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—— Privacy and Ethics Policy —

Please read the following Dol Privacy and Ethics Policy concerning DT5 website, travel, and usage. By signing in to the DTS Systems, you
agree bo the terms and conditions of use.

ETANDAR HAMDATORY DOD MOTICE AN COMSENT

W e aoessing & ULS. (sG] ndk Systom (15 that s provided for USG-authorized uso only. By using this 15 (which includes any devico
attached to this 15), you consoent to the following comditions-

= Tha USG routinaly intercopts and © aisons an this I5 for parp including, bart not limited to, penotration testng, COMSET monfoing,
network operations and defonss, personmed miscomduct (P, L endorcoment (LE), and © digence {C1)

= Atamy tima, the USG may Inspect and seim data stored on this 15,

« Commemications using, or data stored on, this 15 are not private, are sabject to routine moniiooing, inbercepiion, and search, and may be disclosed or wsed
for amy USG-awthonzod parposa.
= This 15 includes security messures (e g., authentication and acoess controls] o protect USE Inkorests—mot for yos> persoeal bonofit or privacy.
= Hotwithstanding the above, wsing this 15 does not conssituto comsent to P, Enrnlnmmﬂingunmmﬂngnflwmlnlw
comemunications, or work prodisct, related to | l or senvices by VS, Sy P or clorgy, amd their asgstants. Smch

comamunications and work product are private and nunlhhl. S Usar Agreement for details.

ACHMOWLEDSSEMENT OF RESPOMSBILITIES OF RECHVING AMD MAINTAINING PRISACY ACT DATA

IHATA YO ARE ABDUT TO ACCESS COARLD POTERTIALLY BE PROTECTED BY THE PRIVACY ACT OF 1574, You Musk

= Hawo completed the necossany raining with regards to Sooerty Awaronow and syfeguarding Porsonally Identifiablo Information

= Emesure that daka 1s mot posted, stored or avallablo in any way for uncomtrolled aooee om any madia.

= Emesure that daka is protocted at all imes s requined by the Privacy Act of 1574 (S0sC 552203} as amended and other applicable Do rogelatong and
stal ll.llh:\ﬂtj'l‘hhu.mtbﬂﬂm‘nd witth offshore conraciors; data from the application, or amy information derived from the application, shall not
bﬂ. blished, disdosed, l, shown, sold, rented, kasod or lnaned to anyone outside of the pariomance of official duties without prior

DM approval.
= Doloto or destroy data from hmiu.ldnd roports upon complotion of the reguiromaont for thoir wse on individwal projects.
Ensure data will not b o for
Ensure distribuion of daty hl'n DT appll:amnn s restricted to theoso with 2 nood-to ks, Ini no caso shall data bo shared with persons or o titles that
do not provide decumented proof of 2 nesd-to koo,
= Beawars that criminal penalties snder section 1106(a) of the Soclal Security Act (42 USC 1306{al}, mcluding possible Imprisonment, may lpplj'nlﬂtrﬂqmct
vy disclosere of information in the application(s) that s Inoonststent vith the terms of application access. The user further adnowled ges that
pomaltics undier the Privacy kot (5 SC 552803} may apply it i dotermingd that tho usor hzhw:ﬂﬂluyuhﬂldmhﬂwlppl:m
ishunder falso protenses.

ETHICS

Travelers must comply with the Federal and Departmental ethics rules when accepting trares benefits (Le. goods, serdces, or payment] from non-Federal
sounces. For Dol parsonnel, see Joint Ethics Regulation, Dolk S500. 7-R, Chaptor 4. Travelors may keap fems of nominal wiliee (s defined in applicable othics
regulations). Travolors may also koop benofits recoived for voluntanly vacating 3 soat om an cvor-booked fight, but ara not io vacats thoir sost i the Governmant
would incer additional costs or i it would affect the mission.

