Permits Online (PONL)

Application for Brewery or Brewpub

Approved under OMB No. 1513-0005

Information on PONL is available on the TTB website at: https://www.ttb.gov/ponl/customer-support.

PONL Login Screen is at: https://www.ttbonline.gov/permitsonline/Default.aspx.

PONL Login Screen:

! Alcohol and Tobacco . -
TT Tax and Trade Bureau Perm!ts onhne

U.5. Department of the Treasury

[ Ac

“ e Lopiseiio
User Name or E-mail: | Password: | | m

[[] Remember me on this computer ve forgotten my password MNew

Permits Online is TTB's free. secure electronic system where you can apply for the permits. registrations, or notices you
need to start your business or amend your existing approvals.

New to Permits Online?
» Get started by viewing our tutorial
+ See all online help

Announcements

= Exciting new Permits Online features are now available! Chack out the video and links above to learn mora.

* Please note that your account will be locked after ten failed login attempts. If you do not know your password, please
use the I've forgotten my password link above to automatically reset your password before you attempt a tenth time.
Once your account is locked you will need to call TTB to have it unlocked.

Warning: This system is the property of the United States Department of Treasury. Unauthorized use of this system is strictly prohibited and
subject to criminal and civil penalties. The Department may monitor, record, and audit any activity on the system and search and retrieve any
information stored within the system_ By accessing and using this system you are agreeing to abide by the terms of use, and are consenting to

such monitoring, recording, and information retrieval fior law enforcement and other purposes.

O

Terms of Use | Privacy Act | Privacy Impact Assessment | Paperwork Reduction Act Notice | Questions? 877-882-3277 or submit an online inguiry

The PONL Terms of Use, Privacy Act, Privacy Impact Assessment, and the Paperwork Reduction Act Notice
statements for PONL are shown at the end of this document, beginning on page 36.
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PONL Welcome and Rules and Responsibilities Screens:

— ! Alcohol and Tobacco " "
g TT Tax and Trade Bureau Permfts Onh’ne

U_S. Department of the Treasury

Welcome Michael Hoover
You are now logged in.

What do you want to do today?

Apply for new permits, registrations or notices »

Build a package of the applications you'll need in order to get your approvals.
Here's what you'll need to gather before starting.

Amend approved permits, registrations or notices b

Make changes that require TTB approval, including trade names, use of the Helpful resources:
premises, power of attorney, transfers in bond, and more.

Fill out a Personnel Questionnaire (PQ) » ¢ What's new

PQs are required for owners, officers, and others asscciated with the business.

Learn more about who needs to fill out PQss and how the PQ fits into the * Permits Online tutorial

application process.
» Application processing times
Link additional records to my account &
Before you can view or amend records filed on paper or by a colleague, submit See more online help »
a request to have them added to your My Submissions page.

Submit an Alcohol Dealer Registration - Alcohol »
Submit an Alcohol Dealer Registration

Submit an SOT (Special Occupational Tax) - Tobacco &

Submit an SOT form renewal/return - Tobacco

On the screen shown above, a New Brewer’s Notice applicant will select “Apply for new permits, registrations
or notices.” Users will then see the following PONL Rules and Responsibilities page.

5. Department of the Treasury

S ) L Alcohol and Tobacco - >
% '_Z TT Tax and Trade Bureau Perm!ts Onhn e

“

Rules and Responsibilities

Please read and accept the rules and responsibilities.

Under penalty of perjury, | declare that | have examined this application,
including accompanying statements, and to the best of my knowledge and
belief, it is true, correct, and complete. The applicant must immediately
notify the TTB official with whom this application is filed of any change in
ownership. management, or control of the applicant (in the case of a
corporation, any change in the officers, directors, or persons holding 10
percent or more of the corporate stock). The business for which this
apolication is made does not violate the law of the State in which the

|:| | have read and | accept the above rules and responsibilities.
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The entire PONL Rules and Responsibilities Statement reads as follows:

Under penalty of perjury, | declare that | have examined this application, including accompanying statements, and to the
best of my knowledge and belief, it is true, correct, and complete. The applicant must immediately notify the TTB official
with whom this application is filed of any change in ownership, management, or control of the applicant (in the case of a
corporation, any change in the officers, directors, or persons holding 10 percent or more of the corporate stock). The
business for which this application is made does not violate the law of the State in which the business will be conducted.
In addition, if this application is approved, the applicant will conduct operations within a reasonable period of time and
maintain such operations in conformity with Federal law.

| further declare:

That | have read the instructions for this form and that | understand that | may need to file additional
documentation before TTB may act on this application;

That an appropriate TTB officer may require additional information to determine if | am entitled to the permit for
which | am applying;

That if any information provided on this application changes before | have received from TTB a final
determination on this application, | must immediately notify the Director, National Revenue Center;

With respect to any water quality information furnished in connection with this application, that copies of this
rider may be furnished to the applicable State Water Quality Agency and Regional Administrator, Environmental
Protection Agency;

With respect to applications for Industrial Alcohol User Permits, | understand that any permit issued is subject to
the following conditions: (1) that all employees conform to all of the laws of the United States relating to the
manufacture, taxation, and control of and traffic in intoxicating liquors and all regulations pursuant to these laws,
in force now or later while on the permit premises; (2) that | must pay the tax, with interest and penalties, on all
alcohol diverted while being transported to me, and on all alcohol withdrawn, transported, used, or disposed of
by me in violation of the laws and regulations, in force now or later; (3) that all persons interested in the business
to be conducted under this permit are, under the laws and regulations, qualified to receive the privileges applied
for, and (4) that specially denatured and tax-free spirits will be stored and secured in accordance with the
requirements of 27 CFR, Parts 20 and 22.

I understand that the information supplied by me in connection with this application will be used by TTB to make a
determination on the application. Where such disclosure is not prohibited, TTB officers may disclose this information
pursuant to the routine uses in TTB’s System of Records Notice (SORN).

I understand that if | fail to supply the information requested TTB may delay or deny the issuance of the permit. |
understand that TTB is asking for my Employer Identification Number and/or my Social Security Number for identification
purposes. If | do not supply the numbers, | understand my application may be delayed.

After reading and accepting the PONL Rules and Responsibilities, and clicking “Continue,” the user will see the
“New Applications Wizard,” as shown below.
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New Applications Wizard, Step 1 - Determine Applications Screens:

“ Mjr Supmissions “

New Applications Wizard
Determing ) Application Submission
1 applications 2 Review 3 package 4 confirmation

Step 1:Determine applications > >

This wizard will help you identify, fill out, and submit a package of the applications you'll need in order
to get your TTB permits, registrations, and/or notices.

*indicates a required field

Application Contact

Please verify your contact information as the person filing out this applhcation package; if it is incormrect update vour information
and then start a new application package.

You must have authority to submit this application package on behalf of the business.
Michael D. Hoover

Michael Hoover@ttb.gov
202-453-2135

1310 G Street, NW., Box 12
Washington, DC, 20005

Premises Address

Please tell us the address of the physical location where the operation(s) will take place.

Street # Fraction (7) Direction (7)*Street Name (7 Street Type Street ()
--Select-= --Select-* Suffix
--Select-+
Unit Type ) Unit )]
Mumber

--Select-- =
Rural Address Line 1 (7
Do mot re-enter pour Street Address

Rural Address Line 2 {7

Do mot re-enter your Street Address

* City “State  * ZIP Code County
-G
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New Applications Wizard, Step 1 - Determine Applications Screens, continued:

Under “Commodity Selection,” the user will select “Alcohol.” PONL will then present the user with the list of
alcohol permit types, and the user will select “Brewer,” and, under “Application Types,” the user will select
“Brewery / Brewpub.”

