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After clicking “Fill out a Personnel Questionnaire,” on the PONL log-in page, the respondent is presented with the Rules and Responsibilities screen: 
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After accepting the Rules and Responsibilities, the respondent is taken to Step 1 -- Contact Information: 
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Clicking on “New” respondent results in the Contact Information page: 
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Completion of the Contact Information page results in a review page for that information: 
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The respondent then clicks the Continue button. 
The respondent then completes Step 2 -- Citizenship and Criminal Record Information.  If a “No” answer is provided to any question in Questions 1 through 7, the PONL system removes the Explanation text boxes shown below for each question: 
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The respondent then may click the Continue button to move to Step 3. 

The respondent then completes Step 3 – Declare and Acknowledge: 
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Completing Step 3 and clicking on the Continue button take the respondent to Step 4. 
In Step 4 – Review, the respondent may review and edit the information provided in Steps 1 through 3: 
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After reviewing the provided information, the respondent may click the Continue button to complete submission of the PONL Personnel Questionnaire. 

After the review pages and clicking Continue, the respondent is presented with the Submission Confirmation page: 
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-- END --
PONL 5.0 (08-2019)
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Personnal Questionnaire

Comact Citaenhints Decire Submission
* iommation 2 et 3 Smoidge  Revew © Confmaton

Step 1:Contact information>>
About the Personnel Questionnaire (PQ)
Personnel Questionnaire (formerty callad Owner Offce Information Applicaton, or OOIs) st be completed fo the
following people:
- Sola proprietorships: The owner
+ Pannerships: Each partner
+ LLC: Each member, manager and/or managing member; each inerest-holder with 10% of more ownerstip; each
trustee of atust that holds ownership o the LLC
- Corporations: Each officr; ach difector;each shareholder holding 10% or more of the shares; aach trustee of a rust
that holds ownership o the corporation

Learn more abou the PQ and how it fisinto the application process.

Officer-Owner

Please provida the contact nformation for the person for whom this PQ s being complated

Selact “Auto P i this PQis or you, the person logged into Permits Online. Select New” i you are completing tis PQ on
behaf of someone else.

¥ Contactadded succestty.

Michael D. Hoover

202-453-2135

1310 G Streot, NW
Washington, DC. 20005

£t Remove
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Step 2:Citizenship & criminal rec.>>

Step 2a

BASIC INFORMATION
Providethename you uually use:

Have you ever been known by any other (7

Provide sy otherrames ud: P
Provide e date o egal rame hange.# () 54,020
et Olosmu =]

Bintplace -City: + astngn

Bintpiace -Saate: + O .

L Haveyou ever been summoned or,
arrested for, o charged with any iostion of
‘any Fedora or State v related 1o products
requlated by Chaptr 51 itiled spirs,
Wine nd baer o 52 1abacco products,
processed tabace, and ciarete papers and
tubes) o theInernal Revenue Code o the
Federat Alcohol Admimiertion Acs(Charges
forminor rafic vilations need not be
reporied +

1ryes lease explai: + %
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2 Have you everbeen summoned fr rrasted  ® Yes O Mo
fororcharged it feony or isdemeanor

viiaion of any other federa o tate aw? For

misdemeanor, incude summonses,arests,or

Charges withinthe st temyears (Charges for

minor rffic ilatons need ot be reported +

1ryes lease explai: + %

5 Have you everbeen comvicid of any ()@ ¥es O Mo
Teony or misdemeanor under federal or sate
aws(Comicions for minor rafc violtons

e not be reported

1ryes please explai: + %

4 s dicapproval evr been given 10 any
‘application o notcs of ntenion t manufacture,
52 store recity b, dtrite sl import
o tansport alcohol, denatured spirts dsclled
Spiris, bor, wines, tobacco productsfled by you
‘o ny fim or orporation of which you were
proprictor or  partner,offcar, director pncipal.
Stockholder, o responsile amployes?:

IYES to question & - Sate name under which

‘pplication was ed and ressonsfor dsapprova:

AMENDED INFORMATION

15 thisPQ being submited nsupportofan_ @ Yes O Mo
‘amendment o n exiting permi, registration,or

L Haveyou eve been arrested for, charged with, © ves O Mo
‘o comvicted ofany crme under federal, state,of
forign aws other than misdemeanor rafc

Vitationsor comvctions that are ot o

Under eders o sats o +
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AMENDED INFORMATION

