NASA Universal Registration and Data Management System

Table of Contents

SECTION I. LEARNER EXPERIENCE (e.g. STUDENT / EDUCATOR)NAVIGATING THE COMMUNITY AS A LEARNER (I.LE. STUDENT OR EDUCATOR).....ccceeeeerueereereeneeenn 3
L. PUDIC HOME PAZE VIEW....eeiieceeieeeeeett ettt e ettt e e e e ettt e e e e e e abaaaaeaeessasaaeaeessssaaaasessssasaaaaaassssaaaaeasssssssaesansssssaeaaasssssaesaansssssasesaanssassasasaeaaaaeeaaaaasaaaaeans 4

A VXY AN o g AV 7 TV A =) (=Y 1 =] ) S UPPURUR 4
3. PaperwOrk REAUCHION ACE SEAtEMENT......cci ittt ettt e eeettee e e e eeetaeeeeeeeeasaeeeeeessssssaseeeesssssseeeenssssaseesenssssaseesessssssseesensssssseesensssssseesnnsssresesennn 5
TL2 CREATE PROFILE. ... ..ttt ettt ettt ettt ettt ettt e e e e e e e e e s e e e e s aa s e e e et e et e e e eeeeeeesesaaaseass s s s s s s se e e et et e e e aeeaeessassesnssnnnnsnnsssessetetteeeeeeeseseeeessnnnnnsseeseennnnnns 7
O Y- (Y T4 | 1 [or=) o] o FE OO TR T P T U PP UPUPRRP 7

2. MINOIS 15 YEAIS OF UNGET ... .coiuiiiiiiiiiieiiteeit ettt ettt ettt e bt s bt et e e e at e e bt e s bt e s bt e sabeesate e st e este s beesasaesase e ab e e st e asseesasaeeabaesasaesaba e ste e stesasaesasaesaseesnbaesnseanassaaesans 8
3. Minors 16 - 17 Years | Enter Parent / Legal GUardian CONtACE INFO.........iiiuviiiiieieeeiee ettt eette e eetee e eeate e e eeaeeeeensaeeeessessesseseenseeesesseeeennnesesseeesnnsennnes 9
4. Parent/ Legal Guardian CoNSENT RESPONSE = NO.....c.utiieriiiiriiieeiriiieresieeesiteeesiteessteesesiaeeesssseesssseessssseessssaesssssseesssseesssssessssssessssseessssessssssssssseeeeesssssnsssssssnns 9
5.  Parent/ Legal GUArdian CONSENT RESPONSE = YES.......ciiccieiieiieieiiteieiteeeesteeesttesestteeeassteesassaessssseesssssessasseesassssessssssessssssesssseesessssessssseesesssesssssseessssessessssnnns 11
6. Create Profile — NASA MEia REIEASE. .....cc..ii ittt ettt ettt et e e et e s bt e s bt e st e e e abeesat e e ste e bt e s bt e sabeesaseesabeeesteeaatesaseesasaesabaesaseesaseessasbaaeesnnnns 12
7. Create Profile — Personal INfOrMAation........couoo ittt ettt et sat e s bt e bt et e bt st e s at e s bt e bt e bt satesat e e bt esst e bt e b e sateeateeseesasbeeeanbeesnbeesaneeens 13
8. Create Profile — DemographiC INfOrMAtION........cooi et e ettt e e e ettt e e e e e e abaeeeeee s s sbaaeeaaasssaaaaseaenssaaaesaassssaaasasasssssaaseaasssaaaaanaaaaaaaaens 14
9. Create Profile - Demographic INfOrmMation HEIP TEXE..... .. ittt ettt e e e ee ettt e e e e e e e tbeeeeeee e baaaaeeseesssaasaeaeasssasaeaeasssasaaaeaasssesaeseeannsenaaaanans 15
10. CrEate Profile = CIIZENSID. .. ettt e ettt e eee bttt e e ee e bbb eeeeeeesbaaaeeeeeasssaaaeeeassssaaeeeeasssssaeeeaasssssaeeeesnsssaseesenssssssseeeesssseseeaesssssssnnnnnnnn 16
11. Create Profile - Education or Affiliate Organization fOr STUAENT..........eeii it eeere e e eeeetbrr e e e eeesassaeeeeeessssreseeeessrseeeeeseeseessseeens 17
12. Create Profile - Education or Affiliate Organization fOr EAUCAtOr..........uiiii ittt ectte e e e e erre e e e e e ava e e e e e e abaaeeeee s ssaaeeeessnssaaaaeeessssanaaaaens 18
L. APPLY TO OPENINGS. ..ttt ettt ettt et e ettt ettt e e e et eeeeeaeeae e s s s e s et e et et e e e aeeeeaesaaeseasennnnnsssesaeeataetaaeaeeseesseesaesnnnssassneebeeetaaeaeeeeeeseesesssensnnnnnnnsnnn 19
1. Internships & Pathways Applications — Personal INfOrMatioN............oocciiiiiiieeiiee ettt eeee ettt e e e eeesbaeeeeeeeessaeeeeeeasssaaseeeeasssaseeeesssssssssssssssnnnnnnnnnn 19
2. Internships & Pathways Applications - Education or Affiliate Organization............coouvviiiiiiiiieiecceceeee et eeeeetree e e e eeebree e e e eertaraeeeeeeeeeeeaaeeaaeens 20
3. Internships & Pathways Applications — EMPIOYMENT......cooo ittt e e e e e e e e et e eeeeeeeeesssssssssssasrsasasseeseesesesesesessssssssssssssssnreeseeeeeseees 21



