Permits Online (PONL) — Applications for Amended Permits Screen Shots

NOTE: This example involves changes to an FAA Act basic permit for a winery. Applications for amendments to distilled spirits, alcohol importer, or
alcohol wholesaler FAA Act basic permits use the same or very similar data fields to collect the required information.
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UU.S. Department of the Treasury

Announcements | Logged in as: Michael Hoover | []Accessibility Support | My Record Callections (0) | Account Management | Log out

Welcome Michael Hoover
You are now logged in.

What do you want to do today?

Apply for new permits, registrations or notices »
Build a package of the applications you'll need in order to get your approvals.

Here's what vou'll need to gather before starting. Helpful resources:

Amend approved permits, registrations or notices »
Make changes that require TTB approval, including trade names, use of the o What's new
premises, power of attorney, transfers in bond, and more.
® Permits Online tutorial

Fill out a Personnel Questionnaire (PQ) »

PQs are required for owners, officers, and others associated with the business. » Application processing times
Learn more about who needs to fill out PQs and how the PQ fits into the
application process. See more online help »

Link additional records to my account »
Before you can view or amend records filed on paper or by a colleague,
submit a reguest to have them added to your My Submissions page.
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Figure 1 - To amend an existing FAA Act Basic Permit using the PONL system, after logging into the PONL system, the respondent will select “Amend approved permits, registrations
or notices.”
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‘ My Records I 2. Approved commaodity and entity reccrds ‘

Here is a list of the permit, registration, and notice applications that you have permission to access and
update.

If you are looking for records that were originally filed on paper or by a colleague and don't see them here,
submit a request to have them linked to your account.

Showing 1-2 of 2 | Add to collection
EIN / Business

[JDate  packita  pppication Type Perm/Reg/Op  Address Status  Action
umber Name
Application for DC-W- 1310 G ST NW Box
[] 127182017 Z0IEWINE  yyjinery DiasseTe ) 21007BWN-  12Washington DC Approved  Creste Amendment
I Operations DC-21007 20005
2017ENTITY- Appiication for  01-2345678 / )
[ 121182017 3705 Original Enfity ~ Michael D. Hoover Active Create Amendment

Search My Records
If you are not able to find the record you are looking for by filtering the table above, you can use the search options below to
find your Permits Online records.

‘ General Search

You can use the percent sign (%) or asterisk (*) as wild cards in your search.

Tracking Number: Record/Application Type:
I I --Select--
Start Date: (3 End Date: (3

I 01/12/1918 2 I 12/18/2017 =

Street (3 Direction: (3)  Street Name: (3 Street Type: Street [©]
No.: I --Select- I --Select-- Suffix:
Ian _I To --Sele

» Search Additional Criteria
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Figure 2 - The respondent then selects the existing permit to be amended, or the respondent may use the “Search” function to locate an existing permit that the respondent is
authorized to amend. In either case, the respondent will click on the “Create Amendment” link for the permit to be amended.
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Amendment Wizard
5 Application Submission
2 Review 3 package 4 confirmation
Step 1:Determine changes needed>>
This wizard will help you identify, fill out, and submit a package of the applications you'll need in order to update the
information you currently have on file with TTB about this operation (e.g. winery, brewery, etc.), this business entity, and the
people who are involved in its operations.
*indicates a required field
Please Answer the Questions Below ‘
LET'S BEGIN
*You have indicated that you want to: Make a change to my business information and permit specific information
Changes Specific to the Operation ‘
AMENDED COMMODITY INFORMATION
Tell us about any changes you are making at this location to this particular commodity operation.
*Do you want to terminate the operation ( Yes () No
at this location but keep other TTB-
regulated operations open?:
Do you need TTB to approve an export (O Yes O No
certificate so that you can export
products to a foreign country?:
*Do you need to change the mailing O Yes O No
address for this location?:
=Do you need to make any other changes O Yes (O No
to the information TTB has on file about
this commedity operation (e.g. changes
to the location, operation, bonds,
operating / doing business as name,
buildings or equipment, production
procedures, etc.)?:
v

| LIIEIREIS) ) o w1

Figure 3 - The respondent next sees this screen which asks questions regarding the type of amendment being applied for. (Screen continues below on next page.)
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*Do you need to make any other changes O Yes O No A
to the information TTB has on file about
this dity op ion (e.g.

to the location, operation, bonds,
operating / doing business as name,
buildings or equipment, production
procedures, etc.)?:

Business Entity

AMENDED ENTITY INFORMATION
Tell us about any changes you need to make to the business entity information you have on file with TTB.

IMPORTANT: Any changes you make to this business information as part of your application package will be applled (upon approval) to all other permits,
registrations, and notices you have on file with TTB for this EIN - there is no need to file separate amendments.

