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eZ-Audit Overview

What is eZ-Audit?

eZ-Audit is a web based paperless single point of submission for financial statements and
compliance audits. A designee from your entity simply signs on to eZ-Audit, enters summary
audit and financial data directly from your report into a web form, attaches an electronic
version of the report, and hits the submit button. Your submission through eZ-Audit will
allow for more rapid and efficient processing by the Department of Education (ED) and
therefore provide you with immediate feedback.

How does eZ-Audit work?

1.

2.

3.

4.
5.

Your entity submits its compliance audit data and summary financial data, as applicable
via a web form (follow this manual for complete instructions).

Your entity also attaches an electronic copy of audit report in a non- editable pdf format
(using Adobe Acrobat).

The eZ-Audit system automatically forwards flagged financials and/or deficient audits to

FSA for resolution.

FSA communicates with you to reach resolution.

As desired, you can periodically check eZ-Audit for the status of your report.

How does eZ-Audit Benefit You?

You will receive instant acknowledgement of receipt — no more lost reports!

You will no longer need to make any copies or send reports in the mail to ED.
Processing times will be greatly reduced, thus allowing for quicker remediation of
findings.

Web forms will contain pre-populated fields.

There are no new reporting requirements — data entry will be limited to the same data
already contained in the reports.

The time spent submitting these forms should be less than 1 hour.

Status of your submissions will be accessible to you online at any time.

eZ-Audit Help Desk assistance is available at fsaezaudit@ed.gov or by calling 1-877-
263-0780, Monday - Friday, 9 a.m. — 5 p.m. ET.

Who at my entity will use eZ-Audit?
o eZ-Audit Institution/Entity Administrator, selected by your entity, is responsible for:

o Registering your entity with eZ-Audit

o Providing/managing access to data entry and submission approval
personnel, as identified by your entity

o Maintaining security information regarding entity’s users as required

o eZ-Audit Data Entry Users, selected by your entity, are responsible for:

o Entering data into the eZ-Audit system
o Attaching non-editable, pdf files of financial statements and compliance
audits

o eZ-Audit Submission Approvers, selected by your entity, are responsible for:

o Reviewing the submission prior to “submit”
o Approving the submission via the “submit” action
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What role should my auditor play in eZ-Audit?
You may choose to ask your auditor to serve in all roles listed above.
It your auditor is not selected as a Data Entry/Submitter User; you may request that your auditor
electronically sends you your financial statements and compliance audits in the non-editable pdf
format using Adobe Acrobat.
Please note that the pdf files containing your financial statements and compliance audits will be
included as attachments to your eZ-Audit submission — all signature pages in the financial
statements and compliance audits, as well as the entity’s corrective action plan, must be
scanned.

eZ-Audit Technical Requirements

eZ-Audit is a web-based application. This means you will not need to load a new
application on your computer. You will simply need to ensure that you have an Internet
browser — Internet Explorer 11.0 or higher.

NOTE If you receive an error that does not allow you to access eZ-Audit when
you type in the URL from your Internet browser, please contact your

network administrator and request that he/she do one of the following:

e Open your firewall to allow all 165.224 .xxx.xxx addresses
through, which would allow your entity access to all ed.gov sites

e Conduct a lookup on ezaudit.ed.gov which will allow your entity
access to eZ-Audit

eZ-Audit requires you to attach a non-editable pdf version of your annual submissions.
Adobe Acrobat must be used to create this attachment.
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eZ-Audit Rules of Behavior
eZ-Audit is a Department of Education system. Department of Education computer systems are
provided for the processing of Official U.S. Government information only. All data contained on
Department of Education computer systems is owned by the Department of Education and may
be monitored, intercepted, recorded, read, copied or captured in any manner and disclosed in any
manner, by authorized personnel. THERE IS NO RIGHT OF PRIVACY IN THIS SYSTEM.
System personnel may give to law enforcement officials any potential evidence of crime found on
Department of Education computer systems. Unauthorized use of this system is a violation of
Federal law and can be punished with fines or imprisonment (P.L. 99-474). “Use of this system by
any user, authorized or unauthorized, constitutes consent to this monitoring, interception,
recording, reading, copying, and disclosure.

You may decide to send FSA information, including personally identifying information. The
information you supply

— whether through a secure Web form, a standard Web form, or by sending an electronic mail
message — is maintained by FSA for the purpose of processing your request or inquiry. Various
employees of FSA may see the information you submit in the course of their official duties. The
information may also be shared by FSA with third parties to advance the purpose for which you
provide the information, including other federal or state government agencies. For example, if you
file a complaint, it may be sent to a financial entity for action, or information may be supplied to
the Department of Justice in the event it appears that federal criminal statutes have been violated
by an entity you are reporting to FSA.

The primary use of personally identifying information will be to enable the government to contact
you in the event we have questions regarding the information you have reported. If you are
concerned about how information about you may have been used in connection with the eZ-Audit
web site, or you have questions about FSA'’s privacy policy and information practices, you should
e-mail us at webmaster@fsa.ed.gov. Electronic mail is not necessarily secure. You are advised to
be cautious when sending electronic mail containing sensitive, confidential information. As an
alternative, we advise users to give consideration to using postal mail.
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FEDERAL
STUDENT AID

Welcome to el-Audit

WARNING:
You are accessing a U.S. Federal Government computer systam intended to be
solely accassed by individual users expressly authorized to access the system by
the U.S, Department of Education. Usage may be monitored, recorded, andfor
subject to audit. For security purposes and in order to ensure that the systam
remains available to all expressly autharized users, the U.S, Department of
Education monitors the systsm to identify unauthorizad users, Anyona using this
=ystem expressly consents to such monitoring and recording. Unauthorized use
of this information system is prohibited and subject to criminal and civil
penzlties. Excapt 25 exprassly authorized by the U.S, Department of Education,
unauthorized atternpts to access, obtain, upload, modify, changs, and/or delete
information on this system are strictly prohibited and ars subject to criminal
prosacution under 18 U.S.C § 1030, and other applicabla statutes, which may
result in fines and imprisonmeant. For purposes of this system, unauthorized
access includes, but is not limited to

Any access by an employee or agent of 3 commercial antity, or other third party,
wha is not the individual user, for purposes of commarcial advantage or private
financial gain [regardless of whether the commercial entity or third party is
providing a service to an authorized user of the system); and

Ary access in furtherance of any criminal or tortious act in viclation of the
Constitution or laws of the United States or any State.

If system monitoring reveals information indicating possible criminal activity,
such evidence may be provided to law enforcement personnel.

| Accept & Continue <« |

U. 5. Department of tGon

Rules of Bahavior

The following Rules of Behavior will be displayed when you click on the link
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For Official, Approved Use only - The eZ-Audit system is funded by the Government to support various
programmatic efforts needed to accomplish the FSA mission. As such, these resources are to be used only for
official Government business. Users should remember that when they use the gZ-Audit system, they are acting in
their employment capacity on behalf of ED. Unless approved in writing by management, any activity outside that
employment capacity, or which could bring harm or embarrassment to ED/FSA must be avoided.

Privacy Expectations - All users are cautioned that, in general computers, networks, and information systems
are not "private.’ Users should have no expectation of privacy when using computing resources. E-mail sent wia the
ef-Audit system may bear site-specific identifiers in the address (name@ed.gov). As such, regardless of
disclaimers, users employing ED/FSA e-mail are representing the site and ED/FSA and must act accordingly.

Monitoring of Computing Resources - Activities on ED/FSA systems and networks are subject to monitoring,
recording, and periodic audits to ensure that the resources are functioning properly and to protect against
unauthorized use. The System Administrator may access any user's computer system or data communications and

disclose information obtained through such auditing to appropriate third parties, e.g., law enforcement personnel.
Use of ED/FSA computing resources implies consent by the user to such monitoring, recording, and auditing.

Violations - It is critical that all users adhere to ED/FSA computer policies and accepted user principles regarding
appropriate use. Violations of these principles or policies may lead to disciplinary action, possibly including
termination of funding and/or employment. Designated administrators or other authorized personnel will evaluate
and determine the degree of violation and appropriate disciplinary action.

Managerf Administrator Responsibilities - Management personnel will lead in applying these user principles.
Managers are responsible for implementing these accepted user principles in their organization and will be
accountable for ensuring that users are aware of and acknowledge their responsibilities.

Accepted User Principles - Users' access to computing resources indicates a level of trust bestowed upon them
by their management and ultimately by ED. Users are responsible for their actions and must be aware of and
acknowledge their responsibilities.

Ar a minimum, all users are responsible for these principles:|

Ensuring that the eZ-Audit system is used only for official Government business.

Knowing who their site computer security personnel are and how they can be contacted.

Ensuring that the eZ-Audit system is used in compliance with Title I'V program participation agreements and
other applicable regulatory requirements to ensure program integrity.

Protecting the information users are processing from access by, or disclosure to, unauthorized personnel.

Immediately reporting all security incidents and potential threats and vulnerabilities involving computing
resources to designated computer security personnel.

Protecting authenticators, such as passwords,
Reporting any compromise or suspected compromise of a password to designated computer security personnel.
Accessing only systems, netwaorks, data, control information, and software for which they are authorized.

Ensuring that system media and system outputs are marked according to their sensitivity and are properly
" controlled and stored.

Knowing required storage sanitizing procedures (e.g., overwriting disks that contain sensitive data prior to
reuse).

Avoiding the introduction of malicious code into any computing resource.
Preventing physical damage to the system.

MNotifying management before relocating computing resources.

Ensuring that the work area is secured at all times and not duplicated.

Following procedures for signing out sensitive application documentation when removing these documents from
the library and ensuring that sensitive information is not remowved from the work area.

Mot removing eguipment or storage media from the work area without prior written authorization from the
designated systems administrators, security officer or other authorized personnel.
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welcome to the eZ-Audit

website, If you are registsred

to use this site, pleass enter |
your username and password I
to login, If you are not a

registerad user please refer o

the registration

instructions . If you have

forgotten your password,

please click the forgot

password link, If you have

forgotten your username

please contact your Institution
Administrator ar the 2Z-Audit

Help Desk for support at
[877)263-07B0.

eZ-Audit Update: Common
Submission Errors

Frequently Asked
Questions

eZ-Audit Step-by-Step
Guides

Steps to Creating_an eZ-

Audit Submission

Creating a PDF

Emzil &Z-Audit Help Desk at
feaszauditEed.gov

Maintenance - The eZ-Audit
site may not be zvailable
during the heurs frem 5am-
ilam EST every Sunday for
routine maintenance.

*Disclaimer® - This sits uses
session cookies, If your
browser does not allow
cookies, or you do not have
cockies enzbled, you will not
be able to access this site,
The cookie will not be stored
on your machine after you
close your browser.

Information Collacted from You:
¥ou may decide to send FSA information, including personally identifying information. The information you
supply - whether through a secure Web form, a standard Web form, or by sending an electronic mail
message - is maintained by FSA for the purpose of proce ing your request er inquiry. FSA alse he
infermation you supply in other ways to further FSA's mission of maintaining stability and public confidence
in the nation's banking system. Various employees of FS& may see the information you submit in the course
of their official duties. The information may also be shared by FSA with third parties toc advance the purpose
ich wou provide the infermation, including other federal or state government agencies. For example, if
you file a complaint, it may be sent to = financial institution for action, or information may be supplied to the
Department of Justice in the event it appears that federal criminal statutes have been viclated by an entity
you are reporting to FSA. The primary use of personally identifying information will be to enable the
gowerniment to contact you in the svent we have guestions regarding the information you have reported. If
you are c::-rcernnd sbout haw |nformal:|-::n about yau may have been used in connection with this web site,
and information practices you should e-mail us at
sarily secure. You are advised to be cautious when
fidential information. Az zn alternative, we advise users to

give consideration to using postal mail. "

Paperwork Burden Statement:
According to the Paperwork Reduction &ct of 1993, no persons are required to respend to 2 collection of
information unles: ch collection displays 2 valid OMB control number. The valid OMB control number for
this information cellection is 1845-0072. Public reporting burden for this collection of information is
estimated to average 25 minutes per response, including time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information. The cbligation to respond to this ccllectl:)r is required to obtain or retain a benefit (34 CFR
658.23; £58.26(b], 34 CFR 600.20({=)or(b): 500.20(g)). If you have comments or concerns regarding
the status of your individual SLIIJI'I'IIESIDH of this form, please contact U.S. Department of Education,
Federal Student Aid, 830 First Street M.E. Washington, D.C. 20002/Ti Baker

OMB Clearance Number 1845-0072
Expiration Date 07/31/2022
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1. Rules of Behavior to view the detail rules
2. Accept & Continue
3. webmaster@fsa.ed.gov

NOTE All eZ-Audit users are required to carefully read the eZ-Audit Rules of
Behavior document that can be accessed via the web at
https://ezaudit.ed.gov.

Questions/Concerns

o eZ-Audit will continue to post updates and critical information to the eZ-Audit website and the
Knowledge Center at_https://fsapartners.ed.gov.
o Contact the eZ-Audit help desk at fsaezaudit@ed.gov or by calling 1-877-263-0780.
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eZ-Audit Registration

All entities must submit a registration request letter to the Department of Education to gain
access to eZ-Audit. Please see the Registration Instructions on eZ-Audit Welcome Page.

How will | receive my registration confirmation and eZ-Audit Entity Administrator user ID
and password? Your registration confirmation, user ID and temporary password will be
sent to the email address provided in the registration request letter submitted to FSA.

You will receive two registration confirmation emails. The first email from eZ-Audit will
include your user name and instructions for accessing the eZ-Audit website. For security
purposes, your temporary password will be delivered in a second email from eZ-Audit.

Once | have sent in my Registration Request letter and have received my registration
confirmation emails, when and how do | begin using eZ-Audit?

To access eZ-Audit simply type in the URL, www.ezaudit.ed.gov in your internet browser,
and when the eZ- Audit login screen appears, enter the user name and temporary
password you received through email from eZ- Audit.

Please be sure to log on to the eZ-Audit system immediately, in order to change your
temporary password and ensure your access to the site is secure.

What if | need to change my Institution/Entity Administrator?

To change your Institution/Entity Administrator a new registration letter, following
registration instructions, must be submitted. The new Entity Administrator will receive a
username and password once processed, usually within 72 hours of receipt.
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Administrative Tasks/Security
Login
After typing in the URL https://ezaudit.ed.gov in your Internet browser, the “Welcome to eZ-
Audit” screen below should appear:

EDE B AL ra w \

TUDENT AlLY

smOrnama

mebaile. IF yow ane regisfered T

wFr T Plheasr eter yaur
usErmame an0 pasaweed b legan |
If you arw nat @ regaiered uesr

plesss refer bz Bhe repistraticn |
insbructions  [f oo Fave

FRElEn yowr pasyrord. pleass

ik ‘Hhie Pangat passvessd e b IF I
veu heve forgotn

A sk ser

Welcame Te The el-2udil ' —= £ S ke .

