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Appendix D3-1: NAEP 2022 Notification Letters from NAEP State Coordinator to
School Principal, LTT (Approved v.23)



NAEP 2022 Notification Letter From
NAEP STATE/TUDA COORDINATOR TO SCHOOL PRINCIPAL:
Initial Notification and Assessment Details Combined Letter for Long-Term Trend
Red text should be customized before mail merge; highlighted text represents mail merge fields

Dear Principal,

I am pleased to inform you that school name has been selected to represent schools across the nation by
participating in the 2022 administration of the National Assessment of Educational Progress (NAEP). NAEP
is the largest nationally representative and continuing assessment of what students in the United States
know and can do in various subjects. It is administered by the National Center for Education Statistics
(NCES), within the U.S. Department of Education.

Students will participate in long-term trend mathematics and reading assessments. Each student will be
assessed in one subject only. The data collected from long-term trend can be linked to NAEP assessments
conducted since the early 1970s to measure progress over time. National-level results will be released as
The Nation’s Report Card. In addition to subject-area questions, students will complete NAEP survey
questions that provide valuable information about participating students’ educational experiences and
opportunities to learn both in and outside of the classroom.

[Agel-year-old students from your school are scheduled to take the assessment on assessment date. If you
have questions or a conflict with the scheduled assessment date, please contact me by date. Otherwise,
please place this date on your 2021-2022 school calendar. As the COVID-19 pandemic continues to evolve,
NAEP will continue to adapt to new processes and procedures. For more information about updated NAEP
administration plans, please visit our web page at
https://nces.ed.gov/nationsreportcard/about/covid19.aspx and see the enclosed document, NAEP COVID-
19 Protocols.

NAEP representatives will provide significant support to your school by administering the assessment and
bringing all necessary materials. NAEP representatives’ top priority is to protect the health and safety of
students and school staff. Outlined below is a broad overview of the assessment:

* Assessment date: Assessment date

e Subjects: Mathematics and reading

e Students to be assessed: [Agel-year-olds

e Assessment duration: Approximately 90 minutes (including transition time, instructions,
and completion of survey questions)

® Assessment administrator: NAEP representatives

To prepare for the assessment, please review the enclosed School Coordinator Responsibilities: A Guide to
MyNAEP and designate a NAEP school coordinator to serve as the liaison for all NAEP activities in your
school. Give the enclosed folder to your designated NAEP school coordinator. The school coordinator
should

¢ know how to collect student information, such as birth dates, demographic information, and if any
students have withdrawn;


https://nces.ed.gov/nationsreportcard/about/covid19.aspx

¢ be comfortable using a computer, since all assessment preparation activities will be completed
online; and
¢ be familiar with how students participate in statewide assessments.

A NAEP representative responsible for administering the assessment will contact your school coordinator in
month. During the assessment, we would appreciate the presence of a school staff member as an observer
in each session. A staff member’s presence can have a positive impact on students’ motivation and
performance.

I look forward to collaborating with you and your school coordinator to ensure the successful administration
of NAEP 2022. More information about NAEP can be found in the enclosures and at

https://nces.ed.gov/nationsreportcard/participating/schools.aspx.

If you would like to access the MyNAEP site (www.mynaep.com), please register with this ID number:
MyNAEP Registration ID. MyNAEP is a protected site, so you will create your own password. Should you
have questions, please contact me at telephone number or email address.

Sincerely,

NAEP State Coordinator

Enclosures: NAEP in Your School
NAEP COVID-19 Protocols

NAEP folder for your NAEP school coordinator, including the following:
Letter to your school coordinator
School Coordinator Responsibilities: A Guide to MyNAEP
MyNAEP Registration Instructions
Student List Submission Instructions
Parent/Guardian Notification Letter

CC: District Test Director

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress
Authorization Act (20 U.S.C. §9622) and to collect students’ education records from education agencies or institutions for the
purposes of evaluating federally supported education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR
§§ 99.31(a)(3)(iii) and 99.35). All of the information provided by participants may be used only for statistical purposes and may not
be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). By
law, every NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an oath and is subject
to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY identifiable information about
participants. Electronic submission of participant’s information will be monitored for viruses, malware, and other threats by Federal
employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015. The collected information will be
combined across respondents to produce statistical reports.


http://www.mynaep.com/
https://nces.ed.gov/nationsreportcard/participating/schools.aspx

Appendix D3-2: Assessment Details Letter National State Coordinator to School
Coordinator, LTT (Approved v.23)



Early Fall NAEP 2022 Assessment Details Letter for Long-Term Trend
NAEP STATE COORDINATOR TO SCHOOL COORDINATOR
Red text should be customized before mail merge, highlighted text represents mail merge fields

Dear School Coordinator:

Welcome to the 2022 National Assessment of Educational Progress (NAEP). | look forward to working with
you to coordinate NAEP at school name. A sample of [Agel-year-old students will take mathematics and
reading assessments on assessment date. Each student will be assessed in one subject only.

As the school coordinator, you will have a number of responsibilities critical to making NAEP a success. The
MyNAEP website is designed to assist you with these responsibilities. The timeline below indicates when
you will need to complete specific MyNAEP sections.

e August-September: Register at www.mynaep.com with the following registration ID: MyNAEP
Registration ID. Answer the questions in the Provide School Information section by date. For
instructions, see the enclosed School Coordinator Responsibilities: A Guide to MyNAEP.

® The following red text should only be included for schools that are submitting their own student lists.
[Dates]: Prepare a list of all [age]-year-old students and submit the list electronically in the Submit
Student List section by date. Please see the enclosed Student List Submission Instructions.

¢ [Dates]: An assigned NAEP representative who is responsible for administering the assessment will
contact you. At that time, you will log onto the MyNAEP site with the representative and discuss how to
complete the Prepare for Assessment section. Major tasks are highlighted below.

0 Provide information about students with disabilities and English learners (SD/EL) so that
assessment administrators can plan appropriate testing accommodations. You can request
MyNAEP access for your school’s SD/EL specialists on the Complete SD/EL Student Information
page so that they can assist with this task.

0 Notify parents/guardians that their children have been selected for the assessment. A sample
parent/guardian notification letter is enclosed and will be available on the MyNAEP website for
you to customize and print on your school letterhead.

0 Schedule assessment sessions and reserve space at your school.

0 Participate in a preassessment review call with your assigned NAEP representative. During this
call, you will review and confirm information entered into MyNAEP and other assessment
details. Be sure to complete all Prepare for Assessment activities before the scheduled call.

e One week before the assessment: Visit the Support Assessment Activities section to print student
appointment cards and notify teachers in advance so they know when to release students.

e After the assessment: Safeguard all confidential hardcopy materials until the end of the school year.

During the assessment, we would appreciate the presence of a school staff member as an observer in each
session. A staff member’s presence can have a positive impact on students’ motivation and performance.

