
INA: ACT 339 - FUNCTIONS AND DUTIES OF CLERKS AND RECORDS OF 
DECLARATION OF INTENTION AND APPLICATIONS FOR 
NATURALIZATION 

Sec. 339. [8 U.S.C. 1450] 

(a) The clerk of each court that administers oaths of allegiance under section 337 shall- 

(1) Deliver to each person administered the oath of allegiance by the court pursuant to 
section 337(a) the certificate of naturalization prepared by the Attorney General pursuant
to section 310(b)(2)(A)(ii), 

(2) forward to the Attorney General a list of applicants actually taking the oath at each 
scheduled ceremony and information concerning each person to whom such an oath is 
administered by the court, within 30 days after the close of the month in which the oath 
was administered, 

(3) forward to the Attorney General certified copies of such other proceedings and orders
instituted in or issued out of the court affecting or relating to the naturalization of persons
as may be required from time to time by the Attorney General, and 

(4) be responsible for all blank certificates of naturalization received by them from time to
time from the Attorney General and shall account to the Attorney General for them 
whenever required to do so. 

No certificate of naturalization received by any clerk of court which may be defaced or 
injured in such manner as to prevent its use as herein provided shall in any case be 
destroyed, but such certificates shall be returned to the Attorney General. 

(b) Each district office of the Service in the United States shall maintain, in chronological 
order, indexed, and consecutively numbered, as part of its permanent records, all 
declarations of intention and applications for naturalization filed with the office. 

INA: ACT 344 - FISCAL PROVISIONS 

Sec. 344. [8 U.S.C. 1455] 

(a) The Attorney General shall charge, collect, and account for fees prescribed by the 
Attorney General pursuant to section 9701 of title 31, United States Code for the 
following: 

(1) Making, filing, and docketing an application for naturalization, including the hearing 
on such application, if such hearing be held, and a certificate of naturalization, if the 
issuance of such certificate is authorized by Attorney General. 

(2) Receiving and filing a declaration of intention, and issuing a duplicate thereof. 

(b) Notwithstanding the provisions of this Act or any other law, no fee shall be charged or



collected for an application for declaration of intention or a certificate of naturalization in 
lieu of a declaration or a certificate alleged to have been lost, mutilated, or destroyed, 
submitted by a person who was a member of the military or naval forces of the United 
States at any time after April 20, 1898, and before July 5, 1902; or at any time after April 
5, 1917, and before November 12, 1918; or who served on the Mexican border as a 
member of the Regular Army or National Guard between June 1916 and April 1917; or 
who has served or hereafter serves in the military, air, or naval forces of the United 
States after September 16, 1940, and who was not at any time during such period or 
thereafter separated from such forces under other than honorable conditions, who was 
not a conscientious objector who performed no military duty whatever or refused to wear
the uniform, or who was not at any time during such period o r thereafter discharged 
from such military, air, or naval forces on account of alienage. 

(c) 1/ Except as provided by section 286(q)(2) or any other law, all fees collected by the 
Attorney General shall be deposited by the Attorney General in the Treasury of the 
United States except that all fees collected by the Attorney General, on or after October 
1, 1988, under the provisions of this title, shall be deposited in the "Immigration 
Examinations Fee Account" in the Treasury of the United States established pursuant to 
the provisions of sections 286 (m) , (n) , (o) , and (p) : Provided, however, That all fees 
received by the Attorney General from applicants residing in the Virgin Islands of the 
United States, and in Guam, under this title, shall be paid over to the treasury of the 
Virgin Islands and to the treasury of Guam, respectively. 

(d) During the time when the United States is at war the Attorney General may not 
charge or collect a naturalization fee from an alien in the military, air, or naval service of 
the United States for filing an application for naturalization or issuing a certificate of 
naturalization upon admission to citizenship. 

(e) In addition to the other fees required by this title, the applicant for naturalization shall,
upon the filing of an application for naturalization, deposit with and pay to the Attorney 
General a sum of money sufficient to cover the expenses of subpoenaing and paying the
legal fees of any witnesses for whom such applicant may request a subpoena, and upon
the final discharge of such witnesses, they shall receive, if they demand the same from 
the Attorney General, the customary and usual witness fees from the moneys which the 
applicant shall have paid to the Attorney General for such purpose, and the residue, if 
any, shall be returned by the Attorney General to the applicant. 

(f) (1) The Attorney General shall pay over to courts administering oaths of allegiance to 
persons under this title a specified percentage of all fees described in subsection (a)(1) 
collected by the Attorney General with respect to persons administered the oath of 
allegiance by the respective courts. The Attorney General, annually and in consultation 
with the courts, shall determine the specified percentage based on the proportion, of the 
total costs incurred by the Service and courts for essential services di rectly related to 
the naturalization process, which are incurred by courts. 

