OMB Control Number (0551-0047)
Expiration Date:

USDA Foreign Agricultural Service
Unified Export Strategy (UES)

The new UES interface is streamlined in a

way that you may now make claims from

the same interface.

A |
USDA Unted States Department of Agricuture Linking .S, Agriculture @
=—= Unified Export Strate ) P—
=== P ay -_ i

Home | UES [E1 1"l Reports in | Reports Out | About FAS

€ Claims |
Promised Contribution
Actual Contribution

=Contributor] [ Log Off]

My UES You are here: Home VWeicome test_us:
Current | Change B Welcome to the new UES Home

This is the UES Home Page. Choose the appropriste function you want to perform pertaning to your UES Role using the Menu options.

Iraining Video

Instruction for PART_AUTHOR
Instruction for PART_CASHIER

FAS Homs | USDA gov | Ezpremiz® sh S ERS) | Warl " 1¢ Ststeenant | Brivacy Palizy | Neo:
‘ Risgimingtion Statement | Information Quality | USA gov | White House
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U

My UES
Current | Change

Test Participant , Year 2011

Plan Explorer
# Bv Prom. Commodi
» Bv Market Definition

» Copvover/ Snapshot
# Plan Submittal

» Application Report

Application Notes
Industry Goal

Market Definition
Promoted Commedity
Targeted Market
Constraint

Activity

Admin Activi

Wiorld Wide Personnel
Contingent Liabili
EWP Propeszal

TASC Proposal

QSP Propezal

A5 Homs | USDA

DA United States Department of Agriculture
=—= Unified Export Strate
— P @

A Ecoricmic Ressarch Servi

|

Linking ULS. Agricultuwe @

T ld

“ou are here: Home = Financial = Claims

Claim Process

Welcome test_user!, PART - [Author][Cashier][Contributor] [ Log Off]

Thiz page allows users to Search for or Add claims.

To Search: You may select =earch criteria te bring up a list of claimz on thiz screen. Once the list of claime matching your criteria are returned, you may
=elect an action link, apprepriate to your UES Rele.

To Add a new Advance or Reimbursement: Select Participant, Year and Pregram then Click on "Add Reimburzement’ or "Add Advance’ butions directly
below the ==arch criteria to perform necessary action. Click on "Submit’ link against a Claim for FAS approval.

For POD staff processing claims: When =earching for all participant claims that are ready for precessing, you can use the Claim Status drop down and
select "Submitt=d/Pending” status claims to give you a lizt of participantz reimburzement and advance claims that have been entered for approval by FAS.
Submitted =status i for reimburzements claims and Pending status appliss te advance requests that have been submitted by participantz.POD users may

approve a claim by selecting the "Approve’ link against it. Once a claim iz approved, the SF 1166 link will be enabled and you may generate the SF 1165 for
payment.

Search Information
Participant:| Test Participant - TESTPART % | program vear

Clim Type (search only): Clam Sttus:

][ AddEMP Advance  |[  Add Advance |

| Add Reimbursement

Search

|Claim# Partld Program Claim Type Received Date Approved Date CCC Date Paid Date Status Amount{§) Comments Ac‘lion|

[WACH) | Trsde Links | FOLA | Acosssibility Ststement | Privecy Folicy | Mon-

nt | Information Quslity | USA.

‘ Disgriminstion State
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|

US rj”"f? s(z‘n:En :a:-nsrv':m ot Agricesere Linking 115, Agricultur [
. nifiad Ex ate e
ﬁ nort ” -
tome | UES | Ninancist Hteparts in Heports Out | About FAS
My UES V'0s are bere: Hpme > Fpancy| s Clams Visicome test_user’, PART . [Author]{Cashier{Contnbutor] | Log O]

Current | Change Claim Process

This page alows users 52 Search for or Add ciams

To Searchu Ysu may select search criera to orng up 3 st of Cams 2o this screen. Orce the st of clams maichng your ori=ra are returmed, you may
salect an achen ek appropriste 19 your UES Rolke