¥ ® N ook

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

NASA Universal Registration and Data Management System

Internships & Pathways ApPPliCatioNs — Ot EXPEIIENCE.......uuveeieiieeieeeeeeeeeeeeeeeeeeee et e e ettt e e e e e e e e s ssaaae s e eeeeeeeeeeeeseeessssssssssssssssssssreneeeeeessersasnnnnsseeenrnns 22
Internships & Pathways APPlICAtioNS = DOCUMENTS...........eviiiiiiiireieeeeiiireeeeeeeiireeeeeeeeitreeeeeeeesrreeeeeessssreseeeesssssaeeeessstssssessessssssseesesssnresessessssrsseesesnsrreeeseneenens 23
INternships & Pathways APPICAtIONS — SKillS.......coooiiiiiitieeieeeee et et e e et et e et eeeeeeeeessssssssssasaasasaasaeeeeseesesesesssssssssssssssassssesseeeessssssnnneeeesses 24
Internships & Pathways APPlICatioNS — LANGUAEES. .....ceiiiiciiiieeeeeciiiee e eeeitee e e e eectteee e e e e eteeeeeeeessbasaeaaeassssaaaaaasssassasaassssasaeaaaasssssasseaasssssesesansssnnnnnnnnnnnnnnnnns 25
Internships & Pathways Applications - Letter of Recommendation INVILAtION...........oeiii i e e e e e e e e e e s sesssna e s eeeenens 26
Internships & Pathways Applications - Submit Letter of RECOMMENAATION.......coociiiieiieeieeee ettt eeeerre e e e eeeetraeeeeeesanreseeeessrsareeeeeeaaaaeens 27
Internships & Pathways Applications - Submit Letter of Recommendation CONTINUE.........uvvvveiiiiiiiiiiiiieieeeeerereee e e eeeeee e reeeeeeeees 28
Internships & Pathways APPICatioNS — AVAIIADIITY .......ueeeeeeeeiiieeieeeecceeeeeee e eee e et eeeeeeeeeeeeesesssssssssassssaseaerseeeeeeeeeseeessnsnssssrnes 29
Challenges APPIICAtiON = INSTIEULIONS. ......oiiiiieiieeee ettt ee ettt e e e eeeteeeeeee e tareeeeeesassaaeeeeeeasssaaaeeeaassssaseesaassssaseeaeasssssseesaansssssaeseassssseeeeassssnnnnnnnnnn 30
Challenges ApPlication — TEAM INfOIMAtION.......cccvviiieieerieee ettt ettt ee e eeetrreeeeeeseareeeeeessssseeeeeesssssseseeeessssaaseesessssssseesesssssssesensssseseeessssssssssnnnnnnnnnnn 31
Challenges APPIICAtiON — DOCUMENTS.......cciiiiiieiieiiiiirttrrreee et eeeeeeeeeeeeesesesestaararesarsreeeeeeeeeeesessessssasssssssssssassssesseeesessesemnsssssssssssssssssssaseeseseseessenmnssnssssssnnses 32
Fellowships & Research Opportunities Application = Identification NUMDEIS..........coooiiioeeeeee et e e e e e e e e e e seseesssssssssaesseenaanes 33
Fellowships & Research Opportunities Application = POINTS OF CONTACT..........ciiiiiiieeeeeeeeeeeee et e e e e e e et e e e e e sesessassssssssseasessaannsssesrennnns 34
Fellowships & Research Opportunities APPlICAtioN — DOCUMENTS.........cocciveiteeieeirieeeeeeeireeeeeeeeiteeeeeeeesreeeeeeesesereseesessssseeesssssssseeesssssssssesssssssssssssssssrrees 35
Educator Professional Development Application — BasiC INfOrMation.........oooiiiiiiiiiiiiiieeeeeeee e eeeeeeerrrree e e e eeeeeeeeeeeeeessessssssssssssasseseeseeeeeseesssssnns 36
Educator Professional Development Application = Planned IMplemMeEntation............eeeeeeeiiiioeieeeeeetee e eeeeeeee et eeeeeeeeaaaeeeesseeeaaanes 37
Educator Professional Development Application = ESHIMAted NUMDEIS..........eeeiiiiiiiiiieeeeeeet et e e e e e eeeeeeeeeeeeseresaaeesesrennnas 38
College / Pre-College STEM Experience Group Registration - Primary & Secondary Point of CONtaCt...........ceeeeeeivieiiiieiiiieeeceeeireeeecceereeeeeeeeeeeeeeeeeeees 39
College / Pre-College STEM Experience Group Registration - Primary & Secondary Point of Contact...........ccooeeiiiiiiicciiiie e 40
College / Pre-College STEM Experience Group Registration - Planned Implementation...........oooiiriiiiiiieiccieeeteeete st sree s saree s s 41
College / Pre-College STEM Experience Group Registration — NUMber of EQUCAOrS..........uoiiiiiiieeiie ettt st e e e e e eeae e e e e e e e e e e e nnnnnns 42
College / Pre-College STEM Experience Group Registration — NUMDEr Of SEUAENTS........cuvviiiiiiiiiieiie ettt e e eeerree e e e e eeeeeeeeeeeeeeeas 43
College / Pre-College STEM Experience Group Registration — SUpporting DoCUMENTAtiON......cccceuiiiiiiiiceee et e e e e e e e e e e e e e e 44



NASA Universal Registration and Data Management System

27. College / Pre-College STEM Experience Application — Personal INformMation.............ooioeiiiiii ettt eeetre e e e e eare e e e e eeenraaeeeeeeeeeens 45
28. College / Pre-College STEM Experience Application - Education or Affiliate Organization...........coovveiiiieeiiiiee e e e e e eeerree e e e eeearraeeeeeeas 46
29. College / Pre-College STEM Experience AppPliCation — DOCUMENES.........uviiiiiiiiiiieeeeecctte e e eeettee e e e s streeeeesetreeeeeesabsraeeeessssssaeesesnsssaassesaaasasaasesaasaaaaaaens 47
30. College / Pre-College STEM Experience Application - Letter of Recommendation INVItation............cccuiiiii e 48
31. College / Pre-College STEM Experience Application - Submit Letter of RecoOmMmMENdatioN............ooiiiiiiiiiiiiieeeeeee e e e e e e 49
32. College / Pre-College STEM Experience Application - Submit Letter of Recommendation CONtINUEd.............oeeeeeeeivveiiiieiiieeeeeeeereeeeeceerreeeeeeeeeeeeeeeeees 50
1.4 ACCEPT/DECLINE OFFER ...ccooutttieiitiiniteeiiiteeeiteesstteessteeesuseessssaesssssaeessssassasssessssssesssssaesssssessssseesssssessssssessssseessssseessssssssssssessssseesssssesssssseesssseessssssssssssaaseesssss 51
1. Offer Letter - ReSpONd t0 OffEr (ACCEPT / DECINE) ....c.uveeeeiiieeeeie ettt ettt e eett e e e e ettt e s e eesabaa e e e e sesssbaeseeessssbasseessssbaseesesassssresesssabaassessssssrsneeessnsnraes 51

SECTION I. LEARNER EXPERIENCE (e.g. STUDENT / EDUCATOR)NAVIGATING THE COMMUNITY AS A LEARNER (I.E. STUDENT OR EDUCATOR)



NASA Universal Registration and Data Management System

1. Public Home Page View

& Home X +
= C (Y @& nhtips//ostemiest-nasacentral.cs33.force.com/s/ & + O | o B @

#A  Openings List Q  Search Login

GAGE -EDUCATE
The Next Generation of Explorers

2 : : B wspire -encace-Eoucate -EmpLOY =
@ e B L R A Blated Links No Fear Act | FOIA| Privacy | PRA | OIG | Agency Financial Reports | Contact NASA |

qp The Next Generation of Explorers

Links to view the Privacy Statement & PRA statement are displayed in the footer

2. NASA Privacy Statement
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E-EDUCATE

The Nexi_ G-eneration of Explorers

NASA Privacy Statement

This notice provides NASA's policy regarding the nature, purpose, use and sharing of any information collected via this form. The information you provide on this NASA-issued form will be
used only for its intended purpose. NASA will protect your information consistent with all applicable Federal laws, statutes, Government-wide and NASA Policies and Procedural
Requirements. Submitting information is strictly voluntary and, by doing so, you are giving NASA your permission to use the information for the specific purpose of planning, coordinating,
and conducting the event. Additionally, the data collected is entered into NASA's Office of STEM Engagement Data Management system, and is used by Headquarters' staff to respond to
reporting requests from NASA management and others. Data is/may be used in reporting to education leads in sponsoring NASA mission directorates. If vou do not want to give NASA
permission to use your information, simply do not provide it. However, not providing the requested information may result in NASA's inability to provide you with the information or services
you desire. For additional details regarding NASA Privacy Policy and Procedures, and other related information including published NASA Privacy Impact Assessments (PIAs), please visit the
NASA Privacy Policy and Important Notices Web site at http://www.nasa.gov/about/highlights/HP_Privacy.html.

Privacy link in the footer
will direct external users to
the NASA Privacy Statement
for OSTEM

@ TSR i i B nspire-encaGe-EDUCATE -EMPLOY

QB The Next Generation of Explorers Related Links No Fear Act | FOJ RA | OIG | Agency Financial Reports | Contact NASA | Help

3. Paperwork Reduction Act Statement
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EDUCATE
The Next Generation of Explorers

Paperwork Reduction Act Statement

This information collection meets the requirements of 44 U.S.C. §3507, as amended by section 2 of the Paperwork Reduction Act of 1995. You do not need to answer these questions unless we display a
valid Office of Management and Budget (OMB) control number. The OMB control number for this collection is 2700-0159 and expires 04/20/2018. We estimate that it will take 20 minutes to read the
instructions and answer the guestions. If you have a question specific to the Paperwork Reduction Act for NASA STEM Gateway, you may send inguiries to: _

TSR i i B nspire-encaGe-EDUCATE -EMPLOY -
QB The Next Generation of Explorers Related Links Mo Fear Act | FOIA | Pri\.'a | Agency Financial Reports | Contact NASA | Help

PRA link in the footer will
direct external users to
the NASA PRA Statement
for OSTEM

