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[bookmark: _GoBack]Permits Online (PONL) 
New Manufacturer of Processed Tobacco or Tobacco Products, or New Tobacco Export Warehouse, Permit Applications 



The following PONL screens are equivalent to form TTB F 5200.3, Application for Permit to Manufacture Tobacco Products or Processed Tobacco or to Operate an Export Warehouse: 
	Screens Common to All Tobacco Industry Permit Applications 	Page   2 
	Original Entity[footnoteRef:1] 	Page 23 [1:  When using PONL, entities that hold no TTB permits of any kind are required to complete an “Original Entity” application in addition to the Common Screens and the activity-specific application.  Entities that already hold at least one TTB permit will not have to complete an Original Entity application. ] 

	New Manufacturer of Processed Tobacco 	Page 37 
	New Manufacturer of Tobacco Products  	Page 52 
	New Tobacco Export Warehouse 	Page 70 
	Common Application Package Submission Screens: 	Page 88 

Screens Common to All New Tobacco Industry Permit Applications: 
	PONL Log-in Screen — (https://www.ttbonline.gov/permitsonline/Default.aspx) — 

[image: ]
Terms of Use   |  Privacy Act   |  Privacy Impact Assessment   |  Paperwork Reduction Act Notice   |  Questions? 877-882-3277
or submit an online inquiry 
After a successful log-in, respondent sees PONL Welcome Page: 
[image: ]

Clicking an option under the heading “What do you want to do today?” results in the Rules and Responsibilities page, which includes a Penalty of Perjury clause, as shown below.  A new tobacco industry permit applicant will select the “Apply for new permits, registrations or notices” option. 
Rules and Responsibilities page: 
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The entire Rules and Responsibilities Statement reads as follows: 
Under penalty of perjury, I declare that I have examined this application, including accompanying statements, and to the best of my knowledge and belief, it is true, correct, and complete. The applicant must immediately notify the TTB official with whom this application is filed of any change in ownership, management, or control of the applicant (in the case of a corporation, any change in the officers, directors, or persons holding 10 percent or more of the corporate stock). The business for which this application is made does not violate the law of the State in which the business will be conducted. In addition, if this application is approved, the applicant will conduct operations within a reasonable period of time and maintain such operations in conformity with Federal law.
 I further declare:
That I have read the instructions for this form and that I understand that I may need to file additional documentation before TTB may act on this application;
That an appropriate TTB officer may require additional information to determine if I am entitled to the permit for which I am applying; 
 That if any information provided on this application changes before I have received from TTB a final determination on this application, I must immediately notify the Director, National Revenue Center;
 With respect to any water quality information furnished in connection with this application, that copies of this rider may be furnished to the applicable State Water Quality Agency and Regional Administrator, Environmental Protection Agency; 
With respect to applications for Industrial Alcohol User Permits, I understand that any permit issued is subject to the following conditions: (1) that all employees conform to all of the laws of the United States relating to the manufacture, taxation, and control of and traffic in intoxicating liquors and all regulations pursuant to these laws, in force now or later while on the permit premises; (2) that I must pay the tax, with interest and penalties, on all alcohol diverted while being transported to me, and on all alcohol withdrawn, transported, used, or disposed of by me in violation of the laws and regulations, in force now or later; (3) that all persons interested in the business to be conducted under this permit are, under the laws and regulations, qualified to receive the privileges applied for, and (4) that specially denatured and tax-free spirits will be stored and secured in accordance with the requirements of 27CFR, Parts 20 and 22.
I understand that the information supplied by me in connection with this application will be used by TTB to make a determination on the application. Where such disclosure is not prohibited, TTB officers may disclose this information pursuant to the routine uses in TTB’s System of Records Notice (SORN). 
 
I understand that if I fail to supply the information requested TTB may delay or deny the issuance of the permit.  I understand that TTB is asking for my Employer Identification Number and/or my Social Security Number for identification purposes.  If I do not supply the numbers, I understand my application may be delayed. 



After reading and accepting the rules and responsibilities, the applicant clicks “Continue,” which leads to the New Applications Wizard, shown below: 

(1) New Application Wizard, Determine Applications Screens: 
	Application Contact Information -- 
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	Premises Address Information -- 
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	Commodity Selection – 
	For new tobacco industry permit applications, the applicant selects “Tobacco” from the Commodity Selection drop-down menu, which brings up the appropriate tobacco industry permit application options under the heading “Select Application(s),” as shown below: 
[image: ]

	Business Entity Information – 
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	Business Entity Information –
	For “Business Structure,” the applicant selected the appropriate response from the drop-down menu shown below.  The Business Entity data fields following that selection do not change based on the selection. 
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	Answering “Yes” to “Do you currently have another approved or pending permit, registration, or notice with TTB under this EIN?” results in the data fields shown below -- 
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	Answering “No” to “Do you currently have another approved or pending permit, registration, or notice with TTB under this EIN?” results in the data fields shown below -- 
[image: ]
	NOTE:  Personnel Questionnaires (TTB F 5000.9 and its PONL equivalent) are approved under OMB Control No. 1513–0002.) 

	The applicant then confirms the information provided in Step 1 – 
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Step 2, Review:  

[image: ]

	Review screen continues: 
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The review screen continues: 
[image: ]

After confirming (or editing and confirming) the provided information, the applicant clicks “Continue,” and is presented with the Application Package screen: 
Step 3 –Application Package: 
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Application Packages:
	Step 1: Mailing Address Screens  (These screens are the same for all new types of new tobacco industry permits) —
	Note:  Many data fields auto-fill based on information provided earlier.)
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For “Mailing Address,” the applicant may select Auto Fill or New.  If Auto Select is chosen, the mailing address information will auto fill from the contact information provided earlier.  If “New” is selected, the data fields shown below appear:  
Contact Information (Mailing Address) data fields, if “New” Mailing Address is chosen, as shown above. 
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After mailing address information is provided: 
[image: ]

After clicking continue, screens will vary depending on the type of tobacco permit being applied for. 

