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The Next Generation of Explorers

Paperwork Reduction Act Statement
This information callection meets the requirements of 44 U S C. §3507, as amended by section 2 of the Paperwork Reduction Act of 1995. You do not need to answer these questions unless we display a
valid Offce of Management and Budget (OMB) control number. The OMB control number for this collection is 2700-0169 and expires 04/20/2018. We estimate that it will take 20 minutes to read the
instructions and answer the questions. If you have a question specific to the Paperwork Reduction Act for NASA STEM Gateway, you may send inguiries to: | |  E RE EEREEEN

By wspire-encace-Eoucate-EmpLOY

PP The Next Generation of Explorers

PRA link in the footer will
direct external users to

the NASA PRA Statement
for OSTEM

**Control Number and Expiration
Date will be updated upon Approval
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1. Before external users
can proceed with creating
a profile within the system,
they are required to
provide basic information
to verify whether or not
they are old enough to
proceed

Required fields are
designated with an
asterisk (%)

2. If external users click the information button on the ‘I am’ field, a hover text
guide Is displayed to help explain the Educator picklist option

Tell us a little bit about yourself.

© FirstName.
A Educstor can refe o Forml Educstor, Museum, Ssence Center, Planstarum, Youth Sening
Orgarization

* Lastiame.

— 3. From the ‘I am’ field, external users can select their

A Studs

Learner Type

4. From the ‘Age’ field, those users who identify them-
selves as a ‘Student’ in the ‘| am’ field above must also
select their age range so that the system can verify their
age without collecting Pll data

NOTE: If ‘An Educator’ is selected from the ‘I am’ field

above, the ‘Age’ field will disappear all together. Educators will
bypass the age verification process and will move directly to
the create profile process
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Contact: Self Registration

You do not meet the age requirements for this
activity. Although you can't participate in ths event,
we recommend that you check out these activites:

aterials

Titps /iwwiw.nasa govieducation

Nas Topics

?91 1% A ,&“,\ 4

NASA STEM Engagement

< | NASATV | FollowNaSA | Dowrio:

Rbout | NASA Audiences

If the user selects ‘15 or under’ during from the
age verification field, they will receive the above

message which notifies them that they are too young ‘The Next Generation of Explorers

to participate. At that point, the user is prevented
from continuing within the system and no data is Search STEM Resources and Opportunities

stored. u i

Filter By,
If the external user clicks the hyperlink included

in the message, it will automaticaly route them to e

the public STEM Resources and Opportunities page - Sabjects

on nasa.gov
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1. If the user selects ‘16 or 17’ from the
age verification field, they will receive
this message which notifies them

that they must obtain consent from their
Parent/Legal Guardian before they can
continue with creating their profile

Required fields are
designated with an
asterisk (*)

We'll need to get consent from
your Parent or Guardian before
proceeding.

Please provide contact information for your Parent/
Guardian below. Welsend them an emal and vil
oty you once they've provided a response!

* FirstName

* Lssthiame.

sppiiegisterfor any NASA OSTEM Engagement openings.
Once youhave completed e nfomaton below and your
parentguraian v provided tei consent, you il be bl o

process.

Thanks!

We've sent a message to your parent o legal
quardian, and we'll be in touch as soon as
they finish submitting their consent

2. Once users click the Next button, they will
receive the above message to notify them that
their parent/legal guardian will be contacted

Atemporary profile is created with the user’s
name and email adress. At this point, they are
prevented from proceeding any further in the
workflow until a response is received from the
parent / legal guardian
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From the digital consent form,
the Parent / Legal Guardian can
provide their acknowledgement
for:

- Overall Activity Pal ation

- Receiving Text Messages
- NASA Media Release
- Survey Participation

By selecting No from any of the
acknowledgement statements
within the form, no additional

information is added to the form

Once all fields are complete, the
Parent / Guardian can select the
Next button

Required fields are
designated with an
asterisk (*)

[RNT—

[ ———

[N

e —

[ ——
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If the parent / legal guardian selects Suthonraben tr Avvication Actaty Cartsroaisn.

