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The NTPS Screener is a web-based survey, the purpose of which is to collect basic information about the school, confirm the eligibility of the school in the NTPS, and establish a point of contact at the school (a “survey coordinator”) for subsequent NTPS data collection operations.

The NTPS Respondent Portal is a web-based interface, the purpose of which is to allow schools to:
· Submit their Teacher Listing Form (TLF) electronically, either by verifying a pre-populated list of teachers, uploading an Excel file, or entering teacher information manually;
· Update school contact information, including the principal and survey coordinator’s names and e-mail addresses;
· Check the status of each questionnaire assigned to the school;
· Request replacement paper questionnaires; and
· Access a resource center to learn about the NTPS and/or get ideas for how to encourage participation within the school.

Screenshots of the study homepages and several other pages in the websites are provided as examples throughout this document.
[bookmark: _Toc23332336]NTPS Screener and Portal Shared Pages
[bookmark: _Toc23332337]Item: Login
The Screener and Portal login pages are identical with the exception of the instrument name in the banner and the welcome text; the full block of PRA language appears on both pages. The top portion of the Screener login page and the full Portal login page are below, demonstrating the only places they differ.
[image: ]
[image: ]
Item: PIN
The Screener and Portal PIN pages are similar, with slight wording differences. Images of both pages are below.
[image: ]

[image: ]


Item: Recovery
If the respondent attempts to re-enter the Screener or Portal instrument and does not know their PIN, (s)he may reset the PIN by answering the security question set upon initial login. The Screener and Portal Recovery pages are similar, with slight wording differences. Images of both pages are below.

[image: ]
[image: ]


If the respondent answers the security question correctly, (s)he is given a new PIN. The Screener and Portal pages are identical, with the exception of the instrument name in the banner.
[image: ]

[bookmark: _Toc23332363]Item: Accessibility
Accessibility is a modal pop-up that will appear over whichever page the respondent was on when (s)he clicked on the “Accessibility” link located on the bottom of the webpage.
[image: ]




[bookmark: _Toc382915711]The link (“accessibility web pages”) brings the user to: http://www.adobe.com/accessibility/products/acrobat.html and the user sees this: 


[image: ]

[bookmark: _Toc382915712][bookmark: _Toc23332364]

Item: Security
Security is a modal pop-up that will appear over whichever page the respondent was on when (s)he clicked on the “Security” link located on the bottom of the webpage. 
[image: ]

[bookmark: _Toc23332365]Item: Contact Us
Contact Us is a modal pop-up that will appear over whichever page the respondent was on when (s)he clicked on “Contact Us” in the menu bar. 
[image: ]



[bookmark: _Toc23332340]Screener
Screener Interview Page 1: Verify Name and Physical Address
All respondents receive this screen after first login; however, the content of the screen varies depending on the school’s grade level. 

The following school levels receive the question screen below: 
· public primary, middle, and high schools; 
· private elementary and secondary schools.

[image: C:\Users\thoma440\AppData\Local\Temp\SNAGHTML15d3ae4.PNG]
NOTE: School name, principal name and e-mail address, and address fields are pre-filled with the sampled school’s information.

Skip pattern:
If respondent answers “Yes,” then (s)he is directed to Screener Interview Page 3 (Verify School Type).
If respondent answers “No,” then (s)he is directed to Screener Interview Page 2 (Verify Mailing Address).


The following school levels receive the question screen below: 
· public combined grade-level schools; 
· private combined grade-level.
Note that the Yes/No question on this page differs from that in the previous screenshot.
[image: ]
NOTE: School name, principal name and e-mail address, and address fields are pre-filled with the sampled school’s information.



If the respondent answers “No,” then the mailing address question appears on the page as shown below.
[image: ]

Skip pattern:
If respondent answers “Yes” to the first question, then (s)he is directed to Screener Interview Page 8 (Separate School Information).
If respondent answers “No” to the first question and “Yes” to the second question, then (s)he is directed to Screener Interview Page 3 (Verify School Type).
If respondent answers “No” to both the first and second questions, then (s)he is directed to Screener Interview Page 2 (Verify Mailing Address).




[bookmark: _Toc23332341]Screener Interview Page 2: Verify Mailing Address
A respondent accesses this page only if (s)he selected “No” (the address provided is not also the mailing address) on Screener Interview Page 1.
[image: ]
NOTE: Name and address fields are pre-filled with the sampled school’s information; however, only the address fields (not school name) can be edited on this page.

Skip pattern:
Respondent is directed to Screener Interview Page 3 (Verify School Type).


[bookmark: _Toc23332342]Screener Interview Page 3: Verify School Type
All respondents receive this screen, except for combined grade-level schools (public or private) with multiple schools located on the campus, as identified in the Yes/No item for combined grade-level schools on Screener interview Page 1.
[image: ]
NOTE: [SCHOOL NAME] and [SCHOOL TYPE] are pre-filled with the sampled school’s information. If the respondent changed the school name on Screener Interview Page 1, the change will be reflected on this page.

Skip pattern:
If respondent answers “Yes,” then (s)he is directed to Screener Interview Page 6 (Verify Grade Range).
If respondent answers “No,” then (s)he is directed to Screener Interview Page 4 (School Type).



[bookmark: _Toc23332343]Screener Interview Page 4: School Type
A respondent accesses this page only if (s)he marked “No” (indicating that the school type on file is not correct) on Screener Interview Page 3.
[image: ]

NOTE: [SCHOOL NAME] is pre-filled with the sampled school’s information. If the respondent changed the school name on Screener Interview Page 1, the change will be reflected on this page.
The respondent can select only one school type option on this page. The purpose of this question is to confirm whether schools are eligible (in scope) for NTPS. 