More information about your responsibilities is provided in the enclosed School Coordinator


http://www.mynaep.com/

Responsibilities: A Guide to MyNAEP. Additional information about NAEP can be found at
http://nces.ed.gov/nationsreportcard.

Thank you in advance for your cooperation and effort in helping to coordinate this important assessment. If
you have any questions, please feel free to contact me at telephone number or email address.

Sincerely,

NAEP State Coordinator

Enclosures: NAEP folder, including the following:
School Coordinator Responsibilities: A Guide to MyNAEP
Student List Submission Instructions
Parent/Guardian Notification Letter
MyNAEP Registration Instructions

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress Authorization Act
(20 U.S.C. §9622) and to collect students’ education records from education agencies or institutions for the purposes of evaluating federally
supported education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)(iii) and 99.35). All of the
information provided by participants may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other
purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). By law, every NCES employee as well as every NCES agent, such as
contractors and NAEP coordinators, has taken an oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully
discloses ANY identifiable information about participants. Electronic submission of participant’s information will be monitored for viruses, malware,
and other threats by Federal employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015. The collected information
will be combined across respondents to produce statistical reports.


http://nces.ed.gov/nationsreportcard

Appendix D3-3: NAEP 2022 Parent Letter, LTT, Public Schools (Approved v.23)



NAEP 2022 LONG-TERM TREND PARENT/GUARDIAN NOTIFICATION LETTER
(School Letterhead)

(Insert Date Here)
Dear Parent or Guardian:

(School name) will participate in the National Assessment of Educational Progress (NAEP) on (date). NAEP
is the largest nationally representative and continuing assessment of what students know and can do in
various subjects. NAEP is different from our state assessments because it is a common measure of
achievement across the country. The assessment is administered by the National Center for Education
Statistics, within the U.S. Department of Education. The results are released as The Nation’s Report Card,
which provides information about student achievement to educators, parents, policymakers, and the public.

Your child (will/may) take a mathematics or reading assessment. In addition to subject-area questions,
students voluntarily complete NAEP survey questions. These questions provide valuable information about
participating students’ educational experiences and opportunities to learn both in and outside of the
classroom. More information about NAEP survey questions is available at
https://nces.ed.gov/nationsreportcard/parents under the section “What Questions Are on the Test?”

The assessment takes about 90 minutes for most students, which includes transition time, directions, and
completion of survey questions.

The information collected is used for statistical purposes only.
®  Your child’s grades will not be affected.
e Students may be excused for any reason, are not required to complete the assessment, and may skip
any question.
*  While the assessment is voluntary, NAEP depends on student participation to help policymakers
improve education. However, if you do not want your child to participate, please notify me in
writing by (date).

There is no need to study in preparation for NAEP, but please encourage your child to do their best. Contact
(name) at (telephone number) or at (email address) if you have any questions.

We are excited that our school is participating in NAEP. We know that (school name)’s students will show
what our nation’s students know and can do.

Sincerely,

(School Principal’s Name)

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress
Authorization Act (20 U.S.C. §9622) and to collect students’ education records from education agencies or institutions for the
purposes of evaluating federally supported education programs under the Family Educational Rights and Privacy Act (FERPA, 34
CFR §§ 99.31(a)(3)(iii) and 99.35). All of the information provided by participants may be used only for statistical purposes and may
not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151).
By law, every NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an oath and is
subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY identifiable information about
participants. Electronic submission of participant’s information will be monitored for viruses, malware, and other threats by Federal
employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015. The collected information will be
combined across respondents to produce statistical reports.
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NAEP 2022 PARENT/GUARDIAN NOTIFICATION LETTER PRIVATE SCHOOL
Long-Term Trend Age [age]
(School Letterhead)

(Insert Date Here)

Dear Parent or Guardian:

We are pleased to notify you that (school name) has been selected to represent private schools across the
nation by participating in the National Assessment of Educational Progress (NAEP) on (date). NAEP is the largest
nationally representative and continuing assessment of what students in public and private schools know and
can do in various subjects, and is different from state and school assessments because it provides a common
measure of student achievement across the country. It is administered by the National Center for Education
Statistics, within the U.S. Department of Education. The results are released as The Nation’s Report Card, which
provides information about student achievement to educators, parents, policymakers, and the public.

Your child (will/may) take a mathematics or reading assessment. In addition to subject-area questions, students
voluntarily complete NAEP survey questionnaires. The questionnaires provide valuable information about
participating students’ educational experiences and opportunities to learn both in and out of the classroom. More
information is available at https://nces.ed.gov/nationsreportcard/parents under the section “What Questions Are on
the Test?”

The assessment takes approximately 90 minutes for most students, including transition time, directions, and
completion of the survey questions.

The information collected is used for statistical purposes only.
®  Your child’s grades will not be affected.
e Students may be excused for any reason, are not required to complete the assessment, and may skip any
question.
*  While the assessment is voluntary, NAEP depends on student participation to help policymakers improve
education. However, if you do not want your child to participate, please notify me in writing by (date).

There is no need to study in preparation for NAEP, but please encourage your child to do their best. Contact
(name) at (telephone number) or at (email address) if you have any questions. To learn more about private school

participation in NAEP, visit https://nces.ed.gov/nationsreportcard/participating/private nonpublic.aspx.

We are excited that our school is participating in NAEP. We know that (school name)’s students will show what
our nation’s students in private schools know and can do.

Sincerely,

School Principal
12


https://nces.ed.gov/nationsreportcard/participating/private_nonpublic.aspx
https://nces.ed.gov/nationsreportcard/parents

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress
Authorization Act (20 U.S.C. §9622) and to collect students’ education records from education agencies or institutions for the
purposes of evaluating federally supported education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR
§§ 99.31(a)(3)(iii) and 99.35). All of the information provided by participants may be used only for statistical purposes and may not
be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). By
law, every NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an oath and is subject
to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY identifiable information about
participants. Electronic submission of participant’s information will be monitored for viruses, malware, and other threats by Federal
employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015. The collected information will be
combined across respondents to produce statistical reports.

13



Appendix D3-5: NAEP 2022 School Coordinator Responsibilities, A Guide to
MyNAEP, LTT, Public Schools (Approved v.23)

14



School Coordinator Responsibilities

A Guide to MyNAEP for Long-term Trend Assessments

Each school participating in NAEP 2022 has a designated staff member to serve as
the NAEP school coordinarer. You have been selected to serve as the coordinator
and liaison for all NAEP assessment activities in your school. Thank you in
advance for helping to prepare for this important assessment!

MyMAEP Activity Timeline

Submit
Student List

(if requested)

Moy August [month] One to three One week After the
Seprember manths before before the a55es5ment
the assessment  &S3E55Ment

You will need to complete the following activities:
1. Register for the MyMNAEP website (now).