Application for Original Entity: 
The information in Step 1 auto-fills based on the information provided on the Common Screens (except Business Website) —
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Officer / Ownership Information sub-screen: 
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NOTE:  Signing Authority information collection approved under OMB No. 1513–0036, and Power of Attorney information collection approved 
OMB No. 1513–0014. 
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Trade Names sub-screen: 
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[image: ]



Review of Original Entity Application —
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Bottom of Original Entity review screen: 
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After review, the applicant is returned to the Step 3, Application Package, of the Common Screens.  If only one type of permit is applied for, the applicant is taken to the Step 5, Submission Confirmation, screen. 
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Screens for New Manufacturer of Processed Tobacco Permit:  
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Screen continues: 
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Screen continues: 
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Screen continues: 
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If Additional Premises information required, applicants will see and complete this screen: 
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Screen continues:  
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If Requests for Variances are required, applicants will see and complete this screen: 
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The Types of variances, alternative methods, or procedures are:  
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Selecting “continue” at the bottom of the Step 2a screen results in:  
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Screen continues:  
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Uploading Required Documents screen: 

[image: ]


Step 4 – Declare and acknowledge: 
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Step 5:  Review: 
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Review screen continues: 
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If multiple types of permits are being applied for, the applicant is returned to the Step 3, Application Package, of the Common Screens.  If only one type of permit is applied for, the applicant is taken to the Step 5, Submission Confirmation, screen. 
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Screens for New Manufacturer of Tobacco Products Permit:  
Step 1:   Mailing Address Screens  (These screens are the same for all new types of new tobacco industry permits; see pages 18 – 22 above). —
Step 2:  Operation Description Screens —
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Note:  Selection of the type(s) of tobacco products to be manufactured does not change of the following screens. 
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NOTE:  Step 3a, Water Quality Information, approved under OMB No. 1513–0023. 
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If non-contiguous location information is needed, the applicant will see this screen: 
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NOTE:  Tobacco Bond information collection approved under OMB No. 1513–0103; Consent of Surety information collection approved under 
OMB No. 1513–0013. 

If Tobacco Bond information needed, the applicant completes this screen: 
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If Consent of Surety information needed, the applicant completes this screen: 
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Step 4:  Upload Required Documents —
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Example of Uploading Document sub-screen:
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After uploading any required documents and clicking “Continue” in Step 4, the applicant goes on to —
Step 5:  Declare and Acknowledge —
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Step 6:  Review —
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Review screens continue; applicant may make edits to the provided information, and then clicks “Continue” at the bottom of Step 6 when the review is complete: 
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If multiple types of permits are being applied for, the applicant is returned to the Step 3, Application Package, of the Common Screens.  If only one type of permit is applied for, the applicant is taken to the Step 5, Submission Confirmation, screen. 
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Screens for New Tobacco Export Warehouse Permit:  
Step 1:   Mailing Address Screens  (These screens are the same for all new types of new tobacco industry permits; see pages 18 – 22 above). —
Step 2:  Operation Description Screens —
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NOTE:  Checking the various types of tobacco products to be exported does NOT change the data collected on the following screens. 
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NOTE:  Water quality information is not collected as part of the New Tobacco Export Warehouse application. 
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If non-contiguous location information is needed, the applicant will see this screen: 
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NOTE:  Tobacco Bond information collection approved under OMB No. 1513–0103; Consent of Surety information collection approved under 
OMB No. 1513–0013. 

If Tobacco Bond information needed, the applicant completes this screen: 
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If Consent of Surety information needed, the applicant completes this screen: 
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Step 4:  Upload Required Documents —
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Example of Uploading Document sub-screen:
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After uploading any required documents and clicking “Continue” in Step 4, the applicant goes on to —
Step 5:  Declare and Acknowledge —
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Step 6:  Review —
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Review of information continues; applicant may edit the provided information; after any edits are made, applicant clicks “Continue” at the bottom of Step 6: 
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If multiple types of permits are being applied for, the applicant is returned to the Step 3, Application Package, of the Common Screens.  If only one type of permit is applied for, the applicant is taken to the Step 5, Submission Confirmation, screen. 
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COMMON APPLICATION PACKAGE SUBMISSION SCREENS: 
After review, the applicant is presented with the Application Package Submission screen —
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After submitting the application(s) package, the applicant receives a Submission Confirmation from the PONL system — 
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— END — 
PONL 5.0 – New Manufacturer of Processed Tobacco or Tobacco Products, or New Tobacco Export Warehouse, Permit Applications. 
Screen Shots – August 2019 
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‘Appiication for Tobacco Imporier start
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Application for Manufacturer of Tobacco Products

GMatngadanss 2 SEER afomnmels g geiued  spcbes o
Step 1: Mailing address >>

——

Application Contact
Please review the contact nformation we have on filefor you. This should be your nformation, as the person
filing out this application package, even I youite doing i on behlf o someorie else
I incorrect update your nformaion and then start anew application package.
Michael D. Hoover
Michael Hoover@ttb.gov
202-453-2135
1310 G Street, NW., Box 12
'Washington, DC, 20005
Entity Information
ENTITY INFORMATION o

“This is the business information you provided earlier in the application process.
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Entity Information A

ENTITY INFORMATION
“This is the business information you provided earlier in the application process.

Business Name: @ esming oa nor apeeon

an ®

PERMIT INFORMATION

Pormit Numper.

Premises Address

This section pertains to the physical location where your approved operations will take place.

street # Fraction (7) Direction (7 Street Name (7) StreetType  Sreet
suftx

e () U ()

Rural Address Line 1 (7)
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Premises Address ~

i section pertais to the physical location where your 3pproved operations il take place.
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Mailing Address
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Application for Original Entity

iow contact Keypersonnel 5 Uploadrequired 4 Declre@

formation 2 1208 mames docoments acimontedge 5 Review s

Step 1: View contact Information >
About the Entity Record

All of your business information is found in your Entity record. This includes your business name, EIN, ownership
information, officers, powers of attorney. signing authoriies, and trade names. Each permit, registration, or notice
you apply for under this EIN will be associated with this Entity record. If you submit applications for more than one
EIN, each EIN will Rave its own Entity record.

