Memorandum United States Department of Education
Institute of Education Sciences
National Center for Education Statistics

DATE: August 4, 2020
TO: Robert Sivinski, OMB
THROUGH: Carrie Clarady, OMB Liaison, NCES

FROM: Nancy Sharkey, Senior Program Officer, Statewide Longitudinal Data System Program

SUBJECT:  Statewide Longitudinal Data System (SLDS) Survey 2020-2022 Online Data Collection Tool
Update Change Request (OMB# 1850-0933 v.9)

The National Center for Education Statistics (NCES), of the Institute of Education Sciences (IES), within the
U.S. Department of Education, is requesting clearance to continue the Statewide Longitudinal Data System
(SLDS) Survey collection, which is intended to provide insight on State and U.S. territory SLDS capacity for
automated linking of K-12, teacher, postsecondary, workforce, career and technical education (CTE), adult
education, and early childhood data. The SL.DS Survey will continue to be collected annually from State
Education Agencies (SEAs), and will help inform NCES ongoing evaluation and targeted technical
assistance efforts to enhance the quality of the SLDS Program’s support to States regarding systems
development, enhancement, and use. This submission is to request OMB clearance to conduct the annual
SLDS Survey from 2020 through 2022. Upon clearance of this package, a change request will be submitted
with screenshots of the Google Form (see section A.3 for more information) that is still being programmed.
While the date of that change request is entirely dependent upon the clearance of this package, we anticipate
that the subsequent change request will be submitted in late Spring 2020.

The request is to conduct all activities related to SLDS 2020-22, including materials and procedures, was
approved by OMB in May 2020 (OMB#1859-0933 v.8). The SLDS 2020 data collection will take place in
October 2020.

This request submits screenshots of the Google Form that will be used in the 2020 SLDS Data Collection,
and associated updates to the webinar (one or two) that will be conducted to provide guidelines to
respondents. This request does not introduce significant changes to the estimated respondent burden or the
costs to the federal government. The following revisions were made to Part A (p. 2) and the Appendices.

Modifications to Part A
Section 1 (Circumstances Making Collection of Information Necessary)

The National Center for Education Statistics (NCES), of the Institute of Education Sciences (IES), within the
U.S. Department of Education, is requesting clearance to continue the Statewide Longitudinal Data System
(SLDS) Survey collection, which is intended to provide insight on State and U.S. territory SLDS capacity for
automated linking of K-12, teacher, postsecondary, workforce, career and technical education (CTE), adult
education, and early childhood data. The SL.DS Survey will continue to be collected annually from State
Education Agencies (SEAs), and will help inform NCES ongoing evaluation and targeted technical
assistance efforts to enhance the quality of the SLDS Program’s support to States regarding systems
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e v ; ; : The request to conduct all activities
related to SLDS 2020- 22 mcludmg rnaterrals and procedures was approved by OMB in May 2020
(OMB#1859-0933 v.8). This request submits screenshots of the Google Form that will be used in the 2020
SLDS Data Collection (see Appendix E).

Section 3 (Appropriate Use of Information Technology)

In the instance that a State is unable to access the online platform or need a paper copy as a reference copy to
use during their consultations with other program offices, a Microsoft Word version of the document (pre-
populated with as much information as is available to program staff) can be provided upon request via email
(see Appendix E, Section 2). In cases where the Google Form is unavailable, States may elect to complete
the flat file instrument and return it via email.

Modifications to Appendix A

The webinar slides have been updated to reflect a 2020 presentation, completion using the online Google
form.

See Attachment 1 (pp. 3-8 of this document) to see copies of screenshots deleted and added.

Modifications to Appendix E

® The prefatory note has been removed from Appendix E, as the Google form has now been completed.
There were significant delays impacting the development of the project, resulting in deviation from
the expected completion timelines. Screenshots of the functional Google form can be found in
Appendix E, Section 1. Definitions have been embedded within the online tool, with a link to a
complete list of definitions within the Instructions.




Appendix E has been broken into a Section 1 (Online Google Form Platform) and Section 2 (Flat File
Instrument). A complete collection of screenshots of the Online Google Form can now be seen in
the attached Appendix E (pp.2 — 61) and have not been duplicated here for the sake of brevity.