[npfituliom Sdmimglraisr o
eX-Audt FHelp Desi for sws
=t (B7TI2E3-0750

eZ=-Audit Updisbe: Common

Submizsign Errgrs

Erequently Aslvéd Questions
E= it Roby-Stwp Guides

Stega bo Creatireg a0 &2-Audit

Crepting g POE

Ermpl o2-Lud He'p Desd ol
rsaseaudibEed @y

Maintensnoe - The =I-Audit

mite muamy mot S aveilable Surieg
The fowrs from Sam-11am E5T
EvEry Sunidar Tae reuline

i o

=Disclaimmrar= - Trop sie v

sensinm Dmeices. T
Sous net allsw o
-

your brewser
ihws, ar o g
s mrsbibed,
will Feof Be sbie b aocmas
site. The cookie will not B
afmred o pour mashine SMEEF yow
siese your Growser,

Irformation Collected from Yous
Yauw may decde be rend FEE nformation, inchuding perse ¥ idetifying informatian. The snfermatier yew
sugpply - whether thrmugh & ssoure & Feern, & stasaned Web r by S=mting an slestresss mai
merErge = i meiniemed by FSA for the purpoee =l processing your mequast or inguicy. FSA siss wveas the
infeernatesn you Sapply in otfer sagyes B Ful FS4's reasen of maeladir
P =atim-e B e Varmow mem = F56 may ses Dhe

e officisl dulies. T nformation may sliso be sfered By P54 vl
= whish peu previde Hue infosme ey 2thes fedmsal oo shabe ssumremert agsesizs. Fos sxamsie, i
te s=riic a francal reliclion for action, niormation may e supplied o
e event b sppests thal Federsl siminal stalites have been visdalied by an
FRi. Trg primary wee 2f parserally &3 mizrmetsn will Be ko v w Tm
- ernment o conlael you in e event we Fone guesTiers. negan g fhe infeermalon you have reperted. IF
. = Poemalion aboul you may Fave Eeen ceed - o
= FSa s privacy pohcy ard ieoremstice prachoss 3

Blactroriss mail in nof recessarily secure. You are sdvis
menlaning s nfiderlal Tormaton. & an al

Sive esnIaSeration TS uSing P

W OFEN AT e

&=t 1 . P PErES
spleys & vald OME con T
r eelleeiime 5450072 Publiec reps em far Ehis eollects = Peermslien iz
I5 minules per esserse. cludiog time for meviewing strudtions. searshing sstiog
OStE - B SRa s 5 the gsts mEsdsd, S8 =g 8md FEviEwmE the E=tinm =T
inforrmaticn. The chiigetice o rerpond by Uiz n i reguired o sbisin or releic o beeeT (34 CFR
G688 25; 855 2E(B). CFR &S00, 20(s 1. IF you hawe cemments oF conoerns regarding
e stabus of your individosl Swbms Farm, pleadd contast U 5. Departreeet of Edusatlese
Federsl Student L, B30 Past Street N E. Washington, §.C. 20002/ T Baker

OMB Cledrance Mumber 1545-0071
Expirsbion Dabe 0731/ 2022

™
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Guide

1. Enter the username provided to you by email during the registration process.
2. Enterin your password or your temporary password if this is your first time using this site.
3. Single click the LOGIN button-this will take you to your entity’s homepage.

Your user name will be the first letter of your first name, the first five
NOTE y

letters of your last name and 2 numeric characters. Your username and
password are case sensitive. If you are locked out after 3 unsuccessful
attempts at login you must wait 30 minutes then try again.

**If you have an existing user logging in for the first time, you will be presented
with the challenge questions and answers page where you will select the
questions and answer them accordingly.

New User Login

If you are a new eZ-Audit user and have successfully logged into eZ-Audit for the first
time, you will be presented with the following screen after the Password Reset
Functionality has been implemented:

FSA

STUDENT AID

In order to use our automated password reset; you are required to select
two (2) challenge gquestions and provide the answers to each. Please note
that the answers are case sensitive and will not be wisible as you type
them.

When you have finished your selections, click the Submit button to go to
your Home Page, If you wish to view or modify vour Challenge
Questions/Answers please go to the My Profile page,

There are two sets of challenge questions to choose and answer accordingly.

1. Select a challenge question from the first drop down list. You will have
the following selection: Challenge Question List 1:

. What month is your mother born?
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NOTE

What is your father's middle name?
In what city was your motherborn?
Which hospital where you born in?
Who is your favorite author?

Type your answer to the question you have selected.

Select a challenge question from the first drop down list. You will have
the following selection: Challenge Question List 2:

What is your favorite color?

What is your favorite flower?
What is your child’s middle name?
Who is your favorite athlete?
What is your favorite movie?

Type your answer to the question you have selected.
Click on the SUBMIT button. This will take you to the Update My Profile page where

you will type in your new password.

All answers are case sensitive. You will not be able to view the answers
as you type them in.
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Update My Profile Page

After you successfully login by clicking on the Submit button from the Challenge
Questions page the following screen will appear on the screen. Enter your new
password:

i _—
FS A 2T

FEDERLAL

STUDENT AID

Update My Profile

PAUSERTINFORMATIO
Please take a few moments to review the information we currently
have on file and update any incorrect or outdated information.

If vou wish to change a user's email address, please key in the same email
address in the Email Adress and Re-Type Email Address fields. If no change is
made to the email address, the email address password will not change.

First Name: |p |

Last Mame: |fix

|
Email Address: IPrud@fix.cum |
|

Re-Type Email Address:

Office Phane: 1234567680 | Ext. | |

Fax: |7|

B AN PR CWORD

You will need to change your password from the temporary
password that was assigned to you. The password must be dissimilar
from the temporary password.

The password must be & - 15 characters in length and must include at least 3

of the following types of characters: uppercase letters(A-2), lowercase letters
(a-zJ, numeral values(0-9) and special characters{<,=,7,4%, etc.).

New Password: |
Re-type New Password: |

1. Type in your new password.
2. Re-type in your new password.
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B/ JCHATTENGE QUES TTONS T

Choose from the following drop down menu.

[ In which month was your mother born? v |

[What is your child’s middle name? ~ | |

SAVE ) RESEL.w)

3. Click the SAVE button to ensure all changes are successfully captured by the system. Please
note by selecting the save button you are also accepting the Rules of Behavior.
4. Click the RESET button to cancel entries and begin again.
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Forgot Password

If you forget your password, click on the “Forgot Password?” link from the login page.

— :
FS A ZTE

FEDEPRATL
STUDENT AID

Welcome to eZ-Audit

=& ¥ o) I

Wwelcome to the eZ-audit " = = LU
wehsite, If you are registered to - .

use this site, please enter your [ P e
username and password to login., | = password >
If you are not a registered user

please refer to the registration
instructions . If you have | =
forgotten your password, please g
click the forgot password link. If | : =
vou have forgotten your

username please contact your Fa
Institution administratar or the ]
eZ-Audit Help Desk for support at
(EF7F1263-0780. —

usernamme > |

e OGN

Forgot Password? 4—@

eZ-aAudit Update: Common
Submission Errors S

Frequently Asked Questions

Steps to Creating an eZ-Audit
Submission

Creating a PDF

Email eZ-audit Help Desk at
fsaezaudit@ed.qow

Maintenance - The eZ-audit site
may not be available during the
haours from Sam-11am EST every
Sunday for routine maintenance.
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By clicking on “Forgot Password?” link, the Password Reset page should
appear requesting your user information:

FSA

STUDENT AID
PASSWORD RESET

B UCER TNT ORNATION

@P [0 check here if you are an institution user
7
| C

Username: |

OPEID: | | C
@ wSUBMIT %._«_@

repartrnent of Educatian

Click on the check box to indicate that you are an entity user.

Enter your username.
Enter the OPEID of your entity.
Click the SUBMIT button. This will take to the Password Reset page with the challenge

questions.

Pobd =

5. Click the RESET button to cancel current entries and begin again.
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Challenge Questions:

After eZ-Audit validates your username, the questions you initially chose will appear:
JGS:

FEDERAL

STUDENT AID

PASSWORD RESET

_(E‘| RINFORMATIO
Please answer the following questions to successfully reset your
password,

What month was your mother | |

born in?:

What is your favorite color?: | |
@ CSUBMITY) wuRESEL _< >

troent of Education

Please type your answer to the first question.

Please type your answer to the second question.

Click the SUBMIT button. This will take you to a page that informs you a temporary
password has been sent to your email.

4. Click the RESET button to cancel current entries and begin again.

NOTE The answers are case sensitive.

wnh =
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Logout
If you clicked on the LOGIN button, this will bring you to your Entity’s homepage. The
screen below should appear with your entity’s name: For Login information L

FSA

FEDERAL
STUDENT ALD

Home Page
"
SOOI, vty Name:  University of XYZ
« OPEID: 20000001
B FYE 04,30/ Annual

Euhﬂ"luiilgﬂ
JBnati e R L — 4
Lenn (AN ) ——
* Change Fiscal Year End Date . ‘r‘niﬁ‘;af Year End 54_'}0:-'3920 annual
‘umjmgghm 551 WMM . EE?T:I-EUJLZ;”;U?[: t.:ﬂl_;;lﬂg'.:l.:m'r&m:'r'

) submitted on 04/10/2020 15:44:48 has been
B Lr LT 1551 reviewed and is complete.
Compliance Audit; The compliance audt contains

- A 3
- R findings. Click here to view the Final Audit
L i tignal Inf ki Determination Letter.
* Your Change in FY End Submission submitted on
YW MG ARMAIENY. 04/08/2020 09:34:16 has been approved.
* Your Change in FY End Submission submitted on
4/04/2020 06:49:09 has been approved.
ADMINISTRATION
* Undate My User Profile
® View Institution Profils
DOTHER LINKS
* Dept. of Education
» Schools Portal

1.To logout of the eZ-Audit system, click on the LOGOUT button at the top of
this page. The screen shown on the next page should appear if you have
successfullylogged out of thesystem.
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FEDERAL /
STUDENT AID

eZ-Audit Logout

Thank you for using eZ-Audit, you have been logged out.

Click here to log back inﬂ—@

1. Tolog back into the eZ-Audit system click on the underlined link above and repeat the
LOGIN step.

NOTE Your eZ-Audit session will automatically expire after 30 minutes of

inactivity. If you have not saved your work when the session expires
data will be lost.
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My Profile

To update your profile (i.e. username, email address, phone number, password, etc.),
repeat the LOGIN step. This will take you to your entity’s eZ-Audit homepage. The screen
below should appear with your entity’s name:

1. Click on the underlined text “Update My User profile” located on the lower left
hand side of the screen. This will take you to the Update My Profile page.

FSA 4

FEDERAL

NOTE This page is used to update your user profile information such as name,
email address, phone, password, etc.

STUDENT ALD

B CRPLIE ARNUAL SUBMISSION S

® Create FYE 04/30/2020 Annual
=1 i n

BRI  h —

* Change Fiscal Year End Date

* Create Exemplion Request
Submission

@INIS?MTION

* Update My User Profile &’@
" View |ﬂ§!l‘”'l_'lgn Prﬁlg

DTHER LINKS

* Dept. of Education
» Schools Portal

June 2021

Home Page

w Entity Mamwe: ABC University
= OPEID: 12345676

JMW_

* Your Fiscal Year End 04/30/2020 Annual
Submission is due on 1/31/2021.

* Your FYE 02/28/2019 Annual Submission
submitted on 04/10/2020 16:44:48 has been
reviewed and s complete,

Compliance Audit: The compliance audit contains
findings. Cligk here to yiew the Final Audit
Qg;grrnm;stgn Lg“sf.

* Your Change in FY End Submission submitted on
04/08/2020 09:34:16 has been approved.

* ¥Your Change in FY End Submission submitted on
047042020 06:49:09 has been approved.
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If you clicked on the underlined text “Update My User profile” on your entity’s
homepage, the screen below should appear:

FEDERAL
STUDENT AID

Update My Profile

67 e DR EATION
Please take a few moments to review the information we currently
have on file and update any incorrect or outdated information.

If vou wish to change a user's email address, please key in the same email
address in the Emnail Adress and Re-Type Email address fields, If no change is
made to the email address, the email address password will not change,

First Name: |Institution

Last Name: |User1

Email Address: |userl @nonpro.edu

Re-Type Email Address: I

office Phone: [202-123-4567 Ext. |

Fax: Ii

HAN P A WORD

If you wish to change your password, please key in your old and new password in
the spaces provided below. If no information is entered, your password will not
change.

Password must be 12 to 40 characters in length and must contain each of the following
types of characters:

— English uppercase |etters (A-F).

— English lowercase letters (a-z).

— Westernized Arabic numerals (0-3).

— Mon-alphanumeric special characters such as |,®@,£,$,%,™,* and ..

Password cannot contain & space(s).

The password must be different from your previous twenty-four passwords.
Important: Do not use your user ID, name, or this system name.

0Old Password:
New Password:

Re-type New Password:

B TCH AL TENGE QUESTIONS T

Choose from the following drop down menu.

In which month was your mother born? v
What is your favorite color? r

e SAVE ) ESETs)
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Take a moment to review the information on this screen for

NOTE accuracy. If changes need to be made, update the information as

necessary and enter any missing information. Remember to SAVE
your changes.

Change Challenge Questions

To change your challenge questions, repeat the My Profile step, taking you to the Update
My Profile page. The screen shown below appears at the bottom of that page:

Choose from the following drop down menu.

IWhatmDnthwas wour mather barm in® VE ! o
\what is your favarite color? v | o

5AVE RESET o)

l.—_._—r_,nl C—— it

Select a question from the first dropdown list.

Select a question from the second drop down list.
Enter your answer to the first question you have selected.
Enter your answer to the second question you have selected.

Click the SAVE button to ensure all changes are successfully captured by the system.
Click the RESET button to cancel current entries and begin again.

oo hwN -~

NOTE All answers are case sensitive. You will not be able to view the answers

as you type themiin.
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Change Password
To change your password, repeat the My Profile step. This will take you to the Update My Profile

page. The

screen shown below should appear at the midsection of that page:

NOTE

(PN NSO ——

If you wish to change your password, please key in your old and new password in
the spaces provided below. If no information is entered, your password will not
change.

Password must be 12 to 40 characters in length and must contain each of the following

types of characters:

— English uppercase letters (A-Z)

— English lowercase letters (a-z 7|-—

— Westernized Arabic numerals W, 9‘!

12 su as | @, 2,.%$ %, ™, n I
— Non-alphanumenrc special characters such as |, @,#,% % ..~ and

Password cannot contain a space(s). -

The password must be different from your previcus twenty-four passwords.

Important: Do not use your user ID, name, or this system name.

Old Password:

New Password:

Re-type New Password:

000

P — -

Choose from the following drop down menu.

In which month was your mother born? ¥
What is your favorite color? v

__,s_ggg_;_ RESE

Type your old or temporary password.