*Do you want to terminate all TTB related O Yes O No
operations under this EIN?:

*Do you need to add or remove trade (3 O Yes () No
names (this dees not include your

operating / doing business as

names)?:

*Do you need to add a new owner, @O Yes ONo
officer, or other person associated
with this business?:

*Do you need to make any other changes O Yes O No
to the information TTB has on file about

this business entity (e.g. remove

owners/officers, update information about

current owners/officers, add or remove

power of attorney, add or remove signing

authority, and/or change the name of the

business)?:

Make Sure Your Answers are Correct

CONFIRM
Thanks for telling us about the changes you're making! We're almost ready to build your custom application package. Before we do so, please review your
answers to the questions above and be sure they are correct.

*| have i my i and []
confirm that they accurately reflect my
business changes:

<

Figure 4 - After reviewing the selected changes (amendments) to be made, the respondent clicks the “Continue” button under the “Make Sure Your Answers Are Correct” heading.
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Amendment Wizard
Determine ) Application Submission
’L@ 2 Review 3 package 4 confirmation
Step 2: Review
Continue » Save and resume later: [T
This is a summary of the information you provided to us.
‘ Editing Your Answers ‘
Please review your answers below. If you find a mistake, you may go back through your application to edit it
(your browser may warn you that you are leaving this page).
Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard,
you will need to start over.
Amendment Wizard
‘ Please Answer the Questions Below ‘
LET'S BEGIN
You have indicated that you want to: Make a change to my business information and permit specific information
| Changes Specific to the Operation ‘
AMENDED COMMODITY INFORMATION
Do you want to terminate the No
operation at this location but keep
other TTB-regulated operations open?:
Do you need TTB to approve an export No
certificate so that you can export
products to a foreign country?:
Do you need to change the mailing Yes
address for this location?:
Do you need to make any other Yes
changes to the information TTB has on ¥
file about this commodity operation
H100% -
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Figure 5 - This screen allows the respondent to review the information provided above. (Screen continues below on the next page.)
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AMENDED COMMODITY INFORMATION ~
Do you want to terminate the No

operation at this location but keep
other TTB-regulated operations open?:

Do you need TTB to approve an export No
certificate so that you can export
products to a foreign country?:

Do you need to change the mailing Yes
address for this location?:

Do you need to make any other Yes
changes to the information TTB has on
file about this commeodity operation

(e.qg. changes to the location,

operation, bonds, operating / doing

busi as name, buildi or
equipment, production procedures,
etc.)?:

Business Entity

AMENDED ENTITY INFORMATION

Do you want to terminate all TTB No
related operations under this EIN?:

Do you need to add or remove trade  Yes
names (this does not include your
operating / doing business as

names)?:

Do you need to add a new owner, No
officer, or other person associated

with this business?:

Do you need to make any other No
changes to the information TTB has on
file about this business entity (e.g.
remove owners/officers, update
information about current
owners/officers, add or remove power

of attorney, add or remove signing
authority, and/or change the name of
the business)?:

Make Sure Your Answers are Correct

CONFIRM

1 have revi d my choi Yes
and confirm that they accurately
reflect my business changes:

Save and resume later: LDJ

<




In this example, the respondent is applying to amend the business mailing address, its “Doing Business As” name, and its Trade Name.
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Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) ¥ | Account Management | Log out
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Amendment Wizard
Determine | : Application Pay cash bond if Submission
IL@ 2 Review 3 packan 4 applicable 5 confirmation

Step 3: Application package
Based on the information you have provided, your application package consists of the application(s) shown below. Select "Start" to
begin each application.

Once all applications are in "Ready to submit (edit)" status, you may select the "Submit application package" button. After
submitting the application package, you will no longer be able to change any of the information

Please complete the following applications:
Amended Application for Change in Mailing Address Start
Amended Application for Winery Start

Amended Application to Add or Delete Trade Names Start

Submit Application Package » Save and resume later: [T

- LIRS )

Figure 6 - This screen shows the respondent the amendment applications required, based on the respondents selections above.
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Amended Application for Change in Mailing Address:
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Amended Application for Change in Mailing Address
Edit mailing Declare & o Application
2 Sk, O Revew bl

Step 1:Edit mailing address>>
Provide your new mailing address below.

A

*indicates a required field

Application Contact

Please review the contact information we have on file for you. This should be your information, as the person
filling out this application package, even if you're doing it on behalf of someone else.

If it is incorrect update your information and then start a new application package.

Michael D. Hoover
Michael Hoover@tth gov

202-453-2135

1310 G Street, NW., Box 12
Washington, DC, 20005

‘ Mailing Address

If the address in your user profile is the same as the business's mailing address, you can use the Auto Fill button to quickly fill
it in. Otherwise, select the New bufton to enter the business's mailing address.

