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Paperwork Reduction Act (PRA) Statement

National Center for Education Statistics (NCES) conducts the National Assessment of Educational Progress to evaluate federally supported education programs. All of the information you provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). By law, every NCES employee as well as every NCES agent, such as contractors and NAEP coordinators, has taken an oath and is subject to a jail term of up to 5 years, a fine of $250,000, or both if he or she willfully discloses ANY identifiable information about you. Electronic submission of your information will be monitored for viruses, malware, and other threats by Federal employees and contractors in accordance with the Cybersecurity Enhancement Act of 2015. 

NCES estimates the time required to complete this information collection to average 270 minutes for schools that do not submit student sample information or 390 minutes for schools that submit student sample information manually, plus an additional 10 minutes for each student identified as SD or EL, plus an additional 25 minutes to complete technical activities, plus an additional 60 minutes for schools participating in High School Transcript Study (HSTS) and an additional 150 minutes for schools submitting HSTS materials electronically, including the time to review instructions, search existing data resources, gather the data needed, and complete and review the information collection. This voluntary information collection was reviewed and approved by OMB (Control No. 1850-0928). If you have any comments concerning the accuracy of the time estimate, suggestions for improving this collection, or any comments or concerns regarding the status of your individual submission, please write to: National Assessment of Educational Progress (NAEP), National Center for Education Statistics (NCES), Potomac Center Plaza, 550 12th St., SW, 4th floor, Washington, DC 20202, or send an email to: nces.information.collections@ed.gov.

When you have finished or if you need to stop before finishing, please LOG OUT of the survey system by clicking "Save and exit" and CLOSE ALL browser windows or screens to keep your responses secure. For example, if you used Chrome or Safari to open the survey, make sure no Chrome or Safari windows or screens are open after you end the survey. Not closing all browsers may allow someone else to see your responses.

OMB No. 1850-0928   APPROVAL EXPIRES 4/30/2026
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The school summary page – provide school characteristics section organizes all information that the school should review and provide as they begin assessment activities. Schools will use the provide school characteristics section to confirm their address, provide enrollment numbers and important dates, and update student attendance. 
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[image: ]The manage teams section serves two purposes. The first is to invite school users to register for the system. The second is to monitor and edit the school team, as needed. 
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The school summary page – provide school characteristics section organizes all information that the school should review and provide as they begin assessment activities. Schools will use the provide school characteristics section to confirm their address, provide enrollment numbers and important dates, and update student attendance. 
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[image: ]The manage teams section serves two purposes. The first is to invite school users to register for the system. The second is to monitor and edit the school team, as needed. 
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[image: ]From the school summary page, schools will access and update this section by selecting Manage. 

After selecting Manage on this page, schools will identify teacher and school questionnaire respondents to complete questionnaires. There are only teacher questionnaires for grades 4 and 8 schools. Schools will be able to monitor the completion status of each questionnaire respondent and send the questionnaire links and password emails.
Schools will also match students with their teachers. In schools that have students identified as American Indian/Alaska Native, the students have to be matched with both their math and reading teachers. 
In the how to use this page, the following directions are provided to users: 
· Single edits: Select the edit button to edit information.
· Multiple student edits: Select the boxes to edit multiple students, then use Category and Change to menus to make changes.
· Export: Use the button to export the teacher or student information.
Updates made since last OMB submission: Capitalized instructions in the Manage Questionnaires sub-page.
· “Manage school questionnaire” is now “Manage School Questionnaire”
· “Manage teacher questionnaires” is now “Manage Teacher Questionnaires”
· “Match students with teachers” is now “Match Students with Teachers”
· 
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Updates made since last OMB submission: Capitalized instructions in the Manage Questionnaires sub-page.
· “Match NIES students with teachers” is now “Match NIES Students with Teachers”
· “Match NIES students with teachers” appears after “Match Students with Teachers”
[image: ] 
[image: ]Match NIES students with teachers
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[image: ]From the school summary page, schools will access and update this section by selecting Manage. 

After selecting Manage on this page, schools will identify teacher and school questionnaire respondents to complete questionnaires. There are only teacher questionnaires for grades 4 and 8 schools. Schools will be able to monitor the completion status of each questionnaire respondent and send the questionnaire links and password emails.
Schools will also match students with their teachers. In schools that have students identified as American Indian/Alaska Native, the students have to be matched with both their math and reading teachers. 
In the how to use this page, the following directions are provided to users: 
· Single edits: Seleccione el botón de editar para editar la información.
· Multiple student edits: Seleccione las casillas para editar la información de varios estudiantes y luego utilice los menús de Categoría y Cambiar a para hacer los cambios.
· Export: Utilice el botón para exportar la información de los maestros o de los estudiantes.
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Schools will select the Add New Students tab in January on the Provide Student Information section.
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In this section, schools will import a list of currently enrolled students in the selected grade. The list should contain the following for each student:
· State Unique Student ID (optional, but recommended)
· First name
· Middle name (optional)
· Last name
· Month of birth
· Year of birth
The system will compare this new list against the list originally submitted in the fall. The goal is to identify any new students who have enrolled since the fall. New students will have an opportunity to be selected for the assessment. 
If any students have similar, but not identical information, they will be flagged for a duplicate check. Schools will indicate if the records from the original and current lists represent the same student or different students.
[image: ]
After the new list has been imported and compared against the original list, any newly selected students will appear in a table on the page. New students who have been selected for the assessment will have a status of “Selected”.
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Schools will select the Add New Students tab in January on the Provide Student Information section.
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In this section, schools will import a list of currently enrolled students in the selected grade. The list should contain the following for each student:
· Identificación única estatal del estudiante (opcional, pero recomendada)
· Nombre
· Segundo nombre (opcional)
· Apellido
· Mes de nacimiento
· Año de nacimiento
The system will compare this new list against the list originally submitted in the fall. The goal is to identify any new students who have enrolled since the fall. New students will have an opportunity to be selected for the assessment. 
If any students have similar, but not identical information, they will be flagged for a duplicate check. Schools will indicate if the records from the original and current lists represent the same student or different students.
[image: ]
After the new list has been imported and compared against the original list, any newly selected students will appear in a table on the page. New students who have been selected for the assessment will have a status of “Seleccionado”.
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NAEP needs a complete Excel file of students enrolled during the 2023–2024 school year for the selected grade(s) at your school. Schools selected for multiple grades should create separate files for each grade. NAEP uses this student list to draw a random sample of students to participate in the assessment. Include all students in the selected grade, even students who are typically excluded from other testing programs, such as students with IEPs (SD) and English Learners (EL), and students participating in virtual/remote learning. 
NAEP recommends using a Student List Template, which is available on the Assessment Management System website. If you create your own Excel file, use the same or similar header names. If you cannot submit your student data in an Excel file, contact the NAEP help desk at 1-800-283-6237 or naephelp@westat.com. 
The Excel file must contain the following information for each student: 
	Excel Header Name
	Format
	Notes

	State unique Student ID
	Numeric
	If available, do not use Social Security Numbers

	First name
	Text
	Recommendation: If possible, include first and last names in separate columns. NAEP accepts names stored in a single column, which requires answering questions to determine how names are ordered/formatted.

	Last name
	Text
	

	Middle name or initial optional
	Text
	

	Grade in School
	4, 8, 12
	Include all students in the selected grade

	Homeroom/other locator optional
	Text or Numeric
	Optional, include if available

	Month of Birth
	Numeric
	Recommendation: If possible, include month and year of birth in separate columns. NAEP accepts birthdates in a single column too. Expected birth years for NAEP: grade 4 2010–2014, grade 8 2006–2010, and grade 12 2002–2007.

	Year of Birth
	Numeric
	

	Gender
	School-defined code
	Map school-defined codes to NAEP definitions. See pages 2-4.

	Race/Ethnicity
	School-defined code
	

	Economically Disadvantaged
	School-defined code
	

	Students with Disabilities (SD)
	School-defined code
	

	English Learner (EL) 
	School-defined code
	

	On-Break Indicator for year-round schools
	School-defined code
	Only required for year-round schools

	ZIP Code
	Numeric
	5 or 9 digit format


[bookmark: _Toc131779706][bookmark: _Toc132124652][bookmark: _Toc132125828][bookmark: _Toc136939907][bookmark: _Toc141270762][bookmark: _Toc141271323][bookmark: _Toc141284958][bookmark: _Toc141689993][bookmark: _Toc142406509][bookmark: _Toc142556285][bookmark: _Toc145493420][bookmark: _Toc145493593][bookmark: _Toc150182932][bookmark: _Toc150183101]NAEP Codes and Definitions
You will need to map your file’s school-defined codes to NAEP’s definitions for the following variables: Gender, Race/Ethnicity, Economically Disadvantaged, Students with Disabilities (SD), English Learner (EL). See NAEP definitions below.
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Map your school’s codes to the following categories. 
· Male
· Female
· Nonbinary: A student who does not identify exclusively as male or female.

Race/EthnicityNAEP offers three student list templates to accommodate different race/ethnicity formats. 
Race/ethnicity in one column – Use when all race/ethnicity information is included in a single column. 
Race/ethnicity in two columns – Use when ethnicity (Hispanic, of any race) is included in a single column. Other race information is included in a separate column.
Race/ethnicity in six columns – Use when each of the six categories below have a dedicated column: Hispanic (of any race), White (not Hispanic), Black or African American (not Hispanic), Asian (not Hispanic), American Indian or Alaska Native (not Hispanic), and Native Hawaiian or Pacific Islander (not Hispanic). Responses from these six categories will determine the Two or More Races, not Hispanic category.
NAEP accepts race/ethnicity information in other formats. The formats above are the most common.


Map your school’s codes to the following categories. 
· Hispanic, of any race: A person of Mexican, Puerto Rican, Cuban, Central or South American, or other Spanish (but not Portuguese) culture of origin, regardless of race 
· White, not Hispanic: A person having origins in any of the original peoples of Europe (except Spain), North Africa, or the Middle East 
· Black or African American, not Hispanic: A person having origins in any of the Black peoples of Africa 
· Asian, not Hispanic: A person having origins in any of the original peoples of the Far East, Southeast Asia, the Indian Subcontinent, including, for example, Cambodia, China, Japan, India, Korea, Malaysia, Pakistan, the Philippine Islands, Thailand, and Vietnam  
· American Indian or Alaska Native, not Hispanic: A person having origins in any of the original peoples of North and South America (including Central America), and who maintains tribal affiliation or community attachment 
· Native Hawaiian or Pacific Islander, not Hispanic: A person having origins in any of the original people of Hawaii, Guam, Samoa, or other Pacific Islands 
· Two or More Races, not Hispanic: A person who identifies with two or more of the non-Hispanic categories above. 
· Information unavailable at this time: If you currently do not have this information for one or more students, bank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.
· School does not collect this information: Available to nonpublic schools only. When used, this code must be applied to all students. 

[bookmark: _Toc131779709][bookmark: _Toc132124655][bookmark: _Toc132125831][bookmark: _Toc136939910][bookmark: _Toc141270765][bookmark: _Toc141271326][bookmark: _Toc141284961][bookmark: _Toc141689996][bookmark: _Toc142406512][bookmark: _Toc142556288][bookmark: _Toc145493423][bookmark: _Toc145493596][bookmark: _Toc150182935][bookmark: _Toc150183104]Economically Disadvantaged
Map your school’s codes to the following categories.
· Yes, economically disadvantaged 
· No, not economically disadvantaged
· Information unavailable at this time: If you currently do not have this information for one or more students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.

SPECIAL INSTRUCTIONS FOR CEP SCHOOLS: If your school participates in the Community Eligibility Provision (CEP), please use the following codes for students.  
 
CEP Direct Only 
In CEP schools in our state, economically disadvantaged students are those who are directly certified through participation in assistance programs, such as the Supplemental Nutrition Assistance Program (SNAP) and the Temporary Assistance for Needy Families (TANF).  
Use the following codes for NAEP:
1. Yes, economically disadvantaged 
2. No, not economically disadvantaged
3. Information unavailable at this time
 
 
CEP Direct Certification Plus 
In CEP schools in our state, economically disadvantaged students are identified in two ways: a) directly certified through participation in assistance programs, such as the Supplemental Nutrition Assistance Program (SNAP) and the Temporary Assistance for Needy Families (TANF); b) through a household income survey. 
Use the following codes for NAEP:
1. Yes, economically disadvantaged 
2. No, not economically disadvantaged
3. Information unavailable at this time
 
CEP All 
In our state, all students in CEP schools are considered economically disadvantaged. Please use the code Yes, economically disadvantaged for all students.

Students with Disabilities (SD) 
Map your school’s codes to the following categories.
· Yes, IEP: Student has a formal Individualized Education Plan (IEP), the student’s IEP is in progress, or the student has an equivalent classification for private schools. If some students have both an IEP and a 504 Plan, code these students as “Yes, IEP.”  
· No, not SD: Student does not have an IEP. If students have a 504 Plan without an IEP, code these students as “No, not SD.” 
· Information unavailable at this time: If you currently do not have this information for one or more students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.

[bookmark: _Toc131779710][bookmark: _Toc132124656][bookmark: _Toc132125832][bookmark: _Toc136939911][bookmark: _Toc141270766][bookmark: _Toc141271327][bookmark: _Toc141284962][bookmark: _Toc141689997][bookmark: _Toc142406513][bookmark: _Toc142556289][bookmark: _Toc145493424][bookmark: _Toc145493597][bookmark: _Toc150182936][bookmark: _Toc150183105]English Learner (EL)
Map your school’s codes to the following categories.
· Yes, EL 
· No, Not EL 
· No, Formerly EL: If a student who has achieved full English proficiency, is monitored, and is included in EL subgroup for accountability reporting for 2 years (or 4 years depending on state policy) after exiting. Public schools, contact your NAEP State Coordinator if you have any questions about using this code. 
· Information unavailable at this time: If you currently do not have this information for one or more students, blank cells or an indicator such as “N/A” (Not Available) in the cell(s) can be mapped to this code to notify your NAEP representative of the need to collect the data at a later date.

[bookmark: _Toc131779711][bookmark: _Toc132124657][bookmark: _Toc132125833][bookmark: _Toc136939912][bookmark: _Toc141270767][bookmark: _Toc141271328][bookmark: _Toc141284963][bookmark: _Toc141689998][bookmark: _Toc142406514][bookmark: _Toc142556290][bookmark: _Toc145493425][bookmark: _Toc145493598][bookmark: _Toc150182937][bookmark: _Toc150183106]On-Break Indicator
For year-round schools only: Include students who will be on break/vacation on the scheduled assessment day along with all of the other students enrolled in the sampled grade. The Student List Template contains an “On Break” column for identifying students who will be on break/vacation by filling in “Yes.” If you are not using the template, create and provide data for an “On Break” column in your file.

[bookmark: _Toc131779712][bookmark: _Toc132124658][bookmark: _Toc132125834][bookmark: _Toc136939913][bookmark: _Toc141270768][bookmark: _Toc141271329][bookmark: _Toc141284964][bookmark: _Toc141689999][bookmark: _Toc142406515][bookmark: _Toc142556291][bookmark: _Toc145493426][bookmark: _Toc145493599][bookmark: _Toc150182938][bookmark: _Toc150183107]Instructions for importing the student list
See the steps below for importing the student list.
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The legend should explain the file’s codes. The following NAEP variables involve school-defined codes:
· Gender
· Race/Ethnicity
· Economically Disadvantaged
· Students with Disabilities (SD)
· English Learner (EL)
In the example below, a school uses five different codes for the Students with Disabilities variable. The legend explains how to “map” school codes to NAEP definitions.
School codes for Students with Disabilities
IEP
IEP + 504
504
No
Blank (no data in cell)

NAEP Definitions
Legend
IEP = 
IEP + 504 = 
504 = 
No = 

Blank = 
Yes, IEP
No, not SD
Information unavailable
Yes, IEP
Information unavailable
Yes, IEP
No, not SD
No, not SD


[bookmark: _Toc131779714][bookmark: _Toc132124660][bookmark: _Toc132125836][bookmark: _Toc136939915][bookmark: _Toc141270770][bookmark: _Toc141271331][bookmark: _Toc141284966][bookmark: _Toc141690001][bookmark: _Toc142406517][bookmark: _Toc142556293][bookmark: _Toc145493428][bookmark: _Toc145493601][bookmark: _Toc150182940][bookmark: _Toc150183109]Step 2: Check your file, then upload
Prevent upload failures by resolving these common problems first.
· Student records should be in one worksheet. Delete all other worksheets.
· File should include all currently enrolled students in the selected grade. Delete any students that are not in the selected grade.
· Include all required NAEP variables (see page 1 for full list). The following cannot be blank for any students: first name, last name, birth month/year, grade, and gender. Blanks for other variables are acceptable, you will add missing information later.
· Check for duplicate students. Delete any duplicate student rows.
· Header row for each required variable must be in row 1.
· Blank rows should begin after the last student record. Delete blank rows between students.
· Remove password protection. NAEP cannot process protected files.
Go to the Import Student List section on your school’s AMS page. Select Upload file.