(2) The Attorney General shall provide on an annual basis to the Committees on the 
Judiciary of the House of Representatives and of the Senate a detailed report on the use
of the fees described in paragraph (1) and shall consult with such Committees before 
increasing such fees. 

http://connect.uscis.dhs.gov/workingresources/Source/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-28/0-0-0-10403.html#0-0-0-8063
http://connect.uscis.dhs.gov/workingresources/Source/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-28/0-0-0-9221/0-0-0-9298.html#0-0-0-7287
http://connect.uscis.dhs.gov/workingresources/Source/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-28/0-0-0-9221.html#0-0-0-7285
http://connect.uscis.dhs.gov/workingresources/Source/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-28/0-0-0-9221.html#0-0-0-7283
http://connect.uscis.dhs.gov/workingresources/Source/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-28/0-0-0-9221.html#0-0-0-5885
http://connect.uscis.dhs.gov/workingresources/Source/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-28/0-0-0-9221/0-0-0-9298.html#0-0-0-7303


8 CFR PART 339 -- FUNCTIONS AND DUTIES OF CLERKS OF COURT 
REGARDING NATURALIZATION PROCEEDINGS

§   Sec. 339.1 Administration of oath of allegiance to applicants for 
naturalization. 

It shall be the duty of a judge of a court that administers an oath of allegiance to ensure 
that such oath is administered to each applicant for naturalization who has chosen to 
appear before the court. The clerk of court shall issue to each person to whom such oath
is administered the Certificate of Naturalization provided by USCIS in accordance with   
8 CFR 338.1. The clerk of court shall provide to each person whose name was changed 
as part of the naturalization proceedings, pursuant to Section   336(e) of the Act, certified
evidence of such name change. (Amended effective 11/28/11;  76 FR 53764) (Section 
339.1 revised 9/24/93; 58 FR 49916)  

§ Sec. 339.2 Monthly reports. (Revised effective 11/28/11; 76 FR 53764)

(a) Oath administration ceremonies. Clerks of court will on the first day of each month or 
immediately following each oath ceremony submit to USCIS a report listing all oath 
administration ceremonies held and the total number of persons issued the oath at each 
ceremony, in accordance with USCIS instructions. The report will include a list of 
persons attending naturalization oath ceremonies during the month, and certified copies 
of any court orders granting changes of name.

(b) Petitions filed for de novo hearings. The clerk of court must submit to USCIS a 
monthly report of all persons who have filed de novo review petitions before the court. 
The report shall include each petitioner's name, alien registration number, date of filing 
of the petition for a de novo review, and, once an order has been entered, the 
disposition.

(c) Other proceedings and orders. The clerk of court must forward to USCIS copies of 
the records of such other proceedings and other orders instituted on or issued by the 
court affecting or relating to the naturalization of any person as may be required from 
time to time.

(d) Use of reports for accounting purposes. State and federal courts may use the reports
as a monthly billing document, submitted to USCIS for reimbursement in accordance 
with section 344(f)(1) of the Act. USCIS will use the information submitted to calculate 
costs incurred by courts in performing their naturalization functions. State and federal 
courts will be reimbursed pursuant to terms set forth in annual agreements entered into 
between DHS and the Administrative Office of United States Courts.

§ Sec. 339.3 Relinquishment of naturalization jurisdiction.

Whenever a court relinquishes naturalization jurisdiction, the clerk of court shall, within 

http://www.gpo.gov/fdsys/pkg/FR-2011-08-29/html/2011-20990.htm
http://www.gpo.gov/fdsys/pkg/FR-2011-08-29/html/2011-20990.htm
https://www.uscis.gov/ilink/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-29/0-0-0-10299.html#0-0-0-7993
https://www.uscis.gov/ilink/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-11261/0-0-0-32639/0-0-0-32644.html#0-0-0-20521
https://www.uscis.gov/ilink/docView/SLB/HTML/SLB/0-0-0-1/0-0-0-11261/0-0-0-32639/0-0-0-32644.html#0-0-0-20521


ten days following the date of relinquishment, furnish the district director having 
administrative jurisdiction over the place in which the court is located, a certified copy of 
the order of court relinquishing jurisdiction. A representative of the Service shall 
thereafter examine the naturalization records in the office of the clerk of court and shall 
bind and lock them. The clerk of court shall return all unused fo rms and blank 
certificates of naturalization to the district director with his monthly report on Form N - 4.
[22 FR 9825, Dec. 6, 1957]

§ Sec. 339.4 Binding of naturalization records.

Whenever a volume of petitions for naturalization, applications to take the oath of 
allegiance, declarations of intention, orders of court, or other documents affecting or 
relating to the naturalization of persons is completed, it shall be bound and locked by the
clerk of court.
[22 FR 9825, Dec. 6, 1957]

§ Sec. 339.5 Recordkeeping.

The maintenance of records and submission of reports under this chapter may be 
accomplished by either electronic or paper means.