P ==Y |

‘ Entity Information

ENTITY INFORMATION

This is the business information you provided earlier in the application process

Business Name: | Michael D. Hoover
Employer |dentification Number (EIN): | 01-2345678

AMENDED INFORMATION

Parmit Number: DC-W-21007
Registry Number: BWN-DC-21007 ’

Figure 7 - To change the mailing address, the applicant will select "New” under the Mailing Address heading and enter the new mailing address for the business in question. See the
next screen.
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Contact Information
Mailing Name:

| Mike's Best Winery

=First Name: (& Middle Name:

I Michael | D.

Address:*

[ 123 any street

P.O. Box:

“City:

Country:

[ united states

Primary Phone:

I 535-553-3555

Email Address: @
| Email @Email.com
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filling out this application package, even if you're doing it on behalf of someone else.

~

If it is incorrect update your information and then start a new application package.
Michael D. Hoover
Michael Hoover@ttb.gov
202-453-2135
1310 G Street, NW., Box 12
Washington, DC, 20005

Mailing Address
If the address in your user profile is the same as the business's mailing address, you can use the Auto Fill button to quickly fill
it in. Otherwise, select the New button to enter the business's mailing address.
+ Contact added successfully.
Michael D. Hoover
Email@Email.com
555-555-5555
123 Any Street
Anycity, VA, 22000
Edif Remove

Entity Information
ENTITY INFORMATION
This is the business information you provided earlier in the application process.
Business Name: | Michael D. Hoover
Employer Identification Number (EIN): | 01-2345578
AMENDED INFORMATION
Permit Number: | DC-W-21007
Registry Number: | BWN-DC-21007
Operating Permit Number: |
« Back to Application Package Save and resume later: LDJ

v

Figure 8 - Screen showing that the mailing address has been successfully updated.
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Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) ¥ | Account Management | Log out
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Amended Application for Change in Mailing Address
Edit mailin : - Application
,LE 2 edo 3 Review 4 pack/;ge

Step 2:Declare & acknowledge>>

*indicates a required field

‘ Declaration

DECLARE AND ACKNOWLEDGE

By checking the box below, you declare under penalty of perjury that you have examined this application, including accompanying statements, and it is
true, correct, and complete to the best of your knowledge and belief.

You may not commence or engage in the operations covered by this application until you have received approval from the Director of the National Revenue
Center.

| declare under penalties of perjury under ]
the laws of the United States of America,
that | have examined this application,
including accompanying statements, and

to the best of my knowledge and belief, it

is true, correct, and complete.: *

Declaration Date: * | iz

« Back to Application Package Save and resume later: [0

100% ~
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Amended Application for Change in Mailing Address
1 Edit mai\ing ) 2 Declare & ) m 4 Application
package
Step 3: Review
Continue » | « Back to Application Package Save and resume later: [T}
This is a summary of the information you provided to us.
‘ Editing Your Answers ‘
Please review your answers below. If you find a mistake, you may go back through your application to edit it
(your browser may warn you that you are leaving this page).
Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard,
you will need to start over.
Amended Application for Change in Mailing Address
‘ Application Contact ‘
Michael D. Hoover Primary Phone:202-453-2135
1310 G Street, NW., Box 12 : o
Washington, DC, 20005 Email Address:Michael.Hoover@ttb.gov
United States
‘ Mailing Address ‘
Michael D. Hoover Primary Phone:555-555-5555
Mike's Best Winery ) . . .
123 Any Street Email Address: Email@Email.com
Anycity, VA, 22000
United States
‘ Entity Information ‘
ENTITY INFORMATION
v

Business Name: Michael D. Hoover

% LAEIEISE Ty

Figure 9 - Review screen allows respondent to review submitted information (remainder of screen not shown).




Q@‘ @ hitps://pilat ftbonline.gov/permitsonline/Cap/AssociatedForms.aspx?l O ~ @ & ” & Accels Citizen Access x ‘ |

& Es

{nf v €52

File Edit View Favorites Tools Help

3 @ TTB Sharepoint a TTBWEE Home e TTB Internet Site ﬁ GPO Style Manual OFR - Writing Resources F...

%o~ - [ dh v Pagev Safety~ Tools+ @v

Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) ¥ | Account Management | Log out

“

Amendment Wizard
Determine ' ' ) Pay cash bond if Submission
IL@ 2 Review 3 packag 4 applicable 5 _confirmation

Step 3: Application package
Based on the information you have provided, your application package consists of the application(s) shown below. Select "Start" to
begin each application.

