Survey Instrument for the Proper Formatting of OMB Approved Forms

	                   			                                    OMB # 0925-0348
							       Expiration Date: 07/31/2022

NIEHS HAZARDOUS WASTE WORKER TRAINING – 42 CFR Part 65
Public reporting burden for this collection of information is estimated to average 14 hours per response for the main program components below, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. The Small Business Innovative Research (SBIR) Program survey is estimated to average one hour per response and does not require information input into the system below. An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently valid OMB control number.  Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to: NIH, Project Clearance Branch, 6705 Rockledge Drive, MSC 7974, Bethesda, MD 20892-7974, ATTN: PRA (0925-0348).  Do not return the completed form to this address.	Comment by Abdelmouti, Tawanda (NIH/OD) [E]: Pls remove the burden statement is standard and no other information should be included	Comment by Abdelmouti, Tawanda (NIH/OD) [E]: Please remove no other information should be here the burden statement is standard.  Also the instrument indicates 20 min., please correct 

The National Institute of Environmental Health Science (NIEHS) Worker Training Program (WTP) supports training and education of workers engaged in activities related to hazardous materials and waste generation, removal, containment, transportation, and disaster and emergency response in the following five areas:
· Hazardous Waste Worker Training Program (HWWT)
· Environmental Career Worker Training Program (ECWTP)
· Hazmat Disaster Preparedness Training Program (HDPTP)
· Brownfields Minority Worker Training Program (BMWT)
· DOE Nuclear Weapons Cleanup Training Program (DOE)
· The prior Biosafety and Infectious Disease Preparedness Training Program (BIDPTP) component has been integrated into the above WTP program components.
· Small Business Innovative Research Program (SBIR)







Requested information from the grantees (input into the DMS through Data Entry):
NIEHS Worker Training Program Data Management System Report 
Component: (HWWTP, ECWTP, HDPTP, DOE)
Grantee Name: 
Report Date:  
☐Interim (6/01/2021 – 2/28/2022)
☐ Final (6/01/2021 – 5/31/2022) 
Does this report or an appendix contain photos? 
☐ Yes
☐ No
Place your narrative for each section between the brackets []. You may overwrite the directions for each section. Please keep your text specific to the HWWT Program for this report.
A. Briefly describe the objectives, key initiatives, or activities you had planned for the current program year. 
B. Provide your projected and actual training numbers for the grant year.
C. Describe the updates on the implementation and progress on training programs, projects, or initiatives specific to the grant year and program component. 
D. Describe at least two training highlights or success stories that emphasize accomplishments from this past year.
E. Summarize key evaluation findings about training program delivery and participant learning, including the following recommended optional training participant questions:
a. The training has prepared me to recognize hazards on the job (Strongly Disagree – Disagree – Neutral – Agree – Strongly Agree)
b. The training has increased my knowledge of how to control workplace hazards (Strongly Disagree – Disagree – Neutral – Agree – Strongly Agree)
F. Describe curricula updates from the grant year
G. Describe advisory board activities from the grant year.

H. Summarize key evaluation findings or reports about trainee follow-up, including the following recommended optional training participant question:
a. Since you took the training course, how have you applied this training at your work or in the community? (open ended, provide example responses)
I. Describe activities that your program has undertaken to train instructors and assure quality instruction during this grant year.
J. Describe the program self-audit used by your organization this grant year to certify compliance with the training quality assurance sections of the NIEHS Minimum Criteria Document.
K. Describe progress on any funded supplemental grants or awarded carryover.
L. [bookmark: _Hlk92978749]Summarize the significance of your HWWT training implementation, training outcomes, and curriculum development for the last five years. [only ask in year 5/final year of NIH project period]
M. Describe your training plans for the next grant year.
N. Describe any publications, media coverage, or outreach materials produced or published this grant year.
O. [bookmark: _Hlk92978603]Describe or refer to text in other sections on timely or key NIEHS WTP topics, including disasters; infectious disease events; and any training or outreach activities that were focused on American Indians, Alaska Natives, or a tribal organization as the primary audience. 




The NIEHS WTP collects information in the Curricula Information and Data Management System (DMS), which is a web-based application designed to store and track projected and actual training, student demographic data, and progress report material. WTP grantees have access to the DMS via the iTrust system – either using a Federated Login or a Google or Microsoft account login. The DMS is restricted to authorized users/grantees.  After grantees successfully log in via iTrust their login information is compared to the list of authorized users stored in the database. Only those users stored in the DMS database are allowed access to the system. Grantee users only have access to the data for their grantee organization.  WTP staff and selected contract staff have access to all grantee entered data.



DMS information options:

· Awardee Information: This is the home page of the application. This page loads when a user has successfully logged into the application. This page contains up-to-date information about deadlines, system maintenance and any other application changes or enhancements. It is important that this page be read each time someone logs onto the application.

· Curricula Catalog: Provides access to training curricula produced by organizations funded by the WTP. This option includes uploading and editing course curricula and materials and adding and editing curricula data coordinator information. The information in the Curricula Catalog is accessed by the public on the National Clearinghouse for Worker Safety and Health Training webpage.
· Data Entry: This option allows a user to enter, edit, or change the status of course and or
student demographic data records.

· Progress Reports: This option allows a user to upload progress reports and/or appendices,
or view archived progress reports submitted for an awardee organization.

· Reports: This option allows a user to query course and student demographic data stored in the WTP application and output reports in an Excel spreadsheet or HTML table.

· Admin Functions: This option is only available to User Administrators. The Mark
Data Complete function allows the point of contact in the awardee organization to certify that all data and or progress report entry in a given period is complete.