EnttyReanrd
Our Business, Inc.
EN 123455789

Commosy peraiors Recrd Commodiy peraions Record CommudtyOperaons e

Importers Permit Winery Permit Brewers Notice:

*inicates a rquird fikd

Application Contact
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Application Contact A

Please verify your contact information as the person preparing this application package: f it incorrect update
your information and then start a new application package.

Michael D. Hoover

1310 G Street, NW., Box 12
Washington, DC, 20005

Business Entity

ENTITY INFORMATION
‘This is the business information you provided earlier in the application process. If your business has a
‘website, you may provide it here.

* Business name:

~ Employer identification Number (EI

= Organtzation type:

State whore Incorporated or oganized:

Business webite:

—
w - m N
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Application for Original Entity o
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* nformation 2 {rab names 3 ocuments * nowledge 5 Review s
Step 2: Key personnel & trade names > >
Pease make sure to add yourse, the person illng out tis applcaton, o elther the Signing Authoriy or Power of
Ry e
R—
Step2a
OFFICER/OWNERSHID INFORMATION
Select "Add a Row" to identify each partner, general/limited partner, officer, director, trustee, manager,
member, managing member, or sole proprietor
'You must also add a row for every stockholder or interest holder with a stake of 10% or more in the
business.
Finally, you must also add a row for every company or trust holding ownership in the business.
Showing0-0010
f— - " -
e e o e
P | e | 1 | P | P | |
oo QECTIOUY oom [, Mde [, Ousemse Mefoin g S e i
= G [
JI—
< >
[ cosoucea ]
SIGNING AUTHORITY
v

Select "Add a Row” to identify all owners, officers, and authorized employees who will have the authority
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OFFICER/OWNERSHIP INFORMATION

Select “Add a Row”to identiy each partner, general/imited partner, fficer. director,tustee,
manager, member, managing member, or sole proprietor.

You must also add a row for every stockholder or interest holder with a stake of 10% or more in
the business.

Finally, you must also add a row for every company or trust holding ownership in the business.
Removal Date (for (7) * Officer/Owner Classification: How are you submitting the

TTB use only): Personnel Questionnaire
Select- Information?:

First Name: Middie Name:

Personnel Employer Identification Number (EIN):
Questionnaire.
Tracking Number:

Titke: Tt i Other:

Listadditional tties (f  Company Name: Trust Name:
any):

~Percentage of Voting-  Dollar amount invested in Business to date: _ Financial Istitution: Name, City
Stock Interest: and state:

M

UGB S
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any):

~Percentage of Voting-
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State the source of
the investment:

Employer Identification Number (EIN):

Titke:

Company Name:

Dollar amount invested in Business to date:

How will Source of Funds
Documentation be Submitted?
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SIGNING AUTHORITY -

Select "Add a Row” to identify all owners, officers, and authorized employees who will have the authority
to sign and/or act on behalf of the business. Authority can be granted by title or by the individual's name;
however, at least one person must be authorized by name to serve as a key contact to TTB.

Please note that individuals listed in the Owner/Officer Information table must be listed in this Signing
Authority table as well if they are to have authority to act on behalf of the business

Showing 0-0.of

g oy
B B o e g e o s = e

oo - = " =0
forms BT sy [ Nome bame S ™! s Gy swe Eo NI R }
e contact rant Permits. t
S e g

No records found.

<
CIETIE T

POWER OF ATTORNEY INFORMATION

Select "Add a Row” to identify all others who have authority to sign or act on behalf of the business.
Typically these are consultants, accountants, or other non-employees.

Please be sure to include a row for anyone who will be subitting formulas or labels for TTB approval

Skip this section if it does not apply.

Showing 0-0.of
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descive’  Effeci %





image27.png
Cop 0~ @ O Accels Ciizen Access o @

e B itps /ot toninegon

Fie Edt View Favortes Tools Help
% [ OFR - Wiiing Resources ... 57 GPO Style Manusl 2016) B TT Sharepoint B TTBweb Home Page ) TTE InternetSte ) Web Posting Request - -

e
=T
st = &)
B o e g o R e
WorT/B  Name MName Name SUfx Address Gity State Coge Number Number Address 1Pe 3thorized - onor
5 = =
=
=
< >

CITI T

Step 2b

TRADE NAMES

Select "Add a Row” for each trade name you wish to use. Each trade name must be appropriately
registered. Learn more about general trade name rules.

Skip this section if it does not apply.

Showing 0-0.0f 0
RemowlDatefor 7, Trade  Whowilyoubebotting 1 cortty htthested rade name has boen registored
TiBuse) e Name  onsccountfor? ‘with my county (CA)orstate all sates)

No records found.
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<ackio optcaton package
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TRADE NAMES

Select "Add a Row’ for each trade name you wish to use. Each trade name must be appropriately
registered. Learn more about general trade name rules.

Skip this s

Removal Date (for TTB.

v
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Application for Original Entity

2 Key personnel Uplosd required Declare & eview
e names 3 documents # sckmowisdge s R s

Step 3: Upload required documents >>
indicatesarequred ield

Step3a

'REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following documents need to accompany your
application. Please edit the Method of Submission to tell us how you'll provide these documents:

« Documents you plan to upload: Mark as "Uploaded.” Learn more about the type of
information that should be included in each document.

« Documents already on file with TTB: Mark as "On File and Previously Approved by
B

Important: Please make any changes to the Method of Submission on your FINAL PASS through this
application, since previous edits wil be overwritten upon revisiting this page.

f no documents are listed i the table below, you are not required to upload any supporting documents
and can continue your application.

Showing 1-2 02

Pormit Ristry orTracking Number f o >
Fewith 18

[1  DocmentTye Comments  Method of Submision
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Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save Attachments'
button.

View, download, or print attachments by selecting the document name.
Attachment List

Files can be up to 16 MB n size. Larger documents should be separated and uploaded as multiple files if necassary.
PDF fil typo s proferred.

Name Document Type sz Date Action

No records found.