To Add a new A or Reimix Seect Panvopest, Vesr and Srogram thea Cick on ‘420 Remdursament or Agdd Ag-ance butions drecily
Selsw Be search Orbeca 10 perform secassary scticn. Cick on Subme Ink apenst & Clam for FAS spprovst

For POD stalf processing clams: Yihan searchng 1o 81 carscpent Clms Ihal ae reatly 10f Drocessing, you Can eie Ihe Cam Staue drop down asd
4ieCt “SubmleaPendng” alatus CHMe 15 gve you 8 Mt 0f CASTOAMS IemDurBenent 80U ATVANCH Thaems Tal hive been entered f3r aoorove 3y FAS
Submies StAlus & 1Of FRITCUTISMENtS Ciheny 853 Preding NINUE AD0WY 12 A2V ANCH rEcuERls 1AL NAve Doen submied by Sartcosnty FOD wanrs may
ACREVE A O Ly SENCING 1N ASTVE Ik agANE | O2C & ORI S APPIEVes. the SF 1188 ok w il be snabed and you mey generale T S5 1135 for
Saymant

Search Information
Pamwcoent | TEst Patticipant - TESTPART % | prograr vear (2011 &

Frogram |ALL ™1 clamType isearcn ooy | ALL ¥ CamSmne ALL >

[ Add Rewmbursement ][ AdSEMPAdance [ AddAdance | [ Search _ |

d-n Heceved W &C Pnd Amount
Parnt laim T nis A
M arthd  Program Clai ype Oate Date 0 o Statizs 8 Comments cion )
o1 | ‘ 1 | fate| Veow | S
. 11003 [TESTPART|TASC | Rawsursement ‘ Dvat 435008 | Bran £71158 | Apsrove
| 3 { 4 4 | 3 ! 3 ! | S =
;[ | \ | | B4} Vow : Paveack
11002 ‘TEETPART|TASC  |Advance 4212080 |4212010 Agproven! 100038 | SF1182 ] Agprove
| 4 4 4 4 +
I} | [ | £a8) Vew | Suoew
11002 [TESTPART |20 ‘ﬂam:uvm'oﬂl Dt 2000 | Oratti &#1188 ) Agprove
| |
} — i ! U 1! | i + 3 | e X
‘ | { | Eav| Veow | Puvbach
11001 [TEETPART|TASC  |4desnce &Z0I0I0  {4213010 ‘ Approvea, £00008| | SF11861 Approve
| : { 4 4 { {
| \ | Eorl\View | Paytack
11001 TESTPART | TASC ‘.-:hl"“ 472112010 Seamitied | 250000/ | SF1184) Agprave
S | | | I U S, . xV, Tev—
| | | | EoriView i Setm
11001 TEETFART 2NF | Retriyrsement | 4222610 ! FPenamg 82808 | DraniSFY45E 1 Apsrove
| |

Advances

Participants may request advance funds for the Emerging Markets Program (EMP), Market Access
Program (MAP), and the Technical Assistance for Specialty Crops Program (TASC). Participants can
not request advances for the Foreign Market Development Cooperator Program (FMD) or the Quality
Samples Program (QSP).

You may request advances as lump sums in increments totaling no more than 40 % of your approved
generic budget for MAP, no more than 40% of activity budget for EMP and no more than 85% of
your approved activities for TASC.

MAP and TASC Advances

To add an advance, choose the appropriate program, year and select the ‘Add Advance’ button to launch
the add advance page.
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The system calculates 40% of the total generic approved amount for MAP and 85% of your approved
activities for TASC and displays that number on the row labeled 'Allowable Advance'. 'Remaining
Allowable Advance Funds' reflects the remainder of advance funds that you can request. ‘Advances
Balance ($)’ displays the sum of advances previously requested. In the field labeled 'Amount ($)' at the
bottom of the page, enter a valid numeric amount with two decimal places, if desired. Click 'Save and
Submit' button to submit the advance for FAS approval. Note that you may direct the payment to a
particular Subgroup, if applicable.