Once all applications are in "Ready to submit (edit)" status, you may select the "Submit application package" button. After
submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:
Amended Application for Change in Mailing Address 01-2345678 / Michael D. Ready to submit (edit
Hoover

Amended Application for Winery Start

Amended Application to Add or Delete Trade Names Start

Submit Application Package » Save and resume later: [T

| LIIEIREIS) )
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Figure 10 - Screen shows Mailing Address amendment application is ready to submit. Respondent then selects the next amendment application.
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Amendment Application for Winery:

I
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Announcements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) | Account Management | Log out A

ty Submissions m “

Amended Application for Winery
Operation Environmental & Upload required Declare &
1 Select amendime e 3 hond info. 4 documents 5 acknowledge 6/ 7

Step 1:Select amendment>>

This page shows the basic information for the winery you are amending. Please identify the reason(s) you are submitting this
amendment

If you are changing your premises location, please update it at the bottom of this page

*indicates a required field

Application Contact

Please review the contact information we have on file for you. This should be your information, as the person
filling out this application package, even if you're doing it on behalf of someone else.

If it is incorrect update your information and then start a new application package.

Michael D. Hoover
Michael Hoover@ttb gov

202-453-2135

1310 G Street, NW., Box 12
Washington, DC, 20005

Reason for the Amendment

REASON FOR THE AMENDMENT
Select at least one of the following to make changes to your approved permit and/or registration,

Are you adding or removing an @O
alternating premises?: *

Are you adding or removing an @0
alternating proprietor?: *

Are you superseding, strengthening, @[]
or adding a bond?: *

Are you making changes to your 1.
bonded premises?: * V]

el I mamenene

Figure 11 - This page and two following show the screen where the respondent selects the type of amendment(s) being made to the Winery permit. In this example, only the "Doing
Business As" name is being amended.
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REASON FOR THE AMENDMENT ~
Select at least one of the following to make changes to your approved permit and/or registration

Are you adding or removing an @0
alternating premises?: *

Are you adding or removing an @O
alternating proprietor?: *

Are you superseding, strengthening, @[]
or adding a bond?: *

Are you making changes to your @O
bonded premises?: *

Are you adding or removing a non- []m]
contiguous premises?: =

Are you changing your premises @O

address due to a notification from the
United States Postal Service?: *

Are you adding or removing any @0
variances or alternate method
requests?: *

Are you changing the physical @0
location of your winery?: *

Are you changing your Doing @0
Business As/Operating Name?: =

Bond No Longer Required: * @U

Entity Information

ENTITY INFORMATION
This amendment pertains to the business shown below.

Business Name: W
EIN: [or-2345678

Permit and Regi ion Infor

PERMIT AND REGISTRATION INFO
This amendment pertains to the permit / registration shown below.

Permit Number: | DC-W-21007 )

—
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A
Entity Information

ENTITY INFORMATION
This amendment pertains to the business shown below.

en e a—

Permit and Registration Information

PERMIT AND REGISTRATION INFO
This amendment pertains to the permit / registration shown below.

Permit Number: | DC-W-21007
Registry Number: [ewnoczioor

‘ Premises Address

This section pertains to the physical location where your approved operations will take place.

Street # Fraction (¥ Direction (3 *Street Name (3 Street Street (6]
[1310 [ [“setect-[v] & ST Suffix

NW
Unit Type (2 Unit Number (3)

[ -select- [ eox 22

Rural Address Line 1 @
| Do not re-enter your Street Address

Rural Address Line 2 (3
| Do not re-enter your Street Address

*City * State * ZIP Code County
| Washington pc . 20005
« Back to Application Package Save and resume later: LDJ

<

Figure 12 - Premises Address may be amended on this page.
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Amended Application for Winery
1 Select ) 3 Environmental & 4 Upload required 5 Declare & 6/ 7
description bond info. documents acknowledge
Step 2: Operation description>>
Below you will find the information currently on file with TTB for this winery. Please review all information and edit as
appropriate if any information has or will be changing. There may be new information you will need fo fill out if TTB's
requirements have changed since the last ime you updated this permit/registration. Some sections may not reflect all of the
information you previously filed with TTB if you originally filed on paper.
You must complete your changes and submit in one session. If you 'Save and Resume Later' your changes may not be
saved
When updating a table you may remove or edit existing entries by selecting the checkbox next to the row(s) and selecting the
'Edit Selected' or 'Delete Selecied' action as appropnate
*indicates a required field
Step 2a
DBA/OPERATING NAME
Doing Business As / Operating Name: Q_)I Mike's Very [Best *%
By checking this box | certify that the |
Doing Business As / Operating Name
listed above has been registered with my
county or state: *
APPLICATION TYPE
You are amending the application type marked below.
Bonded Winery - Full Operations: %]
Bonded Wine Cellar - Storage ONLY: |
Bonded Wine Cellar - Blender: O
Bonded Winery - Blending and O
Production under 7% alcohol:
Cider Producer - Under 7% Alcohel Only: []
v

OWNER BACKGROUND INFORMATION

100% ~
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Figure 13 - This screen (which continues on the next three pages below) shows the current information for the winery in question, and the respondent may amend any of the stated
information on this screen. In this example, the “Doing Business Name” is amended from “Mike’s Best” to “Mike’s Very Best.”
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OWNER BACKGROUND INFORMATION