I
w - m
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Application for Original Entity

. o Meyperomnele  Upload required Dectare 5 view Appication
2tk mames documants # acknowisdge s R © pdage

Step 4:Declare & acknowledge >
iicates a reqied ild

Declaration

DECLARE AND ACKNOWLEDGE
By checking the box below, you declare under penalty of perjury that you have examined this application,
including accompanying statements, and it is true, correct, and complete to the best of your knowledge
and belief.

You may not commence or engage in the operations covered by this application until you have received
approval from the Director of the National Revenue Center.

1 dectare under panaites of perjury under the awsof the ]
United Satos of America, hat | have oxamind this
appication. Inciucing accompanying statements, and to the
bestof my knowlodg and bello, It s true, corfect, and
comploto: +

mmm— m





image32.png
° B nttps/pilot ttvonline gov/permitsonline/Cop/Cop O ~ @ O | [ Accels itzen Access ¥ ®
Fle Bt View Favories Tooks Help

% [ OFR - Wiiing Resources ... 57 GPO Style Manusl 2016) B TT Sharepoint B TTBweb Home Page ) TTE InternetSte ) Web Posting Request - -

‘Announcements Logged n a5 craeiHoover My Record Callecions 0] Repons(15)¥_ Account Management_Log out

“ i “

Application for Original Entity

1 2 Neypersoels  Uploadrequred |, Decares 5 Review & Applcation
abEnames documents Gmowiedge Pidkage

Step 5:Review

PrAS—
Sontmes w - m

ris . summaryof the nfomation you povided o s

Ed

ing Your Answers

Please review your answers below.

Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard, you will
need to start over.

Applictionfo Original ntity

Application Contact

Michasl D. Hoover
1310 G Street, NW. Box 12
Washington, DC, 20005
United States

Primary Phone:202-453.2135
Emit Address:MichaeL Hooverith.gov
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Step 3b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save Attachments
button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB n size. Larger documents should be separated and uploaded as multiple files if necassary.
PDF filotypo s proferred.

Name Document Type sz Date Action

No records found.

Declaration

DECLARE AND ACKNOWLEDGE

1 doctare undor ponattiesof pejury under tho ws of the  Yes.
Unitd States of America, that | have examined this

appication, Including accompanying statements, and to the
bost of my knowlodge and bote, It 1 true, correct, and
complate

Dectaration Date: 08/26/2019

«Backto Applcation Package
S ’ m
v
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Application for Manufacturer of Processed Tobacco.

+ Mangaddress 2 Gpaten 4 Uploadrequred 4 Decares

descrption docimants acimontedge 5 Review s

Step 2: Operation description >>

*inicates a rquird fikd

Step2a

PROCESSED TOBACCO INFO
The factory premises description for manufacturing processed tobacco should include any physical
location or building sed for: manufacturing and storing processed tobacco; storing materials,
equipment, and supplies related to or used in the manufacturing and storage of processed tobacco; and
carrying on activities in connection with the manufacturing and storage of processed tobacco. The
premises can consist of more than one building, or portions of buildings, which need not be contiguous
or located in the same city, town, village, or state.

Please include a diagram identifying each floor or floors, room or rooms, and each building. Identify each
building by using a separate street address or designation by letter, number, or any similar designation.

Doscribe the manufacturer of processad tobacco factory [T
promisas: *

DBA/OPERATING NAME
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DBA/OPERATING NAME 2
Doing Business As/ Operating Name: o)

REASON FOR THE APPLICATION

Now processod tobacco manufacturar: + oo

Out-or-state relocation: + oo

‘change of proprctorsnip - owarship: oo

‘Change of generat parterts: + oo

‘OWNER BACKGROUND INFORMATION

Has any Investor who has of will contibute moro than ten
porcont of the funds o the businoss, stocikholdor who holds:
More tnan tan percent of he Isued stock of 3 corporation,
Interest hoider who hoids more than tan percent Interest
olaing of 2 imitod Uabilky company, solo propriaor,or
any officr, diector, artner, membar, manager, of parson
of primary intarestinthe business aver been subject to or
are currently subjoct t 1ogal proceedings nvolving 3 foony
Violatin of any povision of Fodera crminal w roating to
t0bacco products, processed tobac, igarotta paper, of
cigarotta tbes?: +

1#yos ploasa proviae dotalls of each avent, Including dates
and reasons: +

Has any Investor who has of will contibute moro than ten
porcont of the funds o the businoss, stockholdor who hods:
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Has any Investor who has of will contibute moro than ten
porcent of the funds o the businoss, stocknoldor who holds © '+ = ~
More tnan tan percent of he Isued stock of 3 corporation,

Interest hoider who hoids more than tan percent Interest

olaing of 2 imitod Uabilky company, solo propriaor,or

any officr, director, artner, membar, manager, of parson

of prmary itorost in tho businoss avor boon convictad of 3

folony vilation of any provison of Federal of Stato criminal

taw roating o tobacco producs, processad tobacco,

Cigarette paper,or cigaretta tubes?- +

1£os, provide dotals of cach ovent, Inculing dates, piaces,
ana fnataspostion: +

'WATER QUALITY INFORMATION
Enter "Not Applicable” as needed

Lstany lquid waste that may bo roleasad into navigable
Waters such as ivers, canals, or akos: +

Provide beginning and ending cates for release: *

Doscribe how you wll monttor the quatiy ana
charactertstics ofthe discharge: *
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Step 2b A

ADDITIONAL PREMISES
List any additional premises where you will be:

« Manufacturing and storing processed tobacco.

« Storing materials, equipment, and supplies used in the manufacturing and storage of
processed tobacco,

« Carrying on activities in connection with the manufacturing and storage of processed
tobacco

In step 4 you will be required to provide a diagram of each additional location. Each diagram must include
the street address, city, state, and zip.

Showing 0-0or 0

Stsat Zip  tsthis locaton used a5 3 contral rpositoryfo records elated tothis
Address Gty e Coge  oparations

No records found.

CESIEa T T

'REQUEST FOR VARIANCE

Select "Add a Row” for each request to use an alternate method o procedure from any regulations. You
wil also need to upload a notice on company letterhead in step 4 that lists the variances requested and
the reason(s).