COMMODITY SELECTION

You can fill out applications for multiple operations (e.g. brewing and distilling) as part of this application package as long as the
operations are for the same business and occur at the same premises location.

*Which commodity type do you need to apply

Alcohol -
for?:

From the list below, select all that apply for this premises location:
Wholesaler / importer:

Brewery:
Spirits (distillery / industrial use):

Wine (producer [ cellar / bottler):

00RO

Select Application(s)

APPLICATION TYPES

Based on what you've told us, here are the applications that best match your planned operations. Please select all that are
appropnate for this premises location.

If you don't see an application that fits your operation, check our list of application types that are not available via Permits
Online and follow the instructions for mailing in your application package instead.

Brewery / Brewpub: \_"-‘JE
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New Applications Wizard, Step 1 - Determine Applications Screens, continued:

The user then completes Entity Information and confirms that the provided information is correct.

Business Entity

ENTITY INFORMATION
Tell us about the business and the people that will be involved in this operation.

: 3 H -
Business structure: Limited Liahility Comw

State where incorporated or organized: * oC -

* Employer Identification Numbar (EIN): ) ps-syesazz

* |s this EIN associated with an approved permit, D Yes @ No
notice or registration or panding application with
TTB?:

* What is the legal name of the business? Sole (7)

4 TTB Brew
proprietors should enter the owner’s name: - rEmEny
* Are you going to be a tenant in an C}O Yes (@) No
alternating proprietorship arrangement?:

* As part of this process, we need some
personal background information about
owners, officers, and others associated with
the business; this information is collected
through the Parsonnel Questionnaires (PQ)
[formerly called OOls). PQs can be submitted
separately from this application package,
aither by you, or by others using their own
Permits Online accounts. Alternatively, you
can complete the PGs for yourself and others
whila filling out the applications in your
package. How will the PGis be submitted? :

2 no PQs will be submitted separately; I will fill them all cutin this package. -

* How many blank PQ applications should we \j 1
add to your application package (don't count
thosea that are being submitted separately)?:

Make Sure Your Answers are Correct

COMNFIRM
Thanks for telling us about your business and operation(s)! We're almost ready to build your custom application package. Before
we do so, please review your answers to the guestions above and be sure they are correct.

ARE YOU SURE? You can't change your answers after leaving this screen (they are used to build your package).
* | have reviewed my answer choices and confirm @

that they accurately reflect my proposed

operation(s] at this premisas:

The user then will see a Review screen summarizing the data entered in Step 1, as shown on the following page.
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New Applications Wizard, Step 2 - Review Screen:

“ My Supmissons

New Applications Wizard
Determine Application Submission
applications 2 Review 3 package 4 Confirmation
Step 2:Review

=3

Thisis a summary of the information you provided to us.

Editing Your Answers

Please review your answers below.
If you are submitting alcohol or tobacco permitsiregistrations/notices, please note that you will not be able to edit the answers

you gave on the first page of the application wizard because this information was used to build your application package. If you
made a mistake in the wizard, you will need to start over.

If you are submitting an SOT you will be able to make edits to your answers by using the numbered tabs at the top of the page.

New Applications Wizard

Application Contact

Michael D. Hoover Primary Phone: 202-453-2135
1310 G Street, NW., Box 12
Washington. DC. 20005
United States

Email Address:Michael Hoover@ttb gov

Premises Address

1310 G STNW

‘Washinton DC 20005

COMMODITY SELECTION
Which commodity type do you need to apply Alcohol
for?:

Wholesaler / importer: No
Brawary: Yes
Spirits (distillery / industrial use}: No
Wine (producer / cellar / bottler): No

Select Application(s)

APPLICATION TYPES
Brewery / Brewpub: Yes

Business Entity

ENTITY INFORMATION

Business structure: Limited Liability Company
State where incorporated or organized: DC
Employer Identification Numbar (EIN): 09-8765432

Is this EIN associated with an approved permit, No
notice or registration or pending application with
TTB?:

‘What is the legal name of the business? Sole B Brewely
proprietors should enter the owner's name:

Are you going to be a tenant in an alternating ~ No
proprietorship arrangement?:

As part of this process, we need some personal  NO PQs will be submitted separately; | will fill them all out in this
background information about owners, officers, packa ge.
and others associated with the business; this

information is collected through the Personnel
Questionnaires [PQ) (formerly called OOis). PQs

can be from thi icati

package, either by you, or by others using their

own Permits Online accounts. Alternatively, you

«can complete the PQs for yourself and others

while filling out the applications in your package.

How will the PQs be submittad? :

How many blank PQ applications should weadd 1
to your application package (don't count those
that are being submitted separately)?:

Make Sure Your Answers are Correct

CONFIRM

I have reviewed my answer choices and confirm  Yes
that they accurately reflect my proposed
operation(s) at this premises:

=
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New Applications Wizard, Step 3 - Applications Package Screen:

“ M? submissions “

New Applications Wizard

Determine

applications 2 Review 3 ;ggllc:;;'o" 4 Paymant (if 5 Submission

L applicable) confirmation
Step 3:Application package

Based on the information you have provided, your application package consists of the application(s) shown below. Select “Start”
to begin each application.

Once all applications are in "Ready to submit (edit)” status, you may select the "Submit application package” button. After
submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:

Application for Brewery or Brewpub Start
Application for Original Entity Start
Personnel Questionnaire Start

This screen shows the user the types of applications the user must complete. For New Brewer’s Notice
applicants:

(1) The user will select and complete the “Application for Brewer or Brewpub.”

(2) A user with no other existing TTB permits will also complete the Application for Original Entity. If an entity
holding an existing TTB permit, registration, or notice is applying for a New Brewer’s Notice, this
application will not appear.

(3) If applicable, users will also complete one or more Personnel Questionnaires. The Personnel Questionnaire
information is approved separately under OMB No. 1513-0002, and, therefore, those screens are not
shown in this document. The Personnel Questionnaire portion of PONL is equivalent to TTB F 5000.9,
Personnel Questionnaire - Alcohol and Tobacco Products.

After the user selects “Application for Brewery or Brewpub,” PONL presents the screens shown on the following
pages.
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Application for Brewery or Brewpub, Step 1 - Mailing Address Screens:

“ MY supmissions “

Application for Brewery or Brewpub

- Operation e . Upload required Declare b
1 Mailing address 2 " iption 3 Additional info. 4 i Ments 5 acknowledge 6 7
Step 1: Mailing address >>

* indicates a required field

Application Contact

Please review the contact information we have on file for you. This should be your information, as the person filling out this
application package, even if you're doing it on behalf of someone else.

If it is incorrect update your information and then start a new application package.

Michael D. Hoover

Michael Hoover@ttb.gov

202-453-2135

1310 G Street, NW., Box 12
Washington, DC, 20005

Entity Information

ENTITY INFORMATION
This is the business information you provided earlier in the application process.

Business Name: TTE Brewery
EIN: 09-8765432
REGISTRATION INFORMATION

Brewer’s Notice Registry Number:
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10
Application for Brewery or Brewpub, Step 1 - Mailing Address Screens, continued:

Premises Address

This section pertains to the physical location where your approved operations will take place.