Skip pattern:
If school type is expected to be PUBLIC and respondent chooses:
· “Public School” or “Bureau of Indian Education School,” then (s)he is directed to Screener Interview Page 6 (Grade Range).
· “Charter School,” then (s)he is directed to Screener Interview Page 5 (Charter School). 
· “Private School” or “Home School,” then (s)he is directed to Screener Interview Page 10 (Out of Scope). 
If school type is expected to be PRIVATE and respondent chooses:  
· “Private School,” then (s)he is directed to Screener Interview Page 6 (Grade Range).
· “Charter,” then (s)he is directed to Screener Interview Page 5 (Charter School).
· “Public School,” “Home School,” or “Bureau of Indian Education,” then (s)he is directed to Screener Interview Page 10 (Out of Scope).
If school type is expected to be CHARTER and respondent chooses: 
· “Public School” or “Bureau of Indian Education School,” then (s)he is directed to Screener Interview Page 6 (Grade Range).
· “Charter,” then (s)he is directed to Screener Interview Page 5 (Charter School). 
· “Private School” or “Home School,” then (s)he is directed to Screener Interview Page 10 (Out of Scope).
If school type is expected to be BUREAU OF INDIAN EDUCATION and respondent chooses:
· “Bureau of Indian Education School” or “Public School,” then (s)he is directed to Screener Interview Page 6 (Grade Range).
· “Charter,” then (s)he is directed to Screener Interview Page 5 (Charter School). 
· “Private School” or “Home School,” then (s)he is directed to Screener Interview Page 10 (Out of Scope).
[bookmark: _Toc23332344]Screener Interview Page 5: Charter School
A respondent accesses this page only if (s)he selected “Charter School” as the school type on Screener Interview Page 4.
[image: ]

Skip pattern:
If school type is expected to be PUBLIC, CHARTER, or BUREAU OF INDIAN EDUCATION and respondent answers “Yes” then (s)he is directed to Screener Interview Page 6 (Grade Range).
If school type is expected to be PRIVATE and respondent answers “Yes,” then (s)he is directed to Screener Interview Page 10 (Out of Scope). 
If respondent answers “No,” then (s)he is directed back to Screener Interview Page 4 (School Type).



[bookmark: _Toc23332345]Screener Interview Page 6: Grade Range
All respondents receive this screen, except for combined grade-level schools with multiple schools located on the campus and schools that were deemed out of scope for the NTPS based on their responses to Screener Interview Page 4 (School Type) and/or Screener Interview Page 5 (Charter School).
[image: ]
NOTE: Low grade [LG] and high grade [HG] are pre-filled with the sampled school’s information.

If the respondent answers “No,” indicating that the grade range on file is incorrect, questions asking for the lowest and highest grades offered at the school appear on the page.
[image: ]

The dropdown selections for lowest and highest grades offered at the school include the following: Daycare, Prekindergarten, Kindergarten, 01, 02, 03, 04, 05, 06, 07, 08, 09, 10, 11, 12, and Ungraded.



Skip pattern:
If the respondent indicated that the grades on file are correct by marking “Yes” to the first question, then (s)he is directed to Screener Interview Page 9 (Survey Coordinator Contact Information). 

If the respondent indicated that the grades on file are incorrect by answering “No” to the first question and indicates that both the lowest and highest grades offered are Daycare, Prekindergarten, Kindergarten, or Ungraded, then (s)he is directed to Screener Interview Page 7 (Ungraded School). 

Otherwise, if the respondent indicates that the school offers any of grades 01-12, then (s)he is directed to Screener Interview Page 9 (Survey Coordinator Contact Information).
[bookmark: _Toc23332346]
Screener Interview Page 7: Ungraded School
A respondent accesses this page only if (s)he indicated that the grades on file are incorrect by marking “No” to the first question on Screener Interview Page 6 and indicated that the lowest and highest grades offered are Daycare, Prekindergarten, Kindergarten, or Ungraded. These are schools that have indicated that they are ungraded only and do not offer any of grades 1 through 12. One of the goals of the NTPS Screener is to identify those sampled schools that do not offer any of grades 1-12 (is all ungraded or early childhood only), which are out of scope for NTPS.

[image: C:\Users\thoma440\AppData\Local\Temp\SNAGHTML107470c.PNG]
Skip pattern:
If the respondent chooses “Yes,” then (s)he is directed to Screener Interview Page 9 (Survey Coordinator Contact Information). 
If the respondent chooses any of the “No” responses, then (s)he is directed to Screener Interview Page 10 (Out of Scope). 



[bookmark: _Toc23332347]Screener Interview Page 8: Separate School Information
A respondent accesses this page only if (s)he indicated that there is more than one school located at this campus on Screener Interview Page 1.
[image: ]
NOTE: City, state, and ZIP Code are pre-filled with the sampled school’s information, but may be edited on this page. The dropdown selections for lowest and highest grades offered at the school include the following: Daycare, Prekindergarten, Kindergarten, 01, 02, 03, 04, 05, 06, 07, 08, 09, 10, 11, 12, and Ungraded.

If the respondent clicks on “Add Another School,” a second set of identical fields appear. The respondent can enter information for up to three schools.

Skip pattern:
If the respondent clicks on “Next,” then (s)he is directed to Screener Interview Page 11 (Separate School Thank You). 
If the respondent clicks on “Previous,” then (s)he is directed back to Screener Interview Page 1 (Verify Name and Physical Address). 