Type your new password.
Retype your new password.
Click the SAVE button to ensure all changes are successfully captured by the system.

o rod -

Click the RESET button to cancel current entries and begin again.

The password must be 12-40 characters in length and must contain

each of the following: Uppercase, lowercase letters, numeric values
and special Characters (such as! @, #, $, &, *, *) values. Clicking the
SAVE button ensures all information has been saved by the system.

Follow the same process
described above to make this change. If you require additional help,
contact the eZ-Audit Help desk at fsaezaudit@ed.gov or by calling
1-877-263-0780.
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Navigation

To move from field to field in the eZ-Audit system, simply press the Tab button on your
computer. This takes you from one field to the next.

1. To go back to a previous screen or action, simply click on the back or forward button.

2. To move across forms or sections in the system, click the underlined text ofinterest.

€, C

F 4

8 testezaudited.gov/EZWebApp/institutionHome.do

TEDERAL -
STUDENT AID
Home :"'.'.._!1"
fhwmmm:_ w Entity Name: University of XYZ
+ OPEID: BODOODD
Annual

L] /30

* change Figeal Year End Date

* Create Exemption Request
SHEITI'IEEIQH

= Cry | Audit Submission

L ub Audit Sy I ]
* Submit Additional Information

ADMINISTRATION

June 2021

m-mm_-__
* Your Fiscal Year End 04/30/2020 Annual
Submission is due on 1/31/2021.
® Your FYE 02/28/2019 Annual Submission
submitted on 04/10/2020 15:44:48 has been
reviewed and is complete,
Compliance Audit: The compliance audit contains

Fll'lﬁ:r!g:.. 5 |1;£ h:g !Q Wi Ih: Fll‘l!' A ‘il:
Qg!tm‘ll"!;‘lg L!!!ﬁr:

® Your Change in FY End Submussion submitted on
04/08/2020 09:34:16 has been approved.

* Your Change in FY End Submission submitted on
04/04/2020 06:49:09 has been approved.
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Data Edits

Edit checks will be automatically performed on each page when you click on any of the
transaction buttons such as the “SAVE or SAVE and PROCEED” buttons. If any invalid
data entries are detected, the page will redisplay with error message(s) at the top indicating
the field that needs to be corrected and the correction to be made. To continue, make the
changes indicated by the message(s) displayed and click the “SAVE or SAVE and
PROCEED” buttons. This will allow for the submission process to continue. The system will
not allow you to submit to the Department of Education without correcting the errors. See
sample screens below:

FgA & % AUDIT

FTEDERAL
T ATUDENT ALDY

| i 1 1) 1Nudg ALl |
B Compliange Audit w Entity Name: 0I5 University
B Completeness Chegkhish * OPEIDS mnnnnngd
H uglopd attachments il
B submit = Field: 1. Is this submission covering muliiple Lenders? is required and cannot be

left blank
s« Field: 3, Review Auditor In
cannet be left blank

formation - 1s this information correct? 18 requared apd

= Field: 4. Was the Student Federal Family Educaton Loan Pregram? is requured and
cannot l::n: left blank
= Field: 5. Does this A-133 repont contain any Andings related to the Federal Famaly

E:!u-..na: oan Progr a::JFJ-E Pi7 13 reguired and cannot be left blank

FEDERA./IL
STUDENT ALLY

AL il SAMAGL YIS, L RO

w Entity Nar: 001G University

o ——

; « OPEIDH BOBOD0DT

0 Comaliance Augiy Emons)

B Completeness Checkiiat « You have not corrected emvors on the Comphanes Audit Inforpaten Checkiat Upload Attachnients pageis)
B Ugload Attachments Please go back and comect all errors prior to submuttng 10 the Depaniment of Education

0 Submit
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Manage Users

Types of Users and Responsibilities
1. The eZ-Audit Entity Administrator, selected by your entity, is responsible for:

o Registering your entity with eZ-Audit

o Providing/managing access to data entry and submission approval
personnel, as identified by your entity

o Maintaining security information regarding entity’s users as required
2. The eZ-Audit Data Entry Users, selected by your entity at registration are
responsible for:
o Entering data into the eZ-Audit system

o Attaching non-editable, pdf files of audited financial statements and compliance
audits

3. The eZ-Audit Submission Approvers, selected by your entity, are responsible for:
o Reviewing the submission prior to “submit”
o Approving the submission via the “submit” action
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Entity Administrator Homepage
To log into the eZ-Audit system as your entity’s administrator, repeat the LOGIN step. The screen

below should appear once your administrator’s username and password has been entered and
verified by the system. This screen below is different between persons having administrator or
user’s rights:
_-§.
FEDERAL
STUDENT AID

Iﬂlﬂﬂmmmlﬂummwﬁ—. w Entity Nama: OIG University
= OPEID: &0123456

& Cr (E 04/30/ Annyal
Eibml"ilgf‘:
e AR [ —
A ) e —
* Change Fiscal Year End Date * Your Fiscal Year End 04/30/2020 Annual
= Craate Exemption Reausst Submission is due on 1/31/2021
Submission ® Your FYE 02/28/2019 Annual Submission
submitted on 04/10/2020 16:44:48 has been
= o ] Audit Sybmisgion revigwed and & complete.
= Comphance Audit: The comphance audit contams
- Audi el findings. Cligk h:r; Lo vigw {h; Final A;gﬁlg

- it Additi | Inf } Datermination Letter,

® Your C"Ii.""':]t in FY End Submission submitted on
04/08/2020 09:34:16 has been approved.

® Your Change in FY End Submission submitted on
04/04/2020 06:49:09 has been approved,

ADMINISTRATION

* Update My User Profile
* View [nstitution Profile

OTHER LINKS
* Dept. of Education

® Sch P |

1. The MANAGE USERS button should be displayed if you have administrator’s rights
to this system. Click on it to perform any of the manage users’ tasks such as adding
or deleting a user. The screen on the next page should appear.

2. This should read the name of your entity and OPEID number. Confirm that this is

correct.
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Creating/Deleting Data Entry/Submitter Users
If you clicked on the “Manage Users” button, the screen below should appear:

‘-§1
FEDERAL
STUDENT AID

Manage Users

¥ Entity Name: TPSID:
U \'L
smith01. Jon jsmith01
ARDLUERy)

1. Click on the DELETE USER button to delete a user from the system.
2. Click on the “ADD USER” button to add a user to the system.
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L
STUDENT AID

Add User

N /I0CER INFOR ON

Fields dencted by an asterisk (+) are reguired.

First Name: -

Last Name: -
OPEID: £0000300

Email Address: - .

Re-Type Email Address: -

Office Phone: - Ext.

Fax:

Note: OPEID required for Institutional Users, Case Team required for
Case Approval, Case Assignement, Case Team Administrator, and Finz

‘

Data Entry

Submitter

3. Complete all required fields providing the name and contact information for the “New User”.

4. Do not forget to specify the New User’s role(s) (see “Manage Users” for role definition).

5. Remember to click on the “ADD USER” button to save all entries. NOTE: If you are adding
“submitter” or “data entry” as a user role and the user is currently logged in, they must logout
and login again for the roles to take effect.

One person can have all three-user roles. When the Institution/Entity
NOTE Administrator adds a new user, the user will receive an email with their

username and an email with a temporary password.
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Entity Profile Page

Entity Profile
Entity’s should confirm that the information is correct.

FEDERA.L
STUDENT AID

JQMWL w Entity Name: g)G Universit AT

: — | )
opEID: 0125456 1
L by F 31/ Annual S~
o e i

1. To view the Entity Profile, click on the Entity Name:
The Entity Profile can be viewed from Home page and any submission
NOTE page when clicked on Entity Name.

See below the sample of what an Entity’s profile page should look like.
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_-_:

FEDERAL
STUDENT AID

+gZAudit Home  +Entity Profile

BN | Y £iilm
Institution Profili

w ABCUniversity OPE tﬂ! BON1Z34A58

The information on this page is read-only,

Entity Name: ABC University

Type of Entity: Lender
Address: P O BOX 1850
Address:
City: GADSDEN
State: AL
Zip/Postal Code: 3593590000
Phone Number: 2055438220
Fax Number:
TIN: 630012520
DUNS Number:
Fiscal Year End: (4/30/2019
President:
President Email:
Financial Aid Admin:
FAA Email:
Primary Accreditation Org.
Other Accraditation Org.:

The following fields President, President Email, Financial Aid Admin,
NOTE FAA Email, Primary Accreditation Org, Other Accreditation Org are listed
in error and will remain blank until removed from the page. Please

contact eZ-Audit Help Desk Assistance at fsaezaudit@ed.gov or by
calling 1-877-263-0780, Monday — Friday, 9 a.m. -5 p.m. ET.
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Historical Submissions
This page provides a history of the entity’s past transactions as available in the eZ-Audit
system. You may view prior submissions at any time. Please note that you will have “read”
only access to these historical submissions.

A Change in FYE submission listed was created by FSA to ensure the
NOTE appropriate FYE Annual Link was provided upon login.

FEDERAL
"STUDENT AID

View Historical Submissions

" ABC University OPEID: 12345678

Fiscal Year End Submission Type Submission Date Institution Type
» N/A  Ghangein Fiscal Year End 05/08/2020 Lender
» 04/30/2019 Annyal 05/21/2020 Lender
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Section 1: LENDER OIG AUDIT GUIDE

Lender OIG - Annual Submission

Annual Submission Compliance Audit Information
To complete your entity’s annual submission, complete the LOGIN step. This will take you to
your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Create Annual Submissions”. Click on the underlined text “Create FYE Annual
Submission”, and the screen in the next page should appear
with your entity’s name:

NOTE If you are login in for the first time you will not see the see the Create
FYE XX/XX/XXXX Annual Submission, you need to complete the Change

Fiscal Year End Date request first. Once it is approved you will see the
link for the Annual Submission.

The user will be asked about the type of Gateway question before proceeding to the Annual
submission.

FEDERAL
STUDENT AID

» Entity Name: aBc university
« OPEID; 1234se78

ifkak buna of Crnnsaamanke sra vaii eiikemidina?
What type of Engagements are you submitting

Standard Engagements

Alternative Engagements o
Combined Engagements
O

CANCEL.)  RESET )

1. Confirm the correct information is displayed correctly.
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Select the any Engagement from the gateway question.

Select any Engagement and click on the Cancel button, Entity homepage will be displayed.
Select any Engagement gateway question option and click on the Reset button, the selection will
reset.

5. Select gateway question option and click on the Submit button the Compliance Audit

Rl

screen below will be displayed.

35
June 2021



FederalStudent Aid | msesss.
Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG
Audit Guide

FSA

L EDRERAL
STUDENT AlL

S Lender OIG AG Annual Submission
| Complance Audit w Entity Mame: ABC University

| Complstanaas Checklist * DPEID: 4o34n678 : o

I Unload Attachments

I Subemit

1. Is this submission covering multipls Lenders?:

2. Indicate the Period Audited (mm/dd vevy) ‘,o

Bagin Date: /0172018

End Dabe: 03312020 ‘\o
3. Review Auditor Information:

Racords Indicate your Current Auditor Tn: test 4.‘-?!?-'-.-11-1"0
YES ND
15 thiz information cormect?;

Enter Auditor’s TIN
{Crptaonal)s
Aucitor's Manme

Aiitlibor Frrrm M
Address 1-:
Address 2 [Optsonal)s

Cilhy=1
State (Optional): >--°

Country=: | — Selecl & Country —
Phone &=
Fax # [Optional):
[mail Addrowns;

Ll

—
4. Does this Compliance audit contain any findings related to the Fedeoral
Family Education Loan Program [(FFELP)?

ves No .._o

1. Confirm the information displayed is corrggt.
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2. s this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If ‘Yes’, follow the steps in section °
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Adding Entities to the Lender table on how to add Lenders.

3. Begin date is the beginning of the audit period.

4. End date is the end of the audit period.

5. This is the auditor on file with the Department of Education.

6. Ifthe auditor’s information is correct, no action is required. If incorrect or this is
a new auditor, please select NO, and update with current information.

7. Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

8. Does this Compliance Audit contain any findings related to the Federal Family
Education Loan Program (FEELP)?

9. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

10. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

11. Click the SAVE and PROCEED button to go to the Annual Submission-

June 2021

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Adding Entities to the Lender table

_SL
FEDERAL
STUDENT AID

B9 XUDIT

i Compliance Audit w Entity Name: ABC Universit
1 Completeness Checklist - OPEID. 12345678

# Upload Attachments

3 Subrmit

1. Is this submission covering multiple Lenders?;

= YES NO

QETOPEID 1| NAME 1| PARENTID 11 CITY [ STATE [ DECETE il

FIRST OF
AMERICA
BO000000 BRIk - MOREISON
"""" TESIDE
Cou
Add Lender OPEID: (80001600
To =dd the Lender OPEID ro the table dick on Save buman below

3. Add Lender OPEID. Note: Please enter the 8 digit OPEID to the table.
4. To Save the OPEID to the table Click on Save button below of the Compliance Audit page.

NOTE If the system do not recognize the OPEID you are trying to add please to
contact eZ-Audit Help Desk Assistance at fsaezaudit@ed.gov or by

calling 1-877-263-0780, Monday — Friday, 9 a.m. -5 p.m. ET.

Deleting Entities from the Lender table
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ELERAL
I TUDENT AID

& AUDLHONL LML o MANAGEVSERS [ JOCOUT,

| — Lender OIG AG Annual SUbmission comeLasce auoim i
Mw ®» Entity Name: ape I.lrujwzrslt][

fempleteness Checklist » OPEID: 1—-—-—._.0

Urload Attachments

Eulbmit

1. Is this submission covering multiple Lenders?:

® YES NO

QL2 OPED |

FIRST OF
AMERICA
80000000 BANK- MORRISON IL
WHITESIDE
cou

| E
BOOOLI00 5?{,5‘;? ; YORK AL

BIRMINGHAM
Pu— TRUST MOLUMTAIM ,
80002300\ . \iOMAL © BRK e
BANK

Add Lender OPEID:

To add the Lender OFEID to the table click on Save bution below,

3. In Delete column, Check the box to delete any Entity from the Lender table.

Note: Click the Save button at the bottom of the Compliance Audit page to delete the Entity from
the table.
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Annual Submission Completeness Checklist

If you successfully entered or saved the information inputted on the Compliance Audit
Information page by clicking on the SAVE AND PROCEED button, the screen below
should appear. This page can also be reached by repeating the LOGIN step. This will take
you to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will
see a section “Create Annual Submissions”. Click on the underlined text “Create FYE
xx/xx/xxxx Annual Submission”, and then click on the underlined text “Completeness
Checklist”. The screen below should appear:

Note: Lenders-OIG Completeness checklist varies based on the answer selected for the
gateway question.

Standard Engagements Compliance Checklist
If selected Standard Engagement option in the gateway question, below screen will
display for Completeness Checklist.

