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To start

You must be 18 or older to complete the
Representative Payee Accounting Report online. If you
are under 18 and a representative payee, you must
complete the paper Representative Payee Report form
you received in the mail and return it to the address
shown on the form

You will need to have the report that you received in
the mail to access your beneficiary's records. For
security reasons, we will ask for information about
unique codes on your report.

Completing your report

We estimate that it will take about 15 minutes to read
the instructions, gather the facts, and answer the
questions. For more information go to the Paperwork
Reduction Act.

You must complete this report in one sitting. If you do
not complete the report. you cannot save your
information. However, you can log-in again, and start
your report from the beginning.

When you finish

After you complete your accounting update, you will
get a confirmation number for your reference. We will

save this information for 30 days in our records for your

review.

Our Agency

[To Complete the
|Accounting Report...

login | Iaman

lexisting user

Register, Iam anew

[user
If you are a new user

[Selecting "Register” here
will take you to a page
icalled Business Services
Online (BSO). BSO lets
lorganizations AND
individuals do business
with and submit
confidential information
to Social Security. You
must register using BSO
before you can complete
lyour accounting report
online.
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Business Services Online Login Screen

www.socialsecurity.gov

Business Services Online

Online Services Availability

o Wonday-Friday: 5 AM - 1 AM ET
o Saturday: 5 AW - 11 PMET
® Sunday: 8 AM - 11:30 PM ET

‘www.socialsecurity.gov

BSO Welcome | BSO Information | Keyboard Navigation

iy Log In to Online Services

Ea

For your security, please log out of the application and close all Internet windows when you are finished.

New User?

You must create an account to use this website.Once you do,
you will be provided a User ID to log in to our online services.

To create new account you will need to:
« Provide personal information
« Provide contact information
« Create your password and security questions

Create Log In Account

Did you register with SSA by phone or paper form and
need to create a password?

Existing User?
Please log in below:
User ID:

Password:

Forgot user ID?
Forgot your password?

User Certification:

| understand that the Social Security
Administration (SSA) will validate the
information | provide against the
information in SSA's files =
"] I have read & agree fo these terms.

TS

HELP'



Business Services Online Main Menu/iRPA Menu

Social Security Online Business Services Online

www.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation

Main Menu HELP
=

ANNE BICKFORD

Welcome, ANNE BICKFORD
Your password expires on April 14, 2014

Manage Account

» View | Edit Account Info

Internet Representative Payee Accounting (IRPA)
File a Form S5A-623, 55A-6230, or SSA-6234 Representative Payee Reports electronically
Submit and print representative payee accounting forms,
Download submitted forms for up to 30 days after submission

e Change Pasaword
» Disable Account

Manage Services

» View | Edit Services

® Reguest New Services
» View Pending Services
® Enter Activation Codeis|

Manage Employer Information

» Add/Update Emplover Information
# Remove Emplover Information

Have a question? Call 1-800-772-6270 Mondsy thiough
Fiiday, 7:00 a.m. fo 7:00 p.m, Eastern Time to speak with
Employer Customer
Senvice personnel. For TOD/TTY call 1-800-325-0778,

www.socialsecurity.gov

Social Security Online Business Services Online
Wwww.socialsecurity.gov BSO Main Menu | BSO Information | Contact Us | Keyboard Navigation
M Internet Representative Payee Accounting o

A L File a Representative Payee Accounting Report
Logout File a Representative Payee Accounting Report
Manage Account View a Submitted Representative Payee Report

) View a Submitted Representative Payee Report
» View | Edt Account Info

® Change Password BS0O Main Menu
» Disable Account -
Manage Services

= View | Edit Services

# Reguest New Services
s View Pending Services
® Enter Activation Code(s]

Manage Employer Information

s Add/Update Employer Information
» Remove Emplover Information

Have & question? Call 1-800-772-6270 Manday through
Fridsy, 7:00 a.m. 1o 7:00 p.m. Esstern Time to spesk with
Employer Customer
Service personnel. For TOD/TTY call 1-800-326-0778

Wwww.socialsecurity.gov



iRPA Access Screen

Social Security Online Internet Representative Payee Accounting (iRPA)

wnanw. socialsecurity.gov

T Access Beneficiary Data

STEP: . Access Accounting Savings Summary Confirmation

To access the period you want to update, you must enter i tion from the Payee
(“ 1 ) Report mailed to you by SSA for that reporting period.

