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Step 1: Enter llursing Home Site Information

Enter all the required characteristcs for each particpating ste. You oan uplaad nusing hame st information in ane of o diffarant ways.

+ Enter nussing home it information ane at a ime on the Web ste.

+ Enter nursing home information for mulipe site at the same ime in an Excel spreadshast.
o Spesifioations are available here: Excel Speciications (°DF, 157 KB FDF HELF)
 Sample Exoel File is avalable hire: Sample Excel Data £k (LS, 10 KE)

Sten 2: Submit Nursing Home SOPS Ouestionnaire
Uplaad a capy of the qusstionnaie administared in each site. I ou are using 2 Spanish verion of the questionnaire, please upload your Spanish qustionnaire. An amail willbe sent anoe
the questionnaire is reviawed by Wastat. Please allow 3 busines daysfo eview

NOTE: Your questionnire willnot be approved i

« You made changes to any ofthe questionnaire item text and respanss options.
+ You reordared questionnait ftems A1 — E2.
+ You added new questions between ftems A1 and E2 and did not add new questions atthe and ofthe questionnaire ater Section ., before the demogiaphio questons in Section F.

Sten 3: Submit Data Use Aareement
Each nusing home of nusing home systemichain mustsubmit 3 signed Data Use Agreement. Vandors and QIS cannotsign data use agreemantsfor nutsing homes of nusing home
systemsichains

« Musing Home Data Use Agreement (EDE, 135 KB D HELP)

NOTE: Nuring hame systemsiohains ar required to lis all nursing homes the signed Data Use Agreement over

Step 4 Submit Respondent Level Data File(s)

(Onee your questionnaire is approved, you will be given a choios to uplaad eiher an data ile for EACH nuring ham orto uplaad ane data fil for multpls nuring hames that you are
Submiting data or. Either way,the data fle MUST be In Excelformat and follaw the data specifioatons.

+ Specifcations are available here: Excal Spesifications (PDF, 163 KB, EDF HELP
© Sample Excel Fil i available hare: Samele Data Fils (ALSX, 13 KE)

Step 5: Submission Stat

Viewthe ourtent submision status for 8ach nusing home. The Data Use Agreement, Nusing Home Information, Questionnaire(d, and Data Files) submitied willbe reviewed and asigned a
final approved or not approved status. You wil aizo be notiied by &-mailof the final satus of the subimision.





