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FNS-209
)
FNS-209 (PR) H
Loanen Form FNS-742 Insiructions (10-12)
FNS-250
Exiigﬁ Click this link to open the PDF file containing the FNS-742 (10-12) form and instructions in a new window: FNS-742.pdf
FNS-292A
FNS-2928 Instructions For The Creation/Upload/Editing of Data
FNS-366A
ety Additional Instructions for Reporting the FNS-742
FNS-366B (Al I e . e . . PRI
FNS-3668 Eu:::::.'iy) For additional guidance on verlﬂcmlop requwemen_ls and procedures, refer to the Eligibility Manual (hitp://fns-
FNS-388 prod.azureedge.net/sites/default/files/cn/SP36 CACFP15 SFSP11-2017al.pdf).
FNS-388 (AS)
FNS-388 (CNMI-NAP) Enter the State agency name, SFA name. SFA ID, SFA city. SFA zip code for each SFA with schools and/or RCCls operating the NSLP and/or
FNS-388 (PR) SBP. Select if the SFA overallis a public or a private/nonprofit entity and enter the school year for which the report is completed. Include
Exgg:ﬁ;‘”"”m" schools and/or RCCls and the enrolled students only once if operating both NSLP and SBP.
FNS-388A (CNMI-NAP)
FNS-388A EPR, ! Department of Agriculture, Food and Nutrition Service
FNS-418 School Food Authority (SFA) Verification Collection Report
JLEXED State agencies must report the information on this form ANNUALLY for each SFA with schools operating the National School Lunch
LB Program (NSLP) and/or the School Breakfast Program (SBP).
Exggzz‘; All SFAs, including SFAS with all schools exempt from verification 1ts, must i sections.
FNS-640 According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it contains a valid OMB control
&3 Form FNS-640 (Sheet A) Instructions (1 number. The valid OMB number for this collection is 0584-0026. The time required to complete this information collection is 45 minutes per response,
> Form FNS-640 (Sheet B) fons (1 including the time to review instructions, search existing data resources, gather the data needed and complete and review the information collection
FNS-643 State Agency Name: SFA ID#: Type of SFA: School Year:
FNS-654 [] Public [] NonprofitPrivate | From: 20 To: 20
FNS-665 - - 7 ity: i 1
e SFA Name: SFA City: 2::..:|p l—l—l—l—l—l
FNS-683 2
FNS-683A
FNS-6838
FNS-742 v
&3 Form FNS-742 Instructions (10-12) v
< > e P 1
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All SFAs with schools or RCCIs operating the NSLP and/or SBP must complete this section regardiess if all schools are exempt from verification.
FNS-209 A Report schools or institutions operating the NSLP and/or SBP and students with access to the NSLP and/or SBP as of the last operating day in
FNS-209 (PR) October.
FNS-227 and 227A v 1-1A & B: TOTAL number of schools (not including RCCIs) operating the NSLP and/or SBP and the TOTAL number of enrolled students with access
FNS-250 c tothe NSLP andlor SBP.
FNS.259 O 1-2A 8 B: TOTAL number of RCCls operating the NSLP and/or SBP and the TOTAL number of enrolled students with access to the NSLP and/or SBP
FNS-202 ¥ nRCCls
FNS-292A (§ 1-2aA & 1-2aB: Of the RCCls reported in 1-2A; enter the number of RCCls with DAY students and ONLY the DAY students with access fo the NSLP
FNS-292B andlor SBP in RCCls (day students are those students NOT institutionalized and eligil is ined indivi by ication or direct
FNS-366A certification as applicable).
FNS-366A (PR) 1:2bA & 1-2bB: Of the RCCls reported in 1-2A; enter the number of RCCls with NO day students and the TOTAL number of institutionalized students.
FNS-366A (PR Relief) NOTE: The sum of the students reported in 1-2aB and 1-2bB will NOT equal the total in 1-2B.
FNS-3668 (Annual)
FNS-3668 (Quarterly)
FNS-388 3
. JTow “*All SFAS must report Section 1+ e D
= chools,
E:zi:: ES;M ) c  Residential | 1-1: Total schools (Do not include RCCls):
FNS-388 (PR-NAP) g ;2:: ;g::: 1-2: Total RCCls (Do not include schools counted in 1-1):
FNS-388A 8 (RCCls) and
FNS-388A (CNMI-NAP) %) Enrolled 1-2a: RCCls with day students (Report ONLY day students in 1-2aB):
i ] Students 1-2b: RCCls with NO day students:
FNS-498
FNS 583
FNS-586A
FNS-5868
FNS-640
&> Form FNS-640 (Sheet A} Instructions ( All SFAs with some or all schools and/or RCCls operating under an alternative provision must complete this section. For RCCIs operating an alternate
> Form FNS-640 (Sheet B) Instructions ( provision, include both day and residential students. Report students with access to the NSLP and/or SBP as of the last operating day in October.
FNS-648 2-1 through 2-4 should be reported only if the school operates altemate provisions for BOTH programs resulting in no collection of applications for the
FNS-654 school. Schools operating Provision 2/3 for only one program and collecting household applications for the other program should report applicable
ENS-665 ey Provision data in 2-5. -
g e 2-1A & B: BASE year is when certification procedures are conducted
| | ©  2-2A & Bz NON BASE year is when na certification procedures are conducted
e g 2-2aB. 2-2bB: Multiply the most recent base year FREE percentage by the enroliment reported in 2-2B to determine 2-2aB. Multiply the base year
‘3 REDUCED PRICE percentage by the enroliment reported in 2-2B to determine 2-2bB.