~

Has any shareholder with more than 10% ( Yes @ No
voting stock, sole owner, general partner,
LLC member/manager, or corporate
officer or director voting stock ever been
denied a permit, license, or other
authorization to engage in any business
to manufacture, distribute, import, sell, or
use alcohol products (beverage or non-
beverage) by any government agency
(federal, state, local, or foreign) or had
such a permit, license, or other
authorization revoked, suspended, or
otherwise terminated?: =

Has any any shareholder with more than () Yes @ No
10% voting stock, sole owner, general
partner, LLC member/manager, or
corporate officer or director ever been
for, charged with, or icted of

any crime under federal, state, or foreign
laws other than traffic violations or

ions that are not ies under
federal or state law?: =

WINERY INFORMATION

Describe your proposed operation and/or [1nformation.
production process: * ~

List the types of products you plan to  ® [information,

pr
content: *

Total of ou

g y icip |
producing/storing each year: * 1000
1 certify that | AM required to provide a (3 []
bond:

I certify that | AM NOT required to 10]%)
provide a bond: *

Describe the entire tract of land by (® [Information.
using directions and distances in feet ~
and inches: *
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Describe the entire tract of land by (® [Information. ~
using directions and distances in feet ~
and inches: *

v
Describe each wine premises (@ [Information.
building: provide size (using ~
distances and directions),
construction, use of building, and
location of doors and windows: * vl
Describe the wine premises security: *  [Information.
~
v
Is your winery in a residential building?: > Yes @ No
Describe where and how any taxpaid wine|information.
will be stored and identified: = ~
v
Will you be alternating?: = @O Yes ® No
Describe any part of your process that (@ [none.
will include the addition of spirits: * ~
v
Describe any other operations that will (3 [None.
take place on the premises and what ~
type of equipment will be used: ~
v
Describe any use of volatile fruit- @ [none.
flavor concentrate: * ~
v

If you are applying as a bonded wine @l Not Applicable .

cellar or taxpaid wine bottling house,

may TTB identify you as such to the

general public upon request?: = v
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may TTB identify you as such to the
general public upon request?: * ~
Step 2b

ALTERNATION OF PROPRIETORS

If you are sharing the use of the premises with any other winery, select "Add a Row" for each additional proprietor conducting wine operations at this
location. You don't need to add a row for your business.

You can skip this section if it doesn't apply to you.

Showing 0-0 of 0

Select H Host Host Tenant Tenant Tenant Co- CoTenant Co-Tenant Host
Alternating N Permit Registry N Permit Registry Tenant Permit Registry Tracking
Role M Number  Number Number Number Name Number Number Number

No records found.
— ; . -
ALTERNATION OF PREMISES

Alternation of premises means the premises is used by the same owner to conduct different operations (e.g. winery and brewery). If applicable, select "Add
a Row" to identify each additional operation.

You do not need to add a row for the operation covered by this application.

Showing 0-0 of 0
Select Alternating Permit Number (if Registry Operating Permit Brewers Notice Application Tracking
Commodity Type known) (if known) MNumber (if known) Registry Number Mumber

No records found.

4] § - -
NON-CONTIGUOUS LOCATIONS

If any part of your operation will take place at a location that is not adjacent to the premises location, select "Add a Row” for each additional location. The
use of the non-contiguous location must be a continuation of the operation at the primary premises. If it is a stand-alone operation you must submit a
separate application.

You can skip this section if it doesn't apply to you.

Showing 0-0 of 0

Non-contiguous Location D iption of Non-conti Driving di from the primary  Description of proposed
Address Location operation ‘Operation(s)
No records found.
- ; . -
« Back to Application Package Save and resume later: | [T

<
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Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (151 ¥ | Account Management | Log out

ty Stbmissions “

Amended Application for Winery
Select ) Operation ) » Environmental & Upload required Declare &
ILa.mgnﬂmgm_ Ii@_ Y _bond jn 4 documents 5 acknowledge 6/ 7

Step 3:Environmental & bond info.>>

Below you will find the information currently on file with TTB for this winery. Please review all information and edit as
appropriate if any information has or will be changing. There may be new information you will need fo fill out if TTB's
requirements have changed since the last ime you updated this permit/registration. Some sections may not reflect all of the
information you previously filed with TTB if you originally filed on paper.

You must complete your changes and submit in one session. If you 'Save and Resume Later' your changes may not be
saved

When updating a table you may remove or edit existing entries by selecting the checkbox next to the row(s) and selecting the
'Edit Selected' or 'Delete Selecied' action as appropnate

*indicates a required field

Step 3a

WATER QUALITY INFORMATION
Enter "Not Applicable” as needed

List any liquid waste that may be released |Information.
into navigable waters such as rivers,
canals, or lakes: *

Provide beginning and ending dates for  [Information.
release: =

Describe how you will monitor the quality [Information.
and characteristics of the discharge: *

~

| LIIEIREIS) )

Figure 14 - Additional Winery Permit information screen (continues on page below).

y INSER T

100% ~
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Step 3b A
WINE BOND
If you are required to furnish a bond, select "Add a Row” to provide your Wine Bond i ion (find out if you need a bond).