PRIVACY RCT

AUTHORITY: 5W.5.C. 57, Trawel, Transportation, and Subsistemce; Dol Directie 5100.87, Department of Defense Human Resouroes Activity; Dolk Instruction
515431, ¥olwme 3, Commearcial Trawel Management: Defense Travel System [DT5); Dol Finandal Managemsnt rug;.iam-mm:u Wol. 5, Defense Trave

lﬂg.tl:\- omremt edition; DoD Diroctive 450009, Transportation and Trafic Managomanl; TR AS00.9-R, Dol il Partx |,
i, I, Cargo W, by, v, Porsonal Proporty, V, Custome; 41 C.F R. NMMWHMWMIWHMM
ltngbunm.lﬂrr-ncls-mu bors and DoD-Chalian Employees; and E.0. 3357 [S5M), 25 amandod.
I'ﬂﬂl:l’.ll.Pum:rIiSl::l‘hpurpmnl’mSl:lnpmﬂnaMlﬂdmmﬂmﬂtﬁﬂminﬂmmiﬂpﬂ-mm
o past-travel p mmmﬁmalaﬂnﬂtﬁ 3 for Dol | d and other indiiduals whio trawel

mmmmm  bo financial sy o provide the roimb af trausl umad by individuals while
mﬂmnuﬂ:ﬁlhﬂmnﬁﬁ“auﬂgﬂmmmmuwhmmnﬂm and payment for such el
ROUTINE LISE: mmlﬂmmmq | o o | af ging F aned lodging for thoese Indhvidesals suthorizod o
‘rarvel ak go Totha | Sarl'lnn-m,......_ ik concerning the pay of travel allowances which are

s.i:jnunhhilm mmhﬂgnﬂblldrmb fior the purposa of onfirming hilling or expense data. See the applimble system of records notice for a
complotn listing of routing wwes MIDC 28 DoD, Defense Travel Systom (0TS) lncatod at hitpcf/dpdd defionse govPrivecy' SCRRsInd o/ D00 wido-SORN-Arido-
WiowArticlo/5 0689/ dhea-08-dod,.

=L OSURE - Voluntary, howover, Eailure to provide all of the requested information may preclude the processing of both the travel request and the claim for
reimbarsemant.

OB CONTROL WUMEER: 0704-057T7
OB EXPIRATION D TE: 05/ 30/ 2031

AGEMCY HEOLOSURE HOTICE
Tha pubsic raporting berdon for this collection of information, 67040577, s |t ge 10 P ¥ including tha tima for reviowing
mmmmmm horing and the data noedied, and o loting amd . the collection of Information. Send

nrh-'hmdl.l:umwm the Dopartment ﬂmm Ihndm:mnﬂ. art wihs -
WMMWWMMWHMEw&Hmﬂh mo person shall be
subjoct to any penalty for falling to comply with 2 oolloction of information if it decs nott displyy 3 cumrenily walid OME contrel numksorn.

|

User Selects “Decline” System Response:



@ Defense Travel System

Defense Travel System

Your Travel Management Hub
for DoD Trips

Miliary membens and DoD Chvilian personnd can book
afficial travel and manage travel cxpomses.

Hicnd Help Acoesing DTS2

Systom State: (5] DTS

Login

How It Works
£ & @ 4}
Book Your Receive Keep Records Input Final Get
Travel Approvals Upto Date Expenses Reimbursed
with all the reserations you for your ravel plans and wiith your travel plans and and attach recolpts and bk to your bank account,
noad, ostimate oxpenses, amd  knowm expenses bafore and expenses before and during reconds when yourchan from  Gowvermment Travel Charge
request adwancod payments after you travel your trip your trip Card [GTCC], or both
DoD Travel News DTS Motices
 Spring lmuo of Dispatch, the DT Mowslotior There are o DTS Nolices availabla.
* Dofonsa Travel Entorpriss Customer Satisfaction Sursry Launches
 IDod) Dino Smart Travolor Aowands - Enroll Today!
% Travesd Informa o - Coronavims
» How o Disinfoct Yowr Spaco oman Alsplana
Hore mows =¥

Travel Resources

DTS Training on TraX Liwa Chat T5A PreChack Travel Policy
Lozrn how (o use the 075 sysiem Instant message with a real person Serw ime al the awport and fed out #cress the Joint Travel Fegalations
thwough online videns and mone Won - Fri Zam - &pm ET hora you can partic pate for free and other barel policies
Heed More Assistance? Services for You
Aocessing DTS First-Uma Uisors Allowances Infiormation
Travel Assistance: Local Level Sepport Lookup Otfeor Programs & Services for You
Contact= DTS Saviceigency Offices. Customer Support Homa

Welcome to the Self Registration Tool



‘Sysiom Stahus: I'Ej DTS

Defense Travel System _
i (@) AATOLIY GELRUD -,

Home Miews & Motlces

My Travel Documents
Your upooming, current, and completed trip documants.