**Control Number and Expiration

Date will be updated upon Approval
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1.2 CREATE PROFILE
1. Age Verification

2. If external users click the information button on the ‘| am’ field, a hover text

1. Before external users guide is displayed to help explain the Educator picklist option
can proceed with creating Tell us a little bit about yourself.
a profile within the system, 5
First Mame
they are requir'Ed tﬂ An 'Educator' can refer to Formal Educator, Museum, Science Center, Planetarium, Youth Serving

Crganization.

provide basic information

“ Last Name TG
to verify whether or not / —
they are old enough to s
proceed s @ 3. From the ‘|l am’ field, external users can select their
; Learner Type
Required fields are A Student
designated with an
terisk (* o
\ 4. From the ‘Age’ field, those users who identify them-
selves as a ‘Student’ in the ‘| am’ field above must also

Next
i select their age range so that the system can verify their

15 or under age without collecting Pll data
NOTE: If ‘An Educator’ s selected from the ‘I am’ field
above, the "Age’ field will disappear all together. Educators will

bypass the age verification process and will move directly to

the create profile process
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2. Minors 15 Years or Under

Contact: Self Registration

You do not mest the age requirements for this
activity. Although you can't participate in this event,
we recommend that you check out these activities: & [rasa x =

: . e
@a.govﬁedumtm@

- - Topics = Missions | Galleries | NASATY | Follow NASA Downloads | About | NASA Audiences
Finish

A
. o’ Sl
If the user selects ‘15 or under’ during from the s Te B
age verification field, they will receive the above NASA STEM Engagfement i

The Mext Genérnllnn of Explarers

message which notifies them that they are too young

STEM Engagement  For Students  For Educators  NASA Kids' Club

to participate. At that point, the user is prevented

from continuing within the system and no data is Search STEM Resources and Opportunities

stored. m -

Filter By 1431 results
If the external user clicks the hyperlink included o
in the message, it will automaticaly route them to » Grade Lovel e

» Opportunities

the public STEM Resources and Opportunities page * Subjects
= Types
on nasa.gov E
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3. Minors 16 - 17 Years | Enter Parent / Legal Guardian Contact Info

1. If the user selects ‘16 or 17’ from the We'll need to get consent from
age verification field, they will receive your Parent or Guardian before
this message which notifies them proceeding.

that they must obtain consent from their

Thanksl!
P!ren”Legal Guardian before ihey — Please provide contact information for your Parent /
continue with creating their profile Guardian below. We'll send them an email and will We've sent a message to your parent or legal
: : : i ; -
AU yorhanen oy piided sinoponad guardian, and we'll be in touch as soon as

they finish submitting their consent.

Required fields are " First Name
designated with an ;
Lasi Name
asterisk (*)
2. Once users click the Next button, they will
* Email

receive the above message to notify them that
- their parent/legal guardian will be contacted

A temporary profile is created with the user’s

Parent | Guardian permission is required before you can

applylregister for any NASA DSTEM Engagement openings. name and email adress. At this point, they are
Onece you have completed the information below and your =
e i o Wi S i LG prevented from proceeding any further in the

log back in ta your account and continue with the registration

workflow until a response is received from the

proGess.

parent / legal guardian

4. Parent / Legal Guardian Consent Response = No
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From the digital consent form,
the Parent / Legal Guardian can
provide their acknowledgement
for:

- Overall Activity Participation

- Receiving Text Messages

- NASA Media Release

- Survey Participation

By selecting No from any of the
acknowledgement statements
within the form, no additional
information is added to the form

Once all fields are complete, the
Parent / Guardian can select the
Next button

Required fields are
designated with an

asterisk (*)

The Next GEI"EI’HH&I n 'or éxp lorers

AANGT UG FOr ADAICITON | ACONETY PRTICHON
way i = v permission 1o submi & regetrabaniappication 10 be consicsred for openingiopporuniies wilh NASA STEM Engagement
* Plaase select your SCRnowisdgemant responss balow:

YES
& MO

Authoritalion 1o Receive Text Messanss
My cr-!:_nasappmval 10 receve lent mestage updates aboul Sheir MASA STEM Engagement appicaion and course progress il hey are accegled into ine onkne porion
" Meane select your acknowledgemant response below:
¥ES
" NG

AAhorization far HASA Medip Releass

YES. | acknowiadge thal NASA has m cbiigaion o use B WOids, mage, of wikea in connachion with MASA. | kereby uncondtionaly release NASA and it representalives frem any and all daims and demands
anging oul of the acthlies aulhonzed unde he lerms of e agheement. | have fead the Iegor) sjretment &nd & Mmillar with alil of [he beirs and condtions thaneo! and | consent 1o 88 exetulion by

" Piease select your achnowiedgement reaponse Balow;
YES

® MO

Autherizabon for Surey Parlicipation
| authorize RASA to collect and repor perlormancs and'or evaluahon data about _ % particinaion in the MASA STEM Engagemant opportunity for confinusus improvensnt purpotes inhs fis daks managemant

FFERm

" Pleane select your acknowledgement response beloe:
YES

® MO

For infiormation aboul NASA STEM Engapasnenl, you may wisi hillps i nasa gowslem

10
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Parent / Legal Guardian Consent Response = Yes

If the parent / legal guardian selects
‘Yes’ in the authorization to receive
text messages section, an additional
disclaimer message will be added to
the form to notify the user that the
minor may incur charges with this
selection and to confirm that this
selection will not affect the minor’s

chances of selection

Selecting ‘Yes’ in the authorization for
application / activity participation
section will allow the minor to proceed
with creating their profile

Required fields are
designated with an
asterisk (*)

Auihorization for Applicatics | Activity Participation
vty erit | s v oermission to submit 2 registraniomappacation to be consiversd for openingsiopporunities vh NASA STEM Engagement

* Please seloct your acknowledgensent respanse below:
" YES
NOD

Authonzaion 1o Feceive Texi Messages

vty chid [l =5 covrovs! to receive text message updates atout e S A STEM Engagement spplication and course progress If they are accepted into the online partion

" Please select your acknowledgement response below:
® YES

By selecting YES, | agree to aliow my chid 1o receive i message updates dom MASA STEM Engagement at fheir cell phone numiber. Message and ety rates may app/y. Taots may be sent using an aciomsies
pderstand opting out of ket messagas will NOT adversaly aflact my chil's parformance or axperianca with NASA STEM Engagament

VES, | acknowiedge INal NASA REs mo obigation to use S WO, IMAgE, OF VoiE i CORNECEoN W NASA | hereby uncondtionally release NASA and Rs representalives fom ary and all Clgims &nd demands
artsing out of the activities authorized undar the terms of this agreemant. | have nead thi foregoing agreemiant and am familiar with 28 of the terms and condions thareod and | consent o its sxecution m-

" Please SEleCt your BCKNoWleement reaponse below:
" YES
NO

taaiio For Sxinesy Pactkicsl

I authorize NASA 1o collect and report performance andvor evaluation data about [ : particoaten in the nasa STEM Engagement apportunity for contiruous improvement purposes inta fts Gata maragement
system

" Please select your acknowledgemeni response below:
® YES
NO

For infemmation about HASA STEM Engagement. you may ¥isil MIps. Wi nasa govistem

11
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6. Create Profile - NASA Media Release

When creating their profile, if the user intiating the create process
is a minor (16-17 years old) who has just received authorization
from their parent/legal guardian and accessed the system from
their email, that minor will bypass this media release form all
together because their parent/legal guardian already provided their
acknowledgement decision on behalf of the minor from within the
parent/legal guadian consent form and that decision cannot be
changed within the system without involvement from the internal

system adminsitrator designated by OSTEM

However, those individuals who identified themselves as either
‘Student - 18 years or older’ or ‘Educator’ during the initial age
verification screen will be routed to this media release form as

part of the profile creation process

7. Create Profile - Personal Information

12

Authorization for NASA Media Release

| hereby give my permission to be interviewsed, photographed, andlor videotaped by NASA or its representatives
in connaction with a NASA production.

| understand and agree that the text, photographs, and/or videotapes thereof containing my name, likeness, and
voice, including transcnpts thersof, may be used in the production of instructional, prometional materials, and for
other purposes that NASA deems appropriate and that such materials may be distributed to the public and
displayed publicly one or more times and in different formats, including but not limited to, websites, cablecasting,
broadcasting, and other forms of fransmission to the public. | also understand that this permission to use the
text, photographs, videotapes, and name in such material is not limited in time and that | will not receive any
compensation for granting this permission.

| understand that NASA has no obligation to use my name, likeness, or voice in the matenals it produces, but if
NASA =0 decides fo use them, | acknowledge that it may edit such materials. | hereby waive the right to inspect
or approve any such use, either in advance or following distnbution or display.

| hereby unconditionally release NASA and its representatives from any and all claims and demands arising out
of the activities authorized under the terms of this agreement.