Note: Your advance request will be offset by the line items on the next reimbursement(s) that is
processed after the advance.

Add Advance

“ou may request Advances az lump 2umsz in increments totaling no more than 40% of your approved generic budget fer MAP and no more than 85% of
vyour approved activities for TASC.

The =creen dizplaye in a table format details about your advance by Program Year and Participant ID. The On-line Reimburzement (Expenze) Claim interface

calculates 40% of the total generic approved amount for MAP and 85% of your approved activities for TASC and dizplays that number on the row labeled
'Allowable Advance'. 'Remaining Allowable Advance Funds' reflects the remainder of advance funds that veu can reguest. In the field labeled
Amount’ at the bottem of the page, enter a valid numeric amount with two decimal places if desired. Click "Save and Submit’ to =ubmit the advance for FAS
approval. Note that vou may direct the payment to a particular Subgroup, if applicable.

Note: Your advance request will be offzet by the line tems on the next claim(z) that iz procezssd after the advance. - Add/Edit

Advance Summary
Allowable Advance(3):
Advances Balance(S)

Remaining Allowakble Advance
Fund=s(S}:

Claim Information

Participant:

Program:

Claim Type:
Clairn Number:
Claim Status:
Received Date:

Approved Date:

Paid Date: | (MMDDAYYY)

Amount(S): |5£]UU(] a0 -

I Save and Submit

Payback
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To refund an advance, locate the original advance request on the list page. Select the ‘Payback’ link next
to the approved advance to launch the advance payback screen.

You are here: Home > Financial > Claims Vielcome test_user!, PART - [Author][Cashier][Contributor] [ Log OFf]

Claim Process

This page allows users to Search for or Add claims,

To Search: You may select search criteria to bring up a list of claims on this screen. Once the list of claims matching your critena are returned, you may
select an action link, appropriate to your UES Roie.

To Add a new Advance or Reimbursement: Select Participant, Year and Program then Click on "Add Rembursement or ‘Add Advance’ buttons directly
below the search criteria to perform necessary action. Ciick on ‘Submit’ link against a Claim for FAS approval

For POD staff processing claims: WWhen searching for all participant claims that are ready for processing, you can use the Clam Status drop down and
select "Submitted/Pending” status claims to give you a list of participants reimbursement and advance claims that have been entered for approval by FAS
Submitted status is for reimbursements claims and Pending status applies to advance requests that have been submited by participants.POD users may

approve a claim by selecting the "Approve’ link against t. Once a claim is approved, the SF 1166 ink will be enabled and you may generate the SF 1166 for
payment,

Search Information
Participant Test PartIClpant - TESTPART v Program Year 2011 v

program: | ALL  ¥|  Ciaim Type (search only); | Advance V|  Claim Statys: | ALL bt

[ AddReimbursement ] [ AddEMP Advance ][  Add Adance |

- . e .
Claim Claim Received Approved CCC Paid Amount ? |
- Part Id Program Type Date Date Date  Date Status ) Comments Action

[ \ ‘ Edit| View | Pavback
11002 |TESTPART|MAP Advance |4/21/2010 472172010 |Approved| 1,000.00| SF1166 | Approve

-‘ ! —

[ 1 Edt | View| Pavback

11001 |TESTPART|MAP Advance |4/20/2010 422172010 !Apprcrea‘ 5.000.00| SF1166 | Approve

In the field labeled ‘Amount’, enter a negative amount using a minus (-) sign preceding the number and
without inserting a dollar sign or commas. The negative amount reflects how much of the advance you
would like to refund. Select the ‘Save and Submit’ button to submit the payback to FAS for approval.

Advances and their paybacks cannot be deleted. You may view the advance or the payback details by
selecting the ‘View’ link against the advance on the list page.