[bookmark: _Toc131779715][bookmark: _Toc132124661][bookmark: _Toc132125837][bookmark: _Toc136939916][bookmark: _Toc141270771][bookmark: _Toc141271332][bookmark: _Toc141284967][bookmark: _Toc141690002][bookmark: _Toc142406518][bookmark: _Toc142556294][bookmark: _Toc145493429][bookmark: _Toc145493602][bookmark: _Toc150182941][bookmark: _Toc150183110]Step 3: Map file contents
Use the completed legend for this step. The legend explains how to map each variable.
· Map your file’s column headings to NAEP variables. This step is done automatically if you use NAEP’s Excel template or the same variable/header row names. 
· The field names used by your database system may not have the same names as the NAEP variable. In this case, match the names of your columns to the names of the NAEP variables.
· Map your school’s codes to NAEP definitions. In the repeated example below, the school code “IEP” is mapped to NAEP’s definition “Yes, IEP”, and so on. 
School codes for Students with Disabilities
IEP
IEP + 504
504
No
Blank (no data in cell)

NAEP Definitions
Legend
IEP = 
IEP + 504 = 
504 = 
No = 

Blank = 
Yes, IEP
No, not SD
Information unavailable
Yes, IEP
Information unavailable
Yes, IEP
No, not SD
No, not SD


[bookmark: _Toc131779716][bookmark: _Toc132124662][bookmark: _Toc132125838][bookmark: _Toc136939917][bookmark: _Toc141270772][bookmark: _Toc141271333][bookmark: _Toc141284968][bookmark: _Toc141690003][bookmark: _Toc142406519][bookmark: _Toc142556295][bookmark: _Toc145493430][bookmark: _Toc145493603][bookmark: _Toc150182942][bookmark: _Toc150183111]Step 4: Check warnings
Information from the student list runs through a series of checks.
· Review warnings. NAEP compares the student list against two databases: previous NAEP assessments and Common of Core Data. Common Core of Data (CCD) is the Department of Education’s primary database on public elementary and secondary education in the United States. These comparisons generate warnings to ensure demographics in the student list are accurate. Warnings serve as prompts to review and confirm existing information, and do not always require changes to the student list. There are additional warnings that identify missing information and possible mapping problems.
· Resolve warnings. Some warnings are resolved by adding missing information or editing existing information. Others require a review of how file contents are mapped, and possible changes if the mapping is incorrect.

[bookmark: _Toc131779717][bookmark: _Toc132124663][bookmark: _Toc132125839][bookmark: _Toc136939918][bookmark: _Toc141270773][bookmark: _Toc141271334][bookmark: _Toc141284969][bookmark: _Toc141690004][bookmark: _Toc142406520][bookmark: _Toc142556296][bookmark: _Toc145493431][bookmark: _Toc145493604][bookmark: _Toc150182943][bookmark: _Toc150183112]Step 5: Confirm file
Review student counts and percentages for each variable in your file. This summary serves as a final check before submitting the file. Make sure these counts and percentages are representative of students in the selected grade at your school.


[bookmark: _Toc150183113]Appendix I6: Internet Connectivity Survey, English and Spanish Puerto Rico (Approved v.31)


[bookmark: _Toc141270775][bookmark: _Toc141271336][bookmark: _Toc141284971][bookmark: _Toc141690006][bookmark: _Toc142406522][bookmark: _Toc142556298][bookmark: _Toc145493433][bookmark: _Toc145493606][bookmark: _Toc150182945][bookmark: _Toc150183114]Introduction
Thank you for supporting the National Assessment of Educational Progress (NAEP).
[Insert short video of the assessment] 
NAEP is gathering information in the Internet Connectivity Survey to help meet the goal of connecting NAEP devices to school-provided Internet to conduct the assessments. Using the school’s Internet will allow the assessment and student responses to be streamed in real time. The information you provide in the survey will help determine if this is feasible for your school.
In January, NAEP field staff will ask your school’s on-site technology coordinator to confirm your survey responses and safelisting of NAEP URLS and internet bandwidth by running the NAEP Diagnostic Tool. The on-site technology coordinator will also discuss how the school’s Wi-Fi credentials will be provided to the NAEP team to ensure a successful assessment.
Best Practice: When possible, setting up a dedicated Wi-Fi network for the NAEP team to use on assessment day will reduce the burden on school(s), ensure the best student experience, and provide the ideal connection method for the assessment administration. The dedicated Wi-Fi network should meet NAEP’s technical requirements.
Please contact the NAEP Help Desk at naephelp@westat.com or 1-800-283-6237 if you have any questions.
[bookmark: _Toc141270776][bookmark: _Toc141271337][bookmark: _Toc141284972][bookmark: _Toc141690007][bookmark: _Toc142406523][bookmark: _Toc142556299][bookmark: _Toc145493434][bookmark: _Toc145493607][bookmark: _Toc150182946][bookmark: _Toc150183115]Confirm Bandwidth Requirements and Wi-Fi Connection
The 2024 NAEP assessment will require a stable, uninterrupted wireless internet connection of XX mbps download and XX mbps upload or greater across 6 hours for 28 devices in the designated testing location(s). Review the Technical Requirements Fact Sheet for more information.
[Insert a link to the technical requirements fact sheet]
1. Does the school have a Wi-Fi network that meets or exceeds these bandwidth requirements?
· Yes
· No
· Do not know

[bookmark: _Toc141270777][bookmark: _Toc141271338][bookmark: _Toc141284973][bookmark: _Toc141690008][bookmark: _Toc142406524][bookmark: _Toc142556300][bookmark: _Toc145493435][bookmark: _Toc145493608][bookmark: _Toc150182947][bookmark: _Toc150183116]Network Information
2. Who manages the school’s Wi-Fi network?
· District: The network connection line is managed and configured by the district and is available across all schools.  
· School: The network connection line is managed and configured by the school.
· Other
If other, please specify [Text box]
3. Would your school or district be willing to set up a dedicated guest Wi-Fi network to be used specifically for the NAEP assessments?
· Yes 
· No
4. What is the name of the Wi-Fi connection that will support NAEP requirements on the day of the assessment? 
[Text box]
[bookmark: _Toc141270778][bookmark: _Toc141271339][bookmark: _Toc141284974][bookmark: _Toc141690009][bookmark: _Toc142406525][bookmark: _Toc142556301][bookmark: _Toc145493436][bookmark: _Toc145493609][bookmark: _Toc150182948][bookmark: _Toc150183117]Safelist Requirements
[bookmark: _Int_EDjVEUY4]The NAEP team needs access to specific URLs during the assessment. Safelisting (sometimes referred to as whitelisting or allowlisting) these URLs is critical to ensuring that your district’s and/or school’s web filtering does not impede the assessment. Please safelist the URLs in the link below. 
[Add a link to the URLs]
[bookmark: _Toc141270779][bookmark: _Toc141271340][bookmark: _Toc141284975][bookmark: _Toc141690010][bookmark: _Toc142406526][bookmark: _Toc142556302][bookmark: _Toc145493437][bookmark: _Toc145493610][bookmark: _Toc150182949][bookmark: _Toc150183118]NAEP Network Diagnostic Tool
Please use the Network Diagnostic Tool to confirm the safelisting of the URLs. If the safelist check does not pass, you may need to work with your network IT staff for any technology support to safelist the URLs. The NAEP Diagnostic Tool also confirms the bandwidth requirements. It can be run as often as needed; however, it must be run by the on-site technology coordinator in January in the designated testing location on the assigned Wi-Fi network once the assessment location is confirmed and the week before the scheduled assessment date. Please run the test during school hours.

[Add a link to network diagnostic tool]  

5. Were there any issues with safelisting the URLs using the Network Diagnostic Tool in the link above?
· Yes
· No
If 5 = Yes, 
Please explain. [Text box] 
[bookmark: _Toc141270780][bookmark: _Toc141271341][bookmark: _Toc141284976][bookmark: _Toc141690011][bookmark: _Toc142406527][bookmark: _Toc142556303][bookmark: _Toc145493438][bookmark: _Toc145493611][bookmark: _Toc150182950][bookmark: _Toc150183119]Security Requirements 
Please indicate if the district or school requires any of the following to connect external NAEP-provided devices to the Wi-Fi network.
· The district or school needs to know the MAC addresses of the NAEP-provided devices.
· Connecting to the Wi-Fi network requires multi-factor authentication to log on.
· The Wi-Fi network requires a different username and password for each device.
· The district or school requires security software to be installed on the external NAEP-provided devices to access the Wi-Fi network.
· The district or school restricts external devices from connecting to the Wi-Fi network.
[bookmark: _Toc141270781][bookmark: _Toc141271342][bookmark: _Toc141284977][bookmark: _Toc141690012][bookmark: _Toc142406528][bookmark: _Toc142556304][bookmark: _Toc145493439][bookmark: _Toc145493612][bookmark: _Toc150182951][bookmark: _Toc150183120]Internet Connectivity Decision
Based on the answers provided above, the external NAEP-provided devices can connect to the school’s Wi-Fi network and the NAEP assessment will be conducted using the School Wi-Fi Mode if all other checks pass prior to the scheduled assessment date. 
OR
Based on the answers provided above, the external NAEP-provided devices cannot connect to the school’s Wi-Fi network and the NAEP assessment will be conducted in the NAEP Private Network Mode.
[bookmark: _Toc141270782][bookmark: _Toc141271343][bookmark: _Toc141284978][bookmark: _Toc141690013][bookmark: _Toc142406529][bookmark: _Toc142556305][bookmark: _Toc145493440][bookmark: _Toc145493613][bookmark: _Toc150182952][bookmark: _Toc150183121]Survey Respondent Information
6. Which of the following designations best describes your role? (Please select one)
· Designated on-site technology coordinator for NAEP
· Designated district technology director for NAEP
7. Please provide the names, titles, and contact information of all individuals that you had to contact to complete this survey.
[Insert text fields]
[bookmark: _Toc141270783][bookmark: _Toc141271344][bookmark: _Toc141284979][bookmark: _Toc141690014][bookmark: _Toc142406530][bookmark: _Toc142556306][bookmark: _Toc145493441][bookmark: _Toc145493614][bookmark: _Toc150182953][bookmark: _Toc150183122]Thank you
Thank you for completing this survey. In January, NAEP field staff will confirm your survey responses with your school’s designated on-site technology coordinator. During that time, NAEP field staff will also confirm with the on-site technology coordinator that the NAEP Diagnostic Tool to test the internet speed and safelisted URLs was run in the designated assessment location, on the assigned network, and explain how the Wi-Fi credentials will be provided to the NAEP team to ensure a successful assessment.


[bookmark: _Toc141270784][bookmark: _Toc141271345][bookmark: _Toc141284980][bookmark: _Toc141690015][bookmark: _Toc142406531][bookmark: _Toc142556307][bookmark: _Toc145493442][bookmark: _Toc145493615][bookmark: _Toc150182954][bookmark: _Toc150183123]Introducción
Gracias por su apoyo a la Evaluación Nacional del Progreso Educativo (NAEP, por sus siglas en inglés).
[Insert short video of the assessment] 
NAEP está recopilando información en la Encuesta sobre la conectividad a Internet para ayudar a cumplir el objetivo de conectar los dispositivos de NAEP al Internet proporcionado por la escuela para administrar las evaluaciones. El uso del Internet de la escuela permitirá transmitir la evaluación y las respuestas de los estudiantes en tiempo real. La información que proporcione en la encuesta ayudará a determinar si esto es posible para su escuela.
En enero, el personal de campo de NAEP le solicitará al/a la coordinador(a) de tecnología interno(a) de su escuela que confirme sus respuestas a la encuesta y que confirme los requisitos de lista segura de los URL de NAEP y ancho de banda de Internet ejecutando la Herramienta de diagnóstico de NAEP. El(la) coordinador(a) de tecnología interno(a) también explicará cómo se proporcionarán las credenciales de WiFi de la escuela al equipo de NAEP para garantizar el éxito de la evaluación.
Prácticas recomendadas: Cuando sea posible, configurar una red WiFi dedicada para que el equipo de NAEP la utilice el día de la evaluación reducirá la carga de la(s) escuela(s), garantizará la mejor experiencia de los estudiantes y proporcionará el método de conexión ideal para la administración de la evaluación. La red WiFi dedicada debe cumplir los requisitos técnicos de NAEP.
Si tiene alguna pregunta, comuníquese con el Centro de Ayuda de NAEP (Help Desk) escribiendo a naephelp@westat.com o llamando al 1-800-283-6237.
[bookmark: _Toc141270785][bookmark: _Toc141271346][bookmark: _Toc141284981][bookmark: _Toc141690016][bookmark: _Toc142406532][bookmark: _Toc142556308][bookmark: _Toc145493443][bookmark: _Toc145493616][bookmark: _Toc150182955][bookmark: _Toc150183124]Confirme los requisitos de ancho de banda y de conexión WiFi
La evaluación de NAEP de 2024 requerirá una conexión inalámbrica a Internet estable e ininterrumpida de XX mbps de descarga y XX mbps de carga, o superior, durante 3 horas para 28 dispositivos en el lugar(es) designado(s) para la evaluación. Consulte la Hoja informativa sobre requisitos técnicos para más información.
[Insert a link to the technical requirements fact sheet].
1. ¿Dispone la escuela de una red WiFi que cumple o supera estos requisitos de ancho de banda?
· Sí
· No
· No lo sé

[bookmark: _Toc141270786][bookmark: _Toc141271347][bookmark: _Toc141284982][bookmark: _Toc141690017][bookmark: _Toc142406533][bookmark: _Toc142556309][bookmark: _Toc145493444][bookmark: _Toc145493617][bookmark: _Toc150182956][bookmark: _Toc150183125]Información sobre la red
2. ¿Quién administra la red WiFi de la escuela?
· Distrito: La conexión a la red es administrada y configurada por el distrito y está disponible en todas las escuelas.  
· Escuela: La conexión a la red es administrada y configurada por la escuela.
· Otro
Si seleccionó otro, especifique [Text box]
3. ¿Estaría dispuesta(o) su escuela o distrito a configurar una red WiFi dedicada para invitados que se utilizará específicamente para las evaluaciones de NAEP?
· Sí 
· No
4. ¿Cómo se llama la conexión WiFi que cumplirá con los requisitos de NAEP el día de la evaluación? 
[Text box]
[bookmark: _Toc141270787][bookmark: _Toc141271348][bookmark: _Toc141284983][bookmark: _Toc141690018][bookmark: _Toc142406534][bookmark: _Toc142556310][bookmark: _Toc145493445][bookmark: _Toc145493618][bookmark: _Toc150182957][bookmark: _Toc150183126]Requisitos de la lista segura
El equipo de NAEP necesita acceder a URL específicos durante la evaluación. La inclusión de estos URL en una lista segura (a veces denominada lista blanca o lista de permisos) es fundamental para garantizar que el filtrado de contenido web de su distrito o escuela no impida la evaluación. Incluya los URL que aparecen en el enlace a continuación en la lista segura. 
[Add a link to the URLs].
[bookmark: _Toc141270788][bookmark: _Toc141271349][bookmark: _Toc141284984][bookmark: _Toc141690019][bookmark: _Toc142406535][bookmark: _Toc142556311][bookmark: _Toc145493446][bookmark: _Toc145493619][bookmark: _Toc150182958][bookmark: _Toc150183127]Herramienta de diagnóstico de la red de NAEP
Utilice la Herramienta de diagnóstico de la red para confirmar la inclusión de los URL en la lista segura. Si la verificación de la lista segura falla, es posible que deba trabajar con su personal de tecnología de la red para obtener asistencia técnica para incluir los URL a la lista segura. La Herramienta de diagnóstico de la red de NAEP también confirma los requisitos de ancho de banda. La herramienta puede ejecutarse tantas veces como sea necesario; sin embargo, debe ejecutarse por el(la) coordinador(a) de tecnología interno(a) en enero en el lugar designado para la evaluación y usando la red WiFi designada una vez que se confirme el lugar para la evaluación y una semana antes de la fecha programada para la evaluación. Realice la prueba durante el horario escolar.

[Add a link to network diagnostic tool]  

5. ¿Hubo algún problema con la Herramienta de diagnóstico de la red en el enlace anterior?
· Sí
· No
Si 5 = Sí, 
Por favor, explique. [Text box] 
[bookmark: _Toc141270789][bookmark: _Toc141271350][bookmark: _Toc141284985][bookmark: _Toc141690020][bookmark: _Toc142406536][bookmark: _Toc142556312][bookmark: _Toc145493447][bookmark: _Toc145493620][bookmark: _Toc150182959][bookmark: _Toc150183128]Requisitos de seguridad 
Indique si el distrito o la escuela requiere alguno de los siguientes criterios para conectar los dispositivos externos proporcionados por NAEP a la red WiFi.
· El distrito o la escuela necesita conocer las direcciones MAC de los dispositivos proporcionados por NAEP.
· La conexión a la red WiFi requiere autenticación multifactor para ingresar.
· La red WiFi requiere un nombre de usuario y una contraseña diferentes para cada dispositivo.
· El distrito o la escuela requiere que se instale software de seguridad en los dispositivos externos proporcionados por NAEP para acceder a la red WiFi.
· El distrito o la escuela restringe la conexión de dispositivos externos a la red WiFi.
Decisión sobre la conectividad a Internet
Según las respuestas anteriores, los dispositivos externos proporcionados por NAEP pueden conectarse a la red WiFi de la escuela y la evaluación de NAEP se llevará a cabo utilizando el modo WiFi de la escuela si todas las demás verificaciones se aprueban antes de la fecha programada para la evaluación. 
O
Según las respuestas anteriores, los dispositivos externos proporcionados por NAEP no pueden conectarse a la red WiFi de la escuela y la evaluación de NAEP se realizará en el modo de red privada de NAEP.
[bookmark: _Toc141270790][bookmark: _Toc141271351][bookmark: _Toc141284986][bookmark: _Toc141690021][bookmark: _Toc142406537][bookmark: _Toc142556313][bookmark: _Toc145493448][bookmark: _Toc145493621][bookmark: _Toc150182960][bookmark: _Toc150183129]Información sobre el(la) encuestado(a)
6. ¿Cuál de las siguientes denominaciones describe mejor su función? (Seleccione una)
· Coordinador(a) de tecnología interno(a) designado(a) para NAEP
· Director(a) de tecnología distrital designado(a) para NAEP
7. Proporcione los nombres, cargos e información de contacto de todas las personas con las que haya tenido que ponerse en contacto para completar esta encuesta.
[Insert text fields]
[bookmark: _Toc141270791][bookmark: _Toc141271352][bookmark: _Toc141284987][bookmark: _Toc141690022][bookmark: _Toc142406538][bookmark: _Toc142556314][bookmark: _Toc145493449][bookmark: _Toc145493622][bookmark: _Toc150182961][bookmark: _Toc150183130]Gracias
Gracias por completar esta encuesta. En enero, el personal de campo de NAEP confirmará las respuestas de su encuesta con el(la) coordinador(a) de tecnología interno(a) designado(a) para su escuela. Durante ese tiempo, el personal de campo de NAEP también confirmará con el(la) coordinador(a) de tecnología interno(a) que la Herramienta de diagnóstico de NAEP para probar la velocidad de Internet y la lista segura de los URL se ejecutaron en el lugar designado para la evaluación, usando la red designada, y explicará cómo se proporcionarán las credenciales del WiFi al equipo de NAEP para garantizar una evaluación exitosa.