O The Google Form can also be seen at the below link:
https://docs.google.com/forms/d/e/1FAIpQLSdATO ghbK7iv-WaT 7smc3X0lzDv-yvLhRz21-
PRqfE8fzul.w/viewform?fbzx=-643560529780376193

A prefatory note has been added to the beginning of Appendix E Section 2 (Flat File Instrument), as
seen below

NOTE: As discussed in Part A, section 3, “In the instance that a State is unable to access
the online platform or need a paper copy as a reference copy to use during their
consultations with other program offices, a Microsoft Word version of the document (pre-
populated with as much information as is available to program staff) can be provided upon
request via email (see Appendix E, Section 2). In cases where the Google Form is
unavailable, States may elect to complete the flat file instrument and return it via email.”

The due date for surveys submitted via email has been updated to match the due date for submission
via the Google Doc.

To ensure the success of the SLDS Survey, we need your help. Included in this package you
will find the SLDS Survey and completion instructions. We encourage all respondents to
complete the online version to ease both completion and analysis time. Should you have issues
accessing or completing the online version of the Survey, please do not hesitate to contact us.
We will accept completed surveys via email until the deadline of: November 15 30, 2020.



https://docs.google.com/forms/d/e/1FAIpQLSdT0_ghbK7iv-WaT_7smc3X0lzDv-yvLhRz21-PRqfE8fzuLw/viewform?fbzx=-643560529780376193
https://docs.google.com/forms/d/e/1FAIpQLSdT0_ghbK7iv-WaT_7smc3X0lzDv-yvLhRz21-PRqfE8fzuLw/viewform?fbzx=-643560529780376193

Attachment 1 — Detailed Changes to Appendix B
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WELCOME

This webinar will provide information to help states
complete the SLDS Survey:

— How to navigate the survey PDF

SLDS SURVEY:WHAT YOU NEED — Explanation of the OMB Process

— Benefits of completing the survey
TO KNOW ~ How the data will be used?

Presenters
+ Kristen King, Program Officer, SLDS Grant Program, NCES

« Carla Howe, 5LDS State Support Team
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WELCOME

This webinar will provide information to help states
complete the SLDS Survey:

- How to navigate the online Google form

SLDS SURVEYWHAT YOU NEED — Explanation of the OMB Process
TO KNOW - Benefits of completing the survey

- How the data will be used?

Presenters
* Kristen King, Program Officer, SLDS GrantProgram, NCES

* Carla Howe, 5L0G State SupportTeam

s

thange: changed “the survey PDF” to “the online E}oogle form”
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GENERAL INFORMATION

* Due date: Surveys should be submitted by November
1, 2019 at 4:30 PM ET.

= Surveys were distributed to all states and territories,
despite active grant status

The SLDS Survey will be collected annually, to ensure all
information is up-to-date and accurately reflects SLDS
capacity in each state

Completed surveys should be submitted to your

s

state’s Program Analyst.
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WHAT IS INCLUDED IN THE SURVEY?

The 5LDS Survey covers the following major topics:

# State Agency K12 Data

K12 Teacher Data

Postsecondary Data ol

Workforce Data

.

Vocational Education and Workforce
Training Data

e

Early Childhood Data

®

Interoperability 1% :

Data Use e

U. 5. DEFARTMENT OF EDUSATION

GENERAL INFORMATION

+ Due date: Surveys should be submitted by November
30, 2020 at 4:30 PM ET.

* Surveys were distributed to all states and territories,
despite active grant status

+ The SLDS Survey will be collected annually, to ensure all
information is up-to-date and accurately reflects SLDS
capacity in each state

+ Completed surveys should be submitted to your

state’s Program Analyst. é

SLDS

WHAT IS INCLUDED IN THE SURVEY?

The 5LDS Survey coversthe following majortopics:

* State Azency K12 Data
¥ K12 Teacher Data

® postsecondary Data

* Workforce Data

® vpcational Education and Workforce
Training Data

® Early Childhood Data
® Interoperability
® Data Use and Research Capadty

I

éhange: changed the date of submission from November 1, 2019 to November 30, 2020.
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BEFORE YOU BEGIN = UsSING THE PDF

* Save/complete the form to a local drive, (such as
C:\ username'\folder), instead of using a networked
drive.