A refund check made out to the Commodity Credit Corporation (CCC) must be sent to FAS
simultaneously with the submission of the advance repayment. Send the refund check to the Marketing
Operation Staff, 1400 Independence Avenue, S.W., Stop 1042, Washington, D.C., 20250-1042.
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Create Advance Payback

Uze thiz 2creen to repay an Advance. In the "Amount’ field enter a negative ameunt using a minus (-} 2ign preceding the number and without inzerting a dellar
=ign or commas. (The negative amount reflects how much of the advance you would like to refund). Click on the button labeled "Save and Submit' to submit
the advance refund to FAS for approval.

Note: A refund check made out to the Commedity Credit Corporation must be =ent to FAS simultansously with the submiz=ion of the advance repayment.
Send the refund check to the Program Operationz Divizien. - Add/Edit

Claim Information

Participant:

Program:

Claim Type:
Claim Number:
Claim Status:
Received Date:

Approved Date:

Paid Date: | (MMDDACYYY)

SubGroup:

Amount(S): |-25(]0 00 :

[ Save and Submit

EMP Advance

A participant may request for advances up to 40% of the approved funding amount of an EMP activity.
EMP claims are at the activity level and hence claims will contain single EMP activity. To add an EMP
advance, choose the appropriate year, EMP for program and select the ‘Add EMP Advance’ button.

An EMP advance is created and the claim line item page is displayed where the advance line items can
be added. EMP advances are requested as expense claim line items similar to reimbursements. The
process of EMP advances is the same as that of EMP reimbursements. Follow the guidelines provided in
EMP reimbursements section.
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“fou are here; Heme > Financial = Claimz > Line tems Welcomes test_user!, PART - [Author][Cashier][Contributor] [ Log OFf ]

Edit Reimbursement
Claim Add in Spread Sheet

fou may use thiz zcreen to view the exizting Line ltems for thiz claim and you may create new line itemz either directly or through mazz =preadzhest data

entry for multiple line tems.
Note: Participants may request an EMP advance by project activity in increments up to 40%. EMP expense claims =hall be limited to 85% of the activity budgst
until after the EMP Final Report has been approved.

EMP Advance was Created Successfully.

Claim Information

F‘articipant:| |

vear201 ] eogamEVP ] cammmeer[11001 | romorcamssy[  000)

Tear:

Create New | Add in Spreadshest Mode

Status Comments Action |

Activity Code Market Spent-In Country Cost Category Amount (§)

Claim Tab

Claim information is displayed on the tab named ‘Claim’. Click directly on the tab to see the total of claim
line items, claim status, etc. You can direct the payment to a particular subgroup here, if applicable. Note
that this claim is indicated as an EMP advance with the checkmark.
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You are here: Home > Francial » Claims » Eo2 Clam

Vieicome test_user!, PART - [Author]{Cashier]{Contributor] |

an (111
L 1K A

Edit Reimbursement

Claim Information

Partcigant

Clam Number.
Clam Status

Recered Date

Total of Clomma(S)

I EMP Advance

Comments

rou may adt applicable fiekds pertaining to your UES role. Afler adting, seiact the ‘Save’ bufion to save the changes to the ciam
If applcable, you may drect a clam payment {0 8 Subgroup here

(MMDOVY

anA
(MMDD/Y

Line Items Tab

This is the tab that shows up right after claim creation. Line items can be added here using the ‘Create

New’ link.

Line Items can also be copied from a spreadsheet using the ‘Add in Spreadsheet Mode’ or by directly
accessing the ‘Add in Spreadsheet’ tab.

For line item creation follow the same steps as in EMP Reimbursements.
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f'ou are here: Heme = Financial = Claims = Line kems

Welcoms test_user!, PART - [Author][Cashier][Contributor] [ Log Off ]
Edit Reimbursement

Claim Add in Spread Sheet
ou may use this screen to view the existing Line Iltems for thiz claim and you may create new line items either directly or through mass spreadsheet data

entry for multiple ling items.

Note: Participantz may request an EMP advance by project activity in increments up to £0%. EMP expenze claimz zhall be limited to 85% of the activity budgst
until after the EMP Final Report has been approved.