[bookmark: _Toc23332348]Screener Interview Page 9: Survey Coordinator Contact Information
In scope respondents whose school is either not combined grade-level schools or are combined grade-level schools with only one school on the campus receive this screen. 
[image: C:\Users\thoma440\AppData\Local\Temp\SNAGHTML130d25c.PNG]

NOTE: Name and e-mail are required fields; the respondent cannot advance to the next instrument screen without entering information into both of these fields.

Skip pattern:
Respondent is directed to Screener Interview Page 12 (End of Screener Interview).


[bookmark: _Toc23332349]Screener Interview Page 10: Out of Scope
Respondent only accesses this page if the answers to the questions on Screener Interview Pages 4 (school type), 5 (charter school), or 7 (ungraded school) indicate that the school is out of scope for NTPS.

[image: ]
[bookmark: _Toc23332350]Screener Interview Page 11: Separate School Thank You
Respondent only accesses this page if (s)he enters information for separate schools that share the campus.
[image: ] 

[bookmark: _Toc23332351]Screener Interview Page 12: End of Screener Interview
Respondent accesses this page if (s)he completed the interview successfully (i.e., was not out of scope).

[image: C:\Users\thoma440\AppData\Local\Temp\SNAGHTML1126ec2.PNG]
Skip pattern:
· Clicking the “Visit NTPS Website” directs the respondent to https://nces.ed.gov/surveys/ntps/



Screener Interview: Frequently Asked Questions
Frequently Asked Questions is a modal pop-up. Clicking on one of the questions takes the respondent to that section of the modal. “Go back to FAQ list” is a link that returns the respondent to the top of the modal.
[image: ]
[image: ]
[image: ]





[bookmark: _Toc23332352]NTPS Respondent Portal
Item: Main Menu
The following image is screenshot of the Respondent Portal main menu (seen immediately after login) before teachers are sampled for the survey. 
[image: ]


The following image is a mock-up of the Respondent Portal main menu after teachers have been sampled for the survey. 
[image: C:\Users\thoma440\AppData\Local\Temp\SNAGHTML19006ad.PNG]

Item: Questionnaire Status
The following image is a screenshot of the questionnaire status page before the Teacher Listing Form has been completed.
[image: ]


The following image is a screenshot of the questionnaire status page after teachers have been sampled for the survey. 
[image: ]


Item: Request Questionnaire
Request Questionnaire is a modal pop-up. The modal text varies based on the questionnaire requested (i.e., the questionnaire name is included in the modal pop-up). The image below is for a Teacher Listing Form request.
[image: ]

Item: Edit Teacher Information
Edit Teacher Information is a modal pop-up. 
[image: ]




Item: Update Contact Information
[image: ]



Item: Resources
[image: ]
[bookmark: _Toc23332353]

Item: Encourage Participation
Encourage Participation is a modal pop-up that will appear over the Resources page. 
[image: ]
[image: ]

[bookmark: _Toc23332354]Item: Spotlight on Data
Spotlight on Data is a modal pop-up that will appear over the Resources page. 
[image: ]

[bookmark: _Toc23332358]

Item: Frequently Asked Questions
Frequently Asked Questions is a modal pop-up that will appear over the Resources page. The complete text for the Frequently Asked Questions modal is provided below the image. A “Go back to FAQ list” link is provided below the response to each question; this link returns the respondent to the top of the modal.
[image: ]

[bookmark: _Toc23332359]
Text:
This is a list of frequently asked questions and their responses that you can refer to if you would like additional information about the National Teacher and Principal Survey.
What is the purpose of the NTPS?
How are the NTPS data used?
Why is my school’s participation important?
How long will it take to complete a NTPS questionnaire?
Will my school’s and individual staff members’ data remain confidential?
Who authorizes this survey?
Who can answer general questions regarding this survey?

What is the purpose of the NTPS? 
The purpose of the NTPS is to provide policymakers and researchers with relevant and timely data on the characteristics and conditions of America’s public and private schools as well as the professionals who work in them. The data collected permit detailed analyses of the characteristics of schools, principals, teachers, and students. The data also link the NTPS components, which enables researchers to examine the relationships among these elements of the education system. For example, researchers can study teacher attrition using information not only provided by teachers, but also from their principals or school heads. The NTPS has been designed with input from state and local education agencies, school administrators, teachers, education policymakers, and researchers through the numerous organizations representing these various data providers and data users. For more information about the NTPS, please visit our website at http://nces.ed.gov/surveys/ntps.

How are the NTPS data used? 
The data from the NTPS are used by Congress, the U.S. Department of Education, state education agencies, public school districts, and education research organizations to: 
1. Evaluate the effects of school workplace conditions, salaries, and training opportunities on the educational work force; 
2. Assess school staffing practices and personnel policies; 
3. Aid in the Department of Education’s program planning in the areas of teaching shortage incentives, teaching policies, and teacher education. 

Why is my participation important?
This survey is a primary source of information about what is happening in K–12 schools across the United States from the perspective of administrators and teachers. Only a small percentage of schools are selected to participate; therefore, your school is important for the success of this survey.

How long will it take to complete a NTPS questionnaire?
While the surveys will vary in length, each questionnaire will take approximately 15 to 40 minutes to complete. 

Will my school’s and individual staff members’ data remain confidential?
Yes, both the U.S. Department of Education and the U.S. Census Bureau follow strict procedures to protect the confidentiality of study participants. All of the information you provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). In addition, your responses to the survey questions will not be shared with any of your school staff or administration. Participation is voluntary, but responses are necessary to make the results of this study accurate and timely.
Who authorizes this survey? 
The National Center for Education Statistics (NCES), within the U.S. Department of Education, is authorized to conduct this survey by the Education Sciences Reform Act of 2002 (ESRA, 20 U.S.C. § 9543). The Office of Management and Budget (OMB) approved this survey. The OMB control number is 1850-0598 and the approval expiration date is 03/31/2023.  

