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Assessment Management System (AMS)

NOTE: The AMS login screens will be updated in Amendment 3 to be submitted in August 2023. The new screens (English
and Puerto Rico) will be revised to add the RED text below.

Paperwork Reduction Act (PRA) Statement

National Center for Education Statistics (NCES) conducts the National Assessment of Educational Progress to evaluate
federally supported education programs. All of the information you provide may be used only for statistical purposes
and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573
and 6 U.S.C. §151). By law, every NCES employee as well as every NCES agent, such as contractors and NAEP
coordinators, has taken an oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she
willfully discloses ANY identifiable information about you. Electronic submission of your information will be monitored
for viruses, malware, and other threats by Federal employees and contractors in accordance with the Cybersecurity
Enhancement Act of 2015.

NCES estimates the time required to complete NAEP Administration information collection to average 270 minutes for
schools that do not submit student sample information or 390 minutes for schools that submit student sample
information manually, plus an additional 10 minutes for each student identified as SD or EL, plus an additional 25
minutes to complete technical activities, plus an additional 60 minutes for schools participating in High School Transcript
Study (HSTS) and an additional 150 minutes for schools submitting HSTS materials electronically, including the time to
review instructions, search existing data resources, gather the data needed, and complete and review the information
collection. This voluntary information collection was reviewed and approved by OMB (Control No. 1850-0928). If you
have any comments concerning the accuracy of the time estimate, suggestions for improving this collection, or any
comments or concerns regarding the status of your individual submission, please write to: National Assessment of
Educational Progress (NAEP), National Center for Education Statistics (NCES), Potomac Center Plaza, 550 12th St., SW,
4th floor, Washington, DC 20202, or send an email to: nces.information.collections@ed.gov.

When you have finished or if you need to stop before finishing, please LOG OUT of the survey system by clicking "Save
and exit" and CLOSE ALL browser windows or screens to keep your responses secure. For example, if you used Chrome
or Safari to open the survey, make sure no Chrome or Safari windows or screens are open after you end the survey. Not
closing all browsers may allow someone else to see your responses.

OMB No. 1850-0928 APPROVAL EXPIRES 4/30/2026



Appendix I11: Login Screen, English and Spanish Puerto
Rico (NEW)
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Appendix 12: School Summary Page, English and Spanish
Puerto Rico (NEW)

School Summary Page - Provide School
Characteristics

The school summary page — provide school characteristics section organizes all information that the school should review
and provide as they begin assessment activities. Schools will use the provide school characteristics section to confirm
their address, provide enrollment numbers and important dates, and update student attendance.
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Schoals Hellebore Micdle School

Hellebore Middle School
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£
g
Provide school characteristics School information £ =
Please review and update any missing
or inaccurate information. The NAEP school name Hellebore Middle School
team uses this information to plan
IR District Wintergarden Independent School District
Website www.helleboremiddle.wintergardenschooldistrict.org B
R Phone: (505) 123-4567 [ Assessment date: Feb 24, 2024 &% Grade: 8 @ Subjects: Math & reading
Physical address Mailing address
1234 Hellebore Highway Not answered

Hellebore FL, 12345-5555

8 Show on Google maps & % 52° Show local weather forecast Bf ® Show local time
‘D View histary Select Edit to update this information.  (ZIINE]

Grade 8 information

How many students are enrolled in grade 87 Not answered
Does this school have a year-round calendar with multiple tracks of grade 8 students? Not answered
Is this school considered a charter school for grade 87 Not answered
When does the school day start? Not answered
When does the school day end? Not answered
Which days do grade 8 students attend schoal in the building? Not answered
When does winter break begin in December? Not answered
When does winter break end in january? Not answered

D View history Select Edit to update the information. Edit [




School Summary Page - Manage Team

The manage teams section serves two purposes. The first is to invite school users to register for the system. The second
is to monitor and edit the school team, as needed.

Manage team

Assign staff to work
with the NAEP team

on assessment details. Name Role Contact info Edit/Invite

Principal * Phor.le
@ Email

School coordinator pons
@ Email

School technology % Phone
coordinator @ Email

High School Transcript % Phone
Study coordinator @ Email

District technology % Phone
coordinator @ Email

Students with disabilities % Phone
specialist @ Email

©06 606 6 6 6 60

English learners specialist b Phor.ne
@ Email

Student data specialist % Phone
@ Email




School Summary Page - Provide School
Characteristics (Puerto Rico)

The school summary page — provide school characteristics section organizes all information that the school should review
and provide as they begin assessment activities. Schools will use the provide school characteristics section to confirm
their address, provide enrollment numbers and important dates, and update student attendance.
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Escuelas Hellebore Middie School

@ et Hellebore Middle School
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Proporcionar las caracteristicas Informacién de la escuela ko 2

de la escuela =

Nombre de la escuela Hellebore Middle School

Por favor, revise y actualice

cualguier informacién que

falte o que no sea correcta, Distrito Wintergarden Independent School District

El equipo de NAEP utiliza

esta informacién para Sitio web v helleboremiddle wintergardenschooldistrict.org

planificar las evaluaciones.
R Teléfono: (505) 123-4567 [ Fecha de la evaluacion: 24 de febrero de 2024 & Grado: 8 O Materia: Matematicas

Direccin fisica Direccién postal

1234 Hellebore Highway
Hellebore FL, 12345-5555

No se ha contestado

Mostrar en Google maps [ # 52° Mostrar el pronéstico del tiempo local BF T Mostrar la hora local B
2 p ¥

*D Ver historial Seleccione Editar para actualizar la informacion. (RZIEELS

Infermacién del 8.° grado ~
(Cudntos estudiantes estan matriculados en 8.° grado? No se ha contestado
;Tiene esta escuela un calendario anual continuo con multiples itinerarios para los estudiantes
Na se ha contestado
de 8.° grado?
JSe considera esta escuela una escuela charter para el 8.° grado? No se ha contestado
A qué hora inician las clases en la escuela? No se ha contestado
A qué hora terminan las clases en la escuela? No se ha contestado
ZQué dias los estudiantes de 8.* grado asisten al edificio de la escuela? No se ha contestado
(Cudndo inicia el receso de invierno en diciembre? No se ha contestado
(Cuédndo termina el receso de inviernc en enero? No se ha contestado

‘D Ver histarial Seleccione Editar para actualizar la informacién. (Z:LEUNGY




School Summary Page - Manage Team

The manage teams section serves two purposes. The first is to invite school users to register for the system. The second
is to monitor and edit the school team, as needed.

Administrar el equipo R
Asigne personal para
trabajar con el equipo .
de NAEP en los Nombre Funcién Informacion de contacto Editar/Invitar
detalles sobre la
evaluacion.
Director(a) %, Teléfono ) @
@ Correo electrénico
Coordinador(a) escolar % Teléfono > @
@ Correo electrénico
Coordinador(a) de % Teléfono @
tecnologia escolar ® Correo electrénico
Coordinador(a) de % Teléfono @
tecnologia distrital @ Correo electrénico
Especialista en Teldf
estudiantes con % Teléforo e @
P @ Correo electrénico
impedimentos
Especialista en aprendices &, Teléfono @
del espanol @ Correo electrénico
Especialista en %, Teléfono @
informacién estudiantil @ Correo electrénico
~

idad | Privacidad | Mapa d




Appendix 13: Instructions for Preparing and Importing a
Student Excel File (NEW)

Requirements

NAEP needs a complete Excel file of students enrolled during the 2023—-2024 school year for the selected grade(s) at
your school. Schools selected for multiple grades should create separate files for each grade. NAEP uses this student list
to draw a random sample of students to participate in the assessment. Include all students in the selected grade, even
students who are typically excluded from other testing programs, such as students with IEPs (SD) and English Learners
(EL), and students participating in virtual/remote learning.

NAEP recommends using a Student List Template, which is available on the Assessment Management System website.
If you create your own Excel file, use the same or similar header names. If you cannot submit your student data in an
Excel file, contact the NAEP help desk at 1-800-283-6237 or naephelp@westat.com.

The Excel file must contain the following information for each student:

Excel Header Name Format Notes
State unique Student ID Numeric If available, do not use Social Security
Numbers

Recommendation: If possible, include first
and last names in separate columns. NAEP
T accepts names stored in a single column,

First name Text

Last name ) . ) .
which requires answering questions to
Middle name or initial optional Text determine how names are
ordered/formatted.
Grade in School 4,8,12 Include all students in the selected grade
Homeroom/other locator optional Text or Numeric Optional, include if available

Recommendation: If possible, include month
Month of Birth Numeric and year of birth in separate columns. NAEP
accepts birthdates in a single column too.
Expected birth years for NAEP: grade 4 2010-

Year of Birth Numeric 2014, grade 8 2006-2010, and grade 12
2002-2007.

Gender School-defined code

Race/Ethnicity School-defined code

Economically Disadvantaged School-defined code Map .sc?hool-deﬁned codes to NAEP
definitions. See pages 2-4.

Students with Disabilities (SD) School-defined code

English Learner (EL) School-defined code

On-Break Indicator for year-round

School-defined code | Only required for year-round schools
schools

ZIP Code Numeric 5 or 9 digit format




NAEP Codes and Definitions

You will need to map your file’s school-defined codes to NAEP’s definitions for the following variables: Gender,
Race/Ethnicity, Economically Disadvantaged, Students with Disabilities (SD), English Learner (EL). See NAEP
definitions below.

Gender
Map your school’s codes to the following categories.
e Male
e Female
¢ Nonbinary: A student who does not identify exclusively as male or female.

Race/Ethnicity

Map your

school's NAEP offers three student list templates to accommodate different racelethnicity formats.
codes to Racelethnicity in one column — Use when all race/ethnicity information is included in a single

the column.

following Racel/ethnicity in two columns — Use when ethnicity (Hispanic, of any race) is included in a single
categories. column. Other race information is included in a separate column.

Racelethnicity in six columns — Use when each of the six categories below have a dedicated
column: Hispanic (of any race), White (not Hispanic), Black or African American (not Hispanic), Asian
(not Hispanic), American Indian or Alaska Native (not Hispanic), and Native Hawaiian or Pacific
Islander (not Hispanic). Responses from these six categories will determine the Two or More Races,
not Hispanic category.

NAEP accepts race/ethnicity information in other formats. The formats above are the most common.

Hispanic, of any race: A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish (but

not Portuguese) culture of origin, regardless of race

¢ White, not Hispanic: A person having origins in any of the original peoples of Europe (except Spain), North
Africa, or the Middle East

e Black or African American, not Hispanic: A person having origins in any of the Black peoples of Africa

e Asian, not Hispanic: A person having origins in any of the original peoples of the Far East, Southeast Asia, the
Indian Subcontinent, including, for example, Cambodia, China, Japan, India, Korea, Malaysia, Pakistan, the
Philippine Islands, Thailand, and Vietnam

e American Indian or Alaska Native, not Hispanic: A person having origins in any of the original peoples of North

and South America (including Central America), and who maintains tribal affiliation or community attachment
¢ Native Hawaiian or Pacific Islander, not Hispanic: A person having origins in any of the original people of
Hawaii, Guam, Samoa, or other Pacific Islands
¢ Two or More Races, not Hispanic: A person who identifies with two or more of the non-Hispanic categories
above.

¢ Information unavailable at this time: If you currently do not have this information for one or more students, bank
cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP
representative of the need to collect the data at a later date.

¢ School does not collect this information: Available to nonpublic schools only. When used, this code must be
applied to all students.

Economically Disadvantaged
Map your school’s codes to the following categories.

e Yes, economically disadvantaged

¢ No, not economically disadvantaged

¢ Information unavailable at this time: If you currently do not have this information for one or more students,
blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your
NAEP representative of the need to collect the data at a later date.

10



SPECIAL INSTRUCTIONS FOR CEP SCHOOLS: If your school participates in the Community Eligibility Provision (CEP),
please use the following codes for students.

CEP Direct Only

In CEP schools in our state, economically disadvantaged students are those who are directly certified through
participation in assistance programs, such as the Supplemental Nutrition Assistance Program (SNAP) and the Temporary
Assistance for Needy Families (TANF).
Use the following codes for NAEP:

1. Yes, economically disadvantaged

2. No, not economically disadvantaged

3. Information unavailable at this time

CEP Direct Certification Plus

In CEP schools in our state, economically disadvantaged students are identified in two ways: a) directly certified through
participation in assistance programs, such as the Supplemental Nutrition Assistance Program (SNAP) and the Temporary
Assistance for Needy Families (TANF); b) through a household income survey.
Use the following codes for NAEP:

1. Yes, economically disadvantaged

2. No, not economically disadvantaged

3. Information unavailable at this time

CEP All
In our state, all students in CEP schools are considered economically disadvantaged. Please use the code Yes,
economically disadvantaged for all students.

Students with Disabilities (SD)

Map your school’s codes to the following categories.

e Yes, IEP: Student has a formal Individualized Education Plan (IEP), the student’s IEP is in progress, or the student
has an equivalent classification for private schools. If some students have both an IEP and a 504 Plan, code these
students as “Yes, IEP.”

* No, not SD: Student does not have an IEP. If students have a 504 Plan without an IEP, code these students as “No,
not SD.”

¢ Information unavailable at this time: If you currently do not have this information for one or more students, blank
cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP
representative of the need to collect the data at a later date.

English Learner (EL)
Map your school’s codes to the following categories.
e Yes, EL
e No, NotEL
¢ No, Formerly EL: If a student who has achieved full English proficiency, is monitored, and is included in EL
subgroup for accountability reporting for 2 years (or 4 years depending on state policy) after exiting. Public
schools, contact your NAEP State Coordinator if you have any questions about using this code.
¢ Information unavailable at this time: If you currently do not have this information for one or more students,
blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your
NAEP representative of the need to collect the data at a later date.

On-Break Indicator

For year-round schools only: Include students who will be on break/vacation on the scheduled assessment day along
with all of the other students enrolled in the sampled grade. The Student List Template contains an “On Break” column for
identifying students who will be on break/vacation by filling in “Yes.” If you are not using the template, create and provide
data for an “On Break” column in your file.

11



Instructions for importing the student list

See the steps below for importing the student list.

Step 1: Prepare the Excel file and a legend

The legend should explain the file’s codes. The following NAEP variables involve school-defined codes:

e Gender
e Race/Ethnicity

e Economically Disadvantaged

e Students with Disabilities (SD)

e English Learner (EL)

In the example below, a school uses five different codes for the Students with Disabilities variable. The legend explains
how to “map” school codes to NAEP definitions.

School codes for Students with
Disabilities

1IEP

IEP + 504

504

No

Blank (no data in cell)

NAEP Definitions

No, not SD

Information
unavailable

Legend
IEP =

IEP + 56 Yes, IEP
504 = Yes, IEP
No -

Blank = .
Information

unavailable

Step 2: Check your file, then upload

Prevent upload failures by resolving these common problems first.
v Student records should be in one worksheet. Delete all other worksheets.

v File should include all currently enrolled students in the selected grade. Delete any students that are not in the

selected grade.

\

ANANENEN

Go to the Import Student List section on your school's AMS page. Select Upload file.

Step 3: Map file contents

Include all required NAEP variables (see page 1 for full list). The following cannot be blank for any students: first
name, last name, birth month/year, grade, and gender. Blanks for other variables are acceptable, you will add
missing information later.

Check for duplicate students. Delete any duplicate student rows.
Header row for each required variable must be in row 1.

Blank rows should begin after the last student record. Delete blank rows between students.
Remove password protection. NAEP cannot process protected files.

Use the completed legend for this step. The legend explains how to map each variable.

e Map your file’s column headings to NAEP variables. This step is done automatically if you use NAEP’s Excel
template or the same variable/header row names.

o0 The field names used by your database system may not have the same names as the NAEP variable. In

this case, match the names of your columns to the names of the NAEP variables.

e Map your school’s codes to NAEP definitions. In the repeated example below, the school code “IEP” is mapped to
NAEP’s definition “Yes, IEP”, and so on.

12



School codes for Students with
Disabilities

IEP

1IEP + 504

504

No

Blank (no data in cell)

NAEP Definitions

Yes, IEP
No, not SD

Information
unavailable

Legend
IEP =

o1

Blank = Information

unavailable

Step 4: Check warnings

Information from the student list runs through a series of checks.
¢ Review warnings. NAEP compares the student list against two databases: previous NAEP assessments and

Common of Core Data. Common Core of Data (CCD) is the Department of Education’s primary database on
public elementary and secondary education in the United States. These comparisons generate warnings to
ensure demographics in the student list are accurate. Warnings serve as prompts to review and confirm existing
information, and do not always require changes to the student list. There are additional warnings that identify
missing information and possible mapping problems.

¢ Resolve warnings. Some warnings are resolved by adding missing information or editing existing information.
Others require a review of how file contents are mapped, and possible changes if the mapping is incorrect.

Step 5: Confirm file

Review student counts and percentages for each variable in your file. This summary serves as a final check before
submitting the file. Make sure these counts and percentages are representative of students in the selected grade at your

school.

13



Appendix 14: Internet Connectivity Survey, English and
Spanish Puerto Rico

NAEP needs state/district/school representatives to confirm their school(s) meet NAEP’s technical requirements so that
an administration mode may be assigned to their school for the NAEP 2023 Field Test.

The first part of the survey collects preliminary information from the state/district/school technology coordinator about

using school Wi-Fi.

14



Internet Connectivity Survey

@

Introduction

Thank you for supporting the National Assessment of Educational Progress (NAEP).
This survey collects preliminary information about using school Wi-Fi so that students
can successfully take the NAEP assessment. Final requirements will be discussed with
the school coordinator during the preassessment meeting in February.

Please contact the help desk at <email> or <phone> if you have any questions.

Preliminary Bandwidth Requirements o,

A stable, uninterrupted wireless internet connection of [XXX units] download and [XXX units]
upload or greater across 6 hours for 28 devices. Please note, these are preliminary bandwidth
requirements. The final bandwidth reguirement may be reduced and communicated closer to
the administration. Review the Technical Requirements Fact Sheet for more information.

Download Fact Sheet

15



Internet Connectivity Survey

o O,

Wi-Fi connection and preliminary bandwidth requirements

NAEP needs [XXX units] download and [XXX units] upload bandwidth to conduct
assessments. Please note, these are preliminary bandwidth requirements. The final
bandwidth requirement may be reduced and communicated closer to the
administration.

Which Wi-Fi connection will NAEP use?
O Primary
(O Guest
@ Other

Please enter the Wi-Fi connection name

If there are any concerns with providing [XXX units] download and [XXX units] upload
bandwidth from the <Wi-Fi name= Wi-Fi on <assessment date> for at least 6 hours,
please explain.

About the NAEP Internet Speed Test Tool A

The NAEP school coordinator will conduct an Internet speed test to ensure the assessment
location meets the minimum bandwidth requirements. This test will be conducted at the
assessment location on the intended school Wi-Fi connection during the preassessment
meeting in February. You can subscribe to Internet speed test result notifications at the end

of this survey.
Previous Next

16



Internet Connectivity Survey

Safelist requirements and Wi-Fi credentials

Does the <Wi-Fi name> Wi-Fi connection restrict URLs that can be accessed?

@ Yes
QO No

Safelisting URLs ~

The NAEP team needs access to specific URLs during the assessment. The complete list of
URLs is available below.

Download Safelist URLs

If there are any issues with safelisting the URLs, please explain.

Does the school's <Wi-Fi name> Wi-Fi require Wi-Fi credentials to connect?

(O Yes, username and password
O Yes, password only

O No

Please select how the school will provide Wi-Fi credentials to the NAEP team.

(O The front office will share credentials with the team on assessment day
(O The NAEP school coordinator will provide credentials to the team
@ Other

Please enter how the credentials will be provided

17



Internet Connectivity Survey

Safelisting

You indicated that safelisting URLs will be required. We have emailed instructions on
how to do this. Please forward these instructions to whoever is responsible for this
task.

Other Connection or Security Procedures

Please add anything else NAEP needs to know about connecting devices to school Wi-
Fi, or school security procedures.

Thank you

Thank you for completing this survey. The NAEP school coordinator will conduct
safelist and Internet speed tests at the assessment location on the intended school
Wi-Fi connection during the preassessment meeting in February. If you'd like, you
can subscribe to safelist and Internet speed test result notifications below.

( Subscribe to notifications )

18



Internet Connectivity Survey- Spanish Puerto Rico

NAEP needs state/district/school representatives to confirm their school(s) meet NAEP’s technical requirements so that
an administration mode may be assigned to their school for the NAEP 2023 Field Test.

The first part of the survey collects preliminary information from the state/district/school technology coordinator about

using school Wi-Fi.
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Encuesta sobre la conectividad a Internet
©

Introduccion

Gracias por apoyar la Evaluacién Nacional del Progreso Educativo (NAEP, por sus
siglas en inglés). Esta encuesta recopila informacién preliminar sobre el uso del Wi-Fi
de la escuela para que los estudiantes puedan tomar con éxito la evaluacion NAEP. Los
requisitos finales se discutiran con el/la coordinador(a) escolar durante la reunion de
preevaluacion en febrero.