MyMAEP provides you with all of the information your school needs to participate in MAEP,

including information about what to expect at each stage. Multiple school staff members may
register to access the zite, but only school coordinarers and principal: will have full access. Regizter
atwww . mynasp.com by entering your school's azzsigned registration ID. For detailed inztruction: on
how to register, zee page 3.

2. Complete and submit school information (August-September).

o to the Provide School Information section to enter and zubmit your school's contact
information and characteristics, including your zchool's name, addrezs, and the number of ztudant:
enrolled in the selected age group. Providing up-to-date information abour your :chool enzures thar
meaterial: can be accurately prepared for the azsessment.

3. Prepare and submit a student list (if requested, [month]).

MAEP requires a complete list of studentz in the selected age group. MAEP uses the list to draw a
random sample of students who will participate in the aszeszment and to collect demographic
information. The Submit Stadent List section will appear for schools thar need to prepare and
upload this list. individual student names, responses, and scores on NAEP are never reported. all of
the information provided by participantz may be used only for stariztical purposes and may not be
dizclosed, or used, in identifiable form for any other purpose except as required by law (20 Us.C.
53573 and 6 U.S.C. B151).

Continued on page 2

| |1  For more Infermation about NAEP, vislE Find us on:
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4. Complete the tasks listed within
the Prepare for Assessment menu
{(one to three months before the
assessment).

The NAEP representative responsible for
administering NAEP in your school will contact you
to schedule o pregssessment review call and
discuss how to complete the following tosks listed
urnider the Prepare for Assessment menu:

Review student information and prepare for
the assessment of students with disabilities and
English learners (SOVEL).

Visit the Review and Verify List of Students
gelected for NAEP zection to review the student
sample and identify any students who cannot take the
azzezsment. You will alzo need to review demographic
information and provide updates in caze any
information iz mizzing or inaccurate. To ensure that
MAEP reflects the educational progress of all students,
vou will need to submit information in the Complete
sD/EL 5tudent Information zaction about how s/
EL students will participate in the assessment and the
accommodations they will receiva.

Inform parents/guardions of student participation.

By law, parentz/guardians of students selected to
participate in NAEP must be notified in writing of
their child's selection prior to the adminiztration of
the azzasament. An electronic copy of the Parent)
ouardian Notification Letter iz available in the Notify
Parents section to download, print, and distribute.

Manage the completion of questionnaires by
school staff.

You are respoenaible for managing the completion

of enline survey guestionnaires decigned to provids
contextual information for the azsessment results.
You can azsign, email, and monitor questionnaires for
completion through the Manage Questionnairez
section of MyMAEP.

Pian assessment day logistics.

Assessment day details, including the location(s) and
start timels) of the azsassment, and how students and
teacherz will be notified, need to be antered via the
Plan for Azseszzment Day section.

Promate the importance of NAEP with school staff
and students.

Teachers are ezzential for motivating studsnts to do
their best on HAEP. students selected to take NAEP
reprasent hundreds of student: acros: the country,
0 it iz vital that they participate and do their best.
online resources, short videos, and strategiss for
promoting MAEP are all available in the Encourage
Participation section.

The NAEP representative will contoct you for the
preassessment review call to confirm informaotion
entered into MyMAEP. Be sure to finish all Prepare
for Assessment menu tasks before the call to
prevent multiple calls or rescheduling.

5. Support Assessment Day Activities
{1 week before the assessment).

Prior to the azsessment day, you need te remind
teachers and students about the azzessment

and enzure that students attend the sessions.
Appointment cards can be created and printed from
the support Assesament Activities section. Yoo and
the teachers of salected students are ancouraged to
remain in the room during the azsassment. Iif
attendance of zampled students iz leas than 20
percent, a makeup sezsion will be necassary, and the
MAEP reprezentative will schedule another date to
adminizter the azzesament to the students who were
ahzent.

6. Wrap Up (after the assessment).

shred all confidential hardcopy materials at the end
of the school year.
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How to Reglster and Access MyNAEP

ﬂ Ga towwwsmynaep.com. On the right side of the screen, select PFlease register.

E Erter the MydAER registration 1D included in the letter or email 2=nt by youwr HAEP coordinatar
and s=hect Continue. If you cannot locate your registration 1D, comtact your NAEP coordinator
or the MAEP help desk at BO0-283-62 37 ar naephed pliswestat. corm. Multiple school staff
can use the registration ID 1o register for the website. For detailed irstructions, select

Registration Help.

E’ Complete the registration form and create a password to acoess My NAER. MybAEP & a secune
wehsite that contairs confidertial information, so all users will be prompted to acoept a data
security sgreament. & username will be avtomatically gererated and emailed to yow. Links are
aeailable on the login page in case you forgel your username or passord.

e 0.0 T IS S EEERAT T T R ST I B S
o L wh s b T Bl
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MyMNAEP Resources

The disgram below idenitifies key features that will iE) Use the Provide School Informsation section

bzl p oo update Eformation asily theosghout the to-coedfl e yoer school's addeess, contact

school year, information, and other characteristhcs,

I The Help and Contact Us links pet wos s touch ) Check marks indicate sections that are already
with viden fuborials, lve help, contect infermation opinplete, and the color changes from white bo green
for MAEF staff, and moee, when HAEF staff confirm the: information in fanuary.

iE) vour school's selected scheduled axessment date i) The Prepare for Assessswesrt menu bas ey tasks
i sluowm in the blue banmer, fior the weeacios lesading wp to-the assesament.

My HAEP ¢

.-'r'l:l'.-'|I:|E _-I:I"ICC| Informalk :'.‘II'I

o AL

Crarphans thee Folawng:

ﬂu-r--l oy | W T

e e
= Grepoasg e

Fm o et - EarE cmas clmerr

= WIS ALY DETRT. BT
e p— R a s g o -

T a Sl Cra e lnlerrarcs

v W] e
= e i rama

B Tem= s o e e mie Aevws o Do wh
= e T LT RO A0 EHA B
B G e ryps | TETEE e TE

= BT AT D

S el SR B MR B e R

u Nimriers] Jreleare
= NP AR NTELE

Online Resources

Irdormation for selected schools bty noms, sl gev, natinners pertcard, participating/icheo b aspr
introducing MAEF fo Tescers wides it ot b el _plidsing

introducing MASF fo Srodess video bt/ fpoutu ba fBdrkiesicl

ﬂ"&ﬂ’:ﬂm“ Nrvowr b/t b Rurk| T15zdN0

Sarnpla quastions booklers bty nens. ol gev /nationerepertenrd b out bkl aspx

MAEF Quaskions Tosol hetpe nces, el gov / natinnsrapertonrd nat

Irdarmation far parants bty nons, el gov natinnere pericerd ) parinis

ALSEEIAIGN L Frarraiso i kL) reww rmgh, go v mue p- frermsse ks Mframew he-inverview Bl
Leosng:parmn rand assassmnants bt pac)inces ad_govy naticmrs pertcand i/

mr.lmti Hul'.:.l.l'n'ﬂn-lim & Bl T e Do HEE B T ML AR T ﬂh-umm»nm-nrl:ﬂui.& [ ]
[ B P B rhe AL sVl g fedenly B o dr e
Fu'ald._nﬂ.ll'rnai Sriancy arr FEFR 0 OF 8 BR we papcng i end S 0 Al of 1k i eatiea Eeeded Dy oot e oy D d e e oovceicsd
e L e e b d e d, £ e, i bdera ke o P g orfer TR S Saclie N SR TR o i D L e s 6 oo 06 i e, ey
HCES ainplopts i vl B Aoy BEORS Mgl B DL ORIANISE N A Con R, SRAR T R A s e . Rt e T T o e e, e !

