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UNITED STATES MARINE CORPS
MARINE CORPS OFFICER SELECTION STATION 
The person named below has applied for enrollment in an officer training program in the United States Marine Corps. As part of this process he/she is
required to provide a minimum of five references, and as a result has given your name as a reference.  Accordingly, we ask that you check the
appropriate blocks on the reverse side of this form and if applicable, to please elaborate.
This Program may lead to an appointment as a commissioned officer in the United States Marine Corps.  When selecting candidates for appointment as officers, decisions are made on the basis of all available, relevant information regarding the applicant's background in terms of education, intelligence, experience and personal characteristics.  This information is extremely important as it will assist a panel of officers at Headquarters, Marine Corps in determining the officer potential of this Candidate. 
The information you furnish will be treated confidentially.  However, under the Freedom of Information Act and the Privacy Act of 1974, a copy of this completed form may be released if requested by the applicant.  This form is authorized by MCO 1130.76D and MCRCO 1100.2.  Although you are not required to respond, your cooperation in this matter is greatly appreciated.
This form may be returned via email to the OSO, or a return-addressed, postage-free envelope has been provided for your convenience.
Sincerely, 
            Applicant Release Statement
I am aware of the provisions of the Family Education and Privacy Right Act.  I hereby authorize the release of the requested information directly to the Marine Corps agency indicated on this form.  I desire that an objective evaluation be rendered.
Please return by:  
TIME SENSITIVE MATERIAL
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IN REPLY REFER TO
 ,  
OMB NO. 0703-0012
OMB approval expires
Pending
(Date)
(Signature of Witness)
(Signature of Applicant)
PRIVACY ACT STATEMENT 
AUTHORITY: 10 U.S.C. 301; 10 U.S.C. 2031; 10 U.S.C. 5013; 10 U.S.C. 5042; 10 U.S.C. 12209, MCO 1130.76D; and SORN M01133-3.
PURPOSE: To assess the academic performance and the character of an Candidate to the Marine Officer Program through the collection of Personal Information Questionnaires. This form is used by the Officer Selection Officer (OSO) to determine the suitability of the applicant for the program, and further submitted to the selection board as part of an applicant's application.  For further guidance please see the Officer Commissioning Manual, MCRCO 1100.2_, Chapter 4. 
ROUTINE USES: This information will be accessed by USMC officials with a need to know to evaluate its applicants.  Information may also be released to officials and employees of other departments and agencies of the Executive Branch of government, upon request, in the performance of their official duties related to the management of quality military recruitment and retention.  Any release of information contained in the system of records outside of DoD will be compatible with the purposes for which the information is collected and maintained.  A complete list and explanation of the applicable routine uses is published in the authorizing SORN M01133-3 available at http://dpcld.defense.gov/Privacy/SORNsIndex/DOD-Component-Notices/NavyUSMC-A rticle-List/. 
DISCLOSURE: Voluntary. However, failure to provide the information may result in the applicant not being selected into the Marine Officer Candidate Program. 
Dear _______________,
USMC
The public reporting burden for this collection of information, 0703-0012, is estimated to average 15 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or burden reduction suggestions to the Department of Defense, Washington Headquarters Services, at whs.mc-alex.esd.mbx.dd-dod-information-collections@mail.mil. Respondents should be aware that notwithstanding any other provision of law, no person shall be subject to any penalty for failing to comply with a collection of information if it does not display a currently valid OMB control number.