Por favor, comuniquese con el centro de atencidn escribiendo a <email> o llamando al
<phone> si tiene alguna pregunta.

Requisitos preliminares de ancho de banda N

Una conexién inalambrica a Internet estable e ininterrumpida de [XXX unidades] para la
descarga y [XXX unidades] o mayor para la carga durante 3 horas para 28 dispositivos. Tenga
en cuenta que estos son requisitos preliminares de ancho de banda. Es posible que los
requisitos finales en cuanto al ancho de banda se reduzcan y se comuniguen al acercarse la
fecha de la administracién. Revise la Hoja informativa sobre requisitos técnicos para mas
informacion.

Descargar la hoja informativa

Iniciar

20



Encuesta sobre la conectividad a Internet

o ®

Conexién Wi-Fi y requisitos preliminares de ancho de banda

NAEP necesita un ancho de banda de [XXX unidades] para la descarga y [XXX
unidades] para la carga para llevar a cabo las evaluaciones. Tenga en cuenta que estos
son requisitos preliminares de ancho de banda. Es posible que los requisitos finales en
cuanto al ancho de banda se reduzcan y se comuniquen al acercarse la fecha de la
administracion.
¢Cual conexidn Wi-Fi utilizara NAEP?

(O Primaria

(O Paravisitantes

@® Oftra

Ingrese el nombre de la conexidén Wi-Fi
Por favor, indique cualquier preocupacion con respecto a proveer [XXX unidades] de
ancho de banda para la descarga y [XXX unidades] para la carga desde el Wi-Fi <Wi-Fi
name> el <assessment date> durante al menos 3 horas.

Acerca de la herramienta de prueba de velocidad de Internet de
NAEP

El/la coordinador(a) escolar de NAEP realizara una prueba de velocidad de Internet para
asegurarse de que el lugar de la evaluacién cumple con los requisitos minimos de ancho de
banda. Esta prueba se llevara a cabo en el lugar de la evaluacién en la conexién Wi-Fi
escolar prevista durante la reunién de preevaluacién en febrero. Puede suscribirse a las
notificaciones de los resultados de la prueba de velocidad de Internet al final de esta

encuesta.
Anterior Siguiente



Encuesta sobre la conectividad a Internet

Requisitos para la lista segura y credenciales para el Wi-Fi

iLa conexidn Wi-Fi <Wi-Fi name> restringe las URLS a las que se pueden acceder?

@ si
QO No

Lista segura de URLs ~

El equipo de NAEP necesita acceder a determinados URLs durante |a evaluacién. La lista
completa de URLs est4 disponible a continuacién.

Descargar la lista segura de URLs

Si hay algun problema con la lista segura de URLs, por favor explique.

ZEl WI-Fi de la escuela <Wi-Fi name> requiere credenciales para conectarse?

(O si, nombre de usuario y contrasefia

O si, sélo contrasefia

O No

Por favor, seleccione como la escuela proporcionara las credenciales para el Wi-Fi al
equipo de NAEP.
(O La oficina principal compartira las credenciales con el equipo el dia de la evaluacién

(O Elfla coordinador(a) escolar de NAEP proporcionaré las credenciales al equipo

QO otra

Ingrese cOmo se proporcionardn las credenciales
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Encuesta sobre la conectividad a Internet

Lista segura

Usted ha indicado que sera necesario crear una lista segura de URLs. Hemos enviado
instrucciones por correo electrénico sobre cdmo hacerlo. Por favor, envie estas
instrucciones a quien sea responsable de esta tarea.

Otros procedimientos de conexion o seguridad

Por favor, anada cualquier otra informacion que NAEP necesite saber sobre la
conexion de dispositivos al Wi-Fi de la escuela, o los procedimientos de seguridad de la
escuela.

Gracias

Gracias por completar esta encuesta. El/la coordinador(a) escolar de NAEP realizara
pruebas de lista segura y de velocidad de Internet en el lugar de la evaluacién en la
conexion Wi-Fi escolar prevista durante la reunion de preevacuacion en febrero. Si
lo desea, puede suscribirse a las notificaciones de la lista segura y de los resultados de
la prueba de velocidad de Internet a continuacion.

( Suscribirse a las notificaciones ) @

23



Appendix 15: Internet Connectivity Survey Completion
Debriefing, English and Spanish Puerto Rico
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2023 NAEP Field Test
Internet Connectivity Survey Completion Debriefing

Please answer the following questions based on your experience completing the tasks outlined in the
Internet Connectivity Survey (ICS) and preparing the school’s network to support the NAEP 2023 field

test.

1. What was your initial reaction to hearing that NAEP wanted to connect NAEP devices to the
school’s Internet?
a. Positive
b. Somewhat positive
c. Somewhat negative
d. Negative

[Please explain your selection.]

2. Please select the option that best describes how easy or difficult it was to complete the
technical requirements outlined in the ICS.

Very Somewha | Somewha Very a Nl?ctabl
difficult t difficult t easy easy ppe

Understanding the
technical requirements q q q q q
that NAEP needed
Determining if the
school meets the
minimum bandwidth
requirements
Selecting which Wi-Fi
network NAEP devices q q q q q
will connect to
Determining if the
designated Wi-Fi
connection restricts
URLs

Accessing the
Safelisting document q q q q q
in the ICS

Safelisting NAEP URLs
if the designated Wi-Fi q q q q q
restricted them
Determining if Wi-Fi
credentials are needed
for NAEP devices to q 9 9 9 9
connect
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[If you selected “Somewhat difficult” or “Very difficult”, for any of these tasks please identify the
task and explain your selection.]

. How many staff members were involved in the technical preparations outlined in the ICS?
(Setting up the schools’ Internet for NAEP access, Safelisting, Bandwidth, etc.)

1 person
2-3 people
4-5 people
5+ people

coow

. How long did the technical preparations outlined in the ICS take to complete?

Under 5 minutes

5-10 minutes

10-15 minutes

15-20 minutes

More than 20 minutes (specify)

®oo o

. Were there any problems encountered during the technical preparation activities outlined in the
ICS? Please select all that apply.

a. Completing the ICS

b. Safelisting URLs

c. Other, please specify

. Is there anything NAEP can do to help improve the initial technical preparation process for
future NAEP assessments?

. Are there any further comments about the initial technical preparation process overall that you
would like to provide to NAEP?

. What is your job title?
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Prueba de campo de NAEP 2023
Encuesta sobre la conectividad a Internet - Informe de finalizacion

Por favor, responda a las siguientes preguntas segun su experiencia al completar las tareas
indicadas en la Encuesta sobre la conectividad a Internet (ICS, por sus siglas en inglés) y al preparar
la red de la escuela para apoyar la prueba de campo de NAEP 2023.

1. ¢ Cual fue su reaccion inicial al conocer que NAEP queria conectar los dispositivos de NAEP
al Internet de la escuela?
a. Positivo
b. Algo positivo
c. Algo negativo
d. Negativo

[Por favor, explique su seleccion].

2. Por favor, seleccione la opcién que mejor describa lo facil o dificil que fue completar los
requisitos técnicos indicados en la ICS.

Muy
dificil

Algo
dificil

Algo facil

Muy

Facil

No aplica

Comprender los requisitos
técnicos que necesitaba
NAEP

Q

Qg

Q

Determinar si la escuela
cumple con los requisitos
minimos de ancho de banda

Seleccionar la red WiFi a la
gue se conectaran los
dispositivos NAEP

Determinar si la conexion
WiFi designada restringe las
URL

Acceder al documento de la
lista segura en el ICS

Agregar las URLs de NAEP a
la lista segura si el WiFi
designado las restringe

Determinar si se necesitan
credenciales WiFi para que
los dispositivos NAEP se
conecten

o oo O 0O O

o OO0 0O O D

O olo o o o| B

o oo O 0O O

O Ol O o o| U
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[Si ha seleccionado "Algo dificil* o "Muy dificil", para cualquiera de estas tareas, identifique
la tarea y explique su seleccion].

. ¢, Cuantos miembros del personal participaron en los preparativos técnicos indicados en la
ICS? (Configurando la Internet de las escuelas para el acceso de NAEP, listas segura, ancho
de banda, etc.)

a. 1 persona

b. 2-3 personas

c. 4-5personas

d. Méas de 5 personas

. ¢, Cuanto tiempo se tardd en realizar los preparativos técnicos descritos en la ICS?
a. Menos de 5 minutos

b. 5-10 minutos

c. 10-15 minutos

d. 15-20 minutos

e. Mas de 20 minutos (especifique)

5. ¢Hubo algun problema durante las actividades de preparacion técnica descritas en la ICS?

Seleccione todas las opciones que correspondan.
a. Completando la ICS
b. Completando la lista segura de URLs
c. Otro, especifique

. ¢Hay algo que NAEP pueda hacer para ayudar a mejorar el proceso de preparacion técnica
inicial para futuras evaluaciones de NAEP?

. ¢ Hay algun otro comentario sobre el proceso de preparacion técnica inicial en general que le
gustaria proporcionar a NAEP?
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8. ¢Cuédl es su cargo?
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Appendix 16: Assessment Planning Tasks, English and
Spanish Puerto Rico
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NAEP LOGO

Complete Assessment Planning Tasks

Thank you for your support of NAEP. We look forward to working with you to make NAEP a positive
experience at your school. To get started, visit the Assessment Management System (AMS) website. It
will be your primary resource for completing assessment planning tasks online at your own pace for
the upcoming assessment. Complete the assessment planning tasks starting on February 6, 2023.
Please complete all tasks before the scheduled meeting with your NAEP representative.

The table below outlines tasks you will complete during this timeframe along with available resources
to make assessment day successful.
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Provide Student Information

Assessment Logistics

Technical Logistics

Notify Parents/Guardians

In this section, you will

e Review the list of students
selected for NAEP to
ensure it is accurate and
complete, and update any
missing or incomplete
selected student
information.

e Update students with a
Section 504 and require
accommodations.

e Review the list of students
identified as SD and/or EL
and provide information
on what accommodations
(if any) these students
require for NAEP.

In this section, you will

® Provide the start
time(s) and testing
location(s).

e Review the student
group assignments
and make updates (if
needed).

e Answer questions
necessary to plan the
assessment logistics.

In this section, you will

e Review the
responses from the
Internet
Connectivity
Survey and update
any information (if
needed).

e Answer questions
necessary to plan
technical logistics.

e  Conduct safelist
checks and internet
speed tests in the
assessment
location on the
provided network.

By law, the
parents/guardians of the
students selected for NAEP
must be notified in writing
before the assessments can
take place.

In this section, you will

e Read the instructions for
notifying
parents/guardians about
the assessment.

e Verify that
parent/guardians have
been notified about
NAEP.

the location of the assessment.

Support Assessment Activities
If you choose, you may use the materials in this section to notify students and school staff about the NAEP

assessment. You have access to and can print Student Appointment Cards to distribute to students and the Teacher
Notification Letter to distribute to teachers to notify them of the students selected for NAEP, the date, the time, and

Thank you for helping us make NAEP in your school a success!

If you need assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or by email at NAEPHelp @westat.com.

For more information, visit http://nces.ed.gov/nationsreportcard.
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NAEP LOGO

Introduccion sobre cémo completar las tareas en el Sistema de Administracion de la Evaluacion (AMS, por sus siglas en

inglés) para el/la coordinador(a) escolar

¢Qué es NAEP?
La Evaluacion Nacional del Progreso Educativo (NAEP, por sus siglas en inglés) es la evaluacion
continua y nacionalmente representativa mas grande que mide lo que los estudiantes de nuestro pais
saben y pueden hacer en diferentes materias. Para mas informacion, visite
https://nces.ed.gov/nationsreportcard/puertorico/sp.aspx.

Complete las tareas de planificacion para la evaluacion
Le agradecemos su colaboracion en NAEP. Esperamos trabajar con usted para que NAEP sea una
experiencia positiva en su escuela. Para empezar, visite el sitio web del Sistema de Administracién de

la Evaluacion (AMS). Este sistema sera su recurso principal para completar las tareas en linea a su
propio ritmo para la proxima evaluacion. Complete las tareas de planificacién para la evaluacién a
partir del 6 de febrero de 2023. Por favor, complete todas las tareas antes de la reunién programada
con su representante de NAEP.

En la tabla a continuacién se describen las tareas que se llevaran a cabo durante este periodo de
tiempo junto con los recursos disponibles para que el dia de la evaluacién sea un éxito.
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Proveer informacion sobre los

Logistica de la

Logistica técnica

Notificar a los padres o

estudiantes evaluacion tutores
En esta seccién, usted podra En esta seccién, usted En esta seccién, usted Conforme con la ley, se les
e Revisar la lista de podra podra debe notificar por escrito a

estudiantes seleccionados
para NAEP para
asegurarse de que sea
precisa y esté completa,
asi como actualizar
cualquier informacién de
los estudiantes
seleccionados que falte o
esté incompleta.

e Actualizar la informacion
de los estudiantes con una
Plan de la Seccién 504 y
gue necesitan acomodos.

® Revisar lalista de
estudiantes identificados
como Ely AE y proveer
informacién sobre los
acomodos (si alguno) que
estos estudiantes
necesiten para NAEP.

e Proveer la(s) hora(s)
deinicioy el lugar de
la evaluacién.

e Revisar las
asignaciones de
grupo de los
estudiantes y
actualizarlas (de ser
necesario).

¢ Responder alas
preguntas necesarias
para planificar la
logistica de la
evaluacién.

e Revisar las
respuestas ala
Encuesta sobre la
conectividad a
Internet y
actualizar la
informacion ( de
ser necesario).

® Responder alas
preguntas
necesarias para
planificar la
logistica técnica.

e Realizar pruebas de
la lista seguray de
velocidad de
Internet en el lugar
de la evaluacion a
través de la red
prevista.

los padres o tutores de los

estudiantes seleccionados

antes de que la evaluacion de

NAEP se lleve a cabo.

En esta session, usted podra

e Leer las instrucciones
sobre como notificar a
los padres o tutores
sobre la evaluacioén.

e Verificar que los padres o
tutores hayan sido
notificados sobre NAEP.

Apoye las actividades para la evaluacion
Si lo desea, puede utilizar los materiales de esta seccién para notificar a los estudiantes y al personal de la escuela
sobre la evaluacién NAEP. Usted tiene acceso y puede imprimir las tarjetas de citas para los estudiantes para su
distribucion y la carta de notificacién para maestros para su distribucién y para notificarles sobre los estudiantes
seleccionados para NAEP, la fecha, la hora y el lugar de la evaluacién.

iGracias por ayudarnos a que NAEP sea un éxito en su escuela!

Si necesita ayuda, comuniquese con el Centro de Ayuda de NAEP llamando al 1-800-283-NAEP (6237) o
escribiendo a NAEPHelp@westat.com.
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Appendix 17: School Technical Coordinator Debriefing,
English and Spanish Puerto Rico
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NAEP 2023 Field Test
School Technical Coordinator Debriefing

Please answer the following questions based on your experience completing tasks at the

school to prepare for and support the NAEP 2023 field test.

1. What role did you perform to support the administration of the NAEP 2023 field test?
a. School coordinator
b. School-based technology coordinator
c. Both school coordinator and school-based technology coordinator

2. What was your initial reaction to hearing that NAEP wanted to connect NAEP devices
to your school’s Internet?
a. Positive
b. Somewhat positive
c. Somewhat negative
d. Negative

[Please explain your selection.]

3. What school staff (ho names, just job title) were involved in preparatory activities to get
ready for the NAEP 2023 field test?

4. ldentify what technical activities you had to perform at the school to prepare for the
NAEP 2023 field test. Select all that apply.
a. None
b. Conduct the internet speed test at the assessment location
c. Safelisting URLs
d. Other school network-related set-up tasks, please specify
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Were there any issues finding a location that met the minimum bandwidth requirement
needed to administer the NAEP 2023 field test?

a. Yes (please explain)

b. No

c. Don’t know

If you selected “Yes,” please explain.

Were there any problems conducting the internet speed test at the assessment
location?

a. | did not perform the internet speed test.

b. Yes (please explain)

c. No

If you selected “Yes,” please explain.

How long did it take to conduct the internet speed test at the assessment location?

| did not conduct the internet speed test at the assessment location.
Less than 5 minutes

5-10 minutes

10-15 minutes

15-20 minutes

More than 20 minutes (specify)

~ooooTp

Were there any issues connecting to the school’s Internet on assessment day?
a. Yes (please explain)

b. No

c. Don’'t know

If you selected “Yes,” please explain.

Is there anything NAEP can do to help improve assessment day logistics?
a. Yes (please explain)
b. No

If you selected “Yes,” please explain.
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10. Were there any technical issues or other problems on the day of the assessment that
you would like to inform NAEP about?
a. Yes (please explain)
b. No
c. Don’t know

If you selected “Yes,” please explain.

11. Overall, how easy or difficult was it to support the technical requirements to administer
the NAEP online assessments in your school?
a. Very easy
b. Somewhat easy
c. Somewhat difficult
d. Very difficult

If you selected “somewhat difficult” or “very difficult,” please explain.

12.1s there anything NAEP can do to help improve the technical preparation process for
future NAEP assessments?

13. What is your job title?

39



Prueba de campo de NAEP 2023
Informe del/de la coordinador(a) de tecnologia escolar

Por favor, responda a las siguientes preguntas segun su experiencia al completar las tareas
en su escuela para preparar y apoyar la prueba de campo de NAEP 2023.

1. ¢Qué funcion desempefio para apoyar la administracion de la prueba de campo de
NAEP 20237
a. Coordinador(a) escolar
b. Coordinador(a) de tecnologia escolar
c. Tanto coordinador(a) escolar como coordinador(a) de tecnologia escolar

2. ¢Cual fue su reaccion inicial al conocer que NAEP queria conectar los dispositivos de
NAEP al Internet de la escuela?
a. Positivo
b. Algo positivo
c. Algo negativo
d. Negativo

[Por favor, explique su seleccion].

3. ¢Qué personal (sin nombres, sélo el cargo) escolar particip6 en las actividades de
preparacion para la prueba de campo de NAEP 20237

4. Identifique qué actividades técnicas tuvo que realizar en la escuela para prepararse
para la prueba de campo de NAEP 2023. Seleccione todas las que correspondan.
a. Ninguna
b. Completar la prueba de velocidad de Internet en el lugar de la evaluacion
c. Completar la lista segura de URLs
d. Otras tareas de configuracion relacionadas con la red escolar, por favor
especifique

5. ¢Hubo algun problema para encontrar un lugar que cumpliera con el requisito minimo
de ancho de banda necesario para administrar la prueba de campo de NAEP 20237
a. Si (explique)
b. No
c. Nolosé
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Si selecciono "Si", explique.

6. ¢Hubo algun problema para completar la prueba de velocidad de Internet en el lugar
de la evaluacion?

a.
b.
c.

No realicé la prueba de velocidad de Internet.
Si (explique)
No

Si selecciono "Si", explique.

7. ¢Cuanto tiempo se tardo en completar la prueba de velocidad de Internet en el lugar
de la evaluaciéon?

a.
. Menos de 5 minutos

b
c.
d.
e
f.

No realicé la prueba de velocidad de Internet en el lugar de la evaluacion.

5-10 minutos
10-15 minutos

. 15-20 minutos

Mas de 20 minutos (especifique)

8. ¢Hubo algun problema para conectarse al Internet de la escuela el dia de la
evaluacion?

a.
b.
C.

Si (explique)
No
No lo sé

Si selecciono "Si", explique.

9. ¢Hay algo que NAEP pueda hacer para mejorar la logistica del dia de la evaluacion?
a. Si (explique)

b.

No

Si seleccion6 "Si", explique.
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10. ¢ Hubo algun problema técnico o de otro tipo el dia de la evaluacion sobre el que le
gustaria informar a NAEP?
a. Si (explique)
b. No
c. Nolosé

Si seleccion6 "Si", explique.

11.En general, ¢,cuan facil o dificil fue la asistencia a los requisitos técnicos para
administrar las evaluaciones en linea de NAEP en su escuela?
a. Muy facil
b. Algo facil
c. Algo dificil
d. Muy dificil

Si selecciono “algo dificil” o “muy dificil”, explique.

12. ¢, Hay algo que NAEP pueda hacer para ayudar a mejorar el proceso de preparacion
técnica para futuras evaluaciones de NAEP?

13.¢Cual es su cargo?
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Appendix 18: Field Test Assessment Day Feedback
Form, English and Spanish Puerto Rico
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NAEP 2023 Field Test Assessment Day Feedback Form

1.

3.

How satisfied were you with the overall NAEP testing day experience?
Completely satisfied

Somewhat satisfied

Somewhat unsatisfied

Completely unsatisfied

If Q1 = “somewhat unsatisfied” or “completely unsatisfied,” show Q2]
Why are you unsatisfied with your overall NAEP testing day experience?
Please check all that apply.

