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SUPPORTING STATEMENT
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OMB Control No. 1205-0546


This information collection request (ICR) seeks OMB revision approval for soliciting nominations to the Job Corps Hall of Fame, Successful Graduate, Rising Star and Staff Motivator of the Year selection process.

A. Justification. 

1.	Explain the circumstances that make the collection of information necessary.  Identify any legal or administrative requirements that necessitate the collection.  Attach a copy of the appropriate section of each statute and regulation mandating or authorizing the collection of information.


Job Corps is the nation's largest and most comprehensive residential education and job training program for opportunity youth, ages 16 through 24.  The Economic Opportunity Act of 1964 originally established Job Corps.  The program was transferred from the Office of Economic Opportunity to the Department of Labor in 1969.  Job Corps was later authorized as part of the Comprehensive Employment and Training Act (1978) under Title IV-B, and this authorization continued as part of the Job Training Partnership Act (JTPA) of 1982 and the Workforce Investment Act (WIA) of 1998.  Now authorized by the Workforce Innovation and Opportunity Act (WIOA), Job Corps is administered federally through the Department of Labor, Employment and Training Administration, Office of Job Corps.  The Job Corps program is comprised of 6 regional offices and 123 Job Corps centers nationwide.

The Department has a direct role in the operation of Job Corps and does not serve as a pass-through agency for this program.  The Department establishes Job Corps centers, and it is the responsibility of the Department to select operators for and provide funding to each center.  Of the 123 current centers, 24 are managed and operated by the U.S. Department of Agriculture - Forest Service (USDA) through an interagency agreement. Of the remaining centers, 99 are managed and operated by contractors selected by the Department. The 95 centers are operated by private organizations, including private for‑profit companies, in most cases contracted through competitive procurements that are negotiated and conducted in accordance with WIOA, the Competition in Contracting Act, and the Federal Acquisition Regulations.  Many of the current contractors operate more than one center. Additionally, there are 26 public colleges and universities operating Job Corps Scholars Program demonstration grants.

Applicant and student data is maintained in accordance with the Department of Labor’s (Department) Privacy Act System of Records Notice (SORN) DOL/GOVT-2 Job Corps Student Records.
 

DOL is seeking approval for the Job Corps Hall of Fame, Successful Graduate, Rising Star and Staff Motivator of the Year nomination forms, which gather information about the success of current students, program graduates, and staff members. The information submitted for Hall of Fame, Successful Graduate, Rising Star and Staff Motivator of the Year will be reviewed annually by each of the Regional Directors and the National Director. The Regional Directors will review submissions for their region and forward their recommended candidates to the National Director who will select one Hall of Fame recipient, three Successful Graduate recipients, two Rising Star recipients and one staff member recipient. Recipients will be recognized at an annual celebration. 


2.	Indicate how, by whom, and for what purpose the information is to be used.  Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.

[bookmark: _Hlk127447819]The implementation of the forms is the responsibility of the Job Corps Regional Directors, as well as the Job Corps National Director. Submissions come from staff members at more than 120 Job Corps centers. Each Regional Director will review submissions for their region and forward their recommended candidates to the National Director. The National Director will review the recommended candidates and choose recipients for each award. Recipients will be recognized at an annual celebration. Each year, the forms will be open during a four- to eight-week time period. Once the deadline has passed (which may change annually), nominations will be shared with the respective Regional Directors to review.

3.	Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical, or other technological collection techniques or other forms of information technology, e.g., permitting electronic submission of responses, and the basis for the decision for adopting this means of collection. Also, describe any consideration of using information technology to reduce burden.

The forms, which are hosted on this website (https://info.joinjobcorps.com/hall-of-fame), will be distributed to the Job Corps field through a link.  Responders, (Job Corps staff), will submit the nomination forms entirely online. While the website will not be password-protected, the fillable online forms will only be shared within the Job Corps community of Job Corps students and staff. They will not be shared with the general public.  


4.	Describe efforts to identify duplication.  Show specifically why any similar information already available cannot be used or modified for use for the purposes described in Item 2 above.

No other nomination forms for Hall of Fame, Successful Graduate, Rising Star and Staff Motivator of the Year exist. These are brand new awards so existing or previous nomination forms do not exist.

5.	If the collection of information impacts small businesses or other small entities, describe any methods used to minimize burden.

This collection does not impact small businesses or other entities.

6.	Describe the consequence to Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.

If this information is not collected, Job Corps cannot implement the awards program. This is the only such awards program that Job Corps currently executes, so it plays a central role in recognizing current and former students’ achievements, and in turn connecting the program’s story to the countless underserved youth who could similarly benefit from this path.

7.	Explain any special circumstances that would cause an information collection to be conducted in a manner that requires further explanation pursuant to regulations 5 CFR 1320.5.
     
* Requiring respondents to report information to the agency more often than quarterly; 
* Requiring respondents to prepare a written response to a collection of information in fewer than 30 days after receipt of it; 
* Requiring respondents to submit more than an original and two copies of any document; 
* Requiring respondents to retain records, other than health, medical, government contract, grant-in-aid, or tax records, for more than three years; 
* In connection with a statistical survey, that is not designed to produce valid and reliable results that can be generalized to the universe of study; 
* Requiring the use of a statistical data classification that has not been reviewed and approved by OMB; 
* That includes a pledge of confidentiality that is not supported by authority established in statute or regulation, that is not supported by disclosure and data security policies that are consistent with the pledge, or which unnecessarily impedes sharing of data with other agencies for compatible confidential use; or 
* Requiring respondents to submit proprietary trade secrets, or other confidential information unless the agency can demonstrate that it has instituted procedures to protect the information's confidentiality to the extent permitted by law.

There are no such special circumstances and no recordkeeping requirement for respondents.