E:g'ii;‘; v 2-3A & B: Number of schools operating the Community Eligibility Option and the number of enrolled students in the schools with access to the NSLP

- andlor SBP
& Form FNS-742 Instructions (10-12) 2-4A & B: Other altematives include Provision 1 and universal meal service through census data or socioeconomic surveys. v

< > _5A & B: Enter the number of schools and/or RCCls and students enrolled operating an altemate provision for ONLY SBP or ONLY NSLP. include
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= =S =
NON BASE year is when no certifical procedures are conducted.
FNS-209 2-2aB, 2-2bB: Multiply the most recent base year FREE percentage by the enroliment reported in 2-2B to determine 2-2aB. Multiply the base year
FNS-209 (PR) ~ REDUCED PRICE percentage by the enroliment reported in 2-2B to determine 2-2bB.
ENS-227 and 22TA L?-LSBB:PN“MBE’ of scheols operating the Community Eligibility Optien and the number of enrolled students in the schools with access to the NSLP
andlor SBP.
Exzig 2-4A & B: Other altematives include Provisicn 1 and universal meal service through census data or socioeconomic surveys.
beas 2-5A & B: Enter the number of schools and/or RCCls and students enrolled operating an altemate provision for ONLY SBP or ONLY NSLP. Include
schools/RCCls operating in both a base year and non base year.

FNS-292A
FNS-2928
FNS-366A
FNS-366A (PR) -y i e A. Number of Schools B. Number
FNS-3664 (PR Relief) ‘ONLY SFAs with alternate provisions must report Section 2° AND of Students
LIS EET ) 2-1: Operating Provision 23 in a BASE year for NSLP and SBP:
FNS-366B (Quarterly)
FNS-383 N gEaswith | 22 Operating Provision 2/3 in a NON BASE year for NSLP and SBP:
FNS-388 (AS) = schools . =
FNS-388 (CNMI-NAP) o 2-2a: Provision 2/3 students reported as FREE in a NON BASE year:
E:g:g:: ESE)N AP) E —3“3_"‘?‘9 2-2b: Provision 2/3 students reported as REDUCED PRICE in a NON BASE year:
LSS 2 2-3: Operating the Community Eligibility Option:
FNS-388A (CNMI-NAP)
FNS-388A (PR) 2-4: Operating other alternatives for NSLP and SBP:
E:g—:;: 2-5: Operating an alternate provision(s) for only SBP or only NSLP:
FNS 583
FNS-586A
FNS-5868
FNS-640
&3 Form FNS-640 (Sheet A) ons (
&> Form FNS-640 (Sheet B) Instructions (1 All SFAs must complete this section. If all schools and/or RCCIs in the SFA were not required to perform direct certification with SNAP, then check box
FNS-648 3-1. Direct certification is the process by which the student is certified eligible based on documentation received directly from the applicable program
FNS-654 (e.g. SNAP or TANF agency). This process eliminates the need for the household to submit an application. Report students approved FREE eligible as
FNS-665 of the last operating day in October.
FNS-667 3-2B: Include students directly certified with SNAP. If a student is directly certified with SNAP as well as with another program (e.g. TANF/eligible
FNS-683 ©  homeless), include the student in this SNAP count (3-2B). Also include in this count any student in the SFA deemed eligible based on extended
FNS-683A g categorical eligibility via an eligible student in the primary household who has been directly certified with SNAP. DO NOT include SNAP letter method
FNS-6838 5 certifications in this SNAR count, report these in 3-4B below. (SNAP letter method certifications are when the family submits a letter from the SNAP
e § agency to document receipt of SNAP benefits. This is no longer considered to be direct certification.)