NAEP staff performance

Assessment and preparations took too much time

School was selected for NAEP before

Difficulties implementing accommodations

Difficulties with space for the assessment

Difficulties with equipment

Difficulty with device connection (to school Internet or NAEP-provided
Internet)

Other (please specify)

[IF Other (please specify)] Please describe other difficulties or
experiences:

Think about the contacts you have had with NAEP staff and the activities

that took place on assessment day. Please give the NAEP assessment
team an overall rating:

Very good

Good

Fair

Poor

Not enough information to rate

Please provide any additional information you would like to share regarding

the NAEP assessment at your school.
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Opinion sobre el dia de la evaluacion de la prueba de campo

1.

de NAEP 2023

:Cuan satisfecho/a esta con respecto al dia de la evaluaciéon de NAEP en
términos generales?

Completamente satisfecho/a

Algo satisfecho/a
Algo insatisfecho/a

Completamente insatisfecho/a

If Q1 = "algo insatisfecho/a" or "completamente insatisfecho/a", display
Q2] ;Por qué esta insatisfecho/a con respecto al dia de la evaluacién de
NAEP en términos generales? Por favor, seleccione todo lo que
corresponda.

Rendimiento del personal de NAEP

La evaluacidon y los preparativos tomaron demasiado tiempo

La escuela fue seleccionada para NAEP anteriormente

Dificultades para aplicar los acomodos

Dificultades con el espacio para la evaluacién

Dificultades con el equipo

Dificultad con la conexién de dispositivos (al Internet de la escuela o al
Internet proporcionado por NAEP)

Otro (especifique)

[IF Otro (especifique)] Por favor, describa otras dificultades o

experiencias:

Piense en los contactos que ha tenido con el personal de NAEP y en las
actividades que tuvieron lugar el dia de la evaluacién. Califique al
equipo de evaluacién de NAEP en términos general:

Muy bueno

Bueno

Regular

Pobre

No hay suficiente informacién para calificar

Por favor, proporcione cualquier informacién adicional que desee compartir

relacionada con la evaluacién de NAEP en su escuela.
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Appendix 19: NAEP Assessment Planning Feedback,
English and Spanish Puerto Rico
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NAEP Assessment Planning Feedback

Part 1: Contacts with your NAEP Representative

1. Think about all the activities that took place during the NAEP assessment planning phase.
Please give the NAEP representative an overall rating:

Very good

Good

Fair

Poor

Not enough information to rate

2. How satisfied were you with how the Assessment Planning Meeting went?
Very satisfied
Somewhat satisfied
Somewhat unsatisfied
Very unsatisfied

3. How confident do you feel that NAEP assessment day in your school will go smoothly?
Completely confident
Mostly confident
Not very confident (please explain)
Not at all confident (please explain)

4. [If Q3 = “not very confident” or “not at all confident” display Q4] What concerns do you
have about assessment day?
Assessment planning was disorganized and unclear
Disruption to the school day
Not enough school staff
Other reason (specify)

Part 2: Using the Assessment Management System

5. How easy was navigating the Assessment Management System?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)

6. [If Q5 = “somewhat difficult” or “very difficult” display Q6 ] What made navigating the
Assessment Management System difficult?

7. How easy was it updating or providing missing student information in the Assessment
Management System?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)
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8. [If Q7 = “somewhat difficult” or “very difficult” display Q8 ] What made updating student
information or providing missing student information in the Assessment Management

System difficult?

9. How long did it take to complete your assessment planning activities?

Less than 30 minutes
30-45 minutes
45-60 minutes
More than 60 minutes

10. Please provide any suggestions for improving the Assessment Management System.
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Opinidén sobre la planificacion para la evaluacion de NAEP

Parte 1. Contactos con su representante de NAEP

1. Piense en todas las actividades que tuvieron lugar durante la fase de planificacién para la
evaluacién de NAEP. Califique al/a la representante de NAEP en términos generales:

Muy bueno

Bueno

Regular

Pobre

No hay suficiente informacion para calificar

2. ¢Cuén satisfecho/a esta con respecto a como se desarroll6 la reunion de planificacion
para la evaluacion?
Muy satisfecho/a
Algo satisfecho/a
Algo insatisfecho/a
Muy insatisfecho/a

3. ¢Cuanta confianza tiene en que el dia de la evaluacion de NAEP en su escuela se
desarrollara sin problemas?
Completamente confiado/a
Mayormente confiado/a
No muy confiado/a (por favor, explique)
No tengo ninguna confianza (por favor, explique)

4. [If Q3 = "no muy confiado/a" or "no tengo ninguna confianza", display Q4] ¢ Qué
preocupaciones tiene sobre el dia de la evaluacion?
La planificacion para la evaluacién fue desorganizada y poco clara
Interrupcion del dia de clases
No hay suficiente personal escolar
Otra razon (especifique)

Parte 2: Utilizacion del Sistema de Administracion de la Evaluacion

5. ¢Cuan facil fue navegar el Sistema de Administracion de la Evaluacion?
Muy facil
Algo facil
Algo dificil (por favor, explique)
Muy dificil (por favor, explique)

6. [If Q5 = "algo dificil* or "muy dificil", display Q6 ] ¢ Qué ha dificultado la navegacion por
el Sistema de Administracion de la Evaluacion?

7. ¢ Cuan facil fue actualizar o proporcionar la informacién que faltaba de los estudiantes
en el Sistema de Administracion de la Evaluacion?
Muy facil
Algo facil
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Algo dificil (por favor, explique)
Muy dificil (por favor, explique)
8. [If Q7 = "algo dificil" or "muy dificil", display Q8 ] ¢, Qué ha dificultado la actualizacion de
la informacion de los estudiantes o el suministro de la informacién que faltaba en el
Sistema de Administracion de la Evaluacion?

9. ¢ Cuanto tiempo le tomé completar sus actividades de planificacién para la evaluacion?

Menos de 30 minutos
30-45 minutos

45-60 minutos

Mas de 60 minutos

10. Por favor, proporcione cualquier sugerencia para mejorar el Sistema de Administracion
de la Evaluacion.
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Appendix 110: Assessment Logistics, English and
Spanish Puerto Rico
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Assessment Logistics

From the school summary page, schools will access the Provide assessment logistics section, where they can
update Assessment Logistics by selecting the Manage button, as shown below (bottom-right).

Provide assessment R
i Assessment Logistics N
logistics

U I Where to park Where School Coordinator will be before Assessment

information to plan assessment N/A
ey logistic = Not answered £, Notanswered N/A
Where to meet the team beforehand Dismissal policy Arrival time
‘? Not answered L8 Notanswered

On this page, schools will provide details about logistical information for assessment day. This includes
selecting a location and start time for each group, providing details about arriving at the school and checking
in, emergency protocols, and dismissal options.

In the after the assessment section (on page 53), schools can select from the following options for distributing
certificates of community service and student dismissal:

e Certificates of community service
0 The NAEP team should give the certificates to students after the assessment.
0 The NAEP team should give the certificates to me.
0 We will not offer certificates of community service to students.
* Dismissal options
0 Option 1: Dismiss as a group once the last student has finished (students with extended time
or late arrivals will be dismissed later, if needed).
0 Option 2: Dismiss students as they finish but no earlier than 70 minutes after students begin
the assessment.
0 Option 3 (grade 12 only): (For schools using flexible start times) Dismiss students individually
as they finish.
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Search el

ehools Paul Middle Sehool  Assessment Lagistics

Paul Middle School

hssessment date - Mar 28, 2023 Assessment Planning Mecting Feb 22, 2023

How to navigate this page

@ Asessment logistics
In this saction, you will

+ Provide the start time(s) and testing locationis).

« Review the Student group assignments and make updates (if neeced).

+ Answer questions necessary to plan the assessment logistics.

Location and time
Group A

Requirements for selecting
location: Number of participating students

+ Preferred room location is 25
on the first floor or
accessible by elevator
There is access 1o a power
source or electrical outlets,
It using school interner: A
location that can support
28 simultaneous
connections to a wireless
access point and sustain
the um required
banduwidith of 8 mbps.

Administering group: ot assigned

View history

Group B

Number of participating students

25

Administering group: Not assigned

T View history

Student group details

Review student group il Sort by
assignments and make
updates {if necessaryl.

Lihes Student
1 Magrini, Elizabeth S
2 Jones, Tori L.

3 Matthews, Sarah T.
4 smith, John A,

5 Adams, Noah S

6 Lawrence, Tom B.

Start time

Not answered

Start time

Not answered

reset )

Subject

Math

Math

Math

Math

@z ° o »

Edit

Select the edit icon fshown
below) to edit the section

~
Location
Not answered
Select Edit to update the information Edic [
~
Location

Not answered

Select Edit to update the information Edit [

MAG

MAG

EXT, MAG,

Accommodations

o]

Group

A &£
(] &
£ I'd
A &
B I'd
G &
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Health and safety protocals

~
Provide the health and safety NAEP representatives follow the protocols in the Health and Safety Protocols fact sheet. Do NAEP
protocols. representatives need to follow any additional protocols when adminstering assessments to students in your
school?
Not answered
Parking & arrival A
Provide details about schaol Where to park
delay or closure notifications
and where to park. Not answered
Notification about school delays or closures [Field staff only]: Where to meet the team beforehand

Not answered

D View history

Checking in

Procedures for checking in
Provide procedures
for checking in and
unloading equipment

Not answered

Where to meet the school coordinator upon arrival

Not answered

 View history

Classroom protocols

cell phene policy Restroom breaks

Provide details about classroom

pratocols.
Not answered Not answered
Having a school staff member
present thraughout the
assessment helps the
5 ) View history

assessment to run more
efficiently.

Special circumstances

Provide details for Contact for emergency situations

how to handle

emergency situations. Not answered

Scheduled interruptions

Not answered

D View history

After the assessment

Provide details about Certificates of c service
dismissing the

students.

Not answered Not answered

Extended time dismissal

Not answered Not answered

D View history

Not answered

Select Edit to update the information.

edit [

Best place to unload equipment

Not answered

Select Edit to update the information.

School staff in the assessment room

Not answered

Select Edit to update the information, [

Protocol for emergency situations

Not answered

Select Edit to update the information. Edic [f

Where to send students

Not answered

Where to meet the school coordinator

A~

Select Edit to update the information. Edit [
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Assessment Logistics

From the school summary page, schools will access the Provide assessment logistics section, where they can
update Assessment Logistics by selecting the Manage button, as shown below (bottom-right).

Proporcione la logistica de

15 Logistica de la evaluacion
la evaluacion

El sqiipodenaERutllizacsta Dénde estacionarse Dénde estara el/la coordinador(a) escolar antes de la
informacion para planificar la evaliation N/A
logistica del dfa de la evaluacién
5 Nose ha contestado 8, Noseha contestado N/A
Dénde encontrarse con el equio con Politica de salida Harade
anterioridad llegada
@ No se ha contestado Q0 Nose ha contestado

‘D Ver historial Seleccione Administrar para proporcionar la logistica de la evaluacién. Administrar —

On this page, schools will provide details about logistical information for assessment day. This includes
selecting a location and start time for each group, providing details about arriving at the school and checking
in, emergency protocols, and dismissal options.

In the after the assessment section (“Después de la evaluacion”, on page 56), schools can select from the
following options for distributing certificates of community service and student dismissal:

e Certificates of community service
0 The NAEP team should give the certificates to students after the assessment. (“El equipo de
NAEP debe entregar los certificados a los estudiantes después de la evaluacién.”)
0 The NAEP team should give the certificates to me. (“El equipo de NAEP debe entregarme los
certificados a mi.”)
0 We will not offer certificates of community service to students. (“No ofreceremos certificados
de servicio comunitario a los estudiantes.”)
* Dismissal options
0 Option 1: Dismiss as a group once the last student has finished (students with extended time
or late arrivals will be dismissed later, if needed). (“Opcidn 1: Dejar salir al grupo una vez que
el ultimo estudiante haya terminado (a los estudiantes con tiempo extendido o que lleguen
tarde se les dejara salir mas tarde, de ser necesario).”)
0 Option 2: Dismiss students as they finish but no earlier than 70 minutes after students begin
the assessment. (“Opcion 2: Dejar salir a los estudiantes a medida que terminan, pero no antes
de 70 minutos después de que los estudiantes comiencen la evaluacién”)
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Buscar b

Paul Middle School  Logistica de la evaluacién

Paul Middle School

Fecha de |3 evaluacién Mar 28, 2023 Reunion de planificacion de 1s ealuacion Feb 22, 2023

Cémo navegar por esta pagina ~

9 Logistica de la evaluacion Editar
En esta seccion, usted podra Seleccione ¢l boton de editar
{coma se muestraa

+ Proporcionar lafs) hora(s) de inicio y la(s) ubicacion(es) de la prueba o ok il

« Revisar las de grupo de los i ¥ (de ser ). informar
+ Respander a las preguntas necesarias para planificar la logistica de la evaluacién. Edic [
Lugar y hora P
Lialkd Grupo A
Requisitos para seleccionar el
lugar: Nuamero esperado de estudiantes Hora de inicio Lugar
+ Es preferible un salén en el 25 T R T e
Sl 0 se ha contestado o se ha contestada
que se puede acceder por
ascensor.
* Que tenga acceso a una
foente da allventadie o a Administrador(a) del grupo: No asignado

tomas de corriente.
* Sise utiliza el Internet de la s
escuela: Un lugar que D Ver historial Seleccione Editar para actualizar la informacién.
permita la conexién
simultanea de 28
dispositivos a una conexion
inalémbrica y que

A~

mantenga el ancho de Grupo B

banda minimo requerido

de 8 mbps. Numero esperado de estudiantes Hora de inicio Lugar

25 No se ha contestado Na se ha contestada
Administrador(a) del grupo: No asignado
D Ver historial Seleccione Editar para actualizar la informacién. (2SS

Detalles del grupo de estudiantes S
Revise las asignaciones de los il Ordenar por: Seleccione v reiniciar
grupos de estudiantes (de ser
necesario).

Linea Estudiante Materia Acomodos Grupo
1 Magrini, Elizabeth S. Matematicas s @ 2 4
2 Jones, Tori L. Matematicas MG @ 2 Cd
3 Matthews, Sarah T. Matematicas EXT, MAG, .. @ ¢ rd
4 Smith, John A. Matematicas we @ o &
5 Adams, Noah S, Mateméticas O] B 4
6 Lawrence, Tom B

Matematicas = c &




Protocolos para la salud y
la seguridad

Proporcione los protocolos Los representantes de NAEP siguen los pratocolos de la hoja informativa Protocolos para la salud y la o
para la salud y la seguridad.

guridad. ;Necesitan los rep de NAEP seguir algin protocolo adicional cuando administran las

evaluaciones a los estudiantes de su escuela?

No se ha contestado

D Ver historial Seleccione Editar para actualizar la informacién. (ZTEECE

Estacionamiento y llegada 2

Proporcione informacién sobre el Donde estacionarse
lugar de estacionamiento,
No se ha contestado

Notificacién sobre demoras o cierre de la escuela [Field staff only): Dénde encontrarse con el equipo con
anterioridad
No sé ha contestado No se ha contestado

‘D ver historial Seleccione Editar para actualizar la informacién.

Registro de entrada >
Proporcione informacién sobre los Procedimientos de registro de entrada

procedimientos de registro para que

la entrada en la escuela se produzca Nose ha contestado

sin problemas
Dénde reunirse con el/la coordinador(a) escolar a la Mejor lugar para descargar el equipo

llegada
No se ha contestado No se ha contestado

D Ver histarial Seleccione Editar para actualizar la informacidn.

Protocolos del salén de clase ~
Praporcione detalles sobre los Politica de uso del Politica acerca del uso del bafio Personal de la escuela en el salén de
protocclos del salén de clase teléfono celular la evaluacién

No se ha contestado No se ha contestado No se ha contestado

Contar con la presencia de un
miembro del persanal de la

escuela durante la evaluacién

ayuda a que ésta transcurra de D Ver histarial Seleccione Editar para actualizar la informacién.

forma mas eficaz.

Circunstancias especiales 2
Proporcione informacion sobre Contacto para situaciones de emergencia Protocolo para situaciones de emergencia

«c6ma manejar situaciones de
emergencia. Nose ha contestado No se ha contestado

Interrupciones programadas

No se ha contestado

‘D ver historial Seleccione Editar para actualizar la informacién.

Después de la evaluacién

~
AT I e Certificados de servicio comunitario Salida A dénde enviar a los estudiantes
c6mo dejar salir a los
estudiantes, No se ha contestado No se ha contestado No se ha contestado
Salida de tiempo extendido Dénde reunirse con el/la coordinador(a) escolar
Na se ha contestada No se ha contestado
‘D Ver historial Seleccione Editar para actualizar la informacidn.
~
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Appendix 111: District Summary Page and Teams
Page, English and Spanish Puerto Rico
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District Summary Page

The district summary page organizes all information about the district. Districts should use this page to confirm
their address, review the list of schools selected for NAEP, and make any changes as needed.

."' AMS Search =l E] f;? a
A Diwicss. Juniper School District.
Q@ = . hideat
Juniper School District e >
e e
wanage Togs B (nnee pe st ] (wage FisTest ) (newbarmasnies
a nis =
Fapy o Manage
= District Information cn®  Internet
Connectivity Survey
District Name
& mbo 10 Juniper Schaol District Survey Responses
State Local Education Agency ID
00236 60% L
Selected Complete =
schools A
Phone 3
(555) 555-1234 4
=
Website Gpen in new tab (=]
www juniperschooldistrict.edu
)
Address e [
Street Address
603 15th Avenue Southwest
City State Zip Code
Rochester NH 55002
District Team Manige =
@ Superintendent & @ Technology Coordinator &
Margaret Adams Joe Thampsan
R, 555-565-8956 R, 555-565-5656
District Assessment & Other Contact &
@ Coordinator Henry Smith
Tina Clark
Q 555-565-5956
@, 555-565-5126
Selected Schools
14 Applewocd Elementary 17  Bristowe Intermediate
- - ® ¥
AR (naep riemTes: ) | coperating FEB | [ nuage Fd Test ) | Pencing
29 Crowswel Migie 7 Davidson valley Elementary
~ o 2 >
AR (acs reaTes ) | rereing MR (e raten ) | Coopacaog
§  Englewood High School 4 Frankiinjr High
~ > ~ >
b (4" FierTes | Sehoel Refusal e [*h \—\'»-J Pending
< @ 5
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District Teams Page

The district teams page (1) invites district users to register on the AMS, (2) allows them to monitor and edit
district users, and (3) identifies who will conduct the assessments in their schools and who users can contact if
they have questions. See the table below the screenshot for district staff role definitions.

Juniper School District Teams

School Team District Staff Roles
Expand each role below to lean
% Ty N more about their responsibilities.,

oo

NAEP Team

Role Role Description

District Assessment Coordinator Coordinates assessments in their district and
works as a liaison between the NAEP state/TUDA
coordinator and school.

District Technology Coordinator An individual at the district level who is
designated by the district assessment coordinator
to complete the Internet Connectivity Survey
(confirms WiFi connection, Wi-Fi credentials, and
Safelist and bandwidth requirements) for a
school or multiple schools in their district.
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District Summary Page
The district summary page organizes all information about the district. Districts should use this page to confirm

their address, review the list of schools selected for NAEP, and make any changes as needed.

W suministros

8} Configuracion

Buscar B

Informaci6n del distrito citar [

10

Escuelas
seleccionadas

Direccién

Direccién fisica

Nombre del distrito
Juniper School District

603 15th Avenue Southwest

Ciudad
Rochester

Equipo del distrito

@ Superintendente
Margaret Adams

Ry 555-565-8956

@ Coordinador(a) de
evaluaciones distrital
Tina Clark

U, 555-565-5126

Escuelas seleccionadas

29 Crowswell Middle

14 Applewaod Elementary

Encuesta sobre la  sdminisrar—
conectividad a Internet

Respuestas a la

Identificacién del departamento de encuesta
educacién local 60% [}
00236 Completado
Teléfono
(555) 555-1234
SItioweb abrir enuna pestana nueva o
www.juniperschooldistrict.edu
e
Editar [
Estado Codigo postal
NH 55902
Administrar—>
) @ Coordinador(a) de tecnologia (&
Joe Thompson
R, 555-565-5656
@ @ Otro contacto )
Henry Smith
Q. 555-565-5956
Bristowe Intermediate
B Pristows intermediate
s i N Crm— .
7 Davidson Valley Elementary A
’ ABR | (prcta de carpe de HALP )| | Cocperando
4 Franklinjr High
= ABR | (pructiade carvps de WAEP ) Pendients 7
<@ : >

[ Mensajes
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District Teams Page

The district teams page (1) invites district users to register on the AMS, (2) allows them to monitor and edit
district users, and (3) identifies who will conduct the assessments in their schools and who users can contact if
they have questions. See the table below the screenshot for district staff role definitions.

Juniper School District Teams

Funciones del personal
Equipo de la escuela distrital

BB B

Despliegue cada funcion a
continuacién para conocer mejor

sus responsabilidades.