RO, o e T b o ohee v By @ickomas AR R Al R e s A RS TE. B M s il AT TR el Sk e
d ArLCAL sk B G TR Sy RS AT R AR R TR |6 s il T Dby B e e A0 o 20 Tee colered ol maan
i B SRR BTE AL MRS R T TR MR TR T Tl ]
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Appendix D3-6: NAEP 2022 School Coordinator Responsibilities, A Guide to
MyNAEP, LTT, Private schools (Approved v.23)
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NAEP

MATIOMAL ASSESSMENT
OF EDUCATIONAL
PROGRESS

2022

The MyNAEP website
provides participating
schools with a
convenient way to
prepare for the
upcoming National
Assessment of
Educational Progress
(NAEP).

= MyMAEP will serve as
your primary
respurce and action

school coordinators
an eledronic way to
prepare for the
assessment at their
OWN pace.

u The MyMAEP menu is
a virtual checklist of
all activities that
school coordinators
need to complete
throughout the
school year. Itis
important to check in
regularty to make
sure your school
is on track with

preparations.

= Visit the MyMNAEP
website to get started:
WWW.mynaep.com.

Private School Coordinator Responsibilities
A Guide to MyNAEP for Long-term Trend Assessments

Each school participating in NAEP 2022 has a designated staff member to serve as
the NAEF school coordinator. You have been selected to serve as the coordinator
and liaison for all NAEP assessment activities in your schoel. Thank you in
advance for helping to prepare for this important assessment!

MyMNAEP Activity Timeline

- Support
Register for Student List Ascessment
(if requested) Activities
-t o
AUEUsT [month] One to three One weeak After the
September months before before the assessment

the assessment  E53e@3sment

You will need to complete the following activities:

1. Register for the MyNAEP website (now).

MyMAEP provides you with all of the information your school needs to participate in NAEP,
including information about what to expect at cach stage. Multiple school staff members may
regizter to access the site, but only school coordinators and principals will have full access. Register
at www.mynasp.com by entering your school’s assigned registration ID. For detailed instructions on
how to regizter, zee page 3.

2. Complete and submit school information (August-September).

Go to the Provide School Information section to enter and submit your school’s contact
information and characteriztics, including your school’s name, addrezs, and the number of students
enrolled in the zelected age group. Providing up-to-date information about your scheol ensures
that materials can be accurately prepared for the assessment.

3. Prepare and submit a student list (if requested, [month]).

MAEF requires a complete list of students in the selected age group. NAEP uses the list to draw a
random sample of students who will participate in the asseszment and to collect demographic
information. The Submit Student List section will appear for achools that need to prepare and
upload this izt in the fall. Individual student names, responses, and scores on MAEP are never
reported. All of the information provided by participants may be used enly for statistical purpozes
and may not be disclosed, or used, in identifiable form for any other purpose except as required by
law (20 U.5.C. 50573 and 6 U.5.C. B151). ]f}reu pn:fcr, a MAEP representative can vizit y{rursc.]’m] to
collect the data and make the preaszezsment arrangements,

Continued on page 2

RO

Q For more information about NAEP, visit
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4. Complete the tasks listed within
the Prepare for Assessment menu
(one to three months before the
assessment).

If you submit your data electronically, the NAEP
representative responsible for odministering NAEP
in your school will contact you and discuss how to
complete the following tasks under the Prepare
for Assessment menu (the student data can be
collected in person if you prefer):

Review student information and prepare for
the assessment of students with disabilities and
English learners (SD/EL),

Vizit the Review and Verify List of Students
Selected for NAEP zection to review the student
zample and identify any students who cannot take the
assesament, You will also need to review demographic
information and provide updates in case any
information iz missing or inaccurste. To ensure that
MAEP reflects the educational progrezs of all students,
you will need to submit information in the Complete
SD/EL Student Information zection or submit
information to the MAEP representative about how
SD/EL students will participate in the assezament and
the accommodations they will recsive.

Inform parents/guardions of student participation.

By law, parents/guardians of students selected to
participate in MAEP muzt be notified in writing of
their child's selection prior to the administration of
the azzezament. An electronic copy of the Parent/
Guardian Netification Letter iz available in the Notify
Parents section to download, print, and distribute.
Your MAEP representative can also make thiz letter
available if it iz more convenient.

Manage the completion of questionnaires by
school staff.

You are responzible for managing the completion

of online survey questionnaires designed to provide
contextual information for the assessment results.
You can azsign, email, and monitor questionnaires for
completion through the Manage Questionnaires
section of MyNAEP., If you prefer, your NAEP
representative can provide hardeopies of the

questionnaires.
Plan assessment day logistics.

Azsesement day details, including the location(s) and
start time(z) of the assesement, and how students and
teachers will be notified, need to be entered via the
Plan for Azsczzment Day section or discusaed with
your MAEP reprezentative.

Promote the impartance of NAEP with school staff
and students.

Teachers are ezsential for metivating students to do
their best on NAEP. Students selected to take NAEP
reprezent hundreds of students acrozs the country,
=0 it iz vital that they participate and do their best.
Online resources, short videos, and strategies for
promoting NAEP are all available in the Encourage
Participation section.

The NAEP representative will contact you for the
preassessment review call to confirm information

entered inta MyNAEP,

5. Support Assessment Day Activities
(1 week before the assessment).

Pricr to the azzessment day, you need to remind
teachers and students about the azsesament

and ensure that studentz attend the sessions.
Appointment cards can be created and printed from
the Support Assessment Activities section. Your
MAEP c:ntatwccan prml'th:ac and send to you
if you pmcfcr You and the teachers of zelected
students are crmursgu:lto remain in the room
during the assesament, If attendance of sampled
students iz lesz than 90 percent, a makeup session
will be necessary, and the NAEP representative will
schedule another date to administer the azssessment
to the students who were abaent.

6. Wrap Up (after the assessment).

Shred all confidential hardcopy materials at the end
of the zchool year.
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How to Register and Access MyNAEP

o Go o www.mynaep.com. On the right side of the screen, select Please register.