_“S‘
F E 1D E R A 1L
STUDENT ALD

¥2 AUDIT

B Compliance Agdn = Entity Mame: ABC University

B gompistensss Chacilips * OPEID: 42345678

" _.-—
B uoicad Amtacherenty
O Submnit Al Falds are required

1. Are the following tems, if applicable, included in the attachment of your
Compliance Auwdit?
The report package for Standard Engagements must include:

—

- Exarnination -Level Report On Compliance With Specified Requirements (Attachmment 1)
- Schedule of Findings

. Surmmany Schedule on the Resclution of Prior Engagement Findings:

- Lender and Auditor Information Sheet [Attachment 4); ﬁ
- Managerment Representations and Management Assertions [ Attachowent 5):
- Corrective Action Plang

- Ay Separate report on frasud. illlegal acts, or abuse submitted under the procedures in
2.10;

. Ay Managerment betters iccued ta Uhe lender concerning the sngagement
- Uploaded document{s]) nmust be in English

Do not include Personally Idencifiable Informacion (PIT)

2. Contact Information /Additional Notes
Please ot us ® SRR W GRISNE g R
President/CED Contact

Namme-

nrae

Farrm and CPA Contact O

Phone~
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Confirm that the information displayed is correct.
Ensure all applicable documents are included with your audit report submission
Provide contact information (name, email, phone) President/CEO Contact and

Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should

be contacted regarding the submission and/or additional notes as necessary.

wh =

o Please feel free to attach any additional document(s). If you do attach
these additional documents, please write a note in this field advising that
you have attached additional information not required in this process.

4. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
Click the SAVE button to save all entries currently on screen.
Click the SAVE and PROCEED button to save all entries and to take you to
the Upload Attachment page.
Alternative Engagements Compliance Checklist

If user selected Alternative Engagement option in the gateway question, below screen
will display for Completeness Checklist.

—

l A - auel rremt . oAl . pataREl WICRY | ASReNE
T 8> 8’ A L - @ —

STUDENT ALL
I Complance Aude == Emtity Macme: ABC University
Cemean ST A0 -—a&E»
b
| Submmie Nate . - -

policable, incheded In the sttachment of your

g for Alternative Engagerments must include

S g i e Fmessey 011 Page 36 of

by Sheeet AT b

sivs [ ATLSIveE 3)

s Whlegal acts. or Bbuse subautted wnder the Procedurns

Ay Managenment etters ssswed 10 the bender Concsrmmeng the emngsgenmesst
- Wpho aded docusrment(s) st e wn English

Do ot inchude Porsonslly Identifiatis Informwwatiomn (PIT)

2. Contact Lonformation / Additicnal NMotes

Py sdaient / CEC Comtect
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Confirm that the information displayed is correct.
Ensure all applicable documents are included with your audit report submission.
Provide contact information (name, email, phone) President/CEO Contact and

Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach
these additional documents, please write a note in this field advising that
you have attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to save all entries and to take you to the
Upload Attachment page.
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Combined Engagement Compliance Checklist
If user selected Combined Engagement option in the gateway question, below screen
will display for Completeness Checklist.

|-! I'llll.r‘l
STUDENT ALD @

U Lomolanza suzs * Emtity Mame: 'ABC University
Sominlateness Chech) gt
- OPEID: 12345678 4—-—__®
B eload Attesbrents
O Subers R

1. Are the Tollowing tens, il spplicable, indluded o the sttacbhment of your
Comvagsliaive e Aasddat'®
The report package lor Combined | ngagements muwust include:
- B marrnrel o -Lewel Beport D Comgplisnce Wilth Spec il b Raqueie emmenits [ AlLad bt 1]
T rwabode of Farsieregs
Agywed Upsn Procedur s Report [ Attschaomssnt 2
- gt wed Ugesn Procedus es snd Hesults | AL bt 3]
- Ll Gar v e Al Lol sty Eregagerreel Begeow i
Teuaverruar y o heedidde on the Beecbuteon of Freow | regagement Forvdersgs ;

—_—

Lender snd Ausditor Informetien Sheet | Attscbuwsent 4],
- Marsgesrerd Repe ssent stons and Managernaenl As sy isonms [ AIschomant 5]
- Cowreslive Adluoe Plam
Ay Sepat ate feport on freed Begal scte. of sbuse ubmitted wdes the procedieses in
& Bk
1- Ariy Fanagereel beiler s mased o Hhe levudes Lo e mimg e engaigesiseel
- Ul gaiaiei] e sl [ 4 ) Frmasd Bue b Fongleats

Doy ol ars humbe iwrsormally folererfabde [rdormmatsos (1)

I, Combiacl Irdorsvustcom  Sdd il ipmal Noles

Prowdent /(20 Contsct

Errai-

Phuira
Fiotern mrwd CIFA Comlact >—®
" NP,

1. Confirm that the information displayed is correct.

. Ensure all applicable documents are included with your audit report submission.

3. Provide contact information (name, email, phone) President/CEO Contact and Firm & CPA
Contact (FIRM Name, Auditor Name, Email, Phone) for who should be contacted regarding
the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach these

additional documents, please write a note in this field advising that you have

attached additional information not required in this process.
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IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to save all entries and to take you to the
Upload Attachment page. If you are an entity group this will take you to the
Upload page for the entity you have selected
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Annual Submission Upload Attachments

If you successfully entered or saved the information inputted on the Completeness

Checklist page by clicking on the SAVE and PROCEED button, the screen below should

appear. This page can also be reached by repeating the LOGIN step. This will take you to

your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a

section “Create Annual Submissions”. Click on the underlined text “Create FYE xx/xx/xxxx

Annual

Submission”, and then click on the underlined text “Upload Attachments”. The screen below should
appear:

j§w
FEDERAL
STUDENT AID

-

o — ender 016 AG Annual Sul |

1 Compliance Auds w Entity Name: ABC University

| Compiateness Chackls * OPEID: 1745678 '\o

1 Subra is part of your Anmal Sobmission, you mat include a0 dlectronic copy of your complete sudied
compliance sudt and comective acton plan [ applicable). Please Lse the felds below o uplsad the files
that you wesh 1o subenit 1o the Department of Education. For each file you upload, uie the chedchbones to
ndicate what i corgmned in the file. Please note, all files mum be In pdf formae. Uplasd nmes may vary
depending on anection speed, but upload times grester than 1 mingte 1§ common = plesse walt for page
10 refresh before ng
Upcaded a3 4

File: | Choose File | No file chosen

Compliance Audit:
Corrective Action Plan:
Otheer:

Lender Servicer Attestation

Engagements R :
“*‘3
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1. Confirm the information displayed is correct.

2. Click on the Choose File button to search for document(s) to be attached. Then

follow instructions on the next page on searching and attaching document(s).

QOrganize « Mew folder
# Quick access
# Documents
# Downloads
= Pictures
FS&4 - eZ-Audit

Development

2019 Release 6.0 Weekly Status Repor

g G\
Bl Desktop

Marme

~ A long time ago (2)
@@ Delingquent Letter- (1)
m Waiver Exemption Request (1)
« Today (5)
0 Servicer information
@ Corrective Action Plan - Sample
@ Compliance Audit - Sample
@@ Servicer Information
@ eZ-Audit Worksheet

a. Select Comect folder or directony
to locate the file.

/

Domestic Schools - Draft
FIOS - Updated
Foreign Schools - Draft

@ OneDrive - Collabralink

@ OneDrive - Personal

b. Ensure the comect file

Cli the O
name is displayed C. Llice on the Lpen

button to attach the file.

= This PC

W Network

vl All Files ~

»

File narne: ||

Cancel

3. Check all appropriate documents attached are in English and do not contain any Personally
Identified Information (PIl). To view what is included in PII please hover the mouse over the
word PII.

(Please note: When uploading another document, please deselect the previous upload type
and then reselect the document type.)

4. After the document has been attached and the file type identified by checking the
box, click the “ADD” button to ensure that the document has been successfully
attached to your compliance audit submission.

IMPORTANT WARNING: Click the CANCEL button to erase all entries.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Lender-Annual-Submission-submit
page.

oo
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If you successfully entered, saved and attached an electronic copy of your submissions by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Create
Annual Submissions”. Click on the underlined text “Create FYE xx/xx/xxxx Annual
Submission”, and then click on the underlined text “Submit”. The screen below should
appear:

FSA

STUDENT AID

@ AUDILHONE o JHIAP. ( MANAGEUSERS, [ AQGOUT,

» Entity Name: ABC University

» OPEID: 12348678 -
d Complance Audit ‘ ‘@
3 Completenass Checklist i . -
2 Uok By selecting "Submit to ED', the information you have entered on these
Unload Attachments pages will be sent to the Department of Education.
J Submit

NOTE

June 2021

I hereby certify that, to the best of my knowledge and belief, all @
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

Confirm the information displayed is correct.

Read to understand and attest that you have met all requirements.
Click on the SUBMIT TO ED button to complete your Annual Submission process.

This will then take you to your entity’s homepage with a displayed confirmation of
your submission. If you do not have the SUBMIT TO ED button please verify that
“submitter” is selected as a user role. See Manage Users for details.
The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be

contacted if additional information is needed after the submission has passed the
edit/completeness check.

You will have “read” access only once submitted.
48
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Lender OIG - Change in Fiscal Year End

Change in Fiscal Year End Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Change Fiscal Year End
Date”, and then click on the underlined text “Change in Fiscal Year End”. The screen
below should appear:

‘—S-
FEDERAL
STUDENT AID

» ABC University

» OPEID: 12345678

ren

FIRST ALABAMA BANK OF TROY N.A. s . @

Our record

Enter new fiscal year end: | Select Month v

Uniform 0IG i
Guidance Audit
Guide
Are you submitting the Audit under?: .

By clicking the "Submit to ED" button below, I certify that I am the individual
currently signed into this system on behalf of the entity, and that I am authorized to
submit this information on behalf of the entity. 1 also certify that, to the best of my
knowledge and belief, all information in this document is true and correct. 1
understand that if the entity provides false or misleading information, the U.S.
Department of Education may terminate the entity’s eligibility to contract with any
institution to administer any aspect of an institution’s participation in any Title IV,
HEA program. I also understand that I may be subject to a fine or not more than
£25,000 or imprisonment of not more than five years, or both, for misinformation
that is material to receipt and stewardship of federal student aid funds.

If you do not have the Submit to ED button below, the Submitter is not indicated as
one of your roles. Please see the Manage Users Section of Help.

-.aamm.mgy

Confirm the information displayed is correct.

2. Click on the dropdown list to change month as desired.
3. Are you submitting the Audit under? Note: Select the OIG Audit Guide Radio button
option for Lender-OIG Guide.

4. Click on the “SUBMIT TO ED” this will then take you to your entity’s homepage
with a displayed confirmation of your submission. If you do not have the “SUBMIT
TO ED” button please verify that “submitter” is selected as a user role. See Manage

Users for details.
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Lender OIG - Closeout Audit Submission

Closeout Audit Submission - Compliance Audit Information

To complete your Entity’s Closeout Audit submission, complete the LOGIN steps this will
take you to your Entity’s eZ-Audit home page. On the upper left-hand side of the page, you
will see a “Other Submissions” section. Click on the underlined text_Create Closeout Audit
Submission link and then click on the underlined text ‘Compliance Audit’. The screen in the
next page should appear.

FEDERGA.L D AR nont | HIAP . (AMAGEUSAS . AQCONT..
STUDINT AID

0 Comgliance &Auds = Entity Mame: ABC Universit

{Opticaal ).
Apdator's Name=.

B Comgzletenesy Checkligs * OPEID:I 12345678
0 Submis
1. Is this submission covering mults Lenders?
YES MO
2. Indicate the Period Audited [mm dd vyy ‘_ﬁ
Begin Date,
End Date.
3. Review Awvditor Information: ﬂ
Records Indicote your Current Awdibor In. Twsl $383a3<433
YES MO
3 Ls this information correct™;
Eater Auditor's TIMN ——

Avdrtor Firm Name=:

Addrens 1+

Address 2 [ Optionsl)
City=:

State {Optional).

Country=: Salect 8 Cowul

Phone &=
Fax ® [ Optigmal):

Emadl Address=.

R

4. Does this Compliance audit contain any findings related to the Federal
Family Education Loan Program (FFELP)?

YES L L=
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1. Confirm the information displayed is correct.
2. Is this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If ‘Yes’, follow the steps *
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Adding Entities to the Lender table on how to add Lenders.
Begin date is the beginning of the audit period.

End date is the end of the audit period.
This is the auditor on file with the Department of Education.

o ok

If the auditor’s information is correct, no action is required. If incorrect or this is

a new auditor, please select NO, and update with current information.

7. Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

8. Does this Compliance audit contain any findings related to the Federal Family
Education Loan Program (FEELP)?

9. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

10. Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

11. Click the SAVE and PROCEED button to go to the Annual Submission-

Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.

Closeout Audit Submission Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions.” Click on the underline text “Closeout Audit Submission,” and then click on the
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underlined text “Completeness Checklist”. The screen below should appear:

June 2021

Closeoul Audil Submission

= Entity Mames: ABC University
* OFEID gonanETR

—o

1. Please ensure the following are included in your submission, if applicable:
Are the following items. if applicable. included in the attachment of your Closecut Awdit
Submissien?
= Bervicwr Lafermaticon Shest
- Ruditor Information Sheet
- Bumemarcy Seheduie &
- Surmenary Schedule B
- Surmmary Sehedale ©
- Beheduis addreasing prioar pears Hiadings
- Empimnstion of &6 Curreni Yesr Audid Findings
- Corfettrre Acticn Plas
- Beheduls of Frndiags & Quealronsd Cosla
2. Dosa the Independent Auditor’'a Aeport maks refsrendes fo the examination of rnqu.rdg

anagement sasertioa® (i applicstie)

AN Fslds s Feguleed

—_—

» Dnatrtutronal Dlegiiiily & Parbidepation
- Brporting
- Fhivdert Eligib=lrby
- Drisbaursemmenis
Refunds fRetera of Tikils I
- GAFS & Ceah Mamsgement
- e et e iy
- oot
- Uplosded docement(s]) must be in Engliah —t

B not intlude Beracnally fdenifisbie Fafarmaison (BT}

3. Contact Information/ Additional Motes

Fupppw i o3 bmgs mhs I3 carbact adF guaslicry regerdong ey puSrmoppge

Preuident;CEQ Contect ——

seme
Firmm and CPA Conbsct >_°

g ey |

e P o
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Confirm the information displayed is correct.

Ensure all applicable documents are included with your audit report submission.

Provide contact information (name, email, phone) President/CEO Contact and

Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should

be contacted regarding the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach these
additional documents, please write a note in this field advising that you have
attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase all entries.
Click the SAVE button to save all entries currently on screen.