0 Authorizations
0Vouchers
0 Local Vouchers

0 Group Authorizations

DTS Notices

DoD Travel News
Thare s mo 0TS Holices avallablo.

" Sprimg s of Dispatch, tha DTHG Moesshotior

» Dofonss Travel Enterprise Customer— Satiskaction Surey Lamnches
" Dol HHno Smart Travoler Rrwarnds - Enroll Today!

 Travel Information - Coronavirus

% How to Disinfoct Yeer Space om an Alsplana

HWoro mews =

Travel Resources

@ & ©

DTS Traimning on Tra L Chiat TS0 PreC ok Travel Policy
Loaen how to use the 075 sysiem Instant mersage with a real porson Saren i b the airport and fied oot Access the Joint Travel Kopalations
wough onlee videns and moe Mo - Fri &am - SpmiET Hoorr oo caan partici parte for free arid cher brree] policies

Heed More Assistance? Services fior You

Allowances Informaticn

Othor Programs & Services for fou
Customer Support Homa

Dol Trawsd Training Rescurce Centar

Acoessing DTS Fiest-ma Usors
Travel A=iiance Local Level Sepport Lookup
Contacts DTS Sorvicoigency Offims

New Profile Creation



The following is a series of screens to populate a profile for a new user:

Screen 1:

Field with ' * " iz a reguired field when you submit on the BASIC INFORMATION page.

Figlds with a bolded Field Hame are required to save data on the BASIC INFORMATIOHN page.

MANDATORY INFORMATION
GENERAL INFORMATION

First Hame « || R
Last Hame « |
widdte initial .« [ |
SN
Gender + | Male VI

* Email Address ¢ | 1

MAILIMNG ADDRESS

* mailing street 1+ | 7

tailing Street T ¢ | |

*c‘ityrl 1
a,

A Click an the icon ta wslect a value
*zipseostalcode. [ ]
¥es
® o (If not, we'll ask you for it on the Additional Information page.)

* state 5 Country

I= this the same as Residence Address?
REQUIRED WORK. INFORMATION
Civilian ¢ Military »
Title / Rank +

Tech status v _ TEs
W2 Ho

BEE:

1a

* Qrganization ¢
3 Click an the icon ta tebect a value

service F agency of Assignment ¢

Office Street 1+ | |

Office Street 2 ¢ | |

city | |

state / Country + 9

2 Click an the icon ta sebect a value




U Postal Code s [
Time Zong
Wiork Hours »
+Emrgancy Contctwama - [

* Emergency Contact Phone Mumb
ELECTRORIC Funird TRAHSFER DaTa

Account Type ) Checking () Saving @ Hone

Accourt Fouting Bumiser I:Iq

2 Click o1 Lhe bzom. lor Bz

) E——

TRaVEL RESERVATION IHFORMATION
GOVERSMENT CHARCE CARD {GOVED)
CEASTTR Ho

shvanoe Suthortzation « | CARD HOLDER

e E—

=

GVCLE Exp. Date o
2 Format B s oo vy

ADDITHIHAL INFORRETION

A Forrrl= PRLDORU G R ug b ) chiretas

Printed Organtzation ¢ |

Present Duty Sation + [ |

Miles from Offhce to Mrport s [

Office Phone 1

2 Formral- WR-LRE R Uz be ) chanectes

Office Fax
2 Fofrrl WALPNLIPSSE up 1620 chareclers

TN —

Drganization Exall 1 [

Uit ID UC/RUCRAssCODE [ ]

FORENGN TRAVEL |HFDRMATION
OFFICLAL [MO=FEE) PASSFORT [HFORMATION

Last Mam © |

Midde Inkfal o |:|

s gt |
2 Forat b v ded vy

S E—

Issuing City 1 |

=Y

a Llick on the boon 10 delecl @ vilow

=
2 Format b e o vy
REGULAR [TOURET) PASSPORT BSPORMATION

Last Mame 1 |

e inwsal 0 [ ]

Birth Date !

bzuing State S Country +

Expiration Date «

|

2 Forad b e ey

) E—

Issuing Chiy 1 |

a,
2 Ll o B b 15 kol @ Vil

=

3 Format B e o vy

) EE

bsuing Starte S Country «

Evpiration Date




Civilian/Military List of Values Screen:

P https://gtest om/depl. Is, mmended - @ ¢ Search

2 Defense Travel System = 80011 x

Field with ** " is a required field when you submit on the BASIC INFORMATION page.
Fields with a bolded Field Name are required to save data on the BASIC INFORMATION page.