Street # Fraction (7 Direction (7)* Street Mame {7) Street Type  Street ()
1310 --Select-+ G ST ~  Suffix
NW b
Unit Type () Unit 0]

Mumber

--Select-- =
Rural Address Line 1 {7
Do not re-enter your Streer Address

Rural Address Line 2 (7)

Do not re-enter pour Street Address

= City * State = ZIP Code County
Washinton DCw 20005
Mailing Address

Please provide the address where mail regarding this operation should be sent.

Back to Application Package

NOTE: Selecting “Auto Fill” will populate contact information provided earlier as the mailing address, while
selecting “New” will provide a screen to enter mailing address information. See the following page.
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Application for Brewery or Brewpub, Step 1 - Mailing Address, continued:

If New information is required, the user is presented with this screen:

Contact Information

Business Mailing Mame:

* First Name: () Middle Name: * Last Name:

Address (Legal Residence): *

PO. Box:*
* City: *State: (11*ZIP Code
--Selecr
Country:
United States -
Primary Phone: Alternate Phone: Fax:

Ermail Address: (7)

If the user selects Auto-Fill, or after the user enters New Information, PONL shows the completed mailing

address information:

Mailing Address

Please provide the address where mail regarding this operation should be sent.

¥ Contact added successfully.
Michael D. Hoover

Michael. Hoover@ttb.gov

202-453-2135

1310 G Street, NW., Box 12
Washington, DC, 20005

Edit Remove

- « Back to Application Package

11
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Application for Brewery or Brewpub, Step 2 - Operation Description Screens:

“ My Submissions “

Application for Brewery or Brewpub

Upload required 5 Declare 6 7

1 Mailing address 2 Operation 3 Additional info. 4 Jhicadreq acowladge

description

Step 2: Operation description=>
* indicates a required field

Step 2a

DBA/OPERATING NAME

Doing Business As / Operating Name : (7
REASON FOR THE APPLICATION
New brewery / brewpub: *

BREWERY OPERATION INFO
Please identify if you plan to operate as a brewery or as a brewpub.

Brewery: *
Brewpub: 0
Do you own the brewery premisas?; * D Yas D Mo

Enter the start time of your 24 hour business day 1200 AM
if different than 12:00 AM through 11:59 PM: )

BREWPUB STATEMENT
Complete the statements below acknowledging that you understand the responsibilities of conducting brewpub operations.

This section will be blank if you did not select Brewpub as your operation type.

If the user selects “Brewpub,” the following screen will appear in place of the above screen:
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Application for Brewery or Brewpub

ili Operation . .
1 Mailing address 2 Jescription 3 Additional info.

Step 2: Operation description > >

Step 2a

a4 Upload required
documents

Application for Brewery or Brewpub, Step 2 - Operation Description (Brewpub screen)

Declare O 6 7
acknowledge

*indicates a required fisld

DBA/OPERATING NAME

Doing Business As / Operating Name : C_:I

REASON FOR THE APPLICATION

New brewery [ brewpub: #

1
]

BREWERY OPERATION INFO

Please identify if you plan to operate as a brewery or as a brewpub.
Brewery: |

Brewpub; * (T

Do you own the brewery premises?: * (0) Yes (@) No

If no, pleasa provide the name and address of the
owner of the land or buildings which house the
brewery, and any mortgagee, or any other person
with claim on the land or buildings: *

Enter the start time of your 24 hour business day

12:00 AM
if different than 12:00 AM through 11:59 PM:

BREWPUB STATEMENT

Complete the statements below acknowledging that you understand the responsibilities of conducting brewpub operations.

This section will be blank if you did not select Brewpub as your operation type.

‘We must separate the brewery operations (non- D
public area) from public area of the brewery
premises by an adequate partition. Access to the
brewery operations must be restricted to

authorized visitors and employees only: *

The serving tanks as noted on our attached (73]
diagram are our tax-determined beer tanks: *

What is the approximate working capacity of the
sorving tanks (measured in barrels or kegs)?: *

The capacity of the serving tanks is measured in: . o
. Select

These tanks are accurately calibrated with D
appropriate measuring devices: *

‘We must transfer beer ready for consumption or |:]
sale from our fermenters into an empty tax-
determination tank for measurement by the
approved measuring device: *

We will make prompt and accurate records of D
these transactions to determine tax due: *

Do you plan to conduct retail sales of alcohol () Yes () No
other than bear?: *

13
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Application for Brewery or Brewpub, Step 2 - Operation Description Screens, continued:

BREWERY INFORMATION

Are you a member of a controlled groupof  (7) (@) Yes () No
brewerias?: *

Will the controllad group produce more than O Yas O Mo
60,000 but not more than 2,000,000 barrels of
beer per year?: #

i : P 5
What is your estimated production in barrels J --Select-- -
par year?: #

| certify that | AM required to provide a bond: C]E
. =

| certify that | AM NOT required to providea (7 [l
bond:

]

Describe the entire tract of land by using @
directions and distances: *

Describe aach brewery premises building: f_‘)
provide size (using distances and directions),
construction, use of building, and location of
doors and windows: &

Will you be Alternating: * 1@ Yes O No

Describe any area of the brewery that will be \j
shared with another TTE approved business

or commaodity, including all loors, rooms,

and equipment: ¥

Describe brewery sacurity to include; locks,
access to the brewery and how un-taxpaid goods
will be protected during and after business hours:
-

Will you have a tasting room?: * () Yes () No

Back to Application Package

If user selects “Yes” for “Will you have a tasting room?” the following questions appear to the user:

Do you plan to charge for samples, tours, and/or O Yes O Mo
parking?: *

Do you understand that the tasting room must be o Yes (:) Mo
physically separated from the brewing area(s)?

This usually consists of walls with a locked door

or a fence with a locking gate: #

Do you understand that if a brewery charges for D Yes D Mo
samples, parking, or tours, the tasting reom

cannot be part of the brewery premises and you

must tax pay the beer before removing it to the

tasting room?: #

Do you understand you cannot run lines from the C) Yes O Mo
brewery to the tasting room (beer should be tax
paid and removed to the tasting room in kegs or
some other type of TTB approved container)?: *

Describe how the tasting room will be physically
soparated from the brewing areals). : #

14
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Application for Brewery or Brewpub, Step 3 - Additional Information Screens:

PONL allows the user to add additional information. The first category is “Alternation of Premises.”

I T T T

Application for Brewery or Brewpub

4 Upload required 5 Declare O & 7

- Operation iti i
1 Mailing address 2 3 Additional info. documents acknowledge

description

Step 3:Additional info. > >

*indicates a required field

Step 3a

ALTERNATION OF PREMISES

Alternation of premises means the premises is used by the same owner to conduct different operations (e.g. winery and
brewery). If applicable, select "Add a Row”™ to identify each additional operation.

If you will be alternating you must also add a row in the Variance table below and upload a letterhead notice requesting
permission to use an alternate method. See samples of letterhead notices for alternation.

You do not need to add a row for the operation covered by this application.

Showing 0-0 of O

Select the type of Permit Registry O ting P B s Nioti Applicati
e it it Number {if | O e [if b ) Tracking Number
= —— e— H 5 ] 1)

No records found.

Add 2 Row |~ "Edi Saociod

If the brewer intends to alternate their premises, the user selects “Add a Row,” and the user will see the
following screen:

ALTERNATION OF PREMISES

Alternation of premises means the premises is used by the same owner to conduct different operations (e.g. winery
and brewery). If applicable, select "Add a Row" to identify each additional operation.