6. Click the SAVE and PROCEED button to take you to the Upload Attachment page.
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Closeout Audit Submission Upload Attachments
If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Closeout Audit Submission”,
and then click on the underlined text “Upload Attachments”. The screen in the next page

should appear:

June 2021

» Entity Neme: ABC University
* OPEIDY 43348878

§ parl " | Bulmien, you Ml meiude an electrens cogy of your camplate
somplisnce audl and correclive action plan (I spplicable). Flesse vae the Neids Below Lo uplesd the
es [hat you wish [ sulenil [2 the Depertment of Eduzalion. For sach file you wpicad, vae the
heckbexe (o e d in e fie. Pigase note. ol Tigs must be in pdf Mormet
piaad Lmas may va ragelion speed, Bl vploed Limes grester Lhan § minute s

mmon = ple 2 befors conlnuing

sle e mual be = Bng
ude Fersonaly [dertfedle ma

File: | Choose File | No file chosen

Complance Audit:
Corrective Aetion Plan:

Other.

9
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1.

Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then follow

instructions on the next page on searching and attaching document.

Organize - Mew folder
o Quick access
¢ Documents
¥ Downloads
= Pictures
FSA - eZ-Audit

Development

2019 Release 6.0 Weekly Status Repor o

w? G\

BB Desktop
Domestic Schoals - Draft
FIQS - Updated
Foreign Schools - Draft

& OneDrive - Collabralink
@ OneDrive - Personal
= This PC

o MNetwork

Mame

v A long time ago (2)
@ Delinquent Letter- (1)
m Waiver Exemption Request (1)
« Today (5)
@ Servicer information
@ Corrective Action Plan - Sample
m Compliance Audit - Sample

m Servicer Information
m ef-Audit Worksheet

b. Ensure the comect file
name is displayed

a. Select Comect folder or directory

to locate the fili/

c. Click on the Open
button to attach the file.

File name: ||

v| Al Files

Cancel

3. Check all appropriate documents attached are in English and do not contain any

5.

Personally Identified Information (PIl). To view what is included in PIl please hover

the mouse over the word PII.

(Please note: When uploading another document, please deselect the previous upload type and

then reselect the document type.)

After the document has been selected and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your submission.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since the last time

you saved yourwork.

6. Click the SAVE button to save all entries currently on the screen.

June 2021
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7. Click the SAVE and PROCEED button to take you to the Lender-Closeout Audit Submission-
submitpage.

NOTE As part of your stub audit submission, you must include an electronic

copy of your complete audited compliance audit. Please note that all files
must be in a non-editable .pdf format and NO personal information
should be contained in attachments such as Social Security Numbers.
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Closeout Audit Submission-Submit
If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on
the underlined text “Submit”. The screen below should appear:

STUDINT AID

— l IL AUGIL Subm
B Compliance Audit » Entity Name: ABC University

B Completenass Chackiss * OPEID: 12345678

i Upload Amachments
o = By selecting "Submit to ED', the information you have entered on these
— pages will be sent to the Department of Education.

—_—

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

Confirm the information displayed is correct.

Please read to understand and attest that you have met all requirements.

Click on the “SUBMIT TO ED” button to complete your Closeout Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that “submitter’

is selected as a user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE
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Lender OIG - Stub Audit Submission

Stub Audit Submissions Compliance Audit Information

To complete your Entity’s Stub Audit submission, complete the LOGIN steps this will take
you to your Entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will
see a section “Other Submission”. Click on the link Create_Stub Audit Submission, and then
click on the underlined text “Compliance Audit”. The screen in the next page should appear:

FEDERAL
STUDENT ALD

-

@ADL romt o IR MANAGE USERS . L ADGOVT

-

0 Complance aydi = Entity Name: ABC University
8 Camaias Checklist - OPEID: 12345678 .._0

1. Is this submission covering multiple Lenders?:

YES ND
2. Indicate the Period Audited {(mm/dd/yyyy /@
Bagin Date:
End Date: *ﬂ
Reason for Stub Audit:

Records Indicate your Current Auditor Is: test £35343433

3. Review Auditor Information: \o

Ts this information correct ?:

) —
Enter Auditor’s TIN

{Dpticnal ) :
Auditor’'s Mame-;
Auvditor Firvm Name- :

Address 1+

Address 2 (Dptional):

State (Optional):
Comarlry=: Select a Country v

Phorne @

Fax # (Optional):

Email Address-:

J—

4. Does this Compliance audit contain any findings related to the Federal

Family Education Loan Program (FFELP)?
YES WO
SAYL A0 FRECLLE.

b ANChb ! A
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1. Confirm the information displayed is correct.
2. Is this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If ‘Yes’, follow the steps in section *
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N ookr

10.

11.

12.

June 2021

Adding Entities to the Lender table on how to add Lenders.
Begin date is the beginning of the audit period.

End date is the end of the audit period.
Provide a reason if your audit period is less than a year.
This is the auditor on file with the Department of Education.

If the auditor’s information is correct, no action is required. If incorrect or this is
a new auditor, please select NO, and update with currentinformation.

Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

Does this Compliance audit report contain any findings related to the Federal
Family Education Loan Program (FEELP)?

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

Click the SAVE and PROCEED button to go to the Annual Submission-
Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Stub Audit Submissions Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Completeness Checklist”. The screen below should appear:

S AL HMONE | HELE | MANAGL RS | L ST

ammion Al - Ervtity Marme: SBC University

[
B Comzletengay Chectligs " OPEID: 12345678 w—-_____®
B Uglopd =g ehmgany

nﬁi il fiwhis amw regursd

1. Pleass snsure the following sre included in your submission. if applicable:

Are the following items, il applicable, included in the attachment of your Stub Auwdit
Submission?

Swrwicwr Infermation Shewt B—
- Bt od TAtormst=pn Sheet

- Summrmiary Schadele &

- Bummrmary Soheduls B

- Sumrnary Scehedule ©

. Srhedules sddressong preer pear Radings

» Exmplanstion of Al Cwrrent Year Awdit Findings
. Covreciive Aciian Plan

- Schedule of Findings & Questioned Corts

I. Dires bhe TAdependent Buwditor s Repord make referenos (o the easminalion of regeired
manasgement asserticnas? (if appbcable)

. Tmwtitubions! Elgiblility & Partichpation
. Reporting
Studernt Eligibdlity
- Drshurssments
- Refunds/ Return of Tithe IV
- GAPS B Cash Mansaement
- Adminiotratiee Capabiltty
. Uploaded dorurment{s) must Be in English

. Bw awl inglude Persansily Tdentidisbie Tniermston [BIT)

¥. Contact Information/ Additional Notas

Fpazs wl Lx krss mRs Iy conlast =i gueslions repard.rg Dhis suleranss
Prasident s CEO Comnbact —_—
topme

[ S —

Firm an d CPFA Conbact
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Confirm the information displayed is correct.

2. Ensure all applicable documents are included with your audit report submission.
Check all appropriate documents attached are in English and do not contain any
Personally Identified Information (PIl). To view what is included in PII please hover
the mouse over the work PII.

3. Provide contact information (name, email, phone) President/CEO Contact and
Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach these
additional documents, please write a note in this field advising that you have
attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase all entries.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Upload Attachment page.

ok
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Stub Audit Submissions Upload Attachments
If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Stub Audit Submission”, and
then click on the underlined text “Upload Attachments”. The screen in the next page

should appear:

FEDERAL
STUDENT AID

0 Compliance Audit » Entity Name: ARC Universit
H Completeness Chacklis: » OPEID: 12345678

B Upload Astachments
B Submit

Eile: | Choose FileMNo fle chosen

Compliance Audit:
Corrective Action Plan;
Other:

1. Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then

follow instructions on the next page on searching and attaching document.
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NOTE

June 2021

Crganize » Mew folder =0 e i1 | 9

Mame

# Quick access
~ A long time aqo (2

© Documents Mg £l go (2)

& Downloads @ Delinquent Letter- (1)

e m Waiver Exemption Request (1)

FS4 - eZ-Audit +  Today (5)

8. Select Comect folder or directory

" O Servicer information
Development to locate the file.

2019 Release 6.0 Weekly Status Repor e R /
G\ m Compliance Audit - Sample
=7

BB Desktop

@ Servicer Information

m eZ-Audit Warksheet
Domestic Schools - Draft

FIOS - Updated
Foreign Schools - Draft

@ OneDrive - CollabraLink

@ OneDrive - Personal

b. Ensure the comect file
| This PC name is displayed

o Click on the Open
button to attach the file.

¥ Network

A v| All Files v

Check all appropriate documents attached are in English and do not contain any Personally

File name: ||

Identified Information (PIl). To view what is included in PII please hover the mouse over the
work PII.

(Please note: When uploading another document, please deselect the previous upload type
and then reselect the document type.)

After the document has been selected and the file type identified by checking

the box, click the “ADD” button to ensure that the document has been

successfully attached to your submission.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since the last
time you saved yourwork.

Click the SAVE button to save all entries currently on the screen.

Click the SAVE and PROCEED button to take you to the Lender-Stub Audit Submission-
submitpage.

As part of your stub audit submission, you must include an electronic copy
of your complete audited compliance audit. Please note that all files must be
in a non-editable .pdf format and NO personal information should be
contained in attachments such as Social Security Numbers.
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Stub Audit Submission-Submit
If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Submit”. The screen below should appear:
:§‘
fnﬁ
STUDENT AID

@ AUDITHANE o MEAP. . MANAGLUSRS || AOGOUT.

o — ub AU 10
Compliance Audit » Entity Name: ABC University

fl Completeness Checklist * OPEID:! 12345678
B Ugload Antachments ~—

By selecting "Submit to ED', the information you have entered on these
pages will be sent to the Department of Education.

1 hereby certify that. to the best of my knowledge and belief, all / '
information in this submission is true and accurate. i

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

w

1. Confirm the information displayed is correct.

—

8 Submit

2. Please read to understand and attest that you have met all requirements.
Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that
“submitter” is selected as a user role. See Manage Users for details.

4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the
edit/comopleteness check.

NOTE You will have read access only once submitted.
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Lender OIG - Exemption Request

Create Exemption Request

This page can be reached by repeating the LOGIN step. This will take you to your entity’s
eZ-Audit homepage. On the upper left hand side of the page, you will see a section
“Other Submissions”. Click on the underlined text “Other Submissions”, and then click on
the underlined text “Create Exemption Request”. The screen in the next page should
appear:

FEDERAL
STUDENT ALD

» ABC University
* OPEID: 12345678 Y——

Pizaze use the fields Below To upicad
all fles must be in .pd
Camcel” will rglurm yo

File*: | Choosa File | Mo file chosan

) R

Waiver/Exemption Requested | =
for FYES; (= OtiectVE ~ ¥

By clicking the “Submit to ED™ button below, I certify thet I am
the individual eurrently signed into this system on Bbehallf of the
entity, and that I am suthorized to submit this infermation en
behalf of the entity. 1 also certify that, to the best of my
knowledge and beliel, all information in this document is brue and
correct. 1 understand that if the entity provides false or
mislesding information, the U.S. Department of Education may
terminate the entity’s eligibility to contract with any institution to
administer any aspect of an insbitution’s parbicipabon in any Title
IV, HEA program, [ slso understand theat I may be subject to & fine
or not more than 525,000 or imprisonment of not more than five
years, or both, for misinformation that is material to receipt and
atewardahip of federal atudent avd funda

By clicking the ~“Submit to ED' button below, 1 certify that I am
not in default on & federal student loan or that T have made
sstisfactlory arrangement to repay ik,

If you do not have the "Submit Te ED” button below, the
Submi not indicated a3 one of your roles. Pleas the

Manag Section of Help

—EANCRL.  SUMMIIQED.
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1. Confirm the information displayed is correct.
2. Click on the Choose File button to search for document to be attached. The screen below

shouldappear:

< « 4 % 5 ThisPC » Downloads v | D v @ @

Mame
» Quick access
v Today (5)

#® OneDrive - Collabral ) )
@ Servicer Information

@ OneDrive - Personal & Servicer information
m eZ-Audit Worksheet a. Select Comect folder or directory
W This PC : ; to locate the file.
m Corrective Action Plan - Sample /
¥ Network m Compliance Audit - Sample

~ Along time ago (2)
@ Waiver Exemption Request (1)
@ Delinquent Letter- (1)

b. Ensure the corect filg)

o Click on the Open
name is displayed i

button to attach the file.

File name: || 4 | | A Files

3. After the document has been attached and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your submission. The screen will then change to the screen in the

next page:
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TIDERAL
STUDENT AID

Create Exemption Request

ABC University
" OPEID: 12345678

Fite*: | Choose File | 45 file chosen

Waiver/Exemption Requested s "
for Fygs; = SOGFYE

gampie pgf Recuest document  JREARIRY

By chicking the “Submit o ED” bubton below, 1 certify that I am
the individual currently signed into this system on behalf of the
entity, and that T am suthorized to submit this information on
behalf of the entity. I alse certify that, to the best of my
knowledge and belief, all information in this document ia brue and
correct. 1 understand that if the entity provides false or
misleading information, the U.5. Department of Education may
terminate the entity’s eligibility to contract with any institution to
sdminiater any sapect of an institubion’s participation in any Title
IV, HEA program. I also undérstand that I may be subject to a fine
or not more than $15.000 or imprisonment of not more than five
years, ar both, for misinformation that is material to receipt and
stewardahip of federal student aid funds

By clicking the “Submit to ED’ button below, 1 certify that 1 am
not in defauit on b federal student loan or that 1 have made
satisfactory arrangement to repay it.

If you do not have the “Submit To ED™ button below, the

Submitter is not indicated as one of your roles. Please see the
Mansge Users Section of Heip

O i@

4. Select the Fiscal Year End date from the drop down menu for which you are requesting an
exemption.

5. IMPORTANT WARNING: Click the CANCEL button to erase all entries.

6. Click the “SUBMIT TO ED” button to submit your Exemption Request. If you do

not have the “SUBMIT TO ED” button please verify that “submitter” is selected as
a user role. See Manage Users for details. This will then take you to your entity’s

homepage with a displayed confirmation of your transaction.

June 2021 69



FederalStudentAid | muyasms,

Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG Audit
Guide

Lender OIG - Additional Information

Additional Information Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Other Submissions”, and then
click on the underlined text “Submit Additional Information”. The screen below should
appear:

_.§.
FEDERAL
STUDENT AID

ABC University A
OPEID: 12345678 +—

=5 s gl ' at== vy mush selest 8 submisess from e deoo-fenr Box Below to sssociate £ ath Pests yse

WITHL SCRIFUDTE! FOrTaLR

the sdditional feids b ypload the Niles thaf you wah bo submt to the Dep ¢ of Educabion. Flgase note, ol fles must be
22" farmal o
Submission ko Associate With®: |- Select 3 Submission -

.‘-/UFMSEF:M No file chosen "%

Confirm the information displayed is correct.
2. Select submission to associate the additional information with. If the submission
was not submitted via eZ-Audit it will not be listed. If the review is completed you
cannot submit additional information. Please check your Entity Homepage
Notification section the status of your submission.
3. Click on the Choose File button to search for document to be attached. The screen below

shouldappear:
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« v+ 4 % s ThisPC > Downloads v |0 v [ @

Mame
7 Quick access
~ Today (5)

@ OneDrive - Collabral ) )
@ Servicer Information

@ OneDrive - Personal & Servicer information
m ef-Audit Worksheet 8. Select Comect folder or directory
A This PC to locate thefile.