The picture below shows the locations of the SSN. 1D, TAA, and BIC codes on a sample Representative Payee
Report. Use the codes written on the actual report you received from SSA.

FRVEE Tk A ADORE S REPSHY PRS0 YL ST WOUSER
rrou 08012003 1o 07/31/2004 123456780
el

FOR
ABC GROUP o “, (= o w (o= a8 e 0OC
1234 ANY ROAD ST S~ G Y REL PYE Y 1 031
ANYTOWN, MD 00009
cr fan wr

f ssn
000000 “ Q06107 122-45-6789

If you received an alternative version of this notice in Microsoft Word on a CD, Braille, or on an Audio CD, the ID, BIC and
TAA codes are provided near the beginning of the notice after the payee’s name, address, report period, and social security
number

Please enter the information requested below exactly as it appears on the Representative Payee Report you received from
Social Security.

NOTE:

o Ifthe ID and BIC codes appear on the report, you must enter these codes.
o Ifthe ID and BIC codes do not appear on the report, do not enter them. More info

MHow locate and enter your codes (not the sample codes) into the fields below.

foceoe3000x)

ITEM 1: SSN ITEM 3- ID

fsix digit format)

ITEM 2. TAA ITEM 4: BIC

<=Pravious

.




iRPA Accounting Screen

Social Security Online Internet Representative Payee Accounting (iRPA)

whanw socialsecurity gov

’i‘;g"‘ Accounting

STED- & Access . Accounting Savings Summary Contrmtbion
PAYEE REPORT PERIOD BENEFICIARY
ABCDEFG H LIKLMNOP 0610112007 TO 053412008 ABABAB YZYZYZ XHXXKA114

01 Main 5T APT 1
QRSTUV, HH 00001-1111
change address

You received benefits between 06/01/2007 and 05/31/2008 for the beneficiary, ABABAB YZYZYZ. You are required to complete this form.

Were you (the payee) convicted of a crime considered a felony during the reporting period shown above?
@ Yes @ No

Your Daytime Phone Number (include area code)

Did the beneficiary continue to live alone, or with the same person, or in the same institution from 06/01/2007 to 05/31/20087
7 Yes @ Mo

Street Address Line 1
Street Address Line 2

City, State. Zip Code -

Explain reason for change of address.

Explanation for change of address -

Benefits paid to you between

06/01/2007 and 05/31/2008 $8492
Benefits you reported as saved

on last year's report $0
Total Accountable Amount $8492

Did you (the payee) decide how the $8492 was spent or saved?
© Yes @ No

Explain who decided what was spent or saved.

Saving amount decision b

How much of the $8492 did you spend for the beneficiary’s food and housing between 06/01/2007 and 05/31/20087

Amount on food/housing (8) Daollar amount (no cents)

How much of the $8492 did you spend on other things for the beneficiary such as clothing, education, medical and dental expenses. recreation. or persanal
items between 06/01/2007 and 05/31/20087

Amount on other (3) Dollar amount (no cents)

How much, if any. of the $8492 did you save for the beneficiary as of the last month in the report period? If none. show zera.

Amount saved (3) Dallar amount (no cents)

General Remarks (if any)

Cancel <<Previous Next>>



iRPA Savings Screen

Social Security Online

wanw.socialsecurity.gov

Internet Representative Payee Accounting (iRPA)

‘T: Savings

S1EP: &, Access V Accounting . Savings Summary Confirmation
PAYEE REPORT PERIOD BENEFICIARY
ABCDEFG H LIKLMNOP 06/04/2007 TO 06/31/2008  ABABAB YZYZYZ XHOCHCA111

01 Main ST APT1
QRSTUV, NH 00001-1114
change address

Indicate how you are saving the $8000 on behalf of the beneficiary. If you have more than
one account, you may mark more than one box.

Check all that apply:

[Z] Savings or Checking Account [Z] US Savings Bonds IZ] Certificates of Deposits

[Z] Collective Savings or Checking Account [Z] Treasury Bills [Z] Other

How is the title of the account listed?