[bookmark: _Toc150183131]Appendix I7:  Schedule Assessment Planning Meetings, English and Spanish Puerto Rico (Approved v.31)



[bookmark: _Toc141270793][bookmark: _Toc141271354][bookmark: _Toc141284989][bookmark: _Toc141690024][bookmark: _Toc142406540][bookmark: _Toc142556316][bookmark: _Toc145493451][bookmark: _Toc145493624][bookmark: _Toc150182963][bookmark: _Toc150183132]Schedule Assessment Planning Meetings
From the school summary page, school coordinators and on-site technology coordinators are able to schedule the assessment planning meeting with their NAEP representative by selecting the schedule assessment planning meeting button to their corresponding meeting.
[image: ]
On the modal pop-up, the school coordinators and on-site technology coordinators will be able to select a date and time that their NAEP representative is available and schedule the assessment planning meeting to review and confirm school information prior to assessment day. 
[image: ][image: ]




























[bookmark: _Toc141270794][bookmark: _Toc141271355][bookmark: _Toc141284990][bookmark: _Toc141690025][bookmark: _Toc142406541][bookmark: _Toc142556317][bookmark: _Toc145493452][bookmark: _Toc145493625][bookmark: _Toc150182964][bookmark: _Toc150183133]Schedule Assessment Planning Meetings
From the school summary page, school coordinators and on-site technology coordinators are able to schedule the assessment planning meeting with their NAEP representative by selecting the schedule assessment planning meeting button to their corresponding meeting.
[image: ]
On the modal pop-up, the school coordinators and on-site technology coordinators will be able to select a date and time that their NAEP representative is available and schedule the assessment planning meeting to review and confirm school information prior to assessment day. 
[image: ][image: ]
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[bookmark: _Toc150183134]Appendix I8:  Assessment Logistics, English and Spanish Puerto Rico (ENGLISH ONLY REVISED)


[bookmark: _Toc150182966][bookmark: _Toc150183135][bookmark: _Toc141270800][bookmark: _Toc141271361][bookmark: _Toc141284996][bookmark: _Toc141690031][bookmark: _Toc142406547][bookmark: _Toc142556323][bookmark: _Toc145493458][bookmark: _Toc145493631]Assessment Logistics
From the school summary page, schools will access the assessment logistics section by selecting the Manage button.
[image: ]
On this page, schools will provide details about logistical information for assessment day. This includes selecting a location and start time for each group, providing details about arriving at the school and checking in, emergency protocols, and dismissal options. 
In the how to use this page, the following directions will be provided to users: 
· Editing tiles: Select the edit button to edit information.
· Editing tables: Select the edit button to edit information.
· Export: Use the button to export the student information.
In the schedule groups section, schools will receive a warning if there is not three hours between the start of the first group and second group. An additional image of the schedule groups section was updated since the last OMB submission to show how schedule groups appears to schools who will participate in NAEP Private Network mode.
[image: ]
[image: ]
In the after the assessment section, schools can select from the following options for distributing certificates of community service and student dismissal:
· Certificates of community service
· The NAEP team should give the certificates to students after the assessment.
· The NAEP team should give the certificates to me.
·  We will not offer certificates of community service to students.
· Dismissal options
· Option 1: Dismiss as a group once the last student has finished (students with extended time or late arrivals will be dismissed later, if needed).
· Option 2: Dismiss students as they finish but no earlier than 70 minutes after students begin the assessment.
· Option 3 (grade 12 only): (For schools using flexible start times) Dismiss students individually as they finish.
[image: ]
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[bookmark: _Toc150182967][bookmark: _Toc150183136][image: ]Add location pop-up:

[bookmark: _Toc150182968][bookmark: _Toc150183137]Schedule groups pop-up:
[image: ]
[bookmark: _Toc150182969][bookmark: _Toc150183138]Student group details pop-up:
[image: ]


[bookmark: _Toc150182970][bookmark: _Toc150183139]Assessment Logistics
From the school summary page, schools will access the assessment logistics section by selecting the Manage button.
[image: ]
On this page, schools will provide details about logistical information for assessment day. This includes selecting a location and start time for each group, providing details about arriving at the school and checking in, emergency protocols, and dismissal options. 
In the how to use this page, the following directions will be provided to users: 
· Editing tiles: Seleccione el botón de editar para editar la información.
· Editing tables: Seleccione el botón de editar para editar la información.
· Export: Utilice el botón para exportar la información del estudiante.
In the schedule groups section, schools will receive a warning if there is not three hours between the start of the first group and second group: 
[image: ]
In the after the assessment section, schools can select from the following options for distributing certificates of community service and student dismissal:
· Certificates of community service
· El equipo de NAEP debe entregar los certificados a los estudiantes después de la evaluación.
· El equipo de NAEP debe entregarme los certificados a mí.
· No ofreceremos certificados de servicio comunitario a los estudiantes.
· Dismissal options
· Opción 1: Dejar salir al grupo una vez que el último estudiante haya terminado (a los estudiantes con tiempo extendido o que lleguen tarde se les dejará salir más tarde, de ser necesario).
· Opción 2: Dejar salir a los estudiantes a medida que terminan pero no antes de 70 minutos después de que los estudiantes comiencen la evaluación.
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[bookmark: _Toc141270801][bookmark: _Toc141271362][bookmark: _Toc141284997][bookmark: _Toc141690032][bookmark: _Toc142406548][bookmark: _Toc142556324][bookmark: _Toc145493459][bookmark: _Toc145493632][bookmark: _Toc150182971][bookmark: _Toc150183140]Add location pop-up:
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[bookmark: _Toc141270802][bookmark: _Toc141271363][bookmark: _Toc141284998][bookmark: _Toc141690033][bookmark: _Toc142406549][bookmark: _Toc142556325][bookmark: _Toc145493460][bookmark: _Toc145493633][bookmark: _Toc150182972][bookmark: _Toc150183141]Schedule groups pop-up:
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Appendix I9:  Support Assessment Activities, English and Spanish Puerto Rico (Approved v.31)
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[image: ]From this section, schools can download documents such as the Teacher Notification Letter, List of Participating Students, and Student Appointment Cards to help support assessment activities.
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[bookmark: _Toc141270806][bookmark: _Toc141271367][bookmark: _Toc141285002][bookmark: _Toc141690037][bookmark: _Toc142406554][bookmark: _Toc142556330][bookmark: _Toc145493638][bookmark: _Toc150182977][bookmark: _Toc150183146]List of Participating Students 
[image: ]
[bookmark: _Toc141270807][bookmark: _Toc141271368][bookmark: _Toc141285003][bookmark: _Toc141690038][bookmark: _Toc142406555][bookmark: _Toc142556331][bookmark: _Toc145493639][bookmark: _Toc150182978][bookmark: _Toc150183147][image: ]Student Appointment Cards





[bookmark: _Toc142556332][bookmark: _Toc145493640][bookmark: _Toc150182979][bookmark: _Toc150183148]Support Assessment Activities
[image: ]From this section, schools can download documents such as the Teacher Notification Letter, List of Participating Students, and Student Appointment Cards to help support assessment activities.



[bookmark: _Toc142556333][bookmark: _Toc145493641][bookmark: _Toc150182980][bookmark: _Toc150183149][image: ]Teacher Notification Letter
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[bookmark: _Toc150183152]Appendix I10:  Parent/Guardian Notification, English and Spanish Puerto Rico (ENGLISH ONLY REVISED)



[bookmark: _Toc150182984][bookmark: _Toc150183153][bookmark: _Toc141270810][bookmark: _Toc141271371][bookmark: _Toc141285006][bookmark: _Toc141690041][bookmark: _Toc142406558][bookmark: _Toc142556338][bookmark: _Toc145493646]Parent/Guardian Notification
From the school summary page, schools will access and update this section by selecting Manage. 
Update made since last OMB submission: updated the text from “Notify method” in the first screen to “Notification method.” On the sub-page shown on page 2, updated the text "Identify the person who should be the contact in the letter" to "Provide the name of the contact person to include in the letter."
[image: ]
After selecting Manage on this page, schools will indicate how they notified parents and guardians, who was notified, and what date they were notified prior to the assessment. Schools will then download a PDF of the parent notification letter to distribute to parents and guardians. Schools are also able to download a translation notice to provide to parents or guardians as needed. 
In the how to use this page, the following direction will be provided to users: 
· Select the edit button to edit information.
In the parent/guardian notification details section, schools can select from the following options for “Parent/guardians were notified by” and “Parent/guardians who received the letter:”
· Parent/guardians were notified by
· Mailed letter
· Emailed letter
· Letter sent home with students 
· Posted notice in newsletter
· Other 
· Parent/guardians who receive the letter
· Parent/guardians of sampled students only 
· Parent/guardians of all grade <X> students
· Contact information to include in the letter 
· School coordinator’s contact information 
· Principal’s contact information
[image: ]


[bookmark: _Toc150182985][bookmark: _Toc150183154]Parent/Guardian Notification
From the school summary page, schools will access and update this section by selecting Manage. 
[image: ]
After selecting Manage on this page, schools will indicate how they notified parents and guardians, who was notified, and what date they were notified prior to the assessment. Schools will then download a PDF of the parent notification letter to distribute to parents and guardians. Schools are also able to download a translation notice to provide to parents or guardians as needed. 
In the how to use this page, the following direction will be provided to users: 
· Seleccione el botón de editar para editar la información.
In the parent/guardian notification details section, schools can select from the following options for “Parent/guardians were notified by” and “Parent/guardians who received the letter:”
· Los padres o tutores fueron notificados por
· Carta enviada por correo postal
· Carta enviada por correo electrónico
· Carta enviada a casa con los estudiantes 
· Anuncio en el boletín informativo
· Otro 
· Los padres o tutores que recibieron la carta
· Sólo los padres o tutores de los estudiantes de la muestra 
· Todos los padres o tutores de los estudiantes de grado X
· Información de contacto para incluir en la carta 
· Información de contacto del/de la coordinador(a) escolar
· Información de contacto del/de la directora(a)
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[bookmark: _Toc150183155]Appendix I11:  Provide Student Information, English and Spanish Puerto Rico (Approved v.31)


[bookmark: _Toc141285008][bookmark: _Toc141690043][bookmark: _Toc142406560][bookmark: _Toc142556340][bookmark: _Toc145493648][bookmark: _Toc150182987][bookmark: _Toc150183156]Provide Student Information
From the school summary page, schools will access this section to provide student information by selecting the Manage button, as shown below (bottom-right).
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On this page, schools will need to review both the student demographic information and students with disabilities and English learners tabs. 
On the student demographic information tab, schools will review student demographic data and update any inaccurate information or provide missing information. This is where schools will identify students with a Section 504 Plan who require accommodations. 
In the how to use this page, the following directions will be provided to users: 
· Single student edits: Select the edit icon to edit an information for a single student.
· Multiple student edits: Select the boxes to edit multiple students, then use Category and Change menus to make changes.
· Export: Use the button to export the student information.
[image: ]
From the table, schools can make single edits or multiple edits. To make multiple student edits, schools select the number of students from the left-hand column, then use the Category and Change to drop-down menus to apply the changes. 
[image: ]A single student edit is from the following pop-up: 

Not participating options are as follows:
· Not enrolled at the school
· Enrolled but never attends campus
· Student listed in error 
· Attends all classes full-time virtually
· Parent refusal
· Student refusal
· School refusal
· Students who are SD only: Meets (or met) participation for alternative state assessment
· Students who are EL only: Enrolled in U.S. schools for less than 1 year prior to the NAEP assessment  
[bookmark: _Toc141285010][bookmark: _Toc141690045][bookmark: _Toc142406562][bookmark: _Toc142556342][bookmark: _Toc145493650][bookmark: _Toc150182989][bookmark: _Toc150183158]Student with a disability and English learners
[image: ]From this table, schools will provide information for students identified as students with disabilities and/or English learners. Schools will also select NAEP-provided accommodations, if needed by the student.

From the table, schools can make single edits or multiple edits. To make multiple edits, schools select the number of students from the left-hand column, then use the Category and Change to drop-down menus to apply the changes. 
[image: ]Schools edit a single student from the following pop-up:
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[bookmark: _Toc141285011][bookmark: _Toc141690046][bookmark: _Toc142406563][bookmark: _Toc142556343][bookmark: _Toc145493651][bookmark: _Toc150182990][bookmark: _Toc150183159]Review NIES Students
This tab will only appear for mainland, operational assessments at Grade 4 and Grade 8 schools, if there are students identified as American Indian or Alaska Native. From this table, schools will confirm students are correctly identified as American Indian or Alaska Native and can make updates to a student’s race/ethnicity if incorrectly identified. 
[image: ]
From the table, schools can make single edits or multiple edits. To make multiple edits, schools select the number of students from the left-hand column, then use the Category and Change to drop-down menus to apply the changes. 
Schools edit a single student from the following pop-up:
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[bookmark: _Toc141285012][bookmark: _Toc141690047][bookmark: _Toc142406564][bookmark: _Toc142556344][bookmark: _Toc145493652][bookmark: _Toc150182991][bookmark: _Toc150183160]Provide Student Information
[image: ]From the school summary page, schools will access this section to provide student information by selecting the Manage button, as shown below (bottom-right).
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On this page, schools will need to review both the student demographic information and students with disabilities and Spanish learners tabs. 
On the student demographic information tab, schools will review student demographic data and update any inaccurate information or provide missing information. This is where schools will identify students with a Section 504 Plan who requires accommodations. 
In the how to use this page, the following directions will be provided to users: 
· Single student edits: Seleccione el icono de editar para editar la información de un solo estudiante.
· Multiple student edits: Seleccione las casillas para editar la información de varios estudiantes y luego utilice los menús de Categoría y Cambiar a para hacer los cambios.
· Export: Utilice el botón para exportar la información de los estudiantes.
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From the table, schools can make single edits or multiple edits. To make multiple student edits, schools select the number of students from the left-hand column, then use the Category and Change to drop-down menus to apply the changes. 
[image: ]A single student edit is from the following pop-up: 

Not participating options are as follows:
· No está matriculado en la escuela
· Está matriculado pero nunca asiste a las instalaciones
· Estudiante incluido en la lista por error
· Asiste a todas las clases a tiempo completo de forma virtual
· Rechazo de los padres
· Rechazo del estudiante
· Rechazo de la escuela
· Estudiantes que sólo son EI: Cumple (o cumplió) con la participación para la evaluación estatal alterna
· Estudiantes que sólo son AE: Estuvo matriculado en las escuelas de Puerto Rico durante menos de un año antes de la evaluación NAEP  
[bookmark: _Toc141285014][bookmark: _Toc141690049][bookmark: _Toc142406566][bookmark: _Toc142556346][bookmark: _Toc145493654][bookmark: _Toc150182993][bookmark: _Toc150183162]Student with a disability and Spanish learners
From this table, schools will provide information for students identified as students with disabilities and/or Spanish learners. Schools will also select NAEP-provided accommodations, if needed by the student.
[image: A screenshot of a computer
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From the table, schools can make single edits or multiple edits. To make multiple edits, schools select the number of students from the left-hand column, then use the Category and Change to drop-down menus to apply the changes. 
Schools edit a single student from the following pop-ups:
[image: ][image: ]






[bookmark: _Toc150182994][bookmark: _Toc150183163]Appendix I12:  Technical Logistics, English and Spanish Puerto Rico (REVISED)


[bookmark: _Toc150183164]Technical Logistics
From the school summary page, schools will access this section, where they can provide and confirm Technical Logistics by selecting the Manage button. The image below was updated since the last OMB submission

[image: ]
After selecting the Manage button on this page, schools will run the network diagnostic tool, answer additional questions to select the network type to conduct the assessment on, provide details about meeting the NAEP team on assessment day, and run the network diagnostic tool 7 days before the assessment day. The updated user interface is on the next page.
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[bookmark: _Toc150183165]Screens for the initial Wi-Fi check:
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[bookmark: _Toc150183166]Network Connectivity Types and Wi-Fi Details:
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[bookmark: _Toc150183167]Meeting the NAEP Team on assessment day:
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[bookmark: _Toc150183168]Final Wi-Fi check screens:
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[bookmark: _Toc150183169]Technical Logistics
From the school summary page, schools will access this section, where they can provide and confirm Technical Logistics by selecting the Administrar button. The image below was updated since the last OMB submission.
[image: ]