You can skip this section if it doesn't apply to you

Snowing 0.0
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ADDITIONAL PREMISES
List any additional premises where you will be:

« Manufacturing and storing processed tobacc
« Storing materials, equipment, and suppli in the manufacturing and

« Carrying on activities in on with the manufacturing and storage of
processed tobacc

In step 4 you will be required to provide a diagram of each additional location. Each diagram

must include the street address, city. state, and zip.

Street Addre city

v
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+ Carrying on activities in connection with the manufacturing and storage of processe

tobacco.

In step 4 you will be required to provide a diagram of each additional location. Each diagram must include
the street address, city, state, and zip.

Showing 0

Stsat
Address

Zip  tsthis locaton used a5 3 contral rpositoryfo records elated tothis

Gty Sate Cose  operationt

No records found.

IR T T

'REQUEST FOR VARIANCE

Select "Add a Row” for each request to use an alternate method or procedure from any regulations. You
will also need to upload a notice on company letterhead in step 4 that lits the variances requested and
the reason(s)

You can skip this section if it doesn't apply to you

Showing 0-0

Selocttypeofvriance, tematomathod, o Descriptionof Sttus for T8 Comments for TTBuse
procedure roquest el oy

No records found.
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'REGUEST FOR VARIANCE

Select "Add a Row" for each request to use an alternate meth
You wil also need to upload a notic
requested and the reason(s)

procedure from any regulatio
on company letterhead in step 4 that lists the variances

You can skip this section if it doesn't apply to you.
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'REGUEST FOR VARIANCE

Select "Add a Row" for each request to use an alternate meth
You wil also need to upload a notic
requested and the reason(s)
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Application for Manufacturer of Processed Tobacco.

2 Operation 5 Uploadrequired  Dectares

descrption docimants acimontedge 5 Review s

+ Maiing address

Step 3: Upload required documents >>
indicatesarequred ield

Step3a

'REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following documents need to accompany your
application. Please edit the Method of Submission to tell us how you'll provide these documents:

« Documents you plan to upload: Mark as "Uploaded.” Learn more about the type of
information that should be included in each document.

« Documents already on file with TTB: Mark as "On File and Previously Approved by
B

Important: Please make any changes to the Method of Submission on your FINAL PASS through this
application, since previous edits wil be overwritten upon revisiting this page.

f no documents are listed i the table below, you are not required to upload any supporting documents
and can continue your application.
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‘applcation. since previous edits il be overwriten Upon revisiting his page.

1o documents ar std i the table below you ae not required o uplosd any supporting documents
and can continue your ppiication
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Step 3b: Upload Required Documents

Upload atachments here. B sre tosave il ploads bfors laving this page singthe Save Atachments
button.

Vi, download, o print attachments by seecting the document rame.

Atachment st
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Applicaron for Manufacurrof Procesed Tobaceo.
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Step 4:Dectare 6 acknowledge>>

Declaration

By chcking the box below, you declare under penaltyof prjuy that you have examined tis application,
inclucing accompanying satements,and it s, corrct, and completa o the bes o your knowledge
and et

You may not commence or engage n the operations covered by this application unil you have rceived
approval from the Directorof the National Revenue Centr.

et e bl

Do+ B
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Editing Your Answers
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Step 3b: Upload Required Documents

Upload atachments here. B sre tosave il ploads bfors laving this page singthe Save Atachments
button.

Vi, download, o print attachments by seecting the document rame.
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Application for Manufacturer of Tobacco Products

Gperaton Ervionmental s Uplosdrequired g Declare
* Malingsdess 2 QECTES, # bond . 4 Wocomens S Snomiedge 07
Step 2: Operation description >>
* iccate  requied ikd

Step 2a
DBA/OPERATING NAME
Doing Business A/ Operating Name: ®
REASON FOR THE APPLICATION
New manufacture o tobacco products: * oo
Out.of-staterlocatior: * oo
‘Change o proprictorsip - owmersp: + @0
‘Crange of generat partnert: * oo
‘OWNER BACKGROUND INFORMATION
a5 any snarcholder with moro tan 10% voting stock, S0

v

‘ownr, genral partner, LLC member/manager, of
Corporata officar o diector aver been subject t0 or ara





image50.png
e I T e———

Fie Edt View Favortes Tools Help
% [7] OFR - Wiiing Resources ... 51 GPO Style Manusl 2016) B T Sharepoint B TTBweb Home Page ) TTE IntermetSte. B Web Posting Request -

£ - & ¢ || [ Accea Citizen Access

=}
(]

‘OWNER BACKGROUND INFORMATION

Has any shareholder with more than 10% Voting stock,sole
‘ownr, genral partner, LLC member/manager, of
Corporataofficar o diector aver been subject t0 or are
currently subject 0 egat proceodings Invoiving a folony
Violation of any provision of Faderal crminal aw rolaing to
t0bacco products, processod tobacco, Kgarotta paper, of
cigarotto tbes?: +

1#os, ploasa proviae dotals of each avent, Incuding aates |«
and reasons: +

Has any shareholder with more than 10% Voting stock,sole
‘ownr, genral partner, LLC member/manager, of
Corporata officar o diector aver been conictad of a felony
Violatin of any provision of Faderal crminal aw roting to
t0bacco products, processod tobacco, Kgarotta paper, of
cigarotto tubes?: +

1£0s, provide dotals of cach ovent, Incuding datos places,  x
ana fnataspostion: +

MANUFACTURER OPERATION INFO
Select the type(s) of tobacco product(s) you will be manufacturing.

f— o)
man g oo
[r— oo
E— 0@
crowng Tovces oo

Pipe Tobaceo: oo v
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TOBACCO PRODUCTS INFO.
The premises used by a manufacturer of tobacco products, also known as the factory, must be used
exclusively for manufacturing and storing tobacco products; storing materials, equipment, and supplies
usefulin the conduct of the business; and carrying on activities in connection with the business of the
manufacturer of tobacco products.

