FES-IMS Information Collection / Paperwork Reduction Act [PRA] Package

Data Collection Process

The face-to-face information collection interview begins with the interviewer reading the FES-IMS Privacy Act Statement (PAS) appearing below to the Respondent.
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" Privacy Act Statement

You need to read the Privacy Act statement to the individual before collecting their information and creating their account.

Privacy Act Statement
Authority: 10 U.5.C. 9013, Secretary of the Air Force; delegation by; 15 U.5.C 2227, Fire Safety Systems in Federal Assisted Buildings: Regulations; Pre-fire Plans; 15 U.5.C. 2229, Firefighter
assistance; Air Force Instruction 32-2001, Civil Engineering Fire Emergency Services (FES) Program.

Purpose: The Fire Emergency Services Information Management System (FES-IMS) is designed to support base level and higher Headquarters Civil Engineer (CE) fire department functions in day-
IG to-day operations. FES-IMS provides for resource tracking and critical decision-making in the management of emergency fire services.

Routine Use: In addition to those disclosures generally permitted under 5 U.S. C. 552a(h) of the Privacy Act of 1974, as amended, these records contained therein may specifically be disclosed
AME outside the DoD as a routine use pursuant to 5 U.5.C. 552a(b)(3) as follows:

RAME a. To FES-IMS associated contractors, grantees, experts, consultants, students, and others performing or working on a contract, service, grant, cooperative agreement, or other assignment for the
AME Federal Government when necessary to accomplish an agency function related to this system of records.

b. To Federal Emergency Management Agency (FEMA) civilians, contractors, grantees, experts, consultants, and others performing or working on a contract, service, or other assignment to record
all reportable incidents into the National Fire Incident Reporting System (NFIRS) when necessary to accomplish functions related to this system of records that have the proper clearance and need
to know.

c. A record from a system of records maintained by a Component may be disclosed to appropriate agencies, entities, and persons when (1) The Component suspects or has confirmed that the
security or confidentiality of the information in the system of records has been compromised; (2) the Component has determined that as a result of the suspected or confirmed compromise there is
a risk of harm to economic or property interests, identity theft or fraud, or harm to the security or integrity of this system or other systems or programs (whether maintained by the Component or
another agency or entity) that rely upon the compromised information; and (3) the disclosure made to such agencies, entities, and persons is reasonably necessary to assist in connection with the
Components efforts to respond to the suspected or confirmed compromise and prevent, minimize, or remedy such harm.

Disclosures: Involuntary.

e

The interview then begins with the respondent (CE Firefighter personnel) providing answers to the following list of questions (26) to support account creation. The questions below correspond
to fields in the FES-IMS screenshots (9 total) accompanying this package. This script is developed to assist with review and approval of the collection process detailed in the FES-IMS IC/PRA
package.



QUESTIONS:

e [nterviewer will ask Respondent: Please provide your Individual ID, then populate the appropriate field (Located on Screen Shot: (1) ADN Details and User Information Individual ID, First, Last
Name)

Personnel L New | apersonnel Locabar | %Diredary | @Detailsand User Information
Individuz! I |Usermame Last Name Fist Nlame I |Accountsbifiy No. |Crew | Grade | Station |Pasitian(s) \AFCECProfie |
Indwvidual 10
* First Name: _

ML

* Last Name:

Short Name:

FES-IMS Lisername: | [NO USERNAME] hd ﬂ

* Crew:

Accountability Number:
* FD Duty Date:

DOD I0:

* Pay Grade:

* Fire Station: fd

P {D Locator

*i= Descriptors

»| & Training Courses

2 [B Training Profiles

3 {7 Training Exceptions

- L [ﬂ Training Certifications

2| i Driver and Vehicle Certifications

e b @Individual Forecast

OMB CONTROL NUMBER: 0701-FESR
OMB EXPIRATION DATE: 30/ XX/ 3000(
AGENCY DISCLOSURE NOTICE

The public reporting Burden for this collaction of information | OMB Contrel Nurmber0701-FESR[S 2stimated to average1 S minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and complesing and reviewing the collection of infarmation. Send comments regarding the burdan estimatz or burden reduction suggessions w the Deparment of Defensa, Washington Headquarters Sarvices, at
whs.me-akex.esd.mbx, dd-dod-information-collections Bmail.mé, Respondents should be zware that notwithstznding any other provision of law, no person shall be subject to any penalty for faifing to comply with a collection of information 7 & does not display a currently valid OME contral numbss,