You will also be required to upload the corresponding bond form in step 4. Use this worksheet to determine the right amount of bond coverage for you

You can skip this section if you are not required to furnish a bond.

Showing 0-0 of 0

Effective

Date of

Bond Bond
Select(mustbe Bond ~ Bond  CoverageSelect [Enter g"" E:"‘" - If‘_}:‘" . ME_'""'" Bond ENter Enter _
Bond on or Coverage - Coverage - Total  Bond SumlyBond _CusIP Ol _ Maturi T-Note/Bond Execution
Kind before Operations - Deferral Penal Category Name Number Number -Issue Date Date

date of Sum

TTB

approval)

No records found.
_AddaRow v | _Edit Selected | _Delete Selected |
CONSENT OF SURETY

If you are required to provide a bond and you will also use that bond to cover additional operations, select "Add a Row™ for each reason you need to extend
the terms of your bond. See a list of examples that will require a Change in Bond (Consent of Surety). NOTE: A TTB Form 5000.18. Change in Bond
{Consent of Surety) must be pleted and uploaded later in this i 1

You can skip this section if it doesn't apply to you.

Showing 0-0 of 0
Enter the name of the Select the form number of the bond  Enter the Total  Enter the Effective Date of this Description of
Corporate Surety that you are changing Penal Sum Change of Bond change

No records found.

4] § - -
REQUEST FOR VARIANCE

Select "Add a Row" for each request to use an alternate method or procedure from any regulations. You will also need to upload a notice on company
letterhead in step 4 that lists the variances requested and the reason(s).

You can skip this section if it doesn't apply to you.

Showing 0-0 of 0
Variance, Alternate Method, Special Permission Type Description of Request Status  Status Comments
No records found.

_AddaRow v _EditSelected | _Delets Selected |

« Back to Application Pacl Save and resume later: w A
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Amended Application for Winery A
[0z g, ) Lo e a6

Step 4:Upload required documents>>

*indicates a required field

‘Steplla

REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following its need to pany your application. Please edit the Method of Submission to tell us
how you'll provide these documents:

+ Documents you plan to upload: Mark as "Uploaded.” Learn more about the type of information that should be included in each
document.
+» Documents already on file with TTB: Mark as "On File and Previously Approved by TTB."

Important: Please make any changes to the Method of Submission on your FINAL PASS through this application, since previous edits will be
overwritten upon revisiting this page.

If no documents are listed in the table below, you are not required to upload any supporting documents and can continue your application.

Showing 0-0 of 0
IDx Type C Method of issi Permit, Registry or Tracking Number if on file with TTB
No records found.

Edit Selected |

Step 4b: Upload Required Document:

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save
Attachments' button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB in size. Larger documents should be separated and uploaded as multiple files if necessary.
PDF file type is preferred.

Name Document Type Size Date Action

No records found.

Figure 15 - This screen informs the respondent if any amendment requires additional documents to be uploaded to the application for amendment.
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Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) ¥ | Account Management | Log out

“

Amended Application for Winery
Mo Environmental % | Upload required Application
E E ‘ 3 hond infa 4 documents 5 cknowiedge 6 Review 7 package

Step 5:Declare & acknowledge>>

*indicates a required field

‘ Declaration

DECLARE AND ACKNOWLEDGE

By checking the box below, you declare under penalty of perjury that you have examined this application, including accompanying statements, and it is
true, correct, and complete to the best of your knowledge and belief.

You may not commence or engage in the operations covered by this application until you have received approval from the Director of the National Revenue
Center.

| declare under penalties of perjury under ]
the laws of the United States of America,
that | have examined this application,
including accompanying statements, and

to the best of my knowledge and belief, it

is true, correct, and complete.: *

Declaration Date: * | iz

« Back to Application Package Save and resume later: [0

100% ~

| LIIEIREIS) )

Figure 16 - Declaration page.

Y
12082007 | |

L ] T
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Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (151 ¥ | Account Management | Log out

ty Stbmissions “

Amended Application for Winery

0 Envimnmental.'& | Upload re(\uire.'d Declare & X Application
II E | 3 bhond infn 4 document 5 6 Review 7 package

Step 6: Review

Col e » | « Back to Application Package Save and resume later: [T

This is a summary of the information you provided to us.

‘ Editing Your Answers ‘

Please review your answers below. If you find a mistake, you may go back through your application to edit it
(your browser may warn you that you are leaving this page).

Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard,
you will need to start over.