Describe the primary factory premises below. If the factory is comprised of more than one building, the
buildings o portions of buildings must be described by number, street, city (or town or village), and state.
Identify each building by a letter, number, or similar designation if each building is not identifiable by a
separate street address. For each building, describe the particular floor or floors, and room or rooms
comprising the factory, or indicate that the entire building comprises the factory. If your “cigar factory” is
located inside a retail store then you must identify which part of the store will be considered the "factory.
You must detail this in a diagram to show the layout of the factory premises, including the dimensions of
each area and the location of the rolling tables, humidor, storage area, counter area, retail area, any doors
or other openings between the factory and the retal store, etc. In step 4 you will need to upload a
diagram of the premises as well.

If any portions of the operation are conducted at a different location, you will identify and describe these
on the next page. The factory premises to be used by a manufacturer of tobacco products may consist of
more than one buiilding, or portions of buildings which do not need to be contiguous (connecting or
adjacent), but must be located in the same municipality.

Doscribe the factory pramises: +

S m
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Application for Manufacturer of Tobacco Products

© Malingaddress 2 Operation Envronmental s Upload required Dectare &
Maiting add assenption 3 bond info  ocuments S acknowisdge

Step 3: Environmental & bond info. >>
*inicates a rquird fikd

Step 3a

'WATER QUALITY INFORMATION
Enter "Not Applicable” as needed

Lstany lquid waste that may bo oleasod into navigable
Waters such as ivers, canals, or akos: +

Provide beginning and ending cates for release: *

Doscribe how you wll monttor the quatiy ana
charactertstics ofthe discharge: *
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Step 3b ~

NON-CONTIGUOUS LOCATIONS

If any part of your operation will take place at a location that is not adjacent to the premises location,
select "Add a Row for each additional location. The use of the non-contiguous location must be a
continuation of the operation at the primary premises. If it s a stand-alone operation you must submit a
separate application.

You can skip this section if it doesn't apply to you

Showing 0

Non-contiguous Description of Non- Driving disance rom the primary  Description ofproposed
Location Adoress contiguous Location pramiss n ) Operatonts

No records found.

CETI T

TOBACCO BOND
A bond is required with this application. Select "Add a Row” to provide your bond information. Learn more
about how much bond coverage you need.

You will be required to upload a corresponding TTB F 5200.29 Tobacco Bond on the next page.

Showing 0

Lstall  Effctive

ocatons
soct 1S f e .
Bong p Fiisatbond Fiiswnond Ttervond
o o Tusp T Tt iy T
Bona B, e e e =
snathe
coverige

foresch  approwat)
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otion st be s comtiuaton of the aparaton st tne pimar pramiees i san-alone
Operation you must submit a separate application.
You can skip this section if it doesn't apply to you.
Non-contiguous Location Address: Description of Non-contiguous (7) Driving distance from the primary.
Location premises(n miles)
Description ofproposed (3
Operationt
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ToBACGO BOND ~

A bond is required with this application. Select "Add a Row” to provide your bond information. Learn more
about how much bond coverage you need.

You will be required to upload a corresponding TTB F 5200.29 Tobacco Bond on the next page.

Showing 0-0 of

Lstall  Effctive
locations  dateof

Slect indar (mustbe  Amount  Select &z =
Bond type Tiotbond T Noterbond
=2 B BT = =2

bond rdthe  dstao ==

covrage TR

foresch  approwat)

No records found.

<
CETI T

CONSENT OF SURETY
If you are required to provide a bond and you will also use that bond to cover additional operations,
select "Add a Row for each reason you need to extend the terms of your bond. See a lst of examples that
will require a Change in Bond (Consent of Surety). NOTE: A TTB Form 5000.18, Change in Bond (Consent
of Surety), must be completed and uploaded later in this application.

You can skip this section if it doesn't apply to you

Showing 0-00f0

Ertrtherameat  JOUSTEIPS Emmewtdol GUTRINSE Ot s
the corporatesurety  “pcol amountofthebond.  change bond

No records found.

CITI T <
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TOBACCO BOND

Abond is required with this application. Select "Add a Row” to provide your bond information.

Learn more about

You will be required to upload a corresponding

~Bond kind:

Effective date of bond (must be
o or before date of TTB
approval:

Enter surety name:

Enter T-Note/bond - interest rate:

Enter T-Note/bond - issue date

Select type of bond:

Amount of bond (S):

Enter surety bond number:

Enter T-Note/bond - maturity date:

Enter execution date:

on the next page.

List alllocations covered under
this bond, and the coverage for
each:

Select bond category:

Enter T-Note/bond - CUSIP.
number:

Enter T-Note/bond - Par value:

0 ®

. M
B ¥ g
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CONSENT OF SURETY

If you are required to provide a bond and you will also use that bond to cover additional
operations, select "Add a Row’ for each reason you need to extend the terms of your bond. See
allst of examples that will require a Change in Bond (Consent of Surety). NOTE: A TTB Form
5000.18, Change in Bond (Consent of Surety), must be completed and uploaded later in this

Enter the total dollar amount of (7)
the bond Y

v
S0 oM e § W CESK R AR Bt
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CONSENT OF SURETY
If you are required to provide a bond and you will also use that bond to cover additional operations,
select "Add a Row for each reason you need to extend the terms of your bond. See a lst of examples that
will require a Change in Bond (Consent of Surety). NOTE: A TTB Form 5000.18, Change in Bond (Consent
of Surety), must be completed and uploaded later in this application.

You can skip this section if it doesn't apply to you

Showing 0
Erertbenameat  SSLCRIS Enermerlaotar SUSRSICRS O
the corporata surety. q amount ofthe bond

No records found.

CIE T T

'REQUEST FOR VARIANCE

Select "Add a Row” for each request to use an alternate method or procedure from any regulations. You
will also need to upload a notice on company letterhead in step 4 that lits the variances requested and
the reason(s)

You can skip this section if it doesn't apply to you

Showing 0-0 of

Selocttypeofvriance, tematomathod, o Descriptionof Sttus for T8 Comments for TTBuse
procedure roquest el oy

No records found.

CIETIE T T

I
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“ i “

Application for Manufacturer of Tobacco Products

. Operation 5 Environmentals , Upload required Dectare & eview
asscrption bond nfo  documents 5 acknowiedge o R 7

Step 4: Upload required documents >>
indicatesarequred ield

Step 4a

'REQUIRED DOCUMENT CHECKLIST

Based on the information you have given us, the following documents need to accompany your
application. Please edit the Method of Submission to tell us how you'll provide these documents:

« Documents you plan to upload: Mark as "Uploaded.” Learn more about the type of
information that should be included in each document.