Claim Information

Participant:| |

vearl201 ] eogram[EME ] cammumoec[11001 ] eworcamscs:[  62300]

Create Mew | Add in Spreadshest Mode

Activity Code  Market Spent-In Country Cost Category Amount (§) Status Comments Action

E11MX55555 Teszt Market Def (DR Seminar, Conference Faciltiez 500.00|Draft View | Delete
E11MX55555 Te=t Market Def  |CH Marksting 71.00|Draft View | Delete
E11MX55555 Test Market Def  |CG Commodity Samples 52.00|Draft View | Delete
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“ou are here: Home = Financial » Claims = Line tems = Add Welcems test_user!, PART - [Author][Cashier][Contributor] [ Log Off ]

Add Reimbursement

Claim  Line ltems

fou can uze thiz 2creen to compeze a Line ltem. After 2electing the activity az=ociated with the claim from the drop down list, the appropriate market for
that activity will be automatically zelected. Enter other necezzary informaticn about the line item and =elect the "Save’ button.

If creating an EMP line item, note that the line itemz of one reimburzement/advance can be associated to only one activty. For an EMP Advance Payback,
enter a negative value in the amount field.

Claim Line ltem Information

Participant: |

Year: |

Program: |

Claim Mumber: |

Line Status: |

Activty Code: | E11MX55555Test EMP Activity /EMP -
Activity Markst: v
Spent In Country: |NewZeaIand |
Benefited Country: |United States V|
Cost Categorny: |Cnmmudity Samples(COMSAM11)} M|«
Amountis): 500 00 :

Save
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“ou are here: Heme = Financial = Claims = Line tems = Add Welcome test_user!, PART - [Author][Cashier][Contributor] [ Leg Off]
Add Reimbursement
Claim Line ltems

f'ou can use thiz =creen to compose a Line ltem. Afier 2electing the activity az=ociated with the claim from the drep down list, the appropriate markest for
that activity will be automatically selected. Enter other neces=ary information about the line item and select the "Save’ button.

If creating an EMP line item, note that the line tem= of one reimburzement/advance can be azsociated to only one activty. For an EMP Advance Payback,
enter a negative value in the ameunt field.

Claim Line ltem Information

Participant: |

Program: |

Clairn Number: |

Line Status: |

Activity Code: | E1T1MX55555/Test EMP Activity [EMP W

B E11MX55555/Test EMP Activ
Activity Market: [E1[\X66666/Test EMP Activity 2 /EMP
E11MX54321/Test EMP Activity for Eastern Europe /EMP

SpentIn Country:  [TNEW Zealand B

Benefited Country: | United States V|
Cost Category: |Cumm0dity Samples(COMSAM11) s

Amount(s): [500 00 .

Save

Reimbursements

To add a reimbursement, navigate back to the claims list page. Select the appropriate program and year,
choose ‘Reimbursement’ for claim type and select the ‘Add Reimbursement’ button.

A reimbursement for the selected program is created and the claim line item page is displayed where the
reimbursement line items can be added.
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'ou are here: Heme = Financial = Claims > Line tems Yielcems test_user!, PART - [Author][Cashier][Contributor] [ Log Off]

Edit Reimbursement

Line ltems

“ou may use this screen to view the exizting Line ltems for thiz claim and you may create new line items sither directly or through mazs =preadshest data
entry for multiple line items.

Note: Participants may request an EMP advance by project activity in increments up to 40%. EMP expense claims shall be limited to 85% of the activity budget
until after the EMP Final Report has been approved.

Claim Information

Participant:
“fear: Program: Claim Mumber: Tetal of Claimz(2):
Create New | Add in Spreadsheet Mode
Activity Code Market Spent-In Country Cost Category Amount (5) Status Comments Action
Claim Tab

Claim information is displayed on the tab named ‘Claim’. Click directly on the tab to see the total of claim
line items, claim status, etc. You may direct the payment to a particular subgroup here, if applicable.