" Please select your acknowledgement response below:

YES, by making this selection, | represent that | am of legal age, have full legal capacity, and agree
that | will not revoke or deny this agreement at any time. | have read the foregoing and fully understand
its contents.

MO, MASA does not have my consent to be interviewed, photographed, andfor videotaped by NASA or
its reoresentatives.

For information about NASA STEM Engagement, you
may visit hitps:f'www nasa gov/stem

Previous MNext
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1. All external users who
have been authorized will
be required to complete the
Personal Information form
during ther profile creation

process

We'll need the following Personal
Information to complete your
Profile:

Bihaay

Address
Country

Andess

Address

City SePIanLE
City ~Nong—  w
Dp/Postal Code
ZipPostal Code

“Is this a Mobie Phone?
T Nong - w

Anemabe Phone (Oponal)

. - |

2, Users are required to confirm whether the phone number entered is a mobile number

ﬂ\ *1s this a Mobile Phone?

8. Create Profile - Demographic Information

— MNone - w
(Cptional)
¢ *ls it okay to text you at the cell phone number above
; : 3 = about your application?
I5 this a Mobile Phone? Tos o

By selecting YES, | agres to receive text message updates from
*|s it okay to text you at the cell phone number above MASA STEM Engagemant at this cell phone numbear. Massage and
about your application? '—_a data rates may apply. Texts may be sent using an automated
system. | understand opting out of text messages will NOT
adversely affect my performance or experience with MASA STEM

. Engagement. Please be aware that mobde message or data
{Optional)

charges may be incurrad.

3. If they answer Yes, an additional field is added to confirm whether it is ok to send texts to

the individual regarding their application. If they select Yes, then a disclaimer message is
displayed making them aware that they may incur charges with this selection and to confirm

that their choice will not affect their chances of selection. Minors (16-17 years old) who have
received parent/legal guardian consent will be restricted from answering this aditional question
because their parent/legal guardian already provided their acknowledgement decision on behalf of
the minor from within the parent/legal guadian consent form and that decision cannot be changed

within the system without involvement from the internal system adminsitrator designated by OSTEM

13
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1. Disclaimer message at the top Demographic Info * sander
confirms for users that even though — None M
) ) ) Completion of your Demographic
all fields on this form are required, information is voluntary. No selection Female
decisions are made based on the information Male

they have the ability to opt out of It will not adversely affect your application If,
you choose to not provide this informat

Do not wish to provide

providing their demographic infor-

mation by selecting the ‘Do not each item that you choose not - * Ethnicity @

-- None -

wish to provide' in all applicable ——

fields Hispanic or Latino

Mot Hispanic or Latino *Race (select one or more): @

* Ethnicty © : :
B e— LAt el ~None -

This allows OSTEM to collect and American Indian or Alaska Native

. i Asian
report data on data accurately while j’“’ “":““"“”“" o = Bk e oo Ameriion
American Indian or Alaska Native MNative Hawaiian or Other Pacific Islander

stil providing users with a choice P . White
Black or African Ameri . ¢ <
on what data that they want to bative Hawailan or Other Paciic lslandar = Do not wish to provide
T —

provide .
Are you a Vieberan?

[=None = v

" Do you have a disabiity? 0

ldentifying any qualifying disability is protected
under the Americans with Disabilities Act
Citizenship or the Rehabilitation Act of 1973,

Do not wish to provide i
s .
"

14
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9. Create Profile - Demographic Information Help Text

Field gudiance is provided for Ethnicity

Hizpanic or Latino - a parson of Cuban, Mexican, Puarto Rican, South or Central American, or othar Spanish
culture or origin, regardiess of race

Field gudiance is provided for Race

American Indian or Alaskan Native - a person having origins in any of the onginal peoples of North or South
America (including Central America), and who maintains tribal affiliation or community attachment.

Asian - a person having ongins in any of the original peoples of the Far East, Southeast Asia or the Indian
subcontinent. This area includes, for example, Cambodia, China, inia, Japan, Korea, Malaysia, Pakistan, ihe
Philippine Islands, Thadand, or Vielnam.

Black or African American - a person having onigins in any of the black racial groups of Africa.

Native Hawaiian or Other Pacific Islander - a parson having origing in any of the onginal peoples of Hawsaii,
Guam, Samoa, or ofher Pacific isiands.

White - 3 parson having anging in any of the onginal peoples of Europe, he Neddie Easl. or Morth Africa

Demographic Info

Completion of your Demographic
Information is voluntary. No selection
decisions are made based on the information.
It will not adversely affect your application if
you choose to not provide this information.
Select the 'Do not wish 1o provide’ option for
each item that you choose not o report on.

Identifying any qualitying disability is protected
under the Americans with Disabilities Act
Citizenship or the Rehabilitation Act of 1973.

15

Seitidenbfication of Disability
Each agency in the Execulve branch of Federal has o facildabe the
selechon, placenent, and adancement of ndiv wiith Seiti of Gsabilty states

is evpersal m (hese efiorts Seff-idenification s voluntany bul yrour cooperation i critcal in these effors

Examplen of w0 dinalulilias of oMNel sefstus health contmons ado inbed blow:

- Speech imparment

- Spinal abnormalfies, fof example, spina bifida of scoliosis

- Non-patalytic ofhopeGc impairmants. for sxampbe, chroni pain, stfiness, weakmess in DONes of
joints, soma loss of abslly to use part of parts of the body

- HIV Positve/AUDS

- Morbid obesity

- Nervous system diserder for example, migraine headaches, Parkinson's deease, or multiple
soieresi

- Cardiovascular of hoan diseasn

- Dphiidion, anoety dsorder, of olher piychialnic disonder

- Deabales

- Orihopedic impairments or osteo-asthrilis:

- Pulmonary of respiratony conditions, fof example, tubsrculosss, asthma. ampiysema

= Fadrdry dysfunction

= Cancer (prasent of past history)

- Leaming disability or sttention deficithyperactivily disorder (ADDVADHD)

- Gastrointestingl dsonders, for example, Crohn's Disease, imiable bowed syndrome, colits, celiac
dizease, dysphasa

= Autoimmune disorder, for example, lupus, Sbromyakgia, meunatoid arthis

= Livef disoase, for eximphs, hapalilis of chirhodis

- History of alcoholsm of history of drug addction (bl nat cummentty Lsing ilegal onugs)

- Endocring disorder, for example, Thyroid dysfunction

- Devedopmental Disabiity (ie. autism spedirum dsorder)

= Trawsmatic Brain Injury

- Deal or sarous dfcully hearng, benefting trom ASL, CART, hearing aies, & cochlear imptant
andior oiher supports

- Blind or serious difficully seaing even when wearing glasses

- Missng axtremities (arm, kg, hand andior fool)

- Significant mobilty impairment. beneffing from the utization of 3 whaelchair, scoolter, walker, lag
bracesis) andior othar supports

- Partial of complele paralysis (any cause)