B D

Coordinador(a) de
evaluaciones distrital

£ e

v

Coordinador(a) de
tecnologia distrital

Equipo de NAEP

(@ con quién comunicarse y cuando v

e responder asus

i6m e e AMS

Equipa astaral de asictencia

B, Coordinador(s) estatal de NA

Barbara

Role Role Description

District Assessment Coordinator Coordinates assessments in their district and

“Coordinador(a) de evaluaciones distrital” works as a liaison between the NAEP state/TUDA
coordinator and school.

District Technology Coordinator An individual at the district level who is

“Coordinador(a) de tecnologia distrital” designated by the district assessment coordinator

to complete the Internet Connectivity Survey
(confirms WiFi connection, Wi-Fi credentials, and
Safelist and bandwidth requirements) for a
school or multiple schools in their district.
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Appendix 112: Downloads, English and Spanish Puerto
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Downloads

From this section, schools can download documents such as the Teacher Notification Letter, List of
Participating Students, and Student Appointment Cards to help support assessment day.

Downloads

Share the Teacher Notification Letter and
attach the List of Participating Students.
Distribute the Student Appointment Cards to
help assessment day run smoothly.

Teacher Notification Letter i
200 KB

List of Participating Students i
200 KB

Student Appointment Cards b

200 KB
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Teacher Notification Letter

j NAEP 2023

M TEACHER NOTIFICATION LETTER
Date: 03/22/2023
TO: Teachers of Grade 8 Students

FROM: NAEP representative

SUBJECT: National Assessment of Educational Progress (NAEP)

Thank you for the excellent work that you and your students have invested in learning and achievement.
We are pleased that students from your school have been selected to represent thousands of students
across our country by participating in the National Assessment of Educational Progress (NAEP)
assessment.

This assessment monitors what U.S. students know and can do in key subject areas at the elementary,
middle, and high school levels. Since 1969, NAEP has provided U.S. educators and the public with
reliable profiles of student achievement. This is possible because of dedicated teachers like you who
support and participate in this assessment.

Please take note of the attached lists, which contain the names of the selected students and their group.
It is critical to the results of the study that all students selected for NAEP attend the correct
group on time. We appreciate your assistance.

Each NAEP assessment group will take 2 hours, including transition time and directions. The groups
are scheduled as follows:

GROUP DATE TIME LOCATION
Group A Wednesday, 03/29/2023 8:30 a.m. Library
Group B Wednesday, 03/29/2023 12:30 p.m. Library
Group C Wednesday, 03/29/2023 8:45 am. Media Room

Please contact your school's NAEP coordinator for additional information about the assessment. For
additional information, sample questions, NAEP publications, and classroom data tools, visit the NAEP
website http://nces.ed.gov/nationsreportcard/.

We look forward to working with you. Thank you, again, for helping us show the world the achievement
of our nation’sstudents by your support of NAEP—-The Nation's Report Card.
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List of Participating Students

NAEP 2023 Listing of Participating Students
School Name: Paul Middle School

Assessment Location: Library
Assessment Time; 8.00 AM

Student Name Homeroom

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

3/15/2023

Page 1 of 2



Student Appointment Cards

b Appointment for
NAEP
- LAST NAME, FIRST NAME

on
Wednesday, 3/22/2023

Please go to Library at 8:00 AM.

You may bring your own earbuds or headphones.

Book policy: You can bring a book to read if you finish early.

Celf phone policy: <cell phone policy >

NAEP School ID: 3220061 Group: A
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Downloads

From this section, schools can download documents such as the Teacher Notification Letter, List of
Participating Students, and Student Appointment Cards to help support assessment day.

Descargas

Comparta la carta de notificacién para
maestros y adjunte la lista de estudiantes
participantes. Distribuya las tarjetas de citas
para estudiantes para ayudar a gue el dia de
la evaluacién transcurra sin problemas.

Carta de notificacion para
maestros i

200 KB

Lista de estudiantes

participantes i
200 KB
Tarjetas de citas para d

estudiantes
200 KB




Teacher Notification Letter

NAEP

NATIONAL ASSESSMENT
OF EDUCATIONAL

NAEP DE 2023
CARTA DE NOTIFICACION PARA MAESTROS

Fecha: 03/22/2023
A: Maestros del 8vo grado
DE: Representante de NAEP
ASUNTO: Evaluacion Nacional del Progreso Educativo (NAEP, por sus siglas en inglés)

Gracias por el excelente trabajo que usted v sus estudiantes han dedicado al aprendizaje y a alcanzar
logros académicos. Estamos contentos de que los estudiantes de su escuela hayan sido seleccionados para
representar a miles de estudiantes de todo Estados Unidos v Puerto Rico mediante su participacion en la
Evaluacion Nacional del Progreso Educativo (NAEP).

Esta evaluacion monitorea lo que los estudiantes en Estados Unidos v Puerto Rico saben y pueden hacer
en materias fundamentales a nivel de la escuela elemental, intermedia v superior. Desde 1969, NAEP ha
proporcionado a los educadores y al ptiblico de Estados Unidos perfiles confiables de los logros de los
estudiantes. Esto es posible gracias a maestros dedicados como usted quienes apoyan y participan en la
evaluacion.

Por favor tome nota de las listas que se adjuntan, las cuales contienen los nombres de los estudiantes
seleccionados y el ntimero de sus sesiones. Es muy importante para los resultados del estudio que todos
los estudiantes seleccionados para participar en NAEP asistan a la sesion correcta y lleguen puntualmente.
Agradecemos su ayuda.

Cada sesion de evaluacion de NAEP durara 2 horas, incluyendo tiempo de transicion y direcciones. Las
sesiones estan programadas para:

GRUPO FECHA HORA LUGAR
Grupo A miércoles, 03/29/2023 8:30 a.m. Biblioteca
Grupo B miércoles, 03/29/2023 12:30 p.m. Biblioteca
Grupo C miércoles, 03/29/2023 8:45 am. Salén de
medios

Por favor comuniquese con el/la coordinador(a) de NAEP de su escuela para obtener informacion
adicional acerca de la evaluacion. Para obtener informacion adicional, ejemplos de preguntas y
publicaciones de NAEP, por favor visite el sitio Web de NAEP en http://nces.ed.gov/nationsreportcard/.

Esperamos trabajar con usted. Gracias nuevamente por ayudarnos a mostrarle al mundo los logros de los
estudiantes de Estados Unidos y Puerto Rico mediante su apoyo a NAEP, la Libreta de Calificaciones de
la Nacion.

69



List of Participating Students

NAEP 2023 Lista de estudiantes participantes
Nombre de la escuela: Paul Middle School

Lugar de la evaluacién: Biblioteca
Hora de la evaluacién: 8:00 AM

Nombre del Salon de
estudiante clases

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

3/15/2023

Student Appointment Cards

Pagina 1de?2
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b Cita para
NAEP
gz LAST NAME, FIRST NAME
el
miércoles, 3/22/2023

Dirigete a Biblioteca a las 8:00 AM.
Puedes traer tus propios audifonos o
auriculares.

Politica de libros: Los estudiantes pueden traer un libro para leer si
terminan la evaluacion pronto.

Politica del uso de celular: <cell phone policy>

Identificacion de la escuela de NAEP: 3220061 Grupo: A
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Appendix 113: NAEP Health & Safety Protocols,
English and Spanish Puerto Rico
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AP | Health & Safety Protocols

- -
=y
e

MAEP's top priority is the health and safety of its representatives, students and school staff.
Our health and safety protocols have been developed using CDC guidelines with input from
health professionals.

These protocols are intended to be flexible to adapt to the changing landscape presented
by COVID-19 and other health concerns. NAEP representatives will work with districts and
schaols to ensure that their health and safety protocols are also followed.

Provided Personal Protective Equipment (PPE)

MAEP will provide representatives with PPE:

=4 i | -

Sanitizing Spray &
Sanitizor Dispasatic Towss

Tothe extent federal, state, or bocal agencies recommend the use of additional PPE,
MAEP will ersure that representatives are prowided with the same.

+ Sanitizing and PPE Protocols

During the assessment day, NAEP representatives will

:\\ f‘:: :-mumg ﬁ} dm-dm:;;[“
AN guidalinas

All uszd sanitizing towels and PPE will b= discardsd in MAEP-suppliad trash bags.
and remaved from the scheal by NAEP representatives.

Surmrmary of Wheatat NALP Heth & Safety Profocsks

-

NAEP Representative Health and Safety Protocol Training

ANl Tiekd staff will be

& -4 DI

ramoval of FPE o s FPE

Health Protocols for NAEP Representatives

NAER willba P a Sataty Dadly
Chacklist of thair haalth and sympioms bators rsporting for work at a schaol.

MAEP reprasantytives ars required to bea tully vaccnated against COVID-19
isubjoct to stata

p P
wacdnation upon requast, when entaring schools.

MNAEF well b d y using i COYID-1% PCR
tasting protocol. NALP will Rap

tasting porsttive will salf-tsolate untll deared to retum fo work.

Eﬂg MAEP represantatives will follow any and all school-speific required Health
11

‘and Safety protocols, which may are not limited to the g
i and sthar Sactal distancing guidalines
symptom assassmants by the of staft and students
school upon arrival at tha schesd
g Addrticnal school-nequired PPE | 9 Bdditonal sanftizing requirements
Summany of Vésutat MAEP Heaith & Safety Protocsh 2
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Appendix 114: Parent/Guardian Notification, English
and Spanish Puerto Rico
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Parent/Guardian Notification

From the school summary page, schools will access and update this section by selecting Manage.

Larent/Guardianibictification Parent/Guardian Notification 2%

The school coordinator must
notify parents/guardians before

RINACE Sent to parents/guardians of selected students or all students

29 Not answered DA

Notification method Notification
date

=l Notanswered

‘D View history Select Manage to confirm parent/guardian notification.

After selecting Manage on this page, schools will indicate how they notified parents and guardians, who was
notified, and what date they were notified prior to the assessment. Schools will then download a PDF of the
parent notification letter to distribute to parents and guardians.

In the parent/guardian notification details section, schools can select from the following options for
“Parent/guardians were notified by” and “Parent/guardians who received the letter:”

e Parent/guardians were notified by
0 Mail/emailed letter
0 Letter sent home with students
0 Posted notice in newsletter
0 Other
e Parent/guardians who receive the letter
0 Parent/guardians of sampled students only
0 Parent/guardians of all grade <X> students
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Search

Schoals

Paul Middle School

Assessmentdote  Mar 28, 2023

How to navigate this page

Assessment Planning Meeting Feb 22, 2023

AR Motify Parents/Guardians

In this section, you will

+ Read the instructions for notifying par

about the

+ Verity parent/guardian notification.

Parent/guardian
notification details
Indicate how you
notified the parents

and/or guardians of
the NAEF assessment

Download letter

Download the letter to distribute to the
parents/guardians of the students.

Certify parent/guardian
notification

It is important that parents,
are notified about the NAEP
assessment being
conducted in your school.

Parent/guardians were notified by

Not answered

<D View history

Download Parent/Guardian Notification Letter

L

Date notified

Not answered

D View history

o

Edit

Select the edit button (shown
below) to edit information,

Parent/guardians who received the letter

Select Edit to update the information.

select Edit to update the Information,

7



Parent/Guardian Notification

From the school summary page, schools will access this section by selecting manage from this section:

Notificar a los padres o
tutores Notificacién a los padres o tutores

El/la coordinador(a) escolar debe
notificar a los padres o tutores

- Enviado a los padres o tutores de los estudiantes seleccionados o de todos los
antes de la evaluacién NAEP.

estudiantes

N/A
PR No se ha contestado
Método de notificacién Fechadela
notificacién

\;lﬂI No se ha contestado

‘D Ver historial Seleccione Administrar para confirmar la notificacién a los padres o tutores. Administrar —>

On this page, schools will indicate how they notified parents and guardians, who was notified and what date
they were notified prior to the assessment. Schools will then download a PDF of the parent notification letter
to distribute to parents and guardians.

In the parent/guardian notification details section, schools can select from the following for parent/guardians
were notified by and parent/guardians who received the letter:

® Parent/guardians were notified by:
0 Mail/emailed letter (“Carta enviada por correo postal o electrénico”)
0 Letter sent home with students (“Carta enviada a casa con los estudiantes”)
0 Posted notice in newsletter (“Anuncio en el boletin informativo”)
0 Other (“Otro”)
* Parent/guardians who receive the letter:
0 Parent/guardians of sampled students only (“Sélo los padres o tutores de los estudiantes de la
muestra”)
0 Parent/guardians of all grade <X> students (“Todos los padres o tutores de los estudiantes de
grado <X>")
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Buscar

Escuelas Paul Middle School  Notificacion a lus padres o tutores

Paul Middle School

Fecha de la evaluacion Mar 28, 2023

Como navegar por esta pagina

Reunion de planificacién de la evaluacion Feb 22, 2023

AR Notificar a los padres o tutores

En esta seccién, usted podra

+ Leer las instrucciones para notificar a los padres o tutores sobre la evaluacion.

« Verificar la notificacion a los padres o tutores.

Detalles sobre la notificacién
alos padres o tutores
Indique cémo notificé

a los padres o tutores

sobre la evaluacion

NAEP,

Descargue la carta

Descargue la carta para distribuirla a
los padres o tutores de los estudiantes,

Certifique la notificacion
a los padres o tutores

Esimportante que los
padres sean notificados.
sobre la evaluacion de NAEP
que se realiza en su escuela,

Cémo fueron notificados los padres o tutores Los padres o tutores que recibieron la carta

No se ha contestada

<) Ver historial

Descargue la carta de notificacion a los padres

o tutores

4

Fecha de notificacion

No se ha contestado

D Ver historial

Solicitar ayuda

Seleccione Editar para actualizar a informacion.

[C=

Editar

Seleceione el botén de editar
(como se muestra a
continuacion) para editar la
Iinformacion.

Seleccione Editar para actualizar la informacién. (@ZTEUCE
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Appendix 115: Provide Student Information, English
and Spanish Puerto Rico
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Provide Student Information
From the school summary page, schools will access this section to provide student information by selecting the
Manage button, as shown below (bottom-right).

_F‘rowde s‘tudent Provide student information ~
information

NAEP uses this information to

provide students with

accommodations and report . .
=) Students missing information & NSLP shown

results for student demographic 50 3 e H

groups.

Student demographics

Students with disabilites and English learners

Selected Not participatin; E " g
P pating [B) students with accommodations  (E) Exclusions

Students with English |
nglis earners
disabilities i

‘D View history Select Manage to provide student information

Student Demographic Information
On this page, schools will need to review both the student demographic information and students with
disabilities and English learners tabs.

On the student demographics tab, schools will review student demographic data and update any inaccurate
information or provide missing information. This is where schools will identify students with a Section 504 Plan

who requires accommodations.
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From the table, schools can make single edits or multiple edits. To make Multiple edits, schools select the
number of students from the left-hand column, then use the Category and Change to drop-down menus to

apply the changes.

Search el € Request help I;P 2
Schools Paul Middle School
Angelica Paul Middle School
Assessmentdate  Apr 13, 2023 Assessment Planning Meeting Feb 13, 2023
Manage Tags 52 NA Pending Great Principal %
How to navigate and use this table G
Tab navigation and descriptions Single student edits Multiple students edits
Student demographic information Students with disabilities & English Learners Select the edit icon (shown Select the boxes (shown below)
e to edit multiple students,
+ Update missing or inaccurate information. o Indlicabe R aath SHidAREWIIl e NAEP. below) to edit an information
+ Edit participation status for students Who cannot participate. . select any necessary NAEP accommodations, for single student. m]
- Update students with a Section 504 Plan that require @ Hon as Categary and Change
in the Students and English B T s e
Learners column to Yes, 504,
Student Demographic Information Students with Disabilities (SD) & English Learners (EL)
Category Change to
0 selected Choose v 5 ~
J Last saved: 12:34 09.03.2022
o . Student with Learner
ender an. - » . .
D e et Sl o i Race/ disabilities (SD) & National School Status/ Participation Edit
irth mon N .
g Ethnicity English learners Lunch Program Displaced Status
year (EL) student
Magrini, Elizabeth S Jul-2010 SRR Yes, IEP
O 1 A'EZBA i Math o American Free lunch 100% in person Participating ‘a
emale
Not Hispanic No, Not EL No
Michael Kors Jul-2010 White No. Not SD 100% in person
= 2 Math Free lunch Participating
432343 Female Not Hispanic No, Not EL No
. Yes, IEP
Michael Kors Jul-2010 White ' i
= 3 Math Free lunch 100% in person Participating
543334 Female Not Hispanic Yes, EL No
Black or African
Natasha Green. Jul-2010 NoNotSD 100% in person
i 4 543466 Mach [ American Free lunch o Participating
emale
Not Hispanic No, Not EL
Ken Besh. = Jul-2010 White No-NocsD 100% in person 5
O 5 Math Free lunch Participating
76543 Female Not Hispanic Yes. EL Noi
1 No, Not SD .
Shima Laden. Jul-2010 White 100% in person
[l 6 Math Free lunch Participating
654345 Female Not Hispanic No, Not EL No
i . No, Not SD
Michael Shy ul-2010 White ¥
[l T 7 Math 4 Free lunch 100% i/ person Participating
5435554 Female Not Hispanic No, Not EL No.
i i ? Yes, IEP
Kira Night. Jul-2010 White . i
O 8 > Math Free lunch T00% N persen - parycipating
234554 Female Not Hispanic No, Not EL No
Kris Larr. Jul-2010 White Ho. l¥ocSD 100% in person
|| 9 Math Free lunch Participating
765454 Female Not Hispanic No, Not EL No
i No, Not SD
Diana Zag. Jul-2010 White i 100% in person
[} 10 2 Math Free lunch P Participating
987656, Female Not Hispanic Yes, EL No
Show: (10 25 50 < B 2 3 4 s 25 >

Accessibility | Privacy | Site Map
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A single student edit is from the following pop-up:

Edit the sections below for Magrini Elizabeth | 321234 | Line 1 X
Birth month/year Gender
Jul-2010 - + Female Male Nonbinary

Race/Ethnicity

White, not Hispanic ~ Black or African American, not Hispanic  Hispanic, of any race Asian, not Hispanic
American Indian or Alaska Native, not Hispanic Native Hawaiian or Pacific Islander, not Hispanic

Two or More Races, not Hispanic Information unavailable at this time

Student with disability

~ Yes, IEP Yes, 504 and requires accommodations No, Not SD

Information unavailable

English Learner

+ Yes, EL Mo, formerly EL No, not EL Information unavailable

National School Lunch Program

~ Free lunch No lunch

Learner Status
~ 100% full-time in person Hybrid Virtual Learner Full-time Virtual Learner
Displaced Student

Is this student attending your school due to being displaced from a natural disaster, like a hurricane or wildfire?

Yes ~ No Information unavailable

Participation status

~ Participating Mot Participating

Not participating options are as follows:

¢ Not enrolled at the school

¢ Enrolled but never attends campus

e Student listed in error

e Attends all classes full-time virtually

® Parent refusal

e Student refusal

e School refusal

e Students who are SD only: Meets (or met) participation for alternative state assessment

e Students who are EL only: Enrolled in U.S. schools for less than 1 year prior to the NAEP assessment



Student with a disability and English Learners
From this table, schools will provide information for students identified as students with disabilities and/or
English Learners. Schools will also select NAEP-provided accommodations, if needed by the student.

Search j=l

Angelica Paul Middle School

fassssmencdate ApY 13,2023

How to navigate and use this table

‘Assessment Planning Meeting Feb 13, 2023

Tab nawigation and descriptions

Student demographic
+ Update missing o inacerats information
E for students who

Students with disabities & English Learners

Indicate how each student wil take NAEP.