An EMP advance is indicated by a checkmark in the ‘EMP Advance’ field on the Claim tab.
Line Items Tab

This is the tab that shows up right after claim creation. Line items can be added here using the ‘Create
New’ link. Enter the following details and select ‘Save’ button to find the line item in the list.

e Activity Code — Select from dropdown, the activity which you want to claim against.

e Activity Market — The market associated with the chosen activity will be displayed here and is not
editable.

¢ Spent-In Country — Indicate the country in which the investment being reimbursed was spent.

¢ Benefited Country — Indicate the country that will benefit from the investment being reimbursed.

e Cost Category — Choose from dropdown, an appropriate cost category. Only cost categories
applicable to the concerned program will appear in the list.

¢ Amount ($) — Enter in US dollars, a reimbursement amount without inserting a dollar sign or
comma. A decimal point is permissible for entering cents. Use a minus (-) sign in front of the
number to enter negative amounts. Do not use parentheses.

Use the appropriate links in the action column on the line items list page to view or delete a line item.
Important Note:

1. Participants can request reimbursement of expenses up to 100% of the total approved budgets
for the MAP, FMD and TASC programs.
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2. Participants can request reimbursement of expenses up to 100% of the approved project
activity budget for the QSP program.

3. For EMP, the reimbursement requests are initially limited to 85% of the approved project
activity budget. Participants can request the remaining 15% of funds as a reimbursement after
submitting a Final Report and FAS approves it. All final reports must be received no later than
60 days after the activity expiration date and all expense claims must be received no later than
150 days after completion of the project.

Note: You can enter multiple activities in an expense claim for the MAP, FMD and QSP programs.
EMP and TASC program proposals limit multiple activity entry to the project activities specific to a
proposal. [Inconsistent information from legacy help, according to previous statements, it should
be QSP and EMP being restricted to single activity, but as per requirements and implementation, it
is only EMP, | believe]

'ou are here; Hoeme = Financial = Claims = Line ftems = Add Welcome test_user!, PART - [Author][Cashier][Contributor] [ Leg Off]

Add Reimbursement

“ou can uze thiz screen to compose a Line ltem. After =electing the activity azsociated with the claim from the drop down list, the appropriate market for
that activity will be automatically =elected. Enter other necez=ary information about the line item and zelect the "Save’ button.

If creating an EMP line item, note that the line itemz of one reimburzement/advance can be az=ociated to only one activty. For an EMP Advance Payback,
enter a negative value in the amount fisld.

Claim Line ltem Information

Participant: |

ear: |

Program: |

Claim Number: |

Line Status: |

Activity Code: | M10BX54321/Branded Company Promation % [«

Activity Market: | Brazil 1w+

Spent In Country: | Egypt |
Benefited Country: | Faroe Islands hd
Cost Category: | Graduation Exemption{EXMPT10 ) LR

Amount(S): |5C|UU ]
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“ou are here: Home = Financial = Claims » Line temz Welcoms test_user!, PART - [Author][Cashier][Contributor] [ Log Off]

Edit Reimbursement

Line ltems

“ou may use thiz zcreen to view the exizting Line tems for thiz claim and you may create new line tems either directly or through mass spreadzhest data
entry for multiple line items.

Note: Participantz may request an EMP advance by project activity in increments up to 40%. EMP expense claims shall be limited to 85% of the activity budget
until after the EMP Final Report has been approved. - Add/Edit

Claim Information

Participant:
fear: Program: Claim Mumber: Total of Claimz(2):
Create New | Add in Spreadsheet Mode

Activity Code  Market Spent-ln Country  Cost Category Amount (3) Status Comments Action
M10GXCEET1 CENTRAL EASTERN HK Rent & Suppliez 5,652.51|Draft View | Delete
M10GXCEET2 CENTRAL EASTERN GB Consumer Promotion 2,500.00|Draft View | Delete
M10GX54321 Te=t23 MD FJ Trade Promotion 563.33|Draft View | Delete
WM10GKCHXC2 CHINA S Compengzation & Allowances 92 56|Draft Delete
M10GHKCHXC CHINA (e | International Travel 1,200.00|Draft View | Delete