MPHALF b & fitriclic-se wabsil il cardsia lakeimelban 54 Lhe Halknad
Ammamaat ol Edueational Program [RATES, widaly known aw Tha Radar's
Arpat Card

First e vimiting ihe 3003
* HYHALP oy

Plaass raglar

9 Enter the MyMAEP registration 1D included in the letter or email sent by your MAEP
representative and select Continue. If you cannot locate your registration ID, contact your
MAEP representative or the NAEP help desk at B00-283-6237 or nasphelp@westat.com.
Multple school staff can use the registration ID to register for the website. For detailed
instructions, select Registration Help.

Register
First ime visiting the 200 MyFAEP site?
Pleace register by entering your assipned MyMAEP Registration B

PAES Ragstration 10:

HegIration Hep

6 Complete the registration form and create a password o access MyNAEP, MyMNAEP is a secure
website that contains confidential information, so all users will be prompted to accept a data
security agreement. A username will be autornatically generated and emailed to you. Links
are available on the login page in case you forget your username or password. You can write
your username and password on the label above for easy access, and be sure to keep itin a
secure place,

HEMALF b a weadin an tha Bstianal
Asumurrart: of Echucabional Frograns (HALF), widaly nown an The Haton's
Repert Cad.
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MyNAEP Resources

The diagram below identifics key features that will

help you update information casily throughout the

school year.

) The Help and Contact Us links put you in touch
with video tutorialz, live help, contact information
for MAEP staff, and more.

3 vour achaol’s zelected scheduled assesement date
iz chown in the blue banner.

F‘TYN.&EF’ For s

) Uze the Provide School Information section
to confirm your school'z address, contact
information, and other characteriztica.

{3 Check marks indicate sections that are already
completes, and the color changes from white to green
when NAEP staff confirm the information in January,

) The Prepare for Assessment menu has key tacks
for the weeks leading up to the assessment.

vl |sbgination
Sirhenl Comiac Infarmatizn

s

Complete tha fallowing:

ou Scneal Contad Infarmation

= School rame and addoess

s Bhipping sdoress
Pregane far Asssssmant = PROpal CONLICT Informanoes
Sy S A Acrheities
Lote, A B Scheel Charetteristics leformation

Shudant mneoitmant
Charter school siatus

Srhocd start and sod Hmes

Provide School Information

Flemam Lo the links below bo sroeare that NATF has the most up-to-date information sbaut your schosl

Brhosl goominatn: comkadt informeton

.
» Dale echeol ad)joums o winkss brask n Deceme
® [Ciabe schogl returns from senter bresk = January
= Schoel calendar type (Cditional ar year round}

.

&l Erudenc Arrendance and MAEP Representatre Protocols

= Student Attendance
& KAEF Repracentative Frotocols

Online Resources

Information for private schools,
including a private school video

httpa:f fnces_ed_gov/nationsreportcard/participating/private_nonpublic aspx

Introducing NAEP to Teachers video https:/ fyourn be/zr1_pudslFg

Introducing NAEP to Students video heeps:f fyoutu be/sdrjkhesciqu

What Every Parent Should Know
About NAEP video

httpa:/ fyoutu. be/RurH739zdNo

Sample guestions booklets

http:/ fnces.ed gov/nationsreportcard/about /booklets.azpx

MAEP Questions Tool

http:/ /nces.ed gov/nationsreportcard/nqt

Information for parents

hitp-/{nces_ed gov/nationsreportcard/ parents

Asseszsment frameworks

httpa:/ fwww.nagh gov/naep-frameworks fframeworks-overview_ html

Long-term trend assessments

httpa:/ fnces_ed gov/nationzreportcard /It

Maticnal Cemver for Education Statistlcs (NOES) ks srtharized to conduct MAEF by the National Assessment of Educational Progress Authorization Act (20 U.5.C. #9623
and to collect students’ education records from education agencles or instiians for the purposes of evaluating federally supported education programs under the
Family Educational Rights and Privacy Act (FERPA, 34 CFR 88 9931020023010 and 93.32). All of the information prosided by participants may be used anly for statistical
purpases and may not be disclased, ar used, in identtfiable form for any other purpose eocep as regquined by law (20 U.5.C ¥9573 and & U.5.C. 5151) By kaw, overy
NCES employee as well as every MCES agent, such as contractors and NAEP coordinators, has talen an oath and is subject to a jail term of up to 5 years, a fine of
$250,000, or both Fhe or she wilfully discloses ANY identifiable information about participants. Electronic submissian of participant's information will be monitored for
vinsses, maksare, and othier threats by Federal employees and contraciors in accordance with the Cybersecurity Enhancemant Act of 2015. The colleched information

will b combinesd across respondents to produce statistical reparts.

Snadi.faia
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Appendix D3-7: NAEP 2022 In Your School, LTT, Public Schools (Approved v.23)
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NAEP 2022 in Your School - [Age 9 OR Age 17] Long-Term Trend Mathematics and Reading

“NAEP is the only assessment providing half a century of performance data to measure what students know
and can do. The state and national trends inform local, state, and national program and policy discussions
that improve teaching and learning.”

- David Atherton, EdD, Principal, Clear Creek Middle School, Gresham, OR

What is NAEP?

The National Assessment of Educational Progress (NAEP) is an integral measure of academic progress
across the nation and over time. It is the largest nationally representative and continuing assessment of
what our nation’s students know and can do in various subjects such as civics, mathematics, reading, and
U.S. history. The program also provides valuable insights into students’ educational experiences and
opportunities to learn in and outside of the classroom.

NAEP is a congressionally mandated program administered by the National Center for Education Statistics
(NCES), within the U.S. Department of Education and the Institute of Education Sciences.

How are NAEP results reported?

The results of NAEP are released as The Nation’s Report Card. Depending on the assessment, NAEP results
are available for the nation, states, and select urban districts that participate in the Trial Urban District
Assessment (TUDA). Results are also available for different student groups, based on factors such as
race/ethnicity, gender, school location, and more. NAEP is not designed to collect or report results for
individual students, classrooms, or schools.

Why should my school participate in NAEP?
Your school’s participation will help ensure that you and your fellow educators—as well as policymakers
and elected officials—have reliable data to better understand and improve student learning.

Your school and students represent schools and students across the country. When students participate
and give their best effort, NAEP results provide the most accurate and representative measure possible of
student achievement and experience.

What NAEP assessments will be administered in 2022?

The NAEP long-term trend assessment will be administered via paper and pencil to [ 9-year-olds OR 17-year-
olds] in your school between [date] and [date]. NAEP long-term trend assessments measure student
performance in mathematics and reading, and allow the performance of today’s students to be compared
with students since the early 1970s. Students will also be asked to complete survey questionnaires to
provide a better understanding of factors that may be related to students’ learning. There will be no
teacher questionnaire, but a school questionnaire will be administered.