« Documents already on file with TTB: Mark as "On File and Previously Approved by
B

Important: Please make any changes to the Method of Submission on your FINAL PASS through this
application, since previous edits wil be overwritten upon revisiting this page.

f no documents are listed i the table below, you are not required to upload any supporting documents
and can continue your application.

Showing 1-3 o 3

FIE - o Methodof Pormit. rgistry.notca o pplication >
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Showing 1.3 of 3 ~
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[ agam Uplosded Actions v
Lease Agrosment or Proot of .
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O somrom Uplosded Actions v

Step 4b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save Attachments'
button.

View, download, or print attachments by selecting the document name.
Attachment List

Files can be up to 16 MB n size. Larger documents should be separated and uploaded as multiple files if necassary.
PDF fil typo s proferred.

Name Document Type sz Date Action

No records found.

P
w - m
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'REQUIRED DOCUMENT CHECKLIST

mpany your
documents:

* Documents you plan to upload
information that should be included in each document.

* Documents already on file with TTB: Mark as "On File and Previously Approvec
by TTB."

Important: Please make any changes to the Method of Submission on your FINAL PASS through
this application, since previous edits will be overwritten upon revisiting this page.

If no documents are listed in the table belc are not required to upload any supporting
documents and can continue

ument Type: Comments: Method of Submission:

tice, or application
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Application for Manufacturer of Tobacco Products

L 2 s Envionmentals , Uplosdrequied g Declred 6 Review 7 Application
bond nfo documents acinowedge package

Step 5:Declare & acknowledge >>
iicates a reqied ild

Declaration

DECLARE AND ACKNOWLEDGE
By checking the box below, you declare under penalty of perjury that you have examined this application,
including accompanying statements, and it is true, correct, and complete to the best of your knowledge
and belief.

You may not commence or engage in the operations covered by this application until you have received
approval from the Director of the National Revenue Center.

1 dectare under panaites of perjury under the awsof the ]
United Satos of America, hat | have oxamind this
appication. Inciucing accompanying statements, and to the
bestof my knowlodg and bello, It s true, corfect, and
comploto: +

mmm— m
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“ i “

Application for Manufacturer of Tobacco Products

i 2 s Ervionmentals |, Uploadrequied g Declred 6 Review 7 Application
bond nfo docoments acinowedge package

Step 6:Review

PrAS—
Sontmes w - m

ris . summaryof the nfomation you povided o s

Ed

ing Your Answers

Please review your answers below.

Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard, you will
need to start over.

Applicationfor Manufactrer of Tobaceo Products

Application Contact

Michasl D. Hoover
1310 G Street, NW. Box 12
Washington, DC, 20005
United States

Primary Phone:202-453.2135
Emit Address:MichaeL Hooverith.gov
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Step 4b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save Attachments'
button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB n size. Larger documents should be separated and uploaded as multiple files if necassary.
PDF fil typo s proferred.

Name Document Type sz Date Action

No records found.

Declaration

DECLARE AND ACKNOWLEDGE

1 doctare undor ponattiesof pejury under tho ws of the  Yes.
Unitd States of America, that | have examined this

appication, Including accompanying statements, and to the
bost of my knowlodge and batle, It 1 true, correct, and
complate

Dectaration Date: 08/26/2019

«Backto Applcation Package
S ’ m
v
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Application for Tobacco Export Warehouse

4 Maiing address Operation Envronmental s Upload required Dectare &
Mating add 2 GEienphon 3 Lond nfo  ocuments 5 acinowiadge s |7

Step 2: Operation description >>
indicatesarequred ield

Step2a

DBA/OPERATING NAME

Doing Business As/ Operating Name: @

By checking ths box | certiy that the Doing Business As/
‘Operating Name lsted above has boen regitered with my
county o sate If applcabie: *

REASON FOR THE APPLICATION

New tobacco export warenouse: * o

‘OWNER BACKGROUND INFORMATION

Has any Investor who has of will contibute moro than ten
porcent of the funds o the businoss, stockholdor who holds
moro than tan pefcant of heIsued stock of a corporation,
Interest hoider who hoids more than tan percent Iterest
olaing of 2 imitod Uabilky company, sola propriaor, o





image66.png
=}
(]

£ - & ¢ || [ Accea Citizen Access

e I T e———

Fie Edt View Favortes Tools Help
% [7] OFR - Wiiing Resources ... 51 GPO Style Manusl 2016) B T Sharepoint B TTBweb Home Page ) TTE IntermetSte. B Web Posting Request -

REASON FOR THE APPLICATION ~

New tobacco export warenouse: * o

‘OWNER BACKGROUND INFORMATION

Has any Investor who has of will contibute moro than ten
porcent of the funds o tho businoss, tockholdor who olds
More tnan tan percent of he Isued stock of 3 corporation,
Interest hoider who hoids more than tan percent Iterest
olaing of 2 imitod Uabilky company, sola propriaor, o

any officr, diector, artner, membar, manager, of parson

of primary intarestinthe business aver been subject to or

are currently subjoct t 1ogal proceedings nvolving 3 foony
Violatin of any povision of Fodera crminal w roating to
t0bacco products, processod tobacco, Kgarotta paper, of
cigarotto tubes?: +

1#os, ploase proviae dotals of each avent, Incuding aates |«
and reasons: +

Has any Investor who has of will contibute moro than ten
porcont of the funds o the businoss, stocikholdor who holds:
More tnan tan percent of he Isued stock of 3 corporation,
Interest hoider who hoids more than tan percent Interest
olaing of 2 imitod Uabilky company, solo propriaor, o
any officer, diector, artnes, member, manager, of parson
of prmary itorost in tho businoss avor boon convictad of 3
folony vilation of any provison of Federal of Stato criminal
taw roating o tobacco producs, processad tobacco,
Cigarette paper,or cigaretta tubes?- +

1£0s, provide dotals of cach ovent, Incucing datos places,  x
ana fnataispostion: +

EXPORTER OPERATION INFORMATION v
Select the type(s) of tobacco products you will be exporting.
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Has any Investor who has of will contibute moro than ten
porcont of the funds o the businoss, stocikholdor who holds:
More tnan tan percent of he Isued stock of 3 corporation,
Interest hoider who hoids more than tan percent Interest
olaing of 2 imitod Uabilky company, solo propriaor, o
any officer, diector, artnes, member, manager, of parson
of prmary itorost in tho businoss avor boon convictad of 3
folony vilation of any provison of Federal of Stato criminal
taw roating o tobacco producs, processad tobacco,
Cigarette paper,or cigaretta tubes?- +

1£0s, provide dotals of cach ovent, Incucing datos places,  x
ana fnataispostion: +

EXPORTER OPERATION INFORMATION
Select the type(s) of tobacco products you will be exporting.