WVewr Iy thio muthorization to recive: oo o ouisn ot gt gt oo GanOgSEEBADSS Vi NASA STEM Engigement
text messages section, an additional | e

o

disclaimer message will be added to

the form to notify the user that the Authonzaton 1o Recsive Text Messaoes
minor may incur charges with this 1o o I s oo ece st msog oo aou o ASA STEM Enagenent opcaton andcos raes ey r ezt o e s pron

[ ———————

selection and to confirm that this
selection will not affect the minor’s
chances of selection

Selecting ‘Yes’ in the authorization for )
B e p— o v, mag, or v i conncton A, ey canaRonal 4358 S esraes 5 3o s e
application / activity participation S ot of h i aforzed r s of 5 B semer | hve 38 g 5 esor and a3 s o ot and concrt 1 sracton o )

section will allow the minor to proceed | ety sirmesosmentropome o

with creating their profile

uboszaton o Suve Paicioaton

Required fields are s ottt s tn o SR s A STEH e 5t s e i

T ————

designated with an
asterisk (%) o

Forfomaion bt NASA STEM Enpaemen you my VSt s v s gosem
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When creating their profile, if the user intiating the create process
is a minor (16-17 years old) who has just received authorization
from their parent/legal guardian and accessed the system from
their email, that minor will bypass this media release form all
together because their parent/legal guardian already provided their
acknowledgement decision on behalf of the minor from within the
parent/legal guadian consent form and that decision cannot be
changed within the system without involvement from the internal
system adminsitrator designated by OSTEM

However, those individuals who identified themselves as either
‘Student - 18 years or older’ or ‘Educator’ during the initial age
verification screen will be routed to this media release form as
part of the profile creation process

Authorization for NASA Media Release

1 hereby give my permission to be interviewed, photographed, andior videotaped by NASA o ts representatives.
in connection with a NASA production

1 understand and agre that the text, photograhs, andior videotzpes thereof containing my name, Ikeness, and
voice, including transcripts thereof, may be used i the production of instuctonal, promotional materials, and for
ofher purposes that NASA deems appropriate and that such materials may be distributed to the public and
displayed publicly one or more times and in dferent formats, including but not imited to, websites, cablecasting,
broadcasting, and other forms of transmission to the public | also understand that this permission to use the
text, photographs, vdeotzpes, and niame in such material i not imited n time and that il not receive any
‘compensation fo granting ths permission.

1 understand that NASA has no obligaton to use my name, likeness, or voice inthe mterils it produces, but if
NAS so decides fo use them, | acknowledge that t may editsuch materials | hereby waive the right to inspect
or approve any such use, either in advance o folowing distrbution or display.

1 hereby uncontionall release NASA and is representatives from any and allcaims and demands arising out
of the aciiies authorized under the terms of tis agreement

“Please select your acknowledgement response below:

YES, by making tis selection, | represent that | am of egal age, have full legal capacty, and agree
that ] will notrevoke or deny this agreement at any fime. | have read the foregoing and fully understand
its contents.

O, NASA does not have my consent to be interviewed, photographed, andior videotaped by NAS# or
itsreoresenttives.

Forinformation about NASA STEM Engagement, you
‘may visit hitpslwwwinasa govistem
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1. All external users who
have been authorized will
be required to complete the
Personal Information form
during ther profile creation

process.

We'll need the following Personal | 2- Users are required to confirm whether the phone number entered is a mobile number

Information to complete your
Profile:

“Is this a Mobile Phone?

s

county
Mone- B “Is t okay totext you atthe cell phone number above
" about your applcation?

“Is his a Mobile Phone?
st

Yes v
on Ee— By selecing YES, | agreet recsve text message updates fom
oy e “Is it okay fo text you atthe cell phone number above NASA STEW Engagement st s call shons numbar. Vassage snd
e about your applcation? at ates may appy.Texts may be sentusing an atomated
ZoPosal Cot system. | undarstand opting out o tex messages wil NOT

asverssly aiact my perormance or exparence win NASA STEN

- Engagement Plsse oe swars st mobie message or dats

harges may be ncures.