Who can answer general questions regarding this survey? 
Please contact the U.S. Census Bureau at 1-888-595-1338 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). At any other time, please leave a message and someone will return your call as soon as possible. The U.S. Census Bureau is also available to answer your questions via e-mail at ntps@census.gov. 


										[Close button]


Item: Endorsers	
Endorsers is a modal pop-up that will appear over the Resources page. Endorsements have not yet been solicited; therefore, the text is currently a place-holder.
[image: ]



[bookmark: _Toc382915710]

[bookmark: _Toc23332367]NTPS Respondent Portal – Teacher Listing Form (TLF)
[bookmark: _Toc23332368]TLF Page: Teacher Listing Form Instructions
The Teacher Listing Form Instructions are accessible by clicking “Click here for detailed instructions” on the Upload page or by clicking “Click here for important information about the other staff that may teach at this school…” on the Summary page. 
[image: ]
[image: ]
TLF Page: Provide a TLF  
Respondents in schools that do not have a pre-populated Teacher Listing Form are given two options to complete their Teacher Listing Form, as shown below.
[image: ]
When the respondent clicks “Click here for detailed instructions,” the Teacher Listing Form instructions modal pop-up opens on the screen. When the respondent clicks the button for Option 1: File Upload, (s)he is directed to the File Upload page. When the respondent clicks the button for Option 2: Data Entry, (s)he is directed to the Summary page.



TLF Page: File Upload
[image: ]
When the respondent clicks “Click here to Download the Excel Template,” the Excel template is as follows:
[image: ]

Once the respondent has uploaded a file using the “Browse” and “Upload file” buttons, the file is listed in the box on the page, as shown below. Respondents who use the template may either review or submit their Teacher Listing Form from this page. Respondents who click “Review the Teacher Listing Form” are directed to the Summary page. Respondents who do not use the template are able to submit their Teacher Listing Form by clicking on “Submit the Teacher Listing Form”, but cannot review it. 

Submit Only
[image: ]

Review or Submit
[image: ]
Clicking on “I’d like to submit my Teacher Listing Form using another method” directs the respondent to the Summary page.


TLF Page: Summary
Respondents in schools with a pre-populated Teacher Listing Form are asked to review and confirm the pre-populated list. When they enter the Summary page, they receive the following modal pop-up over the Summary page shown below: 
[image: ]

[image: ]

If the respondent clicks “Click here for important information about the other staff that may teach at this school…” link, the Teacher Listing Form Instructions modal pop-up is shown.

The formatting of the teacher rows changes as the respondent confirms or deletes teachers, as shown below:
[image: ]

Clicking on the “Add Teacher” button opens the following modal pop-up:
[image: ]


Clicking on the “Edit Teacher” button opens the following modal pop-up:
[image: ]
Clicking on the “?” next to Status in the table header opens the following modal pop-up:
[image: ]
Respondents in schools without a pre-populated list are able to enter their teacher information onto the Summary page:
[image: ]
Clicking on the “Upload an Excel File” directs the respondent to the Upload File page. If they have entered teacher information, they receive the following warning message:
[image: ]



TLF Page: TLF Contact
[image: ]


TLF Page: Thank You
[image: ]
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(For the purposes of this survey, a 'school" is an institution or part of an institution that has one or more teachers who provide instruction to students, has
students in one o more of grades 1-12 (or the ungraded equivalent), and has its own principal/administrator if it shares a building with another school or
institution.)

O Yes
0 No

Is this address also the MAILING address?

O Yes
O No

OMB No.: 1850-0598

Accessibility | Security
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The mailing address information that we have on file for your school is provided below. Please update anything that is not correct.

School Name: ‘ ‘

Mailing Address 1: ‘ ‘

Mailing Address 2: ‘ ‘
—
Mailing ZIP Code: C]

OMB No.: 1850-0508
OMB Expiration Date:
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Is [SCHOOL NAME] a [SCHOOL TYPE] school?

O Yes
O No

OMB No.: 1850-0508
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What type of school is [SCHOOL NAME]?

O Public School

O Private School

O Charter School

O Home School

O Bureau of Indian Education School

OMB No.: 1850-0508
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Accessibility | Security




image18.png
National Teacher and Principal Survey United States*

NTPS Screener s Census

2020-21 School Year e— Bureau

FAQs Contact Us Save and Continue Later

You have indicated that your school is a charter school. Please verify that your school meets our definition of a charter school
(A charter school is a public school that, in accordance with an enabling state statute, has been granted a charter exempting it from selected state or
local rules and regulations. A charter school may be a newly created school or it may previously have been a public school or private school.)

O Yes, we are a charter school.
O No, we are not a charter school.

OMB No.: 1850-0508
OMB Expiration Date:

Accessibility | Security




image19.png
National Teacher and Principal Survey United States*

NTPS Screener s Census

2020-21 School Year e— Bureau

Continue La

Our records indicate that your school offers grades [LG] to [HG]. Is this correct?

O Yes
O No
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Our records indicate that your school offers grades [LG] to [HG]. Is this correct?

O Yes
o No

What is the lowest grade offered at this school?

Select One

What is the highest grade offered at this school?

Select One

OMB No.: 1850-0508
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Does this school provide instruction for any children between the ages of 6 and 18?