After selecting the Administrar button on this page, schools will run the network diagnostic tool, answer additional questions to select the network type to conduct the assessment on, provide details about meeting the NAEP team on assessment day, and run the network diagnostic tool 7 days before the assessment day. The updated user interface is on the next page.
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[bookmark: _Toc150183170]Screens for the initial Wi-Fi check:
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[bookmark: _Toc150183171]Network Connectivity Types and Wi-Fi Details:
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Meeting the NAEP Team on assessment day:
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[bookmark: _Toc150183172]Final Wi-Fi check screens:
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[bookmark: _Toc150183173]Appendix I13:  Best Practices Guide (REVISED)
[bookmark: _Toc150183174]
Best Practices
From the school summary page, grade 12 schools will access the Best Practices Guide section by selecting the Review button.
[image: ]
On this page, schools will watch a video that explains the purpose of the Best Practices Guide for Supporting Twelfth-Grade NAEP Participation. Schools will also be able to download a PDF version of the guide. The image of the video thumbnail was updated since the last OMB submission.
[image: ]
Schools can also access individual links and templates/materials referenced within in the guide. Materials are organized by target audience.  
Updates made since last OMB submission:
· Updated document name of “Talking points from teachers to students” to “Talking points from principals and teachers to students”.
· Removed “Assessment day morning announcement template”.
· Added “Certificate of Appreciation.”
· Added website link for “NAEP Tools on the Web”.
· Added “NAEP 2019 Infographic for Grade 12 Mathematics and Reading”.
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On assessment, a Best Practices Survey will become available schools. School will access this survey via the Take Survey button.
[image: ]
The survey asks the following questions:
1. Did your school hold meetings with students, teachers, or parents? Did your school share PowerPoint presentations?
2. Did your school share NAEP videos? Did your school share NAEP online resources?
3. Did your school use talking points or sample announcements? Did your school use social media posts?
4. Did your school offer incentives to encourage participation? Did your school use any other strategies to encourage participation?
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[bookmark: _Toc141270829][bookmark: _Toc141271390][bookmark: _Toc141285025][bookmark: _Toc141690060][bookmark: _Toc142406577][bookmark: _Toc142556355][bookmark: _Toc145493674][bookmark: _Toc150183176]Request Help - English
From this section, schools can view the contact information for the NAEP help desk. 
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[bookmark: _Toc141270830][bookmark: _Toc141271391][bookmark: _Toc141285026][bookmark: _Toc141690061][bookmark: _Toc142406578][bookmark: _Toc142556356][bookmark: _Toc145493675][bookmark: _Toc150183177]Request Help – Spanish
From this section, schools can view the contact information for the NAEP help desk. 
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[bookmark: _Toc150183178]Appendix I15: High School Transcript Study (HSTS) Assessment Management System (AMS) Screens (Approved v.30)


High School Transcript Study (HSTS) 
Assessment Management System Pages
Description of the HSTS Website: The NAEP State and TUDA Coordinators will set designations in fall 2023 to decide if schools or districts are responsible for providing information and materials for the study. The data collected for the study includes course catalogs, a transcript information survey, and student transcripts. The HSTS pages serve as the primary resource and action center throughout the data collection period. NAEP State and TUDA coordinators will contact schools in fall 2023 to provide information about the study and instructions for accessing the HSTS pages on the AMS website, as well as to request the designation of a dedicated school or district HSTS coordinator. The content of the HSTS pages for schools and districts are included in this document.
Notes on the organization of this document
· Red text indicates descriptive notes.
· Colored notes with figure numbers within the webpage screenshots are for reference during review.
· All documents that can be downloaded and the scripts for videos on the website are submitted separately. 
The webpages shown below would be shown to a school or district designated to provide all data for the High School Transcript Study (HSTS). The pages on the actual website will be customized based what data the schools and districts need to provide, so some tasks will not be visible for schools/districts if their state or TUDA district is providing the data on their behalf. 
Contents
HSTS Tile on School/District Summary Page	104
HSTS Main Page	105
Navigation Tile	106
Learn about the High School Transcript Study Tile	107
Submit Course Catalogs Tile	108
Complete the Transcript Information Survey Tile	109
Submit Student Transcripts Tile	110
Submit Course Catalogs Page	112
Upload Pop-Up	115
Enter a Link Pop-Up	116
Request a Prepaid Mailing Envelope Pop-Up	117
No Course Catalog Available Pop-Up	118
Transcript Information Survey	119
Submit Student Transcript Page for School: Electronic Upload	125
Step 1	125
Step 2	127
Step 3	127
Step 3 Upload Pop-Up	128
Step 4	129
Submit Student Transcripts Page: Prepare for in Person Visit	130
 Prepare for In-Person Visit Step 1 and 2	131
Prepare for In-Person Visit Step 3 and 4	132
Submit Student Transcript Page for District: Electronic Upload	133
Step 1 and 2	134
Step 3	135

[bookmark: _Toc131062021][bookmark: _Toc132124713][bookmark: _Toc132125889][bookmark: _Toc136939968][bookmark: _Toc141270832][bookmark: _Toc141271393][bookmark: _Toc141285028][bookmark: _Toc141690063][bookmark: _Toc142406580][bookmark: _Toc142556358][bookmark: _Toc145493677][bookmark: _Toc150183179]HSTS Tile on School/District Summary Page 
Schools access the HSTS tile on the School Summary Page and districts access the tile from the District Summary Page. School and district HSTS coordinators will enter this section to provide data for the High School Transcript Study by selecting the “Go to HSTS” button, as shown below (bottom-right). This tile is identical for schools and districts.
Figure 1: Screenshot of HSTS tile on School or District Summary Page
[image: C:\Users\hamilton_l\Downloads\Group 619 (2).png]


[bookmark: _Toc131024793][bookmark: _Toc131062022][bookmark: _Toc132124714][bookmark: _Toc132125890][bookmark: _Toc136939969][bookmark: _Toc141270833][bookmark: _Toc141271394][bookmark: _Toc141285029][bookmark: _Toc141690064][bookmark: _Toc142406581][bookmark: _Toc142556359][bookmark: _Toc145493678][bookmark: _Toc150183180]HSTS Main Page 
Schools/Districts will arrive at the HSTS main page from selecting “Go to HSTS” on the HSTS Tile. On this page they can learn more about HSTS, submit course catalogs, complete the transcript information survey, and submit student transcripts. 
Figure 2 shows School View of the page. Figure 3 shows the entire page for districts. The following pages include descriptions of each tile on the page HSTS Main Page with larger screenshots for better readability (figures 4 – 12 below). Notes have been added with figure numbers of the corresponding enlarged screenshots below. 
Figure 2: Screenshot of HSTS Main Page for Schools                    Figure 3: Screenshot of HSTS Main Page for Districts
[image: ]             [image: ]


[bookmark: _Toc131024794][bookmark: _Toc131062023][bookmark: _Toc132124715][bookmark: _Toc132125891][bookmark: _Toc136939970][bookmark: _Toc141270834][bookmark: _Toc141271395][bookmark: _Toc141285030][bookmark: _Toc141690065][bookmark: _Toc142406582][bookmark: _Toc142556360][bookmark: _Toc145493679][bookmark: _Toc150183181]HSTS Main Page: Navigation Tile
At the top of the page, there is a list of tasks and instructions for navigating the page. The list will be customized for the tasks the school/district is designated to provide. This section is identical for schools and districts.
Figure 4: Screenshot of HSTS Main Page Navigation
[image: C:\Users\hamilton_l\Downloads\Info tiles.png]
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[bookmark: _Toc131062024][bookmark: _Toc132124716][bookmark: _Toc132125892][bookmark: _Toc136939971][bookmark: _Toc141270835][bookmark: _Toc141271396][bookmark: _Toc141285031][bookmark: _Toc141690066][bookmark: _Toc142406583][bookmark: _Toc142556361][bookmark: _Toc145493680][bookmark: _Toc150183182]HSTS Main Page: Learn about the High School Transcript Study Tile
The next section “Learn about the High School Transcript Study” has a list of resources to download and links to the NAEP HSTS website for more information. Parent/Guardian Letters will also be posted in this section if requested. This tile is identical for schools and districts. 
 Links/Downloads on this page (see Documents submitted separately): 
· NAEP in Your School – HSTS 
· 2019 HSTS Results (Link to external webpage: https://nces.ed.gov/nationsreportcard/hsts/) 
· HSTS FERPA Disclosure Record Annotation 
· Parent/Guardian Notification Letter
· Parent/Guardian Consent Letter
Figure 5: Screenshot of HSTS Main Page, Learn About HSTS Tile
[image: C:\Users\hamilton_l\Downloads\Group 498.png]
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[bookmark: _Toc131062025][bookmark: _Toc132124717][bookmark: _Toc132125893][bookmark: _Toc136939972][bookmark: _Toc141270836][bookmark: _Toc141271397][bookmark: _Toc141285032][bookmark: _Toc141690067][bookmark: _Toc142406584][bookmark: _Toc142556362][bookmark: _Toc145493681][bookmark: _Toc150183183]HSTS Main Page: Submit Course Catalogs Tile 
In the next tile, “Submit Course Catalogs,” Schools or districts will select the “Submit Catalogs” button in the bottom-right corner to view the submit course catalogs page. The text on this tile is slightly different for school and district users, see Figure 6 and 7 below. 
Figure 6: Screenshot of Submit Course Catalogs Tile, School Version
[image: C:\Users\hamilton_l\Downloads\Submission closed (6).png]

Figure 7: Screenshot of Submit Course Catalogs Tile, District Version
[image: C:\Users\hamilton_l\Downloads\District 2 (1).png]




[bookmark: _Toc131024797][bookmark: _Toc131062026][bookmark: _Toc132124718][bookmark: _Toc132125894][bookmark: _Toc136939973][bookmark: _Toc141270837][bookmark: _Toc141271398][bookmark: _Toc141285033][bookmark: _Toc141690068][bookmark: _Toc142406585][bookmark: _Toc142556363][bookmark: _Toc145493682][bookmark: _Toc150183184]HSTS Main Page: Complete the Transcript Information Survey Tile 
The “Complete the Transcript Information Survey” tile contains a description of the task and downloadable resources for completing the survey. Users can access the survey by clicking the “Take Survey” bottom in the bottom-right of the tile. The school and district versions of this tile are shown in figure 8 and 9 respectively. 
Links/Downloads on this page (see Documents submitted separately): 
· Decision Guide for Submitting Student Transcripts 
· Transcript Information Survey PDF
Figure 8: Screenshot of Complete Transcript Information Survey Tile School Version
[image: C:\Users\hamilton_l\Downloads\Submission closed (6).png]

Figure 9: Screenshot of Complete Transcript Information Survey Tile, District Version
[image: C:\Users\hamilton_l\Downloads\District 2 (1).png]
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[bookmark: _Toc131062027][bookmark: _Toc132124719][bookmark: _Toc132125895][bookmark: _Toc136939974][bookmark: _Toc141270838][bookmark: _Toc141271399][bookmark: _Toc141285034][bookmark: _Toc141690069][bookmark: _Toc142406586][bookmark: _Toc142556364][bookmark: _Toc145493683][bookmark: _Toc150183185]HSTS Main Page: Submit Student Transcripts Tile
The last section on the HSTS main Page is the “Submit Student Transcript” tile. Schools and districts can download resources and watch instructional videos about submit transcripts in this tile. When the transcript submission window opens, schools and districts can select “Submit Transcripts” in the bottom-right to view the submit transcripts page. The school and district versions of the page are shown below in Figure 10 and Figure 11 respectively.  Figure 12 shows the view of the top section of the tile when the submission window opens. 
Links/Downloads on this page (see Documents submitted separately): 
· Video Tutorial: Electronic Data Submission – What Format Should I Submit
· Guidelines for Submitting Transcripts – Database Files
· Video Tutorial: Preparing a Database Transcript File
· Guidelines for Submitting Transcripts - PDF/Word Files
· Video Tutorial: Preparing PDF/Word Transcript Files
· Guidelines for Districts Submitting Transcripts
Figure 10: Screenshot of Submit Student Transcripts Tile, School Version	
[image: C:\Users\hamilton_l\Downloads\Transript submission (1).png]

Figure 11: Screenshot of Submit Student Transcripts Tile, District Version
[image: C:\Users\hamilton_l\Downloads\District 2 (5).png]

After submission opens, the submission window and status will be shown at the top of the tile for schools and districts. 
Figure 12: Screenshot of Top of Transcript Submission Tile, Alternate View
[image: C:\Users\hamilton_l\Downloads\Transript submission.png]
[bookmark: _Toc131024799]

[bookmark: _Toc131062028][bookmark: _Toc132124720][bookmark: _Toc132125896][bookmark: _Toc136939975][bookmark: _Toc141270839][bookmark: _Toc141271400][bookmark: _Toc141285035][bookmark: _Toc141690070][bookmark: _Toc142406587][bookmark: _Toc142556365][bookmark: _Toc145493684][bookmark: _Toc150183186]Submit Course Catalogs Page 
Schools and districts will access the Submit Course Catalog page by selecting “Submit Catalogs” on the HSTS Main Page Submit Catalog tile.  
On the top of the page, details are provided about the requested course catalogs or lists. 
The middle section of the page allows schools and districts to select the year of the catalog they are submitting in the tabs, and then select the method for that catalog.  The methods available are, 1) to upload course catalogs, 2) to enter a link to a web catalog, or 3) to request a pre-paid envelope to send hardcopy catalogs.   The year 2023-2024 has all options available, but the prior 3 years have only the upload and link option available. 
The bottom of the page has a submission history which will show what catalogs a school submits. 
Figure 13 shows the version for schools, and Figure 14 shows the version for districts. The instruction text is slightly different in the district version. Notes have been added to these views to identify the figure numbers of the pop-up windows accessible from selecting each of the submission options. 

Figure 13: Screenshot of Submit Course Catalogs Page School Version[image: ]

Figure 14: Submit Course Catalogs Page District Version
[image: ]
[bookmark: _Toc131024801][bookmark: _Toc131062029]

[bookmark: _Toc132124721][bookmark: _Toc132125897][bookmark: _Toc136939976][bookmark: _Toc141270840][bookmark: _Toc141271401][bookmark: _Toc141285036][bookmark: _Toc141690071][bookmark: _Toc142406588][bookmark: _Toc142556366][bookmark: _Toc145493685][bookmark: _Toc150183187]Submit Course Catalogs Page: Upload Pop-Up
This Upload pop-up window allows the school/district to drag and drop, or browse to select the file to upload. Then the school/district will indicate the type of catalog (school, district, or state level), and answer if the catalog includes all courses offered to students in grades 9-12. A text box will appear if the school/district selects ‘No’ to the second question. To submit, the school/district can then select “Submit” at the bottom of the window. 
Figure 15: Screenshot of Submit Course Catalog Upload Pop-Up
[image: C:\Users\hamilton_l\Downloads\Frame 813.png]


[bookmark: _Toc131024802][bookmark: _Toc131062030][bookmark: _Toc132124722][bookmark: _Toc132125898][bookmark: _Toc136939977][bookmark: _Toc141270841][bookmark: _Toc141271402][bookmark: _Toc141285037][bookmark: _Toc141690072][bookmark: _Toc142406589][bookmark: _Toc142556367][bookmark: _Toc145493686][bookmark: _Toc150183188]Submit Course Catalogs Page: Enter a Link Pop-Up
In this window, a school or district can enter a link to a publicly available catalog. Then the school/district will indicate the type of catalog (school, district, or state level), and answer if the catalog includes all courses offered to students in grades 9-12. A text box will appear if the school/district selects ‘No’ to the second question. To submit, the user can select “Submit” at the bottom of the window. 
Figure 16: Screenshot of Submit Course Catalogs, Enter a Link Pop-up
[image: C:\Users\hamilton_l\Downloads\Frame 809.png]



[bookmark: _Toc131024803][bookmark: _Toc131062031][bookmark: _Toc132124723][bookmark: _Toc132125899][bookmark: _Toc136939978][bookmark: _Toc141270842][bookmark: _Toc141271403][bookmark: _Toc141285038][bookmark: _Toc141690073][bookmark: _Toc142406590][bookmark: _Toc142556368][bookmark: _Toc145493687][bookmark: _Toc150183189]Submit Course Catalogs Page: Request a Prepaid Mailing Envelope Pop-Up
This pop-up window allows schools and districts to update the address information if needed for the pre-paid mailing envelope. The school/district can also indicate what years they plan to send in the envelope. When they submit, the school will see a confirmation message in another pop-up. 
Figure 17: Screenshot of Submit Course Catalog Request Mail Pop-Up, School Version
[image: C:\Users\hamilton_l\Downloads\Request (2).png]

Figure 18: Screenshot of Submit Course Catalog Request Mail Pop-Up, District Version
[image: C:\Users\hamilton_l\Downloads\Request (5).png]
 
Figure 19: Screenshot of Submit Course Catalog Request Mailing Thank You Message
[image: C:\Users\hamilton_l\Downloads\Request (4).png]

[bookmark: _Toc131024805][bookmark: _Toc131062032][bookmark: _Toc132124724][bookmark: _Toc132125900][bookmark: _Toc136939979][bookmark: _Toc141270843][bookmark: _Toc141271404][bookmark: _Toc141285039][bookmark: _Toc141690074][bookmark: _Toc142406591][bookmark: _Toc142556369][bookmark: _Toc145493688][bookmark: _Toc150183190]Submit Course Catalogs: No Course Catalog Available Pop-Up
This pop up window allows schools or districts to note if they do not have a course catalog or list available and give an explanation in the provided text box. 
Figure 20: Screenshot of Submit Course Catalogs, No Catalog Available Window
[image: C:\Users\hamilton_l\Downloads\Frame 810.png]


[bookmark: _Toc131024806][bookmark: _Toc131062033][bookmark: _Toc132124725][bookmark: _Toc132125901][bookmark: _Toc136939980][bookmark: _Toc141270844][bookmark: _Toc141271405][bookmark: _Toc141285040][bookmark: _Toc141690075][bookmark: _Toc142406592][bookmark: _Toc142556370][bookmark: _Toc145493689][bookmark: _Toc150183191]Transcript Information Survey
Schools and districts access these pages with the survey by selecting “Take Survey” on the Transcript Information Survey Tile on the HSTS Home Page. The text for this survey is located in the resources section of this document. Figures 21 – Figure 26 below shows how this survey will be formatted in the AMS. The users can navigate through the survey using the “Next” button at the bottom of the page. There is also a tracker at the top of the page to show their progress through the sections. The survey is identical for school and district users. 
Figure 21: Screenshot of Transcript Information Survey, Part 1
[image: C:\Users\hamilton_l\Downloads\Frame 827 (1).png]
Figure 22: Screenshot of Transcript Information Survey, Part 2
[image: C:\Users\hamilton_l\Downloads\Frame 828.png]
Figure 23: Screenshot of Transcript Information Survey, Part 3
[image: C:\Users\hamilton_l\Downloads\Frame 829.png]
Figure 24: Screenshot of Transcript Information Survey, Part 4
[image: C:\Users\hamilton_l\Downloads\Frame 831.png]
Figure 25: Screenshot of Transcript Information Survey, Part 5
[image: C:\Users\hamilton_l\Downloads\Frame 830.png]
Figure 26: Screenshot of Transcript Information Survey, Thank You
[image: C:\Users\hamilton_l\Downloads\Frame 832.png]





