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Good Morning,

Please see the pushback from Kyle Gardiner, our OMB Desk Officer:

I'm OK with the supporting statements as written and sincerely appreciate your engagement on this all those
months ago. Please take one last pass at the 55-A/B to make sure they are updated to reflect the fact it's now
2021, remove the highlighting, and ensure the OMB Control Number is on the SS? It is open for amendment—I'm
happy to conclude on this before | go out of town if FAA can upload this prior to my departure! That said, if you

RE: RE: Air Taxi and Commercial Operator Airport Activity Survey (2120-0067)

guys As a path forward, what | would like to do is approve this ICR for three years, with terms of clearance

requiring the program office to consult with BTS and develop a report/analysis on the following items by the end

of year 2:

1) Whether or not there are systemic reporting biases in this survey, including non-response bias as well as
potential incentives to over-report enplanements (for airports that are hovering around the threshold for

AIP funds).

2) How might FAA be able to leverage other data sources to validate the enplanement numbers that are

voluntarily reported on this surve
For example, could passenger facility charge data be used?

3) Whether this survey could be more efficiently conducted through integrating it with other surveys/data

eathering BTS alreadv conducts on an annual basis.

2) Sharon Glasgow FW: Link between NPIAS and service levels.

This folder is up to date.

y? Could these alternative data sources be used instead of the survey tool?
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Airport Activity Survey with Form 1800-31 s < B
Airports

The FAA annually asks Part 135 on-demand operators to voluntarily submit their
revenue passenger enplanement data on the FAA Form 1800-31, Airport Activity
Survey. The survey form (FAA Form 1800-31) requests data for the 12-month
period January 1 through December 31, 2020.

View airport program statistics
Search airport data

The data reported on this form should only include those enplanements not Find an airport AC &
reported to the Office of Airline Information on the T-100 form. It will be used as part Read best practices for runway
of the allocation of Fiscal Year (FY) 2022 Airport Improvement Program (AIP) safety

passenger entitlement funds to eligible airports. Learn about the Airport

Improvement Program
Submission Template and Instructions

The FAA has developed an online tool accessible from the FAA Airports External
Portal (AEP) page (aep.airports.faa.gov) to make it easier to enter, sign and submit
your nonscheduled enplanement data. This portal is the preferred method for
submitting enplanement data. If you are unable to submit using the portal, you can
download the template and follow the instructions in the template (link below).

The Airport Activity Survey Form 1800-31 submissions are due by April 2, 2021.

« Electronic submission and signature

« Letter to Air Taxi/Commercial Operator (PDF)

« CY2020 ATCO Form (FAA Form 1800-31) Template and Instructions for
submission via email (MS Excel)

o Submit FAA Form 1800-31 via email
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G Geose @ This is a Federal Aviation Administration (FAA) protected computer system. All FAA systems, including all related

equipment, networks, and network devices (e.g., including Internet access) are provided for the processing of
official United States (U.S.) Government information.

Aps B Mans
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< + AdportActiy Survey
. . . Intentionally accessing a protected Government computer without authorization or in excess of authority and as
Airport Activity Survey with Form 1800-31 s < &8 a result causing damage, recklessly or otherwise, will constitute a violation of Title 18, United States Code,

Aipon Coog “  Airports Section 1030, Computer Fraud and Abuse Act (CFAA), and may be referred to the Federal Bureau of

Program Investigation (FBI) for investigation and prosecution. Violations of the CFAA can lead to both civil and criminal

N Atport mprovement Progea liability, including seeking monetary relief for economic damage.
@ The FAA anually asks Part 135 on-demand operators fo voluntarly submt ther - § o X o 3 ) o )
fevenue passenger enplanement data on the FAA Form 1800.31, Alfpot Activily Top Task The FAA will monitor usage for violations of public laws, national information security policies, and agency policy.
Y ‘Survey. The survey form (FAA Form 1800-31) requests data for the 12:monih e The FAA will intercept, record, audit, read, copy, and disclose by and to authorized personnel for official
~ period January 1 ihrough December 31, 2019 B purposes, including administrative, civil, and/or criminal investigations.
earch airpor data
"9, Desin. & The data reported on thisform shouid only include those enplanements not Find an aipot ACR, Access or use of this computer system by any person, whether authorized or unauthorized, constitutes consent

teported o he Offceof Afn Information on the 7100 form. I willbe used 35 part  Read bost pracces for 1 and monitoring to these terms for violation of Federal laws, national security policy, and agency computer policy.
N ofthe allocation ofFiscal Year (FY) 2021 Alrport Improvement Program (AIP) oy 1f you are not an authorized user of this system or do not consent to monitoring, exit this system now.