Alternately, multiple line items can be copied from a spreadsheet. Select the ‘Add in Spreadsheet Mode’
link on the line item list page or select the ‘Add in Spreadsheet’ tab. Copy-paste line items from a
spreadsheet directly into the table provided. Any unwanted lines can be removed using the ‘Delete’
button. Select the ‘Submit’ link at the bottom and navigate back to the line item tab to see them listed.

Sample records for spreadsheet entry are shown below to indicate the spreadsheet format. Note that you
may use the FIPS code instead of the country name. Enter negative amounts with a minus (-) sign not
parentheses. Follow the guidelines quoted in General Instructions, ‘Spreadsheet Entry’ section.

Spent In Cost Amount Benefited
Activity Code Activity Market Country Category () Country
T11GX88888 EASTERN EUROPE GG TECH 23000 | US
T11BX65656 CENTRAL EUROPE PL ADMIN 57000 | US
T11GX62626 TEST MARKET DEF RO PUBLIC 11000 | SE
T11GX51515 TEST MARKET DEF KT TRAVEL 39600 | HA
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“ou are here : Home = Financial » Claims = Ling tems = Add in Spread Sheet

Add Claim Line ltem in SpreadSheet

Welcome test_user!, PART - [Author][Cashier][Contributor] [ Log O1f]

Claim

Line ltems

Sample records for =preadshest entry ars below:

Copy-paste Claim Line Items from a =preadsheet directly into the table below. Once done, click the "Submit' button at the bottom of the pags. The sy=stem
prezents a SUCCEss message upon successful entry of data. Mavigate back to Line kems to find them in the list.

Claim Information

1. Use Ctrl+V to pasie data and net the right click paste option.
2. Make =ure that the Ameunt values are formatted to numbers in =preadshest without commas before upload.
3. Apprepriate FIPS Codes can be used inztead of Country Namez.

Activity Code Market Spent In Country Cost Category Amount Benefited Country
MOSGXTEST CENTRAL EURQPE SWITZERLAND SPPLY 152320 SWITZERLAND
MOSGXTEST2 SOUTHERN EURQPE GREECE SHOWS 23000 GREECE

Hote:

Participant: |

\rear
| .sar.|

EASTERN EURQPE

TECH

| Program: |:| Claim Number:

Delete

CENTRAL EURQPE

ADKIN

[ Delete ]

TEST MARKET DEF

PUBLIC

1100

Delete

TEST MARKET DEF

TRAWVEL

250

Delete

Delete

Delete

Delete

Delete

Delete

Delete

Delete

[ Delete ]

Back to List

A claim can be edited or line items added as long as the claim is in ‘Draft’ status. Once submitted, editing
the claim is not possible.

Reimbursement Submission

Once the desired line items are added to a claim, navigate back to the claim list page using the
breadcrumb links and locate the claim in the list. Select the ‘Submit’ link in the action column against the
claim to submit to FAS for approval. The claim status changes to ‘Pending’.
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ou are here: Home > Financial > Claims Velcome test_user!, PART - [Author][Cashier][Contributor] [ Log Off]

Claim Process

This page allows users to Search for or Add claims

To Search: You may select search criteria to bring up a list of claims on this screen. Once the kst of claims matching your critena are returned, you may
select an action link. appropriate to your UES Role.