@ Corrective Action Plan - Sample /
Wb Network m Compliance Audit - Sample
~ Along time ago (2)

@ Waiver Exemption Request (1)
@ Delinquent Letter- (1)

bv. Ensure the comect file
name is displayed

o Click on the Open
button to attach the file,

File name: | K ~| | Al Files ~

4. After the document has been attached and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your compliance audit submission.

NOTE To submit additional information the submission must still be under FSA
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Section 2: LENDER UNIFORM GUIDANCE (UG)

Lender UG - Annual Submissions

Annual Submission Compliance Audit Information

To complete your entity’s annual submission, complete the LOGIN step. This will take you to
your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see a
section “Create Annual Submissions”. Click on the underlined text “Create FYE Annual
Submission”, and the screen in the next page should appear

with your entity’s name:
NOTE If you are login in for the first time you will not see the see the Create
FYE XX/XX/XXXX Annual Submission, you need to complete the
Change Fiscal Year End Date request first. Once it is approved you will
see the link for the Annual Submission

D AR DRI o BEAAES Yy 0 ABATARNIAR S MR, o (oEERITE, o R SR

ST L P T ALY

: """-':‘_t."-"'t—l""!""' . = Entity Name: ABC University
PR LA 4 S N S OPEID: 1234%6TE
B Yssesd Aiiecre—a=iy

Be I 8PS BB paien Cover b

A s M ple Les
van o
2. ITmdicate the Pericd Accl-ted —— e
Date B0 2016
s Daata: O8N0 2020 \.’

. wrr f g
i e B Bl @ T it o S S B B = e T
v -
T Abda e P gl b 4 e o 8 T
Fmtas S @S ms o T

4. Was e Elulent Pedes sl Basdy ilud sl opn Loss Progs e (BEELP)
P L s e
I o, guestion & s not spplcebis.

T D G A LB e SslEis @y Tomdesmge fada el Ho U B s @i
Farmiby B st Losmn Program (FEELPY™

B Opimion Type

IF 4 im mar. B ie Gpueeelemee iE mol @i

- ... R _,_.-

Y Sl
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10.

11.

12.

13.
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Confirm the information displayed is correct.
Is this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If ‘Yes’, follow the steps in section ‘Adding Entity to the Lender table’
Begin date is the beginning of the audit period.

End date is the end of the audit period.
This is the auditor on file with the Department of Education.

If the auditor’s information is correct, no action is required. If incorrect or this is
a new auditor, please select NO, and update with current information.

Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

Was the student Federal Family Education Loan Program (FFELP)audited as the
major program? Note: If the answer to this question is NO, do not answer
question6.

Does this A-133 report contain any findings related to the Federal Family
Education Loan Program (FEELP)?

Opinion type Note: If Yes to Question 4, Select the option from Opinion type
drop-down.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

Click the SAVE and PROCEED button to go to the Annual Submission-
Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Adding Entity to the Lender table

EEDERAL
]

————— e ) | 1
| Compliance Audit » Entity Name; ABC University

| Compisteness Checkiist * OPEND: 12345878

| Upload Attachments

| Submit

1. Is this submission covering multipla Lenders?

* YES NO

Add Lender OPEID: 80001600
Lender OPEID to the table click on Save b

3 Add Lender OPEID. Note: Please enter the 8 digit OPEID to the table.

4  To Save the OPEID to the table Click on Save button below of the
Compliance Audit page.
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Deleting Entity from the Lender table

FSA

FEDERAL
STUDENT AID

[N Lender 1 Annual SUubmissior
| Compliance Aydit w Entity Name: ABC University

| Completeness Checklist » OPEID: 12345678 -~ (—

| Upload Attachments o
| Submit

1. Is this submission covering multiple Lenders?

® YES NO ‘_o

FIRST

80001600 | S0LTITORS HOOVER = AL v

UNION

BIRMINGHAM
JST MOUNTAIN
NATIONAL BRE

B0002500

Add Lender OPEID:

To add the Lender OPEID to the table click on Save button below

3 In Delete column, Check the box to delete any Entity from the Lender table.
Note: Click the Save button at the bottom of the Compliance Audit page to delete the
Entity from the table.
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Annual Submission Completeness Checklist

If you successfully entered or saved the information inputted on the Compliance Audit
Information page by clicking on the SAVE AND PROCEED button, the screen below
should appear. This page can also be reached by repeating the LOGIN step. This will take
you to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will
see a section “Create Annual Submissions”. Click on the underlined text “Create FYE
xx/xx/xxxx Annual Submission”, and then click on the underlined text “Completeness
Checklist”. The screen below should appear:

FEDE AL_
STUDENT ALLDY

I W :lEn.tﬂ!Il ME.&BCUnivmsity

§ completensss Chacklist * OPEID:{ 12343678 1——____®
 Uplcad Attachmants —_—
a E‘uu Al fieldy are required

1. Are the following items, if applicable, included in the attachment of your
Compliance Audit?
+ Schedule of Expenditures of Federal Awards

« Schadule of Findings & Questionad Costs

« Corrective Action Plan

« Sumimary scheduls of pricr year audit finding<

+ Independent Auditor's Report on Compliance with Requirements applicable to Each

Major Program and Internal Control Over Compliance in Accordance with OMB Circular AF133
« Uploaded document{s) must be in English

. Do not include Personally Identifiable Information (PIT)

2. Contact Information /Additional Notes
Please bet us knaw who 1o contaet with queitions regardng this submussion

—

President/CED Contact
AT
E...l= -

PEarg=

Firm and CPA Contact

Firm Namegs

Aucror Name=:

Emad-
Db g _—

Erter any addtionsl notes o ﬁ

wbMEELs  wtAVEe  SAEMOEROCERD,
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Confirm that the information displayed is correct.

Ensure all applicable documents are included with your A-133 audit report submission and also
HovertoPII.

Provide contact information (name, email, phone) President/CEO Contact and

Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach
these additional documents, please write a note in this field advising that
you have attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to save all entries and to take you to
the Upload Attachment page. If you are an entity group this will take you to
the Upload page for the entity you have selected.
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Annual Submission Upload Attachments

If you successfully entered or saved the information inputted on the Completeness Checklist
page by clicking on the SAVE and PROCEED button, the screen below should appear. This
page can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Create
Annual Submissions”. Click on the underlined text “Create FYE xx/xx/xxxx Annual
Submission”, and then click on the underlined text “Upload Attachments”. The screen below

should appear:

FSA

FEDERAL

O APLHONL G MU FRATLLSIES [ LOGO0UT

STUDENT AlLY

B e
0 Compliance Audst

B Comglateness Checklist
i Uplcad Attachmenty

0 Submit

ender UG :|,|i I\Ij!,. NisS

w Entity Nama: ABC University
« OPEID: 12345678

¢ copy of your complete audived

Plaase use the Halds belaw 1o uplosd the f

or aach file vou upload, use the chedchaxes o
mig ba in . pot tormat. Upload times may vary

Tidd QrediEr Cn 1 menute o COMMIoNn - DEkEE WaE for Dage

AF part of your Anny
SEMpUBAGE BUST BN COMECTVE BIBOA D 211
tnat wou & Bt &0 the Dedrtmen Educabd

Ingicate w griained in the fle. Pleass note, all fles
ERDENEING ¢

Of CONPEETN JDeed. DUt uleodd U
to refresh before continuing

Upleaded decument(1] mus be in English

nally Identifiable Informagion (FII) (§

File: | Choose File | Nofile chasen

Compliance Audit:
Corrective Action Plan:

wklibhe) odMEo  SATLMEERACEED,

1. Confirm the information displayed is correct.

2. Click on the Choose File button to search for document(s) to be attached. Then

follow instructions on the next page on searching and attaching document(s).
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COrganize « Mew folder 0= | o

Mame

o Quick access
~ A long time ago (2

© Docurments 9 go (2)

& Downloads @ Delinquent Letter- (1)

A mm Waiver Exemption Request (1)

FSA - eZ-Audit + * Today (5)

a. Select Comect folder or directory
to locate the file,
@@ Corrective Action Plan - Sample /

Development + @ Servicer infarmation

2019 Release 6.0 Weekly Status Repor #
g G\
BB Desktop

@ Compliance Audit - Sample
@ Servicer Information

@ el-Audit Worksheet
Demestic Schools - Draft

FIOS - Updated
Foreign Schools - Draft

@ OneDrive - Collabralink

@& OneDrive - Personal

b. Ensure the comect file c. Click on the Open

@ This PC nsme: 5 displeyed butten to attach the file.

o MNetwork
< >

File name: || | | Al Files ~

3. Check all appropriate documents attached are in English and do not contain any Personally

Identified Information (PIl). To view what is included in Pl please hover the mouse over the
word PII.

(Please note: When uploading another document, please deselect the previous

upload type and then reselect the document type.)

4. After the document has been attached and the file type identified by checking the box, click
the “ADD” button to ensure that the document has been successfully attached to your
compliance audit submission.

Click the CANCEL button to erase all entries.

Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Lender-Annual-Submission-submit
page.

o o
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Annual Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submissions by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Create
Annual Submissions”. Click on the underlined text “Create_ FYE xx/xx/xxxx Annual
Submission”, and then click on the underlined text “Submit”. The screen below should
appear:

.*“‘ | e
FSA % 5D
TEDERAL /o G MG e
STUDINTAID

» Entity Name: ABC Univorsity
| eemsssssssssss.

ot + OPEID: 12345678

¥ Complateness Checklist . .
] By selecting 'Submit to ED', the information you have entered on these
4 Unload Attachments pages will be sent to the Department of Education.

J Submit
I hereby certify that, to the best of my knowledge and belief, all @
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles, Please see the Manage Users Section of Help,

—_

Confirm the information displayed is correct.

2. Read to understand and attest that you have met all requirements.
3. Click on the SUBMIT TO ED button to complete your Annual Submission process.

This will then take you to your entity’s homepage with a displayed confirmation of
your submission. If you do not have the SUBMIT TO ED button please verify that
“submitter” is selected as a user role. See Manage Users for details.
4. The following confirmation of receipt will be displayed on your home page.
Your Submission has been received by the Department of Education. You will be

contacted if additional information is needed after the submission has passed the
edit/completeness check.

NOTE You will have “read” access only once submitted.
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Lender UG - Change in Fiscal Year End

Change in Fiscal Year End Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Change Fiscal Year End
Date”, and then click on the underlined text “Change in Fiscal Year End”. The screen
below should appear:

FEDERAL
STUDENT AID

» ABC University

» OPEID: 12345678

ur records indicate that the current fisca

r end far
end

al yea .
FIRST ALABAMA BANK OF TROY N.A. 1=

Enter new fiscal year end: | Select Month *

Uniform Lo :
Guidance Audit
Guide
Are you submitting the Audit under?: .

By clicking the "Submit to ED” button below, 1 certify that I am the individual
currently signed into this system on behalf of the entity, and that I am authorized to
submit this information on behalf of the entity. I also certify that, to the best of my
knowledge and belief, all information in this document is true and correct. |
understand that if the entity provides false or misleading information, the U.S.
Department of Education may terminate the entity’s eligibility to contract with any
institution to administer any aspect of an institution’s participation in any Title IV,
HEA program. I also understand that 1 may be subject to a fine or not more than
$25,000 or imprisonment of not more than five years, or both, for misinformation
that is material to receipt and stewardship of federal student aid funds.

If you do not have the Submit to ED button below, the Submitter is not indicated as
one of your roles. Please see the Manage Users Section of Help,

m

1. Confirm the information displayed is correct.

2. Click on the dropdown list to change month as desired.

3. Are you submitting the Audit under? Note: Select the Uniform Guidance Radio
button option for Lender-Uniform Guidance.

4. Click on the “SUBMIT TO ED” this will then take you to your entity’s homepage with
a displayed confirmation of your submission. If you do not have the “SUBMIT TO
ED” button please verify that “submitter” is selected as a user role. See Manage
Users for details.
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Lender UG - Closeout Audit Submission

Closeout Audit Compliance Audit Information

To complete your Entity’s Closeout Audit submission, complete the LOGIN steps this will
take you to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you
will see a section “Other Submission”. Click on the link Create_Closeout Audit Submission”,
and then click on the underlined text “Compliance Audit’. The screen in the next page
should appear:

Eg A 5 A LD

T EDLRAL 3 P AINLERME, L SLARCH LRI RO ME 7 REFOR TS | LOGOUT.,
STUDENT AVD

0 Somphecce Aot Entity Mame i ABC Univerisit

B Cpmgietz-gys Crackias OPEID: 12345678
B Ugissd Aftssteests
3 o

1. Ia this submission covering multipie Lenders?

1. Indicate the Period Audited [mm/ o9 yyyy
Bagim Dats
End Data
3. RBeview Auditor Information:
Records Indicats your Current Aedflor It ~a—1
1& TRES WAPEF I SEAEA £5ITRET)
Enter Auditors TIM

(Optienad)
Auamadd Mamgs

Auditer Fiem Mamg:
Agdress 3
Adareny I [Optionat)

(=10 0

Ftate [Opticnad)
Countrye — —gecl 3 Louniry — ¥
Phong &+

Fax @ (OBronE)

Emgil Adarasse:

4. Was the Shedent Federal Family Education Loan Program {FFELP}
suvdited a3 the major program®
If mo, guestion & & not Sppleable.

YES 2]

5. Dows this A-133 report conlain any findings relalsd bo ths Federal
Family Education Loan Program {(FFELP)T

TES 2]

&. Dpinion Type
1f 4 in Ao, Hhis question iz not applicabile.

= Select an Dpginion Type - W
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1. Confirm the information displayed is correct.
2. |s this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If ‘Yes’, follow the steps in section
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10.

11.

12.

13.

June 2021

Adding Entities to the Lender table on how to add Lenders.
Enter Begin date of the audit period.

Enter End date of the audit period.
This is the auditor on file with the Department of Education.

If the auditor’s information is correct, no action is required. If blank, incorrect or
this is a new auditor, please select NO, and update with current information.
Please complete mandatory fields as applicable. When Country is “United
States” TIN and State are required fields.

Was the student Federal Family Education Loan Program (FFELP)audited as the
major program? Note: If the answer to this question is NO, do not answer
question6.

Does this A-133 report contain any findings related to the Federal Family
Education Loan Program (FEELP)?