Cigarotos: o
cigars o
Other tobacco producs: e
processea Tobcco: e

EXPORT WAREHOUSE INFO

Doscribe the export warehousa premisas: » [OE,

P
w - m
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Application for Tobacco Export Warehouse

© Malingaddress 2 Operation Envronmental s Upload required Dectare &
Maiting add assenption 3 bond info  ocuments S acknowisdge

Step 3: Environmental & bond info. >>
*inicates a rquird fikd

Step 3a

NON-CONTIGUOUS LOCATIONS

If any part of your operation will take place at a location that is not adjacent to the premises location,
select "Add a Row for each additional location. The use of the non-contiguous location must be a
continuation of the operation at the primary premises. If it s a stand-alone operation you must submit a
separate application.

You can skip this section if it doesn't apply to you

Showing 0-00f 0

Non-contiguous Description of Non- Driving distance romthe primary  Description of roposed
Location Address contguous Location premies inmis) Operatonts)

No records found.

T T

TOBACCO BOND

A bond is required with this application. Select "Add a Row” to provide your bond information. Learn more
about how much bond coverage you need.
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Step 3: Environmental & bond info. >>

*inicates a rquird fikd

Step3a

NON-CONTIGUOUS LOCATIONS

If any part of your operation will take place at a location that is not adjacent to the premises location,
select "Add a Row for each additional location. The use of the non-contiguous location must be a
continuation of the operation at the primary premises. If it s a stand-alone operation you must submit a
separate application.

You can skip this section if it doesn't apply to you

Showing 0

Non-contiguous Description of Non- Driving distance rom the primary  Description ofproposed
Location Address contguous Location premies inmis) Operatonts)

No records found.

T T

TOBACCO BOND
A bond is required with this application. Select "Add a Row” to provide your bond information. Learn more
about how much bond coverage you need.

You will be required to upload a corresponding TTB F 5200.29 Tobacco Bond on the next page.

Showing 0

Emer  Enter Enter Enter .
susty  TNotlond TNotebond T Note/bond

bond  -CUSP  -imtwest  -matity T jetelbond TNt
mimber mumber  rate e

H
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Application for Tobacco Export Warehouse

i 2 s Ervionmentals |, Uploadrequied g Declred 6 Review 7 Application
bond nfo docoments acinowedge package

Step 6:Review

PrAS—
Sontmes w - m

ris . summaryof the nfomation you povided o s

Ed

ing Your Answers

Please review your answers below.

Please note that you will not be able to edit the answers you gave on the first page of the application wizard
because this information was used to build your application package. If you made a mistake in the wizard, you will
need to start over.

Applictionfor Tobsco ExportWarhouse

Application Contact

Michasl D. Hoover
1310 G Street, NW. Box 12
Washington, DC, 20005
United States

Primary Phone:202-453.2135
Emit Address:MichaeL Hooverith.gov
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Step 4b: Upload Required Documents

Upload attachments here. Be sure to save all uploads before leaving this page using the 'Save Attachments'
button.

View, download, or print attachments by selecting the document name.

Attachment List

Files can be up to 16 MB n size. Larger documents should be separated and uploaded as multiple files if necassary.
PDF fil typo s proferred.

Name Document Type sz Date Action

No records found.

Declaration

DECLARE AND ACKNOWLEDGE

1 doctare undor ponattiesof pejury under tho ws of the  Yes.
Unitd States of America, that | have examined this

appication, Including accompanying statements, and to the
bost of my knowlodge and batle, It 1 true, correct, and
complate

Dectaration Date: 08/26/2019

«Backto Applcation Package
S ’ m
v
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New Applications Wizard

Determine

Appication Pay cash bond it Submission
appications 3 4 s

2 Revew peckage applcable Confirmation

Step 3: Application package

Based on the information you have provided, your application package consiss of the applications) shown below. Seloct “Start”
to bagin each application.

‘Once all applications are in "Ready to submit (edit)” status, you may select the "Submit application package”
button. After submitting the application package, you will no longer be able to change any of the information.

Plasse complete the following appications:
‘Application for Manufacturar of Processed Tobacco

Ready to submit (edit)
‘ApPication for Manufacturar of Tobacco Products 12-3456759 / TTE, nc.

‘Appiication for Origina Entity 12-3456769 / TTE, Inc.

Ready to submit (edit)
‘Application for Tobacco Export Warehousa 12 3456789/ TS, In.

‘Appication for Tobacco Importor 12-3456789 /T, Inc

Ready to submit (edit)

] '
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Submission Confirmation

“The racking number(s) for your application()are displayed below: you can iew what you submitted by Selecting
the tracking number. You wil recaive an email confimation of your SUbISSion(s) with nstructions for viewing the.
status of each appication s i goos through the TTB raview process.

@ Congratutatons! You have successflly submitted your applicationss) to TTB.

1310 G ST NW Washington DC 20005

19CAP-00000507

2019-up-
000060

20190w-
00220

2010-rp-
00170

2010
00100

Entity Application, Personnel Questionnaires, and Access Requests

soms-er-
“oiero
There are new items in your Inbox.
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Permits Online is TTB fee, secure elactronic system where you can applyfor the permits,
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- Get started by iewing our tutorial
- Seeallonlinehelp.
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