MANDATORY INFORMATION
GENERAL INFORMATION

First Name »_

Last Name »
Middle Initial » ||

Cnter»

* Email Address + | 7

MALING ADDRESS
MaftingStreet2r [ ]
N

Q

 Click o the icon to select a value

* State / Country »
* Zip / Postal Code *

Is this the same as Residence Address?» = '€

No (If not, we'll ask you for it on the Additional Information page.}
ReauiReD WORK INFORMATION

Civilian / Military »

Title/Rank List of Values Screen

Civilian: if user selects “civilian”, the list of values shows the following:

e = https://gtest depl 5 - @< serch.

< Defense Travel System = 80011 x
ma

Q

2 Click on the icon to select a value

*Zip/Postal Coder [

* State / Country )

Is this the same as Residence Address? » Ves

No (If not, we'll ask you for it on the Additional Information page. )
REQUIRED WORK INFORMATION
Civilian / Military » | Civilian | v
AD-00
Title / Rank» | AD-01 ”
AD-02
Tech Status» [AD-03
AD

AD-05 Q

* Organization »
£ AD-06  [ontoselect 5 value

Service / Agency of Assignment » %ne
) AD-09
Office Street 1+ |40

I
12

Office Street 2 »

AD-
AD-
. AD-13
City
it e
AD-15
State / Counts
ate S CounY Y AD16  fon to select a value
. AD-17
Zip / Postal Code |'n 10 ]
y AD-19
Time Zone |0 o0
AD-21
Work Hours» |75,
* Emergency Contact Name / %%ﬁ )
" AD-25
Emergency Contact Phone Number ! AD-26 53-5959 x995% up to 20 characters
ELECTRONIC FUNDS TRANSFER DATA AD-27

vl ~ a
Account Type t [ 501 O Saving @ None

—
‘Gurrent Date: 04-13-2021




Officer: if user selects “officer”, the list of values shows the following:

- x
e P https://gtes om/deploy Is, mmended ~ @ ¢ || Search o- 97 B @
= Defense Travel System = 80011 x |1
REQUIRED WORK INFORMATION A
Civilian / Military »
Title / Rank »
MO-02
Active Reserve Category» |MO-03  [Duty [V
MO-04
Military Branch of Service ' [ MO-05 v
MO-06
Tech Status+ [ MO-07
MO-08
) MO-09
Air Crew Status» | 1510
MW-01
* Organization | MW-02 2
MW-03  [ron to select a value
Service / Agency of Assignment ) | MW-04
MW-05
Office Street 1)
State / Country » a
2 Click on the icon to select a value
Zip / Postal Code
Time Zone »
Work Hours »
* Emergency Contact Name
* Emergency Contact Phone Number
2 Format: 993-993-9999 x999%; up to 20 characters
ELECTRONIC FUNDS TRANSFER DATA
Account Type+ O Checking O Saving @ None
Account Reuting Number »
2 Click on the icon for help v

Account Number »

Enlisted: if user selects “enlisted”, the list of values shows the following:

mmended - @0 || Search.