O Yes

O No, daycare only

O No, school s only Pre-K

O No, school s only Kindergarten

O No, school is Pre-K and Kindergarten

O No, school i post secondary or adult education

OMB No.: 1850-0508
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Please enter the name, address, grade range, and phone number for the schools that share the campus. We will use this information to determine where to
‘mail the NTPS questionnaires.

School Name: ‘

Principal Name: ‘

Principal E-mail: ‘

Grade Range: Select one v|| Selectone v

Street Address: ‘

City: ANY TOWN
State: Florida v
ZIP Code: 99997

Add Another School

OMB No.: 1850-0508
OMB Expiration Date:
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d Continue Later

FAQs Contact Us Save

Data collection for the National Teacher and Principal Survey (NTPS) will begin in September. At that time, your school will receive the
necessary materials to complete three related surveys - a Principal Questionnaire, a School Questionnaire, and a Teacher Listing Form.

A “survey coordinator” is a school staff member who can easily m contact with survey respondents in your school. Please designate

yourself or another staff member as the survey coordinator by providing contact information in the fields below.

Name:
Job Title: © Principal or school head

© Assistant principal or other administrator

O Administrative or executive assistant

O Secretary, receptionist, or other office staff

O Other - please specify ﬂ‘ ‘
Email:

Please provide the following information:
Start date for teaching staff for the 2020-21 school year:

End date for teaching staff for the 2020-21 school year:

< Previous

OMB No.: 1850-0508 Accessibility | Security,
OMB Expiration Date:
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Thank you for responding to our request for the National Teacher and Principal Survey. Based on the answers that you have submitted, your school is
ineligible for this survey.

OMB No.: 1850-0598 Accessibility | Security
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7.
FAQs Contact Us

Thank you for your assistance with the NTPS Screener Survey.

Our staff will review your responses and will be in contact with one of the schools on your campus within the coming weeks regarding the next steps for that
school's participation in the NTPS.

OMB No.: 1850-0508 Accessibility | Security,
OMB Expiration Date:
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You have successfully completed the NTPS Screener Survey. Thank you!

September. At that time, your school will receive the

beg

Data collection for the National Teacher and Principal Survey (NTPS)
necessary materials to complete three related surveys:

e Teacher Listing Form
e School Questionnaire

e Principal Questionnaire

To lear more about this survey and to access reports from earlier collections, please visit the National Teacher and Principal Survey (NTPS)

website on the Department of Education’s website.

OMB No.: 1850-0508
OMB Expiration Date:

Accessibility | Security
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Frequently Asked Questions

This s a list of frequently asked questions and their responses
that you can refer to if you would like additional information about
the National Teacher and Principal Survey (NTPS) Screener.

What is the purpose of the NTPS Screener?
How long does it take to complete the NTPS Screener?
What are the next steps for the NTPS?

What are the duties of the *survey coordinator”?

What is the NTPS?

How are the NTPS data used?

Why is my schools participation important?

Who authorizes this survey?

What is the purpose of the NTPS Screener?
The purpose of the NTPS Screener is to gather basic information
‘about your school to determine its eligibility for the survey and to
establish a "survey coordinator® at your school. A "survey
coordinator” is a school staff member who can easily maintain
contact with survey respondents in your school and help to make
the survey a success.

Go back to FAQ list

How long does it take to complete the NTPS Screener?
The NTPS Screener will take approximately 5 minutes to
complete.

Go back to FAQ list

What are the next steps for the NTPS?
Data collection for the National Teacher and Principal Survey
(NTPS) will begin in September. At that time, your school will
receive the necessary materials to complete three related
surveys:

+ Principal Questionnaire
+  school Questionnaire
+ Teacher Listing Form (TLF)

Go back to FAQ list
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What are the duties of the 'survey coordinator'?
‘The duties of the survey coordinator include completing or
distributing materials to the appropriate individuals for their
completion of a Teacher Listing Form and School Questionnaire,
distributing materials to the school principal for the completion of
the Principal Questionnaire, distributing materials to sampled
teachers for their completion of the Teacher Questionnaire, and
following up with the applicable school staff as needed.

Go back to FAQ list

What is the NTPS?
The NTPS is a system of related questionnaires that provides
policymakers and researchers with relevant and timely data on
the characteristics and conditions of America's public, charter,
and private K-12 schools and the professionals who work in them
The data collected permit detailed analyses of the characteristics
of schools, principals, teachers, and students. The data also link
the NTPS components, which enable researchers to examine the
relationships among these elements of the education system. For
‘example, researchers can study teacher attrition using
information not only provided by teachers, but also from their
principals.

The NTPS has been designed with input from state and local
education agencies, school administrators, teachers, education
policymakers, and researchers through the numerous
organizations representing these various data providers and data
users. For more information about the NTPS, please visit our
website at http://nces.ed gov/surveys/ntps.

Go back to FAQ list

How are the NTPS data used?
The data from the NTPS are used by Congress, the U.S.
Department of Education, state education agencies, public school
districts, and education research organizations to

1. Evaluate the effects of school workplace conditions,
salaries, and training opportunities on the educational
workforce;

2. Assess school staffing practices and personnel policies;
and

3. Aid in the Department of Education's program planning in
the areas of teacher shortage, teaching policies, and
teacher education.

Go back to FAQ list
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> MainMenu  Teacher Listing Form  Contact Us

Welcome to the National Teacher and Principal Survey (NTPS) Respondent Portal.