15 tis PQ beingsubmited n supportof an
‘amendment 0 3n exiting permi registation.or

L Haveyou eve been arreste for, charged wth,
‘o comvicted ofany crme under federal, state,or
forign aws other than misdemeanor rafc
Vitationsor comvctions that are ot o
nder edrs o sats o +

1ryes lease explai: +

2 Have you everbeen denied a pemit. icense, or @)
other authorzation o engage in any businss o
manufacture, dsribute, mport sll oruse
Slcohol (beverageor non- beverage. obacco
producs, ora regitration tosell. manufactre,
produce import. export purchase,or use
Frearms o ammnition products by sny
‘government fderal state.local,o foreign)
‘2gency or had such  permi, cense,regicration,
‘o othr authorization revked suspended,or
e erminated?: =

1ryes lease explai: +

Step 2b

SUPPLEMENTAL INFORMATION

5. Haveyou ever compromised o setied, by
payment (ncluding fne), supulated suspendion.
Surrender of permit o otherwie any vilaton of
fedaralaw retating o products regulted by
‘Chapter S (dislled s, wine, and beer) o 52
(tobacco products processed tobacco,and
Cigartt papersand tubes) o theInernal.
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Step 2b

SUPPLEMENTAL INFORMATION

5. Haveyou ever compromised or setied by © Yes O Mo
payment (ncluding fne), supulated suspendion.
Surrender of permit ofotherwie any vilaton of
Tedarallawretating o products regulted by
‘Chapter S (dislled s, wine, and beer) o 52
(tobacco products processed tobacco,and
Cigartt papersand tubes) o theInernal.
Reverie Code o any vilation oftheconditons:
of a permit or registration s to you under the
Federat Alcohal Admiietraion At or the ntemal
Revere Code?

1ryes please explai: +

16 you wers borm cutsidethe . give your
‘country o it

6 Have you s an indvidustorin connection @ Yes O Mo
witha panerhi, LLC,frm, o corporation ever

r afisted with  federa permit o poroval

o il produce brew, manutactue, us, store
rectity o blend,botle, dtrbute,sell,des n, ot

import poduct regulted by Chapter 51

(ditled spirs, win,ard beer or 52 tobacco

products procesed iobsceo, and gt

papers and tbes)of the Internal Revenue Code.

‘o the Federst Alcohol Adminrstion At

iy e et rgissy o ot rumber
cnowy

Provid thedate of your nvlvement: * e iy 2015 0 ot 015

Name and addres under which permit,regiety.
o notce e e +

I iscontinsed, when and why> * 1)

1221 AM

82172019
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{aiied s wine. ard beeror 52 fobacco
producs processad iobsccs, and cigarais
papers and tbes)of the Intenal Revenue Code.
o the Federst Alcohol Adminrstion A

iy e et rgisy o ot rumber
cnowy

Provid thedates of your imvlvement: * o ey 2015 1o Oocmter 2016

Name and addres urder which permit,regiety.
o notice e e +

I iscontinsed, when and why> * o

7. Haveyou eve been employed by 3
partnrsh,LLC,fim, or corpoation witha
federal ermi o approval o il produce.
rew, manafscture, e, stor,recy o blend.
Botle,distrbute sl desl n, o impert products
requlted by Chaptr 51 (it sprts,wine.
and beer) o 52 tobacco products, rocessed
tabacea, and gareta papers nd tube) ofthe
Interna Revense Code o e FedrstAcohal
Adminstrstion A

16yes, ener e, reity, o notics umber
noun

It yes, providethe dates of employment: +  (7)

Inwhat capacityposidion: *

Providename and address of person, firm, LLC or

— [ |
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Personnal Guestionnaire

, Cizensh 3 Declares

Comact Submission
* iomation e Bnoiige  Revew s

onimason

Step 3:Declare & acknowledge>>

Declaration

DECLARE AND ACKNOWLEDGE
By chcking the box below, you declare undr penslty of prjury tht you have exarmined this spplication. including
‘accompanying statements, and it rue, correct, and complee t the best of your knowledge and belie.

‘Youmay not commence or engage in the operations covered by this appication untilyou have recsived approval rom the
Divector of the Nationsl Revenue Center

1 dactare under penites o priury under the
Taws of the Unitd States o Americ,that have
‘examined this applicaion,inclcing
‘accompanying Satements, nd o the bet of my
Knowladga and beir, it s true, comect,and
completa:+

Decaraion Dte: + =]
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Editing Your Answers

Please review your answers below.