3. If they answer Yes, an additional field Is added to confirm whether it is ok to send texts to
the Individual regarding their application. If they select Yes, then a disclaimer message Is
[ displayed making them aware that they may incur charges with this selection and to confirm

that their choice will not affect their chances of selection. Minors (16-17 years old) who have
received parent/legal guardian consent will be restricted from answering this aditional question
because their parent/legal guardian already provided their acknowledgement decision on behalf of
the minor from within the parent/legal guadian consent form and that decision cannot be changed

within the system without involvement from the internal system adminsitrator designated by OSTEM
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1. Disclaimer message at the top
confirms for users that even though
all fields on this form are required,
they have the ability to opt out of
providing their demographic infor-
mation by selecting the ‘Do not
wish to provide’ in all applicable
fields

This allows OSTEM to collect and
report data on data accurately while
stil providing users with a choice
on what data that they want to
provide

Demographic Info

—None — 2
‘Completion of your Demographic —None —
Information Is voluntary. No selection Female

Male
Do not wish to provide

Gecisions are made based on the information.
vl not aaversely afect your appiication
You choose o ot provide this informag
‘Select the Do not wish o provide’

“Race (select one or more). ©

[Natve Hawaien or Other Pacc Isiander ~

ey Vtear?
[ — S

“ojouhave s snatity ©

Identitying any qualiying disabiy is protected
under the Americans with Disabilties Act
Citzenship or the Rohabiltaton Actof 973,
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"Demographic Info

‘Completion of your Demographic.
Information is voluntary. No selection

Field gudiance is provided for Ethnicity

vl not adversely afect your appiication f
‘you choose to not provide this information.
‘Select the Do not wish 1o provide’ option for
each tem that you choose not o report on.

Field gudiance is provided for Race

America (ncucing Cental meric), and who mantain s fialon or commundy atachment.
Asian -3 person haviogarigis i any o e oginal peoles f e Fa Eas, Scueast A3, or he Inian
ubcontinent T aea ncluds,for examgle, Cambocss, Chins, i, 1apan, Ko, Maaysia, Paistan e
Pripine siands, Thatand, o Viewam.

Black or Afican American - 3 ersonhaveg riin n any ofhe biack racial goups of Afca.

ative Hawalian or Other Pacifc sander - 3 person having g any of e oignal peoples of Hawai,
‘Guam, Samoa, oroher Pacie sands.

Wit -3 person hviogariins i an o e ofginal peoles o Euope, he e East, of Nt Arica JSaim0 any cjmhtyiog i s proscih

undorthe Americans with Disabilties Act
Citzenship orthe Rehabiltaion Actof 1973,

Gecisions are made based on the information.

Set senetcsonof Dasnary
6 sy e Encue ranh o e e s st s e e
achc acomer a0 srcart f st Bt S et son o sy Sk
15 s s s, S detfcaon s oy b s copaabon' ri D s

Examies ofsome st v e e conn i e e

~Speecn mporment
- Spnal abncmales, o axamge, na 8 o scoloss

o garayc oG PR, o 13Tk, Y 59, TGS, woaknes 160es o
i, soma s of baty 10 e ar o prts o ha oty

“lav Postvenios

Morsdonesty

~Nenvoussstem dsorder o exal, mirane headaces, Paknson's dsease, o ulpe
oo

Caraavascr o et o

egeesin.amuey @soxcr, o ate sy chatic dscroe

- Bood dseases, for exame, sk ceave, st

“Datetes

~Orbopedc mpasmens o sto-apeEs

Putmonar of ety condtons, o eramge, e, sma, amghyiaa

Ky Ostncion

~ Cancs (pesent o st o)

Lo dsabtey o stenon decimperachvt Gsader (ADDIADHD)

Gosontestnal dseges, for exampe, o Disease,iiaebowe syniun,colts, G
seasn, s
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v Bsoae, o axamol, hats o o
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~Endocrve e, o azamole, hyod ysuncion
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Field guidance is provided for Disability
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1. Next, users must identify their Citizenship status

