
     

     

      

       

  
  

      
 

          
     

Office of Transportation and Air 
Quality Fuels Registration 

(OTAQREG) 

Job Aid 

How to Register a New Company Under Title 40 CFR 
Part 80 in OTAQREG 
This job aid is designed to provide a high-level overview of the process for registering a new company under Title 40 CFR 
in OTAQREG so that you can start using the redesigned OTAQREG system as quickly as possible. 

Before you begin: 
1. You must have a Central Data Exchange (CDX) account 

2. You must be logged into the CDX OTAQREG program service 

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and Compliance 
Help website: 

https://www.epa.gov/fuels-registration-reporting-and-compliance-help 
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0 EPA OTAQ Registration Home Create New Company Associate To EXJsting Company Welcome to OTAQReg, 

Welcome to the OTAQ Fuels Registration application , in order to be EPA compliant you must enter your 
Company information. Please choose one of the options below. 

Select this option if your Company has not been registered and 
does not have a 4-digit OTAQ ID number 

Register New Company 

Company Name and Location 

Company Name: 

ABC Biodiesel 

Street Address: 

ABC Biodiesel St 

Street Address (Line 2): 

City: 

Arl ington 

Postal Code: 

21212 

Country: 

I UNITED STATES 

Select this option to search for your Company that has been 
registered and has a 4-digit OTAQ ID Number 

Search for Existing Company 

State: 

[ Virginia 

 

       

  

  

 

How to create a New 
Company Request 

1. Click Register New Company 

2. Enter the following company information 

 Company Name 

 Street Address 

 Street Address (Line 2) 

 City 

 State 

 Postal Code 

 Country 

3. Click Continue 

Steps continue on next slide… 
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1 

& EPA OTAQ Registration Home Create New company Associate To EXJsting company Welcome to OTAQReg, 

Home Company Information 

Company Name and Location 

Note: Address 1 may not be a PO Box. If you are entering an international 

address that has no postal code, enter "00000". 

Company Name: * 
ABC Biodiesel 

Street Address: * 
ABC Biodiesel St 

Street Address (Line 2): 

City: * 
Arlington 

Postal Code: * 
21212 

Country: * 
I UNITED STATES 

State: * 
[ Virginia 

Ar,e you ~he Responsible 1Corpomte Office11r for ~hi.s 

Responsible corporate Officer (RCO) Information 

The responsible corporate officer (RCO) of the company must be an official 

officer (President, Vice President, CEO, etc.) or employee (with an appropriate 

title) of the company registering who is legally liable for the information 

submitted for the company. The RCO may not be an agent or third party who is 

not directly employed by the company. 

Are you the Responsible Corporate Officer for th is 

com an ? * 
RCO CDX User ID: 0 

RCO Title: * 
President 

RCO Email: 

O Yes ! ' No 

RCO Name: 

RCO Phone: 

RCO Fax: 

@ Yes O No 

noaJlilill._,.?,·_ ... •'"'"""-----------------------~ 

* 
Joh niSmith@a bcbiodiesel.oom Save & Continue H 

 
 

       

  

 

 
   

 

 

  

   

 

 

 

How to create a New 
Company Request (cont.) 4 

4. Review Company Name and Location 
information 

If you are the RCO of the company: 

5. Select Yes for the question “Are you the 
Responsible Corporate Officer for this 
company?” 

6. Enter RCO Title 

7. Click Save and Continue 

If you are not the RCO of the 
company: 

8. Select No for the question “Are you the 
Responsible Corporate Officer for this 
company?” 

9. Enter RCO Email 

10. Click Save and Continue 

5 

JSmithCDXID John Smith 

2021236666 

6 

JSmith@abcbiodiesel.com 

78 

9 
10 

Steps continue on next slide… 
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Program Type and BLtSiness Actillities 

Are yo1.1 a n i ndep e 11,de,nt lh ir d par!y t hat will cond u ct aud1ts of renewable fue,I prncfuctio n u nder, t he Qu ality 
Assu ra nce Pilan (QAP) Program? 

Are yo1.1 a n indep ende<nt lh ir d par!y t hat c,ond ucts ,su rveys o n b eh a tf of oth e<r com p.,nles lfnd eir 40 CIFR Part 
1090 ?' 

Are yo1.1 a n i ndep ende<nt lhir d par!y t hat c,ond ucts a.tie st aud its o n beha lf or olher c,ompan ies under 40 C:FR 
Pa rt 1090? 

Do you produ ce o• import Gas,a line. Reform ulafed Gasoline, Pe,nta.ne. Etha no l Den arura nt.. a r 0xygen ale,s,; or 
do you Mend 0xygen ate.s? 