To Add a new Advance or Reimbursement: Select Participant, Year and Program then Click on 'Add Reimbursement’ or 'Add Advance’ buttons directly
below the search criteria to perform necessary action. Click on "Submit’ link against a Claim for FAS approval

For POD staff processing claims: YWhen searching for all participant claims that are ready for processing, you can use the Clam Status drop down and
select "Submitted/Pending” status claims to give you a list of participants reimbursement and advance clams that have been entered for approval by FAS
Submitted status is for reimbursements claims and Pending status apples to advance requests that have baen submited by participants POD users may
approve a claim by selecting the 'Approve’ link against . Once a ciaim is approved, the SF 1166 ink will be enabled and you may generate the SF 1166 for
payment

Search Information
Participant Test Pamupant -TESTPART v Program Year 2011 v

Program: | ALL ¥ Claim Type (search only); | Reimbursement v Claim Status: | ALL v

[ Add Reimbursement 41 Add EMP Advance | r Add Advance ]

|Claim Received Approved CCC Paid Amount A
[ Partid Program Claim Type Date Date Date Date Status ) Comments Action
i ‘ ‘ ‘ ‘ ‘ Edi | Vi raft
11002 -'ES’P;R’i'ASC {Reimbursement ‘ Draft 4,350.00 sF1
[
_ E ‘
11002 fES'PAR"E.'.‘P Reimbursement |Draft 120.00
[
11001 |TESTPART|EMP Reimbursement|4/22/2010 ‘ Pending €48.00
|

Repayment of Compliance Review Findings

To repay a compliance review finding, follow the steps to create a reimbursement (expense) claim for the
relevant program detailed earlier in the manual. Enter line items as credits by entering data as negative
numbers. Save and submit the expense claim to FAS. A refund check made out to the Commodity
Credit Corporation must be sent to FAS simultaneously with the submission of the repayment claim.
Send the refund check to the Marketing Operation Staff, 1400 Independence Avenue, S.W., Stop 1042,
Washington, D.C., 20250-1042. An alternate method for repayment of a compliance finding is to offset
the next expense claim. Enter the credit amounts (negative numbers) along with the expense claim line
items (positive numbers) in the expense claim. The total will reflect the offset amount. You are not
required to send a check if you offset the entire amount.

Cost Categories — See Appendix A for applicable cost categories by program.

g
Electronic Reimbursement (Expense) Claim Tips

1. Do not create a new reimbursement claim if you are experiencing difficulty with submitting a

reimbursement claim. Contact your appropriate MOS program specialist for assistance.
_____________________________________________________________________________________________________|
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2. Do not use parentheses to enter negative expense amounts; use the minus sign.

3. To prevent delays in receiving reimbursement payment, program participants must notify their
MOS program specialist when their banking information has changed.

4. Contact your appropriate MOS program specialist if you are experiencing difficulty accessing the
on-line Reimbursement Claim website.

3.3.2. Actual Contributions

Participant’s actual contributions towards the programs can be reported here. Select ‘Actual Contribution’
under Financial menu to reach here.

USDA Unted States Department of Agnicutture Linking LS. Agriculture ”%
ﬁ Unified Export Strategy e

My UES You are here: Home
Current | Change Welcome to the new UES Home
[FastERTHcIORnt ) Xoar 201 This is the UES Home Page. Cheoosa the approprate function you want to perform pertaining to your UES Role using the Menu options,

Iraining Video

Instruction for PART_AUTHOR
Instruction for PART_CASHIER
Instruction for PART_CONTRIBUTOR

o T |
. 1 i
£AS Home | USDA gov | Economic Resesrch Servioe (ERS) | Worlg Agrcultuesl Sutloas Boarg (WASS) | Trage Lirks | £014 | A maes | Brivagy Polior | Nes:
‘ Risgrimingtion Stplement | Information Quplity SA gov | White House

The public reporting burden for this information collection is estimated to be 2 hours per response. This
burden estimate includes time for reviewing instructions, researching existing data sources, gathering
and maintaining the needed data, and completing and submitting the information. Send comments
regarding the accuracy of this burden estimate and any suggestions for reducing the burden to: U.S.
Department of Agriculture, Foreign Agricultural Service, Attn: OMB Number (0551-0047), 1400
Independence Avenue, SW, Washington, DC 20250-1023. You are not required to respond to this
collection of information unless a valid OMB control number is displayed.
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