§ 3-3B: Include students directly certified through programs other than SNAP. Include students in the SFA deemed eligible due to extended categorical
o s e ) eligibility via an eligible student in the primary househeld directly certified with TANF or FDPIR. DO NOT include SNAP students already reported in

< > 3-2 or to be reported in 34 as certified categoricallv throuah SNAP letter method.
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& Form FNS-640 (Sheet A) Instructions (!

&> Form FNS-640 (Sheet B) Instructions (1
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FNS-683A
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categorical eligibility via an eligible student in the primary household S irectly certi wi include lefter method
certifications in this SNAP count, report these in 3-4B below. (SNAP letter method certifications are when the family submits a letter from the SNAP
agency to document receipt of SNAP benefits. This is no longer considered to be direct certification.)

3B: Include students directly certified through programs other than SNAP. Include students in the SFA deemed eligible due to extended categorical
eligibility via an eligible student in the primary household directly certified with TANF or FDPIR. DO NOT include SNAP students already reported in
3-2 or to be reported in 3-4 as certified categorically through SNAP letter method.
3-4B: Include ONLY students certified as categorically FREE eligible based on a letter submitted by family from the SNAP agency. Include students in
the SFA deemed eligible due to extended categorical eligibility via an eligible student in the primary household certified as FREE categorically eligible
with the letter method with SNAP.

**ALL SFAs must report Section 3 or check box 3-1 if applicable** B Meanberof
3-1: [ Check me box only if all schools and/or RCCls in the SFA were not required to perform direct FREE Students
with SNAP (i.e. NON BASE year Provision 2/3 for all schools)
© Students 3-2: Students directly certified through Supplemental Nutrition Assistance Program (SNAP): Do not
© approved as | include students certified with SNAP through the letter method.
.9 F':)E'E el-:ible 3.3: Students directly certified through other programs: Include those directly certified through
° subject | Temporary Assistance for Needy Families (TANF), Food Distribution Program on Indian Reservations
3 .. (FDPIR), or Medicaid (if applicable); those documented as homeless, migrant, runaway, foster, Head Start,
verification | pre i Fyen Start, or non-applicant but approved by local officials. DO NOT include SNAP students
already reported in 3-2.
3-4: Students certified categorically FREE eligible through SNAP letter method: Include students
certified for free meals through the family providing a letter from the SNAP agency.
All SFAs with schools and/or RCCls collecting individual household applications must report this section, including schools and/or RCCls in a Provision
2/3 base year. Report number of applications (A) approved as of October 1st. Report number of students (B) as of the last operating day in
October.
4-1A & B: Number of applications approved FREE eligible based on it on an (i.e. case number for SNAP, TANF,
= orFDPIR on an application) on file as olOclober 1st and the number of students as of the last operating day in October approved FREE eligible
s based on on an (i.e. case number for SNAP, TANF, or FDPIR on an application). Include students in the SFA
5 deemed eligible due to extended categorical eligibility via an eligible student in the primary household categorically FREE eligible with SNAP, TANF, or
FDPIR.
g 4-2A & B: Number of applications approved FREE eligible based on income i i itted by the on file as of October 1st and
the number of students as of the last operating day in October approved FREE eligible based on income by the

4.3A & B: Number of applications approved REDUCED PRICE eligible based on income y the on file as of
October 1st and the number of students as of last operating day in October approved REDUCED PRICE ehglble based on income information
‘submitted by the househoid.

