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GRATUITOUS SERVICE AGREEMENT
PRIVACY ACT STATEMENT
AUTHORITY:  10 U.S.C. 5013, Secretary of the Navy; 10 U.S.C 10212, Gratuitous services of officers: authority to accept; and OPM/GOVT-1.
PRINCIPAL PURPOSES(S): To acknowledge and document Gratuitous Service Agreement for Appropriated Fund Activities or Non appropriated Fund Instrumentalities before an individual is allowed to provide gratuitous services.
ROUTINE USES:  To be used by USNA faculty, staff, and contractors accepting gratuitous services on behalf of the Government to ensure both parties (U.S. Government and the service provider) understand the nature of the services being provided.
DISCLOSURE:  Voluntary; however, lack of a signed Gratuitous Service Agreement will result in the Government's inability to accept gratuitous services.
 
PRIVACY ACT STATEMENT
PART I - GENERAL INFORMATION
 3. PROVIDER IS:                                                           (    (Select one)
 3. VOLUNTEER IS (Select one)
PART II - GRATUITOUS SERVICE ASSIGNMENT (to be completed by Government Accepting Official)        
PART II - VOLUNTEER ASSIGNMENT (to be completed by Accepting Official)        
PART III - GRATUITOUS SERVICE CERTIFICATION
 12. CERTIFICATION
 
      I expressly agree that my services (or those of my minor child) are being provided as gratuitous services and that I will not be an employee of the United States Government or any instrumentality and that I am not replacing or displacing any federal employee. I expressly agree that I am neither entitled to nor expect any present or future salary, wages, or other benefits for these services I (or my minor child) will be providing. I expressly agree that the duration of this agreement, if specified, cannot be extended except by the express, written, mutual consent of both myself (or my child) and the Naval Academy. I expressly agree that myself (or my child) and the Naval Academy can mutually consent to early termination of this agreement, verbally or in writing, and that this agreement can be unilaterally terminated by myself (or my child) and the Naval Academy with or without cause, with or without prior notification to the other party, in writing or verbally. I expressly waive any future claims against the Government and agree that myself (or my child) and the Naval Academy are prohibited from claiming or seeking damages from the other party or from the United States because of any mutual or unilateral early termination of this agreement. I agree to be bound by the laws and regulations applicable to service providers, to participate in any training required to perform my assigned gratuitous service duties, and to follow all installation, unit, and organization rules and procedures applicable to the services I (or my minor child) will be providing.   
  12. CERTIFICATION       I expressly agree that my services (or those of my minor child) are being provided as gratuitous services and that I will not be an employee of the United States Government or any instrumentality and that I am not replacing or displacing any federal employee. I expressly agree that I am neither entitled to nor expect any present or future salary, wages, or other benefits for these services I (or my minor child) will be providing. I expressly agree that the duration of this agreement, if specified, cannot be extended except by the express, written, mutual consent of both myself (or my child) and the Naval Academy. I expressly agree that myself (or my child) and the Naval Academy can mutually consent to early termination of this agreement, verbally or in writing, and that this agreement can be unilaterally terminated by myself (or my child) and the Naval Academy with or without cause, with or without prior notification to the other party, in writing or verbally. I expressly waive any future claims against the Government and agree that myself (or my child) and the Naval Academy are prohibited from claiming or seeking damages from the other party or from the United States because of any mutual or unilateral early termination of this agreement. I agree to be bound by the laws and regulations applicable to service providers, to participate in any training required to perform my assigned gratuitous service duties, and to follow all installation, unit, and organization rules and procedures applicable to the services I (or my minor child) will be providing.   