If you will be alternating you must also add a row in the Vanance table below and upload a letterhead notice
requesting permission to use an alternate method. See samples of letterhead notices for alternation.

You do not need to add a row for the operation covered by this application.

*Select the type of operation you Permit Mumber (if known): (7 Registry Number (if known): (7
are alternating with:

--Select-- L
Operating Permit Number (if 7] Brewer's Notice Number (if 7} Application Tracking Number: ()
known): known):
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Application for Brewery or Brewpub, Step 3 - Additional Information Screens, continued:

Next is “Alternation of Proprietors:”

ALTERNATION OF PROPRIETORS

If you are sharing the use of the premises with any other companies, select "Add a Row™ for each additional proprietor
conducting operations at this location. You don't need to add a row for your company.

If you will be alternating you must also add a row in the Variance table below and upload a letterhead notice requesting
permission to use an alternate method. See samples of letterhead notices for alternation.

You can skip this section if it doesnt apply to you.

Showing 0-0 of 0

Co- Co-

Haost Haost Tenant Tenant Host

Select your _ _ tenant tenamnt -
le in th Host permit registry T ' permit reqgistry Co- . _ tracking
- number number number number tenant F gistry number

alternating naime name number number
t if if {if (f name it i (if

kmiown) kniown) known) known) kmown)

Mo records found.

If the brewer intends to alternate proprietors at their premises, the user selects “Add a Row,” and the user will
see the following screen:

ALTERNATION OF PROPRIETORS

If you are sharing the use of the premises with any other companies, select "Add a Row™ for each additional
proprietor conducting operations at this location. You don't need to add a row for your company.

If you will be altermating you must also add a row in the Variance table below and upload a letterhead notice
reguesting permission to use an altermate method. 5ee samples of letterhead notices for altermation.

You can skip this section if it doesn't apply to you.

* Select your role in the {7) Host name: Host permit number (if known): (7
alternating arrangement:
--Select-- -
Host registry number (if known): .fj Tenant name: Tenant permit number (if .fj
known):
Tenant registry number (if *:_". Co-tenant name: Co-tenant permit number (if kfj
known): known):

Co-tenant registry number (if Host tracking number (if &)
known): known):

\
e,
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Application for Brewery or Brewpub, Step 3 - Additional Information Screens, continued:

Next is “Non-Contiguous Locations:”

NON-CONTIGUOUS LOCATIONS

If any part of your operation will take place at a location that is not adjacent to the premises location, select "Add a Row” for
each additional location. The use of the non-contiguous location must be a continuation of the operation at the primary
premises. If it is a stand-alone operation you must submit a separate application.

You can skip this section if it doesn't apply to you.

Showing 0-0 of 0

Mo records found.

If the brewer will have one or more location that is non-contiguous location to the brewery, the user selects
“Add a Row,” and the user will see the following screen:

NON-CONTIGUOUS LOCATIONS

If any part of your operation will take place at a location that is not adjacent to the premises location, select "Add a
Row” for each additional location. The use of the non-contiguous location must be a continuation of the operation
at the pnmary premises. If it is a stand-alone operation you must submit a separate application.

You can skip this section if it doesn't apply to you.

* Mon-contiguous Location Address: Description of Non-contiguous ’:_j Driving distance from the primary
Location: premises (in miles):

Describe the proposed operations to
occur at this non-contiguous
location:

PONL 5.0 - Application for Brewery or Brewpub (10-2020)



18
Application for Brewery or Brewpub, Step 3 - Additional Information Screens, continued:

Next is “Members of Controlled Group:”

MEMBERS OF CONTROLLED GROUP

If you are a member of a controlled group, select "Add a Row™ to identify each member of the controlled group. Types of
controlled groups: One brewery owns controlling interest in another brewery or a common ownership in the controlling
interest in each brewery.

You can shap this section if you are not a member of a controlled group.

Showing 0-0of O

Employer |dentification Brewer's Motice Registry Company Brewery Barrels of Beer at Reduced Rate
Number Number Name Location

Mo records found.

Clicking “Add a Row” presents this screen to the user:

MEMBERS OF CONTROLLED GROUP

If you are a member of a controlled group. select "Add a Row” to identify each member of the controlled group.
Types of controlled groups: One brewery owns controlling interest in another brewery or a common ownership in
the controlling interest in each brewery.

You can skip this section if you are not a member of a controlled group.

* Employer ldentification Number: Brewer's Motice Registry Mumber: Company Name:

Brewery Location: Barrels of Beer at Reduced Rate ()
per year:
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Application for Brewery or Brewpub, Step 3 - Additional Information Screens, continued:

The Brewers Bond information collection is approved under OMB No. 1513-0015. (This screen is equivalent to
TTB F 5130.22, Brewer’s Bond, or TTB F 5130.25, Brewer’s Collateral Bond.)

BREWERS BOND

If you are required to furnish a bond, select "Add a Row™ to prowvide your Brewer’s Bond information (find out if you need a
bond).

You will also be required to upload a matching bond form on the next page. If you are required to obtain a Brewer's Bond and
you plan to have a surety company issue your bond, use TTB F 5130 22 If paying by check or by Treasury Security use TTB F
513025,

You can skip this section if you are not required to fumnish a bond.

Showing 0-0 of O

Bond
- par value - issue date date

No records found.
< >

The Consent of Surety information collection is approved under OMB No. 1513-0013, Change of Bond (Consent
of Surety), and is equivalent to TTB F 5000.18, Change of Bond (Consent of Surety).

CONSENT OF SURETY

If you are required to furnish a bond and you will also use that bond to cover additional operations, select "Add a Row™ for each
reason you need to extend the terms of your bond. See a list of examples that will require a Change in Bond (Consent of Surety).
NWOTE: ATTE Form 500018, Change in Bond (Consent of Surety) must be completed and uploaded later in this application.

You can skip this section if it doesn't apply to you.

Showing 0-0of O

Enter the name of the m“‘“::“‘ Enter the total dollar  Enter the effective date mﬂnmd
corporate surety " you amount of the bond of this bond change I ml ¥ 9

No records found.
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Application for Brewery or Brewpub, Step 3 - Additional Information Screens, continued:

Last on the Step 3 - Additional Information screen is “Request for Variance:”

REQUEST FOR VARIANCE

Select "Add a Row" for each request to use an alternate method or procedure from any regulations. You will also need to upload
a notice on company letterhead in step 4 that lists the variances requested and the reasonis).

You can skip this section if it doesn't apply to you.

Showing 0-0 of O

Select type of variance, alternate method, or Description of Status (for TTB Comments (for TTB use
procedure request usa) only)
Mo records found.

ca Solecte

Clicking “Add a Row” presents this screen to the user:

>
REQUEST FOR VARIANCE

Select "Add a Row™ for each request to use an alternate method or procedure from any regulations. You will also nee:
upload a notice on company letterhead in step 4 that lists the variances requested and the reason(s).

You can skip this section if it doesn't apply to you.

* Select type of variance, alternate method, or procedure: ’:_} Description of request: Status (for TTB use): |

--Select-- - --Select-- ]

Comments (for TTE use only):
TTE will provide
comments aiter
FEVTIewIing your
request.