Please note that you willnot be abe to edit the answers you gave on th firs page of the application wizard because tis
information was used to build your application package. I you made a mistake inthe wizrd, you wil need tostrt over.

Officer-Owner

Michael . Hoover PrimaryPhone 202 4552155
Bt Dte031021959 Emait Adiress Michael Hooveratts gov
e

1510 G et NW

Owner

Washington,DC. 20005

Ui S

Step 2a

BASICINFORMATION
Providethename you usually use: Mike
Haveyou ever been known by any othe name?: Yes
Provideany other names used: x

Provid thedat o lagal mame change. ¥ 01/01/2001
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L Haveyou eve been summoned for, arested  Yes
for,or charged with ny vioation of any Federl

o State law elated o products regulated by
‘Chapter S (distiled s, wine, and beer) o 52
(tobacco products processed tobacco,and

Cigarett papersand tubs) o the Inernal
Rever o or the Federat Alcohal
Administrstion Ac? (Charges for minor trafc
Vilaions necd not be reported

1ryes please explai: x

2 Have you everbeen summened for arrested  Yos
foror charged it feony or isdemeanor
viiaion of any other federaor tate aw? For
misdemeanor,includesummonses,arests,or
Charges withinthe st temyears (Charges for

minor rffic vioaons need ot b reported

1ryes please explai: x

5 Have youeverbeen convicted o any feony or Yes
misdemeanor under federsor sate
(Comiction for minor rafc vioatons need not

bereportedy
1ryes lease explai: x
4 s dcapproval ever boengiven toamy Yos

‘ppicationornotcs ofmtention to mamufscture,
ute.store reciy otle,dtrbute sl import
o tanspert alcohol, denatured spirts dsclled
Spiris, bor, wines, tobacco productsfled by you
‘o any fim or corporation of which you were
proprietoror parner, offce,drector pancipal.
Stockholder o responsible employes?:

IYES to question 4 -State rame under which _ x
‘2pplication was ed andressonsfordsapprova:

AMENDED INFORMATION

1s this PQ being submited nsupportofan Vs
‘amendment 0 3n exiting permi. registration.or

L Haveyou eve been arreste for, charged with. Yos
‘o comvicted ofany crme under federal, state, o
forign aws other than misdemenor rafc
Vilaionsor comvictionsthat are ot feloes
mder fdre o St o

1227 AM
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1ryes please explai: x

2 Have you everbeen denied 3 prmit. icense, o o5
other authorzation t engage in any businss fo
manufacture, disrbute, mport, sll oruse
sicohol (beverageor non-beverage. obacco
product ora regitrationto sell. manufacure.
produce import, export, purchase,oruse
Frearms o ammanition products by sny
‘Government fderal state.local,o foreign)
‘2gency or hadsucha permi, eens,regicration,
o otbr auhorizatin revoked supended, or
therwie terminated’

1ryes please explai: x

Step 2b

SUPPLEMENTALINFORMATION

5 Have you evercompromised orseted by Yes
payment (ncludingfine),supulated suspencion.
Surrender of permit o otherwie any vilation of
fedarallaw retatingtoproducts regulated by
‘Chaptr 51 (distlled s, wine, and beer) o 52
(tobacco products processed tobacco,and

Cigartt papersand tubes) f theInternal.
Reverie Code o any vilation oftheconditons:

of 3 permit or reisrationssued to you under the
Peddrat Acohal Aammicrston Acor the nkemal

Revere Code?:
1ryes please explai: x
fyou wers bom cutside the US. giveyour  x
‘country o it

& Have you s an indvidualor n connection withYes
 parinenti, LLC. frm, orcorporation ver been
fited with a foderal permit orapproval o

i, produce, brew, manufacture, us,sore.
rectity o blend,botle, dtrbute,sll. sl n, or
import product regulted by Chapter 51

(e spis, wine, ard beer or 52 fobacco
products processed tobsceo, and cigaretis

papers and tbes)of the Intenal Revenue Code.