Citizenship

[Agharisan
Aiand tans
ania
| igeria

|Amercan Samos

|Andorra
|Angola

|anguita

|Antarctca

|Antgua and Barbuda
|argentina

s 2 [menia
Citizenship fanin
[vsvasa
|usia
. |azeeatan
e |Banamasthe)
[Non-United States Citizen v |Bahrain

|{Bangiagesn

* Country o Cizenship

—None —

Frevous -

2. 1f Non-United States Citizen Is selected, an aditional
Country of Citizenship field is added where users may pick
their citizenship from all available international countries
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1. The fields/picklist values will differ on this final section of the profile form, depending on whether the user identified themself as a Student or Educator when they
initiated the create profile process. As a Student, the user will be presented with the options to select the type of student they are and can identify their current grade

level
Education or Affiliate Organization

F—
(_/

Gommunty Colege
Undergracuate —
Graduate s b o, oy g, e, i, i St M e Bammry Sk

Post Doctoral
Musaum, Scance Cnte,Fanatarom, & Youtn Saving Organaten

Undergracuste Freshman
e s ‘Searc toryour Academc nstuton
Undergradate Junior o
Undergraduate Senior
Graduate Master's Q “univers” In Accounts
Graduate Doctoral Universt f ozt |
post Doctoral Hourion Teres

Uniersty of s rncico

Son Francizc, Caforma

e Unierst of T ot At

Adstin, Texes
[ rorrs unversty

sggee

2. Students are required to identify their current educational institution that

they attend. They can enter several letters into the search field and the

‘system will return all educational account results that match the search

criteria that they enter.

3.1f no results are returned, they can click the ‘New Account’ option and

write in their institution rather than select it from a pre-existing list. An

internal data steward will validate the information upon submission and will
create the account within the system once approved so that future students
and educators can search for and select the institution that was entered
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1. The fields/picklist values will differ on this final section of the profile
form, depending on whether the user identified themself as a Student or
Educator when they initiated the create profile process. As an Educator,
the user will be presented with the options to select the type of educator
they are

2. If Informal Educator is selected from the Applicant Type field, a new field will be
displayed within the form, where they can identify their Informal Educator Type

Education or Affiliate Organization EicsionorAmiats OlgEhizaRin

Preservice Teacher
K-Elementary School Teacher
Midgle School Teacher

High School Teacher
Administrator

Higner Education Faculy
Informal Educator

Q “univers*in Accounts

e |

oo

[E—

st o o i i GO DA ke o,
[ e unwerstv st s roblebanvtumy it b ot

iy

Hanra Universty
Cambridge, Massachusetts

+ Nowccount

3. Just like with the Student version of this form, the Educator can search for their Academic Institution
from an existing list of accounts within the system. If they are unable to locate their institution within
the existing list, they can create a new account, which will be reviewed and added to the available
acount options for future users of the system by a data steward internal to OSTEM
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1. The Internships & Pathways Application form, (which both collect the same information), Is the most exten-
sive of all the engagement types managed within the system, but out-of-the-box Salesforce objects provide an
easy way for Learners to populate their information. If any other applications that the Leaner chooses to submit
request the same information, (regardiess If it is another Internship or Pathways application or a different
engagement type), the system will automatically re-use the relevant information that was already entered so that
the Learner doesn’t have to make duplicate entries of the same data. The system will archive the information that
was entered for each application to allow for accurate reporting, while still providing the Learners with an easy

way of keeping their data current.
How 60 you hear about NASAS temships?

—None-- =

+ Personal Information

 None--
How did you hear about NASA's infemships?
Sugent Advsor
~None— -
NaSAEmDlee
Why do you want a NASA Intemnship? Fomer

NASANIFS Webste
Educaton Event.

NIFS Vitual Career Summits

2. The Personal Information section asks the Learner to provide basic Facebook

information on how they heard about the NASA STEM Gateway o 4

program and to find out why the Learner is interested in becoming a L

otver

participant
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 Education or Afflate Organization

[E) Academic History (1) New Academic History

[N ————

Academic History  nstution Acadamic Lovels Major e s S e e

o002 oftouson  Graduate Mastrs ‘Computer and Iformato. e s bt e

In addition to the current Academic Institution / Affiliate Organization @ repo2r Cocinc =

that the Learner identified in their initial profile set up, they are required amgon AcacomcLoves
SearchAccounts. a tona-. -
to identify their academic history for all institutions that they have been = =

involved in. Here they can associate their Major, GPA (if applicabl

and dates of attendance My insttuton doss notuse GPA

Learners are able to write-in a new institution, which will be validated
by a data steward, just like other forms within the system that contain

the lookup to existing institution acounts

[r. R -

+ NewAccout
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~ Employment

Employment History (0)

160 not have employment history at tis time.