- Eplepsy o¢ other selzure disorders

- infeliectual disabdity

- Significant Psychiaine Dsorder (bipotar disorder, schizophrenia, PTSD, or major depression
= Dwarfism

= Significant disfiguramant, for exampie dsSquremenis caused by burns, wounds, accidents, of
congerdal dsorders

Field guidance is provided for Disability
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10. Create Profile - Citizenship

1. Next, users must identify their Citizenship status

Citizenship

* Couniry of Cifizenship

* e . — None — -
Citizenship ]
o = | Afghanistan
| None » | Aland Islands
| Albania
| Algeria
| American Samoa
| Andorra
| Angola
| Anguilla
Antarclica
| Antigua and Barbuda
| Argentina
g . Armenia
GO ey Citizenship " P
Citizenship | Australia
—MNone — Ausiria
= : | Azerbaijan
Citizenship Bahamas (the)
[Non-United States Citizen v | | Bahrain
Bangladesh -

Previous Next

U.5. Citizen

it g

Mon-United States Citizen

Previous % T —
Country of Citizenship

[— None -

2. If Non-United States Citizen is selected, an aditional
Country of Citizenship field is added where users may pick

Previous Mext their citizenship from all available international countries

16
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11. Create Profile - Education or Affiliate Organization for Student

1. The fields/picklist values will differ on this final section of the profile form, depending on whether the user identified themself as a Student or Educator when they

initiated the create profile process. As a Student, the user will be presented with the options to select the type of student they are and can identify their current grade

level
Education or Affiliate Organization
* Applicant Type
M - Mone - w
Community College
Undergraduate ¢ Grade Level |
Graduate - Mone — ool — Thiz can be & lunior College, Community College, College, University, High Schoal, Middie ar Elementary School,
Post Doctoral
Museum, Science Canter, Planatarium, or Youth Serving Organization
Sgarch for your Academic Institution| @ : 3
I~ Studenl v |
* Grade Level Search Accounts. ., Q ——— S
— Mone — v
g‘ W
10
1
12

u ndergra duate Freshman Saarch for your Academic Institution

2, Students are required to identify their current educational institution that

Undergraduate Sophomaore
Undergraduate Junior univers] Q I
Undergraduate Senior they attend. They can enter several letters into the search field and the
Graduate Master's Q, “univers® In Accounts
Graduate Doctoral University of Houston l system will return all educational account results that match the search
Post Doctoral Houston, Texas

Ukiersty of Sari Frincisio criteria that they enter.

San Francisco, California
E The University of Texas at Austin

Austin, T = 2
Rt EXR 3. If no results are returned, they can click the ‘New Account’ option and
Harvard Unlversity

Sbridge, Massachusetts write in their institution rather than select it from a pre-existing list. An
w internal data steward will validate the information upon submission and will

create the account within the system once approved so that future students

and educators can search for and select the institution that was entered

17
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12. Create Profile - Education or Affiliate Organization for Educator

1. The fields/picklist values will differ on this final section of the profile
form, depending on whether the user identified themself as a Student or

Educator when they initiated the create profile process. As an Educator,

the user will be presented with the options to select the type of educator 2. If Informal Educator is selected from the Applicant Type field, a new field will be
they are displayed within the form, where they can identify their Informal Educator Type
* Applicant Type
Education or Affiliate Organization a — None — FRRR e ATRNY CrascEton /_) T
“ Applicant Typ e 4—-“/ l i;:::ia::as‘:::;nl Teacher |':'::‘:' ;::famf >l — H
[~ None - v | Middle Schaol Teacher :_.:E::m%cnen:e Center/Planetarium

* indormal Educator Ty

| High School Teacher
| Other

| Administrator i > b, o R .. 2
Search for your Acacemic insbiubon !Higher Education Fac U“Y d
Search Accounts Q | Informal Educator Saarch for your Academic Instiuson @
Search ACCounis
S [ T ——

G e [

Museum, Science Center, Planetarium, Youth Serving Organization

Search for your Academsc Institubon
[ univers| Q ]

Q, “univers® In Accounts

University of Houston |
Houston, Texas

Unlversity of San Francico

san Francisco, California This can be 8 Juniae College, Cormmunity Collegs, College, University, High Schaol, Middle or Bementary Schosl,

The University of Texas st Austin Muzeum, Ssance Censes, Flanetarium, or Yoush Sening Organization

Austin, Texas
Harvard Undwersity
Cambridge, Massachusetts

| ENS T
R —

+ New Account

3. Just like with the Student version of this form, the Educator can search for their Academic Institution
from an existing list of accounts within the system. If they are unable to locate their institution within
the existing list, they can create a new account, which will be reviewed and added to the available

acount options for future users of the system by a data steward internal to OSTEM

18
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1.3 APPLY TO OPENINGS
1. Internships & Pathways Applications - Personal Information

1. The Internships & Pathways Application form, (which both collect the same information), is the most exten-
sive of all the engagement types managed within the system, but out-of-the-box Salesforce objects provide an
easy way for Learners to populate their information. If any other applications that the Leaner choeses to submit
request the same information, (regardless if it is another Internship or Pathways application or a different
engagement type), the system will automatically re-use the relevant information that was already entered so that
the Learner doesn't have to make duplicate entries of the same data. The system will archive the information that
was entered for each application to allow for accurate reporting, while still providing the Learners with an easy

way of keeping their data current,
How did you hear about NASA'S internships?

l ~None- v J
~ Personal Information
¥ =N DN =
How did you hear about MASA’s internships?
Student Advisor

—~Mone— hd
HASA Employee
Why do you want a NASA Internship? ’_-ﬁ Former Intem

MASANIFS Website

Education Event
,¢

A —— I WIFS Virtual Career Summits
2. The Personal Information section asks the Learner to provide basic kacobook
information on how they heard about the NASA STEM Gateway b
pregram and to find out why the Learner is interested in becoming a R

i Other
participant z

19
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2. Internships & Pathways Applications - Education or Affiliate Organization

~ Education or Affiliate Organization
[E] Academic History (1) New
Academic History Institution Acadamic Levels Major
AH-0002 University of Houstan Graduate Masters Computer and Informatio.
Wiaw All

In addition to the current Academic Institution / Affiliate Organization
that the Learner identified in their initial profile set up, they are required
to identify their academic history for all institutions that they have been
involved in. Here they can associate their Major, GPA (if applicable),

and dates of attendance

Learners are able to write-in a new institution, which will be validated
by a data steward, just like other forms within the system that contain

the lookup to existing institution acounts

20

New Academic History
Information
Academic Higtory Majar
~None-—
Application Double Major
] arp-02a7 ~Hong--
InsBiution Academic Levels
Search Accounts ~Nang—
GPRA * Date From

My Institution does not use GPA

Dala To

Praszent

Cancal Save & New

|nsbiution

| aus

Q,  “Aus"in Accounts
E The University of Texas al Austin

+  Mew Account
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3. Internships & Pathways Applications - Employment

v Employment 2. If the Learner has been employed, they can click the ‘New’ butten to

add each employment entry.

E Employment History (0)

| do not have employment history al this time =

1. If the Learner has no employment history

at the time that the application is submitted,

they simply need to select the ‘do not have’ New Employment

checkbox to bypass this section.