Start Teacher

Please complete your Teacher Listing Form electronically el

You can use the NTPS Respondent Portal to:

Check the status of your school's questionnaires
Request paper versions of your school's
questionnaires

Questionnaire
Status >>

Update Contact

Update your school's contact information
Information >>

. Access
Access important NTPS resources

Resources >>

OMB No.: 1850-0598
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Welcome to the National Teacher and Principal Survey (NTPS) Respondent Portal.
You can use the NTPS Respondent Portal to:

Check the status of your school's questionnaires
Request paper versions of your school's que:
Correct selected teachers' information

Update Contact
Update your school's contact information Information

Acc
urce:

Access important NTPS resources

OMB No.- 1850-0598 Accessibility | Security
OMB Expiration Date:
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Questionnaire Status

Your school's questionnaires are listed in the table below. You may use the table to check the status of your school's
questionnaires and request paper questionnaires.

Questionnaire Status Date Request Paper Questionnaire
Teacher Listing Form Not received (@}
Principal Questionnaire Not received 0
School Questionnaire Not received @]

OMB No.: 1850-0598
OMB Expiration Date:

Accessibility | Security
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Your school's questionnaires are listed in the table below. You may use the table to check the status of your school's questionnaires, request paper
questionnaires, and correct selected teachers' information.

Questionnaire Status Date
Teacher Listing Form Received 1/7/2019
Principal Questionnaire Not received O
School Questionnaire Received 1/11/2019
Teacher Questionnaire - DAVID DOE « Edit [ | Not received @]
Teacher Questionnaire - MELISSA E. MOE «# Edit | | Received 3/8/2019
Teacher Questionnaire - DANIEL DOE # Edit | | Not received @]
Teacher Questionnaire - ANDREW ROE # Edit | | Not received @]
Teacher Questionnaire - ETHAN NOE & Edit [ | Ineligible 4/17/2019
Teacher Questionnaire - THOMAS MOE & Edit [ | Ineligible 5/7/2019
Teacher Questionnaire - PATRICIA POE «# Edit | | Received 5/14/2019

OMB No.: 1850-0508
OMB Expiration Date:

Accessibility | Security





image33.png
You 130001 request  paper TeachrLsing For. You wilecen 1 the shoolaess
spproxmately o weeks





image34.png
Edit Teachers Info

s NOT ety 3 eschr 4 chac plss colue o 16885951338 o el st

] ]





image35.png
National Teacher and Principal Survey Cunited States*

NTPS Respondent Portal ensus

2020-21 School Year e— BT

Please make any corrections to your school's contact information below.

School Name: IDAHO HIGH SCHOOL 1
Principal Name: SCHOOL PRINCIPAL/ADMINISTRATOR
Principal Email: PRINCIPAL@SCHOOL.EDU

NTPS Survey Coordinator E-mail: | SURVEY.CORR@SCHOOL.EDU

Mailing Address 1: 100 ANY STREET

NTPS Survey Coordinator Name: | SURVEY COORDINATOR ‘

Mailing Address 2:

Mailing City: ANY CITY

Mailing State:

Mailing ZIP Code:

OMB No.: 18500598
OMB Expiration Date:

Accessibility | Security
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Contact Us

National Teacher and Principal Survey (NTPS) Resources

Encourage Participation
Access ideas and sample e-mail text to encourage Encourage
participation from school staff. Participation >>

Spotlight on Data

View interesting facts and figures from previous surveys. Spotlight
on Data >>

Frequently Asked Questions

Read answers to Frequently Asked Questions (FAQs) about the Frequently Asked
NTPS. Questions >>
Endorsers

See alist of associations and organizations that endorse the
508 Endorsers >>

OMB No.: 1850-0598
OMB Expiration Date:

Accessibility | Security
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This Survey Has Been Endorsed By:
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acher Listing Form (TLF) Instructions

Include the following full- and part-time staff on your Teacher Listing Form:

+ Regular classroom teachers
= Chemistry, English, math, physical education, history, etc.

- Special education teachers.
- Teach special education classes 1o students with disabilites.

- General elementary teachers

+ Career, technical, or vocational education teachers

+ Teaching principals, teaching guidance counselors, teaching ibrarians, teaching school nurses
= Include any staff members who teach at least one reqularly scheduled class per week.

+ Teachers of ungraded students

« Itinerant, co-op, traveling, and satellite teachers
- Teach at more than one school and may OR may not be supervised by someone at your

school

* Current long-term substitute teachers
- Currently filing the role of a regular teacher for 4 or more continuous weeks.

- Other teachers who teach students in any of grades K-12

Exclude the following staff from your Teacher Listing Form:

« Prekindergarten teachers who teach ONLY prekindergarten students
+ Adult education and postsecondary teachers

* Short-term substitute teachers

* Student teachers

- Daycare aides

« Teacher aides

+ Librarians who teach ONLY library skills or how to use the library

Subject Matter Taught

The subject categories are:
- Special education
+ General elementary
- Teach self-contained classes in any of grades K~8, e, teach the same class of students al o
most of the day, unless they teach special education students, in which case see the category
above,
- Team-teaching, e, two or more teachers collaborate in teaching multiple subjects to the same
class of students.
- Include kindergarten teachers.
* Math
- For example, accounting, algebra, calculus, geometry, statistics, or trigonometry.
* Science
- For example, anatomy and physiology, biology, chemistry, earth or environmental science, or

physics.
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« English/Language arts
- For example, English, lterature, or reading
- Social studies
- For example, civics, geography, or history.
* Vocational/Technical
- For example, keyboarding, business, agricultural lie skills, family or consumer economics, and
any other vocational or technical classes.
* Other
- For example, art, business, English as a second language (ESL), foreign language, health, music,
physical education, or theatre arts/drama.