1. 1f the Learner has no employment history
at the time that the application is submitted,
they simply need to select the ‘do not have’
‘checkbox to bypass this section.

2.1f the Learner has been employed, they can click the ‘New’ button to
= add each employment entry.

New Employment

J—
[E) Employment Hisory (1) v

Employment Name  Employer Name Postion /Tie Responsibities

oeae [ recowwe  osmuommea. -

3. The Learner will enter basic details about their Employer, assigned

position and length of employment
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2. If the Learner has been additional experience to report, they can click the ‘New’ button to

e s ox o macte at o o ot ave any add each experience entry.
Ot Expoance ot s tme b o o

No-Omer Experenci)

[E) other Experiences (0)

New Other Experience

Information = !
1. 1f the Learner has no other experience at osencs Tpe “Fon (8
the time that the application is submitted, Experence Type ~None-- -
they simply need to select the ‘No Other Ouscibe Your Expesience ® RS
Experience’ checkbox to bypass this section.  -one- =

serence ©
Loadersnip
System Informatio

. Membershp
! Other Experience Name
Exacuricuar Acy

*sopicaton

[ aepaze7
| 3. The Learner will enter
basic detalls about each

Cancel || Save & New E experience
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~ Documents

[ Files (0) Add Files

ADD TRANSCRIPT

& Upload Fles | crpisrqurec. Yourvanscpt il nybe vaidfor 5 monts e e uplod dte.

& UploadFiles | ADD RESUME

Add Files

[0 Files (1)

Transcrpts 6-13:20
100 16,2020 - 11KE - 6
Learners are required to upload their Transcripts

and Resume as part of their Internship or Pathways

application. Any additional documentation that they
Wish to enter is at their discretion

NOTE: Learners must update their transcripts within their
profile every 6 months if they want to be considered for
addltional activities at a later date beyond the activity they

are applying for
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1. Learners can search

for and select existing
skills that have already skills (2)
been identified within

54010000003
SKil ] Aibute: 005
L ption: Program DOS Skl
add as many skills as Sibjact Selence
Photoshop

necessary to their
Image editing retouching cresting image composito
Gther

profile.

View Al

2. 1f Learners are not able to find one of their

SKills within the existing list, they have they

can select New Attribute and walk through

the process of filling out a New Attribute
form. Once saves

the new skill will be added

to the Le:

s profile immediat

ly, but a

temporary record will be added to the system,
wh

it will be verified by an internal data

steward. If approved, the skill will be added

as a permanent record to the list where it can

be searched for and selected by future users

of the system. seune

Field guidance for Subject Area field
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v Languages The Learner has the ability to identify any Languages that they speak. With each

entry, they can identify what language, their level of fluency, and indicate whether

Languages (0)
or not it is their primary language. Just like with Institutional accounts, the Learner

has the opportunity to write-In a new language account if it Is not already listed.
An internal data steward will have to validate and

with approve what is entered before it will be made avail-

The Language assod

able for future users of the system.

New Language

Information

The fluency
language

th which tis p

contact
I

Q  “Kor" in Languages

[ o

+  Newlanguage

Search Language

v -None-

Primary Langosge Fuent

Indicates that v
tnis Contact

age of choice for

Intermediate

Beginner

primary Language ©





image23.jpg
v Letter of Recommendation

Request a Letter of Recommendation

T |I2]Q |

Send Request [EXTERNAL Sandbox: NASA:Important Message Regarding STEM Program

T T—  F—
ANASA STEM Adtviy

The Learner will be required to request a Letter of Recommendation as part of ol it gl bt rmcsmon ol

their Intership / Pathways application. They will identify the name and email
address of the recommender and once they click the Submit Request button,

the system will automatically send an email notification to the user that they |

recommended.

You have beanssked 0 provid your recommandation for  prticipant n 3 NASA OSTEM Intemshi.