L 4 >
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Application for Brewery or Brewpub, Step 3 - Additional Information Screens, continued:

From the drop down menu under “Select type of variance, alternative method, or procedure,” the user may
select the appropriate request:

TTB Cnline- Permits Online- Welco X

&« (& ‘@ © & https://pilot.ttbonline.gov/permitsonline/Default.aspx 90% e @ ﬁ In @ @‘ =

© FOMs @, Rocis.Gov: Waming Pa...

x
REQUEST FOR VARIANCE

Select "Add a Row for each request to use an altemate method or procedure from any regulations. You will also neer
upload a notice on company letterhead in step 4 that lists the variances requested and the reason(s)

You can skip this section if it doesn't apply to you

*Select type of variance, alternate method, or procedure: (7) Description of request: Status (for TTB use): {

elect-- --Select-- l

Alternate Date for Annual Inventory

Alternate marks to identify the place of manufacture of certain tobacco products
Alternation of 3 DSP with 3 brewery or establishment of noncontigusus pramizes
Application to Use Brawery for Othar Purposes

Change of Lecatien - Close-out at Previcus Premise

Change of plant status - Keeping records instead of submitting form 5110.34
Cigar Damas off factary premises

Conduct other businesses within or on bonded pramise

Emergency Storage for tobacco products

Export spreadshest instead of the export form 5100.11.

Label use-up

Less than 24 hour Alternation

Maintain records somewhers other than at the premise

Notice of Alternation

Other

Other business in the factory (tobacco)

Package use up

Repackage outside the factory

Req Alternate Method of Operation from Requirements of 27 CFR 25.81(c}

TTB Online- Permits Online- Welce X

&« [ © @& nttpsy/pilot.ttbonline.gov/permitsonline/Default.aspx 90% - &% n o & =

© FOMS @ Rocis.Gov: Waming Pa...

x
REQUEST FOR VARIANCE

Select "Add a Row” for each request to use an altemate method or procedure from any regulations. You will also neer
upload a notice on company letterhead in step 4 that lists the variances requested and the reason(s)

You can skip this section if it doesn't apply to you

*Select type of variance, alternate method, or procedure: (7) Description of request: Status (for TTB use): (

--Select-- --Select-- l

Change of plant status - Keeping records instead of submitting farm 5110.34
Cigar Demas off factory premises

Conduct other businesses within or on bended premise
Emergency Storage for tabacco products

Export spreadsheet instead of the export form 5100.11,
Label use-up

Less than 24 hour Alternation

Maintain records somawhare other than at the pramize
Notice of Alternation

Other

Other business in the factory (tobacea)

Package usz up

Repackage outside the factory

Req Alternate Method of Operation from Requirements of 27 CFR 25.81(c)
Request for Alternate Methad of Operation - Change in Premises

Request to maintain records somewhers other than at the DSP premizes
Usze of Export spreadsheet instzad of officizl TTE Export forms

Use of mass flow meters instead of scales

Wariance Request - Recardkeeping

After completing the appropriate screens, the user will click the “Continue” button to continue the Brewer’s
Notice application:

Back to Application Package
B op g Save and resume later
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Application for Brewery or Brewpub, Step 4 - Upload Required Documents Screen:

User uploads, as appropriate, required supporting document for the Brewer’s Notice application:

My submesions “

Application for Brewery or Brewpub

Operation e . Upload required Declare O .
1 description 3 Additional info. 4 documents 5 acknowledge & Review 7

Step 4 : Upload required documents > >
* indicates a required field

Step 4a

REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following documents need to accompany your application. Please edit the
Method of Submission to tell us how you'll provide these documents:

+ Documents you plan to upload: Mark as "Uploaded.” Learn more about the type of information that should be
included in each document.
+ Documents already on file with TTB: Mark as "On File and Previously Approved by TTB.”

Important: Please make any changes to the Method of Submission on your FINAL PASS through this application, since previous
edits will be overwritten upon revisiting this page.

If no documents are listed in the table below, you are not required to upload any supporting documents and can continue your
application.

Showing 1-1of 1
D Document Type Comments Method of Submission Permit, registry, notice, or application tracking number

D Diagram Uploaded Actions =

Edit Selacted

Step 4b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the "Save Attachments’ button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

MHame Diocument Type Size Date Action

No records found.

m « Back to Application Package and
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Application for Brewery or Brewpub, Step 4 - Upload Required Documents, continued:

Clicking “Add” under Upload Required Documents” presents the user with this screen:

File Upload X

Files can be up to 16 MB in size. Larger documents should be separated and
uploaded as multiple files if necessary.
PDF file type is preferred.

After uploading the required documents, the user clicks “Continue;”

Back to Application Package
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Application for Brewery or Brewpub, Step 5 - Declare and Acknowledge Screen:

The user then completes Step 5.

“ My Supmissions “

Application for Brewery or Brewpub

4 Upload required 5 Declare O & Review 7 Application

1 2 3 Additional info. documents acknowledge pachage

Step 5:Declare & acknowledge > >

* indicates a required field

Declaration

DECLARE AND ACKNOWLEDGE
By checking the box below, you declare under penalty of perjury that you have examined this application, including
accompanying statements, and it is true, correct. and complete to the best of your knowledge and belief.

You may not commence or engage in the operations covered by this application until you have received approval from the
Director of the National Revenue Center.

| declare under penalties of parjury under the |:]
laws of the United States of America, that | have
examined this application, including

accompanying statements, and to the best of my
knowledge and beliaf, it is true, correct, and

complete.: #
Declaration Data: #

Back to Application Package
[ coninue» RRRL —
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Application for Brewery or Brewpub, Step 6 - Review Screen:

The user then reviews the information entered in Steps 1 - 5.

Application for Brewery or Brewpub

4 Upload required 5 Declare O 6 Review 7 Application

1 2 3 Additional info. documents acknowledge package

Step 6. Review

m « Back to Application Package _ 5 renme

This s a summary of the information you provided to us.

Editing Your Answers

Please review your answers below.

If you are submitting alcohol or tobacco permits/registrations/notices, please note that you will not be able to edit the answers
you gave on the first page of the application wizard because this information was used to build your application package. If you
made a mistake in the wizard, you will need to start over.

[The entered Information is not shown.]

The user then clicks “Continue:”

m « Back to Application Package g — T

After completing the Application for Brewery or Brewpub, the user is returned to this screen, where they can
select Application for Original Entity:

iy Stibmissions “

New Applications Wizard
Determine - Application Payment (if Submission
1 applications Z Review 3 package 4 applicabla) 5 confirmation

Step 3:Application package
Based on the information you have provided, your application package consists of the application(s) shown below. Select “Start”
to begin each application.

Once all applications are in "Ready to submit (edit)” status, you may select the "Submit application package” button. After
submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:

Application for Brewery or Brewpub 09-8765432 / TTE Brewery Ready to submit (edit)
Application for Original Entity 09-8765432 / TTB Brewery Start
Personnel Guestionnaire Start

PONL 5.0 - Application for Brewery or Brewpub (10-2020)



Application for Original Entity - Step 1, View Contact Information Screen:

iy Supmissions “

Application for Original Entity
View contact Key personnel & Upload required Declare & -
1 information 2 trade names 3 documents 4 acknowledge 5 Review &

Step 1: View contact information > >

About the Entity Record

All of your business information is found in your Entity record. This includes your business name, EIN, ownership information,
officers, powers of attorney, signing authorities, and trade names. Each permit, registration, or notice you apply for under this
EIN will be associated with this Entity record. If you submit applications for more than one EIN, each EIN will have its own Entity
record.

r
Entiy Record
Qur Business, Inc.
[EIN12-2456785)
|
Cammodity Operalions Recard Commodity Operabons Record Commadiy Operafions Recon
Importers Permit Winery Permit Brewers Notice

*indicates a required field

Application Contact

Please verify your contact information as the person preparing this application package; if it is incorrect update your
information and then start a new application package.