* The comment feature in Adobe Acrobat does not
work on a fillable pdf, but the form can be printed
to a ‘static’ pdf — which can be commented on.

* We recommend that comments be entered directly

into the form instead of copy/pasting text from
another document.

v.9

SLDS

BEFORE YOU BEGIN — ACCESSING THE SURVEY

» The Survey can be accessed using the following link:
https://docs.google.com/forms/d/e/1FAlIpQLSdTO gh
bKZiv-waT 7smc3X0lzDv-yvLhRz21-
PRgfEEfzulw/viewform?fbzx=-643560529780376193

Institute of
Education Sciences

.5, Department of Education Statewide
Longitudinal Data Systems (SLDS) Siate

Data Capacity Survey- 2020 g

-
td!m U. 8. DEFARTMENT OF EDUCATION

BEFORE YOU BEGIN —= THE COVER PAGE

@ e o + If you are not a
il grantee, please
P leave 1 and 2 blank,
e and fill out all other
= - information

R + Reporting period:
SLDS capacity to

date
é

U & OEPANTMENT OF EOUCATION

BEFORE YOU BEGIN — THE COVER PAGE

= If you are not a grantee,
please leave the first
two questions under
General Information
blank, filling out all other
information

U5, Department of Education Stalewide
Longitudinal Data Systems (SLDS) State
Diata Capacity Survey- 2020

* Please note that
completion of the
Survey might require
consult with other

stakeholders. é

Changes: provided link to Google Form, changed text and screenshots referring to the instrument.
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BEFORE YOU BEGIN - FEATURE STATUS
OPTIONS

« Each question has 4 different feature status options, which are

NAVIGATING THE PDF - SKIP PATTERNS
+ Survey questions are grouped by topic. At the beginning of

listed at the top of the page. The feature status options are: each question group will be a “Yes/No” question. If ‘No” or
‘Not Planned’ is selected, the PDF will generate a pop-up
— Mot Planned - The state is currently not planning to include that roMmbling voui0 Sk b 1he next auesiion Aot
element/capability in its SLDS. "Not Planned” should also be marked for prompting y P q group.
items that are not applicable to your state SLDS at this time (legislative + If No is selected in error, simply scroll back up to the question

prohibitions, "unadopted” interest, ete.);

Flanned - The state intends to include this element/capability in its SLDS
and has a documented plan and funding source to implement. but
implementation work has not begun;

and select "Yes’ or unselect ‘Not Planned'.

Stete Aguacy K12 Dete

— In Progress - The state is curently building or implementing this
element/capability as part of its SLDS, but it is not yet fully operational;
and

e K17 bt st ot e SLOT 0 gy | (el e |

— Operational - This element/capability is fully functional
and available forits infended users.

« Each questicn has a comment box, where the respondent
Can provide additional information about an answer
selection

v.9
ESLDS)

ESLDS]

BEFORE YOU BEGIN — FEATURE STATUS MNAVIGATING THE ONLINE GOOGLE FORM -
OPTIONS SKIP PATTERNS
+ Eachquestion has 4 different feature status eptions, which are i . L
listed at the top of the page. The feature status options are: + Survey questions are grouped by topic. At the beginning of
- Mot Planned - The stats is currenthy not planning to include that IBEICh qUEStIOI? _gmqum be YBSJ'NQ questlon_. If ‘No .m
slzment/capabilityin its SLOS. “Not Planned” should 2lso be marked for Not Planned’ is selected, the form will automatically skip to
items that are not applicable to your sete SLDS at this time (legisktive the next question group.
prohibitions, “unsdopted” interest, etc.); . n " = R
- Planned - The stats intends toinduds this elementicapabilityin its SLDS * I No is selectedin error, simply selectthe “Back” option to
and has a documented plan and funding sowrce toimplement, but update your question response.
implementation work has not begun;
- InProgress - The statz is cursntly building or implementing this
element/capabilityas part ofits SLDE, but it is not yet fully operational; e W v dan ki P DA
and

Operational - This element/capabilityis fuly functional
and available for its inended users.

in

a
Change: removed information about comment boxes, as the form has changed; changed screenshot
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NAVIGATING THE PDF - CLEARING
ANSWERS

= Once you've selected an answer to a question or sub-question, you cannot
unselect the answer, but you can change it to a different one.

