Attachment 5

FCAS Vendor Portal Registration

OMB No.: 0925-XXXX
Expiration Date: XX/XX/XXXX

Collection of this information is authorized by The Public Health Service Act, Section 411 (42 USC 285a). Rights of participants are
protected by The Privacy Act of 1974. Participation is voluntary, however in order for NCI Office of Acquisitions (OA) to provide
access to the Vendor Portal for use in uploading deliverables and invoices and responding to and submitting requests to NCI OA,
Vendor Portal registration is required. The information collected will be kept private to the extent provided by law. Names and other
identifiers will not appear in any report other than what is utilized by NCI OA and program staff for routine day-to-day contract
administration. Information provided will be combined for all participants and reported as summaries. You are being contacted by
email to complete this Vendor Portal Registration form and a voluntary survey so that NCI can provide your Vendor Firm with Vendor
Portal access and improve the website. The information you provide will be included in a Privacy Act system of records, and will be
used and may be disclosed for the purposes and routine uses described and published in the following System of Records Notices
(SORN): 09-25-0216 Administration: NIH Electronic Discovery and 09-25-0118 Contracts: Professional Services Contractors
https://www.hhs.gov/foia/privacy/sorns/nih-sorns.html.

Public reporting burden for this collection of information is estimated to average 6 minutes per response, including the time for
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the
collection of information. An agency may not conduct or sponsor, and a person is not required to respond to, a collection of
information unless it displays a currently valid OMB control number. Send comments regarding this burden estimate or any other
aspect of this collection of information, including suggestions for reducing this burden to: NIH, Project Clearance Branch, 6705
Rockledge Drive, MSC 7974, Bethesda, MD 20892-7974, ATTN: PRA (0925-XXXX). Do not return the completed form to this
address.
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https://www.hhs.gov/foia/privacy/sorns/nih-sorns.html

Initial Vendor Portal Company Set Up:

m NATIONAL CANCER INSTITUTE

Vendor Portal Company Set Up

Welceme to the NCI Vendor Portal. Please confirm the following information before you begin

~ Company Mame
Leidos ‘

123456 ‘

— Street Address

123 Center Street ‘

{Cap:tol City

{VA ‘ {12345 ‘
Company Phone Mumbe
{555-555—5555

LOOKS GOOD
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m NATIONAL CANCER INSTITUTE

Vendor Portal Company Set Up

Thare are a few roles we recommend filling 1o make sure nothing gets missed, These can be

@ Gusiness Representative (required)

This is the company’s Adminlevel user who will have access 1o the company’s sntine scceunt, Business
Representatives are able to add/remowe users. Business erre: eniatives can add more vsers to this roll later
~ First Name
Bob
 Last Hame
Stevens
~ Title
CcTO
% Solicitations Coordinator (required)
A Solicitationa Coordinator ia sutomatically sdded to sl Solicitations that your comparry is invited to. They can

assign cther team members 1o a Solicitation. Business Representatives can add mone Laers o this roll later

Bob

- Last Ha

Stevens

bob@email com

m Planning Coordinator [requined)

A Pianning Coaordinatos can be added 16 Requinerents that your compasy is evited o, They can sergn
cAher team membes 1o & Requirement. Business Reprepentatives can add mone upers 1o this roll later

bobi@email.com

CREATE ACCOUNT AND SEND INVITES
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m NATIONAL CANCER INSTITUTE

&

Success

One moment while we set up your account...
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