The recommender simply needs to click the link provided in the email and they
will be routed to the online recommendation form.
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Once the Recommender is routed to the Letter of Recommendation form, they will first be required to answer several questions that
help the OSTEM staff determine their relationship to the applicant

g
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Next, the Recommender will complete a series of scaled questions that will help the internal OSTEM team easily report results from respondents.

And finally, they will provide a brief Letter of Recommendation for the applicant. Once submitted, the applicant will not have access to the response

from the Recommender. This information will be reviewed and retained internally.

*Based on your xpariance with the
theindividua possesse th fllowing

10, Inelectuat Aty

*11. Creatity

1]2]3]s]s

et ——

* 16, Mothation

Enver answer,
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The Learner will identify all Sessions / Terms that they are available to participate in
for an Internship / Pathways activity. Their selection will help internal OSTEM staff

search for other potential engagements that the Learns

may be qualified for.

~ Availability
Which sessions are you available to participate in? (select all that apply)
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The Learner will identify the Lead Institution responsible for
the Team participation and can identify up to 3 institutions
Who collaborate with them In support of the activities

The Learner will have the ability to write-in any institutions
that do not already exist in the list of lokup accounts. An
internal data steward will validate the infromation, and if
approved, will add the institution account to the default list

for future users of the system to be able to search for

v Institutions

Lead Insttution

Search Accounts.

Collaboration Institution 1

Search Accounts.

Colaboration Insfitution 2

Search Accounts.

Collaboration Insfitution 3

Search Accounts.

Qv nAccmnts

[ et unversty

[ nversty of s Fraciseo
[0 e iiersy of s st st
[ Hoversunversty

[ nversty tiams

+ NewAcesunt
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1. The Learner will enter the Team information, which includes the Team Name Faculty Advisor,

Team Lead, and all Team Members.

v Team
Team Name
Invita Your Toam Membor(s)
I + o S ——
N Yoo e n e o e o o i Gl
Facuny Advsar Phans &
Facuts A Eml LJ
2 L]
Facuny Advsar Academic nsttuton
o 2. The Learner will enter the First Name, Last Name, and Email
e Address for each Team Member that is added to the application
anLea [E) Toam Mombor Appcatons () New
and can view the list directly within the record. The system will
fremleadProne s — e automatically send an emall invitation to each named user, which
Team Lead Email Anare ] taton Sent contains a link to the system. If they already have a registered
soporn 1 st St
2 t, the Te ber simply needs t th t
S yorn — s account, the Team member simply needs to review their account
Vewsa for any needed updates. The system will generate a temporary

account if the users do not already exist in the system. Once the
Team Member completes their registration, no further action is

needed from them in the system.




image29.jpg
) Files ) Add Files

&, UploadFiles | ADD PROPOSAL

[0 Fies () Add Files
Learners are required to upload their Proposal . Proposal
Jun 14,2020 + 11K + .
as part of their application. Any additional
View All

documentation that they wish to enter is at their

discretion
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The Application form for Fellowships and Institution SAM Number
Research Opportunities will collect the same
information. The Learn

who Is applying will
enter the identifying numbers relevant to the
activity they are applying to.
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The Learner will identify the Primary and
Secondary Points of Contact for the
application being submitted

The Learner will have the ability to write-
in any institutions that do not already exist
in the list of lookup accounts. An internal
data steward will validate the infromation,
and if approved, will add the institution
account to the default list for future users
of the system to be able to search for

~ Primary Point of Contact

First Name. e
Qv inAccnts
[ Testumiversty
Last Name
[ nversty of s Francisen
[ e niersy of s at st
Title / Positon
[ Harers iversy
[ nversty ot viami
Institution Jr—
Search Accounts. Q

+ Secondary Point of Contact

First Name

Last Name

il / Position

Institution

Search Accounts.
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) Files ) Add Files

& Upload Files | Review Opening requirements for document requirements

[0 Files (1)

Learners have the ability to upload any supporting . Broposal

documentation to their application, based on the Jun 14, 2020 + 11KB « o
document requirements identified within the related

Opening

Add Files

View All
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When submitting an Educator Professional
Development application, the Learner will

enter / select basic information about their  gasic Information
experience as an Educator. They can Identify pouo0 7ae

2
i
H

multiple grade levels and subjects that they
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Next, the Learner will identify the planned implementation information for the activity

v Planned Implementation

v ~None--
Traditional Classroom
Out of School Time (OST)

Please provide information on how you plan to implement the actvity.

Setting
~None- -
v ~None~
Delivery Mechanism In-person
online

~None-

Hybrid
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Next, the Learner will identify the planned implementation information for the activity

v Planned Implementation

v ~None--
Traditional Classroom
Out of School Time (OST)

Please provide information on how you plan to implement the actvity.

Setting
~None- -
v ~None~
Delivery Mechanism In-person
online

~None-

Hybrid
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The Learner will aiso enter the estimated v Number of students that you will reach in the next year?
number of Students that they will reach in

Elementary School Students:

the next year, broken down by student type

Middle School Students:

High School Students:

Informal School Students:

Community College Students:

Undergracuate Students:

Graduate Students:
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The Group Registration form for College & Pre-College STEM
Experiences both collect the same aggregated information if
the Opening is identified as a group registration rather than

an Application when it is created.

The Learn

will enter their planned aggregated numbe!

as a best guess when they submit the registration. They will
have an opportunity to validate the information by entering
the actual aggregated numbers after the activity has taken

place.

Initialy, the Learn

will identify basic contact information for
the Primary and Secondary Points of Contact who will be

responsible for the Learners involved in the activity.

~ Primary Point of Contact

First Name.

Last Name

Tite / Positon

Email

Phone

v Secondary Point of Contact

Fist Name.

Last Name

T  Postion
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1. Next, the Learner will identify the Academic Institutions / Affiliate Organizations that will be

participating in the activity, along with the estimated total number of Teams

« Participating Institution(s)

Please identfy the Academic Institutions or Affiiate Organizations

that wil be participating.
Institution 1

Search Accounts.

Institution 2

Search Accounts.

Institution 3

Search Accounts.

Institution 4.

Search Accounts.

Institution 5.

Search Accounts.

Number of Teams Participating

Qe nAccmts
[ et unversty

[ unwersty o s Franisca
[ e niersy of st vt
[ Hovers unversty

[ universy ot viami

+ NewAcesunt

2. The Learner can write-in new institution /
affiliate orgaization accounts if they are not
able to search for and select an existing
account record. The internal data steward
will validate the information that is entered,
and if approved, will add the new account
to the list so that future users of the system
can search for the new entry.
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Next, the Learner will enter the aggregated
totals for each type of Educator that is
expected to participate in the activity as well
as the total number of estimated Educator
participants

+ Participant Information
Please provide the numbers of the paricipants n the folwing categaries

NUMBER OF EDUCATORS

Elementary Scnoa Teachers

icde SchoolTeachers

High School Teachers

Informal Ecucstors

amastators

Prasenvics Tescners

Tota Number of Educator Particpants
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The Learner will then enter the aggregated Please provide the numbers of the paricipants i the following categoris.
totals for each type of Student that is expected  NUMBER OF STUDENTS

to participate in the activity, along with the tota] | =7y SchoolStcents
number of estimated Student participants

e SchootStderts:

High Scrool Sgents:

Informal School Students:

‘Commundy College Stdents:

Undergracuate Studens

Graduate Sudents:

Tota Number of Stdent Paricioans
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Finally, the Learner has the option to upload any |, {Jpload Supporting Documents

supporting documents relevant to the activity
that they are registering for Upload Supporting Documents fo this Application

&, Upload Files | Or drop fles.
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The Application form for College & Pre-College STEM Experiences will
collect information specifc to a Learner, rather than aggregate data like the
Group Registration form.

The Learner who is applying will briefly describe why they are interested in
applying to the STEM Experience

~ Personal Information

In no more than 300 words, state why you are intereste NASA Experience
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 Education or Afflate Organization

[E) Academic History (1)
Acatemic Histors  nstuton Acadonic Loves aor

o002 ety of Houston  Graduate Mastas ‘Computer and Iformato.