Amended Application for Winery

‘ Application Contact ‘

Michael D. Hoover Primary Phone:202-453-2135
1310 G Street, NW., Box 12
Washington, DC, 20005
United States

Email Address:Michael.Hoover@ttb.gov

‘ Reason for the Amendment ‘

REASON FOR THE AMENDMENT

Are you adding or removing an No
alternating premises?:

Are you adding or removing an No
alternating proprietor?:

Are you superseding, strengthening, No
or adding a bond?:

Are you making changes to your No
bonded premises?:

~

| LIIEIREIS) )

100% ~
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127182017 ||
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Figure 17 - Review screen: This screen allows respondent to review their responses and edit them as necessary (continuation of screen not shown).
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Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) ¥ | Account Management | Log out

Hy Stbmissions “

Amendment Wizard
Determine : . ! Pay cash bond if Submission
IL@ 2 Review 3 packag 4 applicable 5 _confirmation

Step 3: Application package
Based on the information you have provided, your application package consists of the application(s) shown below. Select "Start" to
begin each application.

Once all applications are in "Ready to submit (edit)" status, you may select the "Submit application package" button. After
submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:
Amended Application for Change in Mailing Address 01-2345678 / Michael D. Ready to submit (edit)

Hoover
Amended Application for Winery 01-2345678 / Michael D. Hoover Ready to submit (edit

Amended Application to Add or Delete Trade Names Start

Submit Application Package » Save and resume later: [T

| LIIEIREIS) )

Figure 18 - Screen shows Amended Application for Winery is ready to submit. Respondent then selects the next amendment application.

(@ 8 | |

100% ~

212 PM
12/18/2017
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Amended Application to Add or Delete Trade Names

Q@‘ @ https://pilet ttbonline.gov/permitsonline/Cap/CapEditaspxipermitTy; O ~ @& C ” @ Accela Citizen Access

x| | o

File Edit View Favorites Tools Help

5% B TT8 Sharepoint 2 TTBWEB Home {Z) TTB Internet Site 333 GPO Style Manual [7] OFR - Writing ResourcesF..

Announcements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) v | Account Management | Log out

““

Amended Application to Add or Delete Trade Names
ont:

Step 1: View contact information>>

Declare &

Trade name
2 3 acknowledge

Upload required 4
information

documents 5 Review 6

*indicates a required field

‘ Application Contact

Please review the contact information we have on file for you. This should be your information, as the person
filling out this application package, even if you're doing it on behalf of someone else.

If it is incorrect update your information and then start a new application package.
Michael D. Hoover
Michael. Hoover@ttb.gov

202-453-2135

1310 G Street, NW., Box 12
Washington, DC, 20005

Entity Information

ENTITY INFORMATION
This amendment pertains to the business shown below.

I Michael D. Hoover
I 01-2345678

Business Name:

EIN:

Continue » | « Back to Application Package Save and resume later: [0

. LIRSS )

L0 ] |

1248/2017 |
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Amended Application to Add or Delete Trade Names
View contact ' Upload required Declare & .
,E 2 ip on 3 documents. 4 acknowledge § Review &

Step 2: Trade name information>>

*indicates a required field

‘ Step 2a
TRADE NAMES

Select "Add a Row" for each trade name you wish to use. Each trade name should be registered with your state or county (CA), if applicable.

Learn more about general trade name rules

To remeve a trade name no longer in use, select the checkbox next to row(s) to be removed and select "Delete Selected”.

Showing 1-2 of 2
‘Who will you be Bottling | certify that the listed trade name has been registered Inactive

L] Type Trade Name ' ccount For? with my County (CA) or State (All States) Date
Labeling Trade |, . .

I:‘ Name Mike's Best Yes Actions v
Labeling Trade Mike's Virginia .
Name Very Best Yes Actions v

{AddaRow | v | _ Delete Selected |

Continue » | « Back to Application Package Save and resume later: [0

| LI EIERIE , o ETM

Figure 19 - On this screen the respondent adds or deletes trade names. In this example, the trade name “Mike’s Virginia Very Best” is being added.
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Amended Application to Add or Delete Trade Names
View contact Trade name | Declare & -
ﬁm 2 jnformation 3 gocymen 4 acinowledge J LD =

Step 3:Upload required documents>>

*indicates a required field

‘ Step 3a

REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following documents need to accompany your application. Please edit the Method of Submission to tell us
how you'll provide these documents:

* Documents you plan to upload: Mark as "Uploaded.” Learn more about the type of information that should be included in each

document.
* Documents already on file with TTB: Mark as "On File and Previously Approved by TTB."

Important: Please make any changes to the Method of Submission on your FINAL PASS through this application, since previous edits will be
overwritten upon revisiting this page.

If no documents are listed in the table below, you are not required to upload any supporting documents and can continue your application.