PERSONNEL INFORMATIONAL INFORMATION QUESTIONNAIRE (1110)
BASE YOUR EVALUATION ON THE FOLLOWING SCALE:
SUPERIOR  - Outstanding potential based             BELOW AVERAGE  -  Capabilities
on demonstrated performance                                   on a lower scale than that of peers
ABOVE AVERAGE  - Demonstrates                     INFERIOR  - No capabilities or capabilities ahead of peers                                        growth potential Demonstrated
AVERAGE  - Demonstrates capabilities                 NOT OBSERVED - Insufficient
typical of peers                                                          contact to give an opinion                                                 
SUPERIOR
ABOVE AVERAGE
AVERAGE
BELOW AVERAGE
INFERIOR
NOT OBSERVED
1.    Academic potential
2.    Respect tendered by peers
3.    Ability to accept criticism by seniors
4.    Ability and willingness to conform to established rules of conduct
5.    Ability to adapt to demands of close group living
6.    Interest and willingness to accept responsibilities in extracurricular activities
7.    Ability to make friends easily
8.    Interest in participating in competitive situations
9.    Ability to work towards goals when in a subordinate position
10.  Ability to influence others in definite lines of action 
11.  Dexterity, agility, and physical coordination
12.  Ability to carry a demanding academic program at the college level
13.  Ability to deal with frustration
14.  Personal appearance
15.  Ability to communicate verbally
16.  How well interest and personality are related to a career in the military
HAS THIS STUDENT EVER BEEN ON ACADEMIC PROBATION (TO INCLUDE THE PRESENT TIME)? 
YES 
 NO 
IF YES, PLEASE ELABORATE.
REFERENCE QUESTIONNAIRE INSTRUCTIONS
SN: 0109-LF-063-1400
 U.S.GPO: 1997-504-002/6008
HAS THIS STUDENT EVER BEEN THE SUBJECT OF DISCIPLINARY ACTION (TO INCLUDE MATTERS CURRENTLY PENDING)?
  IF YES, PLEASE ELABORATE.  
YES  
NO  
HOW LONG HAVE YOU KNOWN THE APPLICANT
SIGNATURE
RELATION TO THE APPLICANT (Professor, Employer, etc.)
PROFESSION
NAME OF FIRM OR INSTITUTION
Evaluate the candidate on all sixteen of the factors listed below.  Mark only one choice that best describes the qualities of the applicant in relation to those of his/her peers.
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SUPPLEMENTAL PAGE FOR GENERAL COMMENTS
The OSO fills out the first page of this form.  The top portion of this form is information about the Officer Selection Office (recruiting office for Officers). 
1.The OSO fills out the street address of the Officer Selection Office in which he works.  
2.The OSO fills out the city in which the Officer Selection Office is located.
3.The OSO fills out the state in which the Officer Selection Office is located.
4.The OSO fills out the zip code the Officer Selection Office is located. 
5.The OSO lists the phone number to the Officer Selection Office.
The next portion of the first page provides information to the reference about what they are filling out.  This portion is filled out by the OSO. 
1.The OSO writes in the name of the reference (next to the word “dear”.
2.The OSO Signs his/her name.
3.The OSO writes in his/her first and middle initials.
4.The OSO writes in his/her last name.
The next portion of this form (the black box in the lower left hand corner) is filled in with the applicants information by the OSO/
1.The OSO writes in the name of the applicant.
2.The OSO writes in the dates that the applicant attended college.
3.The OSO writes in the college/university address.  
Page two (2) of the PIQ is filled out by the reference. The reference has 16 categories to evaluate on the following scale: superior, above average, average, below average, inferior, and not observed. The reference is to put a check mark or “x” in the choice that best describes the qualities of the applicant. The 16 categories are as follows: 
1.Academic potential
2.Respect tendered by peers
3.Ability to accept criticism by seniors
4.Ability and willingness to conform to established rules of conduct
5.Ability to adapt to demands of close group-living
6.Interest and willingness to accept responsibilities in extracurricular activities
7.Ability to make friends easily
8.Interest in participating in competitive situations
9.Ability to work towards goals when in a subordinate position
10.Ability to influence others in definite lines of action
11.Dexterity, agility, and physical coordination
8.Interest in participating in competitive situations
9.Ability to work towards goals when in a subordinate position
10.Ability to influence others in definite lines of action
11.Dexterity, agility, and physical coordination
12.Ability to carry a demanding academic program at the college level
13.Ability to deal with frustration
14.Personal appearance
15.Ability to communicate verbally
16.How well interest and personality are related to a career in the military
General Comments
1.The reference is given space to write a summary evaluation of the applicant
2.The reference fills in how long they have known the applicant
3.The reference fills in their relationship to the applicant
4.The reference signs their signature
5.The reference fills in their profession/job title
6.The reference fills in their institution/place of employment
Page three is a supplemental page for general comments/summary evaluation of the applicant to be filled out by the reference should they need it. 
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