[bookmark: _Toc131024807][bookmark: _Toc131062034][bookmark: _Toc132124726][bookmark: _Toc132125902][bookmark: _Toc136939981][bookmark: _Toc141270845][bookmark: _Toc141271406][bookmark: _Toc141285041][bookmark: _Toc141690076][bookmark: _Toc142406593][bookmark: _Toc142556371][bookmark: _Toc145493690][bookmark: _Toc150183192]Submit Student Transcript Page for School: Electronic Upload
This page is shown to schools designated to submit transcripts, who have selected the electronic submission method in the Transcript Information Survey. Below is the view of the entire page, followed by separate screenshots of each section with explanation of the tasks to complete on each tile. Notes have been added with figure numbers of the corresponding enlarged screenshots below.
Figure 27: Screenshot of Submit Student Transcripts Page, Electronic Upload
[image: ]
[bookmark: _Toc131024808][bookmark: _Toc131062035][bookmark: _Toc132124727][bookmark: _Toc132125903][bookmark: _Toc136939982][bookmark: _Toc141270846][bookmark: _Toc141271407][bookmark: _Toc141285042][bookmark: _Toc141690077][bookmark: _Toc142406594][bookmark: _Toc142556372][bookmark: _Toc145493691][bookmark: _Toc150183193]Submit Student Transcripts Page: Step 1
At the top of the Submit Student Transcript page for electronic upload is text introducing the school to the task of uploading catalogs. In the step 1 tile, Guidelines for submitting transcripts, as well as instructional videos are available for schools to download or view. 
Links/Downloads on this page (see Documents submitted separately): 
· Video Tutorial: Electronic Data Submission – What Format Should I Submit?
· Guidelines for Submitting Transcripts – Database Files
· Video Tutorial: Preparing a Database Transcript File
· Guidelines for Submitting Transcripts - PDF/Word Files
· Video Tutorial: Preparing PDF/Word Transcript Files
Figure 28: Screenshot of Submit Student Transcripts Page, Step 1
[image: C:\Users\hamilton_l\Downloads\Submit student transcropts electronic (5).png]



[bookmark: _Toc131024810][bookmark: _Toc131062036][bookmark: _Toc132124728][bookmark: _Toc132125904][bookmark: _Toc136939983][bookmark: _Toc141270847][bookmark: _Toc141271408][bookmark: _Toc141285043][bookmark: _Toc141690078][bookmark: _Toc142406595][bookmark: _Toc142556373][bookmark: _Toc145493692][bookmark: _Toc150183194]Submit Student Transcripts Page: Step 2
On the step 2 tile, schools/districts can download the Sampled Student List Template, which contains the list of students selected for the study. 
Links/Downloads on this page (see Documents submitted separately): 
· Student List Template
Figure 29: Screenshot of Submit Student Transcripts Page, Step 2
[image: ]

[bookmark: _Toc131024811][bookmark: _Toc131062037][bookmark: _Toc132124729][bookmark: _Toc132125905][bookmark: _Toc136939984][bookmark: _Toc141270848][bookmark: _Toc141271409][bookmark: _Toc141285044][bookmark: _Toc141690079][bookmark: _Toc142406596][bookmark: _Toc142556374][bookmark: _Toc145493693][bookmark: _Toc150183195]Submit Student Transcripts Page: Step 3
The step 3 tile shows the submission window and status for transcripts, and contains an upload button for when schools/districts are ready to submit their transcripts. When they select “Upload”, a pop up window will appear (see figure 31 below) where schools/districts can select the files to upload.
Links/Downloads on this page (see Documents submitted separately): 
· Tips for Uploading Transcripts Video
Figure 30: Screenshot of Submit Student Transcript Page, Step 3
[image: C:\Users\hamilton_l\Downloads\Submit student transcropts electronic (3).png]


[bookmark: _Toc131024812][bookmark: _Toc131062038][bookmark: _Toc132124730][bookmark: _Toc132125906][bookmark: _Toc136939985][bookmark: _Toc141270849][bookmark: _Toc141271410][bookmark: _Toc141285045][bookmark: _Toc141690080][bookmark: _Toc142406597][bookmark: _Toc142556375][bookmark: _Toc145493694][bookmark: _Toc150183196]Submit Student Transcripts Page: Step 3 Upload Pop-Up Window
Using this upload pop-up window, schools/districts can drag and drop or browse for the transcript files they will submit. There is a list of items to review before submitting the files, as well as two text boxes. The first text box asks schools or districts to indicate if any transcripts from the list were not provided. The second text box gives space for a school/district to make any additional comments about their file. 
Figure 31: Screenshot of Transcript Upload Pop-Up
[image: ]



[bookmark: _Toc131024813][bookmark: _Toc131062039][bookmark: _Toc132124731][bookmark: _Toc132125907][bookmark: _Toc136939986][bookmark: _Toc141270850][bookmark: _Toc141271411][bookmark: _Toc141285046][bookmark: _Toc141690081][bookmark: _Toc142406598][bookmark: _Toc142556376][bookmark: _Toc145493695][bookmark: _Toc150183197]Submit Student Transcripts Page: Step 4
The last tile (figure 32) on the submit student transcript page contains a button “Review and Confirm.” When a school selects this button they will see a pop up with the option to edit the necessary information needed to send a reimbursement check. The pop-up window is shown in figure 33 below. 
Figure 32: Screenshot of Transcript Submission Page, Step 4
[image: C:\Users\hamilton_l\Downloads\Submit student transcropts electronic (3).png]
Figure 33: Screenshot of Transcript Reimbursement Pop-Up Window
[image: C:\Users\hamilton_l\Downloads\Request (1).png]



[bookmark: _Toc131024814][bookmark: _Toc131062040][bookmark: _Toc132124732][bookmark: _Toc132125908][bookmark: _Toc136939987][bookmark: _Toc141270851][bookmark: _Toc141271412][bookmark: _Toc141285047][bookmark: _Toc141690082][bookmark: _Toc142406599][bookmark: _Toc142556377][bookmark: _Toc145493696][bookmark: _Toc150183198]Submit Student Transcripts Page: Prepare for in Person Visit
This page will be displayed to schools if they choose the in person visit for collection of their students’ transcripts in the Transcript Information Survey.  Below is the view of the entire page, followed by separate screenshots of each section with explanation of the tasks to complete on each tile. Notes have been added with figure numbers of the corresponding enlarged screenshots below.
Figure 34: Screenshot of Submit Student Transcripts In-Person Visit Page
[image: ]


[bookmark: _Toc131024815][bookmark: _Toc131062041][bookmark: _Toc132124733][bookmark: _Toc132125909][bookmark: _Toc136939988][bookmark: _Toc141270852][bookmark: _Toc141271413][bookmark: _Toc141285048][bookmark: _Toc141690083][bookmark: _Toc142406600][bookmark: _Toc142556378][bookmark: _Toc145493697][bookmark: _Toc150183199]Submit Student Transcripts Page: Prepare for In-Person Visit Step 1 and 2
On the step 2 tile, schools/districts can select “Download” to download the Sampled Student List Template, which contains the list of students selected for the study. In step 2, schools are given guidance on how to prepare for their visit. They can also download the FERPA Disclosure Record Annotation from this tile. 
Links/Downloads on this page (see Documents submitted separately): 
· Student List Template
· FERPA Disclosure Record Annotation 
Figure 35: Screenshot of Submit Student Transcript Page for In Person Visit, Step 1 and 2
[image: C:\Users\hamilton_l\Downloads\Submit student transcropts PAPER (1).png]


[bookmark: _Toc131024816][bookmark: _Toc131062042][bookmark: _Toc132124734][bookmark: _Toc132125910][bookmark: _Toc136939989][bookmark: _Toc141270853][bookmark: _Toc141271414][bookmark: _Toc141285049][bookmark: _Toc141690084][bookmark: _Toc142406601][bookmark: _Toc142556379][bookmark: _Toc145493698][bookmark: _Toc150183200]Submit Student Transcripts Page: Prepare for In-Person Visit Step 3 and 4
In step 3, schools can view the status of their submission, the contact information for the NAEP Supervisor that will be visiting the school, and the scheduled date and time for the meeting. 
In step 4, schools can select “Review and Confirm” to confirm the information needed for the reimbursement check (see figure 33 above).
Figure 36: Screenshot of Submit Student Transcript Page, In Person Visit, Step 3 and 4
[image: C:\Users\hamilton_l\Downloads\Submit student transcropts PAPER (1).png]


[bookmark: _Toc131024817][bookmark: _Toc131062043][bookmark: _Toc132124735][bookmark: _Toc132125911][bookmark: _Toc136939990][bookmark: _Toc141270854][bookmark: _Toc141271415][bookmark: _Toc141285050][bookmark: _Toc141690085][bookmark: _Toc142406602][bookmark: _Toc142556380][bookmark: _Toc145493699][bookmark: _Toc150183201]Submit Student Transcript Page for District: Electronic Upload
This page is shown to districts designated to submit transcripts. Below is the view of the entire page, followed by separate screenshots of each section with explanation of the tasks to complete on each tile. Notes have been added with figure numbers of the corresponding enlarged screenshots below.

Figure 37: Screenshot of Submit Student Transcript Page: District Version
[bookmark: _Toc131024818][image: ]

[bookmark: _Toc131062044][bookmark: _Toc132124736][bookmark: _Toc132125912][bookmark: _Toc136939991][bookmark: _Toc141270855][bookmark: _Toc141271416][bookmark: _Toc141285051][bookmark: _Toc141690086][bookmark: _Toc142406603][bookmark: _Toc142556381][bookmark: _Toc145493700][bookmark: _Toc150183202]Submit Student Transcripts Page for Districts: Step 1 and 2
In Step 1 districts can select “View video” to watch a tutorial on preparing a database transcript file, and download the Guidelines for Districts Submitting Transcripts. 
On the step 2 tile, districts can download the Sampled Student List Template, which contains the list of students selected for the study, by selecting “Download.” 
Links/Downloads on this page (see Documents submitted separately): 
· Video Tutorial: Preparing a Database Transcript File
· Guidelines for Districts Submitting Transcripts 
· Student List Template
Figure 38: Screenshot of Submit Student Transcripts Page for Districts, Step 1 and 2
[image: ]



[bookmark: _Toc131024819][bookmark: _Toc131062045][bookmark: _Toc132124737][bookmark: _Toc132125913][bookmark: _Toc136939992][bookmark: _Toc141270856][bookmark: _Toc141271417][bookmark: _Toc141285052][bookmark: _Toc141690087][bookmark: _Toc142406604][bookmark: _Toc142556382][bookmark: _Toc145493701][bookmark: _Toc150183203]Submit Student Transcripts Page for Districts: Step 3
The step 3 tile shows the submission window and status for transcripts, and contains an upload button for when districts are ready to submit their transcripts. When they select “Upload”, a pop up window will appear (see figure 31 above) where districts can select the files to upload. A video with instructions on how to upload transcripts is also available for districts by selecting “View video.” At the bottom of the tile, districts can view what files were successfully submitted in the Submission History section. 
Links/Downloads on this page (see Documents submitted separately): 
· Tips for Uploading Transcripts Video
Figure 39: Screenshot of Submit Student Transcripts Page for Districts, Step 3
[image: C:\Users\hamilton_l\Downloads\Submit student transcropts electronic (2).png]
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AMS Tutorial
Assessment Logistics

	Screen #
	Screen content
	Audio script
	Media/images

	1. 
	Assessment Logistics Section
	[Voiceover]: The Assessment Logistics section is where you will provide all the logistical information needed for assessment day. This section contains details on arriving at the school, classroom procedures during the assessment, and procedures for ending the assessment. Additionally, you will enter the start time and location for each assessment group.
	Show image of the assessment logistics  section

	2. 
	Assessment Logistics Section
	[Voiceover]: You will edit information in one of two ways in this section. The first is editing the specific tiles by selecting the edit button, answering the questions or updating previously entered responses, and then selecting save. 

The second is editing information in the schedule groups and student group details table. To edit the tables, you will select edit, next to the row that needs information entered or updated. When you select edit, a pop-up will display for you to enter information or make updates. Then you will select save.  
	Show image of the assessment logistics  section 

	3. 
	Start and end time
	[Voiceover]: In the first tile, you will enter the school’s start and end time. This will be necessary to help with scheduling the group start times to make sure the last scheduled group ends before the end of the school day.  
	Show image of start time and end time tile 

	4. 
	Schedule group; add location
	[Voiceover]: Next you’ll indicate a location and start time for each group in the schedule groups tile. First, you will have to add a location by selecting the add location button. Here you will enter each location that the assessments will take place. 

Once you have entered all the locations, you will select the location and start time for each group in the table. There should be at least three hours between the start of the first group and the start of the second group. This allows the students enough time to complete the assessment and the NAEP team to setup for the second group. 
	Show image of schedule group tile

	5. 
	Student group details
	[Voiceover]: The Student group details table allows you to update the student’s group if there is a scheduling conflict. 

There cannot be more than 25 students scheduled per group since the NAEP team only has enough equipment to assess 25 students. 
	Show image of student group details tile 

	6. 
	Assessment Logistics Section
	[Voiceover]: The next six tiles are where you will enter logistical information for the NAEP team. This includes information about arriving at the school, emergency procedures, and dismissal options. 

The more detailed the responses, the better prepared the NAEP team will be before arriving at your school for assessment day.  
	Show image of the assessment logistics  section

	7. 
	Assessment Logistics Section
	[Voiceover]: If you have any questions about completing your tasks within the Assessment Logistics section of the AMS, please contact your NAEP representative or the NAEP Help Desk. 
	Show image of the assessment logistics  section






AMS Tutorial – Puerto Rico
Assessment Logistics

	Screen #
	Screen content
	Audio script
	Media/images

	1. 
	Sección de la logística de la evaluación
	[Voiceover]: La sección de la logística de la evaluación es donde usted proporcionará toda la información logística necesaria para el día de la evaluación. Esta sección contiene detalles sobre la llegada a la escuela, los procedimientos en el salón de clase durante la evaluación y los procedimientos para finalizar la evaluación. Además, ingresará la hora y el lugar de inicio de cada grupo de evaluación.
	Assessment Logistics Section

	2. 
	Sección de la logística de la evaluación
	[Voiceover]: Editará la información de una de dos maneras en esta sección. La primera es editar las fichas específicas seleccionando el botón Editar, respondiendo a las preguntas o actualizando las respuestas ingresadas previamente y luego seleccionando guardar. 

La segunda es editar la información en los programas de los grupos y la tabla de detalles del grupo de estudiantes. Para editar las tablas, seleccionará editar en la fila que necesita ingresar o actualizar la información. Cuando seleccione editar, aparecerá una ventana emergente para que ingrese información o realice actualizaciones. Luego seleccionará guardar. 
	Assessment Logistics Section

	3. 
	Hora de inicio y de salida
	[Voiceover]: En la primera ficha, ingresará la hora de inicio y de salida de la escuela. Esto será necesario para ayudar a programar las horas de inicio del grupo para asegurarse de que el último grupo programado finalice antes del final del día escolar. 
	Assessment Logistics Section

	4. 
	Programar grupos; añadir lugar
	Luego, indicará un lugar y hora de inicio para cada grupo en la ficha de programar grupos. Primero, deberá añadir un lugar seleccionando el botón Añadir lugar. Aquí ingresará cada lugar en el que se realizarán las evaluaciones. 

Una vez que haya ingresado todos los lugares, seleccionará el lugar y la hora de inicio para cada grupo en la tabla. Debe haber al menos tres horas entre el inicio del primer grupo y el inicio del segundo grupo. Esto permite que los estudiantes tengan tiempo suficiente para completar la evaluación y que el equipo de NAEP se prepare para el segundo grupo. 
	Assessment Logistics Section

	5. 
	Detalles del grupo de estudiantes
	[Voiceover]: La tabla de detalles del grupo de estudiantes le permite actualizar el grupo de estudiantes si hay un conflicto de programación.  

No puede haber más de 25 estudiantes programados por grupo ya que el equipo de NAEP solo tiene equipo suficiente para evaluar a 25 estudiantes. 
	Assessment Logistics Section

	6. 
	Sección de la logística de la evaluación
	[Voiceover]: Las siguientes seis fichas son aquellas en donde ingresará la información logística para el equipo de NAEP. Esto incluye información sobre cómo llegar a la escuela, procedimientos de emergencia y opciones para dejar salir a los estudiantes. 

Cuan más detalladas sean las respuestas, mejor preparado estará el equipo de NAEP antes de llegar a su escuela para el día de la evaluación.  
	Assessment Logistics Section

	7. 
	Sección de la logística de la evaluación
	[Voiceover]: Si tiene alguna pregunta sobre cómo completar sus tareas en la sección de la logística de la evaluación del AMS, comuníquese con su representante de NAEP o con el centro de ayuda de NAEP. 
	Assessment Logistics Section
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AMS Tutorial
Manage Questionnaires

	Screen #
	Screen content
	Audio script
	Media/images

	1. 
	Manage Questionnaires section
	[Voiceover]: NAEP school and teacher questionnaires are administered online. The Manage Questionnaires section is where you will provide the names and email addresses of questionnaire recipients, send the questionnaire link and password emails, and monitor the completion of questionnaires. Finally, this is where you will match students with their teachers. 
	Show image of manage questionnaires section

	2. 
	Manage Questionnaires section
	[Voiceover]: To edit the tables, you will select edit next to the row that needs information entered or updated. When you select edit, a pop-up will display for you to enter information or make updates. Then you will select save.  
	Show image of manage questionnaires section

	3. 
	School questionnaire
	[Voiceover]: In the first table, identify a respondent for the school questionnaire. This is usually the school principal, but you can designate a school administrator at the school, if needed. 

From this table, you will also send the questionnaire link and password emails and monitor the status of questionnaire completion.
	Show image of school questionnaire table 

	4. 
	Manage Questionnaires section
	[Voiceover]: The reminder of this tutorial goes over teacher questionnaires which is only applicable for grade 4 and grade 8 schools. 
	Show image of teacher questionnaire table 

	5. 
	Teacher questionnaire

Add teacher
	[Voiceover]: In the next table, identify respondents to complete the teacher questionnaires. You will need to add teachers that teach the selected students in the grade your school was selected for NAEP. To add a teacher, select the add teacher button and enter the required information. 

From this table, you will also send the questionnaire link and password emails and monitor the status of questionnaire completion.
	Show image of teacher questionnaire table 

	6. 
	Match teacher with student 
	[Voiceover]: The final task is to match each student selected for NAEP with their teacher in the match students with teachers table. 

If the student’s teacher does not appear as an option, you must add the teacher in the previous table. Then return to this table to match the student with their teacher. 
	Show image of match students with teachers table

	7. 
	Manage Questionnaires section
	[Voiceover]: If you have any questions about completing your tasks within the Manage Questionnaires section of the AMS, please contact your NAEP representative or the NAEP Help Desk.
	Show image of manage questionnaires section





AMS Tutorial – Puerto Rico
Manage Questionnaires

	Screen #
	Screen content
	Audio script
	Media/images

	1. 
	Sección Administrar Cuestionarios
	[Voiceover]: Los cuestionarios de NAEP para las escuelas y para los maestros se administran en línea. La sección Administrar cuestionarios es donde usted proporcionará los nombres y las direcciones de correo electrónico de quienes completarán el cuestionario, enviará los correos electrónicos con el enlace al cuestionario y las contraseñas y supervisará que se completen los cuestionarios. Finalmente, aquí es donde asignará los estudiantes a sus maestros. 
	Show image of manage questionnaires section

	2. 
	Sección Administrar Cuestionarios
	[Voiceover]: Para editar las tablas, seleccionará editar en la fila que necesita ingresar o actualizar información. Cuando seleccione editar, aparecerá una ventana emergente para que ingrese información o realice actualizaciones. Luego seleccionará guardar. 
	Show image of manage questionnaires section

	3. 
	Cuestionario para la escuela
	[Voiceover]: En la primera tabla, identifique a la persona que completará el cuestionario de la escuela. Normalmente se trata del o de la directora de la escuela, pero puede designar a un o una administradora de la escuela, de ser necesario. 

Desde esta tabla, también enviará los correos electrónicos con el enlace al cuestionario y las contraseñas y supervisará el estado del cuestionario.
	Show image of school questionnaire table 

	4. 
	Sección Administrar Cuestionarios
	[Voiceover]: El recordatorio de este tutorial repasa los cuestionarios para los maestros, que solo se aplica a las escuelas de 4 y 8 grados. 
	Show image of teacher questionnaire table 

	5. 
	Cuestionario para maestros

Añadir maestro(a)
	[Voiceover]: En la siguiente tabla, identifique a quienes completarán los cuestionarios para maestros. Deberá añadir maestros que enseñen a los estudiantes en el grado para el que se seleccionó su escuela para NAEP.  Para añadir un maestro, seleccione el botón añadir maestro e ingrese la información requerida. 

Desde esta tabla, también enviará los correos electrónicos con el enlace al cuestionario y las contraseñas y supervisará el estado del cuestionario.
	Show image of teacher questionnaire table 

	6. 
	Asignar maestros a estudiantes
	[Voiceover]: La tarea final es asignar a cada estudiante seleccionado para NAEP a su maestro en la tabla de asignar estudiantes a su maestro. 

Si el maestro del estudiante no aparece como opción, debe añadirlo en la tabla anterior. Luego regrese a esta tabla para asignar al estudiante a su maestro. 
	Show image of match students with teachers table

	7. 
	Sección Administrar Cuestionarios
	[Voiceover]: Si tiene alguna pregunta sobre cómo completar sus tareas en la sección Administrar cuestionarios, comuníquese con su representante de NAEP o con el centro de ayuda de NAEP.
	Show image of manage questionnaires section







[bookmark: _Toc150183207]Appendix I16-c: Notify Parents/Guardians AMS Tutorial


AMS Tutorial
Notify Parents/Guardians

	Screen #
	Screen content
	Audio script
	Media/images

	1. 
	Notify Parent/Guardian page
	[Voiceover]: The Notify Parent/Guardian section is where you will confirm that parents or guardians have been notified of NAEP. All parents or guardians must be notified in writing before the NAEP team can conduct the assessment. This can be through letter, email, or notice in the school newsletter. It is important that you send Parent/Guardian notifications and document the completion of this task in this section of the Assessment Management System. 
	Show image of notify Parent/Guardian page

	2. 
	Notify Parent/Guardian page
	[Voiceover]: To edit information in this section, you will edit specific tiles by selecting the edit button, answering the questions or updating previously entered responses, and then selecting save.
	Show image of notify Parent/Guardian page

	3. 
	Contact information section
	[Voiceover]: The first tile, contact information, is where you will enter a deadline for when parents or guardians need to inform you that their child will not be participating in NAEP and indicate who parents or guardians should contact with questions about the NAEP assessment.   
	Show image of contact information

	4. 
	Download letters section
	[Voiceover]: This next tile, download letter tile, is where you will download the Parent/Guardian letter and the translation notice (if needed).  
	Show image of download letter

	5. 
	Certify parent/guardian section
	[Voiceover]: In the next tile, certify parent/guardian notification, you will enter the date the parent/guardian notification letters will be distributed and certify that you will distribute them on the date indicated. 
	Show image of certify parent/guardian notification details

	6. 
	Notify parent/guardian details section
	[Voiceover]: Finally in the last tile, parent/guardian notification details, you will indicate how you notified parents/guardians about the NAEP assessment and who received the letter. 
	Show image of certify parent/guardian notification details

	7. 
	Notify Parent/Guardian page
	[Voiceover]: If you have any questions about completing your tasks within the Notify Parents/Guardians section of the AMS, please contact your NAEP representative or the NAEP Help Desk. 
	Show image of notify Parent/Guardian page





AMS Tutorial – Puerto Rico
Notify Parents/Guardians

	Screen #
	Screen content
	Audio script
	Media/images

	1. 
	Página Notificar a los padres o tutores
	[Voz en off]: La sección Notificar a los padres o tutores es donde confirmará que los padres o tutores han sido notificados sobre NAEP. Se les debe notificar por escrito a todos los padres o tutores antes de que el equipo de NAEP pueda llevar a cabo la evaluación. Esto puede hacerse a través de una carta, correo electrónico, o anuncio en el boletín escolar. Es importante que envíe notificaciones a los padres o tutores y documente la finalización de esta tarea en esta sección del Sistema de Administración de la Evaluación. 
	Show image of notify Parent/Guardian page

	2. 
	Página Notificar a los padres o tutores
	[Voz en off]: Para editar la información en esta sección, editará fichas específicas seleccionando el botón editar, respondiendo a las preguntas o actualizando las respuestas ingresadas anteriormente, y luego seleccionando guardar.
	Show image of notify Parent/Guardian page

	3. 
	Sección de Información de contacto
	[Voz en off]: La primera ficha de información de contacto, es donde ingresará una fecha límite para cuando los padres o tutores deben informarle que su hijo o hija no participará en NAEP e indicar a quién deben contactar los padres o tutores si tienen preguntas sobre la evaluación de NAEP. 
	Show image of contact information

	4. 
	Sección de Descargue la carta
	[Voz en off]: Esta siguiente ficha, Descargue la carta, es donde descargará la carta de notificación a los padres o tutores y el aviso de traducción (si es necesario).  
	Show image of download letter

	5. 
	Sección Certifique la notificación a los padres o tutores
	[Voz en off]: En la siguiente ficha, Certifique la notificación a los padres o tutores, ingresará la fecha en que se distribuyeron las cartas de notificación a los padres o tutores para certificar que serán distribuidas en la fecha indicada. 
	Show image of certify parent/guardian notification details

	6. 
	Sección Detalles sobre la notificación a los padres o tutores
	[Voz en off]: Finalmente, en la última ficha, Detalles sobre la notificación a los padres o tutores, indicará cómo notificó a los padres o tutores sobre la evaluación de NAEP y quién recibió la carta. 
	Show image of certify parent/guardian notification details

	7. 
	Página Notificar a los Padres/Tutores
	[Voz en off]: Si tiene alguna pregunta sobre cómo completar sus tareas en la sección Notificar a los padres o tutores del AMS, comuníquese con su representante de NAEP o con el centro de ayuda. 
	Show image of notify Parent/Guardian page





[bookmark: _Toc150183208]Appendix I16-d: Provide Student Information AMS Tutorial (ENGLISH ONLY REVISED)


AMS Tutorial
Provide Student Information 
Updates since the last OMB submission: Updated to include more information about inclusion policies and how to edit accommodations needed.

	Screen #
	Screen content
	Audio script
	Media/images

	1
	Provide Student Information Section
	[Voiceover]: In this section, you will review the list of students selected for NAEP to ensure it is accurate and complete, and update any missing or incomplete information. You will update students with a Section 504 that require accommodations. Finally, you will review the list of students identified as Students with Disabilities (SD) and/or English Learners (EL) and provide information on what accommodations (if any) these students require for NAEP. 

	Show image of provide student information section

	2
	Provide Student Information Section
	[Voiceover]: There are up to four tabs which you will need to review and may need to update or enter missing information. The tabs can include student demographic information, review NIES students, and students with disabilities (SD) and English learners (EL), and Add New Students. 

You will only have to access the review NIES students tab if your school has been selected for Grade 4 or Grade 8 Math and Reading, and there are students identified as American/Indian or Alaska Native.  

	Show image of student demographic information

	3
	Provide Student Information Section

	[Voiceover]: To review for missing data in the tabs, you can use the filters or locate pink cells in any column with missing data.
	Show image of student demographic information

	4
	Provide Student Information Section
	[Voiceover]: 

To edit the data for a single student in the first three tabs, select the Edit button on the student’s row. This will open a pop-up, where you can update data or add missing data for the student. Once all updates have been made for the selected student, you will select the Save button to apply the selected edits to the student. 

	Show image of student demographic information and edit pop-up.

	5
	Provide Student Information Section
	[Voiceover]: You can also bulk edit information for multiple students who need the same edits made or enter missing information.
To do this, select the checkboxes next to all the students requiring that edit. Then, from the choose category dropdown, select the appropriate category being edited. Next, select the appropriate change to dropdown menu option. Select Save to apply the edit to all the students.
	student demographic information

	6
	
	[Voiceover]: The students with disabilities (SD) and English learners (EL) popup includes all the information NAEP collects to assess students who may or may not need accommodations. The first section includes questions about the student’s disability or English proficiency and their grade-level performance. The second section includes questions about how the student should participate in NAEP. Options for Universal Design Elements and accommodations will appear for students who should be assessed with accommodations. For more information about NAEP accommodations, select the Review additional resources icon above the table. To export student information, select the Export to Excel or PDF buttons. 
	Show modal popup for SD and EL students.

	7
	Provide Student Information Section
	 [Voiceover]: The Add New Students activity will open on January 2nd. Students who have enrolled since the fall of 2023 will have an opportunity to be selected for the assessment. Follow the instructions on this page to identify any new students in the selected grade. The instructions will ask you to either prepare an Excel file of currently enrolled students and import the list, or to review an existing list and add any new students who have enrolled since the fall. Any new students selected to take the assessment will appear in a table at the bottom of this page. You will provide demographic information for new students in the first tab. Please complete this activity before the scheduled assessment planning meeting with your assessment coordinator. 
	Show image of add new students section. Show the Excel import version of the page and the Review current list version of the page. Show the newly selected students table at the bottom of the page. 

	8
	Provide Student Information Section
	[Voiceover]: If you have any questions about completing your tasks within the provide information section of the AMS, please contact your NAEP representative or the NAEP Help Desk.
	Show image of student demographic information





AMS Tutorial – Puerto Rico
Provide Student Information 

	Screen #
	Screen content
	Audio script
	Media/images

	1.
	Sección Proporcionar información de los estudiantes
	[Voiceover]: En esta sección revisará la lista de los estudiantes seleccionados para NAEP para asegurarse de que sea precisa y completa, y actualizará toda información que falte o esté incompleta. Actualizará la información de los estudiantes con un plan de la sección 504 que requieren acomodos. Finalmente, revisará la lista de estudiantes identificados como Estudiantes con impedimentos (EI) o Estudiantes aprendices del español (AE) y proporcionará información sobre qué acomodos (si corresponde) requieren estos estudiantes para NAEP. 

	Show image of provide student information section

	2.
	Sección Proporcionar información de los estudiantes
	[Voiceover]: Hay hasta tres pestañas que necesitará revisar y puede que tenga que actualizar o proporcionar información que falte sobre el estudiante. Las pestañas incluyen datos demográficos de los estudiantes, estudiantes con impedimentos (EI) y aprendices del español (AE) y añadir estudiantes nuevos. 

	Show image of student demographic information

	3.
	Sección Proporcionar información de los estudiantes

	[Voiceover]: Para revisar los datos que faltan en las pestañas, puede usar los filtros o revisar el indicador de exclamación en las columnas en las que faltan datos. 
	Show image of student demographic information

	4.
	Sección Proporcionar información de los estudiantes
	[Voiceover]: Para editar los datos de un solo estudiante, seleccione el botón Editar en la fila del estudiante y se abrirá una ventana emergente, donde puede actualizar los datos o añadir datos que faltan para el estudiante. Una vez que se hayan realizado todas las actualizaciones para el estudiante seleccionado, seleccionará el botón Guardar para aplicar las ediciones seleccionadas al estudiante. 
	Show image of student demographic information and edit pop-up.

	5.
	Sección Proporcionar información de los estudiantes
	[Voiceover]: También puede editar al mismo tiempo la información de varios estudiantes que necesitan las mismas ediciones o para ingresar información que falte.
Para hacer esto, seleccione las casillas de verificación junto a todos los estudiantes que necesitan esa edición. Luego, desde el menú desplegable de seleccionar categoría, seleccione la categoría apropiada que se está editando. Luego, seleccione el cambio apropiado en la opción del menú desplegable. Seleccione Guardar para aplicar la edición a todos los estudiantes.
	student demographic information

	6.
	Sección Proporcionar información de los estudiantes
	[Voiceover]: La actividad para añadir nuevos estudiantes estará disponible a partir del 2 de enero. Los estudiantes que se hayan matriculado desde otoño de 2023 tendrán la oportunidad de ser seleccionados para la evaluación. Siga las instrucciones en esta página para identificar a cualquier estudiante nuevo en el grado seleccionado. Por favor complete esta actividad antes de la reunión de planificación para la evaluación programada con su coordinador o coordinatora de evaluación.
	Show image of add new students section

	7.
	Sección Proporcionar información de los estudiantes
	[Voiceover]: Si tiene alguna pregunta sobre cómo completar sus tareas en la sección proporcionar información del AMS, comuníquese con su representante de NAEP o con el centro de ayuda.
	Show image of student demographic information



[bookmark: _Toc150183209]Appendix I16-e: Technical Logistics AMS Tutorial (REVISED)


AMS Tutorial
Technical Logistics

	Screen #
	Screen content
	Audio script
	Media/images

	1. 
	[1] Technical Logistics page


	[Voiceover]: The Technical Logistics tile is where you will respond to questions about your school’s Wi-Fi capabilities and where you will work with your NAEP representative to prepare for assessment day. 


	Show image of technical logistics page

	2. 
	
	[Voiceover]: At the top of the page there is a timeline of the activities that must be completed to prepare for the NAEP assessment.  


	Show top of page and focus in on the timeline

	3. 
	
	[Voiceover]: The Internet Connectivity Survey shows the date and the name of the person who completed it.   The responses from this survey were used to determine if your school’s Wi-Fi can support NAEP.   The survey also provided instructions on safelisting the NAEP URLs to ensure unrestricted access to the school’s Wi-Fi. 

	Show the ICS part of the timeline then scan over the remaining 3 activities on the timeline

	
	
	[Voiceover]: The initial Wi-Fi check will walk you through the steps that need to be completed before you have the Assessment Planning Meeting with the NAEP field representative.   To begin this check, click on the start button.

	Show tile with Initial Wi-Fi check then zoom in to the Start button

	
	
	[Voiceover]: In step 1, you will run the Network Diagnostic Tool in each assessment location on the Wi-Fi network NAEP will use.  

The check will indicate if the bandwidth in the NAEP testing locations meet NAEP requirements and confirm the URLs have been safelisted.  
	Show step 1 and press on the Run check button then scroll over to the results.  

	
	
	[Voiceover]: In step 2, you will indicate if the Wireless Access Point for each location can support the number of connections needed for NAEP.

	

	
	
	[Voiceover]: The final step will show a summary of the Wi-Fi eligibility for each assessment location, based on information provided.
.  
	

	
	
	[Voiceover]: It is essential that the initial Wi-Fi check that was just reviewed is completed prior to the scheduled Assessment Planning Meeting so you can discuss the results with your NAEP representative. 

	

	
	
	[Voiceover]: Next, you will confirm the network connectivity type and provide some additional Wi-Fi details.

First, confirm and update the name of the WiFi that NAEP will use to conduct the assessment.  If your school has a WiFi network that is set-up exclusively for the use of NAEP, you will indicate that in this question.  

Next, indicate who controls the WiFi network NAEP will use.

Finally, indicate if there are any extra security measures that will be needed in order to access the WiFi network at your school.  For example,  if your school uses a captive portal, or webpage is required to view and interact with before granting access to use the WiFi, it will be indicated here, along with details for accessing.

	Show image of provide the technical details tile

	
	
	[Voiceover]: On the next tile, you will confirm assessment day details.  Ensuring everything is ready to go when the NAEP team arrives at the school is essential to a smooth assessment experience.  This includes the name of the person who will provide credential to the NAEP team upon arrival at the school and a demonstration on using one of the NAEP device on how to login to the WiFi at the school. 

	Show image of meeting the NAEP Team on assessment day tile

	4. 
	
	[Voiceover]: The last section of the technical logistics page requires you to complete a final check in each assessment location on the network NAEP will use 7-days before the assessment date.   This final check ensures that the URLs are still safelisted and bandwidth requirements will support NAEP.  This will ensure the best student experience on assessment day.
	Show image of technical logistics tile

	5. 
	[1] Return to Technical Logistics tile 


	[Voiceover]: If you have any questions about completing your tasks within the technical logistics section of the AMS, please contact your NAEP representative or the NAEP Help Desk.
	Show image of technical logistics tile





AMS Tutorial – Puerto Rico
Technical Logistics – Puerto Rico - Spanish

	Screen #
	Screen content
	Audio script
	Media/images

	1
	[1] Technical Logistics page


	[Voiceover]: La ficha de Logística Técnica es donde responderá a las preguntas sobre las capacidades del WiFi de su escuela y donde trabajará con su representante de NAEP para prepararse para el día de la evaluación.


	Show image of technical logistics page

	2
	
	[Voiceover]: En la parte superior de la página hay un calendario de las actividades que deben completarse para prepararse para la evaluación de NAEP.  


	Show top of page and focus in on the timeline

	3
	
	[Voiceover]: La Encuesta sobre la conectividad a Internet muestra la fecha y el nombre de la persona que la completó.   Las respuestas de esta encuesta se utilizaron para determinar si el WiFi de su escuela es compatible con NAEP.   La encuesta también proporcionó instrucciones sobre la creación de una lista segura de los URL de NAEP para garantizar el acceso sin restricciones al WiFi de la escuela.

	Show the ICS part of the timeline then scan over the remaining 3 activities on the timeline

	4
	
	[Voiceover]: La verificación inicial de WiFi le guiará a través de los pasos que debe completar antes de la reunión de planificación para la evaluación con el o la representante de campo de NAEP.   Para comenzar esta verificación, haga seleccione el botón de iniciar.

	Show tile with Initial Wi-Fi check then zoom in to the Start button

	5
	
	[Voiceover]: En el paso 1, usted ejecutará la Herramienta de diagnóstico de la red en cada lugar de evaluación en la red WiFi que NAEP utilizará.  

La verificación indicará si el ancho de banda en los lugares donde se realizará la prueba de NAEP cumple con los requisitos de NAEP y confirmará que los URL se encuentran en una lista segura.
	Show step 1 and press on the Run check button then scroll over to the results.  

	6
	
	[Voiceover]: En el paso 2, se indicará si el punto de acceso inalámbrico de cada lugar es compatible con el número de conexiones necesarias para NAEP.

	

	7
	
	[Voiceover]: El último paso mostrará un resumen de la elegibilidad del WiFi para cada lugar de evaluación, basándose en la información proporcionada.
.  
	

	8
	
	[Voiceover]: Es esencial que la verificación inicial de WiFi que se acaba de revisar se complete antes de la Reunión de planificación para la evaluación programada para que pueda discutir los resultados con su representante de NAEP.

	

	9
	
	[Voiceover]: Luego, usted confirmará el tipo de conectividad de la red y proporcionará algunos detalles adicionales sobre el WiFi.

Primero, confirme y actualice el nombre de la red WiFi que NAEP utilizará para realizar la evaluación.  Si su escuela tiene una red WiFi configurada exclusivamente para el uso de NAEP, deberá indicarlo en esta pregunta.  

Luego, indique quién controla la red WiFi que utilizará NAEP.

Por último, indique si hay medidas de seguridad adicionales que serán necesarias para acceder a la red WiFi de su escuela.  Por ejemplo, si su escuela utiliza un portal cautivo, o si se requiere ver e interactuar con una página web antes de acceder para utilizar el WiFi, se indicará aquí, junto con los detalles para acceder.

	Show image of provide the technical details tile

	10
	
	[Voiceover]: En la siguiente ficha, confirmará los detalles del día de la evaluación.  Asegurarse de que todo esté listo cuando el equipo de NAEP llegue a la escuela es esencial para una experiencia de evaluación sin contratiempos.  Esto incluye el nombre de la persona que proporcionará las credenciales al equipo de NAEP al llegar a la escuela y una demostración sobre cómo ingresar al WiFi de la escuela utilizando uno de los dispositivos de NAEP.

	Show image of meeting the NAEP Team on assessment day tile

	11
	
	[Voiceover]: La última sección de la página de logística técnica requiere que usted complete una verificación final en cada lugar de evaluación en la red que NAEP utilizará 7 días antes de la fecha de la evaluación.   Esta verificación final asegura que los URL aún están en la lista segura y que los requerimientos de ancho de banda son compatibles con NAEP.  Esto garantizará la mejor experiencia para los estudiantes el día de la evaluación.
	Show image of technical logistics tile

	12
	[1] Return to Technical Logistics tile 


	[Voiceover]: Si tiene alguna pregunta sobre cómo completar sus tareas en la sección de logística técnica del AMS, comuníquese con su representante de NAEP o con la Oficina de Ayuda de NAEP.
	Show image of technical logistics tile






[bookmark: _Toc150183210]Appendix I17: School Surveys, English and Spanish Puerto Rico (REVISED)


[bookmark: _Toc150183211]Appendix I17-a: Observers Feedback Form


Observers Feedback Form
How satisfied were you with the overall NAEP testing day experience?
Completely satisfied 
Somewhat satisfied
Somewhat unsatisfied 
Completely unsatisfied

[Display if Q1 = Somewhat unsatisfied or Completely unsatisfied] Why were you unsatisfied with the NAEP testing day experience that you observed? Please select all that apply.
NAEP staff performance
Assessment and preparations took too much time
Difficulties implementing accommodations
Difficulties with equipment setup 
Difficulties with device connection to school Internet
Other (please specify) _________________


Please give the NAEP assessment team an overall rating:
Very good
Good
Fair
Poor
Not enough information to rate
Did anything happen on assessment day that requires immediate attention from a supervisor of the NAEP team?
Yes (please explain)
No 
[Display if Q3 = “Yes”]: Please describe the situation.
	







Formulario de comentarios para los observadores
1. ¿Qué tan satisfecho(a) estuvo con la experiencia general del día de la prueba NAEP? 
Completamente satisfecho(a) 
Algo satisfecho(a)
Algo insatisfecho(a)
Completamente insatisfecho(a)
[Display if Q1 = Algo insatisfecho(a) or Completamente insatisfecho(a)] ¿Por qué quedó insatisfecho(a) con la experiencia del día de la prueba NAEP que observó? Seleccione todas las opciones que correspondan.
Desempeño del personal de NAEP
La evaluación y los preparativos tomaron demasiado tiempo
Dificultades para aplicar los acomodos
Dificultades con la configuración del equipo
Dificultades con la conexión de dispositivos al Internet de la escuela
Otro (especifique) _________________
1. Por favor, dé al equipo de evaluación de NAEP una calificación general:
Muy buena
Buena
Regular
Deficiente
No hay suficiente información para calificar
¿Sucedió algo el día de la evaluación que necesitó la atención inmediata de un supervisor del equipo de NAEP?
Sí (explique)
No
[Display if Q3 = Sí] Describa la situación.
	






[bookmark: _Toc150183212]Appendix I17-b: SC Preassessment Feedback Form (PR SPANISH ONLY REVISED)


[bookmark: _Toc141271427][bookmark: _Toc141285062][bookmark: _Toc141690097][bookmark: _Toc142406614][bookmark: _Toc142556392][bookmark: _Toc145493711][bookmark: _Toc150183213]NAEP 2024 Assessment Planning Feedback (School Coordinator)
[bookmark: _Toc141270860][bookmark: _Toc141271428][bookmark: _Toc141285063][bookmark: _Toc141690098][bookmark: _Toc142406615][bookmark: _Toc142556393][bookmark: _Toc145493712][bookmark: _Toc150183214]Part 1: Contacts with your NAEP Representative

1. Think about all the activities that took place during the NAEP assessment planning phase. Please give the NAEP representative an overall rating:
Very good
Good
Fair
Poor
Not enough information to rate

3. How satisfied were you with how the Assessment Planning Meeting went?
Very satisfied 
Somewhat satisfied
Somewhat unsatisfied (please explain)
Very unsatisfied (please explain)

[Display if Q2 = “Somewhat unsatisfied” or “Very unsatisfied”]: What could have been done to improve your satisfaction with the Assessment Planning Meeting?
	




4. How confident do you feel that NAEP assessment day in your school will go smoothly?

Completely confident
Mostly confident 	
Not very confident (please explain)
Not at all confident (please explain)

[Display if Q3 = “Not very confident” or “Not at all confident”]: What concerns do you have about assessment day? Please select all that apply. 
Disruption to the school day
Not enough school staff
Other reason (specify)
	



[bookmark: _Toc141270861][bookmark: _Toc141271429][bookmark: _Toc141285064][bookmark: _Toc141690099][bookmark: _Toc142406616][bookmark: _Toc142556394][bookmark: _Toc145493713][bookmark: _Toc150183215]Part 2: Using the Assessment Management System

5. How easy was navigating the Assessment Management System?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)

[If Q4 = “Somewhat difficult” or “Very difficult” display Q7] What made navigating the Assessment Management System difficult?
	



6. How easy was it updating or providing missing student information in the Assessment Management System?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)

[Display if Q5 = “Somewhat difficult” or “Very difficult”]: What made updating student information or providing missing student information in the Assessment Management System difficult?
	



7. How easy was it to match students with teachers in the Manage Questionnaire section?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)
Did not have to complete this task

[Display if Q6 = “Somewhat difficult” or “Very difficult”]: What made matching students to teachers difficult?
	



8. How easy was it completing any part of the Add New Students task?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)
Did not complete any Add New Students tasks
[If Q7 = “Somewhat difficult” or “Very difficult” display Q13] What part of the Add New Students task was difficult?

	



9. How long did it take to complete your assessment planning activities?
Completely satisfied
Less than 30 minutes
30–45 minutes
45–60 minutes
More than 60 minutes
10. Please provide any suggestions for improving the Assessment Management System.
	




[bookmark: _Toc150183216]
Opinión del/de la coordinador(a) escolar sobre la planificación para la evaluación de NAEP 2024
Updates made since last OMB submission: Replaced all instances of “explique” with “por favor, explique.”
[bookmark: _Toc150183217]Parte 1: Contactos con su representante de NAEP

1. Piense en todas las actividades que tuvieron lugar durante la fase de planificación para la evaluación de NAEP. Califique al/a la representante de NAEP en términos generales:
Muy bueno
Bueno
Regular
Pobre
No hay suficiente información para calificar

12. ¿Cuán satisfecho(a) está con respecto a cómo se desarrolló la reunión de planificación para la evaluación?
Muy satisfecho(a)
Algo satisfecho(a)
Algo insatisfecho(a) (por favor, explique)
Muy insatisfecho(a) (por favor, explique)

[Display if Q2 = “Algo insatisfecho(a)” or “Muy insatisfecho(a)”] ¿Qué se pudo haber hecho para mejorar su satisfacción con la reunión de planificación de la evaluación?



13. ¿Cuánta confianza tiene en que el día de la evaluación de NAEP en su escuela se desarrollará sin problemas?
Completamente confiado(a)
Mayormente confiado(a)
No muy confiado(a) (por favor, explique)
No tengo ninguna confianza (por favor, explique)

[Display if Q3 = "No muy confiado(a)" or "No tengo ninguna confianza"] ¿Qué preocupaciones tiene sobre el día de la evaluación? Seleccione todas las opciones que correspondan.
· Interrupción del día de clases
· No hay suficiente personal escolar
· Otra razón (por favor, especifique)
	



[bookmark: _Toc150183218]Parte 2: Utilización del Sistema de Administración de la Evaluación

14. ¿Cuán fácil fue navegar el Sistema de Administración de la Evaluación?
Muy fácil
Algo fácil
Algo difícil (por favor, explique)
Muy difícil (por favor, explique)

[Display if Q4 = "algo difícil" or "muy difícil"] ¿Qué ha dificultado la navegación por el Sistema de Administración de la Evaluación?
	



15. ¿Cuán fácil fue actualizar o proporcionar la información que faltaba de los estudiantes en el Sistema de Administración de la Evaluación?
Muy fácil
Algo fácil
Algo difícil (por favor, explique)
Muy difícil (por favor, explique)

[Display if Q5 = "Algo difícil" or "Muy difícil"] ¿Qué ha dificultado la actualización de la información de los estudiantes o el suministro de la información que faltaba en el Sistema de Administración de la Evaluación?
	



16. ¿Cuán fácil fue asignar estudiantes a maestros en la sección Administrar cuestionarios?
Muy fácil
Algo fácil
Algo difícil (por favor, explique)
Muy difícil (por favor, explique)
No tuve que completar esta tarea

[Display if Q6 = “Algo difícil” or “Muy difícil”] ¿Qué dificultó el asignar estudiantes a maestros?



17. ¿Cuán fácil fue completar la tarea de Añadir estudiantes nuevos?

Muy fácil
Algo fácil
Algo difícil (por favor, explique)
Muy difícil (por favor, explique)
No tuve que completar las tareas de Añadir estudiantes nuevos

[Display if Q7 = “Algo difícil” or “Muy difícil”] ¿Qué parte de la tarea de Añadir estudiantes nuevos fue difícil?



18. ¿Cuánto tiempo le tomó completar sus actividades de planificación para la evaluación?
· Menos de 30 minutos
· 30-45 minutos
· 45-60 minutos
· Más de 60 minutos
19. Por favor, proporcione cualquier sugerencia para mejorar el Sistema de Administración de la Evaluación.
	



 



[bookmark: _Toc150183219]Appendix I17-c: SC Assessment Day Feedback Form


NAEP 2024 Assessment Day Feedback Form (School Coordinator)
1. How satisfied were you with the overall NAEP testing day experience?
Completely satisfied 
Somewhat satisfied
Somewhat unsatisfied
Completely unsatisfied
[Display if Q1 = “Somewhat unsatisfied” or “Completely unsatisfied”] Why are you unsatisfied with your overall NAEP testing day experience? Please select all that apply.
NAEP staff performance
Assessment and preparations took too much time
School was selected for NAEP before
Difficulties implementing accommodations
Difficulties with space for the assessment
Difficulties with equipment setup
Difficulty with device connection to school Internet 
Other (please specify) _________________
[Display if Other (please specify) is selected]: Please describe other difficulties or experiences: 

2. Think about the contacts you have had with NAEP staff and the activities that took place on assessment day. Please give the NAEP assessment team an overall rating:
Very good
Good
Fair
Poor
Not enough information to rate
3. Please provide any additional information you would like to share regarding the NAEP assessment at your school.


4. Did anything happen on assessment day that requires immediate attention from a supervisor of the NAEP team?
Yes (please explain)
No
[Display if Q4 = “Yes”]: Please describe the situation.
	





Opinión del/de la coordinador(a) escolar sobre el día de la evaluación de NAEP 2024
1. ¿Cuán satisfecho(a) está con respecto al día de la evaluación de NAEP en términos generales?
Completamente satisfecho(a)
Algo satisfecho(a)
Algo insatisfecho(a)
Completamente insatisfecho(a)
[Display if Q1 = "Algo insatisfecho(a)" or "Completamente insatisfecho(a)"] ¿Por qué está insatisfecho(a) con respecto al día de la evaluación de NAEP en términos generales? Por favor, seleccione todo lo que corresponda.
· Rendimiento del personal de NAEP
· La evaluación y los preparativos tomaron demasiado tiempo
· La escuela fue seleccionada para NAEP anteriormente
· Dificultades para aplicar los acomodos
· Dificultades con el espacio para la evaluación
· Dificultades con la configuración del equipo
· Dificultad con la conexión de dispositivos al Internet de la escuela
· Otro (especifique) _________________
[Display if Otro (especifique) is selected] Por favor, describa otras dificultades o experiencias:

Piense en los contactos que ha tenido con el personal de NAEP y en las actividades que tuvieron lugar el día de la evaluación. Califique al equipo de evaluación de NAEP en términos general:
Muy bueno
Bueno
Regular
Pobre
No hay suficiente información para calificar

Por favor, proporcione cualquier información adicional que desee compartir relacionada con la evaluación de NAEP en su escuela.
         

¿Ocurrió algo el día de la evaluación que requiriera la atención inmediata de un(a) supervisor(a) del equipo de NAEP

· Sí (explique)
· No

[Display if Q4 = “Yes”] Describa la situación. 

[bookmark: _Toc150183220]Appendix I17-d: TC Preassessment Feedback Form (PR SPANISH ONLY REVISED)


[bookmark: _Toc141270865][bookmark: _Toc141271435][bookmark: _Toc141285070][bookmark: _Toc141690105][bookmark: _Toc142406622][bookmark: _Toc142556399][bookmark: _Toc145493719][bookmark: _Toc150183221]NAEP 2024 Assessment Planning Feedback (On-Site Technology Coordinator)
[bookmark: _Toc141270866][bookmark: _Toc141271436][bookmark: _Toc141285071][bookmark: _Toc141690106][bookmark: _Toc142406623][bookmark: _Toc142556400][bookmark: _Toc145493720][bookmark: _Toc150183222]Part 1: Contacts with your NAEP Representative

1. Think about all the activities that took place during the NAEP assessment planning phase. Please give the NAEP representative an overall rating:
Very good
Good
Fair
Poor
Not enough information to rate

22. How satisfied were you with how the Assessment Planning Meeting went?
Very satisfied
Somewhat satisfied
Somewhat unsatisfied (please explain)
Very unsatisfied (please explain)

[If Q2 = “Somewhat unsatisfied” or “Very unsatisfied” display Q3] What could have been done to improve your satisfaction with the Assessment Planning Meeting?
	



23. How confident do you feel that NAEP assessment day in your school will go smoothly?
Completely confident
Mostly confident 	
Not very confident (please explain)
Not at all confident (please explain)

[Display if Q3 = “Not very confident” or “Not at all confident”]: What concerns do you have about assessment day? Please select all that apply.
Setting up the school network for connection to NAEP devices 
Using the school network to conduct the NAEP assessment
Disruption to the school day
Not enough school staff
Other reason (specify)
	



[bookmark: _Toc141270867][bookmark: _Toc141271437][bookmark: _Toc141285072][bookmark: _Toc141690107][bookmark: _Toc142406624][bookmark: _Toc142556401][bookmark: _Toc145493721][bookmark: _Toc150183223]Part 2: Using the Assessment Management System

24. How easy was navigating the Assessment Management System?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)

[Display if Q4 = “Somewhat difficult” or “Very difficult”] What made navigating the Assessment Management System difficult?
	



25. When reviewing the responses from the Internet Connectivity Survey completed in the fall, did you have to update any responses due to changes to school or district procedures?
Yes, I needed to make updates (please explain)
No, I did not need to make any updates 

[Display if Q5 = “Yes, I needed to make updates”]: Which sections did you update? (select all that apply)
Confirm bandwidth requirements and connection
Network information
Safelist requirements and Wi-Fi credentials
Security requirements

26. How easy was it to run the Network Diagnostic Tool on the Wi-Fi and in the planned assessment location for assessment day?
Very easy
Somewhat easy
Somewhat difficult (please explain)
Very difficult (please explain)

[Display if Q6 = “Somewhat difficult” or “Very difficult”]: What made running the Network Diagnostic Tool difficult?
	



27. After running the Network Diagnostic Tool, did you have to work with the school coordinator to update the assessment location to be closer to the school’s Wireless Access Point?
Yes (please explain)
No

[Display if Q7 = “Yes”]: Please explain how it was to work with the school coordinator to update the assessment location and any difficulties you may have experienced. 
	



28. Was there any information related to preparing the school network that should have been included or enhanced in the Assessment Managment System that would have helped with preparing the Wi-Fi for assessment day? 
	



29. How long did it take to complete your assessment planning activities?

Less than 30 minutes
30–45 minutes
45–60 minutes
More than 60 minutes
30. Please provide any suggestions for improving the Assessment Management System.
	







[bookmark: _Toc150183224]Opinión del/de la coordinador(a) de tecnología interno(a) sobre la planificación para la evaluación de NAEP 2024
Updates made since last OMB submission: Replaced “explique” with “por favor, explique”.
[bookmark: _Toc150183225]Parte 1: Contactos con su representante de NAEP

1. Piense en todas las actividades que tuvieron lugar durante la fase de planificación para la evaluación de NAEP. Califique al/a la representante de NAEP en términos generales:
Muy bueno
Bueno
Regular
Pobre
No hay suficiente información para calificar

32. ¿Cuán satisfecho(a) está con respecto a cómo se desarrolló la reunión de planificación para la evaluación?
Muy satisfecho(a)
Algo satisfecho(a)
Algo insatisfecho(a) (por favor, explique)
Muy insatisfecho(a) (por favor, explique)

[Display if Q2 = “Algo insatisfecho(a)” or “Muy insatisfecho(a)”] ¿Qué se pudo haber hecho para mejorar su satisfacción con la reunión de planificación de la evaluación?



33. ¿Cuánta confianza tiene en que el día de la evaluación de NAEP en su escuela se desarrollará sin problemas?
Completamente confiado(a)
Mayormente confiado(a)
No muy confiado(a) (por favor, explique)
No tengo ninguna confianza (por favor, explique)

[Display if Q3 = "No muy confiado(a)" or "No tengo ninguna confianza"] ¿Qué preocupaciones tiene sobre el día de la evaluación? Seleccione todas las opciones que correspondan
· La configuración de la red de la escuela para conectar los dispositivos de NAEP 
· El utilizar la red de la escuela para realizar la evaluación NAEP
· Interrupción del día de clases
· No hay suficiente personal escolar
· Otra razón (especifique)
	



[bookmark: _Toc150183226]Parte 2: Utilización del Sistema de Administración de la Evaluación

34. ¿Cuán fácil fue navegar el Sistema de Administración de la Evaluación?
Muy fácil
Algo fácil
Algo difícil (por favor, explique)
Muy difícil (por favor, explique)

[Display if Q4 = "Algo difícil (explique)" or "Muy difícil (explique)" ¿Qué ha dificultado la navegación por el Sistema de Administración de la Evaluación?
	



35. Al revisar las respuestas de la Encuesta sobre la conectividad a Internet completada en otoño, ¿tuvo que actualizar alguna respuesta debido a cambios en los procedimientos de su escuela o distrito?
Sí, tuve que hacer actualizaciones (por favor, explique)
No, no tuve que hacer actualizaciones

[Display if Q5 = "Sí, tuve que hacer actualizaciones (explique)"] ¿Qué secciones actualizó? (seleccione todas las opciones que correspondan)
· Confirmar los requisitos de ancho de banda y conexión
· Información sobre la red
· Los requisitos de la lista segura y las credenciales del WiFi
· Los requisitos de seguridad

36. ¿Cuán fácil fue usar la Herramienta de diagnóstico de la red en el WiFi y en el lugar de la evaluación previsto para el día de la evaluación?
Muy fácil
Algo fácil
Algo difícil (por favor, explique)
Muy difícil (por favor, explique)

[If Q10 = “Algo difícil (explique)” or “Muy difícil (explique)”] ¿Qué dificultó el uso de la Herramienta de diagnóstico de la red?




37. Después de usar la Herramienta de diagnóstico de la red, ¿tuvo que trabajar con el(la) coordinador(a) escolar para actualizar el lugar de la evaluación para que estuviera más cerca del Punto de Acceso Inalámbrico de la escuela?

Sí (por favor, explique)
No

[Display if Q7 = “Sí (explique)”] Por favor, explique cómo fue trabajar con el(la) coordinador(a) escolar para actualizar el lugar de la evaluación y cualquier dificultad que haya podido experimentar.



38. ¿Hubo alguna información relacionada con la preparación de la red de la escuela que debería haberse incluido o mejorado en el Sistema de Administración de la Evaluación para ayudar a preparar el WiFi para el día de la evaluación?



39. ¿ Cuánto tiempo le tomó completar sus actividades de planificación para la evaluación?
· Menos de 30 minutos
· 30-45 minutos
· 45-60 minutos
· Más de 60 minutos
40. Por favor, proporcione cualquier sugerencia para mejorar el Sistema de Administración de la Evaluación.
	






[bookmark: _Toc150183227]Appendix I17-e: TC Assessment Feedback Form (REVISED)


NAEP 2024 Assessment Day Feedback Form (On-site Technology Coordinator)
Please answer the following questions based on your experience completing tasks at the school to prepare for and support NAEP 2024. 
Updates made since last OMB submission: added “please explain” to two answer choices in question 4.

1. How satisfied were you with the overall NAEP testing day experience?
· Completely satisfied 
· Somewhat satisfied
· Somewhat unsatisfied
· Completely unsatisfied
2. [Display if  Q1 = “Somewhat unsatisfied” or “Completely unsatisfied]:” Why are you unsatisfied with your overall NAEP testing day experience? Please select all that apply.
Challenges with completing the Network Diagnostic Tool
Challenges with providing the Wi-Fi credentials to NAEP staff
Difficulties with safelisting URLs on assessment day
Difficulties with equipment setup
Other (please specify) _________________
[Display if Other (please specify)]: Please describe other difficulties or experiences: 


3. Were there any issues connecting to the school’s Internet on assessment day?
· Yes (please explain)
· No
· Don’t know 

[Display if  Q3 = “Yes,”]: If you selected “Yes,” please explain. 
	


1. 
2. 
3. 

4. Overall, how easy or difficult was it to support the technical requirements to administer the NAEP assessments in your school?
· Very easy
· Somewhat easy
· Somewhat difficult (please explain)
· Very difficult (please explain)

[Display if  Q4 = “Somewhat difficult” or “Very difficult” ]:
If you selected “Somewhat difficult” or “Very difficult,” please explain. 
	



5. Were there any technical issues or other problems on the day of the assessment that you would like to inform NAEP about?
· Yes (please explain)
· No
· Don’t know 

[Display if  Q5 = “Yes”]: If you selected “Yes,” please explain. 
	



6. Is there anything NAEP can do to help improve the technical preparation process for future NAEP assessments?
	






Opinión del/de la coordinador(a) de tecnología interno(a) sobre el día de la evaluación de NAEP 2024

Updates made since last OMB submission: replaced “especificque” with “por favor, especifique.” Replaced “explique” with “por favor, explique”.

Por favor, responda a las siguientes preguntas según su experiencia al completar las tareas en su escuela para preparar y apoyar a NAEP 2024. 


1. ¿ Cuán satisfecho(a) está con respecto al día de la evaluación de NAEP en términos generales?
· Completamente satisfecho(a)
· Algo satisfecho(a)
· Algo insatisfecho(a)
· Completamente insatisfecho(a)

2. [Display if Q1 = "Algo insatisfecho(a)" or "Completamente insatisfecho(a)"] ¿Por qué está insatisfecho(a) con respecto al día de la evaluación de NAEP en términos generales? Por favor, seleccione todo lo que corresponda. 

Dificultades al completar la Herramienta de diagnóstico de la red
Dificultades para proporcionar las credenciales del WiFi al personal de NAEP
Dificultades con la inclusión de URL en la lista segura el día de la evaluación.
Dificultades con la configuración de los equipos
Otro (por favor, especifique) _________________
[Display if “Otro (especifique)”] Por favor, describa otras dificultades o experiencias: 

	






3. ¿Hubo algún problema para conectarse al Internet de la escuela el día de la evaluación?
· Sí (por favor, explique)
· No
· No lo sé 

[Display if Q3 = “Sí (explique)”] Si seleccionó "Sí", por favor, explique.  

	





4. En general, ¿cuán fácil o difícil fue lograr que los requisitos técnicos para administrar las evaluaciones de NAEP se cumplieran en su escuela?
· Muy fácil
· Algo fácil
· Algo difícil (por favor, explique)
· Muy difícil (por favor, explique)

[Display if Q4 = “Algo difícil (explique)” or “Muy difícil (explique)”]
Si seleccionó "Algo difícil" o "Muy difícil", por favor, explique.

	






5. ¿Hubo algún problema técnico o de otro tipo el día de la evaluación sobre el que le gustaría informar a NAEP? 
· Sí (por favor, explique)
· No
· No lo sé 

[Display if Q5 = “Sí (explique)”] Si seleccionó "Sí", por favor, explique. 

	






6. ¿Hay algo que NAEP pueda hacer para ayudar a mejorar el proceso de preparación técnica para futuras evaluaciones de NAEP?

	












[bookmark: _Toc150183228]Appendix I18: Automated Questionnaire Emails (Approved v.31)


Automated Questionnaire Emails
[bookmark: _Toc141271443][bookmark: _Toc141285078][bookmark: _Toc141690113][bookmark: _Toc142406630][bookmark: _Toc142556407][bookmark: _Toc145493727][bookmark: _Toc150183229]NAEP 2024


Table of Contents
Welcome Email with Verification Link (SQ version)	2
Email with NAEPQ URL (SQ version)	3
Email with NAEPQ Password (SQ version)	4
Welcome Email with Verification Link (TQ version)	5
Email with NAEPQ URL (TQ version)	6
Email with NAEPQ Password (TQ version)	7





[bookmark: _Toc140683092][bookmark: _Toc141271444][bookmark: _Toc141285079][bookmark: _Toc141690114][bookmark: _Toc142406631][bookmark: _Toc142556408][bookmark: _Toc145493728][bookmark: _Toc150183230]Welcome Email with Verification Link (SQ version)

To: NAEP SQ Respondent
Subject: NAEP School Questionnaire

Support Educational Progress!
Complete the NAEP Questionnaire













Dear [SQ Respondent Name],

The National Assessment of Educational Progress (NAEP) is the only ongoing assessment of what our nation's students know and can do in a variety of subjects. Grade [4/8/12] students at [school name] will take [mathematics and reading and/or science] assessments on [assessment date].

In addition to conducting assessments, NAEP gathers information on school policies and characteristics by using a school questionnaire. [School coordinator name] has identified you as the respondent. Your responses will provide important information for educators, policymakers, and researchers to better understand the context in which students learn. This enhanced understanding can help improve education in our nation's classrooms. 

[image: ]

Please select the link below or copy/paste into your browser to receive your questionnaire link and password in two additional emails.



https://ams-qa.wesdemo.com/Registration/NAEPQEmailVerification.aspx?qid=F8FA0D7A-C9E5-49A0-9384-F00F7CA1379F

Visit https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx to explore how your responses contribute to NAEP’s ability to report on what our nation’s students know and can do.

[bookmark: _Toc140683093][bookmark: _Toc141271445][bookmark: _Toc141285080][bookmark: _Toc141690115]

[bookmark: _Toc142406632][bookmark: _Toc142556409][bookmark: _Toc145493729][bookmark: _Toc150183231]Email with NAEPQ URL (SQ version)

To: NAEP SQ Respondent
Subject: NAEP School Questionnaire – Link
NAEP School Questionnaire
Custom link enclosed













Dear [SQ Respondent Name], 

Thank you for supporting the National Assessment of Educational Progress (NAEP). 

1. Select the questionnaire link below or copy/paste into your browser. 
2. See separate email for password, the subject is NAEP School Questionnaire – Password.
3. Grade [4/8/12] students at [school name] will take the assessment on [assessment date]. Please complete the questionnaire before this date. It takes approximately [Grade 4/8/12 =30, Grade 4/8 with NIES =110] minutes to complete, and does not have to be completed in one visit.

https://naepq-test.naepnpd.org/login/b5dc4cc8

For technical assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx to explore how your responses contribute to NAEP’s ability to report on what our nation’s students know and can do.





[bookmark: _Toc140683094][bookmark: _Toc141271446][bookmark: _Toc141285081][bookmark: _Toc141690116][bookmark: _Toc142406633][bookmark: _Toc142556410][bookmark: _Toc145493730][bookmark: _Toc150183232]Email with NAEPQ Password (SQ version)

To: NAEP SQ Respondent
Subject: NAEP School Questionnaire – Password

NAEP School Questionnaire
Password













Dear [SQ Respondent Name], 

Thank you for supporting the National Assessment of Educational Progress (NAEP). 

You should have a separate email with the NAEP School Questionnaire link for [school name]. The password is available below.

[PASSWORD]

For technical assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx to explore how your responses contribute to NAEP’s ability to report on what our nation’s students know and can do.




[bookmark: _Toc140683095][bookmark: _Toc141271447][bookmark: _Toc141285082][bookmark: _Toc141690117][bookmark: _Toc142406634][bookmark: _Toc142556411][bookmark: _Toc145493731][bookmark: _Toc150183233]Welcome Email with Verification Link (TQ version)

To: NAEP TQ Respondent

Subject: NAEP Teacher Questionnaire

Support Educational Progress!
Complete the NAEP Questionnaire













Dear [TQ Respondent Name],

The National Assessment of Educational Progress (NAEP) is the only ongoing assessment of what our nation’s students know and can do in a variety of subjects. [Grade] [4/8] students at [school name] will take [mathematics and reading, and/or science] assessments on [assessment date].

In addition to conducting assessments, NAEP uses a teacher questionnaire to gather information concerning years of teaching experience, frequency of assignments, use of teaching materials, and availability and use of computers. [School coordinator name] has identified you as a respondent. Your responses will provide important information for educators, policymakers, and researchers to better understand the context in which students learn. This enhanced understanding can help improve education in our nation's classrooms. 

[image: ]

Please select the link below or copy/paste into your browser to receive your questionnaire link and password in two additional emails.



https://ams-qa.wesdemo.com/Registration/NAEPQEmailVerification.aspx?qid=F8FA0D7A-C9E5-49A0-9384-F00F7CA1379F

Visit https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx to explore how your responses contribute to NAEP’s ability to report on what our nation’s students know and can do.


[bookmark: _Toc140683096][bookmark: _Toc141271448][bookmark: _Toc141285083][bookmark: _Toc141690118][bookmark: _Toc142406635][bookmark: _Toc142556412][bookmark: _Toc145493732][bookmark: _Toc150183234]Email with NAEPQ URL (TQ version)

To: NAEP TQ Respondent
Subject: NAEP Teacher Questionnaire – Link
NAEP Teacher Questionnaire
Custom link enclosed













Dear [TQ Respondent Name], 

Thank you for supporting the National Assessment of Educational Progress (NAEP). 

1. Select the questionnaire link below or copy/paste into your browser. 
2. See separate email for password, the subject is NAEP Teacher Questionnaire – Password.
3. [Grade] [4/8] students at [school name] will take the assessment on [assessment date]. Please complete the questionnaire before this date. It takes approximately [grade 4=30, grade 4 with NIES=50, grade 8=20/30/40, grade 8 with NIES=40/50/60] minutes to complete, and does not have to be completed in one visit.

https://naepq-test.naepnpd.org/login/b5dc4cc8

For technical assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx to explore how your responses contribute to NAEP’s ability to report on what our nation’s students know and can do.





[bookmark: _Toc140683097][bookmark: _Toc141271449][bookmark: _Toc141285084][bookmark: _Toc141690119][bookmark: _Toc142406636][bookmark: _Toc142556413][bookmark: _Toc145493733][bookmark: _Toc150183235]Email with NAEPQ Password (TQ version)

To: NAEP TQ Respondent
Subject: NAEP Teacher Questionnaire – Password

NAEP Teacher Questionnaire
Password













Dear [TQ Respