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eZ-Audit Overview

Frequently Asked Questions...

What is eZ-Audit?

eZ-Audit is a web based paperless single point of submission for financial statements and compliance
audits. A designee from your entity simply signs on to eZ-Audit, enters summary audit and financial data
directly from your report into a web form, attaches an electronic version of the report, and hits the submit
button. Your submission through eZ-Audit will allow for more rapid and efficient processing by the
Department of Education (ED) and therefore provide you with immediate feedback.

How does eZ-Audit work?

1. Your school submits its compliance audit data and summary financial data via
an internet web form (follow this manual for complete instructions).

2. Your school also attaches an electronic copy of your financial statement and
compliance audit in a non- editable pdf format (using Adobe Acrobat).

3. The eZ-Audit system automatically forwards flagged financials and deficient
audits to FSA’s School Participation Management Team for resolution.

4. School Participation Teams communicate with you to reach resolution.

5. As desired, you can periodically check eZ-Audit for the status of your report.

How does eZ-Audit Benefit You?

. You will receive instant acknowledgement of receipt — no more lost reports!

. You will no longer need to make any copies or send reports in the mail to ED.

o Processing times will be greatly reduced, thus allowing for quicker remediation of findings.

o Web forms will contain pre-populated fields.

. There are no new reporting requirements — data entry will be limited to the same data already
contained in the reports.

. The time spent submitting these forms should be less than 1 hour.

o Status of your submissions will be accessible to you online at any time.

. eZ-Audit Help Desk assistance is available at fsaezaudit@ed.gov or by calling 1-877-263-0780,

Monday — Friday, 9 a.m. -5 p.m. ET.

Who at my entity will use eZ-Audit?

. eZ-Audit Institution/Entity Administrator, selected by your entity, is responsible for:

o Registering your entity with eZ-Audit

o Providing/managing access to data entry and submission approval personnel, as identified by your
entity

Maintaining security information regarding entity’s users as required

eZ-Audit Data Entry Users, selected by your entity, are responsible for:
Entering data into the eZ-Audit system

Attaching non-editable, pdf files of financial statements and compliance audits
eZ-Audit Submission Approvers, selected by your entity, are responsible for:
Reviewing the submission prior to “submit”

Approving the submission via the “submit” action

O O ®© O O e O

What role should my auditor play in eZ-Audit?
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You may choose to ask your auditor to serve in all roles listed above. It your auditor is not selected as a
Data Entry/Submitter User; you may request that your auditor electronically sends you your financial
statements and compliance audits in the non-editable pdf format using Adobe Acrobat. Please note that
the pdf files containing your financial statements and compliance audits will be included as attachments to
your eZ-Audit submission — all signature pages in the financial statements and compliance audits, as well
as the entity’s corrective action plan, must be scanned.

eZ-Audit Technical Requirements

eZ-Audit is a web-based application. This means you will not need to load a new application
on your computer. You will simply need to ensure that you have an Internet browser —
Internet Explorer 11.0 or higher.

NOTE If you receive an error that does not allow you to access eZ-Audit when you type in
the URL from your Internet browser, please contact your network administrator and

request that he/she do one of the following:

e Open your firewall to allow all 165.224 .xxx.xxx addresses through, which would
allow your entity access to all ed.gov sites
e Conduct a lookup on ezaudit.ed.gov which will allow your entity access to eZ-Audit

eZ-Audit requires you to attach a non-editable pdf version of your annual submissions. Adobe Acrobat must
be used to create this attachment.
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School Group Submissions

ED considers a school group as a collection of schools whereby a single school within the group
(what ED calls the submitting institution (Locator) or a designated representative (such as a

State Auditor) submits a single consolidated financial statement and compliance audit together to

ED.

The submitting institution (Locator) must be located in the same state/region as the Corporate
Headquarters. If there are no schools located in the same state/region, the lowest OPEID in the group
will continue to be the submitting institution (Locator).

Foreign Schools that submit consolidated (covering more than one OPEID) financial
statements and multiple compliance audits will complete the Compliance Audit
Information, Checklist and Upload pages for each (OPEID) school in the group. The
submitting institution (Locator) can submit for all OPEIDs or the member school can
complete and submit their own information. The member school must be registered (See
Registration Instructions).

School Group Compliance Audit Information Page:
> ABC University
= OPEID: 12345678
All fields are required.

Our Records currently indicate that this group contains the following OPEIDs:

*If this information is not correct please contact the EZAudit Help Desk at
fsaezaudit@ed.gov

SCHOOL GROUP DATA: 2

_J A OPED < ole SV i“ . = " i_" .‘: _i_ AT . L
23456789 The school Merrillville IM Y
FASGTHON The School Kentwood MI
NOTE When more than one OPEID is covered ED considers this to be a school group.
The school group should designate one of the OPEIDs as the submitting

institution. The submitting institution registers with the eZ-Audit and does the
submission for all of the schools in the school group. As part of the eZ-Audit
submission, the submitting institution has to complete the Compliance Audit
Information page. This should be done only once, covering all of the schools in
the school group. In answering the questions on the page, the submitting
institution should answer ‘Yes” if the condition applies to any of the schools. For
example, if any of the schools participates in FFEL programs, the answer for the
school group would be ‘Yes’.

If you have additional questions regarding school groups, please send

an email to fsaezaudit@ed.gov or contact the eZ-Audit Help Desk at
1-877-263-0780.
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eZ-Audit Submission Requirements

Effective June 16, 2003, all Title IV participating schools are required to submit audited
financial statements and compliance audits electronically, via eZ-Audit, to the Department
of Education. (Please see May 16, 2003 Federal Register)

When must an institution submit financial statements and/or compliance audit?

@ All participating institutions must submit financial statements and
compliance audits annually. (34 CFR 668.23)

Foreign For-Profit institutions’ financial statements and compliance
audit is due six months after the end of the fiscal year (34 CFR
668.23).
o All Foreign For-Profit institutions will have to answer a question “Have
you disbursed Title 1V funds?” before starting a submission.

** If your school did not disburse any Title IV funds, then you
answer NO to the question “Have you disbursed Title IV funds?”
and you only have to submit financial statements portion of the
Annual Submission known as “No Title IV Activity Financial
Statement Submission.”

** If your school did disburse any Title IV funds then you answer
YES to the question “Have you disbursed Title IV funds?” and you
have to submit both financial statements and compliance Audit
portion of the Annual Submission known as “Annual Submission.”

@ If you are seeking initial participation in the Title IV Program.
o Please note that an Application for Approval to Participate in Federal
Student Aid Programs (https://eligcert.ed.gov) should be filed at the
time of your submission.

@ If you undergo a change in ownership, merger or change in structure.
o Please note that an Application for Approval to Participate in Federal
Student Aid Programs (https://eligcert.ed.gov) should be filed at the
time of your submission.

@ If you wish to be reinstated to participate in Title IV program(s).
o Please note that an Application for Approval to Participate in Federal
Student Aid Programs (https://eligcert.ed.gov) should be filed at the
time of your submission.

@ If your institution closes or loses eligibility to participate in the Title IV
programs

o Please note that you need only submit a close out audit.
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eZ-Audit Rules of Behavior
eZ-Audit is a Department of Education system. Department of Education computer systems are provided
for the processing of Official U.S. Government information only. All data contained on Department of
Education computer systems is owned by the Department of Education and may be monitored,
intercepted, recorded, read, copied or captured in any manner and disclosed in any manner, by
authorized personnel. THERE IS NO RIGHT OF PRIVACY IN THIS SYSTEM. System personnel may
give to law enforcement officials any potential evidence of crime found on Department of Education
computer systems. Unauthorized use of this system is a violation of Federal law and can be punished
with fines or imprisonment (P.L. 99-474). “Use of this system by any user, authorized or unauthorized,
constitutes consent to this monitoring, interception, recording, reading, copying, and disclosure.”

You may decide to send FSA information, including personally identifying information. The information
you supply

— whether through a secure Web form, a standard Web form, or by sending an electronic mail message —
is maintained by FSA for the purpose of processing your request or inquiry. Various employees of FSA
may see the information you submit in the course of their official duties. The information may also be
shared by FSA with third parties to advance the purpose for which you provide the information, including
other federal or state government agencies. For example, if you file a complaint, it may be sent to a
financial institution for action, or information may be supplied to the Department of Justice in the event it
appears that federal criminal statutes have been violated by an entity you are reporting to FSA.

The primary use of personally identifying information will be to enable the government to contact you in
the event we have questions regarding the information you have reported. If you are concerned about
how information about you may have been used in connection with the eZ-Audit web site, or you have
questions about FSA’s privacy policy and information practices, you should e-mail us at
webmaster@fsa.ed.gov. Electronic mail is not necessarily secure. You are advised to be cautious when
sending electronic mail containing sensitive, confidential information. As an alternative, we advise users
to give consideration to using postal mail.
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Welcome to el-Audit

WARNING:

You are accessing a U.S. Faderal Government computer systam intended to be
zolely accessed by individual users expressly authorized to access the system by
the U.S. Department of Education. Usage may be monitored, recorded, and/for
subject to audit. For sacurity purposes and in order to ensure that the systam
remains available to all expreszly authorized users, tha U.S, Department of
Education monitors the system to identify unauthorized users. Anyone using this
system expressly consents to such monitoring and recording. Unauthorized use
of this information system is prohibited and subject to criminal and civil
penalties. Except a5 expressly authorized by the U.S. Department of Education,
unauthorized attempts to access, obtain, upload, medify, change, and/or delete
information on this system are strictly prohibited and ars subject to criminal
prosacution under 18 U.S.C § 1030, and other applicable statutes, which may
result in finas and imprisonmant, For purposes of this system, unauthorized
access includes, but is not limited to:

Any access by an employee or agent of a commercial antity, or other third party,
whao is not tha individual user, for purposes of commercial advantage or private
financial gain (regardless of whether the commercial entity or third party is
providing a service to an authorized user of the system); and

Any access in furtherance of any criminal or tortious act in viclation of the
(Constitution or laws of the United States or any State,

If system monitoring revezls information indicating possible criminal activity,
zuch evidence may be provided to law enforcement personnel.

| Accept & Continue | @

U s :E:-E‘."'E".C:EE.Q)
Rules of Behavior &
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For Official, Approved Use only - The eZ-Audit system is funded by the Government to support various
programmatic efforts needed to accomplish the FSA mission. As such, these resources are to be used only for
official Government business. Users should remember that when they use the e-Audit system, they are acting in
their employment capacity on behalf of ED. Unless approved in writing by management, any activity outside that
employment capacity, or which could bring harm or embarrassment to EDYFSA must be avoided.

Privacy Expectations - All users are cautioned that, in general computers, networks, and information systems
are not "private.’ Users should have no expectation of privacy when using computing resources. E-mail sent via the
e -Audit system may bear site-specific identifiers in the address (named@ed.gov). As such, regardless of
disclaimers, users employing ED/FSA e-mail are representing the site and ED/FSA and must act accordingly.

Monitoring of Computing Resources - Activities on ED/FSA systems and networks are subject to monitoring,
recording, and periodic audits to ensure that the resources are functioning properly and to protect against
unauthorized use. The System Administrator may access any user's computer system or data communications and
disclose information obtained through such auditing to appropriate third parties, e.g., law enforcement personnel.
Use of ED/FSA computing resources implies consent by the user to such monitoring, recording, and auditing.

Violations - It is critical that all users adhere to ED/FSA computer policies and accepted user principles regarding
appropriate use. Violations of these principles or policies may lead to disciplinary action, possibly including
termination of funding and/or employment. Designated administrators or other authorized personnel will evaluate
and determine the degree of violation and appropriate disciplinary action.

Manager/Administrator Responsibilities - Management personnel will lead in applying these user principles.
Managers are responsible for implementing these accepted user principles in their organization and will be
accountable for ensuring that users are aware of and acknowledge their responsibilities.

Accepted User Principles - Users' access to computing resources indicates a level of trust bestowed upon them
by their management and ultimately by ED, Users are responsible for their actions and must be aware of and
acknowledge their responsibilities.

]
! J
For Official, Approved Use only - The eZ-Audit system is funded by the Government to support various
programmatic efforts needed to accomplish the FSA mission. As such, these resources are to be used only for
official Government business. Users should remember that when they use the e-Audit system, they are acting in
their employment capacity on behalf of ED. Unless approved in writing by management, any activity outside that
employment capacity, or which could bring harm or embarrassment to EDYFSA must be avoided.

Privacy Expectations - All users are cautioned that, in general computers, networks, and information systems
are not "private.’ Users should have no expectation of privacy when using computing resources. E-mail sent via the
e -Audit system may bear site-specific identifiers in the address (named@ed.gov). As such, regardless of
disclaimers, users employing ED/FSA e-mail are representing the site and ED/FSA and must act accordingly.

Monitoring of Computing Resources - Activities on ED/FSA systems and networks are subject to monitoring,
recording, and periodic audits to ensure that the resources are functioning properly and to protect against
unauthorized use. The System Administrator may access any user's computer system or data communications and
disclose information obtained through such auditing to appropriate third parties, e.g., law enforcement personnel.
Use of ED/FSA computing resources implies consent by the user to such monitoring, recording, and auditing.

Violations - It is critical that all users adhere to ED/FSA computer policies and accepted user principles regarding
appropriate use. Violations of these principles or policies may lead to disciplinary action, possibly including
termination of funding and/or employment. Designated administrators or other authorized personnel will evaluate
and determine the degree of violation and appropriate disciplinary action.

Manager/Administrator Responsibilities - Management personnel will lead in applying these user principles.
Managers are responsible for implementing these accepted user principles in their organization and will be
accountable for ensuring that users are aware of and acknowledge their responsibilities.

Accepted User Principles - Users' access to computing resources indicates a level of trust bestowed upon them

by their management and ultimately by ED, Users are responsible for their actions and must be aware of and
acknowledge their responsibilities.
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> to el -Audit

Welc

welcome to the =Z-Audit
website, If you ars registerad
to use this site, pleass enter
your usermame and password
to login. If you are not a
registered user please refer to
the registration
instructions . If you have
forgortan your password,
please click the fargot
password link, If you have
forgotten your username
please contact your Institution
Administrator er the eZ-Audit
Help Desk for support at
(877)2632-0780.

kDOl

Forgot Password?

eZ-Audit Update: Common
Submission Errors

Frequently Asked
Questions

eZ-Audit Step-by-Step
Guides

Steps to Creating an eZ-
Audit Submission

Creating_ a PDF

Emazil eZ-Audit Help Desk at

fsaezaudit@ed.gov

Maintenance - The eZ-Audit
may not be svailable
during the hours from Sam-
1lam EST ewery Sunday for
routine maintenance.

#Disclaimer® - Thiz =itz us=s
sion cookies, If your
browser does not allow
coakies, or you do not have
cookies enabled, you will not
be able to access this site.
The cookie will not be stored
on your machine after you
close your browser.

Information Collected from You:
You may decide to send FSA information, including personally identifying information. The information you
supply - whether through a secure Web form, a standard Web foerm, or by sending an electronic mail
message - is maintained by FSA for the purpose of processing your request or inquiry. FS& zlza = the
information you supply in ether ways to further FSA's mission of maintaining stability and publlc confidence
in the nation's banking system. Various employees of FSA may see the information you submit in the course
of their official duties, The information may also be shared by FSA with third parties to advance the purpose
for which you provide the information, including other federal or state government agencies. Fer example, if
you file a complaint, it may be sent to 2 financial institution for action, or infermation may be suppliad to the
Diepartment of Justice in the event it appears that federzsl criminal statutes have been viclated by 2n =ntity
you are reporting to FSA. The primary use of personally identifying information will be to enable the
gowernment to contact you in the event we have guestions regarding the information you have reportad. If
you are concerned about how information about you may have been used in connection with this web site,
ar you have gquestions about the FSA's privacy policy and information practices you should =-mail us at
webmaster@fza.ed.gov. Elactronic mall |s not necessarily secure. You are advised to be cauticus when
sending electronic mail cONGam nfidential information. As an alternative, we advise users to
give consideration to using postal mall.

Paperwork Burden Statement:
Acecording to the Paperwork Reduction Act of 1995, no persons are required to respend to a collection of
information unless such collection displays a valid OMB contral number. The walid OMB contrel number for
this informatien collection is 1845-0072. Public reperting burden for this collection of information is
estimated to average 25 minutes per response, including time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. The obligation to res pcnd to this collection is required to obtain or retain a benefit (34 CFR
6568.23; 668.26(h), 3£ CFR 600.20{=)er(b); 600.20(g)). If you have commants or concerns regarding
the status of your individual submission of this form, please contact U.5. Department of Education,
Federal Student Aid, 830 First Street M.E. Washington, D.C. 20002/Ti Bzker

OMB Clearance Number 1843-0072
Expiration Date 07/31/2022

June 2021



Fede

af the U5 DEPARTMENT of EDUCATION

ralStudentAid | s,

Step-by-Step Guide to Using eZ-Audit for Foreign Private Schools

1.

Rules of Behavior to view the detail rules

2. Accept & Continue
3. webmaster@fsa.ed.gov
NOTE All eZ-Audit users are required to carefully read the eZ-Audit Rules of Behavior
document that can be accessed via the web at hittps.//ezaudit.ed.gov.
Questions/Concerns

o eZ-Audit will continue to post updates and critical information to the eZ-Audit website and the

Knowledge Center at https:/fsapartners.ed.qov.
o Contact the eZ-Audit help desk at fsaezaudit@ed.gov or by calling 1-877-263-0780.

June 2021
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eZ-Audit Registration

All institutions must submit a registration request letter to the Department of Education
in order to gain access to eZ-Audit. If you are a new owner (Merger/Change In
Ownership) please see the eZ-Audit Welcome Page and click on Registration
Instructions for details.

To register, please mail a letter on your school’s letterhead that includes the following:

First and Last Name of appropriate person in authority (e.g. President/CEO/Chancellor)
Signature of person named in #1 above

First and Last Name of eZ-Audit Institution Administrator

Signature of designated eZ-Audit Institution Administrator

e-mail address of eZ-Audit Institution Administrator

Phone number and extension (if necessary) of eZ-Audit Institution Administrator

Fax Number

OPEID

Fiscal Year End Date

CoN>OR~WN =

If you are a State Auditor, please mail a letter on your state’s letterhead that includes the following:

First and Last Name of appropriate person in authority

Signature of person named in #1 above

First and Last Name of eZ-Audit Institution Administrator

Signature of designated eZ-Audit Institution Administrator

e-mail address of eZ-Audit Institution Administrator

Phone number and extension (if necessary) of eZ-Audit Institution Administrator
Fax Number

Fiscal Year End Date

Attach list of all schools covered in the Statewide Audit. The list should include the
name of school and OPE ID.

©eNoOhWN=

Note: This data is requested for information purposes only, and will help eZ-Audit provide
better Customer Service.

How will | receive my registration confirmation and eZ-Audit Institution Administrator user 1D

and password? Your registration confirmation and eZ-Audit Institution Administrator user ID

and temporary password will be sent to the email address provided in the registration request
letter that you mailed to the Department of Education.

You will receive two registration confirmation emails. The first email from eZ-Audit will
include your user name and instructions for accessing the eZ-Audit website. For security
purposes, your temporary password will be delivered in a second email from eZ-Audit.

Once | have sent in my Registration Request letter and have received my registration
confirmation emails, when and how do | begin using eZ-Audit?
To access eZ-Audit simply type in the URL, www.ezaudit.ed.gov in your internet browser, and

12
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when the eZ- Audit login screen appears, type in the user name and temporary password you
received through email from eZ- Audit.

Please be sure to log on to the eZ-Audit system immediately, in order to change your
temporary password and ensure your access to the site is secure.

What if | need to change my Institution Administrator?

To change your Institution Administrator a new registration letter, following registration
instructions, must be submitted. The new Institution Administrator will receive a username and
password within 48 hours of receipt.

13
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Login
After typing in the URL https.//ezaudit.ed.qgov in your Internet browser, the “Welcome to eZ-
Audit” screen below should appear:

Weicome to the e -AudE webste. 1T ¥ st [ emges
VOu e regislered Lo wie s sile, - g2s m— - | EerTLeTe

]

U G Deepartermst of s s

Thes & & DeGacioenl of Slucalion ser pyatern D o Bty ComgteT By EleTE are
o thee P g of OfMfciasl U.S. Gowerrement fiormatoen only. All dels contBireed o0 Dl
BYRLETYL (5 O by e Depprtreent of Eoecstenn and Mty De mondooes,
e
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1. Enter the username provided to you by email during the registration process.
2. Enterin your password or your temporary password if this is your first time using this site.
3. Single click the LOGIN button-this will take you to your institution’s homepage.

Your user name will be the first letter of your first name, the first five letters of
NOTE y

your last name and 2 numeric characters. Your username and password are
case sensitive. If you are locked out after 3 unsuccessful attempts at login
you must wait 30 minutes then try again.

**If you have an existing user logging in for the first time, you will be presented
with the challenge questions and answers page where you will select the
questions and answer them accordingly.

15
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New User Login

If you are a new eZ-Audit user and have successfully logged into eZ-Audit for the first time, you will
be presented with the following screen after the Password Reset Functionality has been

implemented:

In order to use our automnated passward reset; you are required to select
two {2} challenge guestions and provide the answers to each, Please note
that the answers are case sensitive and will not be visible as vou type
them.

When you have finished your selections, click the Submit button to go to
your Home Page, If you wish to view or modify your Challenge
Questions/dnswers please go to the My Profile page,

There are two sets of challenge questions to choose and answer accordingly.

1. Select a challenge question from the first drop down list. You will have the
following selection: Challenge Question List 1:

What month is your mother born?
What is your father's middle name?
In what city was your motherborn?
Which hospital where you born in?
Who is your favorite author?

2. Type your answer to the question you have selected.

3. Select a challenge question from the first drop down list. You will have the
following selection: Challenge Question List 2:

June 2021

What is your favorite color?
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What is your favorite flower?
What is your child’s middle name?
Who is your favorite athlete?
What is your favorite movie?

4. Type your answer to the question you have selected.
5. Click on the SUBMIT button. This will take you to the Update My Profile page where you will
type in your new password.

NOTE All answers are case sensitive. You will not be able to view the answers as you
type them in.
BC/JCHATTENGE QUESTTONS ™

Choose from the following drop down menu.

[In which month was your mother born? v || |
[What is your child's middle name? v | | |

AVE RESET..)

1. Click the SAVE button to ensure all changes are successfully captured by the system.
Please note by selecting the save button you are also accepting the Rules of Behavior.
2. Click the RESET button to cancel entries and begin again.
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Update My Profile Page

After you successfully login by clicking on the Submit button from the Challenge Questions
page the following screen will appear on the screen. Enter your new password:

FEDERAL
STUDENT AID

Update My Profile
)

Please take a few moments to review the information we currently
have on file and update any incorrect or ocutdated information.

If you wish to change a user's email address, please key in the same email
address in the Email Adress and Re-Type Email Address fields, If no change is
made to the email address, the email address password will not change.

First Name: |p

Last Name: !flx

|
|
Email aAddress: EProd@f\x corm |
|

Re-Type Email Address: |

Office Phone: |1234567890 | Ext. | |

Fax: | |

7

You will need to change your password from the temporary
password that was assigned to you. The p d must be
from the temporary password.

The password rmiust be 8 - 15 characters in length and rmust include at least 3
of the following types of characters: uppercase letters(a-2), lowercase letters
{a-2), numeral values{0-3) and special characters(<,=,7,$, stc.).

New Password: |

Re-type New Password: | |

1. Type in your new password.
2. Re-type in your new password.

NOTE The password must be 12-40 characters in length and must include uppercase,

lowercase letters and numeric values. Each password shall contain each of the
following four types of characters: English uppercase letters (A-Z). English
lowercase letters (a-z). Westernized Arabic numerals (0-9). Non-alphanumeric
special characters (such as |, @,#,$,&,*). Clicking the SAVE button ensures all
information has been saved by the system. Please note that the system will
automatically prompt you to change your password every 90 days. Follow the same
process described above to make this change. If you require additional help, contact
the Help Desk at 1-877-263- 0780.
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Forgot Password
If you forget your password, click on the “Forgot Password?” link from the login page.

- "
FS A 2

FEDERATL
STUDENT AID

Welcome to eZ-Audit _

E7MICERTTOCIN

Welcome to the eZ-Audit =
website, If you are registered to . ,
use this site, please enter your
username and password to login,
If you are not a registered user
please refer to the registration
instructions . If you have
forgotten your password, please
click the forgot password link., If
vou have forgotten your
username please contact your
Institution Administrator or the
eZ-4udit Help Desk for support at
(277)263-0750,

username > |

password |

Forgot Password?4—®

eZ-Audit Update: Common
Submission Errors

Frequently Asked Questions

Steps to Creating an eZ-Audit
Submission

Creating a PDF

Email eZ-Audit Help Desk at
fsaezaudit@ed.qov

Maintenance - The eZ-Audit site
may not be available during the

hours from Sam-11am EST every
Sunday for routine maintenance.
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By clicking on “Forgot Password?” link, the Password Reset page should appear
requesting your user information:

JS
FEDERAL

STUDENT AID
PASSWORD RESET. .

B TURERTNT CRIATION

[] check here if you are an institution user
Username: | i 4_@

@“’DP;_J_.J —et+—(5) |<—@

.t of Education

Click on the check box to indicate that you are an institution user.

Enter your username.

Enter the OPEID of your institution.

Click the SUBMIT button. This will take to the Password Reset page with the challengequestions.
Click the RESET button to cancel current entries and begin again.

20
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Challenge Questions

After eZ-Audit validates your username, the questions you initially chose will appear:

JS
FEDERAL

STUDENT AID
PASSWORD RESET

B ISER INFORMAT IO
Flease answer the following questions to successfully reset vour
password,

What month was your mother | |

born in?:

YWhat is your favorite color?: | |
@ LSUBMIT.) g;za_(m >

U. 5, Departmen

lucation

Please type your answer to the first question.

Please type your answer to the second question.

Click the SUBMIT button. This will take you to a page that informs you a temporary password
has been sent to your email.

4. Click the RESET button to cancel current entries and begin again.

NOTE The answers are case sensitive.

@wn =
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Logout
If you clicked on the LOGIN button from the page above, this will bring you to your institution’s
homepage. The screen below should appear with your institution’s name:

FSA

FEDE
STUDENT

Home Page 1
B TCREATESANNUA AL N » ABC University . OPEID 12345678
* Create FYE 04/30/2019 Annual
Submission
CAOTAIRSon ON @osle KTION
® Your Fiscal Year End 04/30/2019 Annual
* Cregte Merger/Change in Submission s overdue
Qwnership Submission *Your Fiscal Year End 04/30/2020 Annual
A Submission is due on 10 020
= Change Fiscal Year End Date 43 r
Change Fi A * Your Reinstatement Submission submitted on
* Create Closeout Audit Submission 06/23/2020 11:22:51 is under FSA review.
*Cp in nt Sybmissi

* Create Stub Audit Submission
= Submit Additional [nformation

MW HSTORICAL SUBMWSSIONS..)

ADMINISTRATION

* Update My User Profile
* View Institution Profile
OTHER LINKS

* Schools Portal

1. To logout of the eZ-Audit system, click on the LOGOUT button at the top of this
page. The screen shown on the next page should appear if you have successfully
logged out of thesystem.

22
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eZ-Audit Logout

Thank you for using eZ-Audit, you have been logged out.

Click here to log back inﬂ——@

2. Tolog back into the eZ-Audit system click on the underlined link above and repeat the LOGIN

step.

NOTE Your eZ-Audit session will automatically expire after 30 minutes of
inactivity. If you have not saved your work when the session expires, data
will be lost.

23
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My Profile

To update your profile (i.e. username, email address, phone number, password, etc.), repeat the
LOGIN step. This will take you to your institution’s eZ-Audit homepage. The screen below should
appear with your institution’s name:

FSA 4

FEDERAL
STUDENT AID

HOomi
N REL ANNUA W A w» ABC University . OPEID 12345678

* Create FYE 04/30/2019 Annual
Sybmission

0/ TOTHER SUB ON P7R0 ATION
* Your Fiscal Year End 04/30/2019 Annual
* Cregte Merger/Change in Submission is overdue
Ownership Submission * Your Fiscal Year End 04/30/2020 Annual
a " Submission is due on 10/31/2020.
Srarge bscal "earEng Late * Your Reinstatement Si trrm on submitted on
* Create Closeout Audit Submission 06/23/2020 11:22:51 is under FSA review.

s Cp ir nt Submissi

* Create Stub Audit Submission

= Submit Additional Information
YIEW HSTOR CAL SUBMISSICHS )

ADMINISTRATION 1

* View Institution Profile

OTHER LINKS

* Schools Portal

1. Click on the underlined text “Update My User profile” located on the lower left-hand side
of the screen. This will take you to the Update My Profile page shown on the next page.

NOTE This page is used to update your user profile information such as name, email
address, phone, password, etc.
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If you clicked on the underlined text “Update My User profile” on your institution’s homepage, the
screen below should appear:

= —
Fg &2 /XUDIT

FEDERAL
STUDENT AID

Update My Profile

C7MCER "ORMATION
Please take a few moments to review the information we currently
have on file and update any incorrect or outdated information.

If you wish to change a user's email address, please key in the same email
address in the Emnail Adress and Re-Type Email address fields, If no change is
rmade to the email address, the email address password will not change,

First Name: IInstitutiDn

Last Name: |User1

Email Address: [userl @nonpro.edu

Re-Type Email Address: |

Office Phone: [202-123-4567 Ext. |

Fau: I—

If vyou wish to change your password, please key in your old and new
password in the spaces provided below. If no information is entered,
your password will not change.

The password must be & - 15 characters in length and must include at least 3
of the following types of characters: uppercase letters{A-Z), lowercase letters
{a-2), nurmeral walues{0-9) and special characters{=,=,7,%, etc.). The
password must be dissimilar from your previous & passwords,

Old Password: | |

New Password: | |

Re-type Mew Password: | |

IPICHATTENGE O UESTIONS T

Choose from the following drop down menu.

|Whatmonth was wour mother born in? Vl |

|Whati5 wour fanarite color? V| | |

- SAVE . . RESET

25
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Take a moment to review the information on this screen for accuracy. If
NOTE changes need to be made, update the information as necessary and enter

any missing information. Remember to SAVE your changes!!!

Change Challenge Questions

To change your challenge questions, repeat the My Profile step, taking you to the Update My
Profile page. The screen shown below appears at the bottom of that page:

Choose from the following drop down menu.

IWhatmDnth was your mother born in? V[ ' o
\WWhatis your favarite color? v | o
SAVE. ) RESET.u)

— i

Select a question from the first dropdown list.

Select a question from the second drop down list.

Enter your answer to the first question you have selected.

Enter your answer to the second question you have selected.

Click the SAVE button to ensure all changes are successfully captured by the system.
Click the RESET button to cancel current entries and begin again.

QO wN -~

NOTE All answers are case sensitive. You will not be able to view the answers as you type

themiin.
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Change Password
To change your password, repeat the My Profile step. This will take you to the Update My Profile page.
The screen shown below should appear at the midsection of that page:

PZCHANGE PASSWORD .
If you wish to change your password, please key in your old and
new password in the spaces provided below. If no information is
entered, your password will not change.

The password must be & - 15 characters in length and must include at least 3
of the following types of characters: uppercase letters(A-2), lowercase letters

(a-z), numeral valuesi{0-9) and special characters(<,=,7,%, etc, &
password must be dissimilar from yvour previous 6 passwords,

old Passwaord: I @

MHew Password: I %4

3
Re-type Mew Password: I p
D—restten) wreseLs—5)

Type your old or temporary password.

Type your new password.

Retype your new password.

Click the SAVE button to ensure all changes are successfully captured by the system.
Click the RESET button to cancel current entries and begin again.

NOTE The password must be 8-15 characters in length and must include at least 3 of

= =2 O 0N

the following: Uppercase, lowercase letters and numeric values. Clicking the
SAVE button ensures all information has been saved by the system. Please note
that th tem will automatically prompt fo chan r word ever
days. Follow the same process described above to make this change. If you
require additional help, contact the eZ-Audit Help desk at 1-877-263-0780.
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Navigation
To move from field to field in the eZ-Audit system, simply press the Tab button on your computer.
This takes you from one field to the next.

|} rd - Audt Web Site - Microsollt Internet Explorer

Fe ER View Favortes Took Help

DDA Doewch Gifevortes Pty (D DM Y AIR
W)m\wwmmmmwm

F§A

| TIDERAL
T STUDENT ALD

y . = ARC Univergity OPERID 412345CTD

*Create FYE 04/30/201¢ Annual
Submissian
i 3 m‘lﬂl___
® Your Fiscal Year Cnd 04/30/2019 Annual
¢ Create Mergec/Chaces in Submission is overdue
mw & Your Fiscal Year End 04/30/2020 Annual
Chanos Fiscal Year End Date :m'sdoa-"‘. 1172020
singtatement Submisson submitted on
® Create Clossout Audit Submiscion "\'_,‘-.'5 11:22:51 is under FSA review
* Create Keinstatement submission
* Create Shid it Sub :
. mi I Lnform
ADMINISTRATION
* Undate My User Profile
* Yiew [nstitytion Profile
OTHER LINKS
* Deot. of Education
* Schools Portal

1. To go back to a previous screen or action, simply click on the back or forward button.
2. To move across forms or sections in the system, click the underlined text ofinterest.
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Data Edits
Edit checks will be automatically performed on each page when you click on any of the transaction
buttons such as the “SAVE or SAVE and PROCEED” buttons. If any invalid data entries are
detected, the page will redisplay with error message(s) at the top indicating the field that needs to
be corrected and the correction to be made. To continue, make the changes indicated by the
message(s) displayed and click the “SAVE or SAVE and PROCEED” buttons. This will allow for
the submission process to continue. The system will not allow you to submit to the Department of
Education without correcting the errors. See sample screens below:

SA

0 Einancial Statements »» Universidad
B Compliance Audit * OPELD: 012345678

Error{s):

* You have not corrected errors on the Financial Statement. Statement of Financial Position Data. Primary
Reserve or Equitv or Met Income ratio (Non-Profit), Compliance Aundit Information, Checklist, Upload
Attachunents page(s). Please go back and correct all errors prior 1o submitting to the Department of Education.

FEDERAL
STUDENT AID

»Financial Statements [nfo Paga +Primary Reserve Ratio Data

Primary Reserve Ratio Information
Erroris)
Field: Net assets without donor restrictions
Field: Net As with donor restrictions is required and cannot be left blank.
Field: Annnities with donor restrictions is reg el cannot be left blank
Field: Term endowments with dowoyr restrictions is required and cannot be left blank.
Field: Life income funds with donor restrictions is required and cannot be left blank
Field with dono 5: restricted in perpetuity
Field: ? ssets with dopor reswrictions: Other for purpose or fir
cured related party receivable is required

s required and cannot be left blank

w0t be left blank
i and cannot be left blank
1 cannot be left blank

Field:

Field: Uns varty receivable is required and cannot be left blank

Field er related party assets is required and cannot be left blank

Field perty, plant and equipment, net (includes Construction in progress and Capital leases) is required and

dollar, “"colon and “,” comma signs input into the system will result in an error
message. All fields on the Statement of Financial Position and Statement of Activities
must be completed. Enter zero (0) for any null/non applicable responses. When
entering auditor TIN do not use hyphen.

NOTE The eZ-Audit system does not allow punctuation marks in the fields. For example, “$”
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Manage Users

Types of Users and Responsibilities
1. The eZ-Audit Institution Administrator, selected by your school, is responsible for:

o Registering your school with eZ-Audit

o Providing/managing access to data entry and submission approval
personnel, as identified by your school

o Maintaining security information regarding schools’ users as required
2. The eZ-Audit Data Entry Users, selected by your school at registration are responsible
for:

o Entering data into the eZ-Audit system
o Attaching non-editable, pdf files of audited financial statements and compliance
audits

3. The eZ-Audit Submission Approvers, selected by your school, are responsible for:
o Reviewing the submission prior to “submit”
o Approving the submission via the “submit” action

Institution Administrator Homepage

To log into the eZ-Audit system as your institution’s administrator, repeat the LOGIN step.
The screen below should appear once your administrator's username and password has
been entered and verified by the system. This screen below is different between persons
having administrator or user’s rights:
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¥ /xUDIT
&4 AUDIT_HOME |~ MANAGE USERS | =2 HELP

_ \ Home Page \
J@ ONSHl 3 ABC University = OPEID: 12345678

= Create FYE 06/30/2019 Annual
Submission

:g
FEDERKAL
STUDENT AID

- IO THER SUEMISSTON S= == (@i TTION

= Your Fiscal Year End 06/30/2019 Annual
= Create Merger/Change in Submission is overdue.
Ownership Submission = Your Fiscal Year End 06/30/2020 Annual

= Change:bscal Year End. Date Submission is due on 12/31/2020.

= Create Closeout Audit Submission

= Create Reinstatement Submission

® Create Stub Audit Submission

® submit Additional Information

WYIEW HISTORICAL SUBMISSIONS

ADMINISTRATION

= Update My User Profile
= View Institution Profile

OTHER LINKS

= Dept. of Education
= Schools Portal

1. The MANAGE USERS button should be displayed if you have administrator’s
rights to this system. Click on it to perform any of the manage users’ tasks
such as adding or deleting a user. The screen on the next page should appear.

2. This should read the name of your institution. Confirm that this is correct.
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Creating/Deleting Data Entry/Submitter Users
If you clicked on the “Manage Users” button, the screen below should appear:

--S-
FEDERAL
STUDENT AID

XUDIT

T AURILHOME | o MELP L MANAGE USERS | [ LOGOUT .

»» RBC University OPEID: 12345678

1. Click on the DELETE USER button to delete a user from the system.
2. Click on the “ADD USER” button to add a user to the system.

Add User

-0 T T2 T

Fields dencted by an asterisk (%) are required.

First Mame: < |

Last Mame: = |

OFEID: F7SS9900

Email aAddress: == |

Re-Type Email address: «x»|

Office Phone: | Ext. |

Fax: |

I D ata Entry

I Submiitter-

(e N SER ESE

Complete all required fields providing the name and contact information for the “New User”.
Do not forget to specify the New User’s role(s) (see “Manage Users” for role definition).
Remember to click on the “ADD USER?” button to save all entries. NOTE: If you

are adding “submitter” or “data entry” as a user role and the user is currently logged

in, they must logout and login again for the roles to take effect.

o ko
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Each registered institution’s administrator will have the capability to add or delete

NOTE a user for their institution. When a new user is added, the user will receive 2 email

notifications, one containing their username and the other containing the user’s
temporary password.
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Institution Profile

This is a sample of what an institution’s profile page should look like. Institutions should
confirm that the information is correct.

FEDERAL
STUDENT AID

-

-4 o:ifouzzv;:rf: — @
L] ’:Iol ﬂ E:“ "‘IQ‘. i -l"!‘lh. :
Subraggon
1. To view the Institution Profile, click on the Institution Name:

Each Institution Profile can be viewed from Home page and any submission

NOTE Page when clicked on the Institution Name.
Changes to the Institution’s Profile can only be made via the eAPP. School group listings are
also listed on this page. If there is a discrepancy with the school group listing please contact the

eZ-Audit Help Desk at1-877-263-0780.
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FEDERAL
STUDENT AID

rjlhodt Moy  « [nstiubion Profil
|.. FiFiid

stitution Profile

" University, School of Ht&!m:‘t OPEID: 12345678

Tha information cn this page & resd-only. If amy information bektw i incorect, pladse go to the Dapactmant of

Education's Agglcation to Particioate in Federal Student Aid Programs (sAge)] Website to update.
Institution Name: Unversity

School of Medicine
Type of Institubion: Private
Address: |niversity Centre
Address:
Gity: dnrversty
State:
Zip/Postal Code:
Phone Number:
Fax Number:
TIN:

Tithe IV Eligibility Status: Y
Title IV Eligibility Date: 11/29/1983
Fiscal Year End: (5/30/2005

President:
President Email:
Financial Aid Admin:
FAA Email:

Primary Accreditation

Org.:
Other Accreditation Org.:

June 2021
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Historical Submissions
This page provides a history of the institution’s past transactions as available in the eZ-Audit system.
You may view prior submissions at any time. Please note that you will have “read” only access to
these historical submissions.

FEDERAL
STUVDENT AID

=
v

* ABC University OPEID: 12345678

Fiscal Year End Submission Type Submission Date Institution Type
» N/A Change in Fiscal Year End 05/08/2020 Foreign For-Profit
" 04/30/2019  Acnual 05/21/2020 Foreign For-Profit

1. To view a historical submission, click on the type of submission link.
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Funding Gateway Question

The user will be asked about the type of funding before proceeding to the corresponding
submission.

Based on DL Student Account Statement (SAS) Disbursement Detail on Demand
Report from COD web, identify your funding total for the fiscal year.

FEDERAL p
STUDENT AID

FSA Title IV Activity

» ABC University
« OPEID: 01234567

Based on DL Student Account Statement (SAS) Disbursement Detail on Demand Report
from COD web, identify your funding total for the fiscal year.

$0 (No Funding)

$1 to $499,999.99

$500,000 to §2,999,999.99
$3,000,000 to §9,999,999.99
$10,000,000 and more

—SUBMIT, _CANCEL., _RESET

a. Foreign Private Funding Received $0 (No Funding)

e When the user hovers on $0 (No Funding radio button) to the initial gateway
question, the system will display the following as a hover message before the user
selects the radio button.

“You are required to submit No Title IV Financial Statements (home country) for FYE
mm/dd/yyyy and Compliance Audit Report is not required”
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FSA

DERAIL
STUDIENT AILD

s ABC University
« OPEID: 01234567

_$0 (No Funding)

_$1 to $499,999.¢

_§500,000 to $2,999,999,99

51,000,000 to £9,999,999.99
$£10,000,000 and mone

M hMMEEby, el

When the user selects the radio button and hits submit button, the system should

navigate the user to the No Title IV submission page. (Please see reference to
Non-Title IV Submission)

b. Foreign Private Funding Received<500,000($1-$499,999.99)

- Financial Statements (Non-Exception)
- Compliance Audit (Alternative or Standard Engagement CA Report)

When the user hovers over $1-$499,999.99 to the initial gateway question, and if their
previous (most recent) submission was NOT a New Institution submission, then the

system will display the following as a hover message before the user selects the radio
button.

“You are Not required to submit a financial statement, however, required to submit an
Alternative or Standard Engagement Compliance Audit Report for FYE mm/dd/yyyy”
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FSA

FTEDERAL
STUDENT AID
I{.:‘ [!. oIV A¢ tvity
» ALBC University
» OPEID: 01234567
Based on DL Student Account Statemant (SAS) Dishurgement Detall on Demand Report

fram COD wigh, idertiy vaur Fundng takal far the fiscal

A g al yaar

_50 (No Funding)

_5110 §499,999.99  You are not required to submit 3 Financial Stabement, however, reguired to submit an Altemabive or
500,000 t0 $2,99.,. ... Standard Engagement Compiiance Audit Report for FYE 04/30/2020

_$3,000,000 to $9,999,999.99

_5$10,000,000 and more

T, AR, RERT

o When the user selects the radio button and hits submit button, the system will navigate
the user to submit Annual Compliance Audit Report and upon submission, system will
display the following message on school’'s homepage.

“Your Compliance Audit Report has been received by the Department of Education for
FYE mm/dd/yyyy and No submission of Financial Statement is required”

c. Foreign Private - Funding Received<500,000 ($1 to $499,999.99)
- Financial Statements (Exception)
- Compliance Audit (Alternative or Standard Engagement CA Report)

¢ When the user hovers over the funding level <500,000 ($1 to $499,999.99) to the initial
gateway question, and if their previous (most recent) submission submitted was a
completed New Institution submission, then the system will display the following as a
hover message before the user selects the radio button.

“You are required to submit the home country financial statements for fiscal years
included within the initial provisional period, i.e., prior to your first re-certification, for
any volume level and an Alternative or Standard Engagement Compliance Audit
Report for FYE mm/dd/yyyy.”
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.‘§-
F I DELERAL
.\ll:II[l\._l I\_||n

» ABC U
' OPEID: 0123467

Baten oo DL Student Accounl Statemers 5a%) Daburaniier Deesl ¢r Oaiarc Lappt
s LO0 salidently yuur Sundiog lats fai the Decal i
#0 (Mo ) umllnuj

§1 1o §499,999.99 You ae requared fo submil the o counery Ananoa statesnents for Ascal years mchued wittun the it/
§ 500, 000 to 21,99 provisional penod, re . peo 10 pour (st re-certdicadon, for any voderme kvl
= ' " ’

_51,000,000 to §9,993,999.99
_S10,000,000 and more

ARG, ChANGEL.  PLAT

e When the user selects the radio button and hits submit button, the system should
navigate the user to the annual submission page. (Please see reference to Financial
and Compliance Submission)

d. Foreign Private - Funding Received between 500K<3M (2.999,999)

e When the user hovers over the funding level 500K<3M (2.999,999) to the initial
gateway question, then the system should display the following as a hover message
before the user selects the radio button.

“You are required to submit the home country financial statement and a Standard
Engagement Compliance Audit Report”
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FEDERAL
STUDENT AID

w ABC University
* QOPEID: 01234567

Based an DL Student Account ¢

50 (No Funding)

_%$1 to £499,999.99
_$500,000 to $2,999,999.99 You are reguired to submit the home country Financial Statement and a Standard Engagement Compliance

_£3.000,000 to $9,999,999.¢ Audit Report
_$10,000,000 and more

=SB, I ~EANCEL i w=BEEL
When the user selects the radio button and hits submit button, the system will navigate to
the applicable Financial Statements and Compliance Audit Report submission page.
(Please see reference to Financial and Compliance Submission)

e. Foreign Private - Funding Received between 3M<10M (9,999,999)

When the user selects the funding level 3M to<10M to the initial gateway question, the system
will display the following questions for FINANCIAL STATEMENTS:

“Has your institution provided a US GAAP/GAGAS audited financial statements for
either of the preceding two Fiscal year ends?” Yes/ No (radio buttons)

41
June 2021



Federal StudentAid ‘ PROUD SPONSOR of

An OFFICE of fhe U.S. DEPARTMENT of EOUCATION

Step-by-Step Guide to Using eZ-Audit for Foreign Private Schools

FEDERAL
STUDENT AILD

FSA Title IV Activity

w ABC Univarsity
+ OPEID: 012387

Based on DL Student Account Statement (5AS) Disbursement Detall on Demand Report
frem COD wab, identify your funding total for the fiscal year.

$0 (No Funding)

51 to $499,999.99

$500,000 to $2,999,999.99
* $3,000,000 to $9,999,999.99

Has your institution prowided a US GAAP/GAGAS audited financial statements for

either of the preceding two Fiscal year ends?
No Yes

$10,000,000 and more

UM,  EANGEL., BESEL.
o |f the user hovers over No, the system will display the following as a hover message
before the user selects the radio button.

“You are required to submit financial statements (US GAAP/GAGAS and
home country) and a Standard Engagement Compliance Audit Report”
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Eaged on DI Student Account Stakement (CAS Dighyrsamant Detaid on Demand Rencd
from COD web, identiy your funding total for the fiscal year
_50 (No Funding)

51 to §499,999.99
_$500,000 to $2,999,999.99

* %3.000.000 to $9,999.999.99

Has your institution proveded a US GAAP/GAGAS apdited finanoal statements for

gither of the preceding two Fiscal vear snds?

® No You are required to submit financial statements (US GAAP/GAGAS and home country) and 3 Standard
Engagement Compliance Audit Report

_510,000,000 and more

UM CANE.  AEL,

e When the user selects the radio button and hits submit button, the system
will navigate to the applicable Financial Statements and Compliance Audit
submission page. (Please see reference to Financial and Compliance
Submission)

¢ If the user hovers over Yes, the system will display the following as a hover
message before the user selects the radio button.
“You are required to submit only the home country financial statements and
a Standard Engagement Compliance Audit Report.

e If the user selects the radio button Yes, the system should display the following
question: “Are you still submitting US GAAP/GAGAS financial statement for this
current FYE?” Yesl/ No (radio buttons)

43
June 2021



Federal StudentAid | s,

Ax OFFICE of the U.S. DEPARTMENT of EDUCATIDON

Step-by-Step Guide to Using eZ-Audit for Foreign Private Schools

FSA Title IV Activity

» ABC University
. OPEID: 01234567

&

Based on DL Student Account Statemnent (SAS) Dub F
from COD wish m”...,.:‘.-.l,:\ ar fu ngding tokgl fer the Feeal B3r

_50 (No Funding)
_51 to $499,999.99
~$500,000 to $2,999,999.99

® _%3.000,000 to $9,999,999,99

Has vour mstitution provided a US GAAP/GAGAS audited financial statements for
gither of the preceding two Fizcal vear ends?
No_® Yes You are required to submit only the home country financial statements and a Standard Engagement
Compliance Audit Report

ithing US GAAP/GAGAS financal statement for this current FYE?

510,000,000 and more

SUBMIL. CANCER.  _REMI

= [f the user hovers over No, the system will hover over the following message before
the user selects the radio button

“You are required to submit only the home country financial statement
and a Standard Engagement Compliance Audit Report”
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FEDERAL
STUDENT AID

FSA Title IV Activity

» ABC University
- OPEID: 01234567

Eased on DL Stodendt Accoued Statemand (245 Desbyrpamant Dot oo Domang Recert

from COD web, identify your funding total for the fiscal year,
_50 (No Funding)
_51105499,999.99
_5500,000 to $2,999,999.99
" _§3,000,000 to §9,999,999.09

Has your instdution provided 8 US GAAP/GAGAS udited fnancal statements for
gither of the preceding two Frecal vear ende?

No_* Yes

Arg yoy stil ubmittng US GAAP/GAGAS financial statemant for thi cument FYE?
¥ No  You are requined to submit anly the home country financial statement and a Standard Engagement
Complance Audt Report

_%10,000,000 and more

W) LAMEL,  BEHEL,

e  When the user selects the radio button and hits submit button, the system will
navigate to the applicable Financial Statements and Compliance Audit submission
page. (Please see reference to Financial and Compliance Submission)

=  If the user hovers over Yes, the system will hover over the following message
before the user selects the submit button
“You are required to submit financial statements (US GAAP/GAGAS and
home country) and a Standard Engagement Compliance Audit
Report.”
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TEDERAL
STUDENT AID

OO bl antify vour fundira

gtyl for the figcal year.
_%0 (No Funding)
_51 10 $499,999.99
_5500,000 to §2,999,999.99

* _$3.000,000 to $9,999,999.99

Ha

as wour metitution provided a US GAAP/GAGAS . fo
githér of the preceding two Fiscal yesr ands?

No_® Yes

Are you sttt submitbng US GASPIGAGAS finanoal statement for th
No_® Yes

£ gurrent FYE?

You are required to submit financial statemeants (US GAAP/GAGAS and home country) and a Standard
Engagement Compliance Audit Report
510,000,000 and more

ML, CANCEL RLEL

e When the user selects Yes and hits the submit button, the system should navigate to

the applicable Financial Statements and Compliance Audit submission page. (Please
see reference to Financial and Compliance Submission)

f. Foreign Private - Funding Received >10M

When the user hovers over the funding level >10M to the initial gateway question, the
system should display the following as a hover message before the user selects the
radio button.

“You are required to submit the home country financial statement, US GAAP/GAGAS
and a Standard Engagement Compliance Audit Report”
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LS-.
FEDERAL
STUDENT AILD

FSA Title IV Activity
» ABC University
« DPEID: 01234567

Based on DL Student Account Statement (SAS ) Disbursement Detail on Demand Report

FareT,

from COD web, identify your funding kokal for the figcal vear.

_$0 (No Funding)
_51 to $499,999.99
~5$500,000 to $2,999,999.99
_%3,000,000 to §9,999,999.99
* _$10,000,000 and more You are reguired to submit the home country financial statement, US GAAP/GAGAS and a Standard
Engagement Compliance Audit Report

=ML, LANGRL. BRML

e When the user selects the radio button and hits submit button, the system should
navigate to the applicable Financial Statements and Compliance Audit submission
page. (Please see reference to Financial and Compliance Submission)
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NOTE

FSA Annual Submission Financial Statements

To complete your institution’s annual submission, complete the LOGIN step. This will take
you to your institution’s eZ-Audit homepage. On the upper left-hand side of the page, you
will see a section “Create Annual Submissions”. Please check to see that the FYE on the
link matches the FYE of the submission that you wish to create. If it does not, please
contact the help desk at 1-877-263-0780 so that this problem can be rectified. Please note
that submissions created on the incorrect link cannot be accepted. If the link for the correct
FYE appears, click on the underlined text “Create FYE Annual Submission” and then the
screen below should appear with your institution’s name:

If you are submitting for a school group (your financial statements covers
more than one OPEID) only one institution (OPEID) in the group should
be used to satisfy the reporting requirement for all institutions that are
part of the school group. Remember, do not use commas or other
punctuation and place a “0” in any fields with a null value.

a. When the user selects Funding Received $0 (No Funding) the system will display the
No Title IV Activity Submission Financial Statement page.

FSA |

TEDETPRAL

o AUDIT HOME | | SEARCH | (T INSTITUTION HOME | J¥ REPORTS | F1LOGOUT

STUDENT AIlD

B Finzancial Statements

B completeness Checklist
B vpload Attachments

B Submit

= ABC Uniwversity
= OPEID: 12345678
all fields are reguired.

1. Indicate the Period Audited (mo/dd Seoeels

Begin Date: | W01/2015
End Date: |08/31/2019

2. Review Auditor Information:

b. When you user selects the funding level other than $0 or $1- $499,999.99, then the
Financial Statement Information page will be displayed.

June 2021
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2 AUDI R
@ AURTHONE | HELE. | ARGONT..

T

FEDERAL

STUDENT AID

FSA Annual Submission M STATEME

0 Einancial Sratements = ABC University

B Compiipnce A _OPEID: 12M5878 —

H Completeness Checklist

n u = ali figids are reEgueed

B Submi 1. Indicate the Period Audited (mm/dd/ yyyy): / _

Begin Date: |8/01/2018 |
@mh. |o4/20/2019 |
2. Review Auditor Information: \
Reeorda Indicalte your Current Avdibor Ta: [esl FSOLI058TS0C @
Is this informakion correct®: ) {

Enter Auditor's TIN
{Optional): |
Auditor's Name=: |

Auditer Firm Names. |

Address 1+ |
Address I {Optional): | |
City=s | | /

State (Optional): | |

Country*: | = Select 8 Courtry - b

Phone = |

Fax & {Optional): |
Email Address=: |

3. Opinion Typ————— @

| = Select an Opinion Typa - T |

4. Is a going concern explanatory paragraph included in either the
¥ auditor’s opinion letter or in the notes to the financial statements?

YES MO

@\ 5. Enter Financial Statement Data

Are you submimting annual financial stacements with the supplemental schedule
pecarding to the new formar par Borrower Defense Regulations?

YES MO
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Confirm that the information displayed is correct.

Begin date is the beginning of the audit period.

End date is the end of the audit period.

This is the auditor information on file with the Department of Education.

If the auditor’s information is correct, select Yes . If incorrect or new, please select NO

and update auditor information.

Auditor’s TIN is optional unless the country is United States. Please enter the

state’s Tax Identification Number (TIN) if this information is incorrect or missing.

DO NOT USE HYPHENS.

7. Refer to Section | — Summary of Auditor’'s Results in the Schedule of Findings and
Questioned Costs of the annual Uniform Guidance report.

8. Referto PartIl, Question 2 of the Federal Audit Clearinghouse Data Collection Form
SF-FAC (3-20- 2001).

9. Choose “YES” or “NO’ if the Financial Statements are presented with the

Supplemental Schedule according to the new format per Borrower Defense

Regulations.

If “Yes” is chosen for the financial statements according to the new format per

Borrower Defense Regulations, the following links will appear:

S

o

5. Enter Financial Statement Data

Are you submitting annual financial statements with the supplemental schedule
according to the new format per Borrower Defense Regulations?

YES NO

o > Primary Reserve Ratio

Equity Ratio

Met Income Ratio «— @ A

10. Primary Reserve Ratio — (see section on completing the PRIMARY RESERVE RATIO).
11. Equity Ratio — (see section on completing the EQUITY RATIO
12. Net Income Ratio — (see section on completing the NET INCOME RATIO).
If “No” is chosen for the financial statements according to the new format per
Borrower Defense Regulations, you the following links will appear:
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5. Enter Financial Statement Data

Are you submitting_annual financial statements with the supplemental schedule
according_to the new format per Borrower Defense Requlations?

YES NO

@ © ——SMkutement of Financial Position

lH Statement of Activities
: LSAVE ) WSAVE.ANDPROCEED,

C.AHL'.EL

=it Ealt L b

13. Statement of Financial Position — (see section on completmg the STATEMENT OF
FINANCIAL POSITION).
14. Statement of Activities — (see section on completing the STATEMENT OF ACTIVITIES).
15. Click the CANCEL button to erase/deletes all entries since the last time you saved
your work.
16. Click the SAVE button to ensure all entries are successfully stored by the system on this page.
17. Click the SAVE and PROCEED button to go to the Compliance Audit Information page.
This is the next stage in the submission process.

NOTE Do not leave any field blank.

PRIMARY RESERVE RATIO

If you clicked on the underlined text “Primary Reserve Ratio” on the Financial Statements page, the
screen below should appear. This page can also be reached by repeating the LOGIN step. This will
take you to your institution’s eZ- Audit homepage. On the upper left hand side of the page, you will
see a section “Create Annual Submissions”. Click on the underlined text “Financial Statements”, and
then choose “Yes” for question #5 (according to Borrower Defense Schedule), and then click on the
underlined text “Primary Reserve Ratio” on the lower part of the page. The screen below should

appear:
NOTE All data entered on this page should come directly from the financial responsibility
supplemental schedule, statement of financial position, and/or notes that will be

attached with your submission. Remember, do not use commas or other punctuation
and place a “0” in any fields with a null value. Because the system times out every 30
minutes, it is advisable to print these screens out in advance and prepare your answers
on paper, then when you return to the system, you simply have to type in the figures.
Alternatively, click save at the base of this page if you need more time, while this will
return error messages if the work is not complete, it will save your work and start the
30-minute clock again.
51
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r Financial Statements Info Hage  » Bnimary Heserve Hatio Uats

Primary Reserve Ratio Information

&l fields are required

_l'-'ri.mar}' Reserve Ratio:

gper;dahle Met Assets @

Net assets without donor restrictions 3

@/’Net Assets with donor restrictions: 3
4

Annuities with donor restrictions:

@——-} Term endowments with donor restrictions: $
@

Life income funds with denor restrictions:

®/y Met assets with denor restrictions: restricted in perpetuity: §
<

Met assets with donor restrictions: Other for purpose or time: 3

__—y Secured and Unsecured related party receivables: §
. ) <\ @

Unsecured relared party receivables: &

_— > Unzecured other related party sssets: &

Property._plant and equipment. net (includes Construction,| <
in progress and Capital leases): ~
Property,_plant and equipment - pre-implementation (includes,|
Capital Leases):

|E_

—» Propaerty. "ar and eguipment- post-implemeantation

cutstanding_debt for original purchase: ™
Constnection in Process: 3 +— @
.\P Lease right-of-use asset, net: 3|
Lezze right-of-use asset pre-implementation: 3 — @
.———} Lease right-of-use asset post-implementation: 3
Intangible ass=ts: & — °
.—b Post-employment and pension liabilities: 4
Long-term debt - for long term purposes: 3 — @
____ ¥ Long-term debt - for long term purposes pre-implementation: &
Lomg-term debt - for long term purposes post-implementation: 3 <+ @
.\> Line of Credit for Constnection in Process:
Lease right-of-use asset liability: 3| 4+— @
Pre-implementation right-of-usze leases lishilites: &
Post-implementation right-of-use leases lisbilities: & — @
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Total Expense& and Losses:

— p Total expenses without donor restrictions - taken directly from,
A Statement of Activities:

Won-Operating_and Met Investment ||

——»Other components of net periodic pension costs:

Change in walue of split-interest zgresments: =

Pension - related changes other than net pericdic costs:
@ p wLAMCEL) __SAVEV_<§A?E_MD.ERUCEEQ.;\®

Please review the final regulations that were published on September 23, 2019
(https://fsapartners.ed.gov/knowledge-center/library/federal-registers/2019-09-
23/final-requlation-borrower-defense-repayment) that in part establish new Financial
Responsibility requirements for requirements for the elements of the composite score.
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Also, please review the Electronic Announcement posted on April 9, 2020
(https://knowledgecenter.ed.gov/electronic-
announcements/040920FinancialResponsibilityQuestionsAnswers) for additional guidance on
the new Financial Responsibility requirements.

The Department intends to supplement the above Electronic Announcement with Q&A’s on
other Financial Responsibility issues, as needed, please review the Knowledge Center
website (https://fsapartners.ed.gov/home/) for additional guidance.

Primary Reserve Ratio Information
Expendable Net Assets:

1. Net assets without donor restrictions — This is taken directly from the
Statement of Financial Position.
Net Assets with donor restrictions — This is taken directly from the Statement
of Financial Position.
Annuities with donor restrictions
Term endowments with donor restrictions
Life income funds with donor restrictions
Net assets with donor restrictions: restricted in perpetuity
Net assets with donor restrictions: Other for purpose or time
Secured and Unsecured related party receivable- This should be the
total of related party assets included in assets on the Statement of Financial
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Position. This number is not used to compute your composite score, it is
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10.
11.

12.

13.

14.

15.

16.

17.

18.

19.

20.
21.

22.
23.
24.
25.

26.

27.

just the total amount disclosed in the financial statements and notes to

ensure that all related party amounts have been identified in the financial
statements. See 34 C.F.R.§668.23(d). Only the amounts included in lines

9 and 10 are used for the related party adjustment in the composite score.
Unsecured related party receivable

Unsecured other related party assets

Property, plant and equipment, net (includes Construction in progress
and Capital leases) — This number is not used to compute your composite
score, it is just used to reconcile that all property, plant and equipment is
included in lines 12-15.

Property, plant and equipment — pre-implementation (includes Capital
Leases)

Property, plant and equipment- post-implementation with outstanding debt

for original purchase (includes Capital leases)

Property, plant and equipment -post implementation without outstanding

debt for original purchase

Construction in Process

Lease right-of-use asset, net -This number is not used to compute your
composite score as it is just used to reconcile that lease right of use assets are
included in lines 17 and 18.

Lease right-of-use asset pre-implementation - This should be lease
agreements that were entered into prior to December 15, 2018 that have not
been modified.

Lease right-of-use asset post-implementation - This should be agreements
that were entered into on or after December 15, 2018 or agreements that
were modified on or after December 15, 2018.

Intangible assets- This should include all intangible assets on the Statement
of Financial Position. For example, purchased intangibles including

patents, franchises, copyrights, trademarks, brand names, covenants not to
compete, accreditation costs, program development costs; and any
advertising costs not resulting from direct response advertising.
Post-employment and pension liabilities

Long-term debt - for long term purposes - This should be the total all long-
term debt- for long-term purposes including the current part of that debt and any
construction in process debt. The total should be equal to or greater than the
total of lines 22 — 24. This number is not used in the composite score it is just to
reconcile long-term debt to the financial statements as not all long-term debt
qualifies for the composite score adjustment.

Long-term debt - for long term purposes pre-implementation -

Long-term debt - for long term purposes post-implementation

Line of Credit for Construction in Process

Lease right-of-use asset liability - This number is not used in the composite
score it is just to reconcile lease right-of-use asset liabilities. The total should
equal lines 26 and 27.

Pre-implementation right-of-use leases liabilities - This would be leases
that were entered into prior to December 15, 2018 that have not been
modified.

Post-implementation right-of-use leases liabilities - This would be leases

that were entered into on or after December 15, 2018 or leases that have
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been modified.

Total Expenses and Losses:

28.

29.
30.
31.
32.
33.
34.
35.
36.
37.

Total expenses without donor restrictions —taken directly from Statement of
Activities

Non-Operating and Net Investment (loss)

Other components of net periodic pension costs

Change in value of split-interest agreements

Other losses

Net investment losses

Pension -related changes other than net periodic costs
CANCEL

SAVE

SAVE AND PROCEED
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EQuITY RATIO

If you clicked on the underlined text “Equity Ratio” on the Financial Statements page, the screen
below should appear. This page can also be reached by repeating the LOGIN step. This will take you
to your institution’s eZ- Audit homepage. On the upper left hand side of the page, you will see a
section “Create Annual Submissions”. Click on the underlined text “Financial Statements”, and then
choose “Yes” for question #5 (according to Borrower Defense Schedule), and then click on the
underlined text “Equity Ratio” on the lower part of the page. The screen below should appear:

L £ S s e WY E S

(3] =i rptaments Irifo B o8 *Equity Rato Data

Equity Ratio Information

All Tieids are regquired

¥ These fields are Pre-Populated from Primary Rese~ve Fatio Information screen and are Read-0Only

Equity Ratio:

Modified Net Assets:

*MNet assets without donor restrictions:

I

ctic

“Net assets with donor restrictionst %

“Leasa r ;'.'-l_".-_'_.l"' BEFEL pre-implementation: %

®bra-imolementation right-of-use leases liabilines: %

Intangible asse ¥

Ursecured related party recelvables: %

"Unsecurad related party other assets: &

Modified Assets:

Torsl sasers: % 4./-

*Lanse right-of-use asser pre-implementation:  $

Intangible a $

*Unsecured related party receivables: %

“Unsecured related party other assets: 5

e ANCEL | et AVE. ) BAYE ANG PROCEED.)

