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NAVSEA 5510/9 (Rev. Nov  2022)
                                                              NAVSEA M-5510.1
NAVSEA HEADQUARTERS
CONTRACTOR ACCESS REQUEST
AUTHORITY: 5. U.S. C. §301, Department Regulations, OPNAVINST 5530.14E, DON Physical Security and Loss Prevention; and E.O. 9397, SORN NM05512-2.
PRINCIPAL PURPOSE(S) Determine eligibility for access to Naval Sea Systems Command Headquarters facilities. Determinations are made based on authorizing official certification for access and valid individual clearance information as recorded in the Defense Information Systems for Security (DISS).
ROUTING USE(S): The information provided by you will become a permanent part of your security file. The information provided will not be divulged without your written authorization to anyone other than those duly authorized to collect, process, report, store, record, analyze, or evaluate the results of the examination or inquiry.
  DISCLOSURE: Voluntary, however, failure to provide this information or misrepresentation, by answers provided, may serve as a basis for denial of an activity security access badges in the interest of
   of  National Security  .    
CUI (when filled in)
4.  ENROLLEE NAME:
5.  ENROLLEE CONTACT INFORMATION:
6.  ENROLLEE IDENTIFICATIONS:
18.  ACCESS REQUIRED
SEA 01 AASM
SEA 02 AASM
I CERTIFY THAT THE INDIVIDUAL ABOVE REQUIRES ROUTINE ACCESS TO NAVSEA FACILITIES:
I CONFIRM THAT THE INDIVIDUAL ABOVE MEETS THE MINIMUM ELIGIBILITY REQUIREMENTS FOR TEH ACCESS(ES) REQUESTED IN  BLK 18:
INSTRUCTIONS
This Access Request Form is required for all contractors requesting access to NAVSEA HQ.  The form will be completed whenever there is a change to the contract, access requirements for the contractor change, or the contractor becomes employed under a different contract.  Digitally process the form for expedience to the greatest extent possible.  The form must be presented to the NAVSEA Visitor Control Center (VCC) within 15 calendar days of certification by the COR or access processing will be denied.
1. ENROLLMENT TYPE: Choose New Enrollment if the contractor has never been entered in the NAVSEA access control system or Update/Change if an access profile already exists.
2. CONTRACTOR TYPE: Select the category as appropriate.  Categories must be demonstrated in the contract (Item 15) and certified by the Contracting Officer Representative (COR).
3. DATE OF REQUEST: Date completed by Enrollee, Company, or Government Representative.
4. ENROLLEE NAME: Last name, first name, middle initial and suffix, as applicable.
5. ENROLLEE CONTACT INFORMATION: Provide a direct phone number and email address for the enrollee in Block 4.
6. ENROLLEE IDENTIFICATION: EDIPI is the DOD ID number located on the back of the issued CAC. If using another agency credential, enter the agency and PIV (i.e. DOE PIV). Enter the expiration as displayed on the credential.
7  - 9. INVESTIGATION TYPE AND INVESTIGATION/CONTINUOUS EVALUATION (CE) DATE: To be completed by the Company FSO or PEO/Staff Code Assistant Activity Security Manager (AASM).  This individual must complete Block 9 to verify the information is correct.
10. SUPPORTED PEO/CODE: The PEO or Staff Code the individual directly supports (i.e. PEO IWS, SEA 10, etc. not PMS 555)
11. COMPANY NAME: Company by which the Enrollee in Block 4 is directly employed. 
12. PRIME OR SUB CONTRACT. Select whether the Company in Block 12 is a prime or subcontractor.
13. PRIME CONTRACTOR NAME. Enter the name of the prime contractor to which the contract in Block 15 is awarded, even if it is the same as Block 11.
14. GOV'T SUPERVISOR: The PEO or Staff Code Manager overseeing the work of the Enrollee per contract.
15  - 16. CONTRACT NUMBER and POP: List the contract number the individual is working on, with the current period of performance expiration, not the expiration of the entire contract.
17. ACCESS THRU DATE (NTE POP or 1yr): The date the Enrollee requires access to the facility. This is not to exceed the credential expiration date (Block 6), current POP expiration (Block 16), or one (1) year, whichever is shorter.
18. ACCESS REQUIRED: This data is completed by the AUTHORIZING OFFICIAL certifying Block 19.
·         Select either 18A or 18B. This must match the selection in Block 2.
·         Additional accesses may be requested in 18B based on specific building, floor, or room requirements to perform duties per the contract in Block 15.
·         Contractor access to Building 197, 5th Floor must be endorsed by SEA 01 and SEA 02 AASMs.
19. AUTHORIZING OFFICIAL: This must be completed by a Military or Civilian employee with decision making authority related to the contract in Block. This may be a Program Manager (PM), Deputy Program Manager (DPM), Contracting Officer (KO), Contracting Specialist (KS), Contracting Officer's Representative (COR), or Technical Point of Contact (TPOC) who will certify the Enrollee requires access to NAVSEA facilities in order to meet requirements in the contract.
20. AASM NAME: This must be completed by a PEO or Staff Code Military or Civilian Assistant Activity Security Manager (AASM), or designated representative approved by the NAVSEA Headquarters Activity Security Manager (SEA 00P). This individual is responsible for verifying the Enrollee meets the minimum eligibility standards for all accesses requested in Block 18.
CUI (when filled in)
Controlled by: Department of the Navy 
Controlled by: NAVSEA SEA 00P4
CUI Category: PRVCY 
Distribution/Dissemination Control: FEDCON
POC: Lenora Collins, lenora.collins@navy.mil, 202-781-2546
11.0.1.20130826.2.901444.899636
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