Information
Employmesnt Mame * Fram

=]
Empliyl Name To

& [E] Employment History (1) New
Position | Tk Prigent

Employmeni HName Employér Name Position / Title Responsibilities
Respons ilies EMP-0010 _ Parts Designer Design and manufact -
View All

System Information 3. The Learner will enter basic details about their Employer, assigned
Apphcabon

B apep247

position and length of employment

Cancel Save & New

21
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4. Internships & Pathways Applications - Other Experience

2. If the Learner has been additional experience to report, they can click the ‘New’ button to

Chieck this box 1o indicale thal you do not have any add each experience entry.
r Experiance” al this time in lieu of enbering

expenence information

Mo "Othe” Expéfience

[E) Other Experiences (0) New Other Experience

No "Othar” Ea.penencnﬂé ]

Information /’_—‘ i ©
1. If the Learner has no other experience at Experience Type *From (©)

The date this Expenence began

A = o - - e | Dhak = Ex o2 ended (« '
the time that the application is submitted, Experience Type P ~None- v & a IR oy e o
they simply need to select the ‘No Other --None-- Y ] Describe Your Experience [ @) 7 (0} To O
3 " : &
Experience’ checkbox to bypass this section. + —None—
Presant 255 Chuarmdches Limil
oluntear a
=uperience
Leadership .
1 System Informatio
! Membership |
- Other Experience Mame
Exiracurricular Activity
" Application
[E app-o247

3. The Learner will enter

basic details about each

Cancel Save & New m !KPEFiEHGe

22
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5. Internships & Pathways Applications - Documents

v Documents

L] Files (0) Add Files =

ADD TRANSCRIPT

+, Upload Fil
o DPOAGTEES  rrneenpt is required. Your transcript will only be valid for & months afier the upload date.

1, Upload Files =~ ADD RESUME

7] Files (1) Add Files
Transcripts 6-13-20
Jun 14,2020 « 11KB = d__.
Learners are required to upload their Transcripts
View All

and Resume as part of their Internship or Pathways

application. Any additional documentation that they

wish to enter is at their discretion

MNOTE: Learners must update their transcripts within their
profile every 6 months if they want to be considered for
additional activities at a later date beyond the activity they
are applying for

23
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6. Internships & Pathways Applications - Skills

1. Learners can search

for and select existing

skills that have already Skills (2)

[nfermatian

been identified within

SKill-0000003 At [ L83 [ Dlerne LaCoie

the system. Thev can Skill | Artribute: DOS
y }' Description: Program DOS Skills
= ot Ar i Skl

add as many skills as SN S Selence

Skill-0000013
necessary to their Skill | Artribute: Phatashop

Description: Image editing. retouching. creating image compositio...

profill. Subject Area: Other

Wiew All

o <BOrEe
Techrical Sk o NN
Skills within the existing list, they have they New Attribute e o
Ot St e
can select New Attribute and walk through Career and Tecnnical Education
the process of filling out a New Attribute Jdorponticn Economics
[ MO Engitih Linguage Arts
form. Once saved, the new skill will be added = il
Dz Subie L Y P - o, o R
to the Learner's profile immediately, but a ! ? " r & Foorlgn Lisguage
temporary record will be added to the system, oy
Lite ard Prigiical SCn0es
where it will be verified by an internal data L
e BN
steward. If approved, the sKill will be added Otner
as a permanent record to the list where it can S e
Pinyslcs
be searched for and selected by future users The: content of subject area that a credential is Birekiclogy
for.
of the system. Science
Subject Are:| O =Mone- Saclal Stodies
Field guidance for Subject Area field Sockelopy
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7. Internships & Pathways Applications - Languages

v Languages

Languages (0)

The Language associated with this Contact.

The fluency with which this person speaks this

language

Fluency

i)

Indicates that this is the language of choice Tor

this Contact

Primary Language il

The Learner has the ability to identify any Languages that they speak. With each
entry, they can identify what language, their level of fluency, and indicate whether
or not it is their primary language. Just like with Institutional accounts, the Learner

has the opportunity to write-in a new language account if it is not already listed.

An internal data steward will have to validate and

Information

Contact

oI

Contact Language
Mame

Language |0

Fluency (D)) —Maone--

Primary Language () |

Cancel

Search Languages...

New Language

Save & New

25

able for future users of the system.

Kor

Q  “Kor'in Languages

Korean

+ New Language

v —MNone-—
Fluent
Intermediate

Beginner
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8. Internships & Pathways Applications - Letter of Recommendation Invitation

v Letter of Recommendation

Request a Letter of Recommendation

NAME OF RECOMMENDER EMAIL ADDRESS

Send Request

S

The Learner will be required to request a Letter of Recommendation as part of
their Intership / Pathways application. They will identify the name and email
address of the recommender and once they click the Submit Request button,
the system will automatically send an email notification to the user that they

recommended.

T x £ Reply - 5 User Stories Y - | GkMarkclnresd | o q u
T CFS z |
51 Reply AN &3 To Manager o ' i Categosize =
B, Delete | o B+ | |ET Tosn Email B Bl e L N EAZoaim | ard Yo
= Fanward ¥ - Palicy * allew Up * Dnefote
Duelete Respand Cuiick Steps Mave Tags Zoam  OneMate e
Fri 6122000 15 PM

[EXTERKML] Sandbon NASA: Important Meszage Regarding STEM Pro..

noreply@salesfarce.com on behalf of

[EXTERMNAL] Sandbox: MASA: Important Message Regarding STEM Program

| ~

vou have been asked to provide your recommendation for _m a participant in
a MASA STEM Activaty,

You may click here to complete the letter of recommendation cnlne.

The recommender simply needs to click the link provided in the email and they

will be routed to the online recommendation form.

26
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You have been asked 1o provide your recommendation for a participant in a NASA OSTEM Internship.
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9. Internships & Pathways Applications - Submit Letter of Recommendation

Once the Recommender is routed to the Letter of Recommendation form, they will first be required to answer several questions that

help the OSTEM staff determine their relationship to the applicant

# 1. Please tell Ly yous numas:

* 2 Maass tell us your position [and discipine if you are an sducatork

* 3. Pleans tll us yaur School Name o Organization

% 4. Fisase provide your telephons number

* B Pleass provide your smail adidress:

8, How lang huve you known the individus | in yeam 17

® 7. What type of mcommandation is this?

Dick are -
w T, What type of recomemandation is this? { ®
P _,.
Phck aine - —.—rw

¥ B 15 whil capad ity B pou known the individual?

# 9. May we contact you Tor additional information?

27
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10. Internships & Pathways Applications - Submit Letter of Recommendation Continued

Next, the Recommender will complete a series of scaled gquestions that will help the internal OSTEM team easily report results from respondents.
And finally, they will provide a brief Letter of Recommendation for the applicant. Once submitted, the applicant will not have access to the response

from the Recommender. This information will be reviewed and retained internally.

* 14, Motivation

#* Based on your experience with the individual, please rate the degree to which you agres or disagree that
the individual possesses the following skills:

10. Intellectual Ability

1 2 3 -
# 15. Efficient in completing projects
£ 1 2 3 5
* 11. Creativity
1 2 3 5

* 16. Rate this staternent: "] would recommend this individual for participation in a NASA STEM Engagement”

® 12. Communication Skills

* 17. Please insert your letter of recommendation in the space provided below

2 Enter answer..,
* 13, Teamwork Skills

28
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11. Internships & Pathways Applications - Availability

The Learner will identify all Sessions / Terms that they are available to participate in
for an Internship / Pathways activity. Their selection will help internal OSTEM staff

search for other potential engagements that the Learner may be qualified for.

v Availability
Which sessions are you available to paricipate in? (select all that apply)
- None --
Spring
Summer

Fall

29
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12. Challenges Application - Institutions
| Univers
The Learner will identify the Lead Institution responsible for v Institutions o e
the Team participation and can identify up to 3 institutions E Test University
y : e Lead Institution —
who collaborate with them in support of the activities AR Q [3 Universiy of Sen Francisco
m The University of Taxas at Austin
i o o . . Collaboration Institution 1
The Learner will have the ability to write-in any institutions [ tarvard university
Search Accounts... Q
that do not already exist in the list of lokup accounts. An [3 university of Miami

internal data steward will validate the infromation, and if Cofcboraton e tion 7 g T—

Search Accounts... Q

approved, will add the institution account to the default list

for future users of the system to be able to search for Collaboration Institution 3
Search Accounts... Q

30
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13. Challenges Application - Team Information

1. The Learner will enter the Team information, which includes the Team Name Faculty Advisor,

Team Lead, and all Team Members

~ Team

Team Name

Faculty Advisor

Faculty Advisor Phone

Faculty Advisar Email

Faculty Advisor Acadamic Institubon

Tearm Lead

Team Lead Phone

Team Lead Email

Team Lead Academic Insfitution

Invite Your Team Member(s)

® FIRST NAME LAST NAME EMAIL

[E] Team Member Applications (4)

Application Name Applicant
APP-0237 [ ]
APP-0238 ]
sorans I
APP.0240 _

Application S
Invitaticn Sent
Invitaticn Sent
Envitaticn Sent

Trvitation Sent

e &k +

af

tatus

View Al

31

[EXTERMAL] Sandibox: MASA: important Message Eegarding STEM Program

I 5

_.mu Rarve oeen sbemmfied & & boam member on the application submimed by Test Engagement Manager for Bagzy Challesge

¥ may acerus your prpistrahon accowst here o complete the rrmmmdes of the rgniation precr. Good Luck!