Results will be released for the nation.

What will my students do?

Participating [2-year-olds OR 17-year-olds] will complete subject-area questions in mathematics or reading.
Each student will be assessed in one subject only. Students will also complete survey questionnaires that
provide valuable information about their educational experiences and opportunities to learn both in and
outside of the classroom, as well as how they have accessed learning during the COVID-19 pandemic.

It takes approximately 90 minutes for students to complete the paper-based assessment, including
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transition time, directions, and completion of survey questionnaires. A broad range of accommodations are
provided for students with disabilities and English learners.

Do teachers need to prepare students for the assessment?
Teachers do not need to prepare their students to take the assessment but should encourage them to do
their best.

How can my teachers and | use NAEP data to help our students?

The NAEP Data Explorer (https://www.nationsreportcard.gov/ndecore) is a powerful tool that allows you to
examine the relationships between student performance and factors such as instructional practices, school
resources, and more.

Questions from previous NAEP assessments can also be used as a helpful educational resource in the
classroom. Teachers can use the NAEP Questions Tool (http://nces.ed.gov/nationsreportcard/nqt) to see
how their students’ performance compares to peers in your state and across the nation. Released NAEP
questions come with a scoring guide, sample student responses, and performance data.

Who will administer NAEP in my school? What does my school need to provide on the day of the
assessment?

NAEP representatives will administer the NAEP assessment and provide significant support to your school
on assessment day. They will wear necessary personal protective equipment (PPE) and follow all school-
specific health protocols. NAEP representatives will also bring all necessary materials and equipment.
Schools will only need to provide space for students to take the assessment.

More information about roles and responsibilities for coordinating and administering NAEP in your school
are on the last page of this fact sheet.

How was my school selected for NAEP?
Your school was selected as part of a carefully designed sampling process that ensures NAEP-selected
schools and students are representative of their district, state, and the nation.

How is NAEP different from our state assessment?

NAEP serves a different role than state assessments. While states have their own unique assessments to
measure student achievement against specific content standards, NAEP is designed to provide a common
measure of student performance and progress across the country.

How long has NAEP been around?

NAEP was first administered in 1969 to measure student achievement nationally. In 1990, NAEP was
administered at the state level for the first time. The NAEP TUDA program, which measures student
achievement in some of the nation’s large urban districts, began in 2002. The program has come to be
recognized as the gold standard of large-scale assessments due to its high technical quality and rigorous
design and methodology.

How often is NAEP administered?

Students in grades 4 and 8 are scheduled to be assessed at the state and national levels in mathematics and
reading every 2 years. Under the Elementary and Secondary Education Act, districts and states that receive
Title | funds are required to participate in these biennial assessments. Other subjects are assessed
periodically. Long-term trend assessments for 9-, 13-, and 17-year-olds are also assessed periodically.

26


http://nces.ed.gov/nationsreportcard/nqt
https://www.nationsreportcard.gov/ndecore

Where can | find more information?
Learn more about the NAEP program at nces.ed.gov/nationsreportcard, and explore the latest NAEP results
at nationsreportcard.gov.

Visit https://nces.ed.gov/nationsreportcard/about/covid19.aspx for more information about NAEP COVID-
19 protocols.

You can also find NAEP on: <Facebook logo> <Twitter logo> <YouTube logo>

Roles and Responsibilities for Coordinating and Administering NAEP

Your NAEP State Coordinator, NAEP representatives, and school staff will work together to coordinate and
administer the assessment. You will need to assign a staff member from your school to serve as the school
coordinator and work closely with NAEP representatives to organize assessment activities. This person will
be the primary contact for the assessment and should be familiar with how students participate in
statewide assessments and how to use a computer to collect and enter student information online.

The school coordinator will be responsible for

confirming the scheduled assessment date with the NAEP State Coordinator;

registering for the MyNAEP website and providing information about the school;

if requested, overseeing the submission of an electronic list of [9-year-olds OR 17-year-olds];
using the MyNAEP website to prepare for the assessment;

notifying parents of the assessment (more information will be provided on how to complete this
task);

communicating with NAEP representatives and participating in a preassessment review call to
finalize assessment preparations;

reserving space for the assessment, including room(s) and desks or tables; and

collaborating with school staff to ensure a high rate of student participation.

YVVVYVYVYVY

Y

>
>

Additional information about the school coordinator’s responsibilities will be sent prior to NAEP
representatives contacting you.

The NAEP State Coordinator works at your state department of education and will be responsible for
» working with schools to confirm the assessment date;
» communicating with principals about the importance of NAEP and student participation;
» providing schools with instructions for preparing a list of students and information about notifying
parents of participating students;
» providing guidance for including students with disabilities and English learners; and
» responding to questions from the school community throughout the assessment period.

NAEP representatives, employed by a U.S. Department of Education contractor to work directly with
schools, will be responsible for

» selecting a random sample of [9-year-olds OR 17-year-olds] from the school list;

» verifying information that the school coordinator has provided via the MyNAEP website, the online

hub for completing school preparation activities throughout the NAEP assessment process;

» working with the school coordinator to finalize assessment logistics;

> bringing all assessment materials to the school on the scheduled day; and

» administering the assessment.

Each principal will be responsible for
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assigning a school staff member to serve as the school coordinator;

including the NAEP assessment date on the school calendar;

empowering the designated school coordinator to work with NAEP representatives to prepare for
the assessment; and

» informing school staff and students about NAEP and why student participation is critically
important.

YV VV

National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment
of Educational Progress Authorization Act (20 U.S.C. §9622) and to collect students’ education records from
education agencies or institutions for the purposes of evaluating federally supported education programs
under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)(iii) and 99.35). All of the
information provided by participants may be used only for statistical purposes and may not be disclosed, or
used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C.
§151). By law, every NCES employee as well as every NCES agent, such as contractors and NAEP
coordinators, has taken an oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if
he or she willfully discloses ANY identifiable information about participants. Electronic submission of
participant’s information will be monitored for viruses, malware, and other threats by Federal employees
and contractors in accordance with the Cybersecurity Enhancement Act of 2015. The collected information
will be combined across respondents to produce statistical reports.

This publication was prepared for the National Assessment of Educational Progress by Hager Sharp under
contract GS-23F-0024M to the National Center for Education Statistics, U.S. Department of Education.
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Appendix D3-8: NAEP 2022 In Your School, LTT, Private Schools (Approved
v.23)
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NAEP in Your Private School 2022

Age [age] Long-Term Trend Mathematics and Reading

Page 1 Sidebar:
What is NAEP?

The National Assessment of Educational Progress (NAEP) is an essential measurement of student
achievement in the United States.

=  First administered in 1969, NAEP is the largest continuing and nationally representative assessment
of what our nation’s public and private school students know and can do in various subjects.