T Defense Travel System

L https://gtest om/depl Is

REQUIRED WORK INFORMATION A

Civilian / Military » | Enlisted | v

Title / Rank »

ME-01
Active Reserve Category» | ME-02 Duty v
ME-03
Military Branch of Service ! | ME-04 v

ME-05
Tech Status» | ME-06
ME-07
ME-08
Air Crew Status + | we 09
ME-10

‘0 , . a

= Thck on The icon to select a value

Service / Agency of Assignment

Y

3 Click on the icon to select a value

Zip/PostalCoder [ ]
Time Zone »
Work Hours »
*Emergency ContactMame:» |

* Emergency Contact Phone Number »
= Format: 399-399-9999 x999%; up to 20 characters

State / Country »

ELECTRONIC FUNDS TRANSFER DATA

Account Type +
Account Routing Number »

Account Number »

O Checking O Saving ® None

3 Click on the icon for help

1



Screen 2: Advanced Authorization List of Values: Option “Card Holder”:

* Emergency Contact Name * | 1

* Emergency Contact Phone Number » |
A Format: 999-999-9999 x3999; up to 20 characters

ELECTRONIC FUNDS TRANSFER DATA

Account Typer O Checking O Saving ® None

Q

Account Routing Mumber »
2 Click on the icon for help

Account Humber » | |

TRAVEL RESERVATION INFORMATION
GOVERNMENT CHARGE CARD {GOVCC)

CSA/TTR» Mo

Advance Authorization » | [N FO]H)] S8 |

Account Number ¢ | |

GOVCC Exp. Date » |:| =
A Format is mm/ ddyyyy

ADDITIONAL INFORMATION

Printed Organization » | |

Present Duty Station » | |

Miles from Office to Airport» [ |

Office Phone » |
A Format: 999-999-9999 x9999; up to 20 characters

Office Fax» | |
2 Format: 999-999-9999; up to 20 characters

Office Mail Stop» | |

Organization Email » |

Unit ID (UIC/RUC/PASSCODE) » | |

FOREIGHN TRAVEL INFORMATION
OFFICIAL (NO-FEE) PASSPORT INFORMATION



Advance Authorization List of Values: Option “Advanced Authorization”:

@i Emergency Contact Name » |

\

* Emergency Contact Phone Number » |

ELECTRONIC FUNDS TRANSFER DATA

Account Type ¢
Account Routing Mumber »

Account Humber »

TRAVEL RESERVATION INFORMATION
GOVERNMENT CHARGE CARD (GOVCC)

CSA/TTR»

Advance Authorization »
Account Mumber ¢
GOVCC Exp. Date *

ADDITIONAL INFORMATION

Printed Organization »
Present Duty Station »

Miles from Office to Airport »
Office Phone »

Office Fax»

Office Mail Stop »
Organization Email »

Unit 1D (UIC/RUC/PASSCQDE) »

FOREIGH TRAVEL INFORMATION
OFFICIAL (NO-FEE) PASSPORT INFORMATION

A Format: 999-999-9999 x9999; up to 20 characters

O Checking O Saving ® None

Q,

2 Click on the icon for help

Mo

Japvance auTHIEG
| |

i)

A Format is mm/dd/yyyy

]
|

* Format: 999-999-9999 x9%99; up to 20 characters

A Format: 999-999-9999; up to 20 characters




Screen 3:

urgamZanon cmait * |

Unit ID (UIC/RUC/PASSCODE) » | |

FOREIGN TRAVEL INFORMATION
OFFICIAL (NO-FEE) PASSPORT INFORMATION

First Mame » | |

Last Name » |

Middle Initial » |:|

Birth Date »

i

A Format is mm/dd fyyyy

Passport Number ¢ | |

Issuing City ¢ |

Q,

2 Click on the icon to select a value

i)

A Format is mm/dd My
REGULAR (TOURJST} PASSPORT INFORMATION

Issuing State / Country »

Expiration Date *

First Mame » | |

Last Name * |

Middle Initial» | |

Birth Date »

i

A Format is mm/dd fyyyy

Passport Number » | |

Issuing City » |

Q

2 Click on the icon to select a value

&

» Format is mm/dd/yyyy

SAVE AND PROCEED | CANCEL WITHOUT SAVING

Issuing State / Country »

Expiration Date *



Edit Profile

Existing users access this screen to change any profile information

System Status: @ DTS v

Defense Travel System

A | @ EricTous A

Last sign on:

Home Trips v Travel Tools v Message Center Administration v
Thu Apr 01,2021 at 11:19 AM

Organization: PMOTESTSTED-PMOIVV-N
Your organization has access to the latest software release. You will see new and updated screens. If you need to contact the Ti Organization Access: PMOTESTSTED-PMOIVV-N
them that you have access to the latest software release. Group Access: (All)