Do you p rodu ce o r import Diesel liuel t hat is u se,d fo p ower hig hway vehicles and/o r non -road engin es a nd 
eq uipment? 

Do you p rodu ce. impa rt. expm1i o ir o therwise ha nd le Ren ewa ble Fu els as de,fined un d'er the Ren ewable Fuel 
Sta ndardl Program? 

8 .sine-.ss Act ·: ies ror Renewable Fuel Stand,ml P rogram Ty pe 

Fo reig n Und en atured Ethan o l Produ cer G 

PADD lmpod e,r (R,enewable Fue l [mp-0rtetj 8 

RF S Pathway Pelitron Su bmitte<r (80. 1416;) 8 

Rlt-1 Owner 0 nl'I (Blenders , Mlarkef:ers . Traders l 8 

Ren ewab le Fuel Procfuce,r 0 

Ren ewabte IFue rs Exporfe r 8 

Ren ewabte IFueis lmp orte,r 8 

Sn1all Blen d'e:r (Ble,nd ers in 40 CFR 801.1440 1 8 

0 Yes ® No 

O Yes ® No 

O Yes ® No 

O Yes ® No 

O Yes ® No 

@ Yes O No 

N;■=lit• Sa,re & Cortliooe M 

 
 

       

   

 

 

How to create a New 
11 

Company Request (cont.) 

11. Select applicable Program Type and 
Business Activities 

12. Click Save and Continue 

Steps continue on next slide… 

12 
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Foreign Bond Information 

Does your company own or operate any foreign facilities? * 

Foreign Bond Determination 

Gasoline 

Renewable Fuel standard 

Additional Company/User Role Associations 

GD 
GD 

Will you be viewing RFS RIN transaction via the EMTS application? 

Will you ALSO be SUBMITTING RFS RJN transaction via the EMTS application? 

O Yes @ No 

Will you be submitting compliance reports and other information 011 behalf of this company? If you have questions about what these 
reports entail, please see the OTAQ help page here. 

•;■=di 

Save & Continue H 

 
 

       

  

 

  
 

 

13 
How to create a New 

Company Request (cont.) 

13. Select appropriate Foreign Bond 
Information 

14. Click Save and Continue 

15. Select appropriate Additional 
Company/User Role Associations 

16. Click Save and Continue 

14 

15 

16 
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I 

Add F acilily 

Show 10 • entries Filter Faci lities 

ID !:: Name Type Status Location Actions 

There are no Facilities to display. 

Showing O to O of O entries Previous Next 

e;■:f I lfi@i Save and Review M 

Add Facility X 

Add Facility ] 
<--------------------------------------------------------~1 

Find ExicSli.ng Facility 

Please note, the Faci'lity ID critenia searches against RRS Facility IDs. Do not us,e OTAQReg 5-,dlgit reporting IDs in thi~ field. 

1--~ r best re-su'lts, pleas€ fill in at le~! two search criteria. 

"- Facil'ity ID 

Facil'ity Name 

Facil'ity Country 

Facil'ity Address 

City 

State 

I ZIP Code 

I 

l 
f 

f 

[ 

f 

l 

j 

l 

l 

" ] 

l 

 

       

 

 

How to add new facility 
1 

1. Click Add Facility (if applicable) 

2. Enter facility information 

3. Click Search Facilities 

Steps continue on next slide… 

3 

2 
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Add Facility 

Add Facility 1 

Facility Search Results (0 faci I ities foun d) List View I Mal! View 

Search Criteria : 21212 I ARLINGTON COUNTY mm 

No Facilities Found 
Your search criteria did not match arry facility records. You may return to the 'Rnd Existing facility' form, and refine your search, by diddng the 'Change' button. If the facility 

doesn't exist, you may create a facility by diddng the 'can't find your facility> Click here to create it' link. 

-~ •• ... :..4• ' .. , ,l ~ !!'.!..lillihour facili!',(> aick here to create it ] 

Add Facility 

Add Facility 

Facility Search Results (1 facil ity found) 

Search Criteria: ABC BIODIESEL I UNITED STATES OF AMERICA I 21212 

Rita-: 

EPA Registry ID Facility Name 

999983157310 ABC BIODIESEL 

Sh01•~n g 1 to 1 of 1 facilities 

Can't find v.our faalitie did: here to create it 

Fadl'ity Address 

111 ABC BIODIESEL ST 
ARLINGTON, VA 21212 
ARLINGTON COI.JNTY 

EPA 
Programs 
Reponing 

OTAQREG 

X 

List View I Ma11 View 

am 
Rf:i.P. ·119 

Alternate EPA Registry 
IDs / Program IDs 

OTAQREG10034140 

Previous ■ Next 

 

       

 

   
   

 

  

 

 

How to add new facility 
(cont.) 