2, The Learner will enter the First Name, Last Name, and Email
Address for each Team Member that is added to the application
and can view the list directly within the record. The system will
automatically send an email invitation te each named user, which
contains a link to the system. If they already have a registered
account, the Team member simply needs to review their account
for any needed updates. The system will generate a temporary
account if the users do not already exist in the system. Once the
Team Member completes their registration, no further action is

needed from them in the system.
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14. Challenges Application - Documents

'L Files (0) Add Files ™

1, Upload Files ADD PROPOSAL

™ Files (1) Add Files
Learners are required to upload their Proposal - S

etatell Jun 14, 2020 » 11KB = d...
as part of their application. Any additional
documentation that they wish to enter is at their View Al
discretion
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15. Fellowships & Research Opportunities Application - Identification Numbers

The Application form for Fellowships and Institution SAM Number
Research Cpportunities will collect the same
information. The Learner who is applying will = NS Number
enter the identifying numbers relevant to the

activity they are applying to.
y y PPying CAGE Code

16. Fellowships & Research Opportunities Application - Points of Contact

33
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The Learner will identify the Primary and ~ Primary Point of Contact
Secondary Points of Contact for the First Name | e
application being submitted Q  “wnivers” in Accounts
Last N E Test University
dast Name

The Learner will have the ability to write- It s i

in any institutions that do not already exist i e e A

Title f Position o
~ ~ E Harvard University
in the list of Ionkup accounts. An internal

E University of Miami
data steward will validate the infromation,

Institution +  Mew Account
and if approved, will add the institution E——— .
account to the default list for future users

First Name

Last Mame

Title / Position

Institution j
Search Accounts. .. Q

17. Fellowships & Research Opportunities Application - Documents
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"1 Files (0) Add Files =

1 Upload Files Review Opening requirements for document requirements

' Files (1) Add Files
Learners have the ability to upload any supporting Proposal
documentation to their application, based on the Jun 14, 2020 « 11KE = d...
document requirements identified within the related ,
View All
Opening
18. Educator Professional Development Application - Basic Information

35
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When submitting an Educator Professional

Development application, the Learner will

enter [/ select hi!}c information about t‘h.lr e Basic Information
experience as an Educator. They can identify Position / Title
multiple grade levels and subjects that they
are associated to. What grade levels do you feach?
K
1
2
3
4

What subjects do you teach?

English Language Ars/Reading
English a5 a Second Language
Science

Technology

Engineering

if other, please specify

How do you plan to ulilize the content shared and knowledge gamed from the activity?

If other, please specify

Educator Professional Development Application - Planned Implementation

36

.

I T T

8
8

12
Undergraduata Freshman

Undergraduat

Graduate Master's

Graduata Doctors

Fost Doclors

T ——

English Language Ans/Reading

English 35 a Second Language

Science

Technology

Engineering

Mathematics

Social Studias/History/EConomics
AnDance/Music/DramaTheater

Phyzical Education/Fitness

Special Education

Foreign Language (Spanish, German, French, efe)
Health

Other

| am nat centified 25 3 12acher

T ———

Incorporate into printed malerials presented in my instruction
Use in hands-on activities/demonstrations

Teach other educators

Use infermation and resources in an after school program
Present 3t a conference

Other
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Next, the Learner will identify the planned implementation information for the activity

v Planned Implementation

Please provide information on how you plan to implement the activity.

Setting

-Mone--

Delivery Mechanism

--Mone--

Utilization

--Mone--

)
)

37

+ —-Mone-—
Traditional Classroom
Out of School Time (OST)

+ -—-Mone-
In-person
Online
Hybrid

R —

W --hone--

In-person

Incorporate into printed materials presented
in my instruction

Use in hands-on activities/demonstrations
Teach other educators

Use information and resources in an after
school program

—

Other
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20. Educator Professional Development Application - Estimated Numbers

The Learner will also enter the estimated v Number of students that you will reach in the next year?
number of Students that they will reach in

Elementary School Students:
the next year, broken down by student type

Middle School Students:

High School Students:

Informal School Students:

Community College Students:

Undergraduate Students:

Graduate Students:

21. College / Pre-College STEM Experience Group Registration - Primary & Secondary Point of Contact
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The Group ngistration form for Colllge & Pre-CoIIege STEM v |I-"ri|-["|ar-5|.l Point of Contact
Experiences both collect the same aggregated information if First Name
the Opening is identified as a group registration rather than

an Application when it is created. Last Name

The Learner will enter their planned aggregated numbers e Poan
as a best guess when they submit the registration. They will

have an cpportunity to validate the information by entering e

the actual aggregated numbers after the activity has taken =

place.

Initialy, the Learner will identify basic contact information for - Secondary Point of Contact
the Primary and Secondary Points of Contact who will be First Name
responsible for the Learners involved in the activity.

Last Name

Title / Position

Email

FPhone

22. College / Pre-College STEM Experience Group Registration - Primary & Secondary Point of Contact
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1. Next, the Learner will identify the Academic Institutions / Affiliate Organizations that will be

participating in the activity, along with the estimated total number of Teams

v Participating Institution(s)

Please identify the Academic Institutions or Affiliate Organizations
that will be paricipating.

Institution 1

Search Accounts. .. Q

Institution 2

Search Accounts. .. ]

Institution 3

Search Accounts. .. Q

Institution 4

Search Accounts. ..

Institution 5

Search Accounts. ..

Mumber of Teams Paricipating

| UnivVarS

Q  Cunivers” in Accounts
m Test University

m University of San Francisco
m The University of Texas at Austin
m Harvard University

B University of Mizmi

+ Mew Account

2. The Learner can write-in new institution /
affiliate orgaization accounts if they are not
able to search for and select an existing
account record. The internal data steward
will validate the information that is entered,
and if approved, will add the new account
to the list so that future users of the system

can search for the new entry
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23. College / Pre-College STEM Experience Group Registration - Planned Implementation

Next, the Learner will identify the planned implementation information for the activity

v Planned Implementation

Please provide information on how you plan to implement the activity.

Setting

--Mone-- -

Delivery Mechanism _/‘—“—_)
~MNone- i

+ —-Mone-
Traditional Classroom
Out of School Time (0OST)

+ —-Mone--
In-person
online
Hybrid

Utilization
--Mone-- - M  --MNone-

41

In-person

Incorporate into printed materials presented
in my instruction

Use in hands-on activities/demonstrations
Teach other educators

Use information and resources in an after
school program

—
Other
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24. College / Pre-College STEM Experience Group Registration - Number of Educators
Next, the Learner will enter the aggregated ~ Participant Information
totals for each type of Educator that is Please provide the numbars of the participants in the following categories
expected to participate in the activity as well NUMBER OF EDUCATORS
as the total number of estimated Educator Elementary School Teachers

participants

Middie School Teachers

High School Teachers

Informal Educators

Higher Education Faculty

Administrators

Presarvice Teachers

Total Number of Educator Participants
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25. College / Pre-College STEM Experience Group Registration - Number of Students

The Learner will then enter the aggregated Please provide the numbers of the participamts in the following categories
totals for each type of Student that is expected NUMBER OF STUDENTS
to participate in the activity, along with the tota] =emeney Scheol Sudenis

number of estimated Student participants

Middie School Students
High School Students
Informal School Students
Community College Students
Undergraduate Students
Graduate Students

Total Number of Student Parlicipanis
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26. College / Pre-College STEM Experience Group Registration - Supporting Documentation

Finally, the Learner has the option to upload any Upload Supporting Documents

supporting documents relevant to the activity
that they are registering for Upload Supporting Documents for this Application

.t Upload Files | Or drop files

27. College / Pre-College STEM Experience Application - Personal Information
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The Application form for College & Pre-College STEM Experiences will
collect information specifc to a Learner, rather than aggregate data like the

Group Registration form.