T
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4-2A & B: Number of applications approved FREE eligible based on incom: by the on file as of October 1st and
the number of students as of the last operating day in October approved FREE eligible based on income by the 3 A
FNS-209 A 4-3A & B: Number of applications approved REDUCED PRICE eligible based on income by the on file as of
FNS-209 (PR) October 1st and the number of students as of last operating day in October approved REDUCED PRICE eligible based on income information
FNS-227 and 227A submitted by the household.
FNS-250
FNS-259
FNS-292
FNS-202A Students **ALL SFAs collecting applications must report Section 4** Al umbios of Bethimher
FNS-2928 =5 prove as i _ - Applications of Students
FNS-366A c REDUC%’D 4-1: Approved as categorically FREE Eligible: Based on those providing
FNS-366A (PR) o e (e.g. a case number for SNAP, TANF, FDPIR on an
FNS-366A (PR Relief) ﬁ eligible 4-2: Approved as FREE eligible: Based on household size and income
FNS-366B (Annual) 3 througha | information
NS 3658 Quartarty) household {43 Approved as REDUCED PRICE eligible: Based on household size and
iz ey application | jncome information
FNS-388 (AS)

FNS-388 (CNMI-NAP)
FNS-388 (PR)
FNS-388 (PR-NAP)
FNS-388A

FNS-388A (CNMI-NAP) | T-1: Enter the total number of students reported as FREE eligible. I I T-2: Enter the total number of students reported as REDUCED PRICE eligible. |

FNS-388A (PR) (3-28) + (3-38) + (34B) + (4-1B) + (4-28) + (2-2aB, if applicable) (4-38) + (2-208, if applicable)
FNS-418
FNS-498
FNS-583 — —
o | T-1: Total FREE Eligible Students Reported: I | | Ir.z: Total REDUCED PRICE Eligible Students Reponed:l I |
FNS-5868

FNS-640

&3 Form FNS-640 (Sheet A) Instructions (1
&> Form FNS-640 (Sheet B) Instructions (!

FNS-648

FNS-654 If ALL schools and/or RCCls in the SFA are exempt from verification activities, check box 5-1 and no further reporting is required in Section 5.

ENS-665 Verification activities are NOT required for:

FNS-667 * schools/RCCls in which all children have been certified under direct certification procedures including children documented as eligible foster,

FNS-683 migrant, runaway or homeless children;

FNS-683A * RCCls which do not have day students;

FNS-6838 * schools electing the Community Eligibility Option;

FNS-742 v * schools/RCCls in which FNS has approved universal meal service through census data or using socioeconomic surveys; e.g., special cash

& Form FNS-742 Instructions (10-12) assistance claims based on economic statistics regarding per capita income (Puerto Rico and the Virgin Islands); v
< > . schools pamcmalmg only in the Special Mrlk Program;
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RCCls which do not have day studen
chools electing the Community E lity Option;
FNS-209 A * schools/RCCls in which FNS has approved universal meal service through census data or using socioeconomic surveys; e.g., special cash
FNS-209 (PR) assistance claims based on economic statistics regarding per capita income (Puerto Rico and the Virgin Islands);
FNS-227 and 227A * schools participating only in the Special Milk Program;
FNS-250 * schools in which all children are served with no separate charge for food service and no special cash assistance is claimed, (i.e., non-
FNS-259 pricing programs claiming only the paid rate of reimbursement);
FNS-292 * all schools are Provision 2/3 schools in a non base year;
FNS-292A * schools which do not have any free or reduced price eligible students;
FNS-2928 * other FNS ona by basis.
FNS-366A 5-2: Indicate whether was and by the deadline of 15th. If was after the deadline,
FNS-366A (PR) report the remainder of Section 5 as applicable.
FNS-366A (PR Relief) 5-3: If verification was completed, check the type of verification process used to comply with the requirements of 7 CFR 245.6a. Please note the
FNS-366B (Annual) qualification requirements in 7 CFR 245 6a(d) must be met to use the two aiternate sample sizes.
FNS-366B (Quarterly) * Standard: Verify 3% or 3,000 of approved applications, whichever is less, selected from error-prone applications on file as of October 1st.
FNS-388 If there are not enough error-prone applications, LEAs must select at random additional applications to complete sample size
FNS-388 (AS) * Alternate one: Verify 3% or 3,000, whichever is less, of all randomly selected approved applications on file as of October 1st.
FNS-388 (CNMI-NAP) * Alternate two: Verify the lesser of 1% or 1,000 approved applications as of October 1st selected from error prone applications PLUS the
FNS-388 (PR) 'g lesser of one-half of one percent or 500 applications approved as of October 1st that provided a case number in lieu of income.
ENS-38 (BR NA) O 54:.E approved as of October 1st indicating monthly income within $100 of the monthly limit or
i % annual income within $1,200 of the annual limit of the applicable income eligibility quidelines.
FNS-388A (CNMI-NAP) g 5.5: Enter the total number of applications initially selected for the verification process as indicated in 5-3.
FNS-388A (PR) 5-6: Check if direct verification was not conducted in the SFA (not one school in the SFA direct ion). Direct verit is using
FNS-418 records from public agencies to verify income and/or program participation.
FNS-498 5.7A & B: Only report applications and students if FREE and/or REDUCED PRICE eligibility is confirmed through direct verification. Report
FNS-583 applications and students not directly verified in the appropriate category in 5-8.
FNS-586A 5.8: For the purposes of this report verification is complete:
N nBcH « for households whose eligibility does not change as of the date of the confirmation of eligibility by a reviewing official;
ENS 840 « for households which do not appeal a change in eligibility as of the first operating day following the last date for filing an appeal in response
& Form FNS-640 (Sheet A) Instructions (! to a notice of change in eligibility;
&> Form FNS-640 (Sheet B) Instructions (1 « for households which appeal a change in eligibility as of the first operating day following a decision by the hearing official.
E:::gﬁ Responded: The household provided sufficient documentation. This includes verbal or written notification that the household declines benefits.
v NOT Responded: The household did not provide sufficient documentation or the household did not provide a response.
A1, B1, & C1: Number of applications with no change and the number of students on these applications.