- Select Y
Update students with  Section 504 Plan that require

Learmers column to Yes, 504,

Student Demographics

Category Change to
D s Choose category ~
Sub Students with
u
Line# & Student & ) disabilities & &
o English Learners
O i Magrini, Elizabeth . - Yes, IEP
5 Math
e No, NotEL
!_J 3 Michael Kors. i Yes, IEP
32343 8
one No, Not EL
i, Yes, IEP
Magrini, Elizabeth 5.
0 3 e pat
Ha No, Not EL
o Michael Kors. Yes, IEP
bt No, Not EL
o £ Magrini, Elizabeth . ; Mo, Nat D
Mats
21214 —a
Yes, IEP
Michael Kors.
O s - wath
i No, Not SO
Magrini, Elizabeth 5. Yes, IEP
o - . Reading
e No, Not EL
Michael Kors. Yes, IEP
m} 8 e Math
ki aid N, Not EL
Magrini, Elizabeth S
a Yes, IEP
= ¥ N2 Reading &
No, Not EL
Michael Kors. Yes, IEP
O w - Math
bl Nao, Not EL

Details %

Specific Learning
Disabilty; Ml
One year below grade
level

Specific learning.
disability; Mild; At or

above grade level

Specific Learning
Disability; Mid;
One year below grade
level

Specific Learning
Disability; Moderate;
One year below grade

Spanish, 23 years
One year below grae
level

Autism; Moderate;
Ator above grade

level

Specific Learning
Disability; Mild:
One year below grade
level

Autism; Moderate;
Ator above grade

level

Specific Learning
Disabilty; M,
One year below grade
level

Autism; Moderate;
Ator above grade

leval

¥ Request help

2 B (R

~
Single student edits Mutiple students edits
Seactthecdt con(shoun | Stect the boxes (shown below)
below (o edit an information el ke o chns,
for single student nEE
@ Then use Catagory and Change
@ menus to make changes
Students with Disabilities (D) & English Learners (EL)
L 3
Howtotake NAEP & Accommodations & Edit
Extended Time;
With
Magnification;
accommodations
Breaks
Without @
accommadations
Extended Time;
with
Magnification;
accommodations
Breals
Without @
accommadations
With Spanish/English @
accommodations Version of the Test
with
Uses Template
accommadations
Extended Time;
With
Magnification;
accommodations
Breaks
Without @
accommadations
Extended Time;
with
Magnification;
accommodations
Breals
with o @
accommadations e
<@z 3 4a 5 _ =&

From the table, schools can make single

edits or multiple edits. To make multiple edits, schools select the

number of students from the left-hand column, then use the Category and Change to drop-down menus to

apply the changes.
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Schools edit a single student from the following pop-ups:

Make selections below and indicale how Rabert Heart will take the Math assessmenl.

SD Details

IDEA categories (5

 Braloundiscverc

v specific learning disability intelleceual disailty

oderate

“ear ng impairment/daafess AuisT

Degree of disability @

Grade-level perfarmance in math @&
¢ At or sbove grade el

are year below grade evel

il Tows ar o years belom grode el

Spesch or lanzuags imeairment Emotional disturbance.

o't kraw

Orthapsecic impaiiment Tl ain njury
Deve apmental delay (362 9 or yaunger)

wisual impalrmentiblindness

Qtner health | mpaiemert (Specih

Haow to take NAEP
Select howe the student shoLlt be 33325564 an NAEP in Math

# With accammedations alewed or provided by HAED “itheut accemmadations

Review Universal Design Elements Avallable to All Students

All supports listed below are accessible to every student throughaut the assessment,

@ roamnivg, ©

@ induioual tzsting expenence G | Direcnons kead Aloudd 1 ext-to-5pe

Nat receiing Instruction in s subject.

Duse ke

Do nat cest

ergish &) (@ Jained i larifies ©

& wezd slouds 12 @ ol

Speect teaglishy (3 | |2 Uses a Computers shles to pespond ()

G Eimination Capabliey | |G volume adiuscent @ 2 Closed Caproning @

Select Accommodations
Select all necessary NAEP accommedations for the Math assessment,

~ Extended Time (0

Themirg, 0

® [ Testing )

Familiar Person Present in the Testing Reom (3 Seribe () Caealaver Versior of the Test &3

hagrficanian ) Hezring Impaired Version of e Test
Directions Only Presented inSign Language @ Presenation in Sign Langusse @

Search for accommaodations not listed above
Search below te see if the accommodation is referred to as ancther term on NAEP.

Search 2

irg £ |/ Cusing e §

High Cortrastfer visuslly mpar ted Students O

Task @

Soedial Equipment @ Uses Temolate @

o Mabilty Varsion of the Test @

Sesparne in Sign Language @

Review the Universal Design Elements and Accommodations selected for Robert Heart to take the Math assessment.

(7~ Please identifiy a school staff member to assist with the Cueing accommodation. When you select Send &

Save, they will receive automated notifications cf the assessment date, time, and location.

Accommodations
Review the accommodations below to confirm they are correct. Select Back to make any changes.

Cueing to Stay on Task Extended Time
(& nstraci stars member prowtdes ernal or &

o

Breaks During Testing

dentwil recerve up Lo three Umes the alloted

time o complete the assessmret,

Stucdent can take 3 braak 2 requasted or regular

Bl s 1o the stuglert, feerals

Identify the schaol staff ta assist with the Cueing accommodation:

stname Last name

Universal Design Elements
All supports listed belaw are accessible to students thraughout the assessment.

@

Zooming
Enlarges some content on the screen up to twa

cimes {25).

Directions Explained/Clarified
Stutients can raise their hand at sy Ume o get
directions explzired or clarified

Color Theming
Students have a chaice of three color contrast

eprons.

Volume Adjustment
udents may raise or lower the valume on the

Email

Individual Testing Experience
All stucients interact

ctly
through sarbucs 2o raduce distractions.

the et

Read Aloud/Text-to-Speech (English)
Text vi
using the text

L ean be read aloud
-speech toal.

Scratchwork/Highlighter Capability
Allaws for freshand drawining and highlignting.

onthe screen.

Closed Captioning

&l veice-over narration is ¢ osed captionsd.

Send & Save

©

Directions Read Aloud/Text-to-
Speech {English)

Al directions ase text ro-speech nablee,

Uses a Computer/Tablet ta Respand
Al sturdents respond on NAEP.prov ded devices,

Elimination Capability
Al swtenss o gray ou: answer choices on
screen for multiple choice questions.

scratch Paper
Scratch paner and a pencil s availabie upon
request
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Provide Student Information

From the school summary page, schools will access this section by selecting manage from this section:

Proporcionar informacién
sobre los estudiantes
NAEP utiliza esta informacién
para proporcionar acomodos a
los estudiantes e informar los 50
resultados de los grupos

demogréficos de estudiantes.

Seleccionados

Estudiantes con
impedimentos

“T) Ver historial

Proporcionar informacién sobre los estudiantes

Datos demograficos de los estudiantes

3 B Estudiantes con informacion que falta & NSLP mostrada

Estudiantes con impedimentos y aprendices del espafiol

No participan
P P ) Estudiantes con acomados  [EJ Exclusiones

2

Aprendices del
espafiol

Seleccione Administrar para proporcionar informacién sobre los estudiantes Administrar —>

Student Demographic Information
On this page, schools will need to review both the Student Demographic Information and Student with a
disability and English Learner (Estudiantes con impedimentos y estudiantes aprendices del espariol, in Puerto

Rico) tabs.

On the student demographic information tab, schools will review student demographic data and update any
inaccurate information or provide missing information. This is where schools will identify students with a
Section 504 Plan who requires accommodations.
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From the table schools are able to do single edits or multiple edits. Multiple edits are completed by selecting

Categoria
0 seleccionados seleccionar categorfa v
() Linea Estudiante Materia
Magrini, Elizabeth S. .
O 1 Matematicas
432134
Michael Kors
D 2 Matemadticas
432343
O 3 Michael Kors
543334
Natasha Green.
O 4 Matematicas
543466
Ken Besh
O 5 Matemadticas
76543
Shima Laden.
6 Matematicas
O 654345 v
Michael Shy
7 tematicas
O 5435554
Kira Night.
O 8 Matematicas
234554
Kris Larr.
O 9 Matematicas
765454
Diana Zag.
D 10 Matemadticas
987656

Mostrar:

Buscar ge]

Escuelas Paul Middle School

Angelica Paul Middle School

Fecha de |a evaluacion Apr 13, 2023

Reunion de planificacion de la evaluacién Feb 13, 2023

Administrar etiquetas &8

Cémo navegar y utilizar esta tabla

Navegaci6n por pestafias y descripciones

Datos demograficos del estudiante

Actualice la Informacién que falte o sea inexacta, Edite el
estado de participacion de los estudiantes que no pueden
participar, Actualice la informacin de los estudiantes con un
plan de la Seccién 504 que requieren acomodos en la
columna de estudiantes con impedimentos y aprendices del
espafiol a Si, 504.

Datos demograficos de los estudiantes

0 25 50

Estudiantes con impedimentos y aprendices del espafiol

Indique c6mo tomard el estudiante 1a prueba
NAEP y seleccione los acomodos necesarios para
la misma.

Cambiar a
-5 b 4
6 Estudiantes con
énero
y Raza/grupo  impedimentos (EI)
mes/afio de .
R étnico y aprendices
nacimiento
del espafiol (AE)
Negro o
Jul-2010
afroamericano Ely AE
Female
No hispano
1-201
Jul-2010 Blanco Ely AE
Female Na Hispano
ul-2010
J Bla.nu) Ely AE
Female No Hispano
I-201
Jul-2010 Blanco FlyAE
Female No Hispano
ul-2010
) Blanco Ely AE
Female No Hispano
1-2010
Jul Blanco Ely AE
Female No Hispano
ul-2010
J Blanco Ely AE
Female No Hispano
ul-2010
J Blanco Ely At
Female No Hispano
ul-2010
] Blanco Ely A
Female No Hispano
1-201
Jul-2010 Blanco ElyAE
Female No Hispano

3 Solicitar ayuda f:’

Pendiente

Editar un solo estudiante
Seleccione el icono de editar
(mostrado a continuacion)
para editar |a informacion de
un solo estudiante.

@

Editar varios estudiantes
Seleccione las casillas
(mostradas a continuacién) para
editar varios estudiantes.

O
Luego utilice los menus Categoria
y Cambiar a para realizar los
cambios.

Estudiantes con impedimentos (El) y estudiantes aprendices del

espafiol (AE)

Programa
nacional de

Estado del

estudiante/ Estado de

escolares

Almuerzo gratuito

Almuerzo gratuito

Almuerzo gratuito

No almuerzo

No almuerzo

Almuerzo gratuito

No almuerzo

No almuerzo

No almuerzo

No almuerzo

par
desplazado

Estudiante con
impedimentos y
aprendiz del...

100% en
persona
No
100% en

persona
No

Participa

100% en
persona
No

Participa

100% en
persona
No

Participa

100% en
persona
No

Participa

100% en
persona
No

Participa

100% en
persona
No

Participa

100% en
persona
No

Participa

100% en
persona
No

Participa

100% en
persona
No

Participa

3 actualizacion: 12:34 0

Editar

©06 06006060606 06000

w
v

the number of students from the left-hand column, then using the category and change to dropdowns to apply

the changes.
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A single student edit is from the following pop-up:

Edite las siguientes secciones para Magrini Elizabeth | 321234 | Linea 1 X
Mes/afio de nacimiento Género
Jul-2010 v " Femenino Masculino No binario

Raza/grupo étnico
Blanco, no hispano ~ Negro o afroamericano, no hispano Hispano, de cualquier raza  Asiatico, no hispano
Indigena de las Américas o nativa de Alaska, no hispano Nativo de Hawai o de las Islas del Pacifico, no hispano

Dos o més razas, no hispano Informacién no disponible en este momento

Estudiante con impedimentos

~ Si, PEI Si, 504 y requiere acomodos No, No El

No El pera requiere acomodas Infarmacién no disponible

Aprendiz del espafiol

v Si, AE No, anteriormente AE No, no AE No AE pero requiere acomodos

Informacion no disponible

Programa Nacional de Almuerzos Escolares

+ Almuerzo gratuito No almuerzo

Estado del estudiante
~” 100% a tiempo completo en persona Estudiante virtual hibrido Estudiante virtual a tiempo completo
Estudiante desplazado

¢El estudiante asiste a su escuela porque ha sido desplazado por un desastre natural, como un huracdn o un incendio

forestal??

si + No Informacién ne dispenible

Estado de participacién

 Participa No participa

Not participating options:

e Not enrolled at the school (“No estd matriculado en la escuela”)

¢ Enrolled but never attends campus (“Estd matriculado pero nunca asiste a las instalaciones”)

e Student listed in error (“Estudiante incluido en la lista por error”)

e Attends all class full-time virtually (“Asiste a todas las clases a tiempo completo virtualmente”)

e Parent refusal (“Rechazo de los padres”)

e Student refusal (“Rechazo del estudiante”)

e School refusal (“Rechazo de la escuela”)

e Students who are SD only: Meets (or met) participation for alternative state assessment (“Estudiantes
que son El solamente: Cumple (o cumplid) con la participacion en la evaluacion estatal alternativo”)

e Students who are EL only: Enrolled in US schools for less than one year prior to the NAEP assessment
(“Estudiantes que son AE solamente: Matriculados en escuelas de Puerto Rico durante menos de un
afno antes de la evaluacion NAEP”)
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Student with a disability and English Learners

From this table, schools will provide information for students identified as students with disabilities

(estudiantes con impedimentos) and/or English Learners (aprendices del espariol). Schools will also select NAEP
provided accommodations if needed by the student.

From the table schools are able to do single edits or multiple edits. Multiple edits are completed by selecting

Buscar

Escuslas Paul Micdle School

Angelica Paul Middle School

L SR

Fecha de ls svaluacien Apr 13, 2023 Reunidn de planificacion de la evaluscion Feb 13, 2023

Administrar

Cémo navegar y utilizar esta tabla ~
Navegacion par pestafias y descripciones Editar un solo estudiante Editar varios estudiantes
Datos demograficos del estudiante Estudiontes ar cc
(mostrado s continuaciény  (mostracs a continuacion) pora
Actualce b nformacién que fale  ses inesacta. Edit el iU csmo tomard f estudterte & pructia
e \nlu e} A8 asmiimala hn para editar la informacidn de editar varkss estudiantes,
participar, Actualice la informacidn de los estodiontes conun  fa misma. U Scic e om
plan dea Seccidn 504 que requieren acemodos en la Luego utilce o menis Categoria
€olumns de estudiantes con impegimentos y aprendices del ¥ Gambiar a para resizar los
espanol ., 504 cambos.
. Estudiantes con impedimentos (€N y estudiantes aprendices del
Datos demograficos de los estudiantes = i HEDY P
espafiol (AE)
Categorfa Cambiar a
0 seleccionados leccionar gol v b
Estudiantes con
Materiar impedimentos (El}
Linea & Estudiante & ) , B Detalles & Céma tomar NAEP & Acomodos &
Estado ¥ aprendices
del espaiiol (AE}
Impedimento especifico del
< p01 " P Tiempa extendido;
Magrini, Elizabetn s. : aprendizafe; leve: un afia
O 1 s Pt Con acomodas ampliacin;
323 No, No AE wor debajo del nivel del "
grado.
Impedimento especiico
Michael Kars. ShEH. del aprendizaje; leve: 3
a 2 i . Sin acomodos.
432343 No, No AE nivel o por encima del
nivel cet grads
mpedimenta especiico
PRI PeClim e =P Tiempo extendido;
Magrini, Elizabeth S. . de aprendizaje; leve; un
O 3 o o oo Sl el et €on acomodas ampliacion;
21234 NN afic por debajo de! nivel aiansts
del graco
Impedimento especifico
Si. PEI
Michael Kors. .- del aprendizaje;
=] 4 Matematicas ¥ - Sin acomodos
a32343 i moderado; un afo por
debajo del nivel del grado
5 Inglés, 23 aos; un
Magrini, Elizabeth s. No. No &l e Version en inglés
(m] 5 afis por debajo del Con acomodos
32123 - espanol de la prueba
Si, AE nivel del grado
I st PRI Autismo; moderado; a
O 6 g Matematicas nivel o por encima del Con acomodos Usa plantila
Hoa No, No El
3 nivel del grado
Impedimento
especifico de Tiempa extendido;
Magrini, Elizabeth 5. si, PEI i Lspishes
O 7 Matematicas aprendizaje; leve; un Con acomodos ampliacion;
321234 No, N AE
o, No afio por debajo del descansos
nivel del grado
Autismo; moderadc: 2
Michael Kars. SkER 3
a 8 g nivel 0 por encima del Sin acamodos
2 No, NoAE nivel del grado
Impedimenta
especifica de Tiempa extendido;
Magrini, Elizabeth 5.
Od 9 e Matemdticas Si, PEI aprendizaje; leve; un Con acomadas ampliacion;
212
afio por debajo del descansos
Lo RsE vel del graco
Autismo; moderado; a
Michael Kars 3. FEl
[m] 10 s Matemdticas nivel o por encima del Con acomodos Descansos
i LER nivel del grad
oo (W0 23w B o2 o 4

Editar

®© 6 06 ©¢ ¢ 6 © 6 0o o

the number of students from the left-hand column, then using the category and change to dropdowns to apply

the changes.
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Schools edit a single student from the following pop-ups:

las api aparecen indique céma tamari la evaluacidn de matematicas. X
Detalles sobre El
Categorias de Grado de o Desempeno a nivel de gradoen
impedimento matemiticas
ciore s s que carrespendan
 Profundossevers . A nival 0 por encima del nivel cel grado.

 tmpedimento especifica del aprendizzje Discapacidad intelectual

Moderado un afio por debajo del nvel de grado
Impedimento auditiva/serdera Autismo
Leve Do afios 0.mis por debajo del nivel
del grado
Holosé

Impedimento ortopédico Lesion cerebral raumdtica hen recibe educacién en esta materia

Retraso del desarealle (9 ancs o menas] Moo sé

Impedimento visualiceguera

Otro impediments de salud (Especifigue)

Cémo tomar NAEP

debe ser evaluado el estud Iz evaluacion NAEP de matematicas.

Na evaluar

Revise los elementos de disefio universal disponibles para todos los estudiantes
Tados los elementas que se indican a continuacion estén dispanibles para todos los estudiantes a lo larga de la evaluacion.
@ aumentar @ | @ Faperiencia de evaluacion indiidual O |3 Instrucciones leidas en var altaTexto a voz fespaniol) G

@ Inetrucciones explicadasiaclaradas ©

© Lectura en voz alt/Tenta s vozfespanol © | | @Usar una computadora o tbieta para contestar @

(@ Tamatizacién por color @ || @ Trabajo en

de resatizdor @ | @ ® || @ auste del voumen ® @ sustiios O

Seleccione los acomodos

Seleccione todos los acomacdos necesrios de NAEP para la evaluacion de matematicas,

+ Tiempo extendido @ Lugar sparte O |+ o}
 Sefuas para nfocadas O Escribiente @
(o] Ll Q  Amplacen () Respuesta en lenguaje de sefas
v par ditivos © FrRg

Buscar acomodos que no aparezcan en la lista anterior
Busque a otro térming en NAEP,

paraver siel ido p

Buscar b}

la evaluacién de matematicas.

:

Revise los elementos de disefio universal y los acomodos seleccionados para que Robert Heart tome

~ Por favor, identifique a un miembro del personal de la escuela para que le ayude con los acomodos de

sefias para que los estudiantes se mantengan enfocados. Cuando seleccione Enviar y Guardar, ellos
recibirdn una notificacion automatica de la fecha, hora y lugar de la evaluacién.

Acomodos

Revise los acomedos a continuacién para confirmar que son correctos. Seleccione Atrds para realizar cualquier cambio,

Sefas para que los estudiantes se
mantengan enfocados

@' un miembro de personaldel escuela
proporciona sefiales verbales o no verbales a1
estudiante.

Descansos durante la evaluacién

&) Elestudiante puede tomar un descanso cuando lo

solcite o a intervalos regulares.

Tiempo extra

() Erestutiante reibira hasta res veces el iempo

asignada para completar la evaluacion,

Identifique al personal de la escuela que le ayudaré con el acomodo de sefias para que los estudiantes se mantengan enfocados:

Nombre Apellido

Correo electrénico

J

| [=

Elementos de disefio universal

Todos los elementos que se indican a continuacion estan disponibles para todos los estudiantes a lo largo de la evaluacion.

Aumentar

' Agrandaalgin contenido de a pantalla hasta 2
veces (2x)

Instrucciones explicadas/aclaradas

@ Los estudiantes pueden levantar la mano en
cuslquier momento para pecir que se aciaren o
expliquen s instrucciones,

Tematizacion por color
& vosestudiantes puece eleir entre s
opciones de tematizacidn por color.

Ajuste del volumen

0s estudiantes pueden subir o bajar el volumen
M Los estud den subir o bajar el vol

de lanarracion

Experiencia de evaluacion individual

(@) Los etudanies meraction drectomente conel
dispositivo mediante audifonos para reducir las
distracciones.

Lectura en voz alta/Texto a voz
& (espariol)

El texto de |2 evaluacion puede leerse en voz alta

usando la herramienta de texto a voz.

Trabajo en borrador/funcion de
@ resaltador
Permite dibujar a mano y resaltar en la pantalla.

@ Subtitulos

Toda la narracién tiene subsitulos.

&

&

Enviar y Guardar

Instrucciones leidas en voz alta/
Texto avoz (espafiol)

Todas las instrucciones de la evaluacion estan
disponibles en texto a voz.

Usar una computadora o tableta
para contestar

Todos los estudiantes contestan en dispositivos.
proporcionados por NAEP.

Funcién de eliminacién

Les permite a los estudiantes esconder opciones
de respuesta en las preguntas de opcion
miltiple,

Papel borrador
El papel borrador (y lépiz) esta disponible a
solicitud.
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Appendix 116: Resources, English and Spanish Puerto
Rico
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Resources

From this section, schools can view the contact information for the NAEP help desk.

Request help

For technical assistance, contact the help desk. After hours
voice mails and emails will be answered as soon as
possible.