If no facilities found: 

4. Click “Can’t find your facility? Click here 
to create it” if unable to locate facility 

 Please proceed to step 8 

If facility is found: 

5. Select appropriate facility 

6. Click Proceed with Selection 

7. Then click Save Selected Facility 

 Please proceed to step 12 

4 

5 

6 

7 

Steps continue on next slide… 
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Add Facility 

Add Fadlity 

Oreate Facility 

< Back to Search Re~ults 

facility Name 

ABC Siodiesel 

Facility Address, 

UNITED SATES OF A.MERICA 

.1H ABC Siodi5el 5 

.Address 2 

fli rngton 

ARLIING _ ON COUNTY 

Coordinates 

!Latitude 

!Longitude 

VA 

Is Mailing Address Same as Facil'ity Address? 

... 12.12 

 

       

   

   
  

 

 

How to add new facility 
(cont.) 

8. Enter the following facility information 

 Facility Name 

 Facility Address 

 Select appropriate answer for the 
question “Is Mailing Address 
Same as Facility Address” 

9. Click Map Facility 

10. Click Submit 

Steps continue on next slide… 

8 

9 

10 
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Add Facility 

Add Facility IIJnsaved Facility 

Selected Facilirty (I unsaved facility) 

< Add An other FacilitY. 

X 

List View I Mai:i View 

C1ic f<i ng the 'Save Selecte,d Faoility' button saves th e facii fity you have s-electeol in the current seoSsion so it is available to you the next time you log in. You may view a fa cility's detail!s by 

dicl<ling the 'View/Ecfit Details' I ink an th e table vi ew or the 'Details' button on the map view. You may also mm ove a facility by olidl<ling the 'Remove' Ii n k or button for tihat facility. 

Please note that a fao'lity with inwfficient location information may not appear on the map view. 

Riter: _J 
EPA Registty D @ Program ID @ FaciFrty Name 

Pending Pending ABC B10DIESEL 

Showin g 1 to 1 of 1 faciuties 

Facirtty Address 

111 ABC BIODIESEL ST 
ARLINGTON, VA 21212 
ARLINGTON COU NiTY 

Previous 

G· ,l§Fi 

View/ Edit Details 

Remove 

■ Next 

 

       

 

How to add new facility 
(cont.) 

11. Click Save Selected Facility 

Steps continue on next slide… 
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Facility Name and Location 

Note: Address 1 may not be a PO Box. If you are entering an international 
address that has no posta l code, enter "00000". 

F aci I ity Name: 

ABC BIIODIESEL 

Street Address: 

111 JlJBC BIODIESEL ST 

Street Address (Line 2): 

City : 

ARLINGTON 

Postal Code: 

21212 

COLmtry: 

UNITED STATES 

State: 

VA 

Facility Contact Information 

Please provide the Contact Name, Title, Email and Phone number as 
described in 80.76 

Name: * 
John Smith 

Title : ♦ 

Manager 

Ema i l: ♦ 

jsmith@abcbiodiesel.com j 

Phone: ♦ 

2026661666 

Fax: 

Save & Conti11ue H 

 

       

  

 

 

How to add new facility 
(cont.) 12 

12. Enter the following Facility Contact 
Information 

 Name 

 Title 

 Phone 

 Email 

13. Click Save and Continue 

Steps continue on next slide… 

13 
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Facility Program Types and Activities 

Does th is facil ity produce or import Gasoline, Reformulated Gasoline, Pentane, Certified Ethanol Denaturant, 
Oxygenates, or renewable fuel (such as Ethanol), or blend Oxygenates (such as Ethanol)? * 

Business Activities For Gas/Ethanol Program Type 

Ethanol Producer 0 

Renewable Fuel Producer 0 

Does th is facil ity produce or import Diesel fuel that is used to power highway vehicles and/or non-road 
engines and equ ipment, including renewable d iesel fuel (such as Biodiesel)? • 

Facility Record Storage 

A.re facill ity records stored on-s ite, offi-s ite, or both as defined in 80.76? 

0 111-Site? 

OH-Site? L 0 

Renewable Facility Information 

Renewable Facility - GHG Th reshold Information 

• Yes o No 

N'o 

O Yes • No 

Save & Continue H 

Save & Continue H 

The activities previously selected requi re that you register a Renewable Facility. Please provide the information requested below, and subsequent pages. 

Is this faci lity subj ect to the 20% GHG Threshold as referenced in 80.1403? Save & Continue H 

 

       

   

 

 

 

 

 

How to add new facility 
(cont.) 