o the Federst Alcohol Adminrstion At

iy e et rgisy o ot rumber o x
cnowy

Providethe dates of your invlvement. x

Name and dres under which permit. registy.
o notice was e

It iscontinsed, when and why>: x
12:28 AM

82172019
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 Frm, o corporation ver besn
afited with  foderal permit orapproval o
distil, produce, brew, manufacture, us,sore,
rctity o blend,botle, dtrbute,sll.desl i, or
import poduct regulted by Chapter 51
(e spis, wine, ard beer or 52 obacco
products rocessed tobsceo, and cigaretis
papers and tbes)of the Intenal Revenue Code.
o the Federst Alcohol Adminrstion A

iy e et rissy o ot rumber o X
cnowy

Providethe dates of your invlvement. x

Name and adres under which permit. registy.
o notice was e

I discontiased, when nd why>: x

7.Have you ever been employed by a partnershi, Yos
LLC, i, o corporatin with federa permit o
approva o il produce, brew, manufscture

e store, reciy orblnd, bottle,ditribute el
deiin, o mport products raquisted by Chapter

51 (ditild s, wine, and beer or 52 1obscco
producs processed tobaceo, and cigaretie

Papers and tbes of the ntermal Revenue Code.

o the Federst Alcohol Adminsrstion At

16yes, enter i, reity, o notica umber
noun

16yes providethedates of employment: x
Inwhat capactylposidion: x
Providename and address of person, firm, LLC or x

Declaration

DECLARE AND ACKNOWLEDGE.

1 dectareunder penltes of priry under the Y5
Taws of the Unitd States o Americs,that have
‘examined this applicatio,inclcing

‘accompanying Satements, nd o the bet of my
Knowladga nd bair, it s true,comect,and
completa”

Deciarston Dat: 0872172019
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Announcements ~ Logged in as: Michael Hoover My Record Collections (0) Reports (15)' ¥ Account Management  Log out

R —

Submission Confirmation

Congratutations! You have successfully submitted your application(s) to TTB.

“The tracking number(s) for your applicationts) are displayed below; you can view what you subimitted by selecting the
tracking number. You willreceive an email confirmation of your submission(s) with instructions for viewing the status
o each application as it goes through the TTB review process.

Entity Application, Personnel Questionnaires, and Access Requests

PQ-2019-00025
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Announcements  Logged nas Michaet Hoover [ ] Accesiiiy Suppor: My Record Collections (0] Account Management ~ Log out

R —

WelcomeMichael Hoover
You are now logged in.

What do you want to do today?

Apply for new permits, registrations or notices »

Build a package of the applications you'll need in order to get your approvals
Here's what you'll need to gather before starting.

Amend approved permits, registrations or notices »
Make changes that require TTB approval, including trade names, use of the
premises, power of attorney, transfers in bond, and more.

Fill out a Personnel Questionnaire (PQ) »

PQs are required for owners, officers, and others associated with the business.
Learn more about who needs tofill out PQs and how the PQ fits into the
application process.

Link additional records to my account »
Before you can view or amend records filed on paper or by a colleague, submit a
request to have them added to your My Submissions page:

Helpful resources:
« What's new

‘= Permits Online tutorial

« Application processing times

See more online help »
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Announcements  Logged in as: Michael Hoover My Record Collections (0) Reports 15)' ¥ Account Management  Log out

R —

Rules and Responsibilities

Please read and accept the rules and responsibilties

Under penalty of perjury, | declare that | have examined this application,
including accompanying statements, and to the best of my knowledge and
belief, itis true, correct, and complete. The applicant must immedately
notify the TTB official with whom this application is filed of any change in
‘ownership, management, or control of the applicant (in the case of a
corporation, any change in the officers, directors, or persons holding 10
percent or more of the corporate stock). The business for which this
aoolication is made does not violate the law of the State in which the

[ 1 have read and | accept the above rules and responsibilites.
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Personnal Guestionnaire
Comact Citaenhints Decire Submission
* iormation 2 et 3 moiedge  Revew © Confamaton

Step 1:Contact information>>
About the Personnel Questionnaire (PQ)
Personnel Questionnaire (formerty callad Owner Offce Information Application, or OOIs) must be completed fo the
following people:
- Sola proprietorships: The owner
+ Pannerships: Each partner
+ LLC: Each member, manager and/or managing member; each inerest-hoider with 10% o more ownerstip; each
rustee of atust that holds ownership o the LLC
- Corporations: Each officr; ach difector; each shareholder holding 10% or more of the shares; aach trustee of a rust
that holds ownership o the corporation

Learn more abou the PQ and how it fisinto the application process.

Officer-Owner

Please provida the contact nformation for the person for whom this PQ s being complated

Selact “Auto Fil i this PQis or you, the person logged into Permits Online. Select “New” i you are completing tis PQ on
behaf of someone else.
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