Phone
% 1-800-283-6237
Email

naephelp@westat.com

Hours

@ Weekdays 8:00 am - 5:30 pm ET

Close
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Resources

From this section, schools can view the contact information for the NAEP help desk.

Solicitar ayuda

Para asistencia técnica, comuniquese con la oficina de
ayuda. Los mensajes de voz y los correos electrénicos fuera
de horario se responderan lo antes posible.

S=lpelgle

Qb 1-800-283-6237

Carrea electronico

naephelp@westat.com

Horario

@ Dias laborables 8:00 am - 5:30 pm ET




Appendix 117: Schedule Assessment Planning
Meeting, English and Spanish Puerto Rico
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Schedule Assessment Planning Meeting

From the school summary page, schools are able to schedule the assessment planning meeting with their
NAEP representative by selecting the schedule assessment planning meeting button.

Schedule Assessment
Planning Meeting

Schedule a Zoom meeting with
the NAEP team to plan the
assessment,

60 Minute Meeting

Copy link [[]

Schedule Assessment Planning Meeting  +

On the modal pop-up, the schools will be able to select a date and time that their NAEP representative is
available and schedule the assessment planning meeting to review and confirm school information prior to

assessment day.

Select a Date & Time
60 Minute Meeting

October 2022

25

Time zone

% Eastern Time - US & Canada (8:54 PN}

€& Back

10:00 AM

10:30 AM

11:00 AM

11:30 AM

12:00 PM

12:30 PM

Confirm —>

Confirm & Schedule

60 Minute Meeting

Category

¢ Assessment Planning Meeting

Day Time Time zone
Wednesday, October 25 12:00 PM - 1:00 PM EST
School Attendees

Angelica Paul Middle School John Tompson

Schedule Assessment Planning Meeting
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Appendix 118: Technical Logistics, English and
Spanish Puerto Rico
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Technical Logistics

From the school summary page, schools will access this section, where they can provide and confirm Technical
Logistics by selecting the Manage button, as shown below (bottom-right).

Technical Logistics e o

Complete Safelisting Test  Not completed Assessment

will be conducted
Confirm network credentials
provided in the Internet Complete Speed Test Not completed
Connectivity Survey. Complete
the safelist test and speed test. Not completed
Wi-Fi Network Wi-Fi Credentials Wi-Fi Credentials provided by
Guest Username and password The NAEP school coordinator will provide credentials to the team.
‘D View history Select Manage to provide technical logistics,

After selecting the Manage button on this page, schools will confirm responses from the Internet Connectivity
Survey, answer additional questions about the location meeting technical requirements, and run a safelist
check and speed test.

In the Wi-Fi Connection section, schools can select from the options below to confirm the Wi-Fi connection
NAEP will use:

¢ Wi-Fi Connection NAEP will use

0 Primary
0 Guest
0 Other

In the Safelist Requirements and Wi-Fi Credentials sections, schools can select from the options below to

confirm “Wi-Fi restrict URLs,” “Does the Wi-Fi require credentials,” and “Wi-Fi credentials will be provided by”
responses:

®  Wi-Firestrict URLs
0 Yes
0 No
*  Does the Wi-Fi require credentials
0 Yes, username and password
0 Yes, password only
0 No
e Wi-Fi credentials will be provided by
0 The front office will share credentials with the team on assessment day
0 The NAEP school coordinator will provide credentials to the team
0 Other
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: * o

Schoos Paul Middle School  Technical Logistics

Paul Middle School

Assessment Date Mar 28, 2023 Assessment Planning Meetng Feh 22, 2023

How to navigate this page

T Technical logistics - step 1 F Technical logistics - step 2 Edit
s o e . ol md o Select the el icon
+ Review the responses from the Interner Connectivity Survey and + Confirm network and wi-Fi credentials. (shown below) 10 et.an

update any information (f needed), information for single

student

Edit

+ Discuss the results of the safelist check and speed test.
« Answer questions necessary to plan technical Iogistics.

« Conduct safelist checks and internet spee tests in the assessment + Beview how the assessment will be conducted at your schoal
lacation on the provided network

School-based technology
coordinator ~
Name Phone Number E-mail
Please identify a persan at
Jo SHhcol or . Jaarns Not answered Not answered Not answered
page who can serve as the
technalogy coorindator to
confirm the technical logistics
i hol, &
Ll D View history Gota the Teams page to invite & schaol based technolagy coardinatar.
Wi-Fi Connection B
Wi-Fi Connection If there are any concerns with providing 14 mbps download and 10 mbps upload
Confirm the respanses from NAEP wil use bandwidth from the [Guest] Wi-Fi on [Assessment Date] for at least & hours, please
the Interet Connectivity explain.
Survey entered by <NAME> on
<DATE. Guest No cancerns at this time.
Review the Technical
Requirements Fact Sheet for

Safelist requirements &

; ~
Wi-Fi credentials. Dioes the Wi-Fi restrict URLs

Confirm the responses from

ves
the Internet Connectivity
Survey entered by <NAME> on
<DATE>. N = o -
Does the Wi-Fi require credentials Wi-Fi credentials will be provided by
[ Review the Safelist URL
& . Yes, username and passuord The NAEP school coordinator will pravide
Gocument for instructions. il
% View history Select Edit to update the information.

Additional procedures
Please add anything else NAEP needs to know about connecting devices to school Wi-Fi, or school security procedures.

Canfim the respanses from No acditional procedures.
the Internet Cannectivity

Survey entered by <NAME> on

<DaTE>.

S view history Select Edit to update the information.

Confirm the location meets
Technical Requirements Group A Group B 2

Location: Library Location: Library

This lacation was selected by the

sehool coordinator, confirm t

lacation will meet the technical
requirements on the fassessment

dote].
Can the testing location’s Wireless Access Point (WAP) support 28 simultaneous connections and sustain the

minimum required bandwidth [10 mbps]?

NOT ANSWERED ~ NO YES

Are there any planned events that would
connections of 28 NAEP devices?

NOT ANSWERED “ YES

D View history Select Edit to update the information.  (LRRE]

terfere with bandwidth requirements to support the

Complete safelisting
check and speed test 1. Complete Safelisting Check

Run safelist check and speed

test during school hours, on

the selected Wi-Fi network.

NAEP devices will be

connecting to, and in the 2. Complete Speed Test
assessment location. Run check

Run check

You need ta camplete step 118

comglate spead test.

About the NAEP Intemet Speed Test Tool

The schoal coerdinator or schoal conrdinatar (if to ensure the assessment

Iocation meets the This test ted at the it location on the nte Wi
connection during sthool hours,
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Safelist Check and Speed Test Messaging
After the school runs the safelist check, they will receive a pass or incomplete message:

X

v/

Passed safelist check

Currently, all required URLs are on the safelist.

Close

)

Incomplete safelist

One or more required URLs are missing from the safelist.

After the school runs the speed test, they will receive a pass or below speed message:

v/

Passed speed test

Your school’s WiFi connection met or exceeded the minimum speed requirement.

Close

O

Below minimum speed

Your school's WiFi connection did not meet the minimum speed requirement. That's ok! The team has a
backup plan, and can set up their own private connection on assessment day.
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Technical Logistics

From the school summary page, schools will access this section, where they can provide and confirm Technical
Logistics by selecting the Manage button, as shown below (bottom-right).

Logistica técnica y -~
Complete la prueba de No se ha completado La evaluacién
Confirme las credenciales de red lista segura se llevard a cabo
proporcionadas en la Encuesta
sobre la conectividad a Internet.
Complete la prueba de lista
segura y la prueba de velocidad
de Internet.

Complete la prueba de
N; h. letad

velocidad de Internet OERUE G IEERD

No se ha

completado

Conexién WiFi Credenciales para el WiFi Credenciales para el WiFi proporcionadas por
Para visitantes Nombre de usuario y El/la coordinador(a) escolar de NAEP proporcionard las credenciales al equipo.
contrasefia
‘D Ver historial Seleccione Administrar para proporcionar la logistica técnica. Administrar —

After selecting the Manage button on this page, schools will confirm responses from the Internet Connectivity
Survey, answer additional questions about the location meeting technical requirements, and run a safelist
check and speed test.

In the Wi-Fi Connection section, schools can select from the options below to confirm the Wi-Fi connection
NAEP will use:

¢  Wi-Fi Connection NAEP will use
0 Primary (Primaria, in Puerto Rico)
0 Guest (Para visitantes, in Puerto Rico)
0 Other (Otra, in Puerto Rico)

In the Safelist Requirements and Wi-Fi Credentials sections, schools can select from the options below to
confirm “Wi-Fi restrict URLs,” “Does the Wi-Fi require credentials,” and “Wi-Fi credentials will be provided by”
responses:

®  Wi-Firestrict URLs
0 Yes (Sr, in Puerto Rico)
0 No
*  Does the Wi-Fi require credentials
0 Yes, username and password (Si, nombre de usuario y contrasefia, in Puerto Rico)
0 Yes, password only (Si, sdlo contrasefia, in Puerto Rico)
0 No
¢ Wi-Fi credentials will be provided by
0 The front office will share credentials with the team on assessment day (La oficina principal de
la escuela proporcionard las credenciales al equipo de NAEP el dia de la evaluacion, in Puerto
Rico)
0 The NAEP school coordinator will provide credentials to the team (El/la coordinador(a) escolar
de NAEP proporcionard las credenciales al equipo de NAEP, in Puerto Rico)
0 Other (Otra, in Puerto Rico)
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Buscar el

Escustas Paul Middle School  Lagistica técnica

Paul Middle School

Fecha g la evaluscion. Mar 28, 2023 Reunian de planificacian e s evaacion Feb 22, 2023

itar ayuda s d EP (R

C6mo navegar por esta pagina
% Logistica técnica - paso 1

En esta seceidn, usted podrd

+ Revisar las respuestas de la Encuesta sbre la conectividad a
Internet y sctualizar Ia informacion (de ser necesario).
+ Respender a las preguntas necesarias para planificar la loglstica

denica
- Realizar pruebas de lista segura y de velozidad de Internet en el
lugar de la evaluacidn en la red proporeionada.

Coordinador(a) de tecnologia

escolar

Nombre
1geatficue en la pigina de
Equipos a una persora de su

= Logistica técnica - paso 2 Editar

eién, usted y
NAEP pocirén
+ Confirmar las eredenciales die la red de WiF
+ Discutr las resultados de la prueba de velocidad de Intermet y de la
lista segura.
+ Revisar cmo se llevard a cabo la evaluacién en su escuela

Numera de teléfono Correo electrénico

Mo se h e Na se ha contestado.

Hoaeh
escuela ue pueda ejercer nae

toma ceordinador(a) de
tecnologia para canfirmar la
Iogistica téenica en su escuela. % Ver historial

Seleccione Editar pars actualizar la informacion. (10

Conexion WiFi A
Conexion WiFi que Por favor, indique cualquier preacupacion con respecto a proveer 14 mbps de ancho

Confrme |25 respuestas de la NAEP usard de banda para la descarga y 10 mbps para la carga desde el WiFi [Para visitantes] el

Encuests sobre la conectividad [Assessment Date] durante al menos 3 horas,

alntemet ingresadas por

<NAME> ¢l <DATE>, o hay §

R Revise la hoja informativa

de requisicos técnicos para po—

R D Ver historial Selectione Editar para actualizar la informacion. (SRS

Requisitos para la lista

segura y credenciales i

para el WiFi EI WiFi restringe las URLs?

Confirme las respuestas da la
Encuesta sabre la conectividad
alnternet ingresadas por
<NAME> el <DATE>.

si

< WIFl requiere credenciales?

[ Revise el documento de la
lista segura de URL para
obtener instrucciones.

D Ver historial

Procedimientos

i, nombre de usuario y contraseria

Las credenciales para el WiFi serén proporcionadas por

Elfla coordinador(a) escolar de NAEP
proporeianard las eredenciales al equipo.

ahconae Por favor, afiada cualquier otra cosa que NAEP necesite saber sobre la conexion de dispositivos al WiFi de la
escuela, o sobre procedimientos de seguridad de la escuela

Confirme las respuestas de la
Encuesta sobre |a conectividad
ainternet ingresadas por
<NAME> ol <DATE>.

D Ver historial

Confirme que el lugar cumple
con los requisitos técnicos Grupo A

Lugar:
Este lugar fue seleccionado por ellla
coordinadar(a) escolar, confirme que
este lugar cumplied con fos
requisitos técnicos el fassessment
date].

;Puede el punto de acceso

Mo hay procedimientos adicionales.

Seleccione Editar para actuali

Grupo B

Biblioteca Lugar: Biblioteca

alimbrico (WAP, por sus siglas en inglés) del lugar de la prueba soportar 28

conexiones simultineas y mantener el ancho de banda minimo requerido (10 mbps)?

SIN RESPUESTA

Hay algin evento pla

- N

ificado que pueda interferir cen los requisites de ancho de banda para soportar

las conexiones de 28 dispositives NAEP?

SIN RESPUESTA si

D Ver historial

Realice las pruebas en el
lugar de la evaluacion
Reallce 1as pruebas de lista
segura y de velacidad de
internet durante el horario
escolar y en el lugar de la

evaluacién, 2. Complete la prueba de velocidad de

internet

Agerca de Ia herramienta de prueba de velocidad de Internet de NAEP.

Elfla coordinadorta) de tecnologfa escolar (si est
a evaluacion cumple con los requ

1. Complete la prueba de lista segura

Seleccione Editar para actualizar la informacion. (ZISCE

Realizar prueba

s necesario completar ¢l paso |

Realizar prueba

para completar o gruebs de

para garantizar que el lugar de
tos minimos de ancho de banda, Esta prueba debe realizarse en el lugar e la eveluacion en la conexion

iFl de la escuela durante el horario escalar.

102



Safelist Check and Speed Test Messaging
After the school runs the safelist check, they will receive a pass or incomplete message:

X
v'
Prueba de la lista segura aprobada
Actualmente, todas las URLs requeridas estan en la lista segura.
X

®

Lista segura incompleta

Faltan una o mas URLs requeridas en la lista segura.

Cerrar

After the school runs the speed test, they will receive a pass or below speed message:

X
\/
Prueba de la velocidad de Internet aprobada
La conexion WiFi de su escuela cumple o supera el requisito de velocidad minima.
X

0]

Por debajo de la velocidad minima

La conexidn WiFi de su escuela no cumple con el requisito de velocidad minima. No hay
problema. El equipo tiene un plan alternativo y puede establecer su propia conexién privada el
dia de la evaluacion.

Cerrar
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Appendix 119: High School Transcript Study (HSTS)
Assessment Management System (AMS) Screens
(NEW)
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High School Transcript Study (HSTS)

ASSESSMENT MANAGEMENT SYSTEM PAGES

Description of the HSTS Website: The NAEP State and TUDA Coordinators will set designations in fall 2023

to decide if schools or districts are responsible for providing information and materials for the study. The data
collected for the study includes course catalogs, a transcript information survey, and student transcripts. The

HSTS pages serve as the primary resource and action center throughout the data collection period. NAEP State
and TUDA coordinators will contact schools in fall 2023 to provide information about the study and instructions
for accessing the HSTS pages on the AMS website, as well as to request the designation of a dedicated school

or district HSTS coordinator. The content of the HSTS pages for schools and districts are included in this
document.

Notes on the organization of this document
* Red text indicates descriptive notes.

® Colored notes with figure numbers within the webpage screenshots are for reference during review.
* All documents that can be downloaded and the scripts for videos on the website are submitted
separately.

The webpages shown below would be shown to a school or district designated to provide all data for the High

School Transcript Study (HSTS). The pages on the actual website will be customized based what data the

schools and districts need to provide, so some tasks will not be visible for schools/districts if their state or TUDA

district is providing the data on their behalf.

Contents
HSTS Tile on School/DiStriCt SUMMANY PAGE.........uueiiiiiiiiiiie ettt e e 104
HSTS MAIN POttt eet ettt et e e e e e oot oo o e b bbbttt ettt e e e e e e e e e e e e e aa e aabbebbssaeeeeaeeaaeeaeesbnnnnss 105
[N E= AV = o T 1= 106
Learn about the High School Transcript Study Tile...........cccciuiiiiiiiiieee e 107
SUbMIt CoUrse Catalogs Tile......coiuuiiiiieiiiie e e e e e e e e e e e e e e e e e e e e e e e e aees 108
Complete the Transcript INfOrmation SUIVEY Tile........uuueiiiiiiiiiiiiii e 109
Submit StUAENt TraNSCHPLS TIlE...uiiiiiii e e e e e e e e e s e s s e e s e e e e e e e aaaaaaa s 110
Submit COUrse Catalogs PagE.......uuuuiiiiiiiiiiiiiieeeee i et iese e e e e e e e e e e s s s s s eeereeeeeeattaaaeeeeeeensneees 112
(6] o] (o= To I o] o L1 U1 « PO PP UOUPPPPPPPPPPPPTIN: 115
g1 = = W ] 1 ] o LU o PSR PT TSP 116
Request a Prepaid Mailing ENVEIOPE POP-UP........cuuiiiiiiiiiiiieeeie et e e e e e e aaaaann 117
No Course Catalog AVailable POP-Up.......coii it r e e e e e e e e e e e e e aeannaas 118
Transcript INFOMMATION SUINVEY........ooiiiiiiiiii ettt e e e e e s st e e e e s abnbeeae e e e e s 119
Submit Student Transcript Page for School: Electronic Upload...............cccciiiiiiiiiiiiiiiiiieeeeeeeeeeeeieenn, 125
] (] o 0 PSP PPPPPTR 125
S (= O SEPRRN 127
Y (=T o TR TP TP PSP OPPOPPPPPPPPP 127
Y (=] oIS A U o] (= To Il o] o L1 U o FO PP PPPRPTP TP 128
] (] o S PSPPSR 129
Submit Student Transcripts Page: Prepare for in Person Visit.........ccccvueieiiiiiiieiee e 130
Prepare for In-Person Visit Step 1 and 2...........cooiiiiiiiiiiiiiiiie et 131
Prepare for IN-Person ViSit SteP 3 QN0 4......oooi oot a e e 132
Submit Student Transcript Page for District: Electronic Upload...........ccccccvveiieeiiiiiiiiiiiiiiiiieeeeeeeeeeviieann, 133
S (=7 o 0 A T T OSSPSR 134
Y (=T o TR TP PP PSP OPPUPPPPPPPPP 135
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HSTS Tile on School/District Summary Page

Schools access the HSTS tile on the School Summary Page and districts access the tile from the District
Summary Page. School and district HSTS coordinators will enter this section to provide data for the High School
Transcript Study by selecting the “Go to HSTS” button, as shown below (bottom-right). This tile is identical for

schools and districts.
Figure 1: Screenshot of HSTS tile on School or District Summary Page

High School
Transcript Study Data Collection Tasks

The High School Transcript Study
(HSTS) is conducted in conjunction
with NAEP 2024. The study
examines the types of courses high
school graduates took during high
school, how many credits they
earned, and the grades they
received. HSTS also explores the
relationships between high school
coursetaking patterns and
graduates’ achievement based on
their performance on the NAEP
grade 12 mathematics assessment.

Submit Course Catalogs

Submission window October 2 - December 15 Status  Not submitted

Complete the Transcript Information Survey

Submission window October 2 - December 15 Status  Not submitted

Submit Student Transcripts

Submission opens summer 2024

Select Go to HSTS to complete tasks for the study. Go to HSTS —>
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HSTS Main Page

Schools/Districts will arrive at the HSTS main page from selecting “Go to HSTS” on the HSTS Tile. On this page
they can learn more about HSTS, submit course catalogs, complete the transcript information survey, and
submit student transcripts.

Figure 2 shows School View of the page. Figure 3 shows the entire page for districts. The following pages
include descriptions of each tile on the page HSTS Main Page with larger screenshots for better readability
(figures 4 — 12 below). Notes have been added with figure numbers of the corresponding enlarged screenshots
below.