= The schools and students participating in NAEP make an important contribution by representing
other schools and students across the country.

= NAEP is a common measure of academic progress across the nation and over time. The results are
released as The Nation's Report Card.

Page 1 Text:
Why participate in NAEP?

Participation in NAEP gives private schools a voice in the national conversation about education. Your
school has been selected to represent other private schools across the nation, and it is vital that all selected
students participate to accurately capture our students’ progress.

Schools, students, and teachers who participate in NAEP enable The Nation’s Report Card to provide more
inclusive representation of what our nation’s students know and can do in key subject areas. NAEP has
consistently demonstrated over time and across subjects that students in private schools on average
outperform students in public schools.

NAEP long-term trend assessments measure student performance in mathematics and reading, and allow
the performance of today’s students to be compared with students since the early 1970s.

How will NAEP 2022 be administered in your school?

From [date] to [date], NAEP will be administered in public and private schools across the country. NAEP
representatives will administer the NAEP assessment [to selected [age]-year-old students] and provide
significant support to your school on assessment day. They will wear necessary personal protective
equipment (PPE) and follow all school-specific health protocols. NAEP representatives will also bring all
necessary materials. Schools will only need to provide space for students to take the assessment.

30



Visit https://nces.ed.gov/nationsreportcard/about/covid19.aspx for more information about NAEP COVID-
19 protocols.

[The following three questions and answers each appear inside their own word-bubble graphic]

What subjects will students be assessed in?
One subject per student
Math or reading

How will the assessment be conducted?
Administered by NAEP personnel (in PPE)
As paper-and-pencil assessment

How long will the assessment take?
About 90 minutes including
Transition, directions, and questionnaires

Students will also complete survey questionnaires that provide valuable information about their
educational experiences and opportunities to learn both in and outside the classroom, as well as how they
have accessed learning during the COVID-19 pandemic. In addition to the student questionnaire, the school
principal will also be asked to complete a questionnaire. This questionnaire covers topics such as teacher
training and school policies to provide valuable information for education stakeholders who need to gain a
better picture of student performance.

[Large quote at top of page 2]

“The Council for American Private Education (CAPE) strongly encourages private schools to participate in
NAEP, an essential measure of student achievement in the United States.”

Michael Schuttloffel
Executive Director, CAPE
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Page 2 Text:
What are the responsibilities of the principal and school coordinator?
The principal is responsible for

= |Including the NAEP assessment date on the school calendar;

= Designating a school coordinator to work with NAEP representatives and to prepare for the
assessment;

= Informing school staff about NAEP and why participation is critically important; and

=  Completing the school questionnaire.

The school coordinator is responsible for

=  Confirming that the suggested assessment date works with the school calendar;

= Securing space for the assessment to take place;

= Providing a list of eligible students from which a random sample will be selected for participation in
the assessment (student and school names will not be included in any reports)*;

= Informing parents about the assessment;

=  Completing preassessment activities with guidance and support from NAEP representatives; and

= Ensuring that students attend the session on the assessment date.

NAEP representatives will take care of everything else related to preparing for and conducting the
assessment.

For more information about NAEP visit:

=  Program overview http://nces.ed.gov/nationsreportcard
=  Private school participation
https://nces.ed.gov/nationsreportcard/participating/private nonpublic.aspx

NAEP - Giving Private Schools a Voice in the National Conversation

Find us on:
[Facebook, Twitter, and YouTube logos]

(Located across from “Find us on:” section or as footer on Page 1):

* National Center for Education Statistics (NCES) is authorized to conduct NAEP by the National Assessment of Educational Progress Authorization
Act (20 U.S.C. §9622) and to collect students’ education records from education agencies or institutions for the purposes of evaluating federally
supported education programs under the Family Educational Rights and Privacy Act (FERPA, 34 CFR §§ 99.31(a)(3)(iii) and 99.35). All of the
information provided by participants may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other
purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). By law, every NCES employee as well as every NCES agent, such as
contractors and NAEP coordinators, has taken an oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully
discloses ANY identifiable information about participants. Electronic submission of participant’s information will be monitored for viruses, malware,
and other threats by Federal employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015. The collected information
will be combined across respondents to produce statistical reports.
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Appendix D3-9: NAEP 2022 Spanish Parent Letter, LTT, Public Schools (NEW)
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CARTA DE NOTIFICACION A LOS PADRES O TUTORES SOBRE NAEP
DE 2022 TENDENCIA A LARGO PLAZO
(Membrete de la escuela)
(Coloque la fecha aqui)
Estimado(a) padre, madre o tutor:

(Nombre de la escuela) participara en la Evaluacion Nacional del Progreso Educativo (NAEP, por
sus siglas en inglés) el (fecha). NAEP es la evaluacién continua y nacionalmente representativa mas
grande acerca de lo que los estudiantes saben y pueden hacer en diferentes materias. NAEP es
diferente de nuestras evaluaciones estatales ya que ofrece una medida comun de los logros en todo
el pais. NAEP es administrada por el Centro Nacional de Estadisticas de la Educacion (NCES, por
sus siglas en inglés), parte del Departamento de Educacion de Estados Unidos. Los resultados se
publican en un informe llamado La Libreta de Calificaciones de la Nacion, el cual les proporciona
informacion a los educadores, padres, legisladores y al publico acerca de los logros de los
estudiantes.

Su hijo(a) (tomara/posiblemente tome) una evaluacion de matematicas o lectura. Ademas de las
preguntas sobre la materia, los estudiantes contestan preguntas de contexto de NAEP de manera
voluntaria. Las preguntas proporcionan informacion valiosa acerca de las experiencias y
oportunidades de aprendizaje dentro y fuera del salén de clases de los estudiantes participantes.
Puede encontrar mas informacion acerca de las preguntas de NAEP

en https://nces.ed.gov/nationsreportcard/parents/spanish.aspx en la seccion “;Qué se le preguntara a
su hijo(a)?”

La evaluacion toma unos 90 minutos para la mayoria de los estudiantes, incluyendo el tiempo de
transicion, instrucciones y el contestar las preguntas de contexto.

La informacién recolectada se utiliza iinicamente con fines estadisticos.
e Las calificaciones de su hijo(a) no se veran afectadas.
¢ Los estudiantes pueden ser excusados por cualquier motivo, no estan obligados a completar
la evaluacion y pueden dejar de responder cualquier pregunta.
e Aunque la evaluacion es voluntaria, NAEP depende de la participacion de los estudiantes
para ayudarles a los legisladores a mejorar la educacion. No obstante, si no desea que su hijo(a)
participe, por favor, notifiqueme por escrito antes de (fecha).

No es necesario estudiar en preparacion para NAEP, pero anime a su hijo(a) a que haga su mejor
esfuerzo. Si tiene alguna pregunta, comuniquese con (nombre) llamando al (ntimero de teléfono) o

por correo electronico escribiendo a (correo electronico).