14. Select applicable Facility Program Types 
and Activities 

15. Click Save and Continue 

16. Select applicable Facility Record 
Storage option 

17. Click Save & Continue 

18. Select applicable Renewable Facility 
Information 

19. Click Save and Continue 

14 

16 

15 

17 

19 

18 
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12 

Show 10 ..- pathways 

Pathway Information 

Fuel Code: * 
Biodiesel (EV 1.5) (20) 

Process Code: * 
Transesterification, Dedicated Renewable Biomass Facility (180) 

Feedstock Codes: * 
" Biogenic Waste Oils/Fats/Greases (160) - Animal fat / Tallow 

Fuel Type Code: * 
Biomass-based Diesel (D4) 

Co-Product Codes: 

Select a CoProduct Code ... 

Permitted Capacity (gallons): 

100 

Nameplate Capacity (gallons): 

X 

Actual Peak Capacity (gallons): 

Biogas/Electricity - Contracted Volume (gallons): 

Add FFARS Product 

 

       

 

  

  

 

 

Add new fuel pathway 

2 

1 

1. Click Add RFS Pathway 

2. Enter the following pathway information: 

 Fuel Code 

 Process Code 

 Feedstock Code(s) 

 Fuel Type Code 

 Co-Product Code(s), as 
applicable 

3. Enter capacity 

4. Click Add FFARs Product (as applicable) 

Steps continue on next slide… 

4 

3 
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Pathway Information 

FFARS Product Search 

* Additive 

FFARS Product 
Name: 

Fuel/Add1t1ve List 

product 

X 

4;;;;; 

Please select your registered product from the search results below. If your product is not yet registered , you will need to register 

the product first and edit this pathway's information once your new company registration has been approved. 

Show 10 

FFARS ID 

535411111 

535411411 

550211113 

550211412 

• entries 

l~ Product Name 

Showing 1 to 4 of 4 entries 

Filter Fuels/Additives: 

Select 

Select 

Select 

Previous ■ Next 

  

       

 

  

Add new fuel 
pathway (cont.) 

5. Select Product Type 

6. Enter FFARs ID or Product Name 

7. Click Search 

8. Click Select 

6 

5 

7 

9. Click Save 

8 

9 
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Facility Registrations 

Show 10 ..- entries 

ID la Name Type 

OTAQREG10034140 ABC BIODIESEL • Gas/Ethanol 

Showing 1 to 1 of 1 entries 

Request History 

Show 10 ..- entries 

Date/Time Description 

Status 

New 

Filter Faci lities 

Location 

111 ABC BIODIESELST 
ARLINGTON, VA 21212 

Act ions 

,+ View 

C?i Edit 
Delete 

Add Facility 

Previous ■ Next 

Save and Review .i 

Filter History 

121171201 8 3:07 PM Request Status changed from NONE to Draft by GUCHENWU_RCO. 

Showing 1 to 1 of 1 entries Previous II Next 

H HomePage Sign and Submi!t6 

H Home Page 1:■;Mii=Ei:i%#H!Mr 4-Msmu1aa.t,1 .. 1 

  

       

 

  

 

   

Review and submit request 

1. Click Save and Review 

If you are the RCO of the company: 

2. Click Sign and Submit 

If you are not the RCO of the 
company: 

1 

3. Click Submit and Notify RCO 

If you are the RCO, continue to next slide for 
instructions… 

2 

3 
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I certify, under penalty of law that the information provided in 
this document is, to the best of my knowledge and belief, true, 
accurate, and complete I am aware that there are significant 
penalties for submitting false information, including the 
possibility of fines and imprisonment for knowing violations_ 

eSigrnature Widget 

1 . Authentication 
Log into CDX 
User: 

Password: 

••••••••••••• 
Show Password 0 

Welcome 

My Pending Requests 

Show 10 • entries 

a 

2. Verification 
Question: 

What is the fi rst and middle name of 
your oldest sibling? 

Answer: 

••••• 
Show Answer 0 

Correct Answer 

Request Type Request Subject Submitted By 

COM-14658 New Company ABC Biodiesel 0 

Showing 1 to 1 of 1 entries 

3. Sign File 

FH,M 

Filter Requests: 

Date Last Updated 

12/17120 18 

l• Status 

Awaiting Initial 
Review 

Previous ■ Next 

  

       

   

 
   

  
 

 
   

Review and submit 
request(cont.) 

4. Click Accept 

5. Use the eSignature Widget to sign the 
request 

6. The request will appear in the My 

4 

5 

Pending Requests section of your home 
page with the status Awaiting Initial 
Review 

JSmithCDXID 

You will receive an email notification when 
EPA reviews and activates the request. 

JSmithCDXID 
6 
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