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by Non-DOL Organizations in the Frances Perkins Building
Application for use of Public Space by Non-DOL Agencies in the Frances Perkins Building
OMB No: 1225-0087
Expires:   06-30-2017
OMB No: 1225-0087Expires: March 31, 2015
Part I: APPLICATION - Required for any fund raising events involving outside (non-DOL) vendors
Part I: Application
1A. First and Last Name of the Applicant
1A. First and Last Name of Applicant
1B. Complete Mailing Address for Applicant
1B. Complete Mailing Address for Applicant
1C. Telephone Number
1C. Telephone Number
2A. Name of Organization Sponsoring, Promoting, or
      Conducting the Proposed Activity
2A. Name of Organization Sponsoring, Promoting, or Conducting the Proposed Activity
2B. Complete Mailing Address for Organization
2B. Complete Mailing Address for Organization
2C. Telephone Number
2C. Telephone Number
3. Title of Proposed Activity
3. Title of Proposed Activity
Start Date
Start Date
End Date
End Date
Starting Time
Starting Time
Ending Time
Ending Time
4. Description of Proposed Activity, Intended Audience (DOL
    employees, private sector, other federal employees, etc.)
4. Description of Proposed Activity Intended Audience (DOL employees, private sector, other federal employees, etc.)
Part II: CERTIFICATION
Part II: CERTIFICATION
5. Applicants must check one of the following options:
7. Applicants who are not conducting official DOL activities must check one of the following options: The following fields are radio button check boxes; you can only select one option. 
Applicant acknowledges the limitations of FMR 102-74.410 (soliciting, vending and debt collection) and FMR 102-74.475 (use of public areas to
solicit funds) and certifies that no soliciting, vending or debt collection will take place as part of the Applicant's activity. (Applicants who initial
this option may skip to Section 9 of this Part.)
Applicant acknowledges the limitations of FMR 102-74.410 (soliciting, vending and debt collection) and FMR 102-74.475 (use of public areas to solicit funds) and certifies that no soliciting, vending or debt collection will take place as part of the Applicant's activity. (Applicants who initialthis option may skip to Section 9 of this Part.)
Applicant is permitted to solicit funds or engage in commercial activities because (check all that apply and complete Section 8 of this Part):
Applicant is permitted to solicit funds or engage in commercial activities because (check all that apply and complete Section 8 of this Part):
Applicant is a representative of and will be soliciting funds for the sole benefit of a religion or religious group (see FMR 102-74.475(a)).
Applicant is a representative of and will be soliciting funds for the sole benefit of a religion or religious group (see FMR 102-74.475(a)).
Applicant's organization has received an official ruling of tax-exempt status from the Internal Revenue Service under 26 U.S.C. 501; or,
alternatively, that an application of such a ruling is still pending (see FMR 102-74.475(b)).
Applicant's organization has received an official ruling of tax-exempt status from the Internal Revenue Service under 26 U.S.C. 501; or, alternatively, that an application of such a ruling is still pending (see FMR 102-74.475(b)).
Applicant is a recognized Federal employee association or on-site child care center (see FMR 102-74.410(f)).
Applicant is a recognized Federal employee association or on-site child care center (see FMR 102-74.410(f)).
6.  Applicants who intend to solicit funds and/or engage in commercial activities must initial each line below:
8. Applicants who intend to solicit funds and/or engage in commercial activities must initial each line below:
Applicant must initial on this line.
Applicant certifies that proceeds received from the proposed event will be used for support of Applicant or for the benefit of welfare funds for its
members, and agrees to post reasonably prominent information at the event to publicly disclose the purposes for which any proceeds from the
event will be used.
Applicant certifies that proceeds received from the proposed event will be used for support of Applicant or for the benefit of welfare funds for its members, and agrees to post reasonably prominent information at the event to publicly disclose the purposes for which any proceeds from the event will be used.
Applicant must initial on this line.
Applicant certifies that all goods/services being sold do not violate any laws, including but not limited to trademark and other intellectual property laws (e.g. the sale of counterfeit/"knock-off" products).   If a vendor is identified in potential violation of these laws they shall be removed from DOL premises.
Applicant certifies that all goods/services being sold do not violate any laws, including but not limited to trademark and other intellectual
property laws (e.g. the sale of counterfeit/"knock-off" products).  If a vendor is identified in potential violation of these laws they shall be removed from DOL premises.
Applicant must initial on this line.
Applicant certifies that any vendor it uses for this activity is licensed to sell the goods/services in the District of Columbia.
Applicant certifies that any vendor it uses for this activity is licensed to sell the goods/services in the District of Columbia.
Applicant must initial on this line.
Applicant certifies that it will not charge any vendor or other entity a fee for the use of DOL space or property provided for this activity.
Applicant certifies that it will not charge any vendor or other entity a fee for the use of DOL space or property provided for this activity.
Applicant must initial on this line.
Applicant agrees to be subject to audit by the Department of Labor with regard to the utilization of any proceeds resulting from activities conducted on DOL premises.
