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Tab F: In-person Focus Group Email Invitation Reminder (to be sent as a calendar invitation or email)


[NAME OF POTENTIAL FOCUS GROUP PARTICIPANT],IRB Approved at the Study Level
Dec 10, 2024
#41276341.1

Thank you once again for your interest in the “Recruiting, Retaining, and Promoting Servicemembers who Identify as Hispanic or Latino/Latina” research study, sponsored by the Office of the Under Secretary of Defense for Personnel and Readiness (OUSD P&R) Office for Civil Rights & Equal Opportunity Policy (OCREOP)and conducted by CNA.  
I am following up to send a friendly reminder that you are scheduled to participate in a 90-minute focus group on [DATE] at [TIME] at [LOCATION].  
[bookmark: _GoBack]As a reminder, your participation is voluntary. This focus group will be held with [SERVICE] [CATEGORY] from [COMMAND/INSTALLATION]. CNA will audio record discussion during the focus group and will also take notes; however, neither you nor your location/installation will be directly identified individually in any report or briefings. Audio recordings will only be accessed by the CNA study team and will be deleted at the end of this study. All information discussed will be summarized and reported by CNA, along with the information collected during our other focus group sessions. Attached to this email is a Research Subject Consent Information Sheet that provides some additional information about the study and your participation in the study. 
Thank you for your time and support, and please let me know if you have any questions or would like any additional information.   
V/r,
[NAME]
[ELECTRONIC SIGNATURE]