Figure 2: Screenshot of HSTS Main Page for Schools Figure 3: Screenshot of HSTS Main Page for Districts
o= ° » oy C o
Diuiujh School Montgomery District
igure 4
[t 4]
igure 5
igure 6
—— [—.— -}
igure 8
igure 10 )
- . Figure 12
—— [—— ]
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HSTS Main Page: Navigation Tile

At the top of the page, there is a list of tasks and instructions for navigating the page. The list will be customized
for the tasks the school/district is designated to provide. This section is identical for schools and districts.
Figure 4: Screenshot of HSTS Main Page Navigation

How to navigate this page

High School Transcript Study (HSTS) Tasks Navigation

In this section, you will Select the button icon (example shown

. below) to complete the tasks below.
+ Review resources to learn about HSTS

+ Submit Course Catalogs
Submit Catalogs —
+ Complete the Transcript Information Survey

« Submit Transcripts (submission opens summer 2024)
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HSTS Main Page: Learn about the High
School Transcript Study Tile

The next section “Learn about the High School Transcript Study” has a list of resources to download and links to
the NAEP HSTS website for more information. Parent/Guardian Letters will also be posted in this section if
requested. This tile is identical for schools and districts.
Links/Downloads on this page (see Documents submitted separately):

e NAEP in Your School — HSTS

e 2019 HSTS Results (Link to external webpage: https://nces.ed.gov/nationsreportcard/hsts/)

e HSTS FERPA Disclosure Record Annotation

e Parent/Guardian Notification Letter

e Parent/Guardian Consent Letter

Figure 5: Screenshot of HSTS Main Page, Learn About HSTS Tile

e —— th.e High Learn about the High School Transcript Study ~
School Transcript Study

. To get started with your work on HSTS, you may find it helpful to review the resources listed below.
Download materials and

access links to learn more
about HSTS.
Overview

NAEP in Your School - HSTS

This brochure provides an overview of the purpose and key features of HSTS, along with a list of tasks you

will be completing for the study. Download

&

2019 HSTS Results

Visit the website to learn more about HSTS, including findings from prior HSTS studies, details on the study

design and content, and HSTS publications. Visit Website

Other Resources

HSTS FERPA Disclosure Record Annotation
This document provides details on FERPA provisions related to the data collection for HSTS and can be

appended to the student records of students sampled for the study. Download
Parent/Guardian Notification Letter
This letter can be used to notify parents or guardians of their child's selection for HSTS. Download L
Parent/Guardian Consent Letter

Download 1

This letter can be used to ask for parents’ or guardians’ consent to have their child participate in HSTS.
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HSTS Main Page: Submit Course Catalogs
Tile

In the next tile, “Submit Course Catalogs,” Schools or districts will select the “Submit Catalogs” button in the
bottom-right corner to view the submit course catalogs page. The text on this tile is slightly different for school
and district users, see Figure 6 and 7 below.

Figure 6: Screenshot of Submit Course Catalogs Tile, School Version

Submit Course Catalogs
) Submission window October 2 - December 15 Status Not submitted
Submit your school's course

catalogs or course lists for the

last 4 school years, HSTS will use your school's course catalogs to obtain information about the courses that will appear on student transcripts. Please

provide course catalogs or course lists for this year (the 2023-2024 school year) as well as the previous 3 years (2020-2021,
2021-2022,2022-2023).

Select Submit Catalogs to submit course catalogs. Submit Catalogs —

Figure 7: Screenshot of Submit Course Catalogs Tile, District Version

Submit Course Catalogs

Submission window October 2 - December 15 Status  Not submitted
Submit course catalogs or

course lists for the last four

school years HSTS will use course catalogs to obtain information about the courses that will appear on student transcripts. You will be asked to

provide course catalogs or course lists for this year (the 2023-2024 school year) as well as the previous 3 years (2020-2021,

2021-2022, 2022-2023).

Select Submit Catalogs to submit course catalogs. Submit Catalogs —>
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HSTS Main Page: Complete the Transcript
Information Survey Tile

The “Complete the Transcript Information Survey” tile contains a description of the task and downloadable
resources for completing the survey. Users can access the survey by clicking the “Take Survey” bottom in the
bottom-right of the tile. The school and district versions of this tile are shown in figure 8 and 9 respectively.
Links/Downloads on this page (see Documents submitted separately):

e Decision Guide for Submitting Student Transcripts

e Transcript Information Survey PDF

Figure 8: Screenshot of Complete Transcript Information Survey Tile School Version

Complete the Transcript

Information Survey Submission window October 2 - December 15 Status  Not submitted

Answer questions on credits,

graduation requirements, The NAEP High School Transcript Study collects supplemental information regarding course credits, graduation requirements, and
grading policies, t_’a”sc”m grading policies to aid in the analysis of student transcript data. This survey also asks questions about the transcripts that your
gj;;?;;—do:_ansmpt school will submit for the students sampled in the 2024 NAEP grade 12 assessments, including what information is included in the

transcripts and how to submit them.

You may use the resources below to help complete the survey:

Decision Guide for Submitting Student Transcripts:

This document outlines two methods for submitting student transcripts: uploading transcripts to the AMS or

providing hardeopy transcripts to a NAEP representative via an In-person visit. It Is recommended that you Download 4
review this information before choosing a submission method.

Transcript Infermation Survey PDF

A PDF version of the survey is available for your reference. Download L

Select Take Survey to take (or update) the transcript information survey. Take Survey —

Figure 9: Screenshot of Complete Transcript Information Survey Tile, District Version

Complete the Transcript ~
Information Survey Submission window October 2 - December 15 Status  Not submitted

Answer questions on credits,

graduation requirements, The NAEP High School Transcript Study is collecting supplemental information regarding course credits, graduation requirements,
grading policies, transcript and grading policies to aid in the analysis of student transcript data. This survey also asks questions about the transcripts that your
data, and transcript

N district will submit for the students sampled in the 2024 NAEP Grade 12 assessments, including what information is included in the

transcripts and transcript submission information.

Transcript Information Survey PDF

Download &
A PDF version of the survey is available for your reference,

Select Take survey to take (or update) the transcript information survey. Take survey —>
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HSTS Main Page: Submit Student
Transcripts Tile

The last section on the HSTS main Page is the “Submit Student Transcript” tile. Schools and districts can
download resources and watch instructional videos about submit transcripts in this tile. When the transcript
submission window opens, schools and districts can select “Submit Transcripts” in the bottom-right to view the
submit transcripts page. The school and district versions of the page are shown below in Figure 10 and Figure
11 respectively. Figure 12 shows the view of the top section of the tile when the submission window opens.
Links/Downloads on this page (see Documents submitted separately):

¢ Video Tutorial: Electronic Data Submission — What Format Should | Submit

e Guidelines for Submitting Transcripts — Database Files

¢ Video Tutorial: Preparing a Database Transcript File

e Guidelines for Submitting Transcripts - PDF/Word Files

e Video Tutorial: Preparing PDF/Word Transcript Files

e Guidelines for Districts Submitting Transcripts

Figure 10: Screenshot of Submit Student Transcripts Tile, School Version

Submission opens in Summer 2024

Transcript Submission

The final phase of the NAEP High School Transcript Study involves collecting transcript information for students who were selected

for the 2024 NAEP grade 12 mathematics assessment. Your school will be reimbursed for each transcript submitted.

Resources for Electronic Transcript Submission:

Video Tutorial: Electronic Data Submission — What Format Should | Submit?

View video ®
Watch this video to learn more about what format you should submit.
Guidelines for Submitting Transcripts - Database Files
This guide provides details on the transcript requirements and instructions for submitting database Download &
transcript files using the Excel template.
Video Tutorial: Preparing a Database Transcript File

View video &
Watch this video to learn about how to prepare database transcript files.
Guidelines for Submitting Transcripts - PDF/Word Files
This guide provides details on the transcript requirements and instructions for submitting Adobe PDF or Download &
Microsoft Word transcripts files.
Video Tutorial: Preparing PDF/Word Transcript Files
Watch this video to learn about how to prepare PDF/Word files. View video ®

Select Submit Transcripts to submit student transcripts. Submit Transcripts —
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Figure 11: Screenshot of Submit Student Transcripts Tile, District Version

Submit Student
Transcripts Submission opens in Summer 2024
Prepare and submit student
transcript data. Transcript Submission
The final phase of the NAEP High School Transcript Study involves collecting transcript information for students who were selected

for the 2024 NAEP grade 12 mathematics assessment.
Resources for Electronic Transcript Submission:

Video Tutorial: Preparing a Database Transcript File

View video ®
Watch this video to learn about how to prepare database transcript files.
Guidelines for Districts Submitting Transcripts
This guide provides details on transcript requirements and provides instructions for preparing database
g P plreq P RrERACng Download &

transcript files using the Excel template.

Select Submit Transcripts to submit student transcripts. WENLILTRIELETEE]

After submission opens, the submission window and status will be shown at the top of the tile for schools and
districts.
Figure 12: Screenshot of Top of Transcript Submission Tile, Alternate View

Submission window October 2 - Decemnber 15 Status Not submitted
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Submit Course Catalogs Page

Schools and districts will access the Submit Course Catalog page by selecting “Submit Catalogs” on the HSTS
Main Page Submit Catalog tile.

On the top of the page, details are provided about the requested course catalogs or lists.

The middle section of the page allows schools and districts to select the year of the catalog they are submitting
in the tabs, and then select the method for that catalog. The methods available are, 1) to upload course
catalogs, 2) to enter a link to a web catalog, or 3) to request a pre-paid envelope to send hardcopy catalogs.
The year 2023-2024 has all options available, but the prior 3 years have only the upload and link option
available.

The bottom of the page has a submission history which will show what catalogs a school submits.

Figure 13 shows the version for schools, and Figure 14 shows the version for districts. The instruction text is
slightly different in the district version. Notes have been added to these views to identify the figure numbers of
the pop-up windows accessible from selecting each of the submission options.
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Figure 13: Screenshot of Submit Course Catalogs Page School Version

«— Schools High School Transcript Study Submit Course Catalogs

Submit Course Catalogs

Submit Course Catalogs

The NAEP High School Transcript Study will use your school’s course catalogs or course listings to obtain information about the courses on student transeripts.
We want to collect this year's course catalog (2023-2024 school year) as well as the previous 3 years (2020-2021, 2021-2022, 2022-2023).

HSTS prefers course catalogs with descriptions, but also accepts course lists if descriptions aren’t available. We also accept district or state-level catalogs if a school-level catalog
isn't available.

Submit catalogs or course lists using one of three methods: 1) Upload electronic files, 2) Provide links to an online catalog, or 3) Request a prepaid mailing envelope and mail

hardcopy versions of the catalogs.

To submit, select the year you are submitting in the tabs below. After the year is selected, choose your method of submission. Select Upload to upload electronic versions of the
files, select Link to enter a link to a publicly-available enline version, or select Mail to request a prepaid mailing envelope to send hard copy catalogs.

Please submit the catalogs by December 15.

Mail Requested File Uploacled Not Avaiiabie Link Provided

Flease choose any submission method for 2023-2024 catalog:

_______ Figure1s Figure 16 Figure 17, 19

P “

[ ]

. Ly . @ [

I I

! Upload ] Enter a Link Mail

1 !

] L]

: i : =
: Upload an electronic version : Enter a link to an online Request a prepaid mailing envelope
i i course catalog to send hardcopy catalogs
Figure 20
> Mo course catalog or list available

View/Hide Submission History ~
Catalog Year Action File Name/Link/Description Size Date/Time
2023-2024 File Uploaded ‘Wilson High School Courses 23-24 30 MB 10-22-2023 3,45 PM
2023-2024 File Uploaded ‘Wilson High School Courses Dual Enrollment Cowrses 30 M8 10-22-2023 3:50 PM
2022-2023 Link Prowided hetps:fesurseblletin B yechaolsmd SchoolCourseCatalogs school/04424/ap 30 MB 10-22-2023 3:57 PM
2023-2024 Mailimg Reguest A prepaid mailing address will be sent to your address 30 M8 10-22-2023 4:00 PM
2020-2021 No catalog Available The catalog has not changed from the 2023-2024 version {reason entered by school in the "please explain text box" 30 M8 10-22-2023 4:30 PM

« Go back
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Figure 14: Submit Course Catalogs Page District Version

hardcopy versions of the catalogs.

Submit Course Catalogs

Submit Course Catalogs

The NAEP High School Transcript Study will use course catalogs or course listings to obtain information about the courses on student transcripts.
‘We want to collect this year’s course catalog (the 2023-2024 school year) as well as the previous 3 years (2020-2021, 2021-2022, 2022-2023).

HSTS prefers course catalogs with descriptions, but also accepts course lists if descriptions arent available,

files, select Link to enter a link to a publicly-available online version, or select Mail to request a prepaid mailing envelope to send hard copy catalogs.

Please submit the catalogs by December 15,

Submit catalogs or course lists using one of three methods: 1) Upload electronic files, 2) Provide links to an online catalog, or 3) Request a prepaid mailing envelope and mail

To submit, select the year you are submitting in the tabs below. After the year is selected, choose your method of submission. Select Upload to upload electronic versions of the

Mail Requested File Uploaded Naot Available Link Provided
2023-2024 2022-2023 2021-2022 2020-2021
Please choose any submission method for 2023-2024 catalog:
_____ Figure1s Figure 16 Figure 18, 19

' '

i 4 | @ ™~

| ]

l Upload ' Enter a Link Mail

I 1

I | " - " e

! Upload an electranic version ! Enter a link to an online Request a prepaid mailing envelope

| { course catalog to send hardcopy catalogs

Figure 20
2 Mo course catalog or list available

View/Hide Submission History ~
Catalog Year Action File Mame/Link/Description Size Date/Time
2023-2024 File Uploaded Witsan High School Courses 23-24 30 MB 10-22-2023 .45 PM
2023-2024 File Uploaded Wilsan High Sehoal Courses Dual Enfolment Courses 30 MB 10-22-2023 3:50 PM
2022-2023 Link Provided hitps://coursebulletinmontgomery org/SchoalCourseCatalogs school 04424/ t0p 30 me 10-22.2023 357 PM
2023-2024 Mailing Request A prepaid mailing address will be sent to your address 30mB 10-22-2023 4:00 PM
2020-2021 Mo catalog Avadlable The catalog has not changed from the 2023-2024 version (reasan entered by school in the “please explain text box® 30 Me 10-22-2023 4:30 PM
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Submit Course Catalogs Page: Upload Pop-
Up

This Upload pop-up window allows the school/district to drag and drop, or browse to select the file to upload.
Then the school/district will indicate the type of catalog (school, district, or state level), and answer if the catalog
includes all courses offered to students in grades 9-12. A text box will appear if the school/district selects ‘No’ to
the second question. To submit, the school/district can then select “Submit” at the bottom of the window.

Figure 15: Screenshot of Submit Course Catalog Upload Pop-Up

X

Course Catalog Upload

@ Drag and drop or browse to upload your [YEAR] course catalog or course list file(s).

No file or {file name}

Select the type of catalog submitted.

O School Level
O District Level

O State Level

Does the catalog or course listing cover all courses offered to students in grades 9 through 127

O Yes
O nNo

Conditional, If Mo — If the 2023-23 high school catalog or course listing does not cover all courses offered in grades 9 through 12, is there
one or more catalogs or course listings available that include the missing courses? If so, please upload the additional catalogs. If not, please
explain below.

Start typing...

' ™
\ Close / m
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Submit Course Catalogs Page: Enter a Link
Pop-Up

In this window, a school or district can enter a link to a publicly available catalog. Then the school/district will
indicate the type of catalog (school, district, or state level), and answer if the catalog includes all courses offered
to students in grades 9-12. A text box will appear if the school/district selects ‘No’ to the second question. To
submit, the user can select “Submit” at the bottom of the window.

Figure 16: Screenshot of Submit Course Catalogs, Enter a Link Pop-up

Enter a link to an online course catalog

If your course catalogs are available publicly online, please enter the link(s) below. Be sure no password or subscription is required to view
the document.

Enter a link

Select the type of catalog submitted.

O School Level
O District Level

O State Level

Does the catalog or course listing cover all courses offered to students in grades 9 through 12?

O Yes
O No

Conditional, If No — If the 2023-23 high school catalog or course listing does not cover all courses offered in grades 9 through 12, is there
one or more catalogs or course listings available that include the missing courses? If so, please submit the additional catalogs. If not, please
explain below.

Start typing...
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Submit Course Catalogs Page: Request a
Prepaid Mailing Envelope Pop-Up

This pop-up window allows schools and districts to update the address information if needed for the pre-paid
mailing envelope. The school/district can also indicate what years they plan to send in the envelope. When they
submit, the school will see a confirmation message in another pop-up.

Figure 17: Screenshot of Submit Course Catalog Request Mail Pop-Up, School Version

Request a prepaid mailing envelope to send hardcopy catalogs X

FedEx mailing labels mailed to you at the school address

Name: Chris Brown School Name:  Angelica Paul middle school
School Address 1: 177 Bishop avenue School Address 2:  Lorem Ipsum City: Philadelphia
State: PA School Zip: 90029

If you have hardcopies or the previous years’ catalogs, you can send them in the same mailing envelope.
Please check additional years that will be included:

2023-2024

[ 2022-2023

[[] 2021-2022

[ 20202021

Figure 18: Screenshot of Submit Course Catalog Request Mail Pop-Up, District Version

Request a prepaid mailing envelope to send hardcopy catalogs b ¢

FedEx mailing labels mailed to you at the district address

Name:  Chris Brown District Name: Angelica Paul middle school
District Address 1: 177 Bishop avenue District Address 2: Lorem Ipsum City: Philadelphia
State: PA School Zip: 90029

If you have hardcopies or the previous years' catalogs, you can send them in the same mailing envelope.
Please check additional years that will be included:

2023-2024

[] 20222023

[ 2021-2022

] 2020-2021
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Figure 19: Screenshot of Submit Course Catalog Request Mailing Thank You Message

_:Q 8

You sent a request for prepaid mailing envelope.

Thank you!

Submit Course Catalogs: No Course Catalog
Available Pop-Up

This pop up window allows schools or districts to note if they do not have a course catalog or list available and

give an explanation in the provided text box.
Figure 20: Screenshot of Submit Course Catalogs, No Catalog Available Window

No Course Catalog or List Available

Please explain why there are no catalogs or course listings available.

Start typing...

Close

N
o/
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Transcript Information Survey

Schools and districts access these pages with the survey by selecting “Take Survey” on the Transcript
Information Survey Tile on the HSTS Home Page. The text for this survey is located in the resources section of
this document. Figures 21 — Figure 26 below shows how this survey will be formatted in the AMS. The users can
navigate through the survey using the “Next” button at the bottom of the page. There is also a tracker at the top

of the page to show their progress through the sections. The survey is identical for school and district users.
Figure 21: Screenshot of Transcript Information Survey, Part 1

(@) O, O, e X

Part 1 Part 2 Part3 Part 4 Part 5
Part 1: Credits
This section primarily asks questions about credits awarded for high school courses and the requirements for graduating with a standard

diploma. In responding to the questions in this section, think only about the graduating Class of 2024.

1. How many credits does a student earn for a year-long course; that is, a course taken for a singleperiod over the 2023-24 school year or its
block equivalent?

# of credits:

Start typing...

2. Has this value changed during the last four school years?

Q ves
O No

<If no>
How many credits were earned for a year-long course or its block equivalent for the following years?

2022-23 # of credits: 2021-22 # of credits: 2020-21 # of credits:

Start typing... Start typing.. Start typing..

3. Are there differences in the number of credits awarded for these courses?

Honors courses (including AP and IB)

O ves

<If yes>
Please explain the differences.

Start typing..
O no

Special education courses

Q Yes

<If yes>
Please explain the differences.

Start typing..
O No

English learner courses

Q ves
<If yes=
Please explain the differences.

Start typing..

O no

4. How many hours of instruction does a student receive for a year-long course or its block equivalent? (Please report using whole numbers)

# hours of instruction:

Start typing...

Note: Red text is for conditional programming of survey and will not be shown.
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Figure 22: Screenshot of Transcript Information Survey, Part 2

© O & X

Part 1 Part 2 Part3 Part 4 Part5

Part 2: Graduation Requirements

1. What is the total number of credits a student must earn to graduate with a standard high school diploma?

Total # of credits:

Start typing...

2. What is the number of credits required for a standard diploma in your high school in the following subject areas? If the subject area is not
required, please write N/A on the credit line.

Note: The number of credits entered for the subjects below should add up te the total number of credits that was entered for a student
to graduate with a standard high school diploma.

<validation, credits from Q1 should equal total credits below>

English/Language Arts # of credits: Mathematics # of credits: Computer Science # of credits:
Start typing... Start typing... Start typing...

Social Studies/History # of credits: Science # of credits: Foreign Language # of credits:
Start typing... Start typing... Start typing...

Physical Education/Health # of credits: Other {specify: ) # of credits:
Start typing... Start typing...

3. Are there any courses or activities required for graduation that do not receive credits?

QO ves
<If yes=>
Please explain

Start typing...

O no

4, Must the student meet a minimum overall grade point average (GPA) to graduate with a standard diploma?

QO ves
<If yes=
Please explain

Start typing...

QO nNo

5. Are there state or district competency tests or performance assessments that are required for graduation with a standard
high school diploma?

QO ves

<If yes=>

What is the minimum GPA?
Start typing...

O nNo

Are there state or district competency tests or performance assessments that are required for graduation with a standard high school
diploma?

QO ves
<If yes>
a. What content areas (e.g., Reading, Citizenship, Mathematics) do the competency tests or performance assessments cover?

Start typing...

b. If students do not pass the tests or assessments, what is their graduation status?

Start typing...

O nNo

—_—
I L A

Previous
h. A

Note: Red text is for conditional programming of survey and will not be shown.
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Figure 23: Screenshot of Transcript Information Survey, Part 3

o 4 O

Part 1 Part 2 Part 3 Part 4

Part 3: Grading Policies

1. What grading system is used to record grades on your transcripts? Select all that apply.
D Letter grades (A, B, C, ...)
[[] Numeric grades (63, 78, 100, ...)
D Proficiency levels (Exceed expectations, Meets expectations, ...)
D Pass/Fail

D Satisfactory/Unsatisfactory

D Other

<If other=
Please specify

Start typing...