Permissions:0|1[2]|3|4|5|6

& ..a M ,‘ My Profile

Trips Awaiting Action Traveler Lookup Cross-Org Document DTA Maintenal ® LogOut
Lookup Tool

Personal Information:

User Profile X
® < Personal Information
Eric T Ott-B Name
User Profile A A FirstName® Last Nama*
Erlc Ott-B
Personal Information
Middle Initial
Addresses
T
Passport Information
Personal

Emergency Contact

Gender*

(®) Male () Female

Service or Agency Info

Duty Station
Form Printing Preferences et
HH-A-2766

Accounting ~
Contact
Accounting Information =
Home Phone
EFT and Credit Card Accounts 7
Travel Preferences ~ Email Address*

ottb.eric@yahoo.com
TSA Secure Flight Information

Flight
A4

Bantal Far

I M0 Changes to the permanent profile do not affect any existing travel documents. Cancel “




Address screen:

User Profile

O)

Erlc T Ott-B

User Profile ~

Personal Information

Passport Information

Emergency Contact
Service or Agency Info
Duty Station

Form Printing Preferences

Accounting ~

Accounting Information

EFT and Credit Card Accounts

Travel Preferences ~

TSA Secure Flight Information

Flight

Bantal Mar

I M@ Changes to the permanent profile do not affect any existing travel documents.

W

Addresses

Mailing Address

Address Line 1*

1365 Elison Pike

City*

Fairfax

Zip / Postal Code®
22033
Residence Address
[] same as malling address

Address Line 1

1365 Elison Pike

City

Fairfax

Zip / Postal Code

22033

Address Line 2

State / Province / Reglon*

VA

Address Line 2

State [ Province [ Reglon

VA

Cancel




Passport Information screen:

User Profile X
® < Passport Information
SRISES Official Passport (No Fee)
User Profile ~ -~ Passport Number Expiration Date
01,02/1991
Personal Information
First Name Middle Name
Addresses
Emergency Contact o AT Date of Birth
[o]i1:] 04/03/1990
Sarvice or Agency Info
Duty Station City Country
Galthersburg ABW

Form Printing Preferences

Regular Passport (Tourlst)

Accounting ~

Passport Number Explration Date
Accounting Information 12/30/2020
EFT and Credit Card Accounts

First Name Middle Name
Travel Preferences ~
T5A Secure Flight Information Last Mama Date of Birth
Flight 04/03/1990
Rental Car City Country
Lodging

Smoking Preference

Rewards Programs

I @ Changes to the permanent profile do not affect any existing travel documents., Cancal




Emergency Contact screen:

User Profile X
@® < [EmergencyContact

e Enter an emergency contact for your agency or organization.

~ Emergency Contact Name* Emergency Contact Phone®

User Profile S
156"h) 703-570-5558
Personal Information

Addresses

Passport Information

y Contact

Service or Agency Info
Duty Station

Form Printing Preferences

Accounting, A

Accounting Information

EFT and Credit Card Accounts

Travel Preferences ~

TSA Secure Flight Information
Flight

Raental Car

Lodging

Smoking Preferance

w
Rewards Programs

I @ Changesto the permanent profile do not affect any existing travel documents. Cancel




Service or Agency info screen:

User Profile X

@ < Service or Agency Information

Eric T Ott-B
{ ;I Civilian (_ \,I Officer @ Enflisted

User Profile ~ Tithe / Rank” Tech Status*

ME-05 A NO W
Personal Information

Addresses Abr Crew Status” Active/Reserve Categary”

Passport Information NO e A-Active Duty v

Emergency Contact Heserve Category Service / Agency*

Service or Agency Info No‘thh‘hg selected b AFIS

Duty Station

Unit®

Form Printing Preferences Al23454

Accounting A

Accounting Information

EFT and Credit Card Accounts

Travel Preferences ~

TSA Secure Flight Information
Flight

Rental Car

Lodging

Smoking Preference

Rewards Proprams

I 0@ Changes to the permanent profile do not affect any existing travel documents. Cancel




Duty Station screen:

User Profile

O

Eric T Ott-B

User Profile ~

Personal Information
Addresses

Passport Information
Emergency Contact

Service or Agency Info

Form Printing Preferences

Aecounting ~

Accounting Information

EFT amnd Credit Card Accounts

Travel Preferences -~

T5A Secure Flight Information
Flight

Rental Car

Lodging

Smoking Preference

Rewards Programs

Remarks

Dty Station

Duty Station

st Stathon

Printed Drg

PMOTESTSTED-PMOMEN

Sell A Approval®
fafse

Mandatory use ol GTCC*

E

Duty Station Address
Addelress Lin 1°

4800 Mark Center Dr

oy

Mexandria

i / Postal Code®

22350

Duty Station Contact

e Mumber®

T031923456

Other Information

Ml Code

Wumber al Wik Hioars

@ Changes to the permanent profibe do not aflect any exdsting trwel docaments,

Cirgadibebon

PMOTESTSTED-PMOM-N

Routing List*

NROWT

Advance At horiration*

ADVANCE AUTH

Athilwess Ll 2

State f Provinos [ Reglon"

VA

o My

Clearance

Time fone*

EST (D6)

Concel



Form Printing Preferences screen:

User Profile

®

Ui T 0HA-|

Ut Profils. s

Proremal information
Felilriruar,
et i inative
Imorguncy Conlact
Sarvicn oF Agoncy indo

Ao ting inlormation
00T and Credit Card Acceamiz

Travel Peleron .

15A S Flight information
Figght

Honial Car

Lo

tkang ok e e
Humaidh Progi s

Humiaiks

Form Printing Preferences
Aarthes! tines
Birviorm s st form pristing peoheences or authonestions ssd group authoiestions

Exispiery fudl 55N T
() M || em

PR imotaiy ikt R ioasralos

() b () s
Attt s rooet sy Cash Advanco Praferoscs
[ W (S W

ottt Aesttutwrloabion | eofrsts
sanmumary amd Indiadual v

Wemiher

Mot st borin jteting jpeohe o o sk,

gy full BT
() M (e

Pl a i of receipts Tl mee ol tackod b B voschart
(] e () eu

Wi i Pruolsion
Gt Fonm W
Mtachmonts
Tha following apiiens are specific sections that cas be mehidod i s printed docemaont. Chock all that apply.
Uit Hiztedy
Pvinis thee odectronic hisiery of a decument and dhows asch siop s the slectronic approval andor procesdsg ol the
documont.
heoonting Dot
Prvini thee siibsba tals ol & doosmaoni’s spensos by socousting codo and sponss catogey,

Privacy Act
ittt Ty Act tabommont,

i Dhicuimont Wama
T el wing apiies are aitschimen b e addmonal pages that will prng wath the documen,

ko 3 ol 551V
Prinis thee docsmant nama on block 3 ol lom 59018,

Tk 33wl DOIELO
vt thee docemint nama on block 12 ol keim DO1GI0,

T o e aten ratle i sl ATISE g Pt v Gt et Cancol “



Accounting

Accounting Information screen:

User Profile

@®

Eric T Ott-B

User Profile A

Personal Information
Addresses

Passport Information
Emergency Contact
Service or Agency Info
Duty Station

Form Printing Preferences

Accounting N

Accounting Information

EFT and Credit Card Accounts

Accounting Information

Default Accounting Code Label*

21 PMOIVWV v

v

I © Changes to the permanent profile do not affect any existing travel documents,

Cancel




EFT and Credit Card Accounts screen:

User Profile X
@ < EFT and Credit Card Accounts

ErieTOtR Payment by Electronic Funds Transfer (EFT) is mandatory unless the traveler does not have access to an account at a

financial institution that can receive ETF transmissions.

User Profile ~ 7
Accounts
Personal Information
Account Type Account Number Routing Number Expiration Date
Addresses
Govee 4614220019283120 N/A 09/21
SEs A Do Checking 1419066421 256074974 N/A
Emergency Contact
Mandatory EFT Payment*
Service or Agency Info @ Yes () No
Duty Station
GTCC Account Number GTCC Expiration Date
Form Printing Preferences
4614220019283120 09/21
Accounting ~ Chacking Routing Number Checking Account Number
Accounting Information il Lito0Ees2l
EFT and Credit Card Acc : Saving Routing Number Saving Account Number
Travel Preferences ~
T5A Secure Flight Information
Flight
Rental Car
Lodging v