= |f you do need to ‘unselect’ an answer completely, simply scroll to the botiom
of the question and select ‘Clear QX'

» This will clear ALL answers for that question, and you will have select all of
the answers again.

[ e Cammsets
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THE OMB PROCESS

The Paperwork Reduction Act of 1980, and a5 amended in 1995, requires Federal
agencies to obfain approval from Office of Management and Budget (OMB) each
time they propose fo collect or sponsor, even undera contrad orother agreement,
the colection of identical information from more than nine respondents. In addit
activities refated to development or testing of data collecfion plans are also subjec
to OME review and approval if identical information is sought from more than nine
respondents in either a formal or informal manner.

* Interim Progress Report I:D' SLOS Survey
- Formal, sysematic colecton
- 5S¢ to twelve month process

* Three Stages:
- Review of owverall plan
- Quick review of suney details
- Public comment peried

* Internal Review & Validation:
- State piloting
- |ES Statistician review
- State Support Team (S5T) input

;_d!m | U. 8. DEPARTMENT OF EDUCATION

THE OMB PROCESS

The Paperwork Reduction Act of 1980, and az amended in 1995, requires Federal
agencies fo obtain approval from Office of Management and Budget (OMB) each
time they proposs fo collect or sponsor, even under a contract or other agreement.
the collection of identical information from more than nine respondents. In addition,
activifies related o development or festing of data collection plans are also subject
fo OMB review and approval if identical information iz sought from more than nine
raspandents in either a formal ar informal manner.

+ Interim Progress Report [ >SLD5 Survey
- Formal. systematic collection
— Six to twelve month process
+ Three Stages:
- Review of overall plan
— Quick review of survey details
— Public comment pericd
- Internal Review & Validation:
— State piloting
— |ES Statistician review
— State Support Team (S5T) input

ESLDS]

BENEFITS OF COMPLETING THE SURVEY

* Survey results would inform:

— Future grant rounds for the 5LDS grant program and technical
ZsEistancesupport
Program offices in the Departmentof Education, Departmentof
Labor, and Healthand Human Services, in addition to external
stakeholders (responzeto ad-hoc requestsfor ageregate data)
State development and support efforts (best practices, state
connections/collaborations)
Fublic knowledge of State capacity to link and use longitudinal
data
— Up-to-date state capacity indicstorsto OMB

Despite active grant status, your input is critical!

Change: deleted a now irrelevant slide about clearing answers (only applied to the old form)
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How WILL MY STATE’S DATA BE USED FOR
TECHNICAL ASSISTANCE?

+ The State Support Team will analyze the survey
results to understand state and territory areas of
need.

« Then, we will examine the ways in which we can
provide support by
— Sharing existing resources
— Developing new resources where necessary
— Planning and hosting meetings and
webinars that highlight states’ promising
practices, and provide tips and guidance é

U. 5. DEPARTMENT OF EDUCATION

—m U.5. DEPARTMENT OF EDUCATION

QUESTIONS?

+ |f you have questions about utilizing the PDF and Survey
functionality:

— Contact your state’s Program Analyst

— If you do not know your state’s Program Analyst, please contact
Amanda Musick at Amanda.Musick@aemcorp.com .

* |f you have questions about the content of the Survey:
— Contact Program Officer, Kristen King at Kristen.King@ed.gov

s

QUESTIONS?

* Ifyou have questions about utilizingthe online Google form
to complete the Survey, or its functionality:
— Please contact Lesnne Taylorat |esnnetaylor@ed.sov.
* Ifyou have questions aboutthe content of the Survey:
— Contact Program Officer, Kristen King at Kristen King@ed. gov

* Shouldyou need to access the flatfile instrument:

— Contact LeanneTaylor at |eznne. Sylor@ed. sov .

THANK You!

15

Change: changed contact information
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