® [Interviewer will ask Respondent: Please provide your First Name, Middle Initial, and Last Name, then populate the appropriate fields (Located on Screen Shot: (1) ADN Details and User
Information Individual ID, First, Last Name)

Personnel L new | & Perzonnel Locator | % Directory | 6 Details and User Information
Individuz! ID |Username | Last Name |First Hame [MI |Accountsbility Mo.  |Crew  |Grade | Station | Pesition(s) | AFCEC profilz |

Individual ID:

* Firsk Name:

MI:

* Last Name: - l
Short Name: '
10

FES-IMS Username: [ [NO USERMAME]

* Crew:

Accountability Mumber:
* FD Duty Date:

DOD 1D:

* Pay Grade:

* Fre Station: o

* G‘ Locator

*| i= Descriptors

»| & Training Courses

L [E Training Profiles

* .’3‘7 Training Exceptions
- * El Training Certifications
»| 4 Driver and Vehicle Certifications
2 Individual Forecast

Totzl: 118




Interviewer will ask Respondent: Please provide your FES-IMS Username, then select the appropriate name from the dropdown field (Located on Screen Shot: (2) ADN Details and User
Information FES-IMS Username drop down)

Personnel A Haw | a Perscnnel Locator | % Directory | 6 Details and User Information
Individual I |Usemame Last Name First Name |MI |Accountzbility No. |Crew  |Grade | Station | Positions) | AFCEC Profile |

Individual ID:

* First Name: | .
MI:

* Last Name:

Short Name:

FES-IMS Username:
* Crew:
1157452548 ANTHONIO, HARVEY
Accountability Number: | 1517014644 CARRASQUILLO, JULIAN
* FD Duty Date: | 1544224820 HINTON, DEREK

1057562109 HOLLEY, JOHN
DOD ID: | 1187919130 LANING, ROBERT 1
1501514122 SPICELAND, JORDAN 520 M
09E7654321 USER, TEST
RS O ATV TRV Es

* Pay Grade:

= Fire. Station: | v |

2/ () Locator
+/i= Descriptors
>| & Training Courses
2 [-@ Training Profiles
2 .@' Training Exceptions
o 2 [i;J Training Certifications
>| Sdg Driver and Vehide Certifications

Totzl: 118
z 2 @ Individual Forecast




¢ Interviewer will ask Respondent: Please provide your Crew affiliation, then select appropriate name/number from the dropdown field (Located on Screen Shot: (3) ADN Details and User

Information Crew drop down)

Personnel L New | E Perscnnzl Locatar | % Directory | 6 Details and User Information
Individual ID | Username | Last Name |First Mame IMr | Accountability Mo, |Crew  |Grade | Station | Position(s) | AFCEC Profile |
Indevidual ID:
* First Name:
MIL:
* Last Name:
Short Name:

FES-IMS Username: [ [NO USERNAME]

i)

Accounkzability Mumber: iSeleih ]

* FD Duky Date:
DOD ID:
* Pay Grade:

B T B T

* Fire Station:

]

ADMIN
COMM
NONE

= Craw: [7 V] {——

@

e Individuals)
BLDG 1223 o

* {D Locator

*| {= Descriptors

»| & Training Courses

> Training Profiles

S {-‘F Training Exceptions

- > E Training Certifications

Total: 118

> Individual Forecast

»| s Driver and Vehicle Certifications



e Interviewer will ask Respondent: Please provide your Accountability Number, then populate information in the field provided (Located on Screen Shot: (4) ADN Details and User Information

Master)
Personnel A New | €& Personnel Locator | % Directory
Individual ID  |Username Last Name First Name MI  |Accountability Mo, |Crew Grade | Station |Position(s) AFCEC Profile

TIER 2 + EMT
TIER 1

TIER7 -3

TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER7 -3

TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 5

TIER 2 + EMT
TIER7 -3

TIER 3 + EMT

TIER 2 + EMT

£ Details and User Information

Individual 1D
* First Name:

MI
* Last Name

Short Name

FES-IMS Username: | [NO USERNAME] v |0
* Crew: v
Accountability Number l

* FD Duty Date: E"GJ

DOD 1D
* Pay Grade: I:l
(Required for Active Individuals)
* Fire Station | K |

> @ Locator

»|i= Descriptors

DR - s - - -



e [nterviewer will ask Respondent: Please provide FD Duty Date, then populate information in the field provided (Located on Screen Shot: (4) ADN Details and User Information Master)

Personnel
Individual ID

Username

Last Name

First Name

MI

Accountability No.

Craw

Grade

Station |Position(s)

A New | ﬁPersonneI Locator | %Direc‘.or','

AFCEC Profile

TIER 2 + EMT
TIER 1
TIER7 -3

TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER7 -3

TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 5

TIER 2 + EMT
TIER7 - 3

TIER 3 + EMT
TIER 2 + EMT

& Details and User Information

Individual ID
* First Name

MI
* Last Name

Short Name

FE5-IMS Username | [NO USERNAME]

* Crew L

Accountability Number
* FD Duty Date
DOD ID

* Pay Grade: ljl

(Required for Active Individuals)

* Fire Station |

vi

*| € Locator

»|i= Descriptors

Al o —



e [nterviewer will ask Respondent: Please provide DOD ID, then populate information in the field provided (Located on Screen Shot: (4) ADN Details and User Information Master)

Personnel A New | &) Personnel Locator | % Directary @ Details and User Information
Individual ID  |Username Last Name First Name MI  |Accountability Mo, |Crew Grade | Station |Position(s) AFCEC Profile
Individual ID:
TIER 2 + EMT * First Name
TIER 1 MI
TIER7 -3 * Last Name:
Short Mame:
TIER 2 + EMT FES-IM5 Username | [NQ USERNAME] b |°
TIER 2 + EMT screv:[ 7]
TIER 2 + EMT Accountability Number
TIER 2 + EMT * FD Duty Date: E"G

TIER7 - 3 DOD ID amm———
TIER 2 + EMT (Required for Active Individuals)
* Fire Station | K |

TIER 2 + EMT

TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER 2 + EMT
TIER. 5

TIER 2 + EMT
TIER7 -3

> @ Locator

TIER 3 + EMT *|i= Descriptors

TIER 2 + EMT il X - - o




Interviewer will ask Respondent: Please provide Pay Grade, then will select appropriate grade from the dropdown field (Located on Screen Shot: (5) ADN Details and User Information Pay

Grade drop down)

2| Search/Filters

Personnel

Individuz! ID iL.‘sername | Last Name

iFirst Mame

|M1 | accauntshility Ma.

T
|Crew

!Glade | Station |Pcsit5cun{5}

»

L new | ) Perzonnel Locator | %Directanr | & Details and User Information

| AFCEC Profile |
Individual 1D
* First Name:
MI:
* Last Name:
Short Name:

FES-IMS Username: [ [NO USERNAME] 3l ]
* Crew: :l
Accountability Number:
* FD Duby Date: &
LoD ID:

* Pay Grada: |E4 W

N>

'_1\ 1 v

* Fire Station:

W-4

W-5
O-1

> @ Locator ooz

o3

o4

»| & Training Cour{c-5 ¥

*/i= Descriptors

*| |[g) Training Profiles
* {-“;" Training Exceptions
- > lﬂ Training Certifications
*| e Driver and Vehide Certifications

Total: 118 Ll
0 * Individual Forecast

6 Print B Save



e |nterviewer will ask Respondent: Please provide Fire Station assignment, then select appropriate name from the dropdown field (Located on Screen Shot: (6) ADN Details and User
Information Fire Station drop down)

Personnel 2 New | 8 Personnel Locator | %Diral:tory | & Details and User Information
Individual I |Username Last Name First Name |m1 | accountsbility Mo, |Crew |Grade | Station | Position(s) | AFCEC Prafile |

Individual ID:
* First Mame:

MI:
* Last Namee:
Shert Name:

FES-IMS Username: [ [HO USERNAME] W Iﬂ
* Crew:

Accountability Mumber:

* FD Duty Dake: £y
DOD ID:
* Pay Grade: —il
{Required for Active Individuals)
* Fire Station: | [1] FIRE STA 1 - BLDG 1223 bt

[0] FIRE DEPARTMENT HQ-2850
[1] FIRE STA 1 - BLDG 1223

[2] Fire 5tz 2 - Eldg 550

[21 Fire Sta 3 - Bldg 250

[4] Fire 5ta 4 - Eldg §370

[5] Fire Sta 5 - Bldg 4455

[6] ECC BLDG 2860

[7] FIRE TRAINING - BLDG 2860
[&] FIRE DISPATCH - BLDG 1223
[3] FIRE SUPPLY - BLCG 2BE0

> {D Locator
»| i= Descriptors
>| & Training Courses
¥ Training Profiles
£ .@' Training Exceptions
= * @ Training Certifications
»| fds Driver and Vehicle Certifications

Total: 118
& 2 Individual Forecast




¢ [nterviewer will ask Respondent: Please provide all Descriptors that apply, then populate information in the field provided (Located on Screen Shot: (7) ADN Details and User Information
Descriptors)

Personnel A New | ) Personnel Locabor | %Diradnry | »| & Details and User Information
i | ili | ! i i ] | AFCEC Profile » G Locator

T:Eﬁl i= Descriptors _
TIER 1
TIER 1 + EMT [ AJC Operations []ECC [ Management Assistant
TIER & AfC Preventicn [ FoPOC [} Resource Manager
TIER 1 AJC Training Fire Chisf [ Training Assistant
TIER 2 + EMT | Battalion Chief [ Fire Inspactor
TIER 1 + EMT [_] Deputy Chisf Health/Safety Officer
TIER 1
TIER 1 * Fields are required if any descriptors are selected
TIER S -2 * Commercial Phone:
TIER 5 - 3 * DSM Phaone:
TIER 2 + EMT * Primary Email:
TIER 2
TIER 2
TIER &
TIER 1
TIER 3
TIER 1
TIER 2
TIER 1
TIER &
TIER 2
TIER 3 + EMT
TIER 3
TIER 1 + EMT »| & Training Courses
TIER 1 + EMT £ [-@ Training Profiles
TIER 1 + EMT > ‘(‘:::; Training Exceptions

2 s ES E Training Certifications

e

*| e Driver and Vehide Certifications
L Individual Forecast

Total: 118



¢ [nterviewer will ask Respondent: Please provide Commercial Phone, DSN Phone and Primary Email, then populate information in field provided (Located on Screen Shot: (7) ADN Details and
User Information Descriptors)

Personnel 2 New | ) Perzonnel Locatar | Qé.Diractory | >| &% Details and User Information

i . | | | AFcEC Profile > @ Locator

TIER 1 = -
i= Descriptors

TIER 1
TIER 1 + EMT [T} AfiC Operations [ ecc [} Management Assistant
TIER 6 AfC Prevention [] FD POC [ Resource Manager
TIER 1 AJC Training Fire Chief [ Training Assistant
TIER 2 + EMT | Battslion Chisf

TIER 1 + EMT ] Deputy Chief
TIER 1

TIER 1 * Fields are required if any descriptors are selected
TIERS -2 * Commercial Phone:

TIERS -3 * DSN Phone: _

TIER 2 + EMT * Primary Email: _
TIER 2

TIER 2

TIER &

TIER 1

TIER 3

TIER 1

TIER 2

TIER 1
TIER &

m

R 3

I
TIER 3 + EMT
TIER 3

TIER 1 + EMT >| & Training Courses
TIER 1 + EMT s [_@ Training Profiles
TIER 1 + EMT H ‘:,7 Training Exceptions
e T EL v >| ] Training Certifications

=

*| e Driver and Vehicle Certifications

Total: 118 i e
2 Individual Forecast




¢ Interviewer will ask Respondent: Please provide Status, then will select appropriate name from the dropdown field (Located on Screen Shot: (8) ADN Details and User Information Username
Status drop down)

Personnel A New | 6 Personnel Locator | %Directory | 2 '@ Details and User Information
Individusl I |Usemame Last Nams First Name [MI  |Accountsbility No. [Crew  |Grade | Station |Position(s) | AFCEC Profile ] & Locator