Opinion type Note: If Yes to Question 4, Select the option from Opinion type
drop-down.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

Click the SAVE and PROCEED button to go to the Annual Submission-
Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Closeout Audit Submission Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on the
underlined text “Completeness Checklist”. The screen below should appear:

B2 XU

Comglipn - = Entity Name: ABC University

Sompleteness Checkdis * OPEID: 12348878
Unload Amachments &\0
Submit A1l Fenldy are reguired

1. Please ensure the following are included in your submission, if applicable:

Are the lollowing items, if applicable, included in the attachment of your Closeout Audit
Submission?
- Sehedule of Eupenditures of Federal Awairds
- Corrective Action Plan
» Sthedule of Findings & Questivned Cota —
= Summary schedule of prior year audit findings

= Independent Auditor's Report on Compliante with Regquirements applicable to Esch Major
Program and Internal Control Over Comphlance in Actordance with DMB Circular A-133

- Doseout
- Uploaded document(a) must be in Engliah @
« Do not intlude Personaglly Idénbfiable Information (PIT)

2. Contact Information/Additional Notes

Pimase let va keew wihes lo contact wilh guestions regerding this submissien

President/CEO Contact — —
arme
Emy

Firm and CPA Contact

Firm Name=

L Names
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1. Confirm the information displayed is correct.

Ensure all applicable documents are included with your A-133 audit report submission.
Provide contact information (name, email, phone) President/CEO Contact and
Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should

be contacted regarding the submission and/or additional notes as necessary.

o Please feel free to attach any additional document(s). If you do attach

these additional documents, please write a note in this field advising that

you have attached additional information not required in this process.
4. Click the CANCEL button to erase all entries.
5. Click the SAVE button to save all entries currently on screen.

6. Click the SAVE and PROCEED button to take you to the Upload Attachment page.
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Closeout Audit Submission Upload Attachments
If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Closeout Audit Submission”,
and then click on the underlined text “Upload Attachments”. The screen in the next page

should appear:

FSA

FTEDERAL

STUDENT ALD

...
0 Comgiance &g

B Comoleceness Checdiys
B Ugloss Azachmenty

0 Subms

June 2021

» Entity Name: ABC University
+ OPEID:! 42348878

Wil inchuOn 0 wlectronis copy of your complele
Flesse Lse e Telds below 12 ypicad the
zalion. For each file you opizad, yoe the
fin. Pigsan rote. o Sim st be in pdf Mormal

Bul upload Lmey grester than 1 minuls s

File: | Choose File | No file chosen

Complance Audit:
Corrective hetion Plan:

Other.

0

‘o .
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1.

No o

Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then follow

instructions on the next page on searching and attaching document.

Organize » Mew folder
o Quick access
¢ Documents
¥ Downloads
= Pictures
F54 - eZ-Audit

Development

2019 Release 6.0 Weekly Status Repor #

f GA

BB Desktop
Domestic 3chools - Draft
FIOS - Updated
Foreign Schools - Draft

@ OneDlrive - CollabraLlink
@& OneDrive - Personal
= This PC

W Network

Mame

~ A long time ago (2)

@ Delinquent Letter- (1)

m Waiver Exemption Request (1)
~ Today (5)

B Servicer information

@ Corrective Action Plan - Sample

@ Compliance Audit - Sample

@ Servicer Information

m el-Audit Worksheet

b. Ensure the comect file
name is displayed

a. Select Comect folder or directory
to locate the file.

c. Click on the Open
button to attach the file.

File name: ||

v| All Files

Cancel

Check all appropriate documents attached are in English and do not contain any

Personally Identified Information (PIl). To view what is included in PII please hover

the mouse over the word PII.

(Please note: When uploading another document, please deselect the previous upload type and

then reselect the document type.)

After the document has been selected and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your submission.

Click the CANCEL button to erase/delete all entries since the last time you saved yourwork.
Click the SAVE button to save all entries currently on the screen.
Click the SAVE and PROCEED button to take you to the Lender-Closeout Audit Submission-

submitpage.
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NOTE As part of your stub audit submission, you must include an electronic

copy of your complete audited compliance audit. Please note that all files
must be in a non-editable .pdf format and NO personal information
should be contained in attachments such as Social Security Numbers.
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Closeout Audit Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Closeout Audit Submission”, and then click on
the underlined text “Submit”. The screen below should appear:

Fg—A . E‘I DE “EH: u“t - EM"'GE SERS | EHE

FEDERA.IL
STUDENT ALD

S— I i Wt Audit © MISSIOT
B Complizncs Audit = Entity Mame: ABC University

E * DPEID: 12345678 =
B gem (

B Upload Amachments
0 Submis By selecting 'Submit to ED', the information you have entered on these
pages will be sent to the Department of Education.

I hereby certify that, to the best of my knowledge and belief, all
information in this submission is brue and accurate,

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

e lBMIT TOED,

Confirm the information displayed is correct.

Please read to understand and attest that you have met all requirements.

Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that “submitter”
is selected as a user role. See Manage Users for details.

4. The following confirmation of receipt will be displayed on your home page.

Your Submission has been received by the Department of Education. You will be
contacted if additional information is needed after the submission has passed the

edit/completeness check.

You will have read access only once submitted.
NOTE
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Lender UG - Stub Audit Submission

Stub Audit Submission Compliance Audit Information

To complete your Entity’s Stub Audit submission, complete the LOGIN steps this will take
you to your Entity’s eZ-Audit homepage. On the upper left hand side of the page, you will
see a section “Other Submission”. Click on the link Create Stub Audit Submission, and then
click on the underlined text “Compliance Audit”. The screen in the next page should appear:

FSA

FEDEREAML F
\ll|ilr"\-| -'\|I.'|

= = I r— Entity Hamo: ABC University
e — OPES; 12340078 ""“H@

1. Tw s e Bmiwson Covercg multple Leosders?

I ladicats the Peried Aedcbed | e 00

Bagee Dare | ]
Bl Date

L T

. Barwosrwe Moseditcer Dol os rmast e ‘@

Bacsras Lndicate yoausr Current basies Is ~a—a [ =R Ea ‘—@
ALt L]
T Giuin iAo st € oreaot P
—

Emtas Aadfar s TIo
L Dt emm)
e LT

Ot e Ehren e genag

Aparess §- |

T _®
L= _ o o

T e e o]
Crrts g = - St 8 Sy v
Prura -

Faw @ [Otiosm)
[T — —

4. Was the Stedenl Federsl Famaly Edutstion Losn Prograrm (EETLF)
Sl ted an U oo eoge s
If Ao, guerslics 6 s sol Spo e bie.

O L

5. Does this A 133 report contain sy findings related to the Foderal
Fammcly Edudabusn Losn Progeam [ FEELP)Y

e - ﬂ

6. Opinion Type
IF & im rvo, thin gueestion is nol spp ek

= Tedeci an Dpnicn Type — W

LY.L RS T 1 1 WS TLI WL ERJ I T8 2
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1. Confirm the information displayed is correct.
2. |s this submission covering multiple Lenders? YES/ NO
Note: If you select ‘No’ to Question 1 then user will not have ability

to add more entity in the Lender table.
If ‘Yes’, follow the steps in section
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10.

1.

12.

13.

14.

June 2021

Adding Entity to the Lender table on how to add Lenders
Enter Begin date of the audit period.

Enter End date of the audit period.
Provide a reason if your audit period is less than a year.
This is the auditor on file with the Department of Education.

If the auditor’s information is correct, no action is required. If blank, incorrect or
this is a new auditor, please select NO, and update with current information.
Please fill up all the mandatory fields. When Country is “United States” then
TIN and State are required fields.

Was the student Federal Family Education Loan Program (FFELP)audited as the
major program? Note: If the answer to this question is NO, do not answer
question6.

Does this A-133 report contain any findings related to the Federal Family
Education Loan Program (FEELP)?

Opinion type Note: If Yes to Question 4, Select the option from Opinion type
drop-down.

IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries
since the last time you saved your work.

Click the SAVE button to ensure all entries are successfully stored by the
system for this page.

Click the SAVE and PROCEED button to go to the Annual Submission-
Lender Annual Submission Completeness Checklist page. This is the next

stage in the submission process.
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Stub Audit Submission Completeness Checklist
If you successfully entered or saved the information inputted on the Compliance Audit page by
clicking on the SAVE AND PROCEED button, the screen below should appear. This page can
also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-Audit
homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Completeness Checklist”. The screen below should appear:

_'E:S““ S =

STUDENT AID

| —— Wb Al

0 Compliance Audit » Entity Mame: ABC University

B Comoletensss Checklt I R ‘_,_Q
B Ugload Attachments

uw All fieids are required

1. Please ensure the following are included in your submission, if applicable:
Are the following items, if applicable, included in the attachment of your Stub Audit)
Submission?

- Schedule of Expenditures of Federal Awards

- Corrective Action Plan

- Schedule of Findings & Questioned Costs

» Summary schedule of prior year audit findings

- Independent Auditor's Report on Compliance with Requirements applicable to Each Major

Program and Internal Control Over Compliance in Accordance with OMB Gircular A-133

- Uploaded document(s) must be in English

. Do not include Personally Identifiable Information (PIT)

2. Contact Information/Additional Notes -
Please lex us know who t0 CONTECT with QuesHans regarding thvs submission
President/CEOQ Contact ™
Narme
Ema
Phones
Firm and CPA Contact >—°
Feern Names
Audmor Nama-
Emal
Phones
i

Enter any aCORONal Notes e
!
o:.uuﬂ- SN SATEMOPROCLED,
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Confirm the information displayed is correct.
Ensure all applicable documents are included with your submission. Check all appropriate
documents attached are in English and do not contain any Personally Identified Information
(PI). To view what is included in Pll please hover the mouse over the work PII.
Provide contact information (name, email, phone) President/CEO Contact and
Firm & CPA Contact (FIRM Name, Auditor Name, Email, Phone) for who should
be contacted regarding the submission and/or additional notes as necessary.
o Please feel free to attach any additional document(s). If you do attach these
additional documents, please write a note in this field advising that you have
attached additional information not required in this process.

IMPORTANT WARNING: Click the CANCEL button to erase all entries.
Click the SAVE button to save all entries currently on screen.

Click the SAVE and PROCEED button to take you to the Upload Attachment page.
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Stub Audit Submission Upload Attachments
If you successfully entered or saved the information inputted on the Completeness
Checklist page by clicking on the SAVE and PROCEED button, the screen below should
appear. This page can also be reached by repeating the LOGIN step. This will take you
to your entity’s eZ-Audit homepage. On the upper left hand side of the page, you will see
a section “Other Submissions”. Click on the underlined text “Stub Audit Submission”, and
then click on the underlined text “Upload Attachments”. The screen in the next page

should appear:

FSA

FEDERAL

STUDENT AILD

—
H Comoliance Audit

B Completeness Checklist
Upload Amtazhmants

0 Submis

= Entity Name: ABC Univ ersity
» OPEID: 12345678

File: | Choose File®Ng fle chosen

Compliance Audit:
Corrective Action Plam:
DEkher,

1. Confirm the information displayed iscorrect.
2. Click on the Choose File button to search for document(s) to be attached. Then

follow instructions on the next page on searching and attaching document.
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Crganize » Mew folder
o Quick access
= Documents
¥ Downloads
= Pictures
FSA - eZ-Audit

Development

2019 Release 6.0 Weekly Status Repor #

=7 G

BB Desktop
Domestic Schools - Draft
FIOS - Updated
Foreign Scheols - Draft

@ OneDrive - CollabraLlink
@ OneDrive - Personal
“ This PC

o Network

Marme

~ A long time ago (2)
@ Delinquent Letter- (1)
m Waiver Exemption Request (1)
-« Today (5)
B Servicer information
@ Corrective Action Plan - Sample
@ Compliance Audit - Sample

@@ Servicer Information
@ eZ-Audit Worksheet

b. Ensure the comect file
name is displaysd

.

File name: ||

' o

a. Select Comect folder or directory
to locate the file.

4

c. Click on the Open
button to attach the file.
]

v| All Files ~

Cancel

3. Check all appropriate documents attached are in English and do not contain any

Personally Identified Information (PIl). To view what is included in PII please hover

the mouse over the work PII.

(Please note: When uploading another document, please deselect the previous

upload type and then reselect the document type.)

4. After the document has been selected and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your submission.

5. IMPORTANT WARNING: Click the CANCEL button to erase/delete all entries since
the last time you saved yourwork.

6. Click the SAVE button to save all entries currently on the screen.

7. Click the SAVE and PROCEED button to take you to the Lender-Stub Audit

Submission-submitpage.

As part of your stub audit submission, you must include an electronic
copy of your complete audited compliance audit. Please note that all files

NOTE
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must be in a non-editable .pdf format and NO personal information
should be contained in attachments such as Social Security Numbers.
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Stub Audit Submission-Submit

If you successfully entered, saved and attached an electronic copy of your submission by
clicking on the SAVE and PROCEED button, the screen below should appear. This page
can also be reached by repeating the LOGIN step. This will take you to your entity’s eZ-
Audit homepage. On the upper left-hand side of the page, you will see a section “Other
Submissions”. Click on the underlined text “Stub Audit Submission”, and then click on the
underlined text “Submit”. The screen below should appear:

FSA

FEDERAIL
STUDENT ALD

@ AUDIT HOME , L MELP, [ MANAGE USERS | [ 10GOUT.,

— I I Wit Audilt * MITESI0T
H Compliance Audit = Entity Mame; ABC University

B Comglgtenags Chechkhige « OPEID: 12345678 %
H )
H Upload Arachments

g Submis By selecting "Submit to ED', the information you have entered on these
pages will be sent to the Department of Education.

1 hereby certify that, to the best of my knowledge and belisf, all
information in this submission is true and accurate.

If you do not have the Submit to Ed button, Submitter is not indicated as
one of your user roles. Please see the Manage Users Section of Help.

WML TOED.

1. Confirm the information displayed is correct.
2. Please read to understand and attest that you have met all requirements.
Click on the “SUBMIT TO ED” button to complete your Stub Audit Submission
process. If you do not have the “SUBMIT TO ED” button please verify that
“submitter” is selected as a user role. See Manage Users for details. This will then
take you to your entity’s homepage with a displayed confirmation of your
submission
4. The following confirmation of receipt will be displayed on your home page.
Your Submission has been received by the Department of Education. You will be

contacted if additional information is needed after the submission has passed the
edit/completeness check.