Jra=s A2 & B2: Number of applicauoﬂs changed to REDUCED PRICE based on sufficient documentation provided by the household and the number of
683 students on the applicatio
FNS-683A €2: Number of awl»cabons changed to FREE based on sufficient documentation provided by the household and the number of students on the
FNS-6838 applications
FNS-742 v A3, B3, & C3: Number of applications for which the eligibility was changed to PAID based on sufficient documentation by the household and the
&> Form FNS-742 Instructions (10-12) number of students on the applications. v

0 & > A4, B4, & C4: Number of applications for which the eligibility was changed to PAID because documentation necessary to complete the verification
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number of students on the application:
A4, B4, & C4: Number of applications for which the eligibility was changed to PAID because documentation necessary to complete the verification A
FNS-209 7 process was NOT provided and the number of students on the applications.
FNS-209 (PR) The number of applications reported in 5-8 should include both the results of verification from verification process and the resuits from any applications
FNS-227 and 227A verified for cause reported in VC-1
FNS-250
FNS-259
FNS-292
FNS-292A **ALL SFAs must report Section 5 or check box 5-1 if applicable**
FNS-292B 5-1: [[] Check the box if ALL schools and/or RCCls are exempt from ification (see for list of
FNS-366A If 5-1 is checked, no further reporting in Section 5 is required.
FNS-366A (PR)
FNS-366A (PR Relief) 5-2: Was verification performed and completed? 5-3: Type of Verification process used:
Ezzg:gg (gnnual:‘ [ Yes, completed by November 15th 1. [] Standard (Lesser of 3% or 3,000 efror-prone)
FNS:“& (=) [T] Yes, completed after November 15th 2. [7] Attemate one (Lesser of 3% or 3,000 selected randomly)
FNS-388 (AS) [ | No, verification was NOT performed or the process 3 D Altemate two (Lesser of 1% or 1,000 error prone applications PLUS lesser of
FNS-388 (CNMI-NAP) was not completed. one-half of one percent or 500 applications with SNAP/TANF/FDPIR case
FNS-388 (PR) numbers)
FNS-388 (PR-NAP)
FNS-388A 1f 1 or 3 is checked in 5-3, 5-4: Total ERROR PRONE applications: 5.5: Number of applications
FNS-388A (CNMI-NAP) report 5-4. Report all applications as of October 1st selected for
FNS-388A (PR) If 2 is checked in 5-3, enter considered error prone verification sample:
FNS-418 *N/A” in 54
FNS-498
FNS-583 **ALL SFAs must report 5-7 or check box 5-6 if applicable** A Newntier of B Meanber
FNS-586A 5.6: [_] Check the box if direct verification was not conducted in the SFA, (i.e. not one of the Applications of Students
FNS-586B schools and/or RCCls in the SFA performed direct verification). If 5-6 is checked, skip 5-7.
FNS-640 w
i Report if FREE and/or REDUCED PRICE eligibility is confirmed through 5.7: Confirmed through