Close
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NTPS Respondent Portal
2020-21 School Year

Contact Us

Provide the following information for each teacher in this school:
* Teacher's Name
* Teacher's School E-mail Address
* Subject(s) Taught

Click here for detailed instructions

United States”

Census

em—Bureay

Option 1: File Upload

Use an Excel File template to enter information for
each teacher in this school.

Continue to File Upload >>

OMB No.: 1850-0598
OMB Expiration Date:

OR

Option 2: Data Entry

Enter the information for each teacher in this
school into a table.

Accessibility

gout

Security
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Main Menu Contact Us

Complete your Teacher Listing Form using an Excel Template

Step 1: Click here to read Teacher Listing Form instructions.

Step 2: Click here to Download the Excel Template.

Step 3: Enter the information for teachers at your school into the Excel Template.
Step 4: Save the completed Excel file to your computer.

Step 5: Click on the “Browse” button to select the file to upload.

Step 6: Click on the “Upload file” button.

Select File to Upload

No file chosen
Upload file

No files have been uploaded.

I'd like to submit my Teacher Listing Form using another method.

OMB No.: 1850-0598

Accessibility | Security
OMB Expiration Date:
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1 NTPS TEACHER LISTING FORM FOR THE 2020-21 SCHOOL YEAR
2 Please refer to the "Teacher Listing Form Instructions” link for instructions on compiling your list.
3 ‘Subject Matter Taught _[second Subject Matter Taugh]
a Please enter the numeric code for the appropriate response |
B 1: Special education 1: Special education
6 General elementary [2: General elementary
7 Teacher's Name 3: Math [3: Math

Teacher's E-mail Address
B l4: Science |4: Science
) 5: English/Language arts _|s: English/Language arts
10 |6: Social studies |6: Social studies
1 7: Vocational/Technical 7: Vocational/Technical
12 First Middle Initial Last Suffix 8: Gther {e.g., art, music, etc,)[8: Other (e.g., art, music, etc.)
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Select File to Upload

[arovse L

Upload Replacement File

[Filename Date Time Status Action
[Excel_file.xIsx 10-21-2019 12:00:48 PM UPLOADED Delete

Submit the Teacher Listing Form

OMB No.: 1850-0508

Accessibility | Security
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Select File to Upload

[arovse L

Upload Replacement File

[Filename Date Time Status Action
[Excel_file.xIsx 10-21-2019 1 :59 PM DELETED
|TLF_Excel_Template_NTPS1_10-3-19.xls 10-21-2019 12:01:59 PM UPLOADED Delete

Review the Teacher Listing Form UL  Submit the Teacher Listing Form

OMB No.: 1850-0508
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ingForm  ContactUs Save and Continue Later

Review and Confirm Teacher Information for the 2020-21 School Year

‘The teacher information for your school was obtained from a publicly-available source and is presented in the table below. Please review the information for
EACH teacher to ensure that it s accurate and complete.

I the teacher's information is correct, cick on the check-mark icon to confirm the teacher's information.
* I the teacher's information is not correct,click on the pencilicon to edit the teacher's name, e-mail address, and/or subject(s) taught.
 Ifthe person isted is not a teacher atths school this school year, cick on the trash can icon to delete the teacher from the st

* I teachers are missing from the lst, cick the *Add Teacher” button.

When you are finished, click on "Submit.

10 teachers per page v/ Filter by subject ~ Filter by status =

JoHN ¢ DoE JOHN.C.DOE@SCHOOL EDU Matn == "
susaN D FOE SUSAN.D.FOE@SCHOOL EDU Science NestsReven aEe
JASON oe JASON.GOE@SCHOOL EDU English/Language Arts (eSS REE) “[-]=
MELISSA G JOE MELISSA G.JOE@SCHOOL EDU C——= u
KVLE H KOE KYLEHKOE@SCHOOLEDU Vocational/Technical  (HesGaRESH) 1=
AMANDA LoE AMANDA LOE@SCHOOLEDU Other ==Y n
coov MoE CODY.MOE@SCHOOLEDU Special Education ——— B
EmILY K NoE EMILY K NOE@SCHOOLEDU General Elementary  (estaRi) “[-]=
EMMA L POE EMMALPOE@SCHOOLEDU Matn NostsRevien
JOSHUA M ROE UR JOSHUAMROE@SCHOOLEDU Science NestsReven ae

‘Showing teachers 1-10 0f 180 +Add Teach

Number of Teachers
Complete: 0

Needs Review: 180
Deleted: 0

OME No: 18500558

Accessibilty | Security
OMB Expiration Date:
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Add Teacher

Enter the teacher's information below. Click *Add Teacher” once you have completed the entry.

First Name:

Middle Initial

Last Name:

suffix:

Teacher E-mail Address: ‘

Subject(s) Taught (O Special Education
(Select all that apply) () General Elementary
O Math
O Science
(O English/Language Arts
O social Studies
O Vocational/Technical
O other
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Edit Teacher Information

Please correct the teacher's information below, then click "Edit Teacher.”
First Name: AMANDA
Middle Initial

Last Name:

suffix:

Teacher E-mail Address: ‘ AMANDA.LOE@SCHOOL.EDU

Subject(s) Taught (O Special Education
(Select all that apply) () General Elementary
O Math
O Science
(O English/Language Arts
O social Studies
O Vocational/Technical
Other
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Teacher Status

Ifateacher row has a (HesdaReE status:
Please review the teacher's information o ensure that it s accurate and complete.

It ateacher row has a G status:
“This teacher's information is correct and is ready to be submitted as part of your school’s teacher it

Ateachers status becomes Complete when:

+ The teacher was added directly using this form, or
« The teacher's information was edited.