Nos entusiasma que nuestra escuela participe en NAEP. Sabemos que los estudiantes de (nombre de
la escuela) mostraran lo que los estudiantes de nuestro pais saben y pueden hacer.

Atentamente,

(Nombre del director(a) de la escuela)
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El Centro Nacional para Estadisticas de la Educacion (NCES, por sus siglas en inglés) estd
autorizado por la Ley de Autorizacion para la Evaluacion Nacional del Progreso Educativo (20
U.S.C.§9622) para administrar NAEP y para recopilar los expedientes educativos de los
estudiantes, de agencias o instituciones educativas con el proposito de evaluar programas de
educacion apoyados por el gobierno federal conforme a la Ley de Derechos Educativos y
Privacidad Familiar (FERPA, por sus siglas en inglés; 34 CFR §§ 99.31(a)(3)(iii) y 99.35). Toda la
informacion que proporcionen los participantes podrd usarse unicamente con fines estadisticos y
no podrd darse a conocer o usarse ni para identificarlos ni para cualquier otro propdsito salvo
aquel requerido legalmente (20 U.S.C. §9573 y 6 U.S.C. §151). Por ley, todos los empleados de
NCES al igual que todos los representantes del mismo, como contratistas y coordinadores de
NAEP, han hecho un juramento y estdn sujetos a una pena de prision de hasta 5 afios, una multa de
hasta $250,000 o ambas cosas, si dan a conocer intencionalmente CUALQUIER informacién que
identifique a los participantes. El envio de la informacion del participante por via electronica serd
monitoreado por empleados y contratistas federales para detectar virus, programas maliciosos
(malware) y otras amenazas conforme a la Ley de Mejoramiento de la Seguridad Cibernética de
2015. La informacion recolectada de todos los participantes se combinard para elaborar informes
estadisticos.

35



Appendix D3-10: NAEP 2022 Spanish Parent Letter, LTT, Private Schools (NEW)

36



CARTA DE NOTIFICACION A LOS PADRES O TUTORES SOBRE NAEP
DE 2022 ESCUELAS PRIVADAS
Tendencia a Largo Plazo
(Membrete de la escuela)
(Coloque la fecha aqui)
Estimado(a) padre, madre o tutor:

Nos complace notificarle que (nombre de la escuela) ha sido seleccionada para representar a las
escuelas privadas de todo el pais al participar en la Evaluacion Nacional del Progreso Educativo
(NAEDP, por sus siglas en inglés) el (fecha). NAEP es la evaluacion continua y nacionalmente
representativa mas grande acerca de lo que los estudiantes en las escuelas privadas saben y pueden
hacer en diferentes materias y es diferente de las evaluaciones estatales y escolares ya que ofrece
una medida comun de los logros de los estudiantes en todo el pais. NAEP es administrada por el
Centro Nacional de Estadisticas de la Educacion (NCES, por sus siglas en inglés), parte del
Departamento de Educacion de Estados Unidos. Los resultados se publican en un informe llamado
La Libreta de Calificaciones de la Nacion, el cual les proporciona informacién a los educadores,
padres, legisladores y al publico acerca de los logros de los estudiantes.

Su hijo(a) (tomara/posiblemente tome) una evaluacion de matematicas o lectura. Ademas de las
preguntas sobre la materia, los estudiantes contestan cuestionarios de contexto de NAEP de manera
voluntaria. Los cuestionarios proporcionan informacion valiosa acerca de las experiencias y
oportunidades de aprendizaje dentro y fuera del salén de clases de los estudiantes participantes.
Puede encontrar mas informacion acerca de las preguntas de NAEP

en https://nces.ed.gov/nationsreportcard/parents/spanish.aspx en la seccion “;Qué se le preguntara a
su hijo(a)?”

La evaluacion toma aproximadamente 90 minutos para la mayoria de los estudiantes,
incluyendo el tiempo de transicion, instrucciones y el contestar las preguntas de contexto.

La informacién recolectada se utiliza inicamente con fines estadisticos.
e Las calificaciones de su hijo(a) no se veran afectadas.
¢ Los estudiantes pueden ser excusados por cualquier motivo, no estan obligados a completar
la evaluacion y pueden dejar de responder cualquier pregunta.
¢ Aunque la evaluacion es voluntaria, NAEP depende de la participacion de los estudiantes
para ayudarles a los legisladores a mejorar la educacion. No obstante, si no desea que su hijo(a)
participe, por favor, notifiqueme por escrito antes de (fecha).

No es necesario estudiar en preparacion para NAEP, pero anime a su hijo(a) a que haga su mejor
esfuerzo. Si tiene alguna pregunta, comuniquese con (nombre) llamando al (ntimero de teléfono) o
por correo electronico escribiendo a (correo electronico). Para saber mas sobre la participacion de
las escuelas privadas en la NAEP,

visite https://nces.ed.gov/nationsreportcard/participating/private_nonpublic.aspx (en inglés).

Nos entusiasma que nuestra escuela participe en NAEP. Sabemos que los estudiantes de (nombre de
la escuela) mostraran lo que los estudiantes en las escuelas privadas de nuestro pais saben y pueden
hacer.

Atentamente,
37


https://nces.ed.gov/nationsreportcard/participating/private_nonpublic.aspx

Director(a) de la escuela

El Centro Nacional para Estadisticas de la Educacién (NCES, por sus siglas en inglés) estd autorizado por
la Ley de Autorizacion para la Evaluacién Nacional del Progreso Educativo (20 U.S.C.§9622) para
administrar NAEP y para recopilar los expedientes educativos de los estudiantes, de agencias o instituciones
educativas con el propésito de evaluar programas de educacion apoyados por el gobierno federal conforme
a la Ley de Derechos Educativos y Privacidad Familiar (FERPA, por sus siglas en inglés; 34 CFR §§
99.31(a)(3)(iii) y 99.35). Toda la informacion que proporcionen los participantes podrd usarse tinicamente
con fines estadisticos y no podrd darse a conocer o usarse ni para identificarlos ni para cualquier otro
propdsito salvo aquel requerido legalmente (20 U.S.C. §9573 y 6 U.S.C. §151). Por ley, todos los empleados
de NCES al igual que todos los representantes del mismo, como contratistas y coordinadores de NAEP, han
hecho un juramento y estdn sujetos a una pena de prision de hasta 5 afios, una multa de hasta $250,000 o
ambas cosas, si dan a conocer intencionalmente CUALQUIER informacién que identifique a los
participantes. El envio de la informacion del participante por via electrénica serd monitoreado por
empleados y contratistas federales para detectar virus, programas maliciosos (malware) y otras amenazas
conforme a la Ley de Mejoramiento de la Seguridad Cibernética de 2015. La informacion recolectada de
todos los participantes se combinard para elaborar informes estadisticos.
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