Michael D. Hoover

JohnDoe@ttb.gov
555-555-5555

1310 G Street, NW_, Box 12
Washington, DC, 20005

Business Entity

ENTITY INFORMATION
This is the business information you provided earlier in the application process. If your business has a website, you may provide
it here.

* it T
Business name: TTE Brewery

* Employer Identification Number (EIN): 03-8765432
* Organization type: Limited Lizbility Comp
State where incorporated or organized: De -

Business websita:

« Back to Application Package
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Application for Original Entity - Step 2, Key Personnel and Trade Names Screens:

The user will add information regarding company officers and owners in Step 2a by adding rows.

“ Hy Submissions “

Application for Original Entity
View contact Hey personnel O Upload required Declare O .
1 information < trade names 3 documents 4 acknowledge 5 Review &

Step 2:Key personnel & trade names >>
Please make sure to add yourself, the person filling out this application, to either the Signing Authority or Power of Attormey
table.

*indicates a required field

Step 2a

OFFICERfOWNERSHIP INFORMATION
Select "Add a Row™ and identify by name, each partner, general/limited partner, officer, director, trustee, manager, member,
managing member, or sole proprietor.

You must also add a row for every stockholder or interest holder with a stake of 10% or more in the business.
Finally, you must also add a row for every company{do not include the company applying for this permit. notice or registration)

or trust holding ownership in the business.

Showing 0-0 of O

ml: lel.‘?m Personnel Employer Title List
{for TTE Officer/Owner the P ng " First Middle Last Guestionnaire ldentification Suffix Email Tide if additia
Classification N . Mame Mame MName Tracking Number Address titles (i
use Guestionnaire MNumber {EIN) =]
only) Information?
Mo records found.
2>

£

Clicking “Add a Row” presents the following screen:
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Application for Original Entity - Step 2, Key Personnel and Trade Names Screens, continued:

The user completes the Officer / Ownership Information screen:

OFFICER/OWNERSHIP INFORMATION

Select "Add a Row™ and identify by name, each partner, general/limited partner, officer. director, trustee, manager,
member, managing member, or sole proprietor.

You must also add a row for every stockholder or interest holder with a stake of 10% or more in the business.

Finally. you must also add a row for every company(do not include the company applying for this permit, notice or
registration) or trust holding ownership in the business.

Removal Date (for \1) * Officer/Cwner Classification: How are you submitting the kfj
TTB use only): = Personnel Questionnaire

--Select-- kL N

Information?:
--Select-- -

First Name: Middle Name: Last Name:
Personnel C:J Employer Identification Mumber (EIM): Suffix:
Questionnaire —Select-- -
Tracking Number:
Email Address: Title: Title if Other:

--Select-- -
List additional titles (if Company Name: Trust Name: f_"l
any):

The screen continues:

* Percentage of Voting-  Dollar amount invested in Business to date:  Financial Institution: Name, City and C:J

Stock Interest: State:
State the source of (7} How will Source of Funds @
the investment: Documentation be Submitted? -

--Select-- v
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Application for Original Entity - Step 2, Key Personnel and Trade Names Screen, continued:

The information collection for Signing Authority is approved under OMB No. 1513-0036, Signing Authority for
Corporate and LLC Officials, and is equivalent to TTB F 5100.1. The information collection for Power of Attorney
is approved under OMB No. 1513-0014, and is equivalent to TTB F 5000.8

SIGNING AUTHORITY

Select "Add a Row™ to identify all owners, officers, and authorized employees who will have the authority to sign and/or act on
behalf of the business. Authority can be granted by title or by the individual's name; however, at least one person must be
authonzed by name to serve as a key contact to TTB.

Please note that individuals listed in the Owner/Officer Information table must be listed in this Signing Authority table as well if
they are to have authority to act on behalf of the business.

Showing 0-0 of 0

Designate Is this

"'mu this H is person a Select
Person as First Middle Last registered - Zlp Phone Email your

E'ITB a key Mllﬂ' Mame MName Mame e user of S ER Rk Code Number Address primary
contact - Permits title

¥l for TTB? Online?
Mo records found.
L4 >

Add=Row | -

POWER OF ATTORNEY INFORMATION

Select "Add a Row™ to identify all others who have authority to sign or act on behalf of the business. Typically these are
consultants, accountants, or other non-employees.

Please be sure to include a row for anyone who will be submitting formulas or labels for TTB approval.

Skip this section if it does not apply.

Showing 0-0 of O

If limited,
describe Effective W
are [Must be :
Date First Middle Last - ZIp Phone Fax Email .
forTTE N N N mmmmzl”l Numt Add Type authorized onor 4]
) to do on before (]
behalf of date of la
the submittal] =
business
Mo records found.
< >

had2Row |~
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Application for Original Entity - Step 2, Key Personnel and Trade Names Screens, continued:

The user next completes Step 2b, Trade Names, if applicable:

Step 2b

TRADE NAMES

Select "Add a Row™ for each trade name you wish to use. Each trade name must be appropriately registered. Learn more about
general trade name rules.

Skip this section if it does not apply.

Showing 0-0 of O

Remowval Date (for T Trade ‘Who will you be bottling 1 certify that the listed trade name has been registered
TTE use) ¥P2  Name on account for? with my county (CA) or state (all states)
Mo records found.

Clicking “Add a Row” results in this screen:

TRADE NAMES

Select "Add a Row”™ for each trade name you wish to use. Each trade name must be appropriately registered. Learn
more about general trade name rules.

Skip this section if it does not apply.

Removal Date (for TTB use): i_:'l *Type: :_:'l *Trade Name:

E --Select-- -

Who will you be bottling on account | certify that the listed trade name
for?: has been registered with my county
(CA) or state (all states):

--Select-- L

The user then clicks “Continue;”

Back to Application Package
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Application for Original Entity - Step 3 Upload Required Documents Screens:

The user next completes Step 3, Upload Required Documents.

“ Hy Stbmissions

Application for Original Entity

View contact Hey personnel O 3 Upload required 4 Declare O

1 information 2 trade names documents acknowledge 5 Review

Step 3:Upload required documents > >

* indicates a required field

Step 3a

REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following documents need to accompany your application. Please edit the
Method of Submission to tell us how you'll provide these documents:

= Documents you plan to upload: Mark as "Uploaded.” Learn more about the type of information that should be
included in each document.
= Documents already on file with TTB: Mark as "On File and Previously Approved by TTB.”

Important: Please make any changes to the Method of Submission on your FINAL PASS through this application, since previous
edits will be overwritten upon revisiting this page.

If no documents are listed in the table below, you are not required to upload any supporting documents and can continue your
application.

Showing 1-2 of 2

Method of Permit, Registry or Tracking Number if on file with
I:I Document Type ‘Comments Submissi e
| Meeting Minutes Uploaded Actionsw
Organizational -
[l ments Uploaded Actionsw

Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the "Save Attachments’ button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

Mame Document Type Size Date Action

Mo records found.

m « Back to Application Package

PONL 5.0 - Application for Brewery or Brewpub (10-2020)



32
Application for Original Entity - Step 3 Upload Required Documents Screens, continued:

After adding the required documents, the screen appears as follows:

Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the "Save Attachments’ button.

View, download, or pnint attachments by selecting the document name.

