Request for Non-Substantive Change to the
School District Review Program (SDRP)
OMB Control No. 0607-0987
U.S. Department of Commerce
U.S. Census Bureau

Purpose

The U.S. Census Bureau, sponsored by the U.S. Department of Education’s National Center for
Education Statistics, conducts the School District Review Program (SDRP) annually. The SDRP
gives state officials the opportunity to update and review the Census Bureau’s school district
information. States can provide updates and corrections to the Census Bureau’s database of
Federal School District Local Education Agency (SDLEA) ID numbers, school district names,
school district boundaries, levels, and grade ranges.

Maintaining accurate school district boundaries through annual SDRP updates is vital to estimate
the number of children aged 5 through 17 in families in poverty in each school district. The U.S.
Department of Education allocates Title | funding annually based primarily on the estimates
produced by the Census Bureau.

This non-substantive change request is to update and add the SDRP verification phase materials
from the currently approved Office of Management and Budget (OMB) collection, as described
below.

Background

The current SDRP OMB collection was approved on July 16, 2018 with an expiration date of
July 31, 2021. The Census Bureau has changes to the School District Review Program (SDRP)
Verification Guide. The verification guide is part of the 2019 SDRP verification phase process,
where respondents review their school district boundaries as they now exist in the Census
Bureau’s Master Address File/Topologically Integrated Geographic Encoding and Referencing
System (MAF/TIGER).

This non-substantive change is a request to submit a revised copy of the School District Review
Program (SDRP) Verification Guide. In this revised document, pronouns have been replaced for
consistency throughout SDRP Guides. There are also screenshot image updates in processing
procedures and additional minor verbiage updates.

The finalized informational guide does not change the content or objective of the SDRP. The
changes were necessary to reflect the most current SDRP information.



Burden
The burden of the 2019 SDRP is unchanged by this update.

Attachments

SDRP Materials

Changes as part of Description
this NSC.

Informational Guides

Verbiage - pronouns School District Review Program (SDRP) Verification Guide.
replaced for
consistency throughout
SDRP Guides.
Screenshot image
updates in processing
procedures. Additional
minor verbiage
updates.
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Verification Phase Overview

During September 2018, the U.S. Census Bureau (Census Bureau) delivered the annotation
phase materials for the School District Review Program (SDRP) to mapping coordinators in the
fifty states and the District of Columbia. During the fall of 2018, the mapping coordinators
collaborated with school district officials for a review of the boundaries to submit any school
district updates to the Census Bureau through the SDRP. Upon receipt of school district
boundary updates, the mapping coordinators were responsible for reviewing, adjudicating,
annotating, and submitting digital files and/or submission logs to the Census Bureau for
insertion into the Census Bureau’s Master Address File/Topologically Integrated Geographic
Encoding and Referencing (MAF/TIGER) System.

Based on submissions from the mapping coordinator, the Census Bureau reviewed and updated
school district boundaries and attributes according to the established SDRP criteria and
guidelines. In some cases, the Census Bureau made minor changes to ensure that the school
district boundaries meet the criteria outlined in the SDRP guidelines.

The verification phase of the 2019 SDRP is the opportunity for mapping coordinators and school
district officials to review their school district boundaries as they now exist in MAF/TIGER. New
updates to school districts are not accepted during the verification phase. Verification phase
materials are provided to all mapping coordinators who submitted annotation updates by the
December 31, 2018 deadline. Any submissions received after the December 31, 2018 deadline
may not be included in the verification phase materials.

This document provides information for reviewing school district attributes and boundaries.
Verification phase procedures for the school district listings tables are in Section 1.1, while
school district boundary verification procedures are located in Section 1.2.

e |f the delineation of the school districts is found to be correct, the Census Bureau
requests that mapping coordinators communicate this by e-mail to
geo.school@census.gov.

e If school district updates (both spatial and attribute) need to be made during the
verification phase, please contact the SDRP team at geo.school@census.gov or
(301) 763-1099 before making any changes. This is to allow for an evaluation of the
proposed updates and to determine the best method for the mapping coordinator to
submit those updates.

e No response by the deadline stated in the verification phase email notification is
considered acceptance that the Census Bureau made updates correctly.
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Verification Phase Processing Procedures

1.1 Verifying School District Listings

The Census Bureau requests that mapping coordinators review relevant listings including the
following: Inventory and Grade Range (all states), County Coverage (all states), Coextensive
Coverage (limited states), and Relationship (limited states). Verification of the data contained
in these listings ensures that all school districts in a state are correct and spatial relationship(s)
with other geographic entities are correctly recorded and maintained. These files are available
in both a text and Excel format. The mapping coordinators need only to review each applicable
listing in one format.

Note: Due to the formatting of the text documents, please use Microsoft WordPad or any text program
like WordPad to open them. Otherwise, the margins and page orientation will have to be
changed to accommodate the text.

e The Inventory and Grade Range (<ST>_SD_Inventory_V.txt and <ST>_SD_Inventory_V.xls) file is
a listing of all Census Bureau school districts in MAF/TIGER and includes the school district
name, Federal School District Local Education Agency (SDLEA) ID number, level, type, and grade
range.

e The County Coverage (<ST>_ County Coverage V.txt and <ST> County Coverage V.xls) file is a
listing containing county-to-school district relationships. There is a separate record for each
unique school district/county combination.

e The Coextensive Coverage (<ST>_ Coextensive_Coverage V.txt and
<ST>_Coextensive_Coverage_V.xls) file is a listing of school districts that are coextensive with
legal entities such as counties, county equivalents, or incorporated places. Please Note: Only
those states that received this listing in their annotation phase materials will receive one in their
verification phase materials.

e The Relationship (<ST>_SD_GEO_Relationship_V.txt and <ST>_SD_GEO_Relationship_V.xls) file
is a listing of school districts that are commonly coextensive with one or more incorporated
place and/or county subdivision (town, township, borough, etc.). Please Note: Only those states
that received this listing in their annotation phase materials will receive one in their verification
phase materials.

1.2 Verifying SDRP Updates in GUPS

The table in this section provides step-by-step instructions on how to verify the SDRP
annotation phase changes.

1.2.1 Starting a New Verification Project

To open the GUPS application and begin verifying SDRP updates, follow the steps
in Table 1 below. Before beginning, note that:

1. To practice using GUPS without committing the changes made, simply exit the software without
saving and choose to discard changes when prompted.

2. When changes have been saved, the project can be reopened in GUPS to the last saved state.

3. The computer must be connected to the internet and able to access the Census Bureau’s File
Transfer Protocol (FTP) site.
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Note: In all the Action/Result tables, the action is usually a command or action the participant needs to
perform and the Result(s) of the action will be shown in italics. For example: if the participant clicks

the GUPS icon on their desktop, the software should begin to run automatically.

Table 1: Start a New Verification Project
Step Action and Result

Step1l | Select the Quantum Geographic Information System (QGIS) Desktop 2.18.15 from the All
Programs Start Menu list.

| Microsoft Office 2016 Tools
1 Microsoft Silverlight
. Microsoft Systemn Center
| QGIS218

@ GRASSGIS7.2.2 =
& 05GeodW Shell
(@ QGIS Browser 218.15 with GRASS 7.
& QGIS Browser 2.18.15

# QGIS Desktop 218,15

[ SAGA GIS (23.2)
& Setup
| Startup

The QGIS splash screen appears. Note: QGIS is the open-source platform on which GUPS is
built.

- ___________________________________________________________________________________________]
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Step Action and Result

Step 2 | Click the Next or Previous buttons to review the QGIS System tips. To disable QGIS Tips on
start-up, click the I’'ve had enough tips, don’t show this on start up any more! button.

£ QGIS Tips! [ =

V/ Become an QGIS translator
*’“‘._/’

Would you like to see QGIS in your native language? We are looking for more translators and would
appreciate your help! The translation process is fairly straight forward - instructions are available in the
QGIS wiki translator's page.

TI've had enough tips, don't show this on start up any more!

JOK l Previous

=N

Step 3 | To begin a GUPS project, close the QGIS Tips! Box by clicking the OK button. The box closes
and the Map Management dialog box opens, as shown below.

B Map Management Co s
[ [P 1mport Project ziP fie ] [ 24! Open Recent ~ ]
Program [Selectl >~ ]
State [ ~ |
Working County | ~ |

Step4 | In the Map Management dialog box, use the drop-down menu next to the Program field to
select program, ‘Boundary and Annexation Survey’, then Sub Program ‘School District
Review Verification by County’.

E& Map Management *
E;:Import Project ZIP file ,q Open Recent™
Program [Boundary and Annexation Survey » ]
Sub i’rogram [Select nA ]

Select
State School District Review by Coun

School District Review Verification by Coun
Working County l
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Step Action and Result

Step 5 | Inthe State field, use the drop-down menu to select a state. The scroll bar to the right
allows moving up and down the list of states.

E& map Management *
E;:Import Project ZIP file A’ Open Recent™
Program [Boundary and Annexation Survey sl ]
Sub Program [School District Review Verification by County hd ]
State [Illinois [17] » ]

. Hawaii [15]
Worhngm Idsho [16 E
s 11

Indiana [18] I
Towa [19]
Kansas [20]
Kentucky [21]
Louisiana [22]
Maine [23]
Maryland [24] v

Step 6 | In the Working County field, use the drop-down menu to select the county to verify. The
scroll bar to the right allows moving up and down the list of counties.

BB Map Management X
E;:Impart Project ZIP file A’ Open Recent™
Program [Baundar\; and Annexation Survey ot l
Sub Program [Schaol District Review Verification by County v l
State [ inois (17 v
Working County ISeIect i l

" S, Hamiton [0
Hardin [069]
Henderson [071]
Henry [073]
Iroquois [075]
Jackson [077]
Jasper [079]
Jefferson [081]
Jersey [083] (=]

Step 7 | After selecting the working county, GUPS asks to specify the location from which to load the
county’s shapefile. The Select Data Folder, Directory or Location box opens.

E Map Management @

Select Data Folder, Directory or Location

[ v

l@ GUPS will only ask to specify a data download location once per project. When a project has
— been closed and reopened, the shapefiles automatically load, even if no changes were made
during the first session.
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Step Action and Result

Step 8 In the Select Data Folder, Directory or Location box drop-down menu, select Census Web
from the dropdown menu.

E Map Management IEI

Select Data Folder, Directory or Location

[ v]

= CD/OVD
My Computer
Census Web

Step 9 | When Census Web is chosen, the shapefile for the county begins to load and progress is
displayed by a blue striped bar (color may vary), with the percentage of the upload
completed displayed to the right.

E Map Management @
Select Data Folder, Directory or Location

Census Web -
PIIIIIIII > (%)
Transferring : county_18071

l@ If a selected working county has no verification phase partnership shapefiles, GUPS will
notify that the chosen county has no data to verify.

E::Impcrt Project ZIP file @ Open Recent™

Program [Boundary and Annexation Survey b l

Sub Program [Schoul District Review Verification by County L]
sue | BB Mop Monagement  Jp—
A .
Working Count 0| There is no data available to review for your selected county j
| . -
001(

Step 10 | After the files load, GUPS returns to the Map Management box. A list of counties in the
state appears at the bottom of the Map Management box. Associated counties (counties

that share school districts with the chosen working county) are highlighted in yellow and are
checked.
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Step Action and Result

EE Map Management X

E;:Import Project ZIP file @ Open Recent™

Program [Boundary and Annexation Survey sl l
Sub Program [School District Review Verification by County hd l
State [Tinois [17 v
Working County [Hancock [067] bt l

Previously selected counties are highlighted in CYAN. Associated Counties are highlighted in YELLOW. Check
the counties that should be induded in the Project and select the Open button.
v Adams [17001] |
¥ Henderson [17071]
+ McDonough [17109] Ll
+| Schuyler [17169]
. PR
~Fierarder (603

Bond [170051

Only select associated counties needed to complete a project. Loading additional associated
counties may slow the performance of GUPS. GUPS allows a maximum of 10 associated
counties.

Step 11

In this example, all neighboring counties, Adams, Henderson, McDonough, and Schuyler
Counties are selected. Click the Open button at the bottom of the Map Management dialog
box.

-OP‘—‘"|

Step 12

GUPS will automatically download the associated counties from Census Web. The progress
is displayed by the blue striped bar (color may vary), with the progress percentage noted to
the right.

E Map Management
Select Data Folder, Directory or Location

Census Web i
(PIPIIIIT 2ED)
partnership_shapefiles_16w2_17001.zip -> Size : 9 MB of 3 MB

Step 13

GUPS unzips and copies the files to the GUPS home directory, then loads them into the
application. The map management screen will show the project loading followed by a
progress bar with the message “Starting GUPS.” The data layers for Hancock County appear
in the Table of Contents and the maps for the selected adjacent (or other selected) counties
appear next to the working county in Map View.

U.S. Census Bureau

School District Review Program (SDRP) Verification Guide Page 6




Step Action and Result
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1.2.2 How to Use the Review Change Polygons Tool

The Review Change Polygons tool is used to verify annotation phase changes. Access the tool
via the SDRP toolbar. This tool can toggle between annotation change polygons or verification
change polygons, selected via their respective radio buttons (Figure 1).

The tool filters change polygons by school district geography. For example, to review
elementary school district change polygons, use the Geography filter to select elementary
school district. A record for each change polygon will display in the info list with attributes that
include Info, Area in Acres, Justification (will be blank), Relate, and Change Type. Selecting a
record will zoom to that change polygon in the map view. Exit the tool by clicking the Close
button.

Review Change Polygons =
@ Annotation () Verification
Geography Elementary School District

Secondary School District
Unified School District

Info Areain Acres  Comments  Relate Change Type
a0670 La Harpe Carthage Consolidated  185653.09 N M - Complex Consolidation
a0670 La Harpe Carthage Consolidated  167.33 N M - Complex Consolidation

l x Close 1

Figure 1. Review Change Polygon Tool

1.2.3 How to Conduct Verification Review

Verification is the process of reviewing the changes that the Census Bureau incorporated
through the annotation phase into MTDB for accuracy and completeness. To begin the review,
follow the steps in Table 2.
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Step

Step 1

Action and Result

Table 2: Veri

()

Begin by selecting the Review Change Polygon button in the SDRP toolbar.

L @B % 4

(4

A EBELRP e

Step 2

The Review Change Polygon tool opens and docks below the layers panel.

0

havers panel
<« @
& M O

My e 4 OB @ e RDOD

B

= @ & %

® T &~ B o O

working_county

I

~ |:l county_17067
¥ | elsd_17067
v 'q scsd_17007
| L unsd_17067

) place_17067
! ] allPlaces

[_] cdp_17067
=il [ 17067_changes

+| & Annotation School District Changes
CHNG_TYPE_A_IN (Adding Area by Annexation)
CHNG_TYPE_A_OUT {Losing Area by Annexation)
CHNG_TYPE B_IN {Adding Area by Boundary Carrection)
CHNG_TYPE B_OUT (Losing Area by Boundary Correction)
CHNG_TYPE E {New Schoo District)
CHNG_TYRE M (Complex Consolidated School District)
CHNG_TYPE H_IN (Adding Area by Complex Dissolution)
CHNG_TYPE H_OUT (Losing Area by Complex Dissolution)
CHNG_TYPE N (New In County School District)

ces_17067

T4 zoomed out (not outined)

FARINAA AR QR

i zoemed in (indudes outine)

' mecd_17067

- v [] aimcos

eview Chang

[Geography

20670 La H
20670 La H

Step 3

@ Annotation

ge Polygons

*) verification

| Elementary school District

Info AreainAges | Comments | Relate Change Type
iarpe Carthage Consalidated  185653.02 ™

iarpe Carthage Consolidated 157.33 N

M - Complex Consal

M - Complex Consoli

idation

idation

Select the Annotation radio button and choose Elementary School District. The Review
Change Polygon info list populates with records for all Elementary School District change
polygons. Select the first record “a0670 La Harpe Carthage Consolidated.”

Review Change Palygons 3]
@ Annotation Verification
Geography Elementary School District s
Info Areain Acres | Comments = Relate Change Type
a0670 La Harpe Carthage Consolidated  185653.09 N M - Complex Consolidation
@670 La Harpe Carthage Consolidated  167.33 N M - Complex Consolidation

 Xe

il

The Verification radio button is used to review changes created during the verification
phase, if applicable.
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Step Action and Result

Step 4 The Annotation School District Changes layer will automatically turn on and the map view
will zoom to the extent of the selected change polygon. The change polygon indicates that
Carthage Elementary and La Harpe Elementary are part of a complex consolidation.

(17109)

Schuyir
(17163)

T — core e @ s me o ot 3] e 50 2] ¥ e @ ossom @

Select the second record from the review change polygons info list. The map view will
automatically zoom to the extent of the chosen change polygon.

BE

7380 Moo Cobn Cormmanty U Schos! Dt 15

30670 Lo Harpe Carthage Corsoidsted 15885309 N M- Compiex Consoldston
= arthage Corechisted 167.33

Using the Annotation School District Changes layer in the Layer Panel as reference, the
chosen change polygon is a boundary correction (the light green symbology of the change
polygon matches the symbology for boundary correction in the Annotation School District
Changes layer). Since boundary corrections must follow complex consolidations, this
indicates that the complex consolidated school district was done correctly.

Step 5 Once all changes have been confirmed as correct, send an email to the Census Bureau at
geo.school@census.gov indicating that all changes have been accepted.

If school district updates need to be made during the verification phase, contact the SDRP
team at geo.school@census.gov or (301) 763-1099 before making any changes. This is to
allow for an evaluation of the proposed updates and how best to submit those updates.
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