[bookmark: _Hlk96434369]

Data Management System Screenshots:
Awardee Information Page:
[image: ]

Curricula Catalog Course  Listing:
[image: ]
[image: ]



Data Entry Screens:
1. Course Data Entry Form
[image: ]



2. Data Excel Upload
[image: ]



3. Student Demographic Data Entry Form
[image: ]




4. Student Demographic Data Excel Upload
[image: ]





Information output on Grantee Progress Reports (only available to WTP staff and selected contract staff)
[image: ]

Grantee Progress Report Upload:
[image: ]

Information output on course offerings (only available to WTP staff and selected contract staff):
[image: ]
Information output on student demographics for the ECWTP only (only available to WTP staff and selected contract staff):[image: ]



Information output – resources on infectious disease and worker safety (restricted site for selected individuals with iTrust credentials)
[image: ]

Administrative functions for WTP staff and selected contract staff:[image: ]

Help and Docs information shown in the left navigation menu:[image: ]

Administrative pages shown on the left navigation menu:
[image: ]






image1.png
WETCIS DMS

Awardee Info
Currcula Catalog
Data Entry
Progress Reports
Reports

MusTID

Admin Functions

Help and Docs

= Nationa st of Envrormerta Healt Sinces
NIH) STt

Welcome WTP Test Awardee

Announcement:

Can conference presentations or workshops be counted as trai
Most of the time conference presentations cannot be counted. Thi

9. particularly with a large number of attendees?
s not the intent of the NIEHS Worker Training Program grant or the guidance under the Minimum Criteria. However, if the

instructor/trainee ratio is approximately 1:25 as indicated in the Minimum Criteria, and there is opportunity for group discussion, small group activities, worksheets, or other interactive activity, the
session can be counted as a training. Usually, but not always, this would occur s 2 pre- or post-conference workshop. A course with more than 25 trainees will need to provide a justification in the
DMs, 50 the situation can be explained there. We recommend contacting your program official before any large event to understand if and how it could count towards training. If a presentation
does not count as training, you may include it as an update in your progress report.

NEW: Frequently Asked Questions about the DMS and Virtual Training related to the Covid-19 response are posted on the left navigation menu.
Deadlines
HWWTP, ECWTR, and HDPTP

« Actual course data for the 2022 training year for the period 6/1/2021 - 2/28/2022 is due i the DMS by 4/1/2022.

« Initial progress reports for the 2022 training year for the period 6/1/2021 - 2/28/2022 are due in the DMS by 4/1/2022.
« Projected data for the 2023 training year is due in the DMS by 4/1/2022.

DOE

« Actual course data for the 2022 training year for the period 8/1/2021 - 4/30/2022 is due in the DMS by 6/1/2022.
« Initial progress reports for the 2022 training year for the period 8/1/2021 - 4/30/2022 are due in the DMS by 6/1/2022.
« Projected data for the 2023 training year is due in the DMS by 6/1/2022.

For data submission questions, please contact Kathy Ahlmark via email at ahimark@niehs.nih.gov or call 984-287-3231.
For technical problems or questions, please contact Lynn Albert via email at albert@niehs.nih.gov or call 919-794-4709,
For Section 508 questions, please contact Alisa Haggard via email at haggard@niehs.nih.gov or call 919-251-6137.

Collection authorized by OM8 Number 0925-0348 until July 31, 2022.

Lynn Abert

Public reporting burden for this collection of information is estimated to average 14 hours per respanse, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

AN agency may not conduct or sponsor, and a person is not required to respond to, 2 collection of information unless it displays a currently valid OMB control number. Send comments regarding this burden estimate or any other aspect of this collection of information, including
g this burden, to: NIK, Project Clearance Branch, 6705 Rockledge Drive, MSC 7974, Bethesda, MD 20892-7974, ATTN: PRA (0925- 0348). Do not return the completed form to this address.

suggestions for redu

National Institute of Environmental Healtn Sciences, 111 TW. Alexander Drive, Durham, NC 27709, USA
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All required fields have the word (Required) after the label.

Upload your file using the FORM below:
il T S T o G O S 2 S G e B e s e T

o check the format and content of your Excel file prior to upload, il out the form, browse to select the fie to check, and click on the *Validate XLS file only" Button. The data in your Excel file will be checked
and any errors vil be highlighted. The data will NOT be saved to the database, o you willstll ned to upload your data,

o upload your Excel file to the DMS, fll out the form, browse to select the file to check, and select the "Upload XLS file and save data” Button. The data in the form will be checked and if any errors are found
your EXCEL file will be displayed with the errors highlighted. If no errors are found, the course data in your EXCEL file will be saved to the database.

NOTE: You must use the EXCEL template that corresponds to the program and training year for which you are entering data.
Consort (Required)
This SELECT listis ONLY available/visible to Clearinghouse admins and Developers.

WP Test Awardee (999) v
User (Required)
This SELECT listis ONLY available/Visible to Clearinghouse admins and Developers.

Lynn Albert (albert2) v

Program (Required)
- Please Select Program--

Training year (Required)

e

Select Excel file to upload (Required)
Choose File | o file chosen

Validate XLS file only
Use this Button to upload your Excel file to have the system test that i s valid. NO data will be saved., This feature is optional, and it allows you to test your Excel fle to ensure that it is valid before you have entered.
tons of data.

Validate XLS file only

Upload XLS file and save data
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Student Demographic Data Form
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Additional Student Information (Optiona))
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Submit
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