8.	If applicable, provide a copy and identify the data and page number of publication in the Federal Register of the agency’s notice, required by 5 CFR 1320.8(d), soliciting comments on the information collection prior to submission to OMB.  Summarize public comments received in response to that notice and describe actions taken by the agency in response to these comments.  Specifically address comments received on cost and hour burden.
Describe efforts to consult with persons outside the agency to obtain their views on the availability of data, frequency of collection, the clarity of instructions and record keeping, disclosure, or reporting format (if any), and on the data elements to be recorded, disclosed, or reported.
Consultation with representatives of those from whom information is to be obtained or those who must compile records should occur at least once every 3 years – even if the collection of information activity is the same as in prior periods.  There may be circumstances that may preclude consultation in a specific situation.  These circumstances should be explained.

In accordance with the Paperwork Reduction Act of 1995, the public was given 60 days to review and comment on this information collection by way of a Federal Register notice published on Monday, March 20, 2023 (88 FR 16667). The comment period ended May 19, 2023. There were no public comments.

No outside consultation was necessary.

9.	Explain any decision to provide any payment or gift to respondents, other than remuneration of contractors or grantees.

There are no payments or gifts to respondents.

10.	 Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulation, or agency policy.

This form does not require the submission of confidential information. 

11.	 Provide additional justification for any questions of a sensitive nature, such as sexual behavior and attitudes, religious beliefs, and other matters that are commonly considered private.  This justification should include the reasons why the agency considers the questions necessary, the specific uses to be made of the information, the explanation to be given to persons from whom the information is requested, and any steps to be taken to obtain their consent.

There are no questions of a sensitive nature. 

12.   Provide estimates of the hour burden of the collection of information. 
* Indicate the number of respondents, frequency of response, annual hour burden, and an explanation of how the burden was estimated.  Unless directed to do so, agencies should not conduct special surveys to obtain information on which to base hour burden estimates.  Consultation with a sample (fewer than 10) of potential respondents is desirable.  If the hour burden on respondents is expected to vary widely because of differences in activity, size, or complexity, show the range of estimated hour burden, and explain the reasons for the variance.  Generally, estimates should not include burden hours for customary and usual business practices.
* If this request for approval covers more than one form, provide separate hour burden estimates for each form and aggregate the hour burdens. 
* Provide estimates of annualized cost to respondents for the hour burdens for collections of information, identifying and using appropriate wage rate categories.  The cost of contracting out or paying outside parties for information collection activities should not be included here.  Instead, this cost should be included under “Annual Cost to Federal Government.” 

Hall of Fame Respondent Burden: 
a) Estimate 150 respondents x 1 hour per response = 150 (burden hours)

Successful Graduate Respondent Burden:
     a) Estimate 150 respondents x 1 hour per response = 150 (burden hours)

Rising Star Respondent Burden:
a) Estimate 150 respondents x 1 hour per response = 150 (burden hours)

Staff Motivator of the Year Respondent Burden:
a) Estimate 150 respondents x 1 hour per response = 150 (burden hours)

Estimated Annualized Respondent Cost and Hour Burden
	Activity
	Number of Respondents
	
No. of Responses 
per Year
	Total Responses
	Average Burden  Hour
	Total Burden (Hours)
	Hourly
Wage Rate
	Total Burden Cost

	Job Corps Hall of Fame Nomination Forms
	150
	1
	150
	1

	150
	$29.61
	$4,441.50

	Job Corps Successful Graduate Nomination Forms
	150
	1
	150
	1
	150
	$29.61
	$4,441.50

	Job Corps Rising Star Nomination Forms
	150
	1
	150
	1
	150
	$29.61
	$4,441.50

	Job Corps Staff Motivator of the Year Nomination Forms
	150
	1
	150
	1
	150
	$29.61
	$4,441.50

	Unduplicated Total
	600
	-
	600
	-
	600
	-
	$17,766



We expect one nomination per each of our 123 centers for each award category, plus an additional 20-30 from regional staff, totaling 150.

The hourly wage rate is based on the average Job Corps contract staff rate ($29.61 per hour).  The source for this rate is Job Corps’ Office of Financial Administration’s 2023 average salary data for all the contract staff.

13.	 Provide an estimate of the total annual cost burden to respondents or record keepers resulting from the collection of information. (Do not include the cost of any hour burden shown in Items 12 and 14).

The form is maintained electronically; therefore, there are no printing or mailing costs associated with this collection.  

14.	 Provide estimates of annualized cost to the Federal government. Also, provide a description of the method used to estimate cost, which should include quantification of hours, operational expenses (such as equipment, overhead, printing, and support staff), and any other expense that would not have been incurred without this collection of information. 

There are no costs to the Federal Government. 

15.	 Explain the reasons for any program changes or adjustments reported on the burden worksheet.

[bookmark: _Hlk128483565]The new material changes include adding nomination forms for the Rising Star and Staff Motivator of the Year awards. The additional forms have been added to the burden table.

16.	 For collections of information whose results will be published, outline plans for tabulation, and publication. Address any complex analytical techniques that will be used. Provide the time schedule for the entire project, including beginning and ending dates of the collection of information, completion of report, publication dates, and other actions.

The results for the Job Corps Hall of Fame, Successful Graduate, Rising Star and Staff Motivator of the Year recipients will be published on the JCSuccess Website: https://jcsuccess.org/
username: doljobcorps
Password: CareersBeginHere   

17.	 If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.
 
The expiration date will be displayed upon OMB approval. 

18.	 Explain each exception to the topics of the certification statement identified in “Certification for Paperwork Reduction Act Submissions.”

There are no exceptions.

B. Collection of Information Employing Statistical Methods

This collection does not employ statistical methods. 