PART IV - TO BE COMPLETED AT END OF GRATUITOUS SERVICES BY PROVIDER'S SUPERVISOR AND SIGNED BY SERVICE PROVIDER
14. AMOUNT OF PROVIDER       1    TIME DONATED: 
 14. AMOUNT OF VOLUNTEER        TIME DONATED 
GRATUITOUS SERVICE AGREEMENT FOR APPROPRIATED FUND ACTIVITIES or NONAPPROPRIATED  INSTRUMENTALITIES INSTRUCTIONS FOR COMPLETING USNA 1531/5
A Gratuitous Service Agreement must be completed and signed by both the provider (or parent/guardian of provider under the legal age of majority) and the Government Accepting Official (Installation Services Coordinator or similar) before services can be rendered. The accepting official will furnish the provider a copy of USNA 1531/5 and retain the original in accordance with Navy records disposition issuances.   GRATUITOUS SERVICE AGREEMENT FOR APPROPRIATED FUND ACTIVITIES or NON APPROPRIATED INSTRUMENTALITIES.  To be completed by Government Accepting Official applicable to the gratuitous service assignment.
 PART I  - GENERAL INFORMATION (to be completed by provider or parent/guardian as specified) 
1. NAME OF SERVICE PROVIDER.  (Last, First Middle Initial).   
2. NAME OF PARENT/GUARDIAN.  (If provider is under legal age of majority) (Last, First Middle Initial)  Parent/guardian signature is required only if provider is under the legal age of majority. 
3. GRATUITOUS SERVANT IS: AGE 18 OR OVER OR UNDER AGE 18.  Check applicable box to indicate whether provider is an adult or minor child (under the legal age of majority). 
4. TELEPHONE NUMBER. (Include Area Code) List number where provider prefers to be contacted. 
5. E-MAIL ADDRESS.  List address where provider prefers to be contacted. 
PART II  - GRATUITOUS SERVICE ASSIGNMENT (to be completed by accepting official)  
6. INSTALLATION/COMPONENT ACTIVITY.  List the installation/component activity where gratuitous service will be performed or that assumes primary responsibility for the gratuitous services program.
7. ORGANIZATION or UNIT WHERE GRATUITOUS SERVICE OCCURS.  
8. PROGRAM WHERE GRATUITOUS SERVICE OCCURS.  List organization or unit program or location where gratuitous services will be performed.
9. ANTICIPATED DAYS OF WEEK.  List anticipated day(s) provider will be donating services.
10. ANTICIPATED HOURS.  List anticipated times or number of gratuitous service hours to be provided per specified time period.
11. DESCRIPTION OF GRATUITOUS SERVICES.  Briefly describe assigned gratuitous service duties. 
PART III  - GRATUITOUS SERVICE CERTIFICATION 
12. CERTIFICATION.  Certification must be signed and dated by both provider and Government official accepting gratuitous services.  Accepting official must check either Appropriated Fund Activity or Non-appropriated Fund Instrumentality at the top of USNA 1531/5.
a. SIGNATURE OF PROVIDER.  
b. SIGNATURE OF PARENT/GUARDIAN.  (If provider is is under legal age of majority). 
c. DATE SIGNED (YYYYMMDD).  List date signed by provider.
13. NAME OF ACCEPTING OFFICIAL.
a. (Last, First Middle Initial).  
b. SIGNATURE.  Signature of accepting official.
c. DATE SIGNED (YYYYMMDD).  List date signed by accepting official.
PART IV  - COMPLETED AT END OF GRATUITOUS SERVICE BY PROVIDER'S SUPERVISOR AND SIGNED BY PROVIDER
14. AMOUNT OF PROVIDER TIME DONATED.
a. YEARS. (2,087 hours = 1 year)
b. WEEKS. 
c. DAYS.  
d. HOURS. Total number of service hours donated.
15. GRATUITOUS SERVICE END DATE (YYYYMMDD).   Supervisor lists final day of Gratuitous Service Provider service.
16. PROVIDER SIGNATURE.
a. PROVIDER SIGNATIURE.  Gratuitous Service Provider signature verifies gratuitous service time donated.    
b. PARENT/GUARDIAN SIGNATURE.  (If service provider is under legal age of majority).
17. NAME OF SUPERVISOR.
a. (Last, First Middle Initial) of Gratuitous Service Provider Supervisor.
b. SUPERVISOR SIGNATURE.  Signature of Gratuitous Service Provider supervisor or Government Accepting Official verifies total amount of gratuitous service time donated.
c. DATE SIGNED (YYYYMMDD).  Date signed by Gratuitous Service Provider supervisor or Government Accepting Official.
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