Showing 0-0 of 0
Dy Type C Method of Submissii Permit, Registry or Tracking Number if on file with TTB
No records found.

Edit Selecied

Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save
Attachments' button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be un to 168 MB in size | araer documents should be separated and unloaded as mulfinle files if necessarny

| LIIEIREIS) ) ETET

Figure 20 - If any additional documents are required for this application for an amended permit, they are shown here. The respondent uploads the required document(s), which are
then listed under “Attachment List” to show that the upload was successful.




==

Q@‘ & hitps://pilot tbonline.gov/permitsonline/Cap/CapEdit.aspx?stepNuml O ~ @ & ” & Accels Citizen Access x ‘ | im0 g tod

File Edit View Favorites Tools Help

3 @ TTB Sharepoint a TTBWEE Home e TTB Internet Site ﬁ GPO Style Manual OFR - Writing Resources F...

- [ dh v Pagev Safety~ Tools+ @v

Anncuncements | Logged in as: Michael Hoover | My Record Collections (0) | Reports (15) ¥ | Account Management | Log out

“

Amended Application to Add or Delete Trade Names
) Trade name | | Upload required Application
E | 2 information 2 documents 4 cknowiedge 5 Review 6 pg\‘lzkage

Step 4:Declare & acknowledge>>

*indicates a required field

‘ Declaration

DECLARE AND ACKNOWLEDGE

By checking the box below, you declare under penalty of perjury that you have examined this application, including accompanying statements, and it is
true, correct, and complete to the best of your knowledge and belief.

You may not commence or engage in the operations covered by this application until you have received approval from the Director of the National Revenue
Center.

| declare under penalties of perjury under ]
the laws of the United States of America,
that | have examined this application,
including accompanying statements, and

to the best of my knowledge and belief, it

is true, correct, and complete.: *

Declaration Date: * | iz

« Back to Application Package Save and resume later: [0

100% ~

| LIIEIREIS) )

Figure 21 - Declaration page.

z200M | |
12082007 | |
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Amended Application to Add or Delete Trade Names
y Trade name N Upload req uiredd Declare & ' Application
II 2 {nfnrmation 2 documents 4 acknowledge 5 Review L] package
Step 5: Review
Continue » | « Back to lication Packa Save and resume later: [T}
This is a summary of the information you provided to us.
‘ Editing Your Answers ‘
Please review your answers below. If you find a mistake, you may go back through your application to edit it
(your browser may warn you that you are leaving this page).
Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard,
you will need to start over.
Amended Application to Add or Delete Trade Names
‘ Application Contact ‘
Michael D. Hoover Primary Phone:202-453-2135
1310 G Street, NW., Box 12 . e
Washington, DC, 20005 Email Address:Michael.Hoover@ttb.gov
United States
‘ Entity Information ‘
ENTITY INFORMATION
Business Name: Michael D. Hoover
EIN: 01-2345678
‘ Step 2a ‘
TRADE NAMES
Type Trade Name Who will you be | certify that the listed  Inactive Date
Bottling on Account trade name has been v
For? registered with my
H100% -

| LI EIERIE oo

Figure 22 - Review screen (continuation of screen not shown).
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Hy Stbmissions “

Amendment Wizard
Determine : . ! Pay cash bond if Submission
IL@ 2 Review 3 packag 4 applicable 5 _confirmation

Step 3: Application package

Based on the information you have provided, your application package consists of the application(s) shown below. Select "Start" to
begin each application.

Once all applications are in "Ready to submit (edit)" status, you may select the "Submit application package" button. After
submitting the application package, you will no longer be able to change any of the information.

Please complete the following applications:
Amended Application for Change in Mailing Address 01-2345678 / Michael D. Ready to submit (edit)

Hoover
Amended Application for Winery 01-2345678 / Michael D. Hoover Ready to submit (edit

Amended Application to Add or Delete Trade Names 01-2345678 / Michael D. Ready to submit (edit

Hoover

Save and resume later: [0

| LIIEIREIS) )

Figure 23 - Screen showing that all basic permit amendment applications are ready to submit to TTB via PONL.
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Submission Confirmation

Congratulations! You have successfully submitted your application(s) to TTB.

The tracking number(s) for your application(s) are displayed below; you can view what you submitted by selecting the tracking number.
You will receive an email confirmation of your submission(s) with instructions for viewing the status of each application as it goes

through the TTB review process.

‘ 1310 G ST NW Box 12 Washington DC 20005

2017 WINE-
00028-A

‘ Entity Application, Personnel Questionnaires, and Access Requests

17CAP-00000006
2017 TN-00940_A

2017-MAC-
00261-A

%100% ~
; 23PM | |
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Figure 24 - Screen showing that the application(s) for amended basic permit under the FAA Act have been successfully submitted to TTB. Applicant will receive an e-mail from TTB

when the application(s) are approved or if they are rejected.