Form FNS-640 (Sheet A) Instructi
@ pon et £) ke e 8 direct verification with SNAP/TANF/FDPIR/MEDICAID as of November 15th direct verification:
&> Form FNS-640 (Sheet B) Instructions (! =
FNS-648
FNS-654 8 5-8: Results of Verification by Original Benefit Type
FNS-665 @ For each original benefit type (A, B, & C), report the number of applications and students as of November 15th for each result category (1, 2, 3, & 4).
ENS-667 Do NOT include students and applications already reported in 5-7A or 5-7B.
ENS:68 A. FREE-Categorically Eligible B. FREE-Income C. REDUCED PRICE-Income
AU Certified as FREE based on SNAP/TANF/FDPIR Certified as FREE based on Certified as REDUCED PRICE based on
FNS-6838 documentation (e.g. case number) on size income/household size application
FNS-742 v
& Form FNS-742 Instructions (10-12) Result a. b. Result a. b. Result a. b. v

Ve > Category Applications | Students Category Applications | Students Category Applications | Students

+ t t t + 1
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schools and/or RCCls in the SFA performed direct verification). If 5-6 is checked, skip 5-7. A
w
FNS-209 A c Report if FREE and/or REDUCED PRICE eligibility is confirmed through 5.7: Confirmed through
FNS-209 (PR) © direct verification with SNAP/TANF/FDPIRIMEDICAID as of November 15th direct verification:
FNS-227 and 227A &0
FNS-250 8 5.8: Results of Verification by Original Benefit Type
FNS-259 D Foreach original benefit type (A, B, & C), report the number of applications and students as of November 15th for each result category (1, 2, 3, & 4).
FNS-292 Do NOT include students and applications already reported in 5-7A or 5-7B.
Exzjgﬁ; A. FREE-Categorically Eligible B. FREE-Income C. REDUCED PRICE-Income
e Certified as FREE based on SNAP/TANF/FDPIR Certified as FREE based on Certified as REDUCED PRICE based on
$ documentation (e.g. case number) on size income/household size application

FNS-366A (PR)
FNS-366A (PR Relief) Result a. b. Result a. b. Result
FNS-366B (Annual) Category Applications | Students Category Applications | Students Category
FNS-3668B (Quarterly) 1. Responded, 1. Responded, 1. Responded,
FNS-388 NO CHANGE: NO CHANGE: NO CHANGE:
FNS-388 (AS) 2. Responded, 2. Responded, 2. Responded,
FNS-388 (CNMI-NAP) Changed to Changed to Changed to
FNS-388 (PR) 0! ge ge

REDUCED PRICE: REDUCED PRICE: FREE:
FNS-388 (PR-NAP)
FNS-388A 3. Responded, 3. Responded, 3. Responded,
FNS-388A (CNMI-NAP) Changed to Changed to Changed to
FNS-388A (PR) PAID: PAID: PAID:
S0 4 NOT 4 NOT 4, NOT
e Responded, Responded, Responded,
FNS-683 Changed to Changed to Changed to
FNS-586A PAID: PAID: PAID:
FNS-5868
FNS-640
& Form FNS-640 (Sheet A) Instructions (1
&> Form FNS-640 (Sheet B) Instructions (1
FNS-648

VC-1: If applicable in at least one school and/or RCCI, report all applications verified for cause outside of the verification process (7 CFR 245.6a)
FNS-654
FNS-665 as of November 15th. Applications verified for cause are NOT considered part of the required sample size_
FNSiES7 Include the results of verification for cause by original benefit type in the appropriate category in 5-8.
FNS-683
FNS-683A
FNS-6838 VC-1: Total questionable applications verified for cause (Enter “N/A" if not applicable):
FNS-742 Report the number of applications as of November 15th verified for cause in addition to the verification requirement.

v A1agaion
3 Form FNS-742 Instructions (10-12) v
< >




