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| myTTB

Welcome

Welcome to myTTB

Please take a few minutes to complete setting up your myTTB profile. The information you provide will create a custom dashboard suited
to your specific needs.

Account Information

2 3

TTB Contact Information Dashboard Setup

o of 3 Account Information
Disabled fields are auto-filled using your login infarmation and cannot be changed within myTTB. If you need to make changes to
this information, update it directly in your identity verification application {|D.me).

First name

Last name

Account email

Company (optional)

Position title (optional)
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Fqureshi
Sticky Note
Upon logging in to myTTB for the first time, the user will be asked to provide additional information, some of which may be carried over from the identity provider (Login.gov for initial launch)
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e of 3 TTB Contact Information

This information will ONLY be used to contact you for TTB-specific communications. This does not impact your account
information with your identity verification application.

Contact emall

email@address.com

Phone

I'would like to receive additional TTB communications and
updates.

| would like to help TTB gather feedback and test system
improvements to make this experience better.

Previous
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Sticky Note
Additional contact information
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Welcome to myTTB

Please take a few minutes to complete setting up your myTTB profile. The information you provide will create a custom dashboard suited
to your specific needs.

Account Infermation TTB Contact Information Dashboard Setup

o of 3 Dashboard Setup

Please tell us more about your role and/or commeadity. Select the topic(s) you would like to see on your custom dashboard. These
items can be changed at any time through the Dashboard Management page.

Special Roles

Third Party Professional (Power of Attorney)
Foreign Producer

Alcohol Imperter / Wholesale

Commodities

Beer and Malt Beverages
Wine

Distilled Spirits
Non-beverage/Industrial

Tobacco

Firearms/Ammunition @

helpful is this page?
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Sticky Note
This section asks for what the user is interested in doing in myTTB, where the responses will determine what they see on their myTTB dashboard. For example, if they select "Foreign Producer," they will see the Foreign Producer module on their dashboard.
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myTTE Dashboard

©® Welcome to your dashboard

All areas of myTTB are available through the navigation on this page. You may also view and edit your profile.

Foreign Producer

Register companies, authorize users,
and allocate products.

My Profile

Review and edit your myTTB user
profile including account and contact
information.
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Fqureshi
Sticky Note
This is their myTTB Dashboard. Clicking the Foreign Producer button will take them to the Foreign Producer module.
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Dashboard Foreign Producer

myTTB Dashboard : Foreign Producer

Tasks

@ Register a foreign producer

Complete foreign producer registration enline to generate your TTB Foreign Producer Entity 1D.

@ Make assignment(s) to U.S. importers

Assign U.S. tax benefits to U.S. importers by product, tax benefit category, and guantity.

@ Authorize additional users

Add additional users who can make assignments for your business.

Foreign Producer Registration

Click "New registration” to register a foreign producer for the first time, or "authorized user code” to link your myTTB account to a
registered foreign producer account from which you have received an invitation.

| New registration

| Authorized User Code

Assignments

Please register a Foreign Producer or enter an authorized user code to enable assignments.

Add assignments

How helpful is this page? @
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Sticky Note
This is what the Foreign Producer module landing page will look like the first time a user comes to it without any registrations associated to them. The only options here are to register a Foreign Producer with TTB or enter an Authorized User Code to associate them with an already registered Foreign Producer
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myTTB Dashboard * Foreign Producer - Registration

Foreign Producer Registration

Use this online form to register a foreign alcohol producer with TTB. Once registered, you will receive your TTB Foreign Producer ID that
can be provided to your U.S. importers and you will be able to assign U.S. tax benefits to importers.

If you have questions, please contact us online.

Registration Submission

All fields are mandatory unless stated otherwise.

Foreign Producer Information

What is your relationship to the Foreign Producer?

@ | am an owner, officer, or employee of this foreign producer with authority to make binding commitments on behalf of this
foreign producer.

| am not an owner, officer, or employee of this foreign producer, but | have been autherized by this foreign producer to act on
its behalf.

Foreign Producer Company Name

Country

| ~ ‘

Company address Line 1
Street address or PO. Box

Company address Line 2 (optional)

Apt, suite, unit, building, floor, etc

City

State/Province/Region (optional)

Zip/Postal Code (eptional)

Foreign Producer - Contact

Provide contact information for an ewner, officer, or employee of the foreign producer who can communicate with TTB regarding
this registration and any U.S. tax benefits assignments.


Fqureshi
Sticky Note
This is the Foreign Producer Registration screen. It will include the next few pages.

Fqureshi
Sticky Note
Here, we ask for information about the Foreign Producer company itself. We also ask if the user is an owner/officer/employee of the company or is an agent acting on the company's behalf


Foreign Producer - Contact

Provide contact information for an owner, officer, or employee of the foreign producer who can communicate with TTB regarding
this registration and any U.S. tax benefits assignments.

Use myTTB contact information
First Name

Last Name

Title

Phone

Email

email@address.com

A notification email will be sent to this address after
submitting your registration.

FDAFFR IDs

Enter each of the U.S. Food and Drug Administration (FDA) Food Facility Registration (FFR) number(s) that you have obtained frem
FDA prior to importing your distilled spirits, wine, or beer into the United States. If you do not have an FDA FFR because your
products are further manufactured or processed (including packaging) by another fareign facility before shipment to the United
States, contact your U.S. importer(s) or the other facility for that facility's FFR.

FDA FFR ID Details -

U.S. law requires that the U.S. Food and Drug Administration (FDA) be given prior notice of all beverage alcohal imported
into the United States and that foreign food facilities register with FDA and obtain a Food Facility Registration (FFR)
number. For more information, see Registration of Food Facilities and Other Submissions | FDA.

TTB will verify the FDA FFRs on this registration with other U.S. government agencies.

I Industrial alcohol is imported for nonbeverage purposes and is not regulated as “food” by FDA.

My products do not require any U.S. FDA FFR because | produce only industrial alcohol.

FDA FFRID

Add FDA FFRID



Fqureshi
Sticky Note
Here, we ask for contact information for the owner/officer/employee that will serve as the point of contact between the company and TTB. If the user entering this information is going to serve as the point of contact, they can check the box that says "Use myTTB contact information," which will copy over the contact information they provided upon myTTB registration

Fqureshi
Sticky Note
Here, we ask the user to provide one or more FDA FFR Ids, with verbiage above explaining what an FDA FFR ID is and why we are asking for it


Add Owner

Please provide the following information for any individual or entity that owns
10% or more of the foreign producer being registered. An individual or entity that
owns 10% or more of the foreign producer being registered is referred to as an
“owner.”

Type of owner

‘ -Select -

Country

Address Line 1

Address Line 2 (optional)

City

State/Province/Region (optional)

Zip/Postal Code (optienal)

Ext. (optional)



Fqureshi
Sticky Note
On the page below this, there is a button to "Add Owner" as part of the Foreign Producer registration screen. When that button is clicked, this screen pops up, asking the user to provide information for each owner that has a 10% or more ownership in the company


Add FDA FFRID

Foreign Producer Ownership

When foreign producers are related through common ownership to other foreign or U.S. producers, U.S. law may limit the tax
benefits that each foreign producer can assign.

If the individuals or entities that have an ownership interest of 10% or more in the Foreign Producer also have an ownership

interest in other foreign or U.S. distilled spirits operations, wineries, or breweries using or assigning U.S. tax benefits, please

provide information for any individual or entity that owns 10% or more of the foreign producer being registered.

| certify that the individuals or entities that own 10% or more of the Foreign Producer do not also have an ownership interest
in (1) any distilled spirits operation, winery, or brewery in the United States, or (2) any distilled spirits operation, winery, or
brewery outside of the United States that has assigned or will assign U.S. tax benefits this calendar year.

Attestation

| have autherity to provide and edit this foreign producer’s TTB registration information, designate additional persons who are
also authorized by the foreign producer to act on the foreign producer’s behalf or cancel the designations of authorized
persons, and make assignments of U.S. tax benefits. Upon request, | will provide TTB proof of my ownership of this foreign
producer or position within this foreign producer as well as proof of my authority to make binding commitments on its behalf.

| declare under penalties of perjury under the laws of the United States of America that this information is true, correct, and
complete to the best of my knowledge and belief.

| acknowledge that, if | have provided erroneous or fraudulent information through this module, TTB may revoke eligibility of

this Foreign Producer to assign U.S. tax benefits to U.S. importers.

| consent to receive electronic service of any notice from TTB concerning the foreign producer’s eligibility to assign U.S. tax

benefits.

Submit registration
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Fqureshi
Sticky Note
This is the button that when clicked, will result in the pop up in the previous page

Fqureshi
Sticky Note
Here, we ask the user to make several attestations before they are able to submit the registration
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Internal User Dashboard - Foreign Producer - Assighments

Assignments to U.S. Importers

Company Name (TTB-FP-45AB2X7)

Registered Foreign Producers may assign quantity-limited U.S. tax benefits to U.S. importers each calendar year. Importers will file tax
refund claims with TTB based on the tax benefits assigned to them.

Make your assignments on this page. Assignments de not autematically renew each calendar year. If you have guestions, please contact us
online.

Add Assignments

All fields are mandatory unless stated otherwise.

Importer Assignment

Before making assignments, obtain the TTB importer permit numbers or reference numbers that your U.S. importers will use to
impert your products and claim any assigned U.5. tax benefits. Select “Validate” to confirm that you have entered this number
correctly.

View All Assignments -

Permit/Ref
Calendar Year - Product 3 Quantity Assigned B 4 rmitfreterence E] Importer 3
No data available in table
Rows per page: 5 v Showing 0 to 0 of 0 entries

Export ~

| do not have a valid TTB Importer Permit Mumber

TTB Importer Permit Number
CA-1-12345

TTB Reference Number
MSA-12345

Under U.S. law: +

You may only assign U.S. tax benefits to an importer with a valid TTB permit number or reference number.


Fqureshi
Sticky Note
This is the screen where the user may assign benefits to Importers

Fqureshi
Sticky Note
Here, the user will enter a TTB Importer Permit Number, or in the case the Importer does not have a Permit Number, they would enter the TTB Reference Number assigned to the Importer


Under U.S. law: -

Each foreign distilled spirits operation can assign:

« $2.70 per proof gallon tax rate on the first 100,000 proof gallons imported, and
* $13.34 per proof gallon tax rate on the next 22,130,000 proof gallons imported.

Each foreign wine producer can assign:

.

$1 tax credit per wine gallon on the first 30,000 wine gallons of wine imported (or 6.2 cent credit per wine gallon for
wine classified as “hard cider”),

.

90 cent tax credit on the next 100,000 wine gallons imported (or 5.6 cent credit for hard cider), and

.

653.5 cent tax credit on the next 620,000 wine gallons imported (or 3.3 cent credit for hard cider).
Each foreign brewer can assign:
= $16 per barrel tax rate on the first 6,000,000 beer barrels.

When foreign producers are related through common ewnership to other foreign or U.S. producers, U.S. law may limit the
tax benefits that each foreign producer can assign. It is the foreign producer’s responsibility to ensure that it does not
assign benefits in excess of the quantities allowed.

You may make assignments for this calendar year.
Beginning on October 1, you may make assignments for
the next calendar year.

Calendar year

-Select- v
Contact your importer if you do not know whether your
products are classified as distilled spirits, wine, or beer
far U.S. tax purposes, or if you do not know whether
your wine is classified as “hard cider”

Product

| -Select- ol ‘
U.S. tax benefit to be assigned

| -Select- ol ‘

Quantity to be assigned

Attestation

| certify that this Foreign Producer has authorized me to make this assignment on behalf of this Foreign Producer. | will
provide proof of my authority to TTB upon request.

| certify that | am not assigning benefits in excess of the guantities allowed.

| acknowledge that my ability to make this assignment may be limited by laws that restrict the quantities of U.S. tax benefits
that may be assigned by foreign and U.S. distilled spirits operations, wineries, and breweries under common ownership.

I declare under penalties of perjury under the laws of the United States of America that this information is true, correct, and


Fqureshi
Sticky Note
This section is where the user will enter the assignment information


products are classified as distilled spirits, wine, or beer
far U.S. tax purposes, or if you do not know whether
your wine is classified as “hard cider.”

Product

|-Selecl- ol ‘

U.S. tax benefit to be assigned

|-Selecl- ol ‘

Quantity to be assigned

Attestation

| certify that this Foreign Producer has authorized me to make this assignment on behalf of this Foreign Producer. | will
provide proof of my authority to TTB upon request.

| certify that | am not assigning benefits in excess of the quantities allowed.

| acknowledge that my ability to make this assignment may be limited by laws that restrict the quantities of U.S. tax benefits
that may be assigned by foreign and U.S. distilled spirits operations, wineries, and breweries under common ownership.

I declare under penalties of perjury under the laws of the United States of America that this information is true, correct, and
complete to the best of my knowledge and belief.

| acknowledge that, if | have provided erroneous or fraudulent information through this module, TTB may revoke this Foreign
Producer’s eligibility to assign U.S. tax benefits to U.S. importers.

Ganeel
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Fqureshi
Sticky Note
Similar to the Registration screen, the user has to make several attestations before saving each assignment
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Authorized Users

Company Name (TTB-FP-45AB2X7)

Authorized users in a "user” role can add assignments of U.S. tax benefits on behalf of this foreign producer and update the foreign
producer's registration information. Authorized users in a "manager” role can make U.S. tax benefit assignments, update registration
information, add users to the account in either a "user” or "manager” role, and remove existing users.

Add/Edit User

All fields are mandatory unless stated otherwise.

User Information

Role

€

-select role -

First name

Last name

Email

email@address.com

Confirm email
L

email@address.com

Authorized Users

Role Name Email Status

How helptul is this page? @


Fqureshi
Sticky Note
This page is where the user can add additional users to act on behalf of the Foreign Producer. There are two roles that a User can be aligned to - Manager or User. By default, the user who initially registers the Foreign Producer gets a Manager role. This user can then add additional users and select what role they get. A User role can do everything in the Foreign Producer module except manage/add users. Only Managers can add/manage users.

Fqureshi
Sticky Note
Upon adding a user, the email address specified here will get a unique Authorized User Code. That user would then need to register with myTTB if not already done so, and then enter that code on the Foreign Producer landing page (see below screen)


Authorized User Code

If you have been invited to link your myTTB account to a different registered
foreign producer account, enter the access code sent to your email.

Authorized user code
12345678-abcd-1234-abcd-1234567890ab

B | have autherity to act for this foreign producer and to receive and respond to
communications from TTB. | will provide proof of my authority to TTB upon
request.

B | consent to receive electronic service of any notice from TTB concerning the
foreign producer’s eligibility to assign U.S. tax benefits.



Fqureshi
Sticky Note
This is where a user adds the Authorized User Code if a Manager had added them as a user to act on behalf of a Foreign Producer
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Tasks

G) Register a foreign producer

Complete foreign producer registration online to generate your TTB Foreign Producer Entity ID.

@ Make assignment(s) to U.S. importers

Assign U.S. tax benefits to U.S. importers by product, tax benefit category, and quantity.

@ Authorize additional users

Add additional users who can make assignments for your business.

Foreign Producer Registration

Click "Mew registration” to register a foreign producer for the first time, or "authorized user code” to link your myTTB account to a
registered foreign producer account from which you have received an invitation.

| New registration Authorized User Code

Company Name (TTB-FP-45AB2X7)

Company name

Company Name (TTB-FP-45AB2X7) 3 ‘

Ownership
Owner Type - Name El Unique Identifier Type 2 Unique Identifier 2
Rows per page: 5 w 1-1of1

Export »

Update Registration

Assignments

Calendar Year - Product H Quantity Assigned H Permit/Reference # % Importer %


Fqureshi
Sticky Note
Once a Foreign Producer is registered with TTB, all areas of the Foreign Producer module are made available from this landing page. From here, the user can manage the registration information, ownership information, assignments, or authorized users


Foreign Producer Registration

Click "Mew registration” to register a foreign producer for the first time, or "authorized user code” to link your myTTB account to a
registered foreign producer account from which you have received an invitation.

New registration Authorized User Code

Company Name (TTB-FP-45AB2X7)

Company name

Company Name (TTB-FP-45AB2X7)

<3

Ownership
Owner Type - Name El Unigue Identifier Type El Unique Identifier El
Rows per page: 5 ~ 1-10f1 < b3
Export »

Update Registration

Assignments
Calendar Year - Product - Quantity Assigned 3 Permit/Reference # + Importer &
~
Rows per page: 5 v 1-1of1 '3 »
Export w
Authorized Users
Role - Name ] Email £ Status s
Rows per page: 5§ ~ 1-1of1 < >
Export v

Add/Edit Authorized Users






