purposes and may not be disclosed, or used, in identifiable form
for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151).
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Students and schools are never identified in any reports. All reported statistics refer to
the United States as a whole.

Where can | find out more about PIRLS?

More information about PIRLS is available at the PIRLS website at
http://nces.ed.gov/surveys/PIRLS Or the PIRLS International Study Center website at http://pirls.org.
Or if you would like to contact a PIRLS staff member directly, please feel free to call the
PIRLS Help Desk at 1-855-951-1215 or email us at PIRLS@westat.com.
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PIRLS Facts for Parents about the Field Test - Spanish
Informacion para los padres acerca del estudio piloto de PIRLS

Entre marzo y abril de 2020, la escuela de su hijo(a) sera una de aproximadamente 40
escuelas en todo el pais que participara en un estudio piloto para PIRLS. Dentro de cada
escuela, se seleccionaron al azar a clases de cuarto grado para representar a los
estudiantes de cuarto grado del pais. A todos los estudiantes de las clases
seleccionadas se les ha invitado a participar y su hijo(a) esta dentro de los estudiantes
seleccionados para participar en el estudio piloto de PIRLS.

¢Qué es PIRLS?

El Estudio Internacional Sobre el Progreso en el Aprendizaje de la Lectura o PIRLS por
sus siglas en inglés, es una evaluacién internacional que mide el aprendizaje de los
estudiantes en lectura. Cada cinco afos, desde el 2001, PIRLS documenta las
tendencias mundiales en el conocimiento de lectura de los estudiantes de cuarto grado.
El Centro Nacional de Estadisticas de la Educacién (NCES, por sus siglas en inglés)
dentro del Departamento de Educaciéon de Estados Unidos facilita la participacién de
Estados Unidos en PIRLS. Junto con mas de 50 paises, Estados Unidos participara en el
ciclo de PIRLS para el 2021 asi como lo hicimos en 2001, 2006, 2011 y 2016. Por
primera vez, PIRLS se administrara de manera totalmente electrénica en una tableta
con teclado.

¢Cual es el objetivo del estudio piloto?

Cada vez que se hace el estudio, se necesitan crear y poner a prueba nuevas preguntas
para asegurar que esas preguntas miden con exactitud el conocimiento y las
habilidades de los estudiantes. Este estudio piloto les permitird a los creadores de la
prueba modificar o borrar preguntas que no son confiables ni justas para los
estudiantes en Estados Unidos.

¢Qué implica?
El personal de PIRLS visitara la escuela y administrara el estudio. La evaluacion
principal tomard aproximadamente 2 horas y media e incluird un cuestionario por

Internet en el que se les pregunta a los estudiantes sobre ellos mismos y sobre sus
experiencias educativas.

¢Cuales son los beneficios?

El pais en conjunto se beneficia de PIRLS al contar con una mejor comprensiéon de cémo
el conocimiento y las habilidades en lectura de los estudiantes de Estados Unidos de
cuarto grado se comparan con los estudiantes de cuarto grado a nivel mundial. El pais
se beneficia del estudio piloto al garantizar que las preguntas que se usan en el estudio
principal son justas y adecuadas para los estudiantes de Estados Unidos. Las escuelas
gue participen en PIRLS recibirdn 200 délares y cada estudiante que participe recibira
un pequeno regalo.

¢Quién administra PIRLS?
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La totalidad de la evaluacién la administra personal capacitado de Westat, una
compania de estudios de investigacidon que tiene un contrato con el Centro Nacional de
Estadisticas de la Educacién del Departamento de Educaciéon de Estados Unidos.

Toda la informacién que se relna esta protegida, como lo exige la ley. El NCES esta
autorizado a realizar este estudio de acuerdo con la Ley de reforma de ciencias de la
educacién de 2002 (ESRA, 2002), Cédigo de Estados Unidos, Titulo 20, Seccién 9543.).
Toda la informacién proporcionada por las escuelas, el personal y los estudiantes
Unicamente se puede usar con fines estadisticos y no se puede dar a conocer ni usar de
alguna manera que pueda identificar a los participantes para ningun otro fin, excepto
cuando lo exige la ley (20 U.S.C., § 9573 y 6 U.S.C. §151). En los informes nunca se
identifica ni a los estudiantes ni a las escuelas. Todas las estadisticas publicadas se
refieren a Estados Unidos en conjunto.

¢Donde puedo obtener mas informacion sobre PIRLS?

Puede encontrar mas informacién sobre PIRLS en la pagina web de PIRLS en
http://nces.ed.gov/surveys/PIRLS O en la pagina web del Centro internacional del estudio PIRLS
en http://pirls.org. Si prefiere comunicarse con un empleado de PIRLS directamente, no
dude en llamar a la linea de informacion de PIRLS al 1-855-951-1215 o enviarnos un
correo electrénico a PIRLS@westat.com.
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Multi-Language Translation Notice

Dear Parents/Guardians: This important notice concerns an upcoming activity at your
child’s school. If necessary, please have the notice translated
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CUncMeBaHmatabita/G~kGaNaB aVI T Exur
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Chers parents/gardiens: Cette importante notification concerne une prochaine activité a I'école de FRANCAIS
votre enfant. Si nécessaire, veuillez traduire cette notification.
Liebe Eltern! Diese Mitteilung enthélt wichtige Informationen Uber eine Aktivitat in der Schule, an dem DEUTSCH
Ihr Kind demnéchst teilnehmen wiirde. Bei Bedarf, lassen Sie diese Mitteilung bitte Gbersetzen!
>eBaopevn MNovng / Emtpottol, AUto T0 oTtoudaiw ypaua €val KOTI TToU Ba €val yia To TIaEdIE GOV 0T | EAANVIKG
OKOAIW. 2€ TIOPO KOAO, VO JETAPEPEIC N VA MIAEICEIC N VO YPATIOIC TOUTO TO YPOUO OTO EAANVIKA.
Ché Paran/Granmoun ki responsab timoun lan: Notis enpdtan sa konséne yon aktivite ki pral fét nan KREYOL
lekol pitit ou an. Si nesese, tanpri f&é yon moun tradui notis sa a pou ou. AYISYEN

NN .02°72° 2W 100 1°11 UXINNW M2°U22 MR 1T nAWwn Aunn D°7R° D°72° 28 D1I9T101aXK] D70

013102 KT XIX K Pmau
Inay-ayat nga nagannac/taga-aw-awir: Daytoy importante nga bannawag quet maipanggep iti sumar- ILOKANO
saruno nga aramid dita escuelaan ti anac yo. No casapulan, ipabaga iyo ti sabale nga sao daytoy nga
bannawag.
Cari Genitori/Guardiani: Questo avviso importante riguarda un‘attivita imminente nella scuola di tuo/a | ITALIANO
figlio/a. Se necessario, la prego di far tradurre I'avviso.
UOOooood = toobbbbottobbbbbttoobbbiotoobbbiitooobon aoo
O0000000OCOODOOROOC0OO
HHH/HHHHU N P P P 000
Szanowni Rodzice/Opiekunowie: To jest wazna informacja dotyczaca aktywnosci, ktére beda miaty | POLSKI
niedtugo miejsce w szkole Panstwa dziecka. Jezeli jest to konieczne, prosimy o przettumaczenie tej
informacii.
Caros pais/guardides: Este aviso importante refere-se a uma atividade a ser realizada na escola de | PORTUGUES
seu(sua) filho(a). Se necessario, favor pedir para que alguém o traduza. (BRASIL)
Stimati parinti/tutori: Aceasta instiintare importanti se referd la o activitate scolara ce va avea loc la | ROMANA
scoala copilului dumneavoastra. Daca este necesar, va rugam sa obtineti/solicitati traducerea ei in
limba romana.
Joporne Pogutenn/OnekyHbl: ETO BaxHOe COO6LUEHME KacaeTcs npubnvmkaoLelica gestenbHoctn B | PYCCKUN
LWKo/e Bawero pebéHka. Ecim Heobxoaymo noxasyicTa nonpocute KOro HWbyab MNepeBecTu 3TO
coobuleHNe.
Waaalidiinta/masuuliinta ubadka: Ogaysiiskaan muhiimka ah wuxuu ku saabsan yahay arrimaha iman | SOMALI
doona ee laga gaban doono dugsiga ilmahaaga.
Estimados padres/guardianes: Este importante aviso esta relacionado con una actividad a realizarse en | ESPANOL
la escuela de su nifio o nifia. De ser necesario, por favor haga que le traduzcan este aviso.
Minamahal na magulang/tagapag-alaga: Ang abisong ito ay napakaimporante. Ito ay tungkol sa TAGALOG
isang gawain sa eskuwela para sa inyong batang anak/alaga. Mangyaring ipasalin ang abisong ito.
Sevgili Veliler: Bu énemli bildiri gocugunuzun okulunda uygulanacak olan bir aktivite ile ilgilidir. | TURKCE
Gerekirse bildiriyi terciime ettiriniz.
LLlaHOBHI 6aTbku/onikyHW. Lie Bax/vMBe NOBiAOM/IEHHS CTOCYETLCS MaliGyTHLOI AiSIbHOCTI Y LUKOAI YKPAIHCBKA
BaLLOl AMTUHN. AKLWO HeobxiaHO, nonpoxalite NepekIacTy Le NoBigoM/IEHHS.
plS c|_|9 S)JT
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Kinh go61 quyu vo phu huynh/Quyu vo gidm hoa; Thoang batio nagy raat quan troing. Noéi dung lag quan tadm TIEANG VIEAT
vea sinh hoait sdp tdi cufia con quyll vo taii trédeng. Nedu can thiét, xin nhdg ngodei nago hiedu tieing Anh doch
thoang batio nagy cho quyt vo.

NOTE: School coordinator may provide this translation notice to parents/guardians to indicate whether the parental/guardian
consent materials need to be translated, if necessary.

State Field Test Letter
(yellow highlight for mail merge; red for customization)

[Date]

[Title] [Name First] [Name Last]
[Title/Department]

[State]

[Address 1]

[Address 2]

[City], [State] [Zip code]

Dear [Title] [Name Last]:

The United States is participating in an important international study in 2021: the
Progress in International Reading Literacy Study (PIRLS). Since 2001, PIRLS has
measured trends in reading achievement at grade 4 in countries around the world,
including the United States. Results from PIRLS are used by researchers and
policymakers to chart national progress against international standards and other
countries around the world, informing national discussions about international
competitiveness.

Some schools in your state have been randomly selected to participate in the
international field test for PIRLS in the spring of 2020. | am writing to ask your agency
to support the participation of those schools in the field test. The purpose of the field
test is both to determine whether new questions are valid and fair for U.S. students and
to help ensure that PIRLS field operations will be effective for the main study in 2021.
For the first time, PIRLS will be completely electronic, and administered on a tablet with
a keyboard.

PIRLS is described in more detail in the enclosed materials. For information on the
confidentiality of the data collected, please see the enclosed FAQ. While participation in
this study is voluntary, your support of school participation in your state is invaluable so
that the United States has a nationally representative sample of schools across the
country.

Within the next few weeks, your NAEP State Coordinator, [NAEP State Coordinator], will
contact sampled school districts and schools to discuss participating in the field test. In
the meantime, if you have questions about the study, please do not hesitate to call
Laura Egan at Westat at 301-294-3840 or send an email to LauraEgan@westat.com.
Westat is under contract to NCES to collect the PIRLS data. You may also get more
information about this study by contacting Dr. Sheila Thompson at NCES at (202) 245-
8330 or sheila.thompson@ed.gov, or by visiting the PIRLS website at
http://nces.ed.gov/surveys/PIRLS.
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Thank you for your time and support of this important international study.
Sincerely,

Peggy G. Carr, Ph.D.
Associate Commissioner, NCES

cc: [State assessment director]
[NAEP State Coordinator]

Enclosures

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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School District PIRLS Field Test Letter

(yellow highlight for mail merge; red for customization)
[Date]

[Title] [Name First] [Name Last]

[School District]

[Address 1]

[City], [State] [Zip code]

Dear [Title] [Name Last]:

The United States is participating in an important international study in 2021: the Progress
in International Reading Literacy Study (PIRLS). Since 2001, PIRLS has measured trends in
reading achievement at grade 4 in countries around the world, including the United States.
Results from PIRLS are used by researchers and policymakers to chart national progress
against international standards and other countries around the world, informing national
discussions about international competitiveness.

One or more schools in your district have been randomly selected to participate in the
PIRLS field test in the spring of 2020. | am writing to ask your agency to support the
participation of those selected schools. The purpose of the PIRLS field test is both to
determine whether new questions are valid and fair for U.S. students and to help ensure
that PIRLS field operations will be effective for the main study in 2021. For the first time,
PIRLS will be completely electronic, and administered on a tablet with a keyboard.

Participating schools will receive $200, and each school’s PIRLS school coordinator (the
school staff person designated to work with PIRLS staff) will receive $100 as a thank you for
his or her time and effort. The school administrator and selected teachers will each be
asked to complete a questionnaire. Teachers will receive $20 as a thank you for completing
the questionnaire. Each student who participates will receive a small gift as a token of
appreciation.

PIRLS is described in more detail in the enclosed materials. For information on the
confidentiality of the data collected, please see the enclosed FAQ. While participation in this
study is voluntary, your support of school participation in your district is invaluable so that
the United States has a nationally representative sample of schools across the country.

Within the next few days, a representative of PIRLS will contact the following school or
schools in your district that have been selected for the field test: [LIST SAMPLED SCHOOLS
HERE...].

If you have any questions, please do not hesitate to call the PIRLS Help Desk at 1-855-951-
1215 or send an email to PIRLS@westat.com. You may also get more information about this
study by contacting Dr. Sheila Thompson at NCES at (202) 245-8330 or
sheila.thompson@ed.gov, or by visiting the PIRLS website at
http://nces.ed.gov/surveys/PIRLS.

Thank you for your time and support of this important international study.
Sincerely,

[Name of Chief State School Officer]
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Enclosures

cc: [State Testing Director]
[District Test Coordinator]
[NAEP State Coordinator]

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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School PIRLS Field Test Letter

(yellow highlight for mail merge; red for customization)
[Date]

[Title] [Name First] [Name Last]

[School District]

[Address 1]

[City], [State] [Zip code]

Dear [Title] [Name Last]:

I am writing to inform you that [school name] has been randomly selected to represent schools
across the United States by participating in an important international study in 2021: the
Progress in International Reading Literacy Study (PIRLS). Since 2001, PIRLS has measured
trends in reading achievement at grade 4 in countries around the world, including the
United States. Results from PIRLS are used by researchers and policymakers to chart
national progress against international standards and other countries around the world,
informing national discussions about international competitiveness.

In preparation for the 2021 assessment, the United States is participating in a field test in
the spring of 2020. The purpose of the field test is both to try out new questions and to help
ensure that operational procedures will be effective in the 2021 assessment. For the first
time, PIRLS will be completely electronic, and administered on a tablet with a keyboard.

NCES recognizes the burden of assessments on schools and works to reduce that burden as
much as possible both in terms of time and resources. PIRLS will sample two classes of fourth-
graders in your school. A school administrator and teachers of the selected students will be
asked to complete a questionnaire. As a token of appreciation for participating in PIRLS, your
school will receive $200. Your school’s PIRLS school coordinator (a staff person designated to
work with PIRLS staff) will receive $100 for his or her time and effort. Teachers of selected
students will receive a $20 Amazon gift card for completing a questionnaire. Students who
participate in the test will receive a small token of appreciation.

PIRLS is described in more detail in the enclosed materials. For information on the
confidentiality of the data collected, please see the enclosed FAQ. While participation in this
study is voluntary, your school’s participation is invaluable so that the United States has a
nationally representative sample of schools across the country.

Your scheduled assessment date is [Assessment date]. Within the next few days, a
representative of PIRLS will contact you to discuss your participation. If you have any
questions, please do not hesitate to call the PIRLS Help Desk at 1-855-951-1215 or send an
email to PIRLS@westat.com. You may also get more information about this study by
contacting Dr. Sheila Thompson at NCES at (202) 245-8330 or sheila.thompson@ed.gov, or
by visiting the PIRLS website at http://nces.ed.gov/surveys/PIRLS.

Your participation in the field test for PIRLS 2021 is very important to its success. Thank you
for your time and for supporting this important international study.

Sincerely,

[Name of Coordinator]
NAEP State Coordinator

cc: [District Test Coordinator]
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Enclosures

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.5.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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PIRLS Field Test Letter to School Coordinator

(yellow highlight for mail merge; red for customization)

[DATE]

[School Name]
[School Address]
[School City], [State] [Zip Code]

Dear [School Cordinator],

We are looking forward to working with you and your school this school year on the
Progress in International Reading Literacy Study (PIRLS). As the designated school
coordinator for PIRLS you play a critical role in assisting us with study preparations. We
appreciate your assistance, particularly given the many demands on your time.

The attached document, PIRLS School Coordinator Responsibilities, will provide you with
an overview of PIRLS, as well as a list of tasks and timeline needed to prepare for PIRLS
data collection. The first step is to provide a list of the 4™ grade classes in your school,
so that we may select the classes and students who will be invited to participate. This
step is critically important, and we would appreciate your help in completing this task
within one week of returning from winter break.

A PIRLS study representative will contact you shortly to answer questions you may have
and to begin discussing data collection logistics. In-school data collection is scheduled
to take place during March and April 2020. The student data collection will include a
reading assessment and background questionnaire. For the first time, PIRLS will be
completely electronic, and administered on a tablet with a keyboard that we provide.

Westat will provide a trained test administrator (TA) to conduct the student sessions
and to assist with the parental permission form process. A school administrator and the
teachers of selected classes will also be asked to complete a questionnaire. They will be
contacted separately, and their responses will be collected through a web-based
application or hard-copy survey. The data collected during the field test will permit
assessment developers to test new questions to ensure fairness for U.S. students and
to allow us to fine tune operational procedures for the 2021 assessment.

We sincerely appreciate your help in preparing for the session at your school and in
ensuring that PIRLS is a success. Each school’s participation is critical to the success of
the study, and reports will not identify participating districts, schools, students, or
individual staff.

If you have any questions, please contact us at 1-855-951-1215 or by email at
PIRLS@westat.com. Thank you for your support of education through participating in
PIRLS.

Sincerely,

[NAEP State Coordinator]

Enclosures
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The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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PIRLS School Coordinator Responsibilities

As the PIRLS school coordinator (SC), you play an important role in the success of the study. Westat will provide a
trained test administrator (TA) to conduct the student sessions and to assist you as much as possible. But we will need
to rely on you to complete certain tasks so that data collection will be successful.

Study Details
The field test phase of PIRLS consists of the following:

Student Reading Assessment and Questionnaire -
Students in selected classrooms will be administered a
reading assessment and background questionnaire. For
the first time PIRLS will be completely electronic, and
administered on a tablet with a keyboard. This
new format for the assessment is called digitalPIRLS.

e TA from Westat will conduct the student sessions
at your school, and each participating student will
receive a thank you gift.

e School Administrator Questionnaire - The school
administrator or designee will complete a
questionnaire  about school characteristics,
enrollment, resources, policies, and the learning
environment. The questionnaire may be completed
online or via hardcopy and will take about 40
minutes to complete. Westat will send information
to you to distribute to the person who is
designated to answer the school administrator
guestionnaire.

e School Teacher Questionnaire - Teachers of
selected classrooms will complete a questionnaire
regarding their teaching experience, available
resources, and instructional practices. The
questionnaire may be completed online or via
hardcopy and will take about 40 minutes to
complete. Westat will send information to you to
distribute to selected teachers.

For additional information, you may visit our website
at: www.MyPIRLS.com.

Your Responsibilities

You have been asked to complete several tasks prior to
the student data collection sessions that will take place
in the spring of 2020. These include providing student
information, working with Westat on the session
logistics, assisting with parental consent form
distribution and receipt, and helping to coordinate
school staff surveys.

We will use the PIRLS secure website to exchange
information, such as class and student lists. Please visit:
www.MyPIRLS.com and log-in with the following
information:
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Table 1 shows the activities you will be asked to

perform and a timeline for these activities.

Table 1. Activities Timeline

Provide information on 4™
grade classes using the Class
Listing Form.

Within one week of
returning from winter
break

Complete Student Listing Form
for selected class(es)

Within one week of
selection of classes

Coordinate session logistics
(dates, times, locations,
consent type)

Within 3 weeks of
receipt of request

Notify teachers, selected
students, and parents of the
study and benefit of
participating

At least 3 weeks prior to
scheduled session

Distribute parental consent
forms to all selected students

At least 3 weeks prior to
scheduled session

Monitor return of consent
forms; distribute reminder
letters as needed. Collect
returned, signed forms and
submit to TA.

During the 3 weeks from
distribution to data
collection day

Notify/remind teachers and
students about the data
collection sessions

One week prior and one
day prior to session

Assist the TA with getting the
students to the sessions

On the day of the
session

Coordinate completion of the
administrator and teachers’
questionnaires.

Two weeks prior to the
student session

Providing Student Information

We will select one or two classes per school, depending
on the number of classes available at grade 4. Please
submit the Class Listing Form (CLF) (including all classes
that account for each student in 4™ grade). The CLF
should be uploaded to the secure PIRLS website. The
student sample will consist of all students in the
selected classes.

We will then ask you to complete the Student Listing
Form (SLF) for selected class(es) to provide information
on the students in those classes (e.g., name, IEP/ELL


https://MyPIRLS.com/
https://MyPIRLS.com/

status class, date of birth, gender). SLF should be
uploaded to the secure PIRLS website.

Assisting with Student Session Logistics

In order to minimize disruption at the school on the
day of the student data collection, it is crucial that
arrangements be made in advance. These
arrangements include:

¢ Confirm the dates for the assessment, and put it on
the school calendar.

e Determine the location and time(s) of the student
session(s): will the student sessions take place in
the classrooms or will a separate room be
reserved? If there are multiple classes sampled,
will the administration be conducted together or
separately?

e Determine parental permission type (implied/
passive or written/active). Determine best method
of distributing consent forms, tracking returned,
signed forms, collecting returned forms, and
submitting to the PIRLS TA.

¢ Work with the TA to identify students with special

needs.
e Notify teachers and students in selected
classrooms about PIRLS, the importance of

participating, and explain test day activities.

e Contact parents to encourage them to return the
signed consent form (if applicable).

Parental Permission

Parental permission materials will be supplied by
Westat a few weeks before the scheduled session. We
can either mail them directly to parents or ask that you
distribute the parent permission forms to the sampled
students.

e Most schools use implied/passive permission
(which means students only return a form if their
parent denies permission to participate), as this
option lessens the burden on school staff and
results in higher participation rates. If you are using
this permission type, please record parent refusals
onto the student tracking form (STF) which will be
provided with the permission forms.

e Some schools require written/active consent. If
your school requires active consent, parents are
asked to return signed permission forms to the
school coordinator. Please keep track of the return
of these forms on the STF. Please make sure any
returned forms have one “box” checked, a
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parent/guardian signature (not just a printed
name) and the name of the student.

Your TA will be in contact with you to track the return
of consent forms, as well as exclusion statuses for
students. Reminder forms will be sent home as
needed. The TA will check the permission forms on the
day of the first session to make sure we do not include
anyone whose parents have not granted permission.
Please keep the returned parent permission forms in a
locked or secure location. Your TA will mail any
returned forms from your school at the end of data
collection to Westat for secure maintenance of
records. Please let him/her know if you need to retain
copies.

Assist on the Day of Student Sessions

The PIRLS TA will arrive at the school about an hour
before the student session. In order to have valid
results from the study, we need as many sampled
students to participate as possible. We are depending
on you to make certain the students and teachers are
aware of the date, time, and location for their
participation and to generate enthusiasm. This often
makes the difference in high student participation. You
may want to advertise PIRLS throughout the school and
classroom or make a PA announcement about the
study the day before and the day of the session to
generate interest and encourage participation.

Token of Appreciation

As a token of our appreciation for your time and
energy with PIRLS, you will receive a total of $100 after
the student session has been completed.

THANK YOU for your help to make PIRLS a
success! We greatly appreciate your time and
assistance!



School Questionnaire PIRLS Field Test Letter

(yellow highlight for mail merge; red for customization)

[Date]

[Title] [Name First] [Name Last] Web Address:
https://portal.mypirls.com

[School] Your Study ID: [Study ID]

[Address 1] Your Password: [Password]

[City], [State] [Zip code]
Dear [Title] [Name Last]:

The United States is participating in an important international study in 2021: the
Progress in International Reading Literacy Study (PIRLS). Since 2001, PIRLS has
measured trends in reading achievement at grade 4 in countries around the world,
including the United States. Results from PIRLS are used by researchers and
policymakers to chart national progress against international standards and other
countries around the world, informing national discussions about international
competitiveness. In preparation for the 2021 assessment, [school name] is participating
in a field test in the spring of 2020. The purpose of the field test is both to try out new
questions and to help ensure that operational procedures will be effective in the 2021
assessment.

We are asking you to complete a 40-minute questionnaire to provide insight into the
practices and resources at your school. The survey is designed to be completed by you
or a staff person you designate who can provide information about the characteristics
of the school, its enrollment, resources, policies, and learning environment. The
questionnaire may be completed by hardcopy or online using a secure website. To
access the questionnaire online, please use the web address and unique study ID and
password provided on this letter. If completing the questionnaire by hardcopy, please
use the enclosed business reply envelope to return the completed questionnaire to us.
You may also give the completed hard copy questionnaire to the PIRLS school
coordinator at your school.

For information on the confidentiality of the data collected, please see the enclosed
FAQ. While participation in this questionnaire is voluntary, your participation is
invaluable.

If you have any questions, please do not hesitate to call the PIRLS Help Desk at 1-855-
951-1215 or send an email to PIRLS@westat.com. You may also get more information
about this study by visiting the PIRLS website at http://nces.ed.gov/surveys/PIRLS. If you
have questions about your rights as a study participant, you may contact Laura Egan at
301-294-3840 or email LauraEgan@westat.com.

Your participation in the field test administrator questionnaire for PIRLS 2021 is very
important to its success. Thank you for your time and for supporting this important
international study.
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Sincerely,

Peggy G. Carr, Ph.D.
Associate Commissioner, NCES

Enclosures

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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Teacher Questionnaire PIRLS Field Test Letter

(yellow highlight for mail merge; red for customization)

[Date]

[Title] [Name First] [Name Last] Web Address:
https://portal.mypirls.com

[School] Your Study ID: [Study ID]

[Address 1] Your Password: [Password]

[City], [State] [Zip code]
Dear [Title] [Name Last]:

The United States is participating in an important international study in 2021: the
Progress in International Reading Literacy Study (PIRLS). Since 2001, PIRLS has
measured trends in reading achievement at grade 4 in countries around the world,
including the United States. Results from PIRLS are used by researchers and
policymakers to chart national progress against international standards and other
countries around the world, informing national discussions about international
competitiveness. In preparation for the 2021 assessment, [School Name] is
participating in a field test in the spring of 2020. The purpose of the field test is both to
try out new questions and to help ensure that operational procedures will be effective in
the 2021 assessment.

We are asking you to complete a 40-minute questionnaire to provide insight into your
teaching experience and available resources and instructional practices at your school.
You may complete the questionnaire by hardcopy or online using a secure website. To
access the questionnaire online, please use the web address and unique study ID and
password provided on this letter. If completing the questionnaire by hardcopy, please
use the enclosed business reply envelope to return the completed questionnaire to us.
You may also give the completed hard copy questionnaire to the PIRLS school
coordinator at your school.

You will receive a $20 Amazon gift card within a few weeks of completing the
questionnaire as a token of our appreciation.

For information on the confidentiality of the data collected, please see the enclosed
FAQ. While participation in this questionnaire is voluntary, your participation is
invaluable.

If you have any questions, please do not hesitate to call the PIRLS Help Desk at 1-855-
951-1215 or send an email to PIRLS@westat.com. You may also get more information
about this study by visiting the PIRLS website at http://nces.ed.gov/surveys/PIRLS. If you
have questions about your rights as a study participant, you may contact Laura Egan at
301-294-3840 or email LauraEgan@westat.com.

Your participation in the field test teacher questionnaire for PIRLS 2021 is very
important to its success. Thank you for your time and for supporting this important
international study.
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Sincerely,

Peggy G. Carr, Ph.D.
Associate Commissioner, NCES

Enclosures

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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PIRLS 2021 Study Brochure Content: 8 /2 X 11in Tri-fold

Title page: PIRLS USA Logo
Map of world
Progress in International Reading Literacy Study (PIRLS) 2021

Inside panels:

What is PIRLS?

The Progress in International Reading Literacy Study (PIRLS) is an international assessment and research project
designed to measure reading achievement at the fourth grade, as well as school and teacher practices related to
instruction. PIRLS was previously assessed in 2001, 2006, 2011, and 2016 with the United States participating in all past
assessments. In 2021, PIRLS will involve students from more than 50 countries, including the United States. For the first
time, PIRLS will be completely electronic, and administered on a tablet with a keyboard. This new format for
the assessment is called digitalPIRLS.

PIRLS is sponsored by the International Association for the Evaluation of Educational Achievement (IEA) and conducted
in the United States by the National Center for Education Statistics (NCES), part of the U.S. Department of Education.

Why is PIRLS important?

PIRLS provides a unique opportunity to compare the reading of U.S. fourth-grade students with that of their peers in
countries around the world. PIRLS complements what we learn from national assessments by identifying the strengths
and weaknesses of student performance relative to students around the world. The results inform national discussions
about education as well as international competitiveness.

PIRLS provides valuable benchmark information on how U.S. students compare to students around the world, allows
educators and policymakers to examine other educational systems for practices that could have application to the
United States, and contributes to ongoing discussions of ways to improve the quality of education of all students.

What type of assessment is PIRLS?

PIRLS is developed through an international consensus-building process involving input from U.S. and international
experts in reading and measurement. In a final step, the assessment is endorsed as suitable by all participating
countries. The assessment contains a mix of questions: some require students to select appropriate responses, while
others require that students provide written answers. Examples of released PIRLS items are available at
http://nces.ed.gov/surveys/pirls/released.asp.

The new version of PIRLS (digitalPIRLS) will be administered in a fully digital format, on a tablet with a
keyboard.

Key findings from PIRLS 2016

At grade 4, the U.S. average reading score (549) was higher than the PIRLS international average of 500. The U.S. was
among the top 11 education systems (10 education systems had higher averages and 15 were not measurably
different) and scored higher, on average, than 30 education systems.

In the new 2016 ePIRLS online assessment the U.S. average score was 557, which was lower than the averages for 3

education systems, higher than the average for 10 education systems, and not measurably different from the averages
for 2 education systems.
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Back panels:

Other information collected by PIRLS

PIRLS is more than an assessment of student knowledge in reading. PIRLS also considers the context in which learning
occurs. Students, teachers, and schools are asked about a variety of aspects of the environments in which content is
taught, learned, practiced, and applied. In this way, PIRLS provides each country with a rich source of information on
the factors influencing reading achievement.

Countries that participated in PIRLS and ePIRLS in 2016

Australia

Austria

Azerbaijan

Bahrain

Belgium (Flemish)-BEL
Belgium (French)-BEL
Bulgaria

Canada

Chile

Chinese Taipei

Czech Republic
Denmark

Egypt

England-GBR

Finland

France

Georgia

Germany

Hong Kong-CHN
Hungary

Iran, Islamic Republic of
Ireland

Israel

Italy

Kazakhstan

Kuwait

Latvia

Lithuania

Macao-CHN
Macedonia, Republic of
Malta

Morocco

Netherlands

New Zealand
Northern Ireland-GBR
Norway

Oman

Poland

Portugal

Qatar

Russian Federation
Saudi Arabia
Singapore
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United Arab Emirates (" o
United States (] o

Study Authorization and Confidentiality

NCES is authorized to conduct this study under the Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C.
§9543). Information collected will help the U.S. Department of Education’s ongoing efforts to benchmark student
achievement in the United States. Participation is voluntary. All of the information provided by school staff and
students may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other
purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). The U.S. Office of Management and Budget has
approved the data collection under OMB # 1850-0645. Individual responses will be combined with those from other
participants to produce summary statistics and reports.

PIRLS USA logo goes here
IES / NCES logo goes here

For questions about PIRLS 2021, contact the PIRLS Help Desk at 1-855-951-1215 or email PIRLS@westat.com.
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PIRLS Field Test FAQ

Progress in International Reading Literacy Study
Frequently Asked Questions

PIRLS Field Test (Spring 2020)

What is PIRLS?

The Progress in International Reading Literacy Study (PIRLS) is an international assessment and research project
designed to measure trends in reading achievement at the fourth-grade level as well as school and teacher practices
related to instruction. Since 2001, PIRLS has been administered every 5 years. PIRLS 2021, the fifth study in the series,
will involve students from more than 50 countries, including the United States. For the first time, PIRLS will be
completely electronic and administered on a tablet with a keyboard. This new format for the assessment is
called digitalPIRLS.

What is the field test for?

Field tests are a critical part of the development of test questions for assessments like PIRLS. Field tests (small-scale,
trial runs of an assessment) allow assessment developers to try out new questions to determine their performance
when administered to students around the world. The results of the U.S. field test will help assessment developers to
determine specific wording or content that may put U.S. students at a disadvantage relative to students in other
countries. It will also allow the U.S. to fine tune operational procedures for the 2021 assessment.

Why was my school selected for participation?

Your school was randomly selected so that the overall U.S. field test sample will be representative of the overall U.S.
school population. Field-testing on a diverse sample of students from a variety of schools, locations, and backgrounds
ensures that the assessment wording and concepts are not regionally, culturally, or socially biased.

Why should my school and students participate?

PIRLS informs national discussions about education policy as well as international competitiveness. By participating,
students ensure fairness in the questions that will be used in the main study in 2021. Field-testing the assessment
guestions will identify specific wording and content that could disadvantage U.S. students in the main study. Students
efforts in the field test help ensure that the achievement of our students is accurately and fairly reported.

)

Is it possible that my school will be selected for the main study as well as the field test?
It is highly unlikely that schools selected for the field test will be selected for the 2021 main study.

Will all our fourth-grade students be asked to participate?
Probably not, unless your school only has two grade 4 classrooms. Students with disabilities and English-Language
learners may also be excused.

Who conducts the PIRLS assessment?

The entire assessment process will be conducted by trained staff from Westat, a research organization under contract
with the National Center for Education Statistics in the U.S. Department of Education. NCES is authorized to conduct
this study under the Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543) and approval of the U.S.
Office of Management and Budget under OMB # 1850-0645.
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How are the teacher and school questionnaires administered?

The teacher and school questionnaires are administered either online from a secure website or via a hardcopy form.
Teacher questionnaires take about 40 minutes to complete and ask teachers questions about their experience,
available resources, and instructional practices. School questionnaires take about 40 minutes to complete and ask
about school practices and resources.

Do teachers need to help administer the assessment?
No, Westat field staff will visit the school on the day of the assessment, bringing with them all the materials required.
These field staff will administer the assessments to students.

When will the field test be conducted?
The field test will be conducted between March 1 and April 15, 2020. Westat will work with schools to identify an
assessment date convenient for the school in that time period.

Where will the field test be conducted?
The assessment will be conducted in the schools that are selected to participate.

How long does the field test take?
The field test assessment will take approximately 2.5 hours, including time for directions.

What will happen with the collected data?

The field test data will be used to evaluate whether the assessment fairly and accurately measures student’s
knowledge and skills in all participating countries. All of the information provided by school staff and students may be
used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). Reports of the findings from the field test will not identify
participating districts, schools, students, or individual staff. Individual responses will be combined with those of other
participants to produce summary statistics and reports.

Are schools required by federal law to participate?
No. School participation is voluntary. However, we hope you will participate in this study so that students like those in
your school are accurately and fairly represented.

What are the benefits?

The nation as a whole benefits from PIRLS by having a greater understanding of how the reading knowledge and skills
of U.S. 4™ graders compare with 4™ graders from other countries. The country benefits from the field test by ensuring
that the questions used in the main study are fair and appropriate for U.S. students. To thank participating schools and
individuals for their time and effort we offer tokens of appreciation: schools that participate in PIRLS will receive $200
and the school coordinator (staff person designated to assist with the study) will receive $100. Teachers who complete
a survey will receive $20, and each student who participates will receive a small gift.

Where can | find more information about PIRLS?
Visit the PIRLS website at http://nces.ed.gov/surveys/pirls/index.asp.

For additional information about PIRLS 2021, contact the PIRLS U.S. home office at 1-855-951-1215 or email
PIRLS@westat.com.
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Summary of School Activities: PIRLS Field Test (Spring 2020)

Summary of School Activities: PIRLS Field Test

November- January-March 2020 March-April 2020
December 2019 Prior to assessment day Assessment day Benefits
Principal = Designate a = Complete a brief School = Support assessment day Represent other similar U.S.
school Questionnaire on the activities schools
coordinator characteristics of the school, its = Encourage students to Receive a $200 check for the
enrollment, resources, policies, and participate and do their school
learning environment (available best on the assessment
online or hardcopy)
= Share the importance of
participation in the study with
school staff
School = Confirm an = Arrange the day and location for = Confirm spaces for Receive a $100 check
coordinator assessment the PIRLS sessions assessment are

date convenient
for your school

Confirm dates and location with
PIRLS assessment staff

Provide class list, student list, and
contact information for grade 4
teachers

Notify teachers, selected students,
and students’ parents of the study
and benefit of participating

Work with assessment staff to
identify students with special needs
Coordinate the principal’s
completion of the School
Questionnaire (online or hardcopy)
Coordinate the teacher’s
completion of the Teacher
Questionnaire (online or hardcopy)
Collect parental consent forms
where required and submit to
PIRLS staff

problem-free

Collect complete School
and Teacher
Questionnaires (if not
completed online) and
give to assessment staff
Ensure all sampled
students attend the
assessment sessions
Meet with assessment
staff and provide
feedback about the
assessment process

Teachers of

Complete Teacher Questionnaire

Receive a $20 Amazon gift

eligible and return to school coordinator card
courses prior to assessment day (if not Represent the United States
completed online) in preparations for the
international study
Selected = Attend the assessment Receive a small thank-you gift
Students session, complete the Represent the United States
assessment and in preparations for the
Student Questionnaire international study
Westat’s = Work with the = Call the school coordinator to = Conduct assessments Ensure quality and uniformity
assessment school to set discuss assessment day location(s) from start to finish of data collected across the
staff assessment and student participation = Furnish all the United States
dates = Select student sample and notify assessment materials,

= Help school
coordinator
with
assessment
details and
logistics

= Protect school
and student
confidentiality

school of selected students
Provide School and Teacher
Questionnaires to the school
coordinator for distribution

pencils, and test
booklets

Conduct a brief
debriefing interview
with the school
coordinator at the end
of the assessment
Maintain security of all
materials

For additional information, go to https://nces.ed.gov/surveys/pirls/.

OMB# 1850-0645 (expires 04-30-22)
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Email to School Coordinator (SC) for PIRLS Registration and to Provide School

Information (PSI)
(Yellow highlight for merge data fields; red font for customization)

Dear SC:

We hope that this finds you well and enjoying another terrific school year! We are following up with you to remind you
to put the 2020 Progress in International Reading Literacy Study (PIRLS) field test assessment date, [date], on your
school calendar at [school name]. We appreciate your commitment to PIRLS, and we know your students will be
excited and proud to represent U.S. students in this important international assessment. The PIRLS team looks forward
to working with you to coordinate PIRLS in your school.

A sample of your grade 4 classes will be taking PIRLS. In most schools, PIRLS will randomly select about two classes to
participate in the assessment.

You will have a number of responsibilities critical to making PIRLS a success. Please review the attached Summary of
School Activities for an overview of these responsibilities. The PIRLS website (www.MyPIRLS.com) will assist you with
these responsibilities and provide information about the assessment. You can refer to the attached PIRLS Registration
and Provide School Information (PSI) Guide to assist you through the immediate next steps. Please register on MyPIRLS

using this registration ID: [PIRLS school registration ID].

Once you have registered, please make sure to complete the questions on the Provide School Information page on the
PIRLS website.

The timeline below provides an overview of these activities:
. Today - Register on MyPIRLS and answer the questions on the MyPIRLS Provide School Information page.

. January - Prepare and submit a list of classes on the Submit Class List. Once classes are submitted, PIRLS staff will
inform you of the selected classes and will email you to submit the list of students in selected classes on the Student
List page of MyPIRLS. The PIRLS team will contact you in January with directions for submitting the class and student
lists.

° January through March -

® Receive a packet of PIRLS materials, including the Facts for Parents about PIRLS, and sample
parent/guardian notification letters. These materials will also be available on the MyPIRLS website.

e Review lists of students and teachers.

e An assigned PIRLS representative will contact you to discuss assessment logistics and
accommodations for students with disabilities or English language learners.

e Notify parents/guardians that their children have been selected for the assessment. A sample
parent/guardian notification letter will be available on the MyPIRLS website for you to customize and
print on your school letterhead.
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¢ One week before the assessment - Notify teachers in advance, and remind them to complete an online
PIRLS Teacher Questionnaire, which should have been emailed to them by the PIRLS Team. Request that
the school principal complete the PIRLS School Questionnaire as well.

Thank you in advance for your cooperation and effort in helping to coordinate this important assessment. If you have
any questions, please feel free to contact the PIRLS Help Desk at 1-855-951-1215 or PIRLS@westat.com. You may also
get more information about this study by visiting the PIRLS website at https://nces.ed.gov/surveys/pirls/.

Sincerely,
The PIRLS Team

Attachment:  Summary of School Activities
PIRLS Registration and PSI Guide

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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PIRLS Registration and Provide School Information (PSI) Guide
Registration + Username/Password

In order to prepare for the 2020 PIRLS field test in grade 4, you must log in to the PIRLS website (www.MyPIRLS.com).
If you have never logged in to the website for the 2020 PIRLS field test and cannot find the registration ID number
provided to you by email , please contact the PIRLS Help desk at 1-855-951-1215 or PIRLS@westat.com.

hd

Once you have your registration ID number, go to the www.MyPIRLS.com website and click “Please
register.”
Enter your registration ID and click “Continue.”
Make sure to confirm the district and school name shown at the top of the page are correct. Then
follow the instructions to enter your name and other contact info. If you will be handling most of the
PIRLS tasks at your school, make sure to click “Are you the school coordinator for?”
District:
School Name:
MyPIRLS Registration ID:
First Name:
Last Name:
Telephone:
Extension:
Email:
Confirm Email Address:
are you the school coordinator for U
Create your own password using the following critena:
= Must have 8-14 characters
# Must have all of the following:
+ Uppercase(latter)
» Lowercase(letter)
» Numerical(digit)
» Special character (*1,~% @ =57 +=5&)
Sample password: KnightsR=1
Password:
Confirm Password:
: Register
Then create a password that meets the password criteria and click Register.
Once created, your username will be emailed to you. Your username is not your email address.
If you check the “Are you the school coordinator for?” box, you will get an additional email with a

Summary of upcoming activities.
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Site Home Page

When you first log in, you will see your school name, grade, and assessment date at the top banner. Please make sure
those fields are accurate. If not, contact PIRLS@westat.com.

Welcome to the PIRLS 2020 Field Test!

Your school is participating in the field test for the Progress in International Reading Literacy Study (PIRLS) to be conducted in 2020 in grade 4.
Students in schools selected for grade 4 will take a digitally-based assessment of reading.

This website will help school coordinators prepare for the upcoming PIRLS Field Test. Each assessment will be administered by trained FIRLS
representatives. Thank you for helping your school participate in this important assessment.

The "What You Meed to Do” menu on the left will guide you through these activities. You will need to visit this website several fimes
throughout the next few months, so remember your MyPIRLS username and password. You will be asked to update your password
every 90 days. Use the left-hand menu to complete the tasks listed below.

Provide School Information—Late Fall, 2019
Submit Class List—Mid-January, 2020
Submit Student List—Mid-January, 2020
Prepare for Assessment—February, 2020

The “What You Need to Do” menu on the left will guide you through the upcoming PIRLS activities. You will need to
visit this website several times throughout the next few months, so remember your MyPIRLS username and password.
You will also be asked to update your password every 120 days. The change password link is at the top right of the
page.

To get started, use the left-hand menu to complete the tasks listed below.
¢ Provide School Information—Late Fall, 2019
e Submit Class List—Mid-January, 2020

e  Submit Student List—Mid-January, 2020
* Prepare for Assessment—February, 2020
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Provide School Information (PSI)

The first step in MyPIRLS is to complete the Provide School Information page. Click the Provide School Information
link at the left-hand menu to access this page.

On the PSI page, the information on the left is the current information available for your school. Please make updates
in the fields on the right if the current information on the left is blank or incorrect. Make sure to complete both the
“School Contact Information” and “School Characteristics” sections. Then click Save.

Note: You will see this red text banner below until all required fields are filled out completely:

*This section is incomplete, please review the  missing fields balow. ()

School Contact Information
Current New

School Name:

School Address 1:

School Address 2:

City:

State:

Zip Code:

Principal Prefix:

Principal Firstname:

Principal Lastname:

Principal Suffix:

Telephone Number: Ext:

Email:

School Coordinator Prefix:

School Coordinator Firstname:

School Coordinator Lastname:

School Coordinator Suffix:

School Coordinator's Title:

Telephone: Ext:

Fax:

Email:

School Characteristics

Date school starts spring break:
Date school returns from spring break:

Last day of school for the current school year:

Enrollment at grade 4 for the entire school:

DDHHH THEEH TIEng e

Number of classes with at least one 4th grade student: *

Once complete, you will see this blue text bar shown below at the top of the page.

Thank you for completing the Provide School Information form! Your information should now show in the Current column.

In January, 2020, we will email you instructions for submitting class and student lists.
Thank you for you school’s participation in the 2020 PIRLS Field Test!

Sincerely,
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The PIRLS Team
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Automated Email for all PIRLS registrants
(Yellow highlight for merge data fields)

Thank you for creating a PIRLS account for the Progress in International Reading Literacy Study (PIRLS). To
access PIRLS, go to www.MyPIRLS.com and enter your username and password.

Username: [username]

Password information: You created your own password upon registering. Use the "Forgot Password"
links on MyPIRLS login page if needed. You will be prompted to change your password after 120 days.

MyPIRLS is a secure site that contains confidential information, so it is important to remember your username
and password. If you choose to write down this information, store it in a secure place.

If you have questions or need help accessing the website, please contact the PIRLS Help Desk at 1-855-951-
1215 or email PIRLS@westat.com Monday through Friday between 9 a.m. and 5:00 p.m. ET.

Sincerely,

The PIRLS Team

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S5.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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Automated Email for PIRLS School Coordinator registrant
(Yellow highlight for merge data fields; red font for customization)

Dear [school coordinator],

Thank you for creating a MyPIRLS account for the Progress in International Reading Literacy Study (PIRLS)
on www.MyPIRLS.com. MyPIRLS is a secure website for sharing information and files related to your school’s
participation in the 2020 PIRLS field test. The website’s "What You Need to Do" menu will guide you
through the upcoming PIRLS activities.

The first step is to complete the Provide School Information page. If you have not already done so, please go
to https://www.MyPIRLS.com/ProvideSchoolInformation.aspx.

In January, you will need to provide a complete and current list of all of your school’s fourth-grade classes
for the PIRLS team to randomly select two classes to participate in the PIRLS field test. You will then be
asked to submit lists of all students in the selected classes. We will email you in early January with
instructions about how to submit the class list, student list, and teacher list through www.MyPIRLS.com.

Please see the attached Summary of School Activities for a complete list of activities associated with your
school’s participation in the 2020 PIRLS field test.

Thank you very much for participating in PIRLS and for playing a key role in making the assessment a
success in [school name]!

Sincerely,
The PIRLS Team

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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MyPIRLS Login Page

| PIRLS USA LOGO

MyPIRLS
Login

MyPIRLS is a restricted-use website that contains information on the Progress in
International Reading Literacy Study (PIRLS).

Existing User Login First time
visiting the MyPIRLS site?

Schools can register now!
User Name: Please register
Password:
Forgot Password | Having trouble logging in?
Log In

The National Center for Education Statistics (NCES) is authorized to conduct this study
under the Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to
collect students’ education records from educational agencies or institutions for the
purpose of evaluating federally supported education programs under the Family
Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)(iii) and 99.35). All of
the information you provide may be used only for statistical purposes and may not be
disclosed, or used, in identifiable form for any other purpose except as required by law
(20 U.S.C. 89573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat.
The U.S. Office of Management and Budget has approved the data collection under
OMB # 1850-0645.

According to the Paperwork Reduction Act of 1995, no persons are required to respond
to a collection of information unless such collection displays a valid OMB control
number. The valid OMB control number for this voluntary information collection is 1850-
0645. The time required to complete this information collection and participate in study
activities is estimated to average 240 minutes per school coordinator, including the
time to review instructions, search existing data resources, gather the data needed,
and complete and review the information collection. If you have any comments or
concerns regarding the accuracy of the time estimate(s), suggestions for improving the
form, or questions about the status of your individual submission of this form, write
directly to: Progress in International Reading Literacy Study (PIRLS), National Center for
Education Statistics, Potomac Center Plaza (PCP), 550 12th St., SW, 4th floor,
Washington, DC 20202.

OMB No. 1850-0645, Approval Expires 04/30/2022.
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Notice: You are accessing a U.S. Government information system.

This warning banner provides privacy and security notices consistent with applicable
federal laws, directives, and other federal guidance for accessing this Government
system, which includes all devices/storage media attached to this system. This system
is provided for Government-authorized use only. Unauthorized or improper use of this
system is prohibited and may result in disciplinary action and/or civil and criminal
penalties.
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MyPIRLS

Login

MyPIRLS is a restricted-use wabsite that contains information on the Progress in International Reading Literacy Study (PIRLS)

Existing User Login
First fime visting the MyPIRLS site?
Ligr M arme Schools can negisber now!
| Pleass register!
Passvennd
Eorgel Passwodd | Haning irouble Kaging T
Leg in

The Netional Center for Education Statistics (NCES) is authorized to conduct this study under the Education Sciences Reform Act of 2002 (ESRA 2002, 20U5C.5
95£3). &nd to collect students” education records from educationgl agencies or institutions for the purpose of evaluating federally supported education programs
under the Family Educational Rights and Privecy Act (FERPA, 34 CFR 55 99.31(z)(3)(ii} and 9.35). All of the information you provide may be used only for statistical
purposes and may not be disclosed, or used, inidentifizble form for any other purpose except &s required by law (20 U.5.C. §9573 and 6 U_5.C. §131). In the United
States. PIRLS is conducted by MCES. part of the U.5. Department of Education, and the data are being collected by Westat. The US. Office of Management and Budget
hes approved the data collection under OMB # 1630-D64 5.

According to the Paperwork Reduction Act of 1993, no persons are reguired to rezpond to & collection of infermation unless such collection displays a valid DMB
control number. The valid OMB control number for this voluntary information collection is 1830-0645. The time required to complete this information collection and
participate in study activities is estimated to average 250 minutes per school coordinator, including the tinve to review instructions, search existing data resources.
pather the data needed. and complete and review the information collection. I you have any comments or concerns regarding the accuracy of the time estimate(s).
supgestiens for improving the form. or guestions abowt the status of your individual submission of this forn, write directly to: Progress in International Reading
Literacy Study (PIRLS). Natinnal Center for Education Statistics. Potomac Center Plaza (PCP). 550 12th St SW. &th floor, Washington, DC 20202

(MB Mo 1850- 0645, Approval Expires 04/30/2022.

Netice: You are accessing a U5, Government information system.
Thiz warning banner provides privacy and security notices consistent with applicable federal laws, directives. and other federal guidance for accessing this

Government system, which includes all devices/storape media attached to this system. This system is provided for Government- guthorized use only. Unauthorized
or improper use of this system is prohibited and may result in disciplinary action andfor civil and criminal penalties.

49



MyPIRLS Home Page

Welcome to the 2020 PIRLS field test!

Your school is participating in the field test for the Progress in International Reading Literacy Study
(PIRLS) to be conducted in 2020 in grade 4. Students in schools selected for grade 4 will take a digitally-
based assessment of reading.

This website will help school coordinators prepare for the upcoming PIRLS field test. Each assessment will
be administered by trained PIRLS representatives. Thank you for helping your school participate in this
important assessment.

The "What You Need to Do" menu on the left will guide you through these activities. You will need to visit
this website several times throughout the next few months, so remember your MyPIRLS username and
password. You will be asked to update your password every 120 days. Use the left-hand menu to
complete the tasks listed below.

Provide School Information—Late Fall, 2019
Submit Class List—January, 2020

Submit Student List—January, 2020

Prepare for Assessment—January-February, 2020
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MyPIRLS Provide School Information (PSI) Page (screenshot)

Provide School Information

District:

Submitted by:

Please review and complete the form below to ensure that eTIMSS has the most up-to-date information about your school. Some fields are filled in already; please edit these if they are incorrect.

School Contact Information
Current Mew
School Name:
School Address 1:
School Address 2:
City:
State: |
ZIP Code:

Principal Prefix:

Principal First Name:

Principal Last Name:

Principal Suffix: |
Principal Telephone Number: Ext: | Ext: | |

Principal Email: |

School Coordinator Prefix:

School Coordinator First Name:

School Coordinator Last Name:
School Coordinator Suffix: |
School Coordinator Title:

School Coordinator Telephone: Ext: Exti | |

School Coordinator Fax:

Schoel Coordinator Email: |

School Characteristics

Date school starts spring break:
Date school refurns from spring break:
Last day of school for the current school year:

Enrollment at grade 4 for the entire school:

Mumber of math classes with at least one st grade student:
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Email to School Coordinator (SC) to Submit Class and Student Lists—Grade 4

Dear [School Coordinator],

PIRLS needs a complete and current list of all of your school’s fourth-grade classes and all the fourth-grade
students in those classes in order to randomly select classes to participate in the 2020 PIRLS field test.

Please go to www.MyPIRLS.com to submit your class and student lists. If you have forgotten your login ID,
please contact the PIRLS Help Desk at 1-855-951-1215 or PIRLS@westat.com. If you have forgotten your
password, you can request a new password on the MyPIRLS login page.

After logging in, select Submit Class List from the left hand panel to provide information about your fourth-
grade classes. Once you have provided information about all fourth-grade classes, the PIRLS will email you
with the names of the selected classes. Then select Submit Student List to provide an electronic list of
currently enrolled fourth-grade students in your school for the selected classes only.

Instructions for Submit Class List and Submit Student List are attached. These tip sheets and Excel templates
can also be found in the Documents section of this website.

If you have any questions about submitting your list, please email or call the PIRLS Help Desk at
PIRLS@westat.com or 1-855-951-1215.

Please submit your student E-File within one week of returning from winter break. PIRLS will process your
submission and select the sample of fourth-grade classes to be assessed. You will be informed of the classes
selected within a few weeks of submitting your lists.

Thank you very much for participating in PIRLS and for submitting your school's class and student lists!
Sincerely,
The PIRLS Team

Attachments: Grade 4 Submit Class List Tip Sheet; Grade 4 Submit Student List Tip Sheet

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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Instructions for Submitting Class Lists- Grade 4
Submit Class List

PIRLS needs a complete and current list of all of your school’s fourth-grade classes in order to randomly select
classes to be assessed. Typically, two classes are sampled in each school, and all students in the selected classes are
assessed. Submit your class list first, and then the PIRLS Team will email you the list of selected classes. After you
receive the list of selected classes, you will be given instructions to submit student lists for the selected classes only.

Go to www.MyPIRLS.com and log in.

Enter information about all fourth-grade classes at your school

On www.MyPIRLS.com, select Submit Class List from the navigation menu on the left. The table on the page
provides a description of all information that is needed. Enter information for each fourth-grade class in the web
form. After you have entered information for one class, click on the Save button, and another row will appear for
you to enter information about the next class(es). If you have not completely filled out a row, you may get a warning
message at the top of the screen that the data must be fixed and resaved. Continue until you have entered
information for all classes that contain fourth-grade students. Note: Do not click the Finished button until all classes
have been entered. Make sure to click “Save” one last time prior to clicking “Finished.”

Include the following information for each class:

a. Class Name (each class name must be unique and descriptive, e.g. “Mrs. Johnson’s 4" grade
class;” each row must have a unique new name)

b. Class Group or Track (Select “average” track if there are no tracks or group levels)

c. Number of 4" grade students in the class (Most classes have less than 30 students; do not include
3" or 5" graders)

d. Class Exclusion Status (If applicable; Only use this field if EVERY student in that class cannot
take PIRLS)

e. Name of ReadingTeacher

f. Email address of Reading Teacher

Additional tips for submitting information about your fourth-grade classes:

¢ Record the Class Name that is typically used by your school to refer to the class. The class name
should be as descriptive as possible so that when we notify you of which class has been selected, you
can identify it easily.

e [f there is a class with more than one grade level (multi-grade class), please only count the number
of fourth grade students in that class. Enter the number of fourth grade students in the Number of
Students field. For example, if the class has15 students including 5 third-graders, 6 fourth-
graders, and 4 fifth-graders, enter “6” as the Number of Students in this class.

Use the most current enrollment information.

¢ Include all classes, even if they typically are excluded from your state testing program, or all
students take alternate assessments. If all students in the class should be excluded, you can
indicate this by selecting the appropriate Class Exclusion Status code.

¢ Print a list of the classes you included for your future reference using the Print button.

Once you have entered information for all the fourth-grade classes in your school, click Save and then the Finished
button. Only click Finished AFTER clicking Save.

When you click “Submit Class List” for Grade 4, you will see this description table at the top and an empty form to
enter information at the bottom of the page.
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Below is a detailed description of what will be needed.

Table of Fields to enter for Grade 4 Class List Submission

*Class Name (each
class name must be
unique)

Record the class name that is typically used by your school to refer to the class. For example, it may be that
your school uses the grade plus a letter for the class name (4a, 4b, etc.), the grade plus a number (4.1, 4.2,
etc.), the teacher name, the class period (Period 1, Period 2, etc.), the class location (Room 7, Room 8, etc.), or
some other combination of these items. It is important that unique class names are entered because these
names will be used to indicate to the Test Administrator which classes will be tested.

*Class Group or Track
(use Average if none)

If your school assigns students to specific classes based on their ability, please indicate the relevant level: Low
ability, Average ability, or High ability. Use average if no group or track level.

*Number of 4™-grade
students in each class

Enter the number of fourth-grade students in each class. In the case of multi-grade classes (e.g., students from
more than one grade level in the same class), only the fourth-grade students should be counted as a class in
the list. For example, if three Grade 3 students, five grade 4 students, and ten grade 5 students form a multi-
grade class, then you should record five students for the number of students in this multi-grade class. Also, if
the class has 15 students including 5 third-graders, 6 fourth-graders, and 4 fifth-graders, enter “6” as the
Number of Students in this class.

Class Exclusion Status (if
applicable; if at least
one 4th-grade student
in this class is able to be
assessed, do not use
this field)

1 = Students with functional disabilities; i.e., students who have physical disabilities in such a way that they
cannot perform in the PIRLS testing situation. Students with functional disabilities who are able to perform
should be accommodated in the test situation, within reason, rather than excluded.

2 = Students with intellectual disabilities; i.e., students who are considered, in the professional opinion of the
school principal or by other qualified staff members, to have severe intellectual disabilities or who have been
tested as such. This category includes students who are emotionally or mentally unable to follow even the
general instructions of the test. Students should not be excluded solely because of poor academic
performance or normal disciplinary problems. It should be noted that students with dyslexia, or other such
learning disabilities, should be accommodated in the test situation, within reason, rather than excluded.

3 = Non-native language speakers; i.e., students who are unable to read or speak the language(s) of the test
and would be unable to overcome the language barrier in the test situation.

If all students in the excluded class do not belong to the same exclusion category, please identify the
category corresponding to the majority of students.

*Name of Reading
Teacher

Name of the reading teacher of the class.

> Email address of
Reading Teacher

Email address of the reading teacher of the class.
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Enter classes in this table:
Tips:

e Use the Save button to save information you have entered for each class.

e If you need to delete a class, click on the @ at the beginning of a saved class row.

e Use the Print button to print a list of the classes you included for reference.

e Each class name must be unique. Do not just type in “Grade 4 class” several times. We must be able to
differentiate between classes, so please use different class names for each reading class with at least one
4th-grade student.

e Click on the Finished button when you have entered all fourth-grade classes in the form. Then go to the
Submit Student List page.

(each class name must *Number of 4th-grade |Class Exclusion Status (If applicable) *Name of Reading | *Email address of
be unique) students in class (Most Teacher Reading Teacher

classes have less than
30 students; do not
include 3rd or 5th
graders)

Enter class name here Select Enter number here Select Enter name here Enter email here

You can hover your mouse cursor over the Information symbol to get more information about each field and its
requirements.

The white asterisks indicates the field is required. E3 Enter class details and then click Save after each row. The row
will not save if an error occurs. If you see an error message, please correct the text in that row and re-save to activate a

new row to enter.

Continue to click “save” and make sure to click “save” after you enter the last class. Do Not click “Finished” until after
you click “save” one last time and there are no error messages.

Enter class name here Select |Enter number here |Select Enter name here Enter email here

Once finished, the PIRLS team will email you within 5-7 business days which grade 4 classes were selected.
Then you can submit student lists for the selected classes only.

! Class

| #Class Mame

T “ 1 : | Mame of Gcience Teacher (saly | Email addeess of Scence
{rach class name must be ;ﬂ"" Enilusess m':.““'“'“ o dilferent Trom Mathematss Teacher [oaly if different from
unique] i Status [1f spplicable) il Mythematics Teacher)

) | e s o Grncs Cimas 4 L Seect X ] 5 UctrEmihieact. com
[ srwon e 4o My tmcnGinach o [y eremn Msrpasrrcrgosech tom
Choose "Finished" once you have entered all class information for Grade 4. Mo further editing is possible when you choose this option.

w

| w7
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If you need assistance, email PIRLS@westat.com or call 1-855-951-1215.
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Instructions for Submitting Student Lists- Grade 4

Submit Student List - Step 1 - Upload Excel File

Along with the list of classes, PIRLS needs a complete and current list of all students in the classes that the PIRLS team
selects.

Your student data electronic file (E-File) must be submitted as a Microsoft Excel file. Click the “Submit Student List” link
to get started. You can only do this AFTER you have completed the Submit Class List Page. The class names you entered
on that page will need to be reentered exactly when completing student lists.

You may use the E-File Excel Template we provide in the Documents section on https://www.MyPIRLS.com, or you
may provide an Excel file with the same information. Include the following information for each student:

¢ Student Name: The preferred format is First Name, Middle Name (or Initial), and Last Name in separate
columns. However, MyPIRLS will accept student names in one column.

e Sex: Codes for Male/Female.

e Date of Birth: The preferred format is Month of Birth and Year of Birth in separate columns. However, MyPIRLS
will accept Date of Birth in one column.

e Student with a Disability Status (Use 1=Yes, student has disability and/or IEP; 2=No, student does not have disability
or IEP)

e English Language Learner (Use 1=Yes, student is ELL; 2=No, student is formerly ELL; 3=No, student is not ELL)

e Class: The fourth-grade class the student is enrolled in. Please use the same unique class names you used in
the Submit Class List screen.

e Teacher Name: Teacher of the above named class.

e Teacher Email: Teacher email address of the above named class (work email).

Student Current Grade Levellt is preferred that you include column headers as the first row in your E-File (see templates
for examples in Documents). However, E-Files without column headers will be accepted. If you cannot submit your
student data with this information in an Excel file, please call or email the PIRLS Help Desk at 1-855-951-1215 or
PIRLS@westat.com. Please save this file with your school name and district in the file name.

Tips for ensuring the E-File process goes smoothly:

® Use the template or provide column headers. Student information should begin on the second row. There
should be no empty rows within the student data. Do not provide any other student information.

® Be sure to give your file a unique, descriptive name. Within Excel, click on File, then Save As, and give your file
a name such as “Your School Name Grade 4 PIRLS.xls.” Save this file in a secure location

® The first row of data in your file will be read as the column header unless you indicate otherwise on the Submit
Student List webpage. Each succeeding row will be considered a student record.

® There should be only one worksheet with data in the Excel file. If there are other worksheets, they must not
contain any data.

® Copy and paste the class name from the class list that you submitted, or make sure that they match exactly.

Once you have finished creating your student list, scroll towards the bottom of the page, and click “Yes” or “No” to
indicate whether or not you have included column headers in your Excel file (first row in file says, “student name, sex,
date of birth,” etc.).
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Then, click Browse to locate the Excel file on your computer. Once, the Excel file is selected, click Upload.

Does your student data file contain column headers:

New file: I Browse.__

Proceed to the next page of this guide.
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Submit Student List - Step 2 - Identifying Columns

Identify Your Columns

We need to know what information is in each column of your student data file (E-File). If you provided column headers
in your E-File (preferred), they are displayed in Column Heading Is in the table below. If you did not provide column
headers, Column Heading Is will contain numbers for each column in your submitted E-File. Click on the down arrows
in Your Column Contains to select descriptions for each column header. If there is no appropriate description in the
drop-down list, please select N/A.

Once finished, click Next.

Column Heading Is Your Column Contains

Student First Name [Student Name: First v|
Student Middle Name [Student Name: Middle |
Student Last Name |52udent Marne: Last V|
Grade [MiA v|
Month of Birth [Birth Date: Month of Birth |
Year of Birth [Birth Date: Year of Birth _ V|
Sex [Sex v

| Previous || Next

Select Next after all columns have been identified.

You can always come back to this Identify Columns page by clicking on the link circled in red on the Submit Student
List page:

Filename Filesize Uploaded Uploaded By

EFile Template.xls 2/1/2017 11:06:28 AM I

Does your student data file contain column headers:

Mew file:l Browse. .
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Submit Student List - Step 3 - Matching Values and Verifying E-File Percentages

Match Your Values to PIRLS Codes.

Follow the instructions below to verify codes you entered in your Excel file (e.g. M means male and F means female
student).

PIRLS needs to know the values for each of the columns in your E-File. The tables on the next few web pages contain
the following information for each column:

e Your Values: The values in your E-File
e  PIRLS Codes: Click on the down arrow and select the PIRLS Code that best matches Your Values
¢ Number: The number of students in your E-File with that value
e Percentage: The percentage in your E-File with that value
Use the Previous and Next buttons to navigate from column header to column header.

If there is an error in your data file, exit E-File, correct the problem in your Excel file, and upload the file again.

Sex - Column 1 of 1

Your Values PIRLS Codes Mumber Percentage
F Female | 1 33.33%
M Male ~ 2 66.67%

[ Previous || Next |

Submit Student List - Step 4 - Data verification
Possible warnings:

You have entered that there are XX students in the PSI page for your selected grade; however, there are XX students
in your Excel file. Please confirm your Excel file has the correct number of students.

There are several students with a possibly ineligible birth year. The potentially ineligible birth year(s) are:

Please confirm this is correct before moving on. If there is an error in your data file, exit E-File, correct the problem in
your Excel file, and upload the file again.

Verify Your E-File

Once complete with matching your codes, you can review the percentages to ensure your file looks correct. For
example, most schools would have around 50% female and 50% male students.

The table below summarizes the information you have provided on your student list (E-File). Please review this
summary and verify that the information is correct. Total Enrollment at the bottom of the table should match the
number of students in your E-File and the total number of students currently enrolled in grade 4.

Record whether the information is correct or incorrect by selecting the appropriate button at the bottom of the page.
Then click the Submit button. If you select incorrect, you will need to correct your E-File and resubmit it.
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Number Percentage

Sex
Male 2 66.67%
Female 1 33.33%
Total Enrollment: 3

® Information is CORRECT and CURRENT.
O Information is INCORRECT.

| Pravious || Submit |

Once you click submit, you will see this message below.

Thank you for submitting your E-File!

A PIRLS representative will contact you to make arrangements for the assessment.
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Submit Class List Page

Submit Class List

PIRLS needs a complete and current list of all of your school’s fourth-grade classes in order to randomly select
classes to be assessed. Typically, two classes are sampled in each school, and all fourth-grade students in the
selected classes will be assessed.

Enter the data for each class in the form below. After you have entered information for a class, click on save, and
another row will appear for you to enter information about another class. Continue until you have entered
information for all classes that contain fourth-grade students.

Include the following information for each class (* indicates a required field):

*Class Name (each class name must be Record the class name that is typically used by your school to refer to the class. For example, it may be
unique) that your school uses the grade plus a letter for the class name (4a, 4b, etc.), the grade plus a number (4.1,
4.2, etc.), the teacher name, the class period (Period 1, Period 2, etc.), the class location (Room 7, Room 8,
etc.), or some other combination of these items. It is important that unique class names are entered
because these names will be used to indicate to the Test Administrator which classes will be tested.

*Class Group or Track (use Average if If your school assigns students to specific classes based on their ability, please indicate the relevant level:
none) Low ability, Average ability, or High ability.

*Number of 4"-grade students in each Enter the number of fourth-grade students in each class. In the case of multi-grade classes (e.g., students
class from more than one grade level in the same class), only the fourth-grade students should be counted as a

class in the list. For example, if three Grade 3 students, five Grade 4 students, and ten Grade 5 students
form a multi-grade class, then you should record five students for the number of students in this multi-
grade class. Also, if the class has 15 students including 5 third-graders, 6 fourth-graders, and 4
fifth-graders, enter “6” as the Number of Students in this class.

Class Exclusion Status (if applicable; if at 1 = Students with functional disabilities; i.e., students who have physical disabilities in such a way that they
least one 4th-grade student in this class is cannot perform in the PIRLS testing situation. Students with functional disabilities who are able to perform
able to be assessed, do not use this field) should be accommodated in the test situation, within reason, rather than excluded.

2 = Students with intellectual disabilities; i.e., students who are considered, in the professional opinion of
the school principal or by other qualified staff members, to have severe intellectual disabilities or who
have been tested as such. This category includes students who are emotionally or mentally unable to
follow even the general instructions of the test. Students should not be excluded solely because of poor
academic performance or normal disciplinary problems. It should be noted that students with dyslexia, or
other such learning disabilities, should be accommodated in the test situation, within reason, rather than
excluded.

3 = Non-native language speakers; i.e., students who are unable to read or speak the language(s) of the
test and would be unable to overcome the language barrier in the test situation.

If all students in the excluded class do not belong to the same exclusion category, please identify the
category corresponding to the majority of students.

*Name of Reading Teacher Name of the reading teacher of the class

*Email address of Reading Teacher Email address of the reading teacher of the class
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e Use the Save button to save information you have entered for each class.

¢ If you need to delete a class, click on the @ at the beginning of a saved class row.

e Use the Print button to print a list of the classes you included for reference.

e Each class name must be unique. Do not just type in “Grade 4 class” several times. We must be able to
differentiate between classes, so please use different class names for each class with at least one 4th-
grade student.

e Click on the Finished button when you have entered all fourth-grade classes in the form. Then go to the
Submit Student List page.

I:rr. *Class Name

(each class name must *Number of 4th-grade |Class Exclusion Status (If applicable) *Name of Reading | *Email address of
be unique) students in class (Most Teacher Reading Teacher
classes have less than
30 students; do not
include 3rd or 5th
graders)

Enter class name here Select Enter number here Select Enter name here Enter email here
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Submit Student List Page - Grade 4 (screenshot)

Submit Student List

Along with the list of classes, PIRLS needs a complete and current list of all 4~ grade students in the selected grade 4 classes in order to draw a random sample of classes (and therefore students) to
participate in the assessment. Your student data electronic file (E-File) must be submitted as a Microsoft Excel file.

You may use the PIRLS E-File Excel Template or you may provide an Excel file with the same information. Include the following information for each student:

All 9 fields below are REQUIRED in your student list file (especially exact Class Names that you entered in the previous Submit Class Lists page).

Class Mame: The fourth-grade class the student is_gnrolled in. Please use the same unigue class names you used in the Submit Class List screen.

Reading Teacher Name: Reading Teacher of the above named class.

Reading Teacher Email of Class

Student Name: The preferred format is First Mame, Middle Name (or Initial), and Last Name in separate columns. However, PIRLS will accept student names in one column.
Sex: Codes for Male/Female.

Date of Birth: The prefemred format is Month of Birth and Year of Birth in separate columns. However, PIRLS will accept Date of Birth in one column.

Student with a Disability Status (Use 1=Yes, student has disability and/or |IEP; 2=No, student does not have disability or IEP)

English Language Leamner (Use 1=Yes, student is ELL; 2=No, student is formerly ELL; 3=MNo, student is not ELL)

Student Current Grade Level (grade 4 only)

L e e

It is preferred that you include column headers as the first row in your E-File (see excel templates below or in Documents). However, E-Files without column headers will be accepted. If you cannot
submit your student data with this information in an Excel file, please call or email the PIRLS Help Desk at PIRLS @westat.com or 1-855-951-1215.

(1. All students in selected classes should be entered on the same excel worksheet in the same excel workbook file.
2. All students on the excel file should be in grade 4 only).

Grade 4

[# pIRLS 2020 FT Grade 4 Submit Student List Template 1

[#_pIRLS 2020 FT Grade 4 Submit Student List Template 2

Does your student data file contain column headers: I :I'

Filename Filesize

FIRLS student list2.xls | 40448 | 2/20/2020 3:10:21 PM |John Doe
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MyPIRLS Prepare for Assessment Page

Prepare For Assessment

Thank you for providing information about all the fourth-grade classes in your school! After submitting both class
and student lists, you will receive an email telling you that your sample of classes has been selected. Return to this
webpage when you receive the email from PIRLS@westat.com: “The list of students selected to participate in
PIRLS is available in the Student Tracking Forms (STF),” available below.

Please note below:
Each STF has the list of students in the selected class and their teachers.

Schools with small classes or multi-grade classes may have more than two classes selected, so please check to
see if there is more than one page on each PDF STF file.

Student Tracking Form (download all if more than one link is shown)
h

h Click here to download the STF 1
A

h Click here to download the STF 2

¢ Student Tracking Form (STF) — The forms list the students who have been selected to participate in the
assessment at your school. Instructions on how to access and review the forms are in
the Documents section on this website.

¢ Sample Parent Notification Letter and Facts for Parents about PIRLS — You will receive a packet of
PIRLS materials including a sample parent/guardian notification letter and a PIRLS Facts for Parents.

For PIRLS schools, a sample parent/guardian notification letter is in the Documents section for you to customize
and print on your school letterhead. Please distribute the parent notification letter and the Facts for Parents about
PIRLS (from our mailing to you) to the parents of the selected students prior to the assessment. A Spanish version
of the letter and Facts for Parents are also available in the Documents page.

As your assessment date approaches, your Test Administrator will be contacting you to finalize the assessment
day activities.
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Student Tracking Form (STF) Email

(yellow highlight for mail merge; red for customization)

Dear [School Coordinator],

Thank you for providing information about all the fourth-grade classes in your school! The list of students selected to
participate in PIRLS is now available in the Student Tracking Form (STF) available on the MyPIRLS website. Please
see below for more details about the forms and parent notification.

¢ Student Tracking Form (STF) —The forms list the students who have been selected to participate in the
assessment at your school. Instructions on how to access and review the forms are attached (There may be
multiple pages in each PDF file).

e Sample Parent Notification Letter and Facts for Parents about PIRLS. — A sample parent/guardian notification
letter is attached for you to customize and print on your school letterhead. Please distribute the parent
notification letter and the Facts for Parents about PIRLS to the parents of the selected students prior to the
assessment. A Spanish version of the letter is available on the MyPIRLS site in Documents.

®* FedEx Shipment

o] Within a week, a FedEx shipment of hard-copies of the Facts for Parents about PIRLS will be
delivered to you. You can also distribute them electronically. The document is available to be
downloaded from this site: https://www.mypirls.com/Documents.aspx.

As your assessment date approaches, your Test Administrator will be contacting you to finalize the assessment day
activities and discuss accommodations, if necessary.

If you have any questions, please do not hesitate to call 1-855-951-1215 or send an email to PIRLS@westat.com. You
may also get more information about this study by visiting the PIRLS website at https://nces.ed.gov/surveys/pirls/.

Thank you for your assistance with this study!

Sincerely,
The PIRLS Team

Attachments:

Sample Parent Notification Letter
Facts for Parents about PIRLS
STF Instructions

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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Instructions for Student Tracking Form (STF)

Reviewing the Student Tracking Form (STF)

The two Student Tracking Forms (STF) list the students who have been selected to participate in the assessment at
your school. This list is based on the student information you submitted. You can take notes on this form in preparation
for the pre-assessment call in which the Test Administrator will ask you about any updates to this form over the phone.
To access the STF, please login at www.MyPIRLS.com; then, go to Prepare for Assessment and select “Click here to
download the STF.”

As the first step in reviewing the Student Tracking Form, please verify the student information for accuracy after you
open the Excel file you just downloaded. See below for what should be reviewed. Please also make sure the school name
and students match what you expect.

® Student’s name is listed in Column 1.

e Date of birth is listed in Column 3.

¢ Gender (using codes—1 for female and 2 for male) is listed in Column 4.
® Exclusion status in Column 5.

¢ Participation status in Column 8.

Student Exclusions and Accommodations
If a student is to be excluded from the assessment because he or she requires an accommodation that is not allowed,
please make a note in column 5 using the codes at the bottom of the STF.

Participation Status + Newly-enrolled or no-longer-enrolled students

If many of the students listed in the STF are not enrolled in the school, please contact PIRLS@westat.com ASAP, but
you do not need to contact PIRLS@westat.com if only 1 to 3 students are no longer enrolled or are newly enrolled.
These new or no-longer-enrolled students can be discussed with your Test Administrator when they call you for the pre-
assessment call (usually 1-2 weeks before assessment date). You can make a note on the form regarding these students
in the first column in column 8 using the status codes shown at the bottom of the STF. You can also use status codes 1
through 4 to provide more information about a student.

Updates and Questions

If you have updates to the STF, please have the form ready for the pre-assessment call. You can also provide the
hardcopy to the Test Administrator when they come to your school on assessment day. If you have any questions about
completing this form, please address them with your Test Administrator when they contact you. For urgent questions on
the STF, you can also contact the PIRLS Help Desk (PIRLS@westat.com or 1-855-951-1215). The STF is just for you
to take notes on in preparation for the pre-assessment call so you know parents of which students should be notified.
Please do not send the STF back to us. You can, however, give it to the Test Administrator in person, if you would like,
when they come on the assessment day.
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Student Tracking Form (STF) Template
(Below is a copy of the paper PIRLS STF, which will be replaced with digital PIRLS STF once it is provided by the IEA)

School Name:

FIRLS 2021 FT - Student Tracking Form
' Participant Country:

City Public School

<Name of the country:

[a] [b] c] [d] [e]
Language
Class ID of Test
7001 [ 700101 | 4a [ 4 English
(2] © © 6 0 o (8] ©

Participation Status

Main Make-Up
Session Session

¥ 70010106

-
Ly
- E
= £
3 = 53
- -
£ §(2(8 | |2 |& |2 |ue
[ " a | G = = ] = o
i e o 5: E 1 E c oS-
2 S | ® |=.| s |6e|se|5c |2
] = ‘m ™ i 20 - 0 -] =0 EE
] T |2 | Jd|sF| 2w |®w|Zw|®w SE
Student Name Student a = 9 E sl 5% ligx| 2| 58S
or Number 1D (L] w -9 E @ g0 own < = 7] Z
[Mark Young © 70010101 [14 [04 [2010 [ 2 [ 4
\Laura Turner " 70010102 [06 [06 [2000 [ 1 [ s
[Mary Anderson " 70010103 [22 [09 [2009 [" 1 [ 6
e Jroot0104 | || T1
|<A> 770010105 | | | § 2
| <A> | [ 3
| i
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Documents Page

Documents

General Information

» Brochure
= Freguently Asked Questions (FA

. | iviti

Guides
» MyPIRLS Registration and Provide School Information (PSl) Guide
Student List Submission (E- Instructions
« PIRLS FT Submit Student List Template 1 {use either template]
» PIRLS FT Submit Student List Template 2 (use either template)
Instructions for Reviewing Student Tracking Form (STF)
Parent Materials

= Facts for Parents about PIRLS

= Facts for Parents about PIRLS (Spanish)

= Multi-translation notice for Parents

= Sample Parent/Guardian Notification Lette

= Sample Parent/Guardian Notification Letter (Spanish)
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PIRLS Important Websites and Contact Us Pages

Important Websites

+ For more information about PIRLS in the United States, including U.S. results, example questions, and the International Data
Explorer, click on the link below.

https://nces . ed. gov/surveys/pirls!

+ PIRLS International website, where you can find international reports and assessment frameworks, click on the link below.
https:/ftimssandpirls.bc edw/

Contact by Phone

You can contact PIRLS Help Desk by phone between 9:00 am and 5:00 pm Eastern Time, Monday—Friday, at 855-951-1215 (toll-free).

Contact by Email

You can contact PIRLS Help Desk at PIRLS@westat.com.
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School Principal Questionnaire Login Card/Email
(yellow highlight for mail merge; red for customization)

Front of Card:

Welcome to PIRLS!

Your school is participating in the 2020 Progress in International Reading Literacy Study (PIRLS) field test. This online
guestionnaire seeks information about schools and provides important context to understanding the achievement of
students taking the assessment.

Please go to the web address (URL) given below and log in to the online questionnaire with your “School ID” and
“Password”, which are printed on the label attached below. Please contact the PIRLS Help Desk (PIRLS@westat.com) if

you have problems logging on.
The website link is: _https://portal.mypirls.com.
[Insert Label]

The online questionnaire does NOT require JavaScript or cookies to work. Responses are saved automatically as you go
from question to question. The “Table of Contents” link on the bottom of each page provides an overview of all
guestions and whether you have completed them. You may leave the questionnaire at any time and log in again later.
See notes on the back of this card.

OMB# 1850-0645 (expires 04-30-22).

Back of Card:
NOTES

e Please use the Previous and Next buttons to navigate backward and forward

* You may exit the questionnaire at any time and log in again later— all of your responses will be saved
automatically.

¢ The Table of Contents provides an overview of all questions and shows whether you have completed all
questions.

¢ To exit the Table of Contents, click on any question link or section header.

e If you would like a printed copy of the online questionnaire, click on the “Prepare Printer Version” link on the
Table of Contents page.

e |tis estimated that it will take approximately 30 minutes to complete the questionnaire.

¢ [f you have problems accessing the online questionnaire or need assistance, please contact the PIRLS Help
Desk at PIRLS@westat.com or 1-855-951-1215.

¢ [f you would prefer to complete a paper questionnaire, please contact your PIRLS School Coordinator.

Thank you for the thought, time, and effort you have put into completing the questionnaire!

Sincerely,
The PIRLS Team

NCES is authorized to conduct this study under the Education Sciences Reform Act of 2002 (ESRA 2002,
20 U.S.C. §9543). All of the information provided by schools, staff, and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by the
National Center for Education Statistics (NCES), part of the U.S. Department of Education, and the data
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are being collected by Westat. The U.S. Office of Management and Budget has approved the data
collection under OMB # 1850-0645.
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Teacher Questionnaire Selection Email
(yellow highlight for mail merge; red for customization)

Welcome to PIRLS!

Your school is participating in the 2020 Progress in International Reading Literacy Study (PIRLS) field test. This online
guestionnaire seeks information about teachers’ academic and professional backgrounds, classroom resources,
instructional practices, and attitudes toward teaching.

Please go to the web address (URL) given below and log in to the online questionnaire with your “User ID” and
“Password”, which are below. Please contact the PIRLS Help Desk (PIRLS@westat.com) if you have problems logging
on. The website link is: https://portal.mypirls.com.

User ID: [User ID]
Password: [Password]
Subject code: [Subject code]

Responses are saved automatically as you go from question to question. The “Table of Contents” link on the bottom of
each page provides an overview of all questions and whether you have completed them. You may leave the
guestionnaire at any time and log in again later. You must click “Finish” at the last page for us to receive your
submission. See notes below.

NOTES

e Please use the Previous and Next buttons to navigate backward and forward

* You may exit the questionnaire at any time and log in again later— all of your responses will be saved
automatically.

¢ The Table of Contents provides an overview of all questions and shows whether you have completed all
questions.

* To exit the Table of Contents, click on any question link.

¢ |f you would like a printed copy of the online questionnaire, click on the “Prepare Printer Version” link on the
Table of Contents page.

* |tis estimated that it will take approximately 30 minutes to complete the questionnaire.

*  You must click “Finish” at the last page for us to receive your submission.

¢ [f you have problems accessing the online questionnaire or need assistance, please contact the PIRLS help desk
at PIRLS@westat.com or 1-855-951-1215.

¢ |f you would prefer to complete a paper questionnaire, please contact your PIRLS School Coordinator.

e After you have completed the questionnaire and within a few days, you will receive a $20 Amazon gift card
code from this email address as a token of appreciation for your participation.

Thank you for the thought, time, and effort you have put into completing the questionnaire!

Sincerely,

The PIRLS Team

NCES is authorized to conduct PIRLS under the Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543). All of the information
provided by school staff and students may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other
purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). The U.S. Office of Management and Budget has approved the data
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collection under OMB# 1850-0645. Individual responses will be combined with those from other participants to produce summary statistics and
reports.
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Teacher Questionnaire Reminder Email
(yellow highlight for mail merge; red for customization)
Hello,

This is a gentle reminder to please complete the Progress in Reading Literacy Study (PIRLS) online teacher
guestionnaire. This online questionnaire seeks information about teachers’ academic and professional backgrounds,
classroom resources, instructional practices, and attitudes toward teaching.

Please go to the web address (URL) given below and log in to the online questionnaire with your “User ID” and
“Password”, which are below. Please contact the PIRLS Help Desk (PIRLS@westat.com) if you have problems logging
on. The website link is: https://portal.mypirls.com.

User ID: [User ID]
Password: [Password]
Subject code: [Subject code]

Responses are saved automatically as you go from question to question. The “Table of Contents” link on the bottom of
each page provides an overview of all questions and whether you have completed them. You may leave the
guestionnaire at any time and log in again later. You must click “Finish” at the last page for us to receive your
submission. See notes below.

NOTES

e Please use the Previous and Next buttons to navigate backward and forward

* You may exit the questionnaire at any time and log in again later— all of your responses will be saved
automatically.

e The Table of Contents provides an overview of all questions and shows whether you have completed all
questions.

e To exit the Table of Contents, click on any question link.

¢ |f you would like a printed copy of the online questionnaire, click on the “Prepare Printer Version” link on the
Table of Contents page.

* |tis estimated that it will take approximately 30 minutes to complete the questionnaire.

e You must click “Finish” at the last page for us to receive your submission.

¢ [f you have problems accessing the online questionnaire or need assistance, please contact the PIRLS help desk
at PIRLS@westat.com or 1-855-951-1215.

¢ |f you would prefer to complete a paper questionnaire, please contact your PIRLS School Coordinator.

e After you have completed the questionnaire and within a few days, you will receive a $20 Amazon gift card
code from this email address as a token of appreciation for your participation.

Thank you for the thought, time, and effort you have put into completing the questionnaire!

Sincerely,

The PIRLS Team

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education

records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
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(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.

Amazon Gift Card Code Email

(yellow highlight for mail merge; red for customization)

Thank you for completing the PIRLS Teacher Questionnaire! We appreciate your time and effort to
complete the survey. Your participation in PIRLS is very important to its success.

Here is your $20 Amazon gift card code: [code]. To redeem this gift card, go to
www.Amazon.com/redeem.

If you have any questions about the research study, please email or call the PIRLS Help Desk at
PIRLS@westat.com or 1-855-951-1215.

Thank you again for participating in PIRLS!
Sincerely,

The PIRLS Team

The National Center for Education Statistics (NCES) is authorized to conduct this study under the
Education Sciences Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education
records from educational agencies or institutions for the purpose of evaluating federally supported
education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)
(iii) and 99.35). All of the information provided by school staff and students may be used only for
statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except
as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES,
part of the U.S. Department of Education, and the data are being collected by Westat. The U.S. Office of
Management and Budget has approved the data collection under OMB # 1850-0645.
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Online Questionnaire Login Screen Text
(for the Principal, Teachers, and Students)

PIRLS - English (United States)
You are not logged in.

Welcome to the IEA - DPC SurveySystem
Online Questionnaires

Please enter your user ID and password (Checksum).
User ID:

Password:

The National Center for Education Statistics (NCES) is authorized to conduct this study under the Education Sciences
Reform Act of 2002 (ESRA 2002, 20 U.S.C. §9543), and to collect students’ education records from educational agencies
or institutions for the purpose of evaluating federally supported education programs under the Family Educational
Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)(iii) and 99.35). All of the information you provide may be used
only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as
required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In the United States, PIRLS is conducted by NCES, part of the U.S.
Department of Education, and the data are being collected by Westat. The U.S. Office of Management and Budget has
approved the data collection under OMB # 1850-0645.

According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information
unless such collection displays a valid OMB control number. The valid OMB control number for this voluntary
information collection is 1850-0645. The time required to complete this information collection is estimated to average
30 minutes per principal, 30 minutes per teacher, and 30 minutes per student, including the time to review
instructions, search existing data resources, gather the data needed, and complete and review the information
collection. If you have any comments or concerns regarding the accuracy of the time estimate(s), suggestions for
improving the form, or questions about the status of your individual submission of this form, write directly to: the
Progress in International Reading Literacy Study (PIRLS), National Center for Education Statistics, Potomac Center Plaza
(PCP), 550 12th St., SW, 4th floor, Washington, DC 20202.

OMB No. 1850-0645, Approval Expires 04/30/2022.

© IEA Online SurveySystem - Help
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Student Login Card
(label with login information will be affixed to the card)

STUDENT LOGIN CARD
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[a PIRLS reading picture will also be inserted into the side bar]
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Student Certificate of Completion

- STUDENT CERTIFICATE OF COMPLETION
V

(Name of Student)
has completed 3 hours of volunteer service by participating in the

2020 Field Test for PIRLS 2021
(Progress in International Reading Literacy Study)

an international study inveolving over 30 countries and education systems. PIRLS
measures trends in reading achievement at the fourth-grade level as well as collects
information about school and teacher practices related to instruction.
Each participating student represented many other students in the United States. Student's
participation is critical to the success of PIRLS in the United States.

Jamesz L. Woodworth
Commissioner
National Center for Education Statistics
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[a PIRLS reading picture will also be inserted into the side bar and the commissioner’s signature
will be inserted once documents is approved]
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School Certificate of Appreciation

“ SCHOOL CERTIFICATE OF APPRECIATION
V

Awarded to

In recognition of professional support instrumental
to the successful completion of U.S. participation in the

2020 Field Test for PIRLS 2021
(Progress in International Reading Literacy Study)

Jamesz L. Woodworth
Commissionier
National Center for Education Statistics
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[a PIRLS reading picture will also be inserted into the side bar and the commissioner’s signature
will be inserted once documents is approved]
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School Coordinator Incentive Template

VY

RIRES

[a PIRLS reading picture will also be inserted into the header]

Dear School Coordinator,

Thank you for serving as the School Coordinator for the Progress in International Reading Literacy Study (PIRLS) for
your school. Your participation is vital to the success of this important study. As a token of our appreciation for your

help coordinating the assessment logistics in your school, we have enclosed a check for $100.

If you have any questions, please feel free to call the PIRLS Help Desk at 1-855-951-1215, or send an email to

PIRLS@westat.com. We appreciate your involvement.

Sincerely,

The PIRLS Team
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School Incentive Template

VY

PIRLS

[a PIRLS reading picture will also be inserted into the header]

Dear Principal,

Thank you for participating in the Progress in International Reading Literacy Study (PIRLS). Enclosed is an honorarium

for your school as a token of our appreciation for your school’s participation in this important study.

The study to date has been very successful because of the cooperation and participation of the children and schools.
You can find further information and results from the study at the government’s website at

https://nces.ed.gov/surveys/pirls/.

Thank you for your support of PIRLS. If you have any questions, please call the PIRLS Help Desk at 1-855-951-1215, or

send an email to PIRLS@westat.com. We appreciate your involvement.

Sincerely,

The PIRLS Team
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