passenger enilement unds o elgbe aiports.
o The FAA has developed an oniine tool accessible from the FAA Arports Extemal ** \WARNING WARNING WARNING **

Portal (AEP) page (aep.airports.faa.gov) to make it easier to enter, sign and submit

Your nonscheduled enplanement data. We strongly encourage you [ report your
. data electronically. Cancal

Submission Template and Instructions

“The Aiport Activity Survey Form 1800-31 submissions are due by April 6, 2020.
We encourage you to report electronically using the following documents and finks.
To submit, use the instructions and the *aep.airports faa.gov" link below:

« Letter to Air Taxi/Commercial Operalor (°DF)
ronic submission and signature

+ CY2019 ATCO Form (FAA Form 1800-31) and nstructions for submission via
email (PDF)

ot Frequently Asked Questions

- #=e, U.S. Department of Transportation Readers & Viewers Government Sites
‘{ “,‘ Federal Aviation Administration M el E E FAAAirports Contact Us
“ 800 Independence Avenue, SW DOT gov .
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@ There are two options for submitting your enplanement data to the FAA:
o 1. Electronic Submission with an Excel attachment and E-Signed form

€ 5 C O @ scpaponishagovDefaultaspx * e
e News ¢ S

2. Fillable PDF with wet (ink) signature via email or post

NOTE: All submissions require Operator Name, FAA Certification Information Number, and signature. Any submission for
‘which this information is not clearly present wil be returned for correction.
73N\ Federal Aviation Administration

B /7 AIRPORTS EXTERNAL PORTAL Electronic Submission - Instructions:

Prerequisite: You will need a computer with Microsoft Excel.

* WARNING WARNING WARNING ** “This process consists of two steps: (1) populating the ATCO Data (Excel) Template with enplanement data; (2) signing and
submitting required data and the ATCO Submission Form. The Excel template should be reviewed prior to Step 2. Step 2 must be

This is a Federal Aviation Administration (FAA) protected computer system. All FAA systems, including allrelated completed in one session in order to successful submit the signed form and data.

‘equipment, networks, and network evices (.0, Including Inenet access) are provded for the processing of

offical United States (U.5.) Government information. Step 1: Populating the ATCO Data (Excel) Template

TSR i daraye, ecicssy o Cnarse, Wik Consutea il f e 18- Dted Stes oy 1. Select the ATCO Data Template button below to download a formatted Excel spreadsheet.
2o £330, otmta P an Abuse A (CFAR) an oy e fleredto the Fdera] urca of

Investigaton'(FB) for investigaton and prosecuion. Wolations of the CFAA can lead t poth civl and crminal X il . 3
et (F1) o vestignon s prosecon: coors 2. Save the file to your computer. Note: This file will be required to complete the submission process
N “The FAA will monitor usage for vilatons of public laws, natonalInformation secuity polces, and a i .
The £ il monitorusage for vlatins of pubic s, natonal infomaionsecurty pole. and agercy ol 3. Open the ATCO Data Template from your computer and enter or transfer your enplanement data directly into the Enplanement
purposes, including administrative, cvil, and/or criminal investigations. Data worksheet.
B Access o e of s computer st by oy prsn; hther auttorized o uthorzed, consiutes conert 4. Save the ATCO Data Template with completed enplanement data by selecting Save As and update the file name to include the
Yo are not an autharized user of this system or do not consent to monitoring, &t this System now: Calendar Year, Operator Name and FAA Certificate Information Number (.g. CY19 Enplanement — Operator Name and FAA

Certificate Information Number).

** WARNING WARNING WARNING **

Step 2: Signing and submitting the ATCO Submission Form

= 1. Select the Sign and Submit button to begin the electronic signature process. A new browser window will open with a form to
certify your submission.

2. Enter data for all required fields on the form. Required fields are marked with an asterisk and must be completed before the form

can be submitted. An attached and completed ATCO Data File is required for submission.
3. click on sign to complete your submission.
N ] 4. Navigate to your email (as entered in Step 2 on the ATCO Submission Form) and confirm you have received an email from FAA ACAIS
requenty Asked Questions containing an Adobe (PDF) copy of the signed form and submitted enplanement data. You should receive this email within minutes.
gs Department ot Transportaon Readers & Viewers Government Sites (7 ;n:mnv!‘ L g (PDF) copy ign Pl
J e S ot Note: Simultaneously, the same email confirmation will be transmitted to the FAA, completing your submission process for CY19.
"l Rnsepe At USREY -
. Note: Since your package is converted to a PDF format upon submission, you should retain the original Excel format for future changes
or submissions.
N NOTE: Submissions will be returned for correction f there is no signature or the certification number is missing.
ATCO Data Template Sign and Submit |  NOTE: Please refer to the physical mailing you received for the correct password to use to sign and submit.
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