(Your name for BARBARA WILLIAMS) (BARBARA WILLIAMS by your name)
0 Your Name for Beneficiary's Mame @ Beneficiary's Name by Your Name

Other

General Remarks (if any)

Cancel << Previous




iRPA Report Summary Screen

Social Securily Online Internet Representative Payee Accounting (iRPA)

www.socialsecurity.gov

j‘iﬁ‘ Report Summary

STEP & Access & Accounting & savings . Summary Confirmation
PAYEE REFORT FERIOD BENEFICIARY
ABCDEFG H UKLMHOP 06/01/2007 TO 05/31/2008 ABABAB YZYZYZ HHE-HKH-1111

01 Main ST APT 1
QRSTUV, NH 00001-1111
change address

Carefully review the following information for accuracy and make any edits if necessary.

Edit You (the payee) have been charged of a felony crime during the reporting period

Felony Explanation -

Edit The beneficiary has moved. The new Address is:
01 Main St
APT A
Ellicott City, MD 11111

Explanation for change of address -

Edit You ithe payee) did not decide how the $8492 was spent or saved.

Saving ammount decission -

|ITI

dit $400 was spent for food and housing for the beneficiary.

‘m

dit $300 was spent on other expenses for the beneficiary.

|ITI

dit $8000 was saved for the beneficiary.

M
(=N

it The $8000 is being saved in a US Savings Bonds and Collective Savings or Checking Account

T

dit The name listed on this account is Beneficiary's Name by Your Name
it Th

m

e daytime phone number where you can be reached is 1234567890

If the above information is correct pi d by responding to the ing

|, ABCDEFG H WKLMNOP, declare under penalty of perjury that | have examined all the information on this form, and on
any accompanying statements or forms, and it is true and correct to the best of my knowledge | understand that anyone who
knowingly gives a false or misleading statement about a material factin this information, or causes someone else to do so,
commits a crime and may be sent to prison, or face other penalties, or both.

[7] | agree that the above statement is true.

[coee]




iRPA Confirmation Screen

Social Securily Online Internet Representative Payee Accounting (iRPA)

wwnw.socialsecurity.gov

"'ﬁg‘ Confirmation

STER & Access <« Accounting [ Savings & Summary .Cunﬁrmatinn

PAYEE REPORT PERIOD BENEFICIARY

ABCDEFG H LUKLMHOP 06/01/2007 TO 05i31/2008 ABABAB YZYZYZ KXCHC-1111
01 Main ST APT 1

QRSTUV, NH 00001-1111

change address

Your accounting records for ABABAB YZYZYZ have been updated for the reporting period of 06/01/2007 TO 05/31/2008.
There is no need to mail your paper form. This information will be available for your review for a period of 30 days.
You may print or download this page for your records, logout, or file another report.

@ Download this Page.

é Print this Page

Your Confirmation number is 11C43492829022A7

Today's Date: 08/27/2008

You (the payee) have been charged of a felony crime during the reporting period_

| Felony Explanation

The beneficiary has moved. The new address is:
01 Main St, APT A
Ellicott City, MD 11111

| Explanation for change of address ‘

You (the payee) did not decide how the $8492 was spent or saved.

| Saving ammount decission ‘

$400 was spent for food and housing for the beneficiary.

$300 was spent on other expenses for the baneficiary.

$8000 was saved for the beneficiary.

The $8000 is being saved in a US Savings Bonds and Collective Savings or Checking Account.
The name listed on this account is Beneficiary’s Name by Your Name.

The daytime phone number where you can be reached is 1234567890.

Thank you for using the Internet Representative Payee Accounting (iRPA) system.

File Another



iRPA-View Previously Submitted Reports

Social Security Online Internet Representative Payee A«

L=

Log Out

View Submitted Report(s)

= Reports submitted by FIRST, TESTER within the past 30 days are shown on this page

Download a report by selecting a beneficiary name.

Beneficiary Name Confirmation # |Date and Time of Submission

Filename

CEA4ZZEEIEEEE4 022008 11:04:55 &AM irpanE09221 1 CaA4226E3E 3864 o
MERCHANT BERE o 08 1 irps 11 B ot
@ 11CBA43TEAZIFTCE 09V22108 11:23:50 &M
1 BERE

irpalSa0o2211 CEA43TEASIFTCE pdf
. s 1 CEL4TAEAE] 1 730D 09/22/08 16:17.08 PM irpalS00221 1 CEA47IEAE1 730 pdf
YEIVINFE ABRABABR

Submitted reports cannot be edited and are automatically deleted 30 days after the
(" 1 D submission date.

tain hlenu l