<If Letter, Numeric, or Proficiency level is chosen above, only showing the grading systems selected>

2. What is the lowest possible grade a student can have to pass a course?

Grading system Lowest possible passing Grade

Letter grade

Numeric grade

Proficiency level

Other

<If Letter, Pass/Fail, Satisfactory/Unsatisfactory is chosen above, only showing the grading systems selected>

3. What do the grades stand for numerically? Please enter the minimum numerical grade for each category; for example, A=90, B =

80, Pass = 61, etc.)

Grade Lowest possible passing Grade

Pass

Satisfactory

P rEVi ous m

Note: Red text is for conditional programming of survey and will not be shown.

Part 5
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Figure 24: Screenshot of Transcript Information Survey, Part 4

Part 1

This section asks questions about the information listed on the student transcripts, such as what course information is included and how it

Part 2

Part3

Part 4: Transcript Data

Part 4

can be identified. It will be helpful to pull up a student transcript for reference when completing this section.

®

Parts

1. Is the following information listed on the student transcript for each course that students take? If you are submitting electronic
transcripts, will the following information be included in separate columns? If you are submitting PDF or paper transcripts, are
these fields clearly identified on the transcripts? Please check all fields that apply.

D Course ID number
[[] course name
D Grade level course was taken

D School year course was taken

[[] course term (i.e., semester, quarter, year)

D Grade earned in course

D Number of credits awarded for course

2. How are the following types of courses identified on the student transcripts? The following course types may be identified on the
transcript either directly, meaning that there is a defined field on the transcript, or indirectly, such as through an indicator or
abbreviation embedded within another field (e.g., course title or course |D). Please check all fields that apply.

Separate field
on transcript

Part of the
course title

Part of the
course ID
number

Part of anather
transcript field

Special
abbreviations
used

Mot found on
transcript

Remedial courses

O

O

O

O

O

O

Special education courses

Dual or college credit courses

English learner courses

Credit recove ry courses

oonoao

oonoao

Ooooao

oonoao

Online courses

O

O

O

O

Oooojogano

Oooojogano

<If boxes checked in 2nd through 5th columns, a pop-up box will prompt schools for more information.»

3. How are transfer courses identified on the transcripts? Select all that apply.

[[] There are no markers to indicate transfer courses on the transcripts.

D Different school name
D Different city or state name
D Different student ID

D Different set of course IDs

D In the course name (e.g., “Transfer credits")

D By a special code or symbal

<If By a special code or symbal>
Please specify

Start typing...

Note: Red text is for conditional programming of survey and will not be shown.
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Figure 25: Screenshot of Transcript Information Survey, Part 5

o o o o (@ %

Part1 Part 2 Part 3 Part 4 Part5
Part 5: Transcript Submission

The final set of questions ask about how the high school transcripts for the sampled students will be submitted. There are two methods of
submitting transcripts: (1) upload electronic files to the AMS website, or (2) school visit by NAEP field staff to collect hardcopies of the
transcripts. Transcript submission will take place in summer 2024. Please refer to the Decision Guide for Transcript Submission for more
information about the requirements for each submission method.

For uploading electronic files, we provide an Excel template for the transcript data. However, we also accept other file types if your transcript
data is in a different format.

For hardcopy submission, NAEP field staff will return to the school when transcripts are ready and make copies of the sampled students’
transcripts. Once the transcripts are copied, all personally identifiable information will be removed from the copies, and the copies will be
sent to the NAEP HSTS processing center,

1. Our normal procedure for the High School Transcript Study is to provide text that can be used to annotate sampled students’
records to assist schools, districts, and states in complying with FERPA's recordkeeping requirements of 34 CFR § 99.32. Parent/
Guardian notification for this study is not required as no student time is involved in the transcript study and student direct
identifiers are redacted from the transcripts. Do you require a different procedure?

O Yes, please send me a Parent/Guardian Information letter

ONO

2. When will the final transcripts for the Class of 2024 students be available?

Date:  MM/DD/YYYY

<For school users only=
3. How will the transcripts for your NAEP student sample be submitted?
O Upload electronic files to the AMS website

O School visit by NAEP field staff to collect hardcopies of the transcripts.

<If upload is selected, display follow-up question below. This question automatically shows for State and Districts designated to provide
transcript data.>

4, In which format would the transcripts be sent?
Database formats:
O Microsoft Excel workbook
O Microsoft Access database

O Comma separated value (CSV) files

Other formats:

O Adobe Acrobat PDFs
O Microsoft Word files
O Plain text files

O Other

<If Other=
Please specify

Start typing...

<If school visit selected>
5. Whom should the NAEP field staff contact to schedule a date and time to collect the transcripts?

O To myself
O To the person listed below

<If to the person listed below=
Name: E-mail: Phone number:

Start typing... Start typing... Start typing...

—
{ . A

| Previous

\\ /)

Note: Red text is for conditional programming of survey and will not be shown.
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Figure 26: Screenshot of Transcript Information Survey, Thank You

Part1 Part 2 Part3 Part 4 Part 5

Thank you for completing the Transcript Information Survey.

You can return to the survey if needed to edit responses.

If you requested the Parent/Guardian Information, you can now find them in “Learn
about the High School Transcript Study” section under other resources.
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Submit Student Transcript Page for School: Electronic Upload

This page is shown to schools designated to submit transcripts, who have selected the electronic submission
method in the Transcript Information Survey. Below is the view of the entire page, followed by separate
screenshots of each section with explanation of the tasks to complete on each tile. Notes have been added with
figure numbers of the corresponding enlarged screenshots below.

Figure 27: Screenshot of Submit Student Transcripts Page, Electronic Upload
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Submit Student Transcripts Page: Step 1

At the top of the Submit Student Transcript page for electronic upload is text introducing the school to the task of
uploading catalogs. In the step 1 tile, Guidelines for submitting transcripts, as well as instructional videos are
available for schools to download or view.
Links/Downloads on this page (see Documents submitted separately):

e Video Tutorial: Electronic Data Submission — What Format Should | Submit?

e Guidelines for Submitting Transcripts — Database Files

e Video Tutorial: Preparing a Database Transcript File
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e Guidelines for Submitting Transcripts - PDF/Word Files
¢ Video Tutorial: Preparing PDF/Word Transcript Files

Figure 28: Screenshot of Submit Student Transcripts Page, Step 1

Submit Transcripts

You have indicated on the Transcript Information Survey that you will be uploading electronic transcripts. The steps below outline the process for submitting transcript data using
this secure site.

If you are not able to submit transcripts by uploading them to the site, contact the NAEP help desk by email (naephelp@westat.com) or by phone (1-800-283-6237).

Step 1: Review Guidelines for Transcript Submission

Video Tutorial: Electronic Data Submission — What Format Should | Submit?

View video ®
Watch this video to learn more about what format you should submit.

Guidelines for Submitting Transcripts - Database Files

This guide provides details on the transcript requirements and instructions for submitting database SEmlEE &
transcript files using the Excel template.

Video Tutorial: Preparing a Database Transcript File

View video &
Watch this video to learn about how to prepare database transcript files.

Guidelines for Submitting Transcripts - PDF/Word Files

This guide pravides details on the transcript requirements and instructions for submitting Adobe PDF or Download
Microsoft Word transcripts files.

Video Tutorial: Preparing PDF/Word Transcript Files

View video (®
Watch this video to learn about how to prepare PDF/Word files.
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Submit Student Transcripts Page: Step 2

On the step 2 tile, schools/districts can download the Sampled Student List Template, which contains the list of
students selected for the study.
Links/Downloads on this page (see Documents submitted separately):

e Student List Template

Figure 29: Screenshot of Submit Student Transcripts Page, Step 2

Step 2: Download Sampled Student List Template and Prepare Your Transcript Data

Download the Student List template file of students selected for the NAEP grade 12 mathematics assessment. Download &

Follow the instructions in the Guidelines downloaded above in step 1 to prepare your transcript data.

Submit Student Transcripts Page: Step 3

The step 3 tile shows the submission window and status for transcripts, and contains an upload button for when
schools/districts are ready to submit their transcripts. When they select “Upload”, a pop up window will appear
(see figure 31 below) where schools/districts can select the files to upload.
Links/Downloads on this page (see Documents submitted separately):

e Tips for Uploading Transcripts Video

Figure 30: Screenshot of Submit Student Transcript Page, Step 3

Step 3: Upload Transcripts
Submission window June 3 - September 30 Status  Not submitted

N p

Need help? Watch the Tips for Uploading Transcripts Video View video ®
View/Hide Submission History ~
File Name/Link/Description Size Date/Time
Wilson High Schoal Courses 23-24 30 MB 10-22-2023 3:45 PM
Wilson High School Courses Dual Enrollment Courses 30 MB 10-22-2023 3:50 PM
https://coursebulletin.montgomeryschoolsmd.org/SchoolCourseCatalogs.school/04424/top 30MB 10-22-2023 3:57 PM
A prepaid mailing address will be sent to your address 30 MB 10-22-2023 4:00 PM
The catalog has not changed from the 2023-2024 version (reason entered by schaol in the “please explain text box” 30MB 10-22-2023 4:30 PM
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Submit Student Transcripts Page: Step 3 Upload Pop-Up Window

Using this upload pop-up window, schools/districts can drag and drop or browse for the transcript files they will
submit. There is a list of items to review before submitting the files, as well as two text boxes. The first text box
asks schools or districts to indicate if any transcripts from the list were not provided. The second text box gives
space for a school/district to make any additional comments about their file.

Figure 31: Screenshot of Transcript Upload Pop-Up

Check your file(s) before uploading

@ Drag and drop or browse to locate

No file or {file name}
Before submitting your transcripts, review the following checklist:

() The file contains all sampled students
Exit Statuses are provided for each sampled student

The file contains all required variables

&
&
() An HSTS ID {provided by NAEP) is associated with each transcript record
() Personally Identifiable Information is removed

©

Remove any password protections

Are there any missing transcripts for the selected students? Please note the HSTS ID and reason for any missing transcripts (i.e., H5TS
ID #4 student withdrawn, HSTS 1D #11 student still enrolled).

Start typing...

Please include anything else we should know about the transcript files you are submitting.

Start typing...
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Submit Student Transcripts Page: Step 4

The last tile (figure 32) on the submit student transcript page contains a button “Review and Confirm.” When a
school selects this button they will see a pop up with the option to edit the necessary information needed to send
a reimbursement check. The pop-up window is shown in figure 33 below.

Figure 32: Screenshot of Transcript Submission Page, Step 4

Step 4: Transcript Reimbursement

NCES provides a $2 reimbursement per sampled student transcript submitted. Please confirm the Information for transcript reimbursement.

Review and Confirm

Figure 33: Screenshot of Transcript Reimbursement Pop-Up Window

Confirm check payee name

Payee Name: Chris Brown School Name:  Angelica Paul middle school
School Address 1: 177 Bishop avenue School Address 2:  Lorem Ipsum School City: Philadelphia
School State: PA School Zip: 90029

Edit [

You will receive an email when the checks have been sent.

Please contact the help desk if you have any questions.

|: Close :I Confirm
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Submit Student Transcripts Page: Prepare for in Person Visit
This page will be displayed to schools if they choose the in person visit for collection of their students’ transcripts
in the Transcript Information Survey. Below is the view of the entire page, followed by separate screenshots of
each section with explanation of the tasks to complete on each tile. Notes have been added with figure numbers

of the corresponding enlarged screenshots below.
Figure 34: Screenshot of Submit Student Transcripts In-Person Visit Page

e Schools migh Seheol Trarseriot Study Submit Student Transcripts
Submit Student Transcripts

Submit Transeripts - Prepare for In-Person Visit

Figure 35

You have indscated on the Transcript Information Survsey that you will be submitting hardcopy versions of your studant transcripts. A NAEP supenasor will contact you and make

an appointment to visit yowr school to collect the student transcripts, The steps below outline how to prepare for the school visit

If you wauld rather submit transcripts by uploading them to this site. contact the NAEP help desk by email (naephelp@westat.com) or by phone (1-800-283-6237).

Step 1: d Student List

Use this list to ensure you are submitting transcripts for the correct students. Download 4

Step 2: Prepare for the School Visit
To prepare for the visit, please do the following:
+ Make cophes of student transcripts for cach student in the Sampled Student List and set aside for the in-person visit Make coples of student transcripts for each Student in the
Sampled Student List and sel aside for the in-persan visit.
= Record exit statuses for each sampled student. An exit status indicates how the student exited the school (e 8., graduated with regular or honors diploma. withdrew, stil

enrolled).

+ Download the FERPA Disel Record Annotation and place a cogy in each sampled student Folder. IT you do not have individual student

foiders, keap a copy of the FERPA document attached to the list of sampied studencs.

FERPA Disclosure Record Annatation Download 4

Figure 36

Step 3: In-Person Visit by NAEP Supervisor

Status  Visit scheduled

MNAEP Supervisor Contact Information: Scheduled Visit
g chiien 6/15/24
o % 555-565-5656
@ abcde@westat.com 12:45 PM EST
During the school visit, the NAEP supervisor will collect the copies of the student transcripts and mask studen fying i on all

before leaving the sehoal.

Step 4: Transcript Reimbursement
NCES provides a $2 reimbursernent per sampled student transcript submitted. Please confirm the information for the reimbursement chdk

Review and Conflrm,

Figure 33
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Submit Student Transcripts Page: Prepare
for In-Person Visit Step 1 and 2

On the step 2 tile, schools/districts can select “Download” to download the Sampled Student List Template,
which contains the list of students selected for the study. In step 2, schools are given guidance on how to
prepare for their visit. They can also download the FERPA Disclosure Record Annotation from this tile.
Links/Downloads on this page (see Documents submitted separately):

e Student List Template

e FERPA Disclosure Record Annotation

Figure 35: Screenshot of Submit Student Transcript Page for In Person Visit, Step 1 and 2

Submit Transcripts - Prepare for In-Person Visit

You have indicated on the Transcript Information Survey that you will be submitting hardcopy versions of your student transcripts. A NAEP supervisor will contact you and make

an appointment to visit your school to collect the student transcripts. The steps below outline how to prepare for the school visit.

If you would rather submit transcripts by uploading them to this site, contact the NAEP help desk by email (naephelp@westat.com) or by phone (1-800-283-6237).

Step 1: Download Sampled Student List Template

Use this list to ensure you are submitting transcripts for the correct students. Download L

Step 2: Prepare for the School Visit

To prepare for the visit, please do the following:

+ Make copies of student transcripts for each student in the Sampled Student List and set aside for the in-person visit.Make copies of student transcripts for each student in the

Sampled Student List and set aside for the in-person visit.

* Record exit statuses for each sampled student. An exit status indicates how the student exited the school (e.g., graduated with regular or honors diploma, withdrew, still
enrolled).
» Download the FERPA Disclosure Record Annatation and place a copy in each sampled student folder. If you do not have individual student

folders, keep a copy of the FERPA document attached to the list of sampled students.

FERPA Disclosure Record Annotation Download
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Submit Student Transcripts Page: Prepare
for In-Person Visit Step 3 and 4

In step 3, schools can view the status of their submission, the contact information for the NAEP Supervisor that

will be visiting the school, and the scheduled date and time for the meeting.
In step 4, schools can select “Review and Confirm” to confirm the information needed for the reimbursement

check (see figure 33 above).
Figure 36: Screenshot of Submit Student Transcript Page, In Person Visit, Step 3 and 4

Step 3: In-Person Visit by NAEP Supervisor

Status  Visit scheduled

NAEP Supervisor Contact Information: Scheduled Visit
Amy Johnson 6/15/24
% 555-565-5656
@ abcde@westat.com 12:45 PM EST

During the school visit, the NAEP supervisor will collect the copies of the student transcripts and mask student-identifying information on all documents

before leaving the school.

Step 4: Transcript Reimbursement

NCES provides a $2 reimbursement per sampled student transcript submitted. Please confirm the information for the reimbursement check.

Review and Confirm
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Submit Student Transcript Page for District: Electronic Upload

This page is shown to districts designated to submit transcripts. Below is the view of the entire page, followed by
separate screenshots of each section with explanation of the tasks to complete on each tile. Notes have been
added with figure numbers of the corresponding enlarged screenshots below.

Figure 37: Screenshot of Submit Student Transcript Page: District Version

Saarch o 3 Request Help *® BF(Aa

L High Schocl Transorgs Sudy Submit Stsdent Transeiprs

Submit Student Transcripts

Submit Transcripts
Figure 38

| Assessments The steps below outine the process for uplaading electrani transcript data wsing this secure sine

I yoru have quessions about transcript submission, please contact the Help Desk at (naephelp@westat com) or by phone (1-800-283-6237),

| Calendar

Step 1: Review Guldelines for Transeript Submlision

Video Tutorial: Preparing a Catabase Transcrigs File

View videa &
Wiatch this vickeo 1o learn about how i prepare database transcript fikes.
Guidelines for Districts Submitting Transcripts
This guice provides details on tramcnpt requinements and provides irsinscbions for preparing database
'_ guide p b " Dewnload &
ranseript files using the Excel template.
Step X Dovwnload Sampled Student List Template and Prepare Your Transeript Dats
Dorwriioad the Student List template file of students sefected for the NAEP grade 17 mat hematics assessment Download 4
Fallow the instructions in the Guidelines downioated siove in step 119 prepare your transeript data.

Figure 39
Step X Upload Transcripts
Submission window june 3 - September 30 Status Mot submitted
Upload
Upthousd an electrone versan
Mewd help? Watch the Tips for Upicading Transcripts Video View video B
View/Hide Submizsion History ~
e DaeTine

File MamarLinkiDescription

‘Waknn bgh chao! Courses 2324 10 M8 222000 145 P

‘Wilson Hgh Schoo | Courses Dual Ere olimen! Courses 30 e

“aigs vty Btin e gar e o d o SsheoklouneC o S sead BT 0 Me 10-22-2023 357 P

A prepaid g attress wil e sont 10 yout address 10ue 10-22.2023 400 P
0M8 10-22.2009 430 P

The cazalog har Pt changed from Ihe H123-J054 versicn dreason enteres by school in the “Pease explain bext bor”
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Submit Student Transcripts Page for
Districts: Step 1 and 2

In Step 1 districts can select “View video” to watch a tutorial on preparing a database transcript file, and
download the Guidelines for Districts Submitting Transcripts.

On the step 2 tile, districts can download the Sampled Student List Template, which contains the list of students

selected for the study, by selecting “Download.”

Links/Downloads on this page (see Documents submitted separately):
¢ Video Tutorial: Preparing a Database Transcript File
e Guidelines for Districts Submitting Transcripts
e Student List Template

Figure 38: Screenshot of Submit Student Transcripts Page for Districts, Step 1 and 2
Submit Transcripts

The steps below outline the process for uploading electronic transcript data using this secure site.

If you have questions about transcript submission, please contact the Help Desk at (naephelp@westat.com) or by phone (1-800-283-6237).

Step 1: Review Guidelines for Transcript Submission

Video Tutorial: Preparing a Database Transcript File

View video ®
Watch this video to learn about how to prepare database transcript files.
Guidelines for Districts Submitting Transcripts
This guide provides details on transcript requirements and provides instructions for preparing database Terd dl
transcript files using the Excel template. BIVILEERS o2
Step 2: Download Sampled Student List Template and Prepare Your Transcript Data
Download the Student List template file of students selected for the NAEP grade 12 mathematics assessment. Bownioad il

Follow the instructions in the Guidelines downloaded above in step 1 to prepare your transcript data.
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Submit Student Transcripts Page for

Districts: Step 3

The step 3 tile shows the submission window and status for transcripts, and contains an upload button for when
districts are ready to submit their transcripts. When they select “Upload”, a pop up window will appear (see
figure 31 above) where districts can select the files to upload. A video with instructions on how to upload
transcripts is also available for districts by selecting “View video.” At the bottom of the tile, districts can view

what files were successfully submitted in the Submission History section.
Links/Downloads on this page (see Documents submitted separately):

e Tips for Uploading Transcripts Video

Figure 39: Screenshot of Submit Student Transcripts Page for Districts, Step 3

Step 3: Upload Transcripts

Submission window June 3 - September 30 Status  Not submitted

Need help? Watch the Tips for Uploading Transcripts Video

View/Hide Submission History

File Name/Link/Description

Wilson High School Courses 23-24

Wilsan High School Courses Dual Enrollment Courses
https://coursebulletin.montgomeryschoolsmd.org/SchoolCourseCatalogs.school/04424/top
A prepaid mailing address will be sent to your address

The catalog has not changed from the 2023-2024 version (reason entered by school in the "please explain text box”

Size

30MB

30MmB

30MB

30MB

30MB

View video (®

Date/Time

10-22-2023 3:45 PM
10-22-2023 3:50 PM
10-22-2023 3:57 PM
10-22-2023 4:00 PM

10-22-2023 4:30 PM
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