Applicant agrees to be subject to audit by the Department of Labor with regard to the utilization of any proceeds resulting from activities
conducted on DOL premises.
Public Burden Statement:
According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB
control number. Your response to this information collection is required in order to obtain or retain the benefit of using a Federal facility. See 40 U.S.C. 581(h)(2)
and FMR 102-74, subpart D 21(d). The information you provide will be used in determining whether you may use the facility. Public reporting burden for this
collection of information is estimated to average 5 minutes per response, including time for reviewing instructions, gathering the data needed, and completing
and reviewing the collection of information. Please send comments regarding the burden estimate or any other aspect of this collection of information, including
suggestions for reducing this burden, to the U.S. Department of Labor, Office of the Chief Information Officer, Attention: Department Clearance Officer, 200
Constitution Avenue, N.W., Room N-1301, Washington, DC 20210. Note: Please do not return the completed application to this address.
Public Burden Statement:According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless such collection displays a valid OMB control number. Your response to this information collection is required in order to obtain or retain the benefit of using a Federal facility. See 40 U.S.C. 581(h)(2) and FMR 102-74, subpart D 21(d). The information you provide will be used in determining whether you may use the facility. Public reporting burden for thiscollection of information is estimated to average 5 minutes per response, including time for reviewing instructions, gathering the data needed, and completing and reviewing the collection of information. Please send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the U.S. Department of Labor, Office of the Chief Information Officer, Attention: Department Clearance Officer, 200Constitution Avenue, N.W., Room N-1301, Washington, DC 20210. Note: Please do not return the completed application to this address.
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NOTE:  All applications for use of DOL space for fund raising or commercial activities will be reviewed by DOL Counsel for acceptability.
NOTE:  All applications for use of DOL space for fund raising or commercial activities will be reviewed by DOL counsel for acceptability.
Alcoholic beverages are not permitted.
Alcoholic beverages are not permitted.
7. Applicant certifies that the above information is correct, and acknowledges responsibility for ensuring compliance by its members, staff and guests
    (including any sponsored vendors) with all applicable laws and regulations, including FMR Subpart C (Conduct on Federal Property) and Subpart D
    (Occasional Use of Public Buildings).
9. Applicant certifies that the above information is correct, and acknowledges responsibility for ensuring compliance by its members, staff and guests (including any sponsored vendors) with all applicable laws and regulations, including F M R Subpart C (Conduct on Federal Property) and Subpart D (Occasional Use of Public Buildings).
Signature of Applicant
Signature of Applicant
Date Signed
Date Signed
Part III: AUTHORIZATION BY APPLICANT'S ADMINISTRATIVE OFFICE
Part III: AUTHORIZATION BY APPLICANT'S ADMINISTRATIVE OFFICE
8. This application has been reviewed and approved by the Applicant's Administrative Officer.
10. This application has been reviewed and approved by the Applicant's Administrative Officer.
Signature of Administrative Officer
Signature of Administrative Officer
Date Signed
Date Signed
Reservations may be changed or cancelled with little or no notice, in deference to Department of Labor Executive Staff
          priorities.  (See staff in Room C-5525 for guidelines)
Reservations may be changed or cancelled with little or no notice, in deference to Department of Labor Executive Staff priorities (See staff in Room C-5517 for guidelines)
Part IV: EQUIPMENT AND/OR LOGISTICAL SUPPORT REQUESTED
Part IV: EQUIPMENT AND/OR LOGISTICAL SUPPORT REQUESTED
Podium & Microphone
Podium and Microphone 
Video Projector
Video Projector
Piano
Piano 
6 ft.
6 ft.
Additional Requests:
Additional Requests:
Podium & Microphone
Podium and Microphone
Piano
Piano 
6 ft.
6 ft.
Additional Requests:
Additional Requests:
Portable Podium & Microphone
Portable Podium and Microphone 
6 ft.
6 ft.
Additional Requests:
Additional Requests:
Portable Podium & Microphone
Portable Podium and Microphone 
6 ft.
6 ft.
Additional Requests:
Additional Requests:
Portable Podium & Microphone
Portable Podium and Microphone
6 ft.
6 ft.
Additional Requests:
Additional Requests:
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TO BE COMPLETED BY AUTHORIZED OFFICIALS
TO BE COMPLETED BY AUTHORIZED OFFICIALS
Part V: APPLICATION APPROVAL
Part V: APPLICATION APPROVAL
10.
12. 
The request was not approved for the following reason:
The request was not approved for the following reason:
DIRECTOR, OFFICE OF ADMINISTRATIVE SERVICES
U.S. DEPARTMENT OF LABOR
200 CONSTITUTION AVE., N.W.
Room S-1521
WASHINGTON, D.C. 20210  
202-693-7773
DIRECTOR, OFFICE OF ADMINISTRATIIVE SERVICESU.S. DEPARTMENT OF LABOR200 CONSTITUTION AVE., N.W.Room S-1521WASHINGTON, D.C. 20210  202-693-7773
Date Signed
Date Signed
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