Status: b4

Address Line 1t |\ rve cvnizan , _

Address Line 2: | ACTIVE MILITARY
ACTIVE RESERVE
Ot | ACTIVE ANG

State: | CONTRACT EMPLOYEE

IMA

Email Address: | LOCAL NATICNAL

B rEserRvE AnG

Commerdal Email: [ ESERVE MILITARY
Primary Phone: | STATE EMPLOYEE [ erimary Unlist=d

OTHER COUNTRY MATIONAL

Secondary Phone: [ Secanday Unlisted

Commercial Phone:
DSN Phone:
Agency Name:

{Pleasz NO high value PII in the Remarks block)
Remarks:

*/i= Descriptors
»| A Training Courses
* [-@ Training Profiles
2 ..{-";" Training Exceptions
- * E Training Certifications
*| fdn Driver and Vehicle Certifications

ol 18 L @Individual Forecast




e |Interviewer will ask Respondent: Please provide Address Linel; Address Line 2; City, State, ZIP, Primary Phone, Secondary Phone, Commercial Phone, DSN Phone, Agency Name, then
populate information in the fields (Located on Screen Shot: (9) ADN Details and User Information Address and Contacts)

Personnel

_IM_I.D il.l‘selname

Last Nama

First Name

[MI | Accountability Mo, |gew

Spds | Station IPGsition{s}

L New | & Personnel Locator | %D!regtary |

| AFCEC Profile |

[ER 1

[ER 1

[ER 1+ EMT
[ER &

[ER1
[ER 2 + BEMT
[ER 1 + EMT
[ER 1

[ER 1

[ERG -2
[ER 5 -
[ER 2 + EMT

]

IER 2
IER 2
IERE
[ER 1
IER3
IER 1
IER 2
IER 1
I[ERE
IER 3
IER 3 + EMT
IER 3
IER 1+ EMT
[ER 1 + EMT
[ER 1+ EMT
[ER 2 + EMT

-
oA

Totzl: 118

| &% Details and User Information

& Locator
Status: | b
Address Line 1;

Address Line 2:
City:
State: Zip:

Emnail Address:

Commercizl Email:
Primary Phone: [ Primary Unlisted

Secondary Phone: [} S=2conday Unlisted
Commercial Phonat
SN Phone:

Agency Name:

{Pleass NO high value PIL in the Remarks block]

Remarks:

*/i= Descriptors

»| & Training Courses

2 [-@ Training Profiles

2 {37 Training Exceptions

* El Training Certifications

»| 4 Driver and Vehicle Certifications
2 Individual Forecast

"N




® [nterviewer will annotate Remarks field with any additional applicable non-PIl information in field provided (Located on Screen Shot: (9)ADN Details and User Information Address and
Contacts)

o] £ hew | {8 Personnel Locator | %Direcbnry | 3| & Details and User Information
Ipgaidyal 10 |Username Lact Name First Name [MI | Accountsbility Mo, |graw Gds | Station | Position(s) | aFCEC Profile | @ Locator
ERY E Status: | i
ER Address Line 1:
[ER1+ EMT
3 Address Line Z:
[ER &
City:
[ER 1 i
State: Zip:

[ER 2 + BMT
IER 1 + EMT Email Address:
[ER 1 Commercial Email:
IER 1 primary Phane: [ Primary Unlisted
[ER 5 -2 Secondary Phone: [] Seconday Unlist=d
R Commercial Phane:
R e DS Phane
[ER 2

Agency Name:
ERZ {Plzeass MO high value PIT in the Remarks block]
[ER & Remarks:
[ER 1
[ER 3
[ER 1
[ER 2
[ER 1
[ER &
[ER 3
[ER 3 + EMT -

3= ipt

[ER 3 =
IER 1+ EMT »| & Training Courses
IER 1 + EMT 2 [_@ Training Profiles
[ER 1+ EMT 2 {? Training Exceptions
[ER 2 + EMT

- 2 [i;J Training Certifications
2| g Driver and Vehicle Certifications
a3
F |2 @ Individual Forecast

prm

Total: 11