Attachment List

Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

MName Document Type Size Date Action
Organizational Documents.docx Organizational Documents 1152 KB 10/12/2020 Actionsw
Minutes.docx Meeting Minutes 1148 KB 10/12/2020 Actionsw

m « Back to Application Package _ 5 =

Application for Original Entity - Step 4: Declare and Acknowledge Screen:

“ My submissions

Application for Original Entity
Key personnel O Upload required Daclare & ! Application
t 2 trade names 3 documents 4 acknowledge 5 Review & package

Step 4:Declare & acknowledge > >

* indicates a required field

Declaration

DECLARE AND ACKNOWLEDGE
By checking the box below, you declare under penalty of perjury that you have examined this application, including
accompanying statements, and it is true, correct, and complete to the best of your knowledge and belief.

You may not commence or engage in the operations covered by this application until you have received approval from the
Director of the National Revenue Center.

| declare under penalties of perjury under the |:|
laws of the United States of America, that | have
examined this application, including

accompanying statements, and to the best of my
knowladge and belief, it is true, correct. and
completa.: *

Declaration Date: &

m « Back to Application Package _ e e
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Application for Original Entity - Step 5 Review Screen:

Step 5: Review

m «Back to Application Package

is a summary of the information you provided to us.

Edi

ng Your Answers

Please review your answers below.

If you are submitting alcohol or tobacco permits/registrations/notices, please note that you will not be able to edit the answers
you gave on the first page of the application wizard because this information was used to build your application package. If you

made a mistake in the wizard, you will need to start over.

If you are submiitting an SOT you will be able to make edits to your answers by using the numbered tabs at the top of the page.

Application for Original Entity

Application Contact

Michael D. Hoover Primary Phone:555-555-5555

1310 G Streat, NW., Box 12
Washington, DC, 20005
United States

Business Entity

Email Address:JohnDoe@ttb.gov

ENTITY INFORMATION

Business name: TTB Brewery

Employer ldentification Number (EIN): 09-8765432

Organization type: Limited Liability Company
State where incorporated or organized DC

Business website:

Step 2a

‘OFFICER/OWNERSHIP INFORMATION

Removal How are you c -
UorTT®  Classification g boorr=.  Name Name Name Tracking Number e =
uectionnaire Number (EIN)
Within this
Individual Application  John Doe brewer@brewertestcom  Ma
Pad
SIGNING AUTHORITY
Designate Is this
Removal  hi = persona
Date personas oW First  Middle Last registered ze  Pnone ]
UorTTB o key thor®¥  Mame MName MName U igerof  Addres Gy State  Code  Number ”
use granted?
Permits
oomd tor TTB2 Online?
BG
Yes Name Jobn Doe Yes ool Washinton DC 20005 555-555-5555 J0
POWER OF ATTORNEY INFORMATION
No entries for this section.
< >
Step 2b
TRADE NAMES
No entries for this section.
Step 3a
REQUIRED DOCUMENT CHECKLIST
Permit, Registry or Tracking
Document Type Comments e L

Meeting Minutes

Organizational Documents

Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save Attachments’ button.

View. download. or print attachments by selecting the document name

Attachment List

Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.

PDF file type is preferred.

Name Document Type
docx
Minutes.docx Meeting Minutes
Declaration

size Data Action
1152 KB 10/12/2020 Actions v
148 KB 1071212020 Actions v

DECLARE AND ACKNOWLEDGE

I declare under penalties of perjury under the  Yes
laws of the United States of America, that | have
axaminad this application, including

an
knowledge and belief, it is true, correct, and
complete.:

Declaration Date: 10/12/2020

m «Back to Application Package

33

PONL 5.0 - Application for Brewery or Brewpub (10-2020)



34
After completing the Application for Original Entity, the user is returned to this screen, where they can select
Personnel Questionnaire:

“ Mjr submissions

New Applications Wizard

Determina

. Application Payment (if ‘Submission
1 applications 2 Review 4 5

3 package applicable) confirmation

Step 3:Application package
Based on the information you have provided, your application package consists of the application(s) shown below. Select “Start”
to begin each application.

Once all applications are in "Ready to submit (edit)” status, you may select the “Submit application package™ button. After
submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:

Application for Brewery or Brewpub 09-8765432 / TTB Brewery Ready to submit (edit)
Application for Original Entity 09-8765432 / TTB Brewery Ready to submit (edit)
Personnel Questionnaire Start

NOTE: The Personnel Questionnaire information is approved separately under OMB No. 1513-0002, and,
therefore, those screens are not shown in this document. The Personnel Questionnaire portion of PONL is
equivalent to TTB F 5000.9, Personnel Questionnaire - Alcohol and Tobacco Products.

After completing the required Personnel Questionnaire(s), the user sees the following screen:

“ Msr Submissions “

Mew Applications Wizard

Detarmine . Application Payment (if Submission
1 applications Z Review 3 package 4 applicable) 5 confirmation

Step 3:Application package
Based on the information you have provided, your application package consists of the application(s) shown below. Select “Start”
to begin each application.

Once all applications are in "Ready to submit (edit)” status, you may select the "Submit application package™ button. After
submitting the application package, you will no longer be able to change any of the information.

Please complate the following applications:

Application for Brewery or Brewpub 09-8765432 / TTE Brewery Ready to submit (edit)
Application for Original Entity 09-8765432 / TTE Brewery Ready to submit (edit)
Personnel Questionnaire Ready to submit (edit)
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PONL Submission Confirmation Screen:

After the user submits the application package, the PONL system will generate a Submission Confirmation
screen, as follows:

. . Alcohol and Tobacco - <
TTB Tax and Trade Bureau Permfts Onhne

1.8, Department of the Treasury

“

Submission Confirmation

Congratulations! You have successfully submitted to TTB.
The tracking number(s} for your submission(s) are displayed below: you can view what you submitted by selecting the

tracking number. You will receive an email confirmation of your submission(s) with instructions for viewing the status of
each application as it goes through the TTE review process.

1310 G ST NW Washinton DC 20005

2020-

BRE-00054-0

Entity Application, Personnel Questionnaires, Access Requests, and Special Occupational
Taxes

Terms of Use | Privacy Act | Privacy Impact Assessment | Paperwork Reduction Act Wotice | Questions? 877-882-3277 or submit an online inquiry

[End of Application for Brewery or Brewpub package. PONL notices to the public are shown below.]
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PONL Terms of Use Statement:

L ﬁ TT Alcohol and Tobacco
2 M 2 Tax and Trade Bureau
s 5/ U.S. Depavtment of the Treasury

TTB Permits Online: Terms of Use
This system is the property of the United States Department of Treasury. Unauthorized use of this system is stricthy
prohibited and subject to criminal and civil penalties. The Department of the Treasury may monitor, record, and audit
any activity on the system and search and retrieve any information stored within the system. By accessing and usin
this system you are agreeing to abide by these terms of use and are consenting to such monitoring, recording, an
informmation retrieval for law enforcement and other purposes.

Each user must have an individual user name and password. Sharing your Permits Online user name or
password is strictly prohibited and in vioktion of the Federal Information Security Management Act (FISMA) (Public
Law 107-347) and can result in the cancellation of your Permits Online privieges.

The person who submits a request for a user registration is responsible for any Permits Online activity associated with
his or her user name and password.

Multiple people can have access to applications, permits, registrations, and notices in Permits Online. If someone other
than the person who submitted the application requires access, that person must register for hisfher own Permits
Online account, then submit a "Request Access” application. Note that a Signing Authority or Power of Attorney form
must already be on file with TTB before submitting the access request application.