The Learner who is applying will briefly describe why they are interested in

applying to the STEM Experience

v Personal Information

In no more than 300 words, state why you are interested in this NASA Experience

28. College / Pre-College STEM Experience Application - Education or Affiliate Organization
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~ Education or Affiliate Organization
[Z] Academic History (1) Newr New Academic History
Academic History Instifulion Academic Levels Major
AH-0002 University of Houwsten Graduate Master's Cemputer and Informatia. Infametion
Academic History Major
Wiaw All — P
Application Deuble Major
The Learner will be required to identify their current Academic B sre2a7 i =
Institution and enter their GPA on a 4.0 scale. If the institution Inssnsion Achoerc Lt
Search Accounts Q —Nona— -
does not use GPA, the Learner wil have the opportunity to select
GPA * Date From
a the "My institution does not use GPA’' checkbox to bypass this 5
field. They will also be required to identify their Major with the option My Institution doss not use GPA Ome T
to enter their Double Major, if applicable. B -
Learners are able to write-in a new institution, which will be validated
by a data steward, just like other forms within the system that contain Concel || Save & New n
the lookup to existing institution accounts
|Rstiution
[ 2 |

QA in Accounts

E The University of Texas at Austin

+  Mew Account
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29. College / Pre-College STEM Experience Application - Documents

~ [Documents

] Files (0) Add Files

ADD TRANSCRIPT
Transcript is required. Your transcript will only be valid for 6 months afier the upload date.

1, Upload Files

(L] Files (1) Add Files
Learners are required to upload their Transcripts 6-13-20
Jun 14, 2020 * 11KB * d..
Transcripts as part of their application.
Any additional documentation that they View Al

wish to enter is at their discretion

NOTE: Learners must update their transcripts within their
profile every 6 months if they want to be considered for
additional activities at a later date beyond the activity they

are applying for
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30. College / Pre-College STEM Experience Application - Letter of Recommendation Invitation

v Letter of Recommendation

[EXTERNAL] Sandbox MASA: Important Message Regarding STEM Pro..

Request a Letter of Recommendation G X SR @ s Yy B T BMkowed o Qo
: 53 Reply AN &2 To Manager . - | i Categedize -
& - Delete S Forward B | [ED Team Email 5| [ Move o, [fmign P Faliow Up Edfing Zoom | Sendio
MAME OF RECOMMENDER EMAIL ADDRESS . T = BFT | Policy- I Foliow Up = Dineblate
Delete Retpond Quick Steps = Move Tags & Zoom  OneMote -~

Fri &7 23020 2 15 B

noreply@salesfarce.com on behalf of
Send Request — [EXTERMAL] Sandbox: NASA: Important Message Regarding STEM Program

_. vou have been asked to provide your recommendation for_ as a participant in

a NASA STEM Actray.

_ - ) You may click here to complete the letter of recommendation online.
The Learner will be required to request a Letter of Recommendation as part of

their application. They will identify the name and email address of the

recommender and once they click the Submit Request button, the system will

automatically send an email notification to the user that they recommended. l

You have been asked to provide your recommendation for a participant in a NASA STEM Activity.
The recommender simply needs to click the link provided in the email and they

will be routed to the online recommendation form.
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31. College / Pre-College STEM Experience Application - Submit Letter of Recommendation

Once the Recommender is routed to the Letter of Recommendation form, they will first be required to answer several questions that

help the OSTEM staff determine their relationship to the applicant

# 1 Pleare el un your nams:

® 8, How lang have you knerm the individual | in yeam 1 7

® T. What type of recommandation is thia?

* 2. Plaase tell us your position [and discipline if you are an educatork

* 7. Whai type of recomemandation is this?

® 3, Plsass tail us your Schocd Mame or Onganizstion: ¥ B In what capa ity Rave pou known the individual?

* &4 Plowse prowicde yous belephons numbes
* 9, May we contact you for additicnal information?

# B Piease provide your smail address
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32. College / Pre-College STEM Experience Application - Submit Letter of Recommendation Continued

Next, the Recommender will complete a series of scaled questions that will help the internal OSTEM team easily report results from respondents.
And finally, they will provide a brief Letter of Recommendation for the applicant. Once submitted, the applicant will not have access to the response

from the Recommender. This information will be reviewed and retained internally.

* 16, Motivation

#* Based on your experience with the individual, please rate the degree to which you agree or disagree that
the individual possesses the following skills:

10. Intellectual Ability

] 2 3 5
% 15, Efficient in completing projects
1 3 5
# 11. Creativity il
1 2 3 5

% 16. Rate this staterment: *] would recommend this individual for participation in a NASA STEM Engagement”

* 12, Communication Skills

* 17. Please insert your letter of recommaendation in the space provided below

Enter answer..,
* 13. Teamwork Skills

Prévious Finish
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1.4 ACCEPT/DECLINE OFFER

1.

[EXTERMAL] Sandbae NASA: bmportant Message Regarding STEM Pro.

V Tell me wh

* Mark Uneesd

2 x 3 - e = < Q u
& . Delete s Mene ‘;{ Assign WS A Edting Jocen Sendte
5 - " Poicy~ [ FolowUp- y OneNote
lete tage s Zoom  Onedote &
[EXTERNAL] Sandbox: NASA: Important Message Regarding STEM Program
-
o<« [N
You have been extended an offer on the application you subminted for Doctoral Fellowship - Mentor
Please logan farst 10 the community and access vour offer lemer heig 10 accept or decline the offer
Note that the offer 1f not accepted 15 astomatically withdrawn uﬂrrwdalr the offer 15 extended

2, The response form will include standard:m

about the activity that the offer is related to along with
any customized details that were entered by the OSTEM
Coordinator when the offer was extended. They have the
opportunity to either Accept or Decline the offer directly
from this page. The system will automatically update the
offer response record in the system once the Learner's
response is submitted. If the Learner’s response is not
received by the due date, their offer will move to expired.
At that point, the Coordinator has the option to re-send

the offer or move on to the next candidate.

Offer Letter - Respond to Offer (Accept / Decline)

1. Once an offer has been extended to a Learner, they will receive an
automated email from the system with a direct link to the offer response

form, where they may provide their response.

>
G

: oy -
-"‘i N ‘é 3 )1I\

The Next Generation of Explorers

Ofter Award Lefier

o I

O bt of the Matonal Aeronate § and Space AdTvsdiaton (NASA) we are pledsed 50 rform pou Tl you Pave Deen selectied 1or 3 STEM Opporunty wit e JPL internahip - Femmy Memior r Spring 2020

Thes s e progect descrotion
¥ o 3 ot respond by 12 00 am. Esstern Standard Trme (EST) on June 19, 2000, thes sward offer will be wifhrsan
Fundng Source JSC Source - No Restect

Amard Text
Thes i 8 furding source bar JSC Fundeg Source - STEM wih o restniien.

Award Armount 7400
Contact Mowrs 0

D you Aecopt oF Dackeg B offer?

Actagt Ofier

Dechre Ofier

€IB seseme-ovcace. -EMPLOY

FJP The Next Generation of Explorers  Reted L b

[ ——
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