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APPENDIX B - USDA Professional Standards Training Tracker Tool 
Screenshots 

Login page 

OMB Burden Statement
This information is being collected to assist the Food and Nutrition Service as it helps local educational agencies and school 
food authorities to meet the training requirements and assist in keeping track of training as required by the Healthy Hunger 
Free Kids Act. This is a voluntary collection and information entered into the free web-based application tool is solely for the 
benefit of the local education agencies and school food authority’s staff for the tracking of training and storing staff training 
information. This collection brings in personally identifiable information under the Privacy Act of 1974 via the user’s USDA 
eAuthentication account. According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a 
person is not required to respond to, a collection of information unless it displays a valid OMB control number. The valid OMB 
control number for this information collection is 0584-0626. The time required to complete this information collection is 
estimated to average 1 hour and 12 minutes per response, including the time for reviewing instructions, gathering and 
maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this 
burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to:  U.S. 
Department of Agriculture, Food and Nutrition Service, Office of Policy Support, 1320 Braddock Place, 5th Floor, Alexandria, 
VA 22314 ATTN:  PRA (0584-0626). Do not return the completed form to this address.
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Create User Profile 

School User Options 

State ageny User Options 
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USDA Users Options 

 

Home Page / Dashboard 

 

 

Training Menu Options 
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Enter Training 

 

 

Training History Page 
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Training Details 

 

Upload Training Documents 
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Reports  

 

 

Help Menu 

  

Manager/Director Role Functionality 

Employees Menu 
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Employee Roster 

 

 

Adding Trainings to Multiple Employees at Once 

 

Logged Trainings for Employees 
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Sample Certificate of Completion 

 