O
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PONL Privacy Act Notice:

ﬁ TTB Alcohol and Tobacco
5 = Tax and Trade Bureau

U §. Department of the Treasury

TTB Privacy Act Notice:
We provide this information to comply with Sections 3 and 7(b) of the Privacy Act of 1974 (5 U.S.C.§ 552a(e)(3)):

1. What is TTB's authority to ask for this information?

We require this information under the authority of 26 U.S.C., Section 4222; 26 U.S.C. 5171(b), 5173, 5271(h),
5272, 5354, 5356, 5401, 5401(a), 5502(b), 5511(3), 5711 and 5712; 27 U.5.C. 204(c). You must disclose this
information to engage in any of the businesses regulated pursuant to the above described statutes.

2. What is the purpose for this information collection?

You give this information to enable TTB to determine your eligibility, suitability, and/or qualifications to
engage in a business regulated by TTB.

3. How does TTB routinely use this information?

We use this information to make determinations for the purposes described in paragraph 2. Also, we may
disclose the information to other Federal, State, foreign, and local law enforcement, or regulatory agency
personnel to verify information in your application where such disclosure is not prohibited by law.

We may disclose the information to the Justice Department if it appears that the furnishing of false
information may constitute a viclation of Federal law.

Finally, we may disclose the information to members of the public to verify information in your application
where such disclosure is not prohibited by law.

4. What happens if | do not supply the information TTB requests?

If you do not supply complete information, we may be prevented from making an informed judgment as
described above. If you fail to supply the necessary information it may cause us to delay, deny or disapprove
your application.

5. How might TTB disclose my Employer Identification Number (EIN) or Social Security Number (SSN)?

Pursuant to the statutes above, we are authorized to solicit this information. We use these numbers to
identify an individual or business. Your disclosure of these numbers is voluntary. If you do not supply these
numbers, your application may be delayed.

PONL 5.0 - Application for Brewery or Brewpub (10-2020)



37
PONL Privacy Act Assessment:
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Permits Online (PONL)

Privacy Impact Assessment

Information Collected and Purpose

Permits Online (PONL) is a secure Commercial Ofi-The-Shelf (COTS) product providing a web-based system with the capability to submit, route, and/or
process original and amended permit/registration applications. The permit process enables TTB to authorize applicants to operate alcohol and tobacco
related businesses under the FAA Act and Internal Revenue Code. This functionality is provided for external use by Regulated Industry Member
representatives and internally by TTB's National Revenue Center (NRC). The online application and electronic submission of TTB's original permit
application saves both the applicant and TTB significant time and money and also protects the public in support of homeland security.

Information Use and Sharing

PONL stores names, date of birth, social security numbers, photographic identification, driver's license information, mailing addresses, phone numbers,
financial account information, legal documents, e-mail addresses, and foreign activity information for those individuals who have provided the
aforementioned information on the PONL application. PONL provides applicants with a publicly facing website enabling them to view the information in the
application and to check the status of the application while it is pending. Each application is specifically linked to the individual who submits it and only
designated and approved TTB officials have direct access to personally identifiable information (PIl) stored within PONL. With regard to the roles assigned
within the application, all individuals receive access rights based on their status.

Information Consent

For an individual's Pll to be stored in PONL, the individual must have willingly and intentionally filed out and submitted an application. The application is
subject to the Privacy Act and a Privacy Act SORN that addresses all required categories of information has been published in the Federal Register.

Information Protection

TTB will take appropriate security measures to safeguard Pll and other sensitive data stored on PONL. TTB will apply Department of the Treasury security
standards, including but not limited to, routine scans and monitoring, back-up activities, and background security checks for all TTB employees and
contractors. Accordingly, access to PONL PIl will be limited to specific job function and access will be controlled based on least privilege.

The following access safeguards will also be implemented:

« Passwords expire after a set period;

« Accounts are locked after a set period of inactivity;

« Minimum length of passwords is eight characters;

« Passwords are combination of letters, numbers, and symbols; and
« Accounts are locked after a set number of incorrect attempts.

Page last reviewed: June 4, 2015
Page last updated: October 16, 2015
Maintained by: Regulations and Rulings Division
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PONL Paperwork Reduction Act Notice:

ﬁ TT Alcohol and Tobacco
Tax and Trade Bureau
¢ .5, Department of the Treasury

This request is in accordance with the Paperwork Reduction Act of 1995.

- Power of Attorney Information (OMB No. 1513-0014): This information collection is used by TTB to ensure that only
duly authorized individuals are signing documents. The information is voluntary.

- Personnel Questionnaire Information (OMB Mo. 1513-0002): The information collection is used by TTB to determine if
an applicant is eligible to receive an alcohol and tobacco permit. The information is mandatory (26 U.5.C. 5712, 27 US.C.
204].

- Change In Bond/Consent of Surety (OMB No. 1513-0013) : We use this information to determine whether a business
may change its bond. We must identify changes to the business, the surety company, and the bond. The information we
request is required for you to obtain a benefit and is mandatory by law (26 U.5.C. 5173, 5272, 5354, 5401, and 5711).

- Environmental Information (OMB Mo. 1513-0023): This information collection is used by TTB to determine if any
environmental impact statement or environmental permit is necessary for the proposed operation. The information is
reguired to obtain a benefit.

- Water Quality Considerations Information (OMB No. 1513-0023): This information collection is used by TTB to
determine whether a certification from a State of multi-state autharity is needed for discharge of effluent into navigable
water of the U.5. This information is required to obtain a benefit.

- Signing Authority Information (OMB No. 1513-0036): This information collection is used by TTB to ensure that only duly
authorized individuals are signing documents. This information is voluntary.

- Basic Permit Information (OMEBE No. 1513-0018): The information is used to determine eligibility of the applicant to
engage in certain operations, to determine the location and extent of operations, and to determine whether the
operations will be in conformity with Federal laws and regulations. The information requested is required to obtain or
retain a benefit and is mandatory by statute (27 U.5.C. 203 and 204 (c)).

- Wine Premises Information (OMB No. 1513-0009): The information is used by TTB to determine if the applicant is
eligible to receive a wine premises permit. The information is required to obtain a permit.

- Wine Bond Information (OMB No. 1513-0009): The information is used by the proprietor, or the proprietor and surety
company, as a contract to ensure tax payment. The information requested is required to obtain a benefit and is mandatory
by statute (26 U.5.C. 5172)

- Registration for Firearms and Ammunition Tax-Free Transactions (OMB No. 1513-0095): This information collected is
used to determine the eligibility of the applicant to sell or purchase firearms and ammunition tax-free. The information
requested is required to obtain a benefit and is mandatory by statute (26 U.5.C. 4222).

The estimated average burden associated with the Owner/Officer application collection of information is 2 hours, for the
Winery application collection of information is 7 hours and 45 minutes or for the Wholesaler/Importer application
collection of information is 4 hours and 30 minutes, per respondent or record keeper, depending on individual
circumstances. The estimated average burden associated with the Registration for Firearms and Ammunition Tax-Free
Transactions collection of information is 3 hours per respondent depending upon individual circumstances. Comments
concerning the accuracy of this burden estimate and suggestions for reducing this burden should be addressed to the
Reports Management Officer, Regulations and Rulings Division, Alcohol and Tobacco Tax and Trade Bureau, Washington,
DC 20220.

An agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it
displays a current, valid OMB control number.
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