“@
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Equity Ratio Information
38. Total assets
39. CANCEL
40. SAVE
41. SAVE AND PROCEED

58
June 2021



Federal Student Aid | e,

sf thie U.S DEPARTMEMNT of EDUCATION

Step-by-Step Guide to Using eZ-Audit for Foreign Private Schools

NET INCOME RATIO

If you clicked on the underlined text “Net Income Ratio” on the Financial Statements page, the screen
below should appear. This page can also be reached by repeating the LOGIN step. This will take you to
your institution’s eZ- Audit homepage. On the upper left hand side of the page, you will see a section
“Create Annual Submissions”. Click on the underlined text “Financial Statements”, and then choose
“Yes” for question #5 (according to Borrower Defense Schedule), and then click on the underlined text
“Net Income Ratio” on the lower part of the page. The screen below should appear:

vFirgnzial Stararmgneg Info Pace rMNet Income Rauo Data

MNet Income Ratio Information

A €105 Bre required

Net Income Ratio:

Change in Net Assets Without Donor Restrictions:

Change In Met Assers Without Donor Restrictions: $
Total Revenues and Gains:

Tatal Operating Revenue and Other Additions (Gains): % <

/ Investment returm appro e r SpEnding: 5
Non-Dperating Fevenue and Other Gain 2 ¢

ek ANCEL.) o SAYE ) SAVE AND FROCEED. )

ol T ®
Net Income Ratio:
Change in Net Assets Without Donor Restrictions
42. Change in Net Assets Without Donor Restrictions
Total Revenues and Gains
43. Total Operating Revenue and Other Additions (Gains)
44. Investment return appropriated for spending
45. Non-Operating Revenue and Other Gains
46. CANCEL
47. SAVE
48. SAVE AND PROCEED
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STATEMENT OF FINANCIAL POSITION

If you clicked on the underlined text “Statement of Financial Position” on the Financial Statements
page, the screen below should appear. This page can also be reached by repeating the LOGIN
step. This will take you to your institution’s eZ-Audit homepage. On the upper left hand side of the
page, you will see a section “Create Annual Submissions”. Click on the underlined text “Financial_
Statements”, and then click on the underlined text “Statement of Financial Position” on the lower
part of the page. The screen below should appear:

Entering Statement of Financial Position:

*  When completing the eZ-Audit templates, it is expected that institutions provide the
information requested from information currently in its possession. Institutions are not
required to perform additional audit work to provide the requested information. However,
information needed to calculate the Institution’s composite score ration under the
Department’s regulations should generally be available in the school’s annual audited
financial statement. To the extent that additional information is needed to complete the
Department’s review and composite score calculation, it is requested under 34 CFR
668.23.

*  Please enter whole amounts including zeros (Example 999999999)

*  To enter negative amounts, use “-“ (Example —100000)
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v Financial Statements Info Page » Statement of Financial Position Deta

Statement of Financial Position Data

2|l fields are required.
Accounts Receivable Employees - Unsecured: E@

@ p Pccounts Receivable - Relzted Parties - Unsacured: S|:|
Motes Receivable - Related Party - Unzsscured: E @
@—P Contributions [/ Pledges Receivable - Unsecured Related Party: 34—|
‘ Tatal of All Related Party Assets (both secured and wnsecured): Slj— @
@__;Fmperty. Plant and Eguipment, net (incleding @pitalized Iaase4—| o
; assetsand CIF): "L— |

Construction in Progress:

———b Pre-Imiplermentation right-of-use-assets: S|

Post-Imiplermentation right-of-use-assets: E—
\> Intangible Assets, net of amortization (excluding goodwill): SI
- e g@
@ _— 5 Total Assets: S| -
' -Lp:;'g Term Line of Credit (including the short term portion): E E— @
——> Leng-term Debe [including the short term portion): S|:| o
Capital Leaze Obligation [including the shart term porticn): E@
o W Pre-Implementation right-of-use- liabilities: :
Post-Implamentation right-of-use- liabilites: 34—4'—4'——
——»  Post-Employment Retirement Benefits: Sl:l
Total Lisbices: s:__
\5 Met Assets with donor restrictions - Split Interest .~'-.gr=_~ements_-5|:|
Annunities and Term Endowments:
Total Net Assets with donor restrictions: @ @
@ —» Met Assets with doner restrictions in perpetuity: E

Total Net Assets without donor restrictions: 4:-’@

1. Accounts Receivable Employees — Unsecured - All amounts due from employee
borrowings from the institution or employee advances
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2. Accounts Receivable—Related Parties - Unsecured - All amounts due from related
parties [affiliates] on account that are not collateralized or subject to a security
agreement.

3. Notes Receivable-Related Party Unsecured — All amounts due from related parties
[affiliates] on account in the form of promissory notes that are not collateralized or
subject to a security agreement.

4. Contributions/Pledges Receivable — Unsecured Related Party — All amounts

due from related parties [affiliates] on account that are not collateralized or subject

to a securityagreement.

Total of All Related Party Assets (both secured and unsecured):

Property, Plant and Equipment, net (including capitalized lease assets and CIP)

— Property, Plant and Equipment used in operations, including leases and

construction in progress and Cumulative total of all depreciation expense incurred on

property, plant and equipment including amortization of capital leases

Construction in Progress — All costs involved in the construction that is not yet completed.

Pre-Implementation right-of-use-assets:

Post-Implementation right-of-use-assets:

0. Intangible Assets, net of amortization (excluding goodwill) — All intangibles
including parents’ franchises, copyrights, trademarks, brand names, covenants not to
compete, etc. excluding goodwiill.

11. Goodwill, net — Amount paid for an entity in excess of Fair market Value lessimpairment.

12. Total Assets — Please enter Total Assets. Check this total against the information in
your submission will not be accepted if this total does not match the attached PDF.

13. Long-Term Line of Credit (including the short term portion) — Amounts owed on
lines of credit with banks.

14. Long Term Debt (including the short term portion) - All formal long-term debt
instruments in the form of promissory notes, mortgages, bonds and other debt
instruments, exclusive portion maturing within the next fiscal year and the portion of
long-term debt that is expected to mature within the next fiscal year.

15. Capital Lease Obligations (including the short term portion) — The portion of the
capital lease obligation that is expected to mature within the next fiscal year and net
present value of minimum lease payments not maturing during the next fiscal year.

16. Pre-Implementation right-of-use-liabilities:

17. Post-Implementation right-of-use-liabilities:

18. Post-Employment and Retirement Benefits— All amounts owed on plans that pay
employees or their beneficiaries for post-employment or post-retirement benefits
other than pensions.

19. Total Liabilities — Please enter Total Liabilities. Check this total against the
information in your submission will not be accepted if this total does not match
the attached PDF.

20. Net Assets with donor restrictions — Split Interest Agreements, Annunities
and Term Endowments: — Components of temporarily restricted assets that
arise from transactions with owners via split interestagreements.

21. Total New Assets with donor restrictions: — Net assets of the institution
permanently subject to donor’s restrictions as to time and purpose.

22. Net Assets with donor restrictions in perpetuity:

23. Total Net Assets without donor restrictions:

24. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since the
last time you saved your work.

oo

2 ©oN
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NOTE

25. Click the SAVE button to have eZ-Audit save the values.
26. Click the SAVE and PROCEED button to capture all entries and to go to the
Statement of Activities page, to complete the next step in your submission process.

End of Statement of Financial Position. Continue to the next page for the Statement of
Activities

STATEMENT OF ACTIVITIES

If you clicked on the underlined text “Statement of Activities” from the Financial
Statements page, the screen below should appear. This page can also be reached by
repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage. On
the upper left hand side of the page, you will see a section “Create Annual
Submissions”. Click on the underlined text “Financial_Statements”, and then click on the
underlined text “Statement of Activities” on the lower part of the page. The screen below
should appear:

+ Financial Statements Info Page  + Statement of Activities Dats

*
*

Change In Unrestricted Met Assets

&ll fields are requirad @
Total Revenues and Gains without denor restrictions: /
- <\ @
@/ LANCEL ) F _SMI'E AHD PROCEED,

Entering Statement of Activities Data:

When completing the eZ-Audit templates, it is expected that institutions provide the
information requested from information currently in its possession. Institutions are not
required to perform additional audit work to provide the requested information. However,
information needed to calculate the Institution’s composite score ration under the
Department’s regulations should generally be available in the school’s annual audited
financial statement. To the extent that additional information is needed to complete the
Department’s review and composite score calculation, it is requested under 34 CFR
668.23.

Please enter whole amounts including zeros (Example 999999999)

To enter negative amounts, use “-“ (Example —100000)

i

i

Total Expenses and osses without donor restrictions:

1. Total Revenues and Gains without donor restrictions: — Sum total of unrestricted
revenues.
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2. Total Expenses and Losses without donor restrictions: — Total of all unrestricted
expenses.

3. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since
the last time you saved your work.

4. Click the SAVE button for eZ-Audit to save all the values.

5. Click the SAVE and PROCEED button to save all entries and then take you back to
the Financial Statements page.

NOTE Do not leave any field blank.
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FSA Annual Submission Compliance Audit Information

If you successfully entered or saved the information inputted on the Financial Statements
page by clicking on the SAVE and PROCEED button, the screen below should appear.
This page can also be reached by repeating the LOGIN step. This will take you to your

institution’s eZ-Audit homepage. On the upper left hand side of the page, you will see a

section “Create Annual Submissions”. Click on the underlined text “Create_FYE Annual

Submission”, and then click on the underlined text “Compliance Audit Info”. The screen

below should appear:

NOTE If you are submitting for a school group (i.e. you are the submitting institution

for multiple schools), please complete a Compliance Audit Information page
for each school in the group. Click on the name of the school to access the
appropriate Compliance Audit Information Page.
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# ARC Univarsity
- opED; 1zmms € —— @

all figlds are required.

Begin Date: /0172018
End Date: 0473072015

2. Review Auditor Information: «— @
Records Indicate your Current Auditor Is:

YE RD
Is this information cormect?: — @

Enter Auditor's TIN
{Opticnal): |
Auditor’s Name-:

Auditor Finm Name-=:
Address 1-:

Address 2 (Optional): |
State (Dptional): | |
Country=: |~ >elect a G:.-ur.t_r}- -- ¥

Phone #=:
Fax # {Optional):

Email Address-:

3. Does this compliance audit report contain any find@

YES NO

4. Opinion Type < )
= Mt an Opnien Trp7' /

1. Indicate the Period Audited (mmm/dd/yyyyl: /
<

b AHEEL ) 5B  SAYEMEEROEEED,)
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1.

aorODN

o

10.

11.
12.

This should read your institution’s name and OPE ID number. Confirm that this is

correct.

Begin date is the beginning of the audit period.

End date is the end of the audit period.

This is the auditor on file with the Department of Education.

If the auditor’s information is correct, select Yes . If incorrect or new, please select NO and
update auditor information.

Auditor’s TIN is optional unless the country is United States. Please enter the state’s Tax
Identification Number (TIN) if this information is incorrect or missing. DO NOT USE HYPHENS.
Indicate whether the Student Financial Aid Cluster was audited as a major program in the
Uniform Guidance audit.

If your Uniform Guidance audit submission contains any findings related to the FSA Title IV
programs (If the Uniform Guidance report covers multiple institutions, this applies to all
institutions covered) click Yes. Refer to the Scheduled of Findings and Questioned Costs
included in the annual Uniform Guidance submission; Section Il — financial Statement Findings
and Section Ill — Schedule of Federal Award Findings and Questioned Costs

Refer to Section | - Summary of Auditor’s Results in the Schedule of Findings and Questioned
Costs of the annual Uniform Guidance report. Note: Only indicate the opinion type for Title IV
programs if the SFA cluster was audited as a major program.

MPORTANT WARNING: Click CANCEL button to erase/delete all entries sine the last time you
saved your work.

Click the SAVE button to ensure all entries are successfully stored by the system for this page.
Click the SAVE and PROCEED button to go to the Public Annual Submission-Completeness
Checklist page. This is the next stage in the submission process.

School Group Submissions:

v

v

June 2021

To complete the Compliance Audit Information page for member school(s),
click on the name of the school.
Complete the Compliance Audit Information page following the steps above.
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FSA Annual Submission Completeness Checklist

If you successfully entered or saved the information inputted on the Compliance Audit
Information page by clicking on the SAVE AND PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you to your
institution’s eZ-Audit homepage. On the upper left-hand side of the page, you will see a section
“Create Annual Submissions”. Click on the underlined text “Create_ FYE xx/xx/xxxx Annual
Submission”, and then click on the underlined text “Completeness Checklist’. The screen
below should appear:

If you are submitting for a school group (i.e. you are the submitting institution for
NOTE . ; ,
multiple schools), please complete Checklist page for each school in the group.

Click on the name of the school to access the appropriate Checklist page.
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Provide contact information

nnud

.._ A A Submissior
» ABC Universsty @
« OPEID: 12345878 —

All fislds are required

1. Please ensure the following are included in your submission, if applicable;

- Independent Auditor's Report (This report must include auditor’s signature)
. Statement of Fnancial Position
- Statement of Activities

. Cash Flows Statement (Optional )

- Notes to Financial Statements
« Independent Auditor's Report on Compliance and on Internal Control over Financial

Reporting Based on an Audit of Financial Statements performed in Accordance with
Government Auditing Standards

. Schedule of Expenditures of Federal Awards
« Corrective Action Plan

- Schedule of Findings & Questioned Costs —
- Summary schedule of prior year audit findings @

- Uploaded document(s) must be in English /
. Do not include Personally Identifiable Information (PII)

1. Ensure all applicable documents are included with your Uniform Guidance
audit report submission.

SIN

June 2021

Ensure that all the documents uploaded are in English
Ensure that the document do not have any Personally Identifiable Information (PII)
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Completeness Checklist Continues:

2. Contact Information/Additional Notes

Fiegse et Us kndw whno to Contact with queshons regarcing tiis sup

Financial Statement Contact

Same Contact Information as above:
Compliance Audit Contact

®——>_._c.auc.nd wSMEL.) SAVEANPROCEED,)

Provide contact information (name, phone, email) for who should be contacted
regarding the submission and/or additional notes as necessary. Please feel free to
attach any additional document(s). If you do attach these additional documents, please
write a note in this field advising that you have attached additional information not
required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since the
last time you saved your work.

Click the SAVE button to save all entries currently on screen. To complete the
Checklist page for member school(s), click on the name of the school. Complete
the Checklist page following the steps above.

Click the SAVE and PROCEED button to save all entries and to take you to the
Upload Attachment page. If you are a school group this will take you to the
Upload page for the school you have selected.

Change in Equity documentation may be included as part of the Income
NOTE Statement, or may be included as a separate document. Consolidated

Statements will only be included with the submission if the financial statements
reflect totals.
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School Group Submissions:

v To complete the Checklist page for member school(s), click on the name of theschool.
v' Complete the Checklist page following the steps above.

Independent Auditors Report on Financial Statements, Report on Compliance

NOTE and Internal Controls Over Financial Reporting Based on an Audit of Financial
Statements Performed in Accordance with Government Auditing Standards,
Report on Internal Control Over Compliance, Report on Compliance with
Specified Requirements Applicable to the SFA Programs must be prepared and
presented on auditor letterhead. Signatures created using a word processing
application are not acceptable.
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FSA Annual Submission Upload Attachments
If you successfully entered or saved the information inputted on the Completeness Checklist page

by clicking on the SAVE and PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your institution’s eZ-Audit
homepage. On the upper left hand side of the page, you will see a section “Create Annual
Submissions”. Click on the underlined text “Create FYE xx/xx/xxxx Annual Submission”, and then

click on the underlined text “Upload Attachments”. The screen below should appear:

FTEDERAL Ganrnone, ML [ LOGOUT,
STUDENT AID
0 Financal Statements » ABC University
3] MM « OPEID: 12345678 \®
B Completeness Checidist
8 Ugioad Attachments alds diin
ﬂ mﬁ :.:'-_:s

File: | Choose File | No file chosen /@
Home Country Financial _

Statements:

Compliance Audit:

Corrective Action Plan, if
applicable:
Other:
L

US GAAP/GAGAS:
o
@ T lRNCEL

1. This should read the name of your institution and OPE ID number. Confirm that this is correct.
2. Click on the Choose File button to search for document(s) to be attached. Then follow
instructions on the next page on searching and attaching document(s).

72
June 2021



Federal Student Aid | e,

sf thie U.S DEPARTMEMNT of EDUCATION

Step-by-Step Guide to Using eZ-Audit for Foreign Private Schools

CGrganize « Mew folder 2 - i | e

Marme
w Quick access
~ A long time ago (2
¢ Documents g go (&)

&§ Downloads @ Delinquent Letter- (1)

m Wai ion R 1
E Pictures aiver Exemption Request (1)

FSA - eZ-Audit - Today (5)

a. Select Comect folder or directory

: : t:}l:}cﬂtﬁhe file.
2019 Release 6.0 Weekly Status Report S Sraviehn CRon A g
@ Compliance Audit - Sample

B Servicer information

Development

g G\

IR Desktop

a3 Servicer Information

m eZ-Audit Worksheet
Demestic Schools - Draft

FIOS - Updated
Foreign Schools - Draft

@ OneDrive - CollabraLlink

@ CneDrive - Personal

b. Ensure the comect file s
c. Click on the Open

A This PC name is displayed button to attach the file.

& Network

v| All Files ~

3. Check all appropriate documents attached are in English and do not contain any Personally
Identified Information (PIl). To view what is included in PII please hover the mouse over the
word PII.

(Please note: When uploading another document, please deselect the previous upload type
and then reselect the document type.)

4. After the document has been attached and the file type identified by checking the box, click
the “ADD” button to ensure that the document has been successfully attached to your
compliance audit submission.

5. Click the CANCEL button to erase all entries.

6. Click the SAVE button to save all entries currently on screen. To Upload the Compliance
Audit and/or Corrective Action Plan for member school(s), click on the name of the
school. Follow steps above.

7. Click the SAVE and PROCEED button to take you to the Foreign Private Annual Submission-
submitpage.

File name: ||

School Group Submissions:

v" To Upload the Compliance Audit and/or Corrective Action Plan for member
school(s), click on the name of the school.
v" Follow the steps above.
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NOTE complete Uniform Guidance report. Please note that all files must be in a non
editable PDF format and NO personal information such as Social Security
Numbers should be contained in attachments. Remember, you can attach
additional information not required during this process. If you do attach
additional information, please make a note in the “Contact Information/Notes”
field on the Completeness Checklist page.

j As part of your annual submission, you must include an electronic copy of your
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FSA Annual Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submissions by clicking on
the SAVE and PROCEED button, the screen below should appear. This page can also be reached by
repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage. On the upper left
hand side of the page, you will see a section “Create Annual Submissions”. click on the underlined text
“Create_FYE xx/xx/xxxx Annual Submission”, and then click on the underlined text “Submit”. The

screen below should appear:

FEDERAL
STUDENT AID

B Financial Statements | » ABC University
B Comokian : « OPEID: 1ZM5678 @
plance Audit «—————
0 Complatenass Chaciisgt
a yp = By selecting "Submit to ED’, the information you have entered on these
ioad Attachments pages will be sent to the Department of Education.
B Subms

Your submission must be prepared in accordance with 34 CFR 668.23, the
FSA Audit Guide, or DMB Circular A-133 as appropriate. Once submitted,

you will only have read access to this data. @

1 hereby certify that, to the best of my knowledge and belief, al/
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

This should read the name of your institution and OPE ID number. Confirm that this is correct.
Read to understand and attest that you have met all requirements.

Click on the SUBMIT TO ED button to complete your Public Annual Submission

process. This will then take you to your institution’s homepage with a displayed

confirmation of your submission. If you do not have the SUBMIT TO ED button please

verify that “submitter” is selected as a user role. See Manage Users for details.

4. The following confirmation of receipt will be displayed on your home page.

wn -~

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the

edit/completeness check.

NOTE You will have “read” access only once submitted. Please note that only the financial
statements and audit sections for the period audited should be completed and must be
attached.
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If you are submitting for a school group the following screen on the next page will appear.

FSA Annual Submission-Submit continued:

FAM

I Coacci Stalesvecits o inllln-.-il

| c i ! L = LEPY A3

L] L
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Ftom Chsiche T Lisirg o

Vosur sesbsrrsimsiors maesi |
Aom it Gasiche, oor D901 O
Piaiwris Foraid o Caris Las Ui

|IJH1"IFIllllllllulllllrl.lll- weithy 0 CFRE G020, the FhA
L0 v anpprroapriabes. Cirece solberdt B, woms il ossiy

BEAATAGNER » ORABDs N reacpilres subimidssilons of A- 133 reports
pcalalic aawcd Mo -perolil nstitutions) o the Faclaral Aceclit
Ol bl v isas.

Ty clickinsg the “fulsmid to PO button bebow, | certily that § o
cuwrenitly sigewwal ooy Faestuadd e At itast e,
auathoriseo o s

vwrinbars Tadldnan o
T vt illl “urathe
(]

ad
nakk e ¥ e
mreed n e o vibuigs

v “Hasberenil Loy KON

Bry whrlaull
i H'F ol mWascloryl bosery o

Tl Lo TERaY

i
1 hryw fivadhe SalisTaclory arrd

I s o vt Fuawes the Gaskumit Go ol bt foes, Sesbavdtter is nal iralic st s o
ol wrraer wser rosbes . Ploase see U Bsnsoe Dsors St of i

Select the OPEID(S) you are subsmitting for; Salact All 1 ,,_@
R LT - skl
e 178 r
M ] r f—@
L P e Cxcalian g =
SETTTISN 3 TN 1.

To submit for all schools in the group click Select All.

Click the Submit indicator to submit for individual schools.

Click on the “SUBMIT TO ED” button to complete your FSA Annual Submission process. This
will then take you to your institution’s homepage with a displayed confirmation of your audit

submission(s). If you do not see the “Submit To ED” button, please verify that submitter
is selected as a userrole.

NOTE You will have “read” access only once submitted.

adi
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Merger/Change in Ownership

Merger/Change in Ownership Submission Financial Statement

To complete a Change in Ownership Submission, complete the LOGIN step. This will take you to
your institution’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Create Merger/Change in Ownership

Submission”, and then the screen below should appear:
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FEDERAL
STUDENT AID

i Financial Statements » ABC University
Upload Attachments " O e
B Submit _ @
All helds are required.
1. Indicate the Date Covered by Balance Sheet (mm/dd/yyyy):
—

Date of One Day Balance Sheet:

Reason:

2. Contact Information/Additional Notes

Phease let us know who to contact with questions regarding this submission
Financial Statement Contact

Name:

Ema

Phone

Enter any acarional notes

i D @
@m ..m..a W

This should read your institution’s name and OPEID number. Confirm that this is correct.
Enter date of day one balance sheet.

Provide a reason. Enter “Change in Ownership”.

Enter contact information.

Click on Statement of Financial Position - (see section on completing the Statement of

abrwN =
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STATEMENT OF FINANCIAL POSITION).
6. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
7. Click the SAVE button to ensure all entries currently on the screen are successfully stored by the
system.
8. Click the SAVE and PROCEED button to go to the Upload Attachments page. This is
the next stage in the submission process.

STATEMENT OF FINANCIAL POSITION

If you clicked on the underlined text “Statement of Financial Position” on the Financial
Statements page, the screen below should appear. This page can also be reached by repeating
the LOGIN step. This will take you to your institution’s eZ-Audit homepage. On the upper left
hand side of the page, you will see a section “Create Merger / Change in Ownership
Submission”. Click on the underlined text “Financial_Statements”, and then click on the
underlined text “Statement of Financial Position” on the lower part of the page. The screen in the
next page should appear:
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\1 UI‘JI—NI J\l[)

rFinancial Staterments Info Page »Statemnent of Financial Position Data

tatement of Financial Position Data

all fields are required,

Cash and Cash Equivalents: g !
Current Total Net Accounts Receivable: g i
Investrments (convertible within 90 days): $| i

Accounts Receivable - Related Parties - Unsecured: 4

Current Liabilities: 4 |

00888

Total Assets: 4

Total Intangible Assets (as defined by GAAP): $|

Tatal Liabilities: $'

(O reamay wsmen snesornoceen)+—(1)

1. Cash and Cash Equivalents - Cash balances held to meet payments arising in the
ordinary course of operations. Cash & Cash Equivalents consist of, in addition to
currency on hand and deposits held by financial institutions that can be added to or
withdrawn without limitations, such as demand deposits, Short Term, highly liquid
investments that are both readily convertible to known amounts of cash and so near
their maturity that they present insignificant risk of change in value.

2. Current Total Net Accounts Receivable - Net accounts receivable equals
gross accounts receivable less the allowance for doubtful accounts [line items
3 thru 7 minus 8]. This field is automatically calculated by the eZ-Audit system.

3. Investments (convertible within 90 days) — Debt and equity securities, real
property, land and other long-term investments.

4. Accounts Receivable — Related Parties — Unsecured — All amounts due from
related parties [affiliates] on account that are not collateralized or subject to a
securityagreement.

5. Current Liabilities — All amounts owed to suppliers or providers of services from
normal operations, all amounts owed to students and/or financial partners
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11.

NOTE
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subject to Title IV programs, all amounts owed to students from deposits and
advance payments, current liabilities that result from the consumption of an asset
or service during the fiscal year prior to payment, receipts on tuition not
recognized as revenue and deferred based upon the institution’s revenue
recognition policy, amounts owed on lines of credit with banks, the portion of
long-term debt that is expected to mature within the next fiscal year, the portion

of the capital lease obligation that is expected to mature within the next fiscal

year and other current liabilities.

Total Assets — Sum of all assets included in line items 1 thru 25 above. This will be
automatically calculated by the eZ-Audit system.

Total Intangible Assets ( as defined by GAAP ) — All intangibles including
parents’ franchises, copyrights, trademarks, brand names, covenants not to
compete, good will accreditation costs, program development costs, etc.

Total Liabilities - Sum of all liabilities included in line items 27 thru 42

above. This will be automatically calculated by the eZ-Audit system.

Click the CANCEL button to erase all entries

Click the SAVE button for eZ-Audit to save the entries

Click the SAVE and PROCEED button to save all entries and then take you back to
the Financial Statement Info page.

With a Merger/Change in Ownership, Foreign Private schools are required only to
complete the Statement of Financial Position. Remember, do not use commas or
other punctuation and place a “0” in any fields with a null value
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Merger/Change in Ownership Submission Upload Attachments

If you successfully entered or saved the information inputted on the Create Merger/Change in
Ownership Submission-Financial Statements page by clicking on the SAVE and PROCEED button,
the screen below should appear. This page can also be reached by repeating the LOGIN step. This
will take you to your institution’s eZ- Audit homepage. On the upper left hand side of the page, you
will see a section “Other Submissions”. Click on the underlined text “Create_Merger/Change in
Ownership Submission”, and then click on the underlined text “Upload Attachments”. The screen

below should appear:

B Finangal Statements » ABC University
Upioad Attachments e L
B Submit
Mcacec © - -
Da not include Personally Identirable Informabion (PII
&
File: | Choose File | No file chosen
Home Country Financial
Statements:
One Day Balance Sheel:
Other:
US GAAP [ GAGAS:
s ()
<CANCEL  SAYE . SAVEAMDFPROCEED,)
1. This should read the name of your institution and OPEID number. Confirm that this is correct.

2. Read and follow instructions accordingly.
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3. Click on the Choose File button to search for document(s) to be attached. Then follow
instructions on the next page on searching for and attaching document(s).
Crganize = Mew folder == [N 9
Mame
- Quick access
b Do ~ A long time ago (2)

4 Downloads @3 Delinquent Letter- (1)

B Pictures &= Waiver Exemption Request (1)

FSA - eZ-Audit + ¥ Today (5)

Development * - Servicer information

a. Select Comect folder or directory
to locate the file.

2019 Release 6.0 Weekly Status Repori # = Cofrective Action Plan - Sample

-f G
BB Desktop

@ Compliance Audit - Sample
@ Servicer Information

mm eZ-Audit Worksheet
Domestic Schools - Draft

FIQS - Updated
Foreign Schoaols - Draft

@ OneDrive - CollabraLlink

@ OneDrive - Personal

b. Ensure the comect file c Click on the Open

8 This PC name is displayed button to attach the file.
@ MNetwork /
< >
File name: || - ~| | A Files ~
m Cancel

4  Check all appropriate documents attached are in English and do not contain any Personally Identified
Information (PII). To view what is included in Pl please hover the mouse over the word PII.
(Please note: When uploading another document, please deselect the previous upload type and then
reselect the document type.)

5 After the document has been selected and the file type identified by checking the box, click the “ADD”

button to ensure that the document has been successfully attached to your submission.

Click the CANCEL button to erase all entries.

Click the SAVE button to ensure all entries are successfully stored by the system on this page.

Click the SAVE and PROCEED button to save all entries and to take you to the Merger/Change in

Ownership Submission page. This is the next stage in the submission process.

NOTE Please note that all files must be in a non-editable PDF format and no personal

(eI )]

information such as Social Security Numbers should be contained in attachments.
As part of your Merger/Change in ownership submission, you must include an
electronic copy of your day one balance sheet and/or complete audited financial
statements.
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Merger/Change in Ownership Submission-Submit

If you successfully entered, saved and attached an electronic copy of your complete audited
financial statements by clicking on the SAVE and PROCEED button, the screen below
should appear. This page can also be reached by repeating the LOGIN step. This will take
you to your institution’s eZ-Audit homepage. On the upper left hand side of the page, you
will see a section “Other Submissions”. Click on the underlined text “Merger/Change in
Ownership”, and then click on the underlined text “Submit”. The screen below should
appear:

§‘
FEDERAL
STUDENT AID

0 Finangial Statements » ABC University
B Attachment <OPEID: 12345678 e —
3} Submit )
By selecting "Submit to ED’, the information you have entered on these
pages will be sent to the Department of Education.
Your submission must be prepared in accordance with 34 CFR 668.23, the
FSA Audit Guide, or OMB Circular A-133 as appropriate. Once submitted,
you will only have read access to this data.
1 hereby certify that, to the best of my knowledge and belief, all @
information in this submission is true and accurate.
If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.
a2
1. This should read the name of your institution and OPE ID number. Confirm that this is correct.
2. Read to understand and attest that you have met all requirements.
3. Click on the SUBMIT TO ED button to complete your submission process. This will

then take you to your institution’s homepage with a displayed confirmation of your
audit submission. If you do not have the “SUBMIT TO ED” button please verify that
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“submitter” is selected as a user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE You will have “read” access only once submitted. Please note that only the financial
statements and audit sections for the period audited should be completed and must
be attached.
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Change in FY End
Change in FY END Submission

This page can be reached by repeating the LOGIN step. This will take you to your
institutions eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Change Fiscal Year End
Date”. The screen below should appear:

STUDENT AILD

» ABC University

“OPEID: 123453678
Dur records indicate that the current f '4“""""‘"""/

cord @t "
Ruprecht-Karls-Universitat Herdelberg 3

Enter now fiscal year end: | Select Month » @

By clicking the "Submit to ED" button below, 1 certify that 1 am the individual
currently signed into this system on behall of the institution, and that | am
avthorired to sulimil this infermation on behall of the institution. T also (-r!#%\
to the best of my knowledge and belief, all information in this document is tFbe aF
correct, 1 understand that if the institution provides false or misleading information,
{a) the U.S, Department of Education may deny or seek to revoke the institution's
eligibility to participate in the federal student financial sid programs and (b) the
institution may be liable for all federal student financial aid funds it or its students
received. I also understand that I may be subject to a fine of not mors than $25,000
or imprisonment of not more than five years, or both, for misinformation that is
materisl to receipt and stewardship of feders] student skl funds.

By clicking the "Submit to ED' button below, I certify that I am not in default on a
faderal student loan or that I have mads satisfactory arrangements to repay il

If you do not have the Submit to Ed button, Submitter is not indicated one of your
roles., Please see the Manage Users Section of Help

SUBMIIDED,

Confirm the information displayed is correct.

This represents information on file with ED concerning current fiscal year.

Click on the drop down list to change month as desired.

Click on the “SUBMIT TO ED” button to ensure that date change is captured by the eZ-Audit
system. If you do not have the “SUBMIT TO ED” button please verify that
“submitter” is selected as a user role. See Manage Users for details.

NOTE When notifying ED of a change in fiscal year end, please submit
change 90 days prior to your current fiscal year end date. Contact

PO~
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your School Participation Team Representative for information
regarding additional submission requirements.
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Closeout Audit Submission
Closeout Audit Compliance Audit Information

This page can also be reached by repeating the LOGIN step. This will take you to your
institution’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Other Submission”. Click on the underlined text “Closeout Audit Submission”, and
then click on the underlined text “Compliance Audit Info”. The screen below should appear:
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L§,
%
STUDENT AlD

__._] Closeout Audit Submission
g " 1

& AR NONE e JIRRE o o ARSRU

Cempliance Audit w ABC University
B c |“ E s . = OPEID: 123458TH
—
B ygload attachmants " 1
Os 7 &ll fields are reguired.

1. Indicate the Period Audited | mm/dd vy e

Begin Dabe:
End Dabe: <4 3

2. Review Auditor Information:

Records Indicate your Current Auditor Is:
YES MNO
5

Is this information correct?:
Enter Auditor's TIM /
(Optional): ! | 5
Auditor's Name-:
Auditor Firm Namae«: ¢
Address 1-:
Address 2 (Optional): |
City=:
State (Dptional):
Country=: |— Select a8 Country -- -
Phone #-: |
Fax & [Optional): |
Email Address-: |

3. Does this compliance audit report contain any ﬁn—di“is?/

YES L NO

7

4. Dpinion Type
~ Select an Opinion Typa:\

10 8 11

=bANEEL  dAVE  GAAYEAMOEROCERD.)

9
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This should read your institution’s name and OPE ID number. Confirm that this is correct.
Please indicate period audited in specified format.

Begin date is the beginning of the audit period.

End date is the end of the audit period.

If the auditor’s information is correct, select Yes . If incorrect or new, please select NO and
update auditor information Enter audit firm’s TIN (Tax Identification Number). DO NOT USE
HYPHENS.

Auditor’s TIN is optional unless the country is United States. Please enter the state’s Tax
Identification Number (TIN) if this information is incorrect or missing. DO NOT USE HYPHENS
Indicate whether your audit contains any findings.

Select appropriate opinion from the drop down list based on your auditor’s opinion.

This information is contained within the Report on Compliancewith Specified
Requirements Applicable to SFA Programs.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since

the last time you saved your work.

Click the SAVE button to ensure all entries are successfully stored by the system for

this page. To complete Compliance Audit Information page for member
school(s), click on the name of the school. Complete the Compliance Audit
Information page following the stepsabove.

Click the SAVE and PROCEED button to go to the FSA Annual Submission-
Completeness Checklist page. This is the next stage in the submission process. If you
are a school group this will take you to the Checklist page for the school you have
selected.
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Closeout Audit Submission Completeness Checklist

If you successfully entered or saved the information inputted on the Financial Statements page
by clicking on the SAVE AND PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your institution’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on the
underlined text “Completeness Checklist”. The screen below should appear:

I = S.ﬂ AL

STUDENT AID

| eesssssses— L105 It Aud J
0 Compliance Audit w ABC Universty
B Completeness Checklict T TR —
B Upload Attachments
All figlds are required,
B Submit 3

1. Please ensure the following are included in your submission, if applicable:

- Schedule of Expenditures of Federal Awards

- Corrective Action Plan \

- Schedule of Findings & Questioned Costs 2
- Summary schedule of prior year audit findings

- Closeout

- Uploaded document(s) must be in English

- Do not include Personally Identifiable Information (PIT)

3 )~ Contact Information/Additional Notes

Plaase lat us know who to contact with guestions reganding this submission

Compliance Audit Contact

Enter any additicnal notes

5
6
4/*“&%1&&“% e

1. Please confirm that the information displayed is correct.
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Ensure all applicable documents are included with your audit report submission.

Provide contact information (name, phone, email) of who should be contacted

regarding submission and additional notes as necessary. Please feel free to attach

any additional document(s). If you do attach these additional documents, please

write a note in this field advising that you have attached additional information not

required in this process

Click the CANCEL button to erase/delete all entries since the last time you saved yourwork.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Upload Attachment page.
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Closeout Audit Submission Upload Attachments
If you successfully entered or saved the information inputted on the Completeness Checklist
page by clicking on the SAVE and PROCEED button, the screen below should appear. This
page can also be reached by repeating the LOGIN step. This will take you to your institution’s
eZ-Audit homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on the

underlined text “Upload Attachments”. The screen below should appear:

FEDLERA.I
STUDENT AID

N

File: | Choose Fiie | No file chosen
Compliance Awdit:

Corrective Action Plan, if
applicable:

Other:

o - <+ 3

4\ / 5 — 6

—LANCEL o davE vk napPROCELD.,

1. This should read the name of your institution and OPEID number. Confirm that this is correct.

2. Click on the Choose File button to search for document(s) to be attached. Then follow instructions on
the next page on searching and attaching document.
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Organize = Mew folder =~ [N 9

Marme

o Quick access
g 1 I

B i A long time ago (2)

$ Downloads i e Delinquent Letter- (1)

Wai i R 1
B Pictures m Waiver Exemption Request (1)

FSA - eZ-Audit + > Today (5)
a. Select Comect folder or directory

+ @ Servicer information
Development : to locate the file.

2019 Release 6.0 Waekly Status Report # ' COfrective Action Plan - Sample

- G 4
BB Desktop

m Compliance Audit - Sample
mm Servicer Information

@ eZ-Audit Worksheet
Domestic Schools - Draft

FIOS - Updated
Foreign Schools - Draft

@ OneDrive - Collabralink

@ OneDrive - Personal

b. Ensure the comect file & Click on the Open

| This PC name is displayed button to attach the file.

o Metwork /
>

File name: || » ~| |AWFile ~

3. Check all appropriate documents attached are in English and do not contain any Personally Identified
Information (PII). To view what is included in PIl please hover the mouse over the word PII.
(Please note: When uploading another document, please deselect the previous upload type and then
reselect the document type.)

4. After the document has been selected and the file type identified by checking the box, click the “ADD”
button to ensure that the document has been successfully attached to your compliance audit
submission.

5. Click the CANCEL button to erase all entries since the last time you saved yourwork.

6. Click the SAVE button to save all entries currently on the screen.

7. Click the SAVE and PROCEED button to take you to the Stub Audit Submission-submitpage.

As part of your stub audit submission, you must include an electronic copy of
NOTE your audit and/or complete audited financial statements. Please note that all

files must be in a non editable. PDF format and_no personal information such as

Social Security Numbers should be contained in attachments. Remember, you
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can attach additional information not required during this process. If you do
attach additional information, please make a note in the “Notes” field on the
Completeness Checklist page.
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Closeout Audit Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by clicking
on the SAVE and PROCEED button, the screen below should appear. This page can also be
reached by repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage.
On the upper left hand side of the page, you will see a section “Other Submissions”. Click on the
underlined text “Stub Audit Submission”. Click “Submit” from the menu. The screen below should

appear:
FSA 4%
FEDERAL

" STUDENT AID

0 Compliance Audit », ABC University 1
3] Completeness Checklist ~OPEID: 12345678
B Upload Attachments i
g s By selecting "Submit to ED’, the information you have entered on these
Submit pages will be sent to the Department of Education.
Your submission must be prepared in accordance with 34 CFR 668,23, the
FSA Audit Guide, or OMB Circular A-133 as appropriate. Once submitted,
you will only have réead access to this data.
2
I hereby certify that, to the best of my knowledge and belief, nl/
information in this submission is true and accurate.
If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.
SUBMLIOE, <« 3
1. Confirm the information displayed is correct.
2. Please read to understand and attest that you have met all requirements.
3. Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission process.

If you do not have the “SUBMIT TO ED” button please verify that “submitter” is selected
as a user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE You will have read access only once submitted. Please note that only the
financial statements and audit sections for the period audited should be

completed and the Audit must be attached.
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New Institution/Reinstatement Submission

New Institution/Reinstatement Submission Financial Statement

To submit your institution’s New Institution/Reinstatement Submission audit, complete the LOGIN
step. This will take you to your institution’s eZ-Audit homepage. On the upper left-hand side of the
page, you will see a section “Other Submissions”. Click on the underlined text “Create New
Institution Submission” (for institutions that have not previously participated in Title IV programs) or
“Create Reinstatement Submission” (for institutions that have previously participated in Title IV
programs), and then the screen below should appear with your institution’s name:

Einancial Statements " ABC University

a
B Comoietensss Checkliss "OPEID: 12345678
B ycload sstachments —_
O Syberig finlds arw recuined _ /
Eiscal Year End 13 @
Fiscal Year End 2: /
2. Indicate the Period Audited (mr/dd/ o s @
Beqgin Date; /
Eod Dater «— @
| * ) @

Erfter Asscli ‘s TIN
(Ontignal);
Auditor's Name-|

Agpcitor Firms Mame-p
Address 2 (Ontionalls
Citys:
State (Optional):
Country=;  — Select & Country — hd
Phone ®-: |
Lna__(umml

Email Addvess-:

4. Quinion Tvns /
= Selact an Opinion Type . ¥

5. Iz a going concern sxplanatory paragraph inclyded in sither the

ayditor's opinion letter or in the notes to the financial statements?

YES MO «—
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6. Enter Financial Statement Data

Are wou submitting_annual financial statements with the supplemental schadule

according to the new format per Borrower Defense Regulations?

=F @

Statement of Financial Position

Statement of Activities S@ @

—}_EANCEL_- W SAVE | LSAYE anp PROCEED.)

Confirm the information displayed is correct.

Auto Populated to exactly one year from the entered Fiscal Year End 1 (MM/DD/YYYY)

Text Indicating to provide responses for most current Fiscal Year End (Fiscal Year End 2)

Begin date is the beginning of the audit period.

End date is the end of the audit period.

Enter the auditor firm’s Tax Identification Number (TIN) if the country is United States.

Refer to Section | — Summary of Auditor's Results in the Schedule of Findings and Questioned Costs
of the annual Uniform Guidance report.

Refer to Part I, Question 2 of the Federal Audit Clearinghouse Data Collection Form SF-FAC (3-20-
2001).

Choose “yes” or “no” if the Financial Statements are presented with the

Supplemental Schedule according to the new format per Borrower Defense

Regulations.

If “Yes” is chosen for the financial statements according to the new format per Borrower

Defense Regulations, the following links will appear:

Primary Reserve Ratio— (see section on completing the PRIMARY RESERVE RATIO).

Equity Ratio — (see section on completing the EQUITY RATIO).

Net Income Ratio — (see section on completing the NET INCOME RATIO).

If “No” is chosen for the financial statements according to the new format per Borrower
Defense Regulations, you the following links will appear:

Statement of Financial Position — (see section on completing the STATEMENT OF
FINANCIAL POSITION).

Statement of Activities — (see section on completing the STATEMENT OF ACTIVITIES)
Click the CANCEL button to erase/delete all entries.

Click the SAVE button to ensure all entries are successfully stored by the system on this page.
Click the SAVE and PROCEED button to go to the Completeness Checklist. This is the
next stage in the submission process.
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Primary Reserve Ratio

See PRIMARY RESERVE RATIO on the Financial Statements page under Annual Submissions for
details in completing all data fields. Please complete using current completed fiscal yearend
financial statements data.

Equity Ratio

See EqQuIiTy RATIO on the Financial Statements page under Annual Submissions for details in
completing all data fields. Please complete using current completed fiscal yearend financial
statements data.

Net Income Ratio

See NET INCOME RATIOON the Financial Statements page under Annual Submissions for details
in completing all data fields. Please complete using current completed fiscal yearend financial
statements data.

Statement of Financial Position

See STATEMENT OF FINANCIAL POSITION on the Financial Statements page under Annual
Submissions for details in completing all data fields. Please complete using current completed
fiscal yearend financial statements data.

Statement of Activities

See STATEMENT OF ACTIVITIES on the Financial Statements page under Annual
Submissions for details in completing all data fields. Please complete using current
completed fiscal yearend financial statements data.
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New Institution/Reinstatement Submission Completeness Checklist

If you successfully entered or saved the information inputted on the Income Statement page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can also be
reached by repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage. On
the upper left-hand side of the page, you will see a section “Other Submissions”. Click on the
underlined text “New Institution Submission” or “Reinstatement Submission”, and then click on the

underlined text “Completeness Checklist”. The screen below should appear:

-

FSA

FEDERAMLI

STUDENT ALD

All figlds are reguered

1. Please ensure the following are included in your submission, if
applicable:

= Independent Avditors Repart {(This report must include auditor’s
signaturs )

- Statement af Financial Pasition
- Statement of Activities
« Cash Flows Statement

= Motes to Financial Statements

« Independent Auditors Report on Compliance and on Internal Contral
aver Financial Reporting Based on an Audit of Financial Statments
performed in Accordance with Government Auditing Standards

2. Contact Information/Additional MNotes

Flease let us kriow who to contact with questians regarding this subrmisson

Financial Statement Contact 1
Hame |

Ermmil |

Phone: | )

Enter any additional notes

June 2021
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Confirm the information displayed is correct.

Ensure all applicable documents are included with your Uniform Guidance audit report submission .
Provide the contact information (name, phone, email) for who should be contacted

regarding the submission and/or additional notes as necessary. Please feel free to attach

any additional document(s). If you do attach these additional documents, please write a

note in this field advising that you have attached additional information not required in this

process.

Click the CANCEL button to erase all entries.

Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to save all entries and to take you to the Upload Attachment

page.
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New Institution/Reinstatement Submission Upload Attachments

If you successfully entered or saved the information inputted on the Completeness Checklist page by
clicking on the SAVE and PROCEED button, the screen below should appear. This page can also
be reached by repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage.
On the upper left-hand side of the page, you will see a section “Other Submissions”. Click on the
underlined text “Create New Institution Submission” or “Reinstatement Submission” and then click on
the underlined text “Upload Attachments”. The screen below should appear:

‘-§-

_IE DERAL

STUDENT AID

| ee—

o FI‘QF.Q!E ":!Itmmié w ABC University

OPEID: 12345678 —

B Comoletensss Checkiist —

B Upicad attachments

0 sugmt

Fibe: | Choose Fie | No file chosen

Home Country Financial
Statements:
Dthver:

US GAAP [ GAGAS:

1. This should read the name of your institution and OPE ID number. Confirm that this is correct.
2. Click on the Choose File button to search for document(s) to be attached. Then follow instructions on the
next page on searching and attaching document.
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NOTE Audited Financial statements for the previous two fiscal years should be submitted.
Organize « MNew folder =« [H 9

MName
# Quick access
~ A long time ago (2)

¢ Documents
4 Downloads r = Delinquent Letter- (1)
Picturas m Waiver Exemption Request (1)
-
FSA - eZ-Audit +  Today (5)

a. Select Comect folder or directory
to locate the file.

2019 Release 6.0 Weekly Status Repori # 0 COfrective Action Plan - Sample
G\ m Compliance Audit - Sample
s m Servicer Information

B Destlog @ eZ-Audit Worksheet
Domestic Schools - Draft

FIOS - Updated

Development | Servicer information

Foreign Schools - Draft
@ CneDrive - CollabraLlink

@ CneDrive - Personal

b. Ensure the comedt file & Clik on the Open

| This PC name s displayed butten to attach the file.
o Network
< >
: * ;
File name: || ~| | AllFiles v
Open Cancel

3. Check all appropriate documents attached are in English and do not contain any Personally Identified
Information (PII). To view what is included in Pl please hover the mouse over the word PII.
(Please note: When uploading another document, please deselect the previous upload type and then
reselect the document type.)

4. After the document has been selected and the file type identified by checking the box, click the “ADD”
button to ensure that the document has been successfully attached to your submission.

5. Click the CANCEL button to erase all entries.

6. Click the SAVE button to save all entries currently on the screen.

7. Click the SAVE and PROCEED button to take you to the New Institution Submission-submitpage.

complete audited financial statements. Please note that all files must be in a non-
editable PDF and no personal information such as_Social Security Numbers should
be contained in attachments. Remember, you can attach additional information not
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required during this process. If you do attach additional information, please make a
note in the “Notes” field on the Completeness Checklist page.
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New Institution/Reinstatement Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by clicking on
the SAVE and PROCEED button, the screen below should appear. This page can also be reached by
repeating the LOGIN step. This will take you to your institutions eZ-Audit homepage. On the upper left
hand side of the page, you will see a section “Other Submissions”. Click on the underlined text “New
Institution Submission” or “Reinstatement Submission”, and then click on the underlined text “Submit”.
The screen below should appear:

FSA

FEDERAL
STUDENT AID
.. e '_ ' i3
flﬂaﬂﬁal §I§tgmgg;§ » ABC University «—
Z « DPEID: 12348678
B Upload Attachments
8 Submi By selecting "Submit to ED’, the information you have entered on these
Submit pages will be sent to the Department of Education.
Your submission must be prepared in accordance with 34 CFR 668.23, the
FSA Audit Guide, or OMB Circular A-133 as appropriate. Once submitted,
you will only have read access to this data.
I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.
If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help, —
awaion)
1. This should read the name of your institution and OPE ID number. Confirm that this is correct.
2. Please read to understand and attest that you have met all requirements.
3. Click on the “SUBMIT TO ED” button to complete your New Institution Submission process.

If you do not have the “Submit To ED” button please verify that “submitter” is selected as a
user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.
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Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE You will have read access only once submitted. Please note that only the
financial statements and audit sections for the period audited should be

completed and the Audit must be attached.
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Stub Audit Submission Compliance Audit Information

If you successfully entered or saved the information inputted on the Financial Statements page by
clicking on the SAVE and PROCEED button, the screen below should appear. This page can also
be reached by repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage.
On the upper left hand side of the page, you will see a section “Create Annual Submissions”. Click
on the underlined text “ Create Stub Audit Submission”, and then click on the underlined text
“Compliance Audit”. The screen in the next page should appear:

FEDERA.L
STUDENT AID

UDm

U compliance Audis = ABC University

B Compigtensss Chackliss OPEID: 12345678
B ypload Attachments _ \
n All fve'lds pre reguired.
i. Indicate the Period Audited (mm/dd/yyyy e @
Begin Date: /
End Date:

Reason for Stub Awdit:

2. Review Auditor Information: @

Records Indicate your Current Auditor 1s:

YES ND
1s this information correct 7: \

Enter Auditor's TIMN
{ Dptional):
Auditor's Mame=:

Ausditor Firm Name-;
Address 1-:

Address 7 {Opteonal):
City=:

State (Optional):

Country=1 Select & Country L
Phone &-: —
Fax # (Optional):

Email Address-;

3. Does this compliance audit report CW @

YES ND

4. Dpinion Type

P ©
o N
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This should read your institution’s name and OPE ID number. Confirm that this is correct.

Begin date is the beginning of the audit period.

End date is the end of the audit period.

Enter Reason for Stub Audit.

If the auditor’s information is correct, select Yes . If incorrect or new, please select NO and update

auditor information.

Auditor’s TIN is optional unless the country is United States. Please enter the state’s Tax Identification

Number (TIN) if this information is incorrect or missing. DO NOT USE HYPHENS.

If the auditor’s information is correct, no action is required. If incorrect or new, select NO

and update with current auditor information.

6. This field should be pre-populated. Please enter the state’s Tax Identification
Number (TIN) if this information is incorrect or missing. DO NOT USE HYPHENS.

7. If your Uniform Guidance audit submission contains any findings related to the FSA Title
IV programs (If the Uniform Guidance report covers multiple institutions, this applies to all
institutions covered) click Yes. Refer to the Scheduled of Findings and Questioned Costs
included in the annual Uniform Guidance submission; Section Il — financial Statement
Findings and Section Ill — Schedule of Federal Award Findings and QuestionedCosts.

Refer to Section | - Summary of Auditor’s Results in the Schedule of Findings and
Questioned Costs of the annual Uniform Guidance report. Note: Only indicate the
opinion type for Title IV programs if the SFA cluster was audited as a major program.

8. Select appropriate opinion from the drop-down list based on your auditor’s opinion. This
information is contained within the Report on Compliancewith Specified Requirements
Applicable to SFA Programs.

9. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries sine the
last time you saved your work.

10. Click the SAVE button to ensure all entries are successfully stored by the system for this page.

11. Click the SAVE and PROCEED button to go to the Foreign Private Annual

Submission-Completeness Checklist page.

aorON=
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Stub Audit Submissions Completeness Checklist
If you successfully entered or saved the information inputted on the Financial Statements page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can also be
reached by repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage. On
the upper left hand side of the page, you will see a section “Other Submissions”. Click on the
underlined text “ Stub Audit Submission”, and then click on the underlined text “Completeness
Checklist ”. The screen below should appear:

FSA

STUDENT AID
Lu id it bm i I
b Comphance Audst ABC University /

B Compicteness Chedidist OPEID- 12345678

Upload Attachments

—

1. Please ensurne the following are mcleded in your submission, f applicable:

wrhedule of L xpenditures of Federal Awards

Correclive ACtion Plan
S bhmdule of Findings & Pueswtsorned Cosis
ssmrmwmary schedule of preor year sodvt ndenags

Uploaded do-cument(s) muast be in English

- Do not indude Personally Tdeatifiable fnformation (PIT)

@. ?ltﬂ ot Information/ Additional Notes
edse let us kno ho to contact with questions megarding this subristion

Conpluance Rudt Contact
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This should read your institution’s name and OPEID number. Confirm that this is correct.

Ensure all applicable documents are included with your audit report submission. Check all appropriate
documents attached are in English and do not contain any Personally Identified Information (PIl). To
view what is included in Pll please hover the mouse over the work PII.

Enter contact information. Provide additional notes as necessary. Please feel free to

attach any additional document(s). If you do attach these additional documents, please

write a note in this field advising that you have attached additional information not

required in this process.

Click the CANCEL button to erase all entries.

Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Upload Attachment page.
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Stub Audit Submissions Upload Attachments
If you successfully entered or saved the information inputted on the Completeness Checklist page
by clicking on the SAVE and PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your institution’s eZ-Audit
homepage. On the upper left hand side of the page, you will see a section “Other Submissions”.
Click on the underlined text “Stub Audit Submission”, and then click on the underlined text “Upload

Attachments”. The screen in the next page should appear:

FSA

~EEDERAL 4 e - -
STUDENT AID
tub Audit Sut 5
I w ABC Universit
B Uplead Attachments
0 Submit

File: | Choos EF{E‘ Mo file choses

Compliance Audit: 3

Cormrective Action Plan, if
applecable:

Other:

'ﬂﬁg-l

6 7

T— /) —

wbANCEL,  odMME.  SAYEAMOPROCEED,

1. This should read the name of your institution and OPEID number. Confirm that this is correct.
2. Click on the Chose File button to search for document(s) to be attached. Then follow
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instructions on the next page on searching and attaching document.

Crganize * Mew folder =~ [N 9

Name

s Quick access

N 1 [
b Doscorenia A long time ago (2)

¥ Downloads @3 Delinquent Letter- (1)

B Fiitures m Waiver Exemption Request (1)

FSA - eZ-Audit + ~ Today (5)

Development + @ Servicer information

a. Select Comect folder or directory
to locate the file.

2019 Release 6.0 Weekly Status Repori # ™ Cofrective Action Plan - Sample

- N CA
BB Desktop

m Compliance Audit - Sample
o3 Servicer Information

m eZ-Audit Worksheet
Domestic Schools - Draft

FIOS - Updated
Foreign Schools - Draft

@ OneDrive - CollabraLlink

@ OneDrive - Personal

W This PC name is displayed

bv. Ensure the comect file & Click on the Open

button to attach the file.

¥ Network //
>

June 2021

v| All Files v

Check all appropriate documents attached are in English and do not contain any Personally Identified
Information (PII). To view what is included in PII please hover the mouse over the work PII.

(Please note: When uploading another document, please deselect the previous upload type and then
reselect the document type.)

After the document has been selected and the file type identified by checking the box, click the “ADD”
button to ensure that the document has been successfully attached to your submission.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since the last time you
saved yourwork.

Click the SAVE button to save all entries currently on the screen.

Click the SAVE and PROCEED button to take you to the Lender-Stub Audit Submission-submitpage.

File name: ||

As part of your stub audit submission, you must include an electronic copy of
your complete audited financial statements and compliance audit. Please note
that all files must be in a non-editable. PDF format and no personal information
such as Social Security Numbers should be contained in attachments.
Remember, you can attach additional information not required during this
process. If you do attach additional information, please make a note in the
“Notes” field on the Completeness Checklist page.
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Stub Audit Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by clicking on
the SAVE and PROCEED button, the screen below should appear. This page can also be reached by
repeating the LOGIN step. This will take you to your institution’s eZ-Audit homepage. On the upper
left-hand side of the page, you will see a section “Other Submissions”. Click on the underlined text
“Stub Audit Submission”, and then click on the underlined text “Submit”. The screen below should

appear:
_FTEDERAL
STUDENT AID
. ‘s l ABC u ity .
n m |: & i » miversit <\
8 Comol backict , OPEID: 12345678
B Ugioad Attachments
o By selecting "Submit to ED', the information you have entered on these
Submit pages will be sent to the Department of Education.

Your submission must be prepared in accordance with 34 CFR 668.23, the
FSA Audit Guide, or OMB Circular A-133 as appropriate. Once submitted,

you will only have read access to this data. \ @

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles, Please see the Manage Users Section of Help.

W‘\®

This should read the name of your institution and OPEID number. Confirm that this is correct.
Please read to understand and attest that you have met all requirements.

3. Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission process. If you do not
have the “SUBMIT TO ED” button please verify that “submitter” is selected as a user role. See
Manage Users for details.

4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/completeness check.
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You will have read access only once submitted. Please note that only the
NOTE financial statements and audit sections for the period audited should be
completed and the Stub Audit must be attached.
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Waiver/Exemption Request

(Placeholder for future release)
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Additional Information

Additional Information Submission

This page can be reached by repeating the LOGIN step. This will take you to your
institution’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Other Submissions”, and then
click on the underlined text “Submit Additional Information”. The screen below should
appear:

:‘S‘
FEDERAL
STUDENT AID

tional

» ABC Universil

To submit additional information, you must select a submission from the drop-down box below to associate it with. Please use
the additional fields to upload the files that you wish to submit to the Department of Education. Please note, all files must be in
pdf format

Submission to Associate With*: ‘_- Select a Submission -- v A/@ /®
@ —)

et | Choose File |No file chosen

-_—

This should read the name of your institution and OPE ID number. Confirm that this is correct.
2. Select submission to associate the additional information with. If the submission was

not submitted via eZ-Audit it will not be listed. If the review is completed you cannot

submit additional information. Please check your Institution Homepage

Notification section the status of your submission.
3. Click on the Choose File button to search for document to be attached. The screen below
shouldappear:
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« v 4 ¥ » ThisPC + Downloads v | B v 1 @

Mame
7 Quick access
~ Today (5)

s Onelrive - Collabral _ _
@ Servicer Information

s Onelrive - Personal | Servicer information

m e7-Audit Worksheet 8. Select Comect folder or directory
W This PC ; : to locate the file.
@@ Corrective Action Plan - Sample

¥ Network @ Compliance Audit - Sample /

~ A long time ago (2)

@@ Waiver Exemption Request (1)
@ Delinquent Letter- (1)

b. Ensure the comect file|

Click on the O
name is displayed e

button to attach the file.

o |

File name: | ~| | AllFiles v

4. After the document has been attached and the file type identified by checking the box, click the
“ADD” button to ensure that the document has been successfully attached to your submission.

NOTE To submit additional information the submission must still be under FSA review.
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At any time, you will be able to view your institution’s review status by viewing the
notification section of your homepage. This can be reached by repeating the step LOGIN.
This will bring you to your institution’s eZ-Audit homepage and the screen below should
appear:

FEDERAL
STUDENT ALD

Home Page

s aBC University, School of Medicine = OPEID: 12345678

=y A d £ Annual
= e —————————

= vour Fiscal Year End 12/31/2019 Annual
= Create Merger/Change in Submission is overdue
Ownership Submission

ADMINISTRATION

® Update My User Profile
= Wiew [nstitution Profile

OTHER LINKS

= Dept. of Education
= Schools Portal

1. This should read the name of your institution and OPEID number. Confirm that this
is correct.

2. This is the Notification section. Most recent institution’s submission status and
other notifications will be displayed. (Examples: Your Fiscal Year End 10/31/2002
Annual Submission was received on 4/30/2003, FAD sent 5/30/2003, Request
for Letter of Credit sent 5/15/2003)

their submissions. If ED has deemed a submission incomplete, the Incomplete Letter
will be posted to Notifications. The incomplete letter needs to be opened before
there-submission link will appear.

NOTE Users should periodically check the Institution Home Page for an up to date status of
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If your submission has been deemed incomplete you will be required to Resubmit. An email will be
sent to the person(s) as listed on the Checklists page in Contacts informing them that the
submission has been deemed incomplete. A copy will also be sent to the Institution’s President and

Financial Aid Administrator.

Resubmissions should be submitted 7 calendar days from receipt of email/letter.

To resubmit you must first view your incomplete letter posted to the Notifications section of
your Institution Home Page. To begin your resubmission, follow steps below.

1. Login to eZ-Audit. This will take you to your Institution’s Home Page. The screen below
should appear. Verify the name on your institution and OPEID.

FSA

FEDERAL
STUDENT AID

Home Page

. = ABC University, School of Medicine » DPEID: 12345678

@

e ey * Your Fiscal Year End 02/28/2002 Annual
Lreate Merger/Chande in Submission Is overdus,
Dwnership Submission Click here to view the Incomplete Letter «———
® Chanaoge Fiscal Year End Date The Incomplete Lether must be viewed before
* Create Closeout Audit Submission wEE?“P.TE?’E".}.J. End 02/28/2003 Annual
o Cr inetabam i Submission is overdue.
Click here to view the Delinguent Letter
or Audi ission The Delinguent Letter will be viewable until
& mwiit iHonal Tntarmation the submission is complete
® Your Fiscal Year End 0228/ 2004 Annual
Submission is overdue,
LBV STOR C AL SUBMSSIN . Click here to view the Delinguent Letter

The Delinquent Letter will be viewable until

2. Click link to view Incomplete Letter. Incomplete letter will provide information regarding
the reason(s) your submission was deemed incomplete. Letter will open in separate

wind
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UNITED STATES DEPARTMENT OF EDUCATION
Federal Student Aid - Schools Channel
Case Management and Oversight
Data Management and Analysis
ez-Audit

05/11/2004 13:44:41
OPE 1D: 20000007

Dr Non-Profit
Non-Profit School
1234 Mon-Profit Lane
Non-Profit, DC, 12345

Dear Dr Non-Profit:

“Wwe have received your Annual submission submitted on 05/11/2004 08:31:57 for the fiscal
year ended 10/31/2002, We have determined that your submission is incomplete for the =
following reason(s):

Financial Statement
» Audited Financial Statements is missing.

+ Financial Statement Report on Compliance and Internal Controls is missing.

3. Return to your home page.

FEDERAL
STUDENT AID

A : E - = ABC University, School of Medicine « OPEID: 12345678

Resubmit T g i
Submission —
TFT ¥ -

Your Fiscal r End 02/28/2002 Annual
= Create Merger/Change in Submission is overdue,
QMF'—E—“—LE—QE‘ Click here to view the Incomplete Letter

= Change Fiscal Year End Date The Incompilete Letter must be viewed before
* Create CJ i o vOar P Yar £nd /
- by o I n Submission is :-n:*':lu- _

Click here to wiew the Delinguent Letter
= r Eub Audi missi The Delinquent Letter will be viewable until
a t Addi F i the submission is complete

Mn—m'm = Your Fiscal Year End 0228/ 2004 Annual
Mission is avendue,
Il k her view t linguent Letter

The Delinauent Letter will be viewable until

4. Click the Resubmit link from left navigation area.

5. Correct submission as directed in Incomplete Letter. Portions of submission deemed
complete will be read-only.
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If your submission is not received by its due date, a Delinquent Email will be sent to the
Institution’s President, CFO, and Institution’s Financial Aid Administrator. The email will
indicate that a Delinquent Letter has been posted to the Notifications section of your
Institution’s Home Page. Once the Delinquent Email is received, you will be directed to
logon onto eZ-Audit to view the Delinquent Letter. The Delinquent Letter will disappear
once you have submitted the submission.

FEDERAL
STUDENT AID

Home Page
»  ABC University, School of Medicine  OPEID: 12345678

D ) ar
Al ——
" ® Your Fiscal Year End 02/28/2002 Annual
* Creale Merger/Change in Submission is overdue, /@
arzistiE submissian Click here to view the Delinguent Letter
= Chanae Fiscal Year End Date The Delinguent Letter will be viewable until
the submission is complete
* Create Closeout Audit Subifhission * your Fiscal Year End 02/28/2003 Annual
* Create Reinstatement Submission Submission is overdue.
Click here to view the Delinguent Letter
" i 551 The Delinguent Letter will be viewable until
» Submit Additional Information the submission is complete
*Your Fiscal Year End 02/28/ 2004 Annual
IEVLHSTORICAL SUBMSSIONS sy
Click here to view the Deling

The Delinguent Letter will be viewable until

1. Click link to view Delinquent Letter. Delinquent letter will provide information
regarding whichannual submission is overdue. Letter will open in separate window.
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2. Close or minimize the browser to return to your home page.

UNITED STATES DEPARTMENT OF EDUCATION
Faderal Student Aid - School Channal
School Elgibility Channel
eZ-Audit

Date: 10/31 /2004

OPE 1D: 4234568TB
TIiN: 000000070

Or Proprietary
Propristary School
1234 Proprietary Lane
Propristary, DC, 12345

Dear President:

Pursuant to 34 CFR 668.23 of the Student Assistance General Provisions regulations, an
institution partiapating in any Title IV, HEA program muit submit annually to the Secretary;
ite compliance audit and audited financial staternents no later than six menths after the last
day of the insttubion’s fiscal year.

Your institution's materially complete and acceptable audit andfor financial
statements for the fiscal year ended 10/31 /2004 have not been received by the
submission deadline date of 1031 /2004,

If you have submitted compliance audit and financial statements which were desmed
unacceptable and returned to the institution, the submission deadline continues to apply untl
acceptable audit reports are resubmitted to the Department, Please resubmit the
audit/financial statements for the fiscal year ended 10/31/2004 within 10 days of the receipt
of this letter via eZ-Audit 4t www.etaudit,ed.gov.

If we do not receive the required submission within 10 days of your receipt of this letter,
your institution may be subject to assessment of habilities for all unaudited funds for the
audit period and other appropriate action noted under 34 CFR 668, Subpart G, If you have
already submitted your compliance audit and financial statements for the fiscal year anding
10/31/2004, please contact the eZ-Audit Help Desk at 1-877-263-0780.

Thank you in advance for your cooperation.

Sincersly

Ti Bakar
eZ-Audit Operations Manager
integrated Partner Management Division

3. Click on the Create Annual Submission link to submit your annual submission.
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Reminder Email

A Reminder email will be sent 60 and/or 30 days prior the submission due date. The
Reminder Email will be sent to the Institution’s President, CFO, Financial Aid Administrator

and eZ-Audit Institution Administrator to remind them that the Compliance Audit and/or
Financial Statement due date is approaching.
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