You will have read access only once submitted.
NOTE
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Lender UG - Exemption Request

Create Exemption Request

This page can be reached by repeating the LOGIN step. This will take you to your entity’s
eZ-Audit homepage. On the upper left-hand side of the page, you will see a section
“Other Submissions”. Click on the underlined text “Other Submissions”, and then click on
the underlined text “Create Exemption Request”. The screen in the next page should
appear:

FEDERAL
STUDINT AID

»  ABC University
* OPEID: 12345678 W

Pizase use the Mfisids Below o upload your Walver/Exemplion R
all fles st be i pd

Camcel” will relurn yo

Fie*: | Choose File | Mo file chosen

-

Waiver/Exemption Requested | .
for FYEs; (—oelect FYE- ¥

By clicking the “Submit to ED™ button below, I certify that I am
the individual currently signed inlo this system on Behalf of the
entity, and that 1 am suthorizéd to submit this information en
behalf of the entity. 1 also certify that, to the best of my
knowledge and belief, all information in this document is brue and
correct. 1 understand that if the entity provides false or
mislesding information, the U.S. Department of Education may
terminate the entity’s eligibility to contract with any inatitution to
sdminister any aspect of an insbitution’s participation in any Title
IV, HEA program. | slso understand that I may be subject to a fine
or not more than 525,000 or imprisonment of not more than five
years, or both, for misinformation that is material to receipt and
stewardahip of federal aludent ad funda

By clicking the “Submit to ED" butbon below, 1 certify that I am
not in default on & federsl student loan or that T have made
sstisfactory arrangement to repay it

If you do not have the "Submit Te ED” button below, the
Submi not indicated a3 one of your roles. Pleasy the

Mansag Section of Help

~EANCEL.  SUMATIOED.
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1. Confirm the information displayed is correct.
2. Click on the Choose File button to search for document to be attached. The screen below

shouldappear:

&« « 4 ¥ » ThisPC + Downloads v B =y M @

Mame
» Quick access
v Today (5)
@ OneDrive - Collabral i ]
@ Servicer Information

@ OneDrive - Personal 0| Servicer information

m eZ-Audit Worksheet a. Select Comect folder or directory
A This PC to locate the file.
m Corrective Action Plan - Sample
¥ Network m Compliance Audit - Sample /
 Along time ago (2)

@ Waiver Exemption Request (1)
@ Delinquent Letter- (1)

b. Ensure the comedt filg
name is displayed

gl

File name: | v | Alies v

3. After the document has been attached and the file type identified by checking the
box, click the “ADD” button to ensure that the document has been successfully

c Click on the Open
butten to attach the file.

attached to your submission. The screen will then change to the screen in the

next page:
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FSA

FTEDERAL
STUDENT AID

Create eExemplion Request

"

ABC University
" OPEID: 12345678

. all flale) Pave " | beml”, Sefec
2 your horme page withaul savieg ting your infarmation
H File*: | Choose File | fc file chosen
Waiver /Exemption Requested . T
for FYEs; - Select FYE

AL —

fample pof Reguest documaent CBLRLEL.

By clicking the “Submit to ED" button below, 1 certify that I am
the individual currently signed into this system on behalf of the
entity, and that T am asuthorized to submit thia information on
behalf of the entity. I also certify that, to the best of my
kmwlﬂgq and belwf, all information in this document ia brue and
correct. 1 understand that if the entity provides false or
misleading information, the U.S. Department of Education may
terminate the éntity’s eligibility to contract with any institution to
administer any aspect of an institution’s participation in any Title
IV, HEA program. I also understand that I may be subject to a fine
of not more than $25,000 o imprisonment of not more Ehan five
years, or both, for misinformation that is material to receipt and
stewardahip of federal student sd funds

By clicking the ~Submit to ED" button below, 1 certify that I am
not in default on a federal student loan or that T have made
satisfactory arrangement to repay it.

If you do not have the “Submit To ED™ button below, the
Submitter is nol indicated as one of your roles. Please see the
Manage Users Section of Help

O i@

4. Select the Fiscal Year End date from the drop-down for which you are requesting an
exemption.

5. Click the CANCEL button to erase all entries.

6. Click the “SUBMIT TO ED” button to submit your Waiver Exemption Request. If you do not
have the “SUBMIT TO ED” button please verify that “submitter” is selected as a user role.
See Manage Users for details. This will then take you to your entity’s homepage with a
displayed confirmation of your transaction.
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Lender UG - Additional Information

Additional Information Submission

This page can be reached by repeating the LOGIN step. This will take you to your
entity’s eZ-Audit homepage. On the upper left-hand side of the page, you will see a
section “Other Submissions”. Click on the underlined text “Other Submissions”, and then
click on the underlined text “Submit Additional Information”. The screen below should
appear:

FEDERAL
STUDENT AID

ABC University
OPEID: 12345678

To submit additional informalion, you must select a submission from (he drop-tGown Box below (o associate & with. Please use

the additional fmids o upicad the files that you wigh (o submit to the Dep £ of Educalion. Flease note, ol files myst be in
pd* farmal

Submission to Associate With*; | — Selact 3 Submizsion -

.‘V Choose F:IE No file zhozen ./&/

Confirm the information displayed is correct.
2. Select submission to associate the additional information with. If the submission
was not submitted via eZ-Audit it will not be listed. If the review is completed, you
cannot submit additional information. Please check your Entity Homepage
Notification section the status of your submission.
3. Click on the Choose File button to search for document to be attached. The screen below

shouldappear:
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& v 4 % » ThisPC » Downloads v

Mame
7 Quick access
~ Today (5)
@ OneDrive - Collabral ) )
m Servicer Information
@, OneDrive - Personal B Servicer information

m e7-Audit Worksheet
W This PC

m Corrective Action Plan - Sample
Wb Network m Compliance Audit - 5ample /

~ Along time ago (2)
m Waiver Exemption Request (1)
m Delinquent Letter- (1)

8. Select Comect folder or directony
to locate the file.

b. Ensure the comect file
name is displayed

o

o Clidk on the Open
button to attach the file.

File name: ||

After the document has been attached and the file type identified by checking the

box, click the “ADD” button to ensure that the document has been successfully

attached to your compliance audit submission.

To submit additional information the submission must still be under FSA

review.

104




Federal Student Aid ‘ PROUD SPONSOR of

the AMERICAN MIND ™
Ax OFFICE of the U.S. DEPARTMENT of EDUCATION

Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG Audit
Guide

Section 3: Letters/ Notifications

Notifications Section

At any time, you will be able to view your entity’s review status by viewing the
notification section of your homepage. This can be reached by repeating the step
LOGIN. This will bring you to your entity’s eZ-Audit homepage and the screen below
should.al__;‘)'_pear:

FSA

FEDERAL
STUDENT AID

Home rage
B CREATE A NN T ATS UENTS STOR S w Entity Name: ABC University
« OPEID: 12345678 -
* Create FYE 04/30/2020 &nnisl
s!bm 5100 ¥
i ¥ ... 1
I AR L —
* Change Fizcal Year End Date * Your Fiscal Year End 04/30/2020 Annual
* Crepte Exem - " Submasgion 5 due on 1/31L/2021.
Submission LT Retens ® Your FYE 02/28/2019 Annual Submisson
submitted on 04/10/2020 16:44:48 has been
bl " 1 Audit Subm reviewed and 15 complete.
. A AL Compliance Audit: The compliance audit contasns
findings. Click here to vigw the Fingl Audit
LY Addits | Infarmat Determination Letter
* Your Change in FY End Submiession submitted on
wYIEWHUTORE N, WBWILSIHS, 04/08/2020 09:34:16 has been approved.
* Your Change in FY' End Submission submitted on
04/04/ 2020 D6:49:09 has been approved
ADMINISTRATION
* Undate My User Profil
* View Institution Profile
OTHER LINKS
* Schogls Portal

1. This should read the name of your entity and OPEID number. Confirm that this is correct.
2. This is the Notification section. Most recent entity’s submission status and other
notifications will be displayed.

OTE Users should periodically check the Entity Home Page for an up to date status of
’Yheir Submission.
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Resubmission/ Incomplete Letter

If your submission has been deemed incomplete you will be required to Resubmit. An email
will be sent to the person(s) as listed on the Checklists page in Contacts informing them that
the submission has been deemed incomplete.

Resubmissions should be submitted 7 calendar days from receipt of email.

To resubmit you must first view your incomplete letter posted to the Notifications
section of your Entity Home Page. To begin your resubmission, follow steps below.
1. Login to eZ-Audit. This will take you to your Entity’'s Home Page. The screen
below should appear. Verify the name on your entity and OPEID.
.=§.

FTDERATL
STUDENT AID

@ AUDILBONL L SIARCH, CLNSTUIMTION HOME, [ZRIPORTS | L LOGOUT,

R ZCRERTE ARNUAL S UERIS S IONES » ABC University OPEID: 12345676

submitted on 06/03/2020 13:21:38 is incompiate
Clgk e 10 vigw the [noemnigts Lamer 4
The Incomplete Letter must be viewed before
Resubmission

Stub Audt Submission submitted on

ADMINISTRATION

* Undace My User Profie
* Vigw [ngtingian Profilg

OTHER LINKS

L] Q.!ﬁ.'l ] E‘ Saen

- 5;4_12-' pgp.l

2. Click link to view Incomplete Letter. Incomplete letter will provide information regarding the
reason(s)
your submission was deemed incomplete. Letter will open in separate window.
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UNITED STATES DEPARTMENT OF EDUCATION
Fecersl Student Aid
Program Compliance

06/01/2020 12:19:11
OPE [D: 12345678

ABC University
Egyetem ul
pilisceaba, |

Dear ,

The Department of Education (Dapartmant) received your Annual Submission for the fiscal year andad 06/30/2019 on 06/01/2020
12:08: 56. The Department determined that "Ssnodopdeneciacmi Unmversity’s submission is incomplete or in error for the
following reason(s):

Compliance Audit
» - Compliance Audit is not viewable.
#» - Corrective Action Plan is not viewable.

F'lnn resubmit :hn cu-"\pllinci sudt angooobnencabetnenapae.ithin 7 alendar days via eZ-Audit at hotpy// www. ezaudit.ed.gov/.

University is advised that until an acceptable compliance audit is recsived, the institution is not in
compliance with the audis submission requirements ser forth 2t 34 C.F.R. § 668.23, If the Dapartmant doss nat receive an accaptable
compliance audit, Bdondnedhenchiodaix University will be liable for all unaudited funds for the audit period, In addition, failure to
submit an acceptable compliance audit may result in the Department initizting adverse action against the institution, induding
terminating or revoking the institution's program participation agreement, or, if the instiwtion has an application pending for renewal
of its cartification. denial of that application. Further, failure to timely submit an acceprable compliance audit may cause the
Daparrmeant to detarmine thar the institution is in vislation of past parformance provisions sar forth ar 34 C.F.R. § 668.174(a)(3),
resulting in, among other things, provisional certification, the posting of a letter of credit (not applicable to public institutions), and
placement on 2 hesghtened cash monitoring payment method,

IF you have any questions regarding the compliance issue(s) addressed in this latter or the resubmission of your Annual, pleass
contact the eZ-Audit Help Desk at (877) 263-0780 betwean the hours of Sam and Spm EST. When prompted, choose optien 2 for
incemplete letter,

Your immediate attention to this matter is greatly appreciated.

Sinceraly,
U.5. Department of Education

Federal Student Aid
Program Compliance
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3. Return to your home page by clicking back to the eZ-Audit Web site.

FSA

FEDERAL
STUDENT AID

Home Page
» Enlity Name: ABC University
« OPEID: 12345678

OTH UHN
LG AL —
* Change Fiscal Year End Date * Your Fiscal Year End 04/30/2020 Annual
i Submission is due on 1/31/2021.
Create Exemption Reguest * Your FYE 04/30/2020 Annual Submission
Submission submitted on 06/05/2020 09:20:37 is incomplete.
* Create Closeout Audit Submission Click here to view the Incom
: : The Incomplete Letter must be viewed before
Wmm Resubmission
» Submi itional i *Your FYE 04/30/2019 Annual Submission
submitted on 05/21/2020 11:59:09 has been
WYIEW HISTORICAL SUBMISSIONS ) réceived. Review of your submission has not yet

started.

4. Click the Resubmit link from left navigation area.
5. Correct submission as directed in Incomplete Letter. Portions of submission

deemed complete will be read-only.

June 2021 108



FederalStudent Ald | masms.
Step-by-Step Guide to Using eZ-Audit For Lender OIG and Lender UG Audit
Guide

Delinquent Letter

If your submission is not received by its due date, a system generated Delinquent Email
will be sent. The email will indicate that a Delinquent Letter has been posted to the
Notifications section of your Entity’s Home Page. Once the Delinquent Email is
received, you will be directed to Iogon onto eZ-Audit to view the Delinquent Letter.

FSA

.\IUI'IIhl .r\ll)

fmmmumamﬂmnﬂmu. » Entity Name: Ustemiey o202

reate FY 8 Annual + OPEID: 12345678
iuhmt:m
B U THERS UBNTSSTON S =
* Change Fiscal Year End Date
Submission Beisson Is overdus.
" o mmmﬂmmmm
b L ] LAyt g Sion The Delinguent Letter will be viewable until

the !ubuunlun Is Lamplvl!
* Your Fiscal Year End 10/31/2004 Annual
JOTHESION i OVSrdus
Chck harg to vigw the Delinguent Letier
The Delinguent Letter will be viewable uniil
the submisslon is complete

® Create Stub Audit Submission

* Submit Additional Information

ADMINISTRATION

* Update My User Profile
= \View Institution Profile

OTHER LINKS

® Dept. of Education
» Schools Portal

1. Click link to view Delinquent Letter. Delinquent letter will provide information
regarding whichannual submission is overdue. Letter will open in separate

window.
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UNITED STATES DEPARTMENT OF EDUCATION
Federal Student aid - School Channel
Schoaol Eligibility Channel
eZ-Audit

Date: 10731 /2004
OPE ID: 77889900
TIN: 000000070

Cir Proprietary
Froprietary School
1234 Proprietary Lane
Froprietary, DC, 12345

Dear President:

Pursuant to 34 CFR 665.25 of the Student assistance GSeneral Provisions regulations, an
institution participating in any Title IV, HEA program must submit annually to the Secretary,
its compliance audit and audited financial staterments no later than six months after the last
davy of the institution’s fiscal yvear.

TYour institution’s materially complete and acceptable audit andyfor financial
statements for the fiscal vear ended 103172004 have not been received by the
submission deadline date of 10/31,/2004.

If vyou hawve submitked compliance audit and financial staterments which were deemed
unacceptable and returned to the institution, the submission deadline continues to apply until
acceptable audit reports are resubmitted to the Department. Please resubmit the
audit/financial staterments for the fiscal year ended 105312004 within 10 days of the receipt
of this letter wia eZ-Audit at www . ezaudit.ed . gowv.

If we do not receive the required submission within 10 davs of vyour receipt of this letter,
wour institution may be subject to assessment of liabilities for all unaudited funds for the
audit period and other appropriate action noted under 34 CFR 668, Subpart G. If you have
already submitted your compliance audit and financial statements for the fiscal vear ending
10/31/2004, please contact the eZ-audit Help Desk at 1-877-263-0780.

Thank vou in advance for your cooperation.,
Sincerely
Ti Baker

eZ-Aaudit Dperations Manager
Integrated Partner Management Division

2. Close or minimize the browser to return to your home page.

3. Click on the Create Annual Submission link to submit your annual submission.
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Reminder Email Notifications

A Reminder email will be sent 60 and/or 30 days prior the submission due date. The
Reminder Email will be sent to the eZ-Audit Entity Administrator to remind them that the
Compliance Audit due date is approaching.
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