The Learner will be required to identify their current Academic

Institution and enter their GPA on a 4.0 scale. If the institution

does not use GPA, the Learner wil have the opportunity to select
athe ‘My institution does not use GPA’ checkbox to bypass this
field. They will also be required to identify their Major with the option
to enter their Double Major, if applicable.

Learners are able to write-in a new institution, which will be validated
by a data steward, just like other forms within the system that contain
the lookup to existing institution accounts.

APP2eT

nssson
SearchAccounts. a

o

My insttuton doss notuse GPA

[r. R -

+ NewAccout

New Academic History

eacamc Lovt
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~ Documents

[ Files (0) Add Files

ADD TRANSCRIPT

& Upload Fles | 1 ccrpisrqurec. Yourvansciot il ny be vaidfor 5 monts e e ulod dte.

Add Files

[0 Files (1)

Transcripts 61320
Jun 14, 2020 + 11KB - o

uired to upload their

Transcripts as part of their application.
Any additional documentation that they

wish to enter is at their discretion

NOTE: Leamers must update their transcripts within their
profile every 6 months if they want to be considered for
additional activities at a later date beyond the activity they

are applying for
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 Letter of Recommendation

Request a Letter of Recommendation

NAME OF RECOMMENDER EMAIL ADDRESS

Send Request

The Learner will be required to request a Letter of Recommendation as part of

their application. They will identify the name and email address of the
recommender and once they click the Submit Request button, the system will
automatically send an email notification to the user that they recommende:

The recommender simply needs to click the link provided in the email and they
will be routed to the online recommendation form.

x

2, Ouae

S o e | g > Q m
Grmn ® Qo - oo { e

repl

lesforce.com on behalf

[BXTERNAL Sandbox: NASA: Important Message Regarding STEM Program
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ANASA STEM Adtviy

pasicipantin

You may click her o complte the leter ofrecommendatio online.

—

You have bean asked t provide your recommendation for particpant in a NASA STEM Actvy
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1. Once an offer has been extended to a Learner, they will receive an
automated email from the system with a direct link to the offer response

form, where they may provide their response.

[EXTERNAL Sandbox: NASA: Important Message Regarding STEM Program

oo [
You have beenexendod a offe oa the agplicaton you subasited for Docoral Fellowsip - Meatoe
Pieasefgin ot 1 the community and accss your ofe e e 0 accep o decie the ofer

Note thatthe offer f ot accepted i astommatically it ater Nays from the date the offr i extended Ny / x

The Next Generation of Explorers.

Ot Award Leter

2. The response form will include standard information

about the activity that the offer is related to along with

any customized details that were entered by the OSTEM

Coordinator when the offer was extended. They have the

opportunity to either Accept or Decline the offer directly

from this page. The system will automatically update the
offer response record in the system once the Learner’s
response is submitted. If the Learner’s response is not

received by the due date, their offer will move to expired.

A seome-oacex

P The Next Generas

owmov

At that point, the Coordinator has the option to re-send ° ) _— )

the offer or move on to the next candidate.
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@ Home x4
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Login
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The Next Generation of Explorers

s ‘Aee{ NASA Interns
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INSPIRE EDUCATE -EMPLOY
The Next Generation of Explorers

NASA Privacy Statement
“This notice provides NASA's policy regarding the nature, purpose, use and sharing of any information collected via this form. The information you provide on this NASA-issued form will be
used only for its intended purpose. NASA will protect your information consistent with all applicable Federal laws, statutes, Government-wide and NASA Policies and Procedural
Requirements. Submitting information is strictly voluntary and, by doing so, you are giving NASA your permission to use the information for the specific purpose of planning, coordinating,
and conducting the event. Additionally, the data collected is entered into NASA's Office of STEM Engagement Data Management system, and is used by Headquarters' staff to respond to
reporting requests from NASA management and others. Data is/may be used in reporting to education leads in sponsoring NASA mission directorates. If you do not want to give NASA
permission to use your information, simply do not provide it. However, not providing the requested information may result in NASA's inability to provide you with the information or services
you desire. For additional details regarding NASA Privacy Policy and Procedures, and other related information including published NASA Privacy Impact Assessments (PIAs), please visit the
NASA Privacy Policy and Important Notices Web site at http://www.nasa.gov/about/highlights/HP_Privacy.html.
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