1f you notice a problem with a teacher's informeation while their status is Complete, ciick [[tall and then click

12 teacher has a (ZHD) status:

“This teacher was marked for deletion and will not be included with your teacher list when you submit

i s o by ity ey et toou sttt [
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Main Menu Contact Us Save and Continue Later

Enter Teacher Information Upload an Excel File

Click here for important information about the other staff that may teach at this school (e.g. itinerant teachers, substitute teachers, librarians, principals).

Click "Add Teacher" to enter the information for each teacher in your school into the table below. Once you have completed your teacher list, click on Submit.

10 teachers per page v Filter by subject ~ ‘ ‘ Filter by status ‘ +Add Teacher

Teacher Name

Ml Lastil uffix Teacher 14 ject(s) taught

Showing teachers 0-0 of 0 + Add Teacher

Number of Teachers
Complete: 0

Needs Review: 0
Deleted: 0
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Main Menu

cher Listing Form Contact Us

Contact Information

Please provide your name, title, e-mail address and work telephone number in case we have follow-up questions about any of your responses.

E-mail Address: ‘ ‘

Name:

Title:

Work Telephone Number: H H ‘ Ext. ‘ ‘

How much time did it take to complete your teacher list, not counting interruptions?

D minutes to complete the teacher list
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Thank you for your participation!

This is official confirmation that as of Monday, February 10, 2020, 16:04:09, your teacher information has been received by the U.S. Census Bureau. This
information will be used to select a sample of teachers to complete the NTPS Teacher Questionnaire. Survey invitations for the selected teachers will be
‘mailed to your school in about one month. The survey invitation will also be e-mailed to selected teachers for whom an e-mail address was provided.

Please remind the appropriate staff to complete the Principal Questionnaire and the School Questionnaire. You can check on the status of your school's
questionnaires on the Main Menu. You may also log in at a later time to check on the status of your school's questionnaires.
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Welcome to the 2020-21 National Teacher and Principal Survey (NTPS) Screener

— Enter the 8-digit User ID provided in the e-mail and letter that we sent you.

User ID: :]

Im not a robot

gin

E-mail us: ntps@census.gov
Call us: 1-888-595-1338

“The National Center for Education Statistics (NCES), within the U S. Department of Education, conducts NTPS as authorized by the Education Sciences Reform Act of 2002 (ESRA 2002, 20 US.C.
§9543). Al of the information you provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except s required by law (20
USC.§95732nd 6 US.C. §151).

‘According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. The valid OMB control number
for this voluntary information collection s 1850-0598. The time required to complete this information collection is estimated to average 5 minutes per response, including the time to review
instructions, search existing data resources, gather the data needed, and complete and review the information collection. I you have any comments concerning the accuracy of the time estimate,
‘suggestions for improving this collection, or comments or concems about the contents or the status of your individual submission of this questionnaire, please e-mail: ntps@census gov, or write
directly to: National Teacher and Principal Survey (NTPS), National Center for Education Statistics, Potomac Center Plaza, 550 12th Street SW, Washington, DC 20202

U.S. Census Bureau Notice and Consent Warning

You are accessing a United States Government computer network. Any information you enter into this system is confidential. it may be used by the Census Bureau for statistical purposes and to
improve the website.

Use of this system indicates your consent to collection, monitoring, recording, and use of the information that you provide for any lawful government purpose. So that our website remains safe and
available for its intended use, network traffc is monitored to identify unauthorized attempts to access, upload, change information, or otherwise cause damage to the web service. Use of the
‘govemment computer network for unauthorized purposes is a violation of Federal law and can be punished with fines or imprisonment (PUBLIC LAW 99-474).

OMB No.: 1850-0508
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Welcome to the 202021 National Teacher and

ipal Survey (NTPS) Respondent Portal

—} Enter the 8-digit User ID provided in the e-mail and letter that we sent you.

.

fm not a robot

™

CAPTCHA

E-mail us: nips@census.gov
Call us: 1-888-595-1338

“The National Center for Education Statistics (NCES), within the U S. Department of Education, i authorized to conduct ths survey by the Education Sciences Reform Act of 2002 (ESRA 2002, 20
US.C. §9543). Al of the information you provide may be used only for statistcal purposes and may not be disclosed, o used, i identifiable form for any other purpose except as required by law
(20USC. §9573 and 6 USC. §150).

According to e Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays & valid OMB cortrol number. The valid OMB cortrol number
forthis voluntary information collection i 1850-058. The time required to completethis information collecton i estimated o average 1530 minutes per fesponse, including the time o review
instructions, search existing data resources, gather the data needed, and complete and review the information collection. If you have any comments concerning the accuracy of the time estimate,
Suggestions forimproving this collection, o comments or concerns about the contets o the status of your individual subiSsion of this questionnaire, please email pS@CENSUS.gov, r wite
directly to: National Teacher and Principal Survey (NTPS), National Center for Education Statistics, Potomac Center Plaza, 550 12th Street SW, Room #4014, Washington, DC 20202

U.S. Census Bureau Notice and Consent Warning

‘You are accessing a United States Government computer network. Any information you enter nto this system is confidential. It may be used by the Census Bureau o statistical purposes and to
improve the viebsite

Use ofths system inicates your consent to colletion, monioring,recording, and use of the information that you provide for any awful goverment purpose. So that our website remains safe and
avaiavle forts inended use, network rafic s monitored to ientfy unauthorized attempts to access, upload, change information, or ohervise cause damage tothe web senvice. Use of the
goverment computer network for Unauthorized purposes s a violaton of Federal aw and can be punished with fnes or mprisonment (PUBLIC LAW 99-474).
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