@ Changes to the permanent profile do not alfect any existing travel documents. Cancel



Travel Preferences

TSA Secure Flight Information screen:

User Profile
@ < TSA Secure Flight Information
Eric T Ott-B . . i -
Please enter the information below EXACTLY as it appears on your state or government issued identification card. When
entering last name, do not include suffixes (e.g., Jr). As a Service member or DoD civilian, you qualify for TSA PreCheck for
Accounting ~ A free. For more information on participation or the TSA privacy policies, visit the TSA's Website,
Accounting Information L o
Eric OttB
EFT and Credit Card Accounts
Middle Initial
Travel Preferences ~ i
TSA Secure Flight Information
Gender*
Flight (@ Male () Female
Rental Car 4
Date of Birth* Known Traveler Number
Lodging 04/03/1990 123456

Smoking Preference

Redress Number
Rewards Programs

Remarks

I © Changes to the permanent profile do not affect any existing travel documents.

Cancel

Save



Flight screen:

User Profile X
@ < Flight Preferences

Eric T Ott-B

Preferred Alrport Select a General Seat Preference

S Alsle Seat v
Form Printing Preferences

Special Meal Request

Accounting A No Preference v
Accounting Information Accessibility & Disabilities

EFT and Credit Card Accounts (] Blind

Travel Preferences A [ DeaffHard of Hearing

TSA Secure Flight Information [] Meet and Assist 0

Rental Car test

Lodging Miles to Alrport

Smoking Preference
From Home From Office
Rewards Programs 0 0

Remarks G

I 0O Changes to the permanent profile do not affect any existing travel documents. Cancel




Rental Car screen:

User Profile X
@ < Rental Car Preferences

Eric T Ott-B

Preferred Rental Car Special Needs

% Budget N | like fast cars

Form Printing Preferences

Accounting A

Accounting Information

EFT and Credit Card Accounts

Travel Preferences ~

TSA Secure Flight Information
Flight

Lodging

Smoking Preference

Rewards Programs v

© Changes to the permanent profile do not affect any existing travel documents, Cancel



Lodging screen:
User Profile X
® < Lodging Preferences

Eric T Ott-B

Preferred Lodging

Sl

Holiday Inn v
Form Printing Preferences
Accessibility & Disabilities

[ Blind

[ Deaf/Hard of Hearing

Accounting ~

Accounting Information

EFT and Credit Card Accounts -
[ | Handicap/Wheelchair Accessible

Travel Preferences ~ special Needs
1234
TSA Secure Flight Information
Flight
Rental Car

Lodging

Smoking Preference

Rewards Programs v

I 0 Changes to the permanent profile do not affect any existing travel documents, Cancel



Smoking Preference screen:

User Profile X
® < smoking Preference

Eric T Ott-B

Smoking*

S () ves @hln

Form Printing Preferences

Accounting A
Accounting Information
EFT and Credit Card Accounts
Travel Preferences A

TSA Secure Flight Information
Flight

Rental Car

Lodging

Smoking Preference

Rewards Programs 7}

I O Cchanges to the permanent profile do not affect any existing travel documents. Cancel



Reward Programs screen:

User Profile

® <
Eric T Ott-B

Accounting A

Accounting Information

EFT and Credit Card Accounts

Travel Preferences ~

TSA Secure Flight Information
Flight

Rental Car

Lodging

Smoking Preference

Rewards Programs

Remarks v

Rewards Programs
A FuGHT
AIRLINE

Select v

e RENTAL CAR

RENTAL CAR COMPANY

Select v
|&m LODGING
HOTEL

Select v

I 0 Changes to the permanent profile do not affect any existing travel documents.

FREQUENT FLYER NUMBER

FREQUENT RENTER NUMBER

FREQUENT GUEST NUMBER

Cancel

Cancel

Cancel

Cancel

Add

Add

Add

Save



Remark screen:

User Profile

@ < Remarks

Eric T Ott-B

Personal Remarks

Accounting ~

Accounting Information ER SRS

EFT and Credit Card Accounts

Travel Preferences ~
Travel Agency Remarks.

TSA Secure Flight Information

Flight

Rental Car

Lodging

Smoking Preference
Rewards Programs

Remarks

W

I © changes to the permanent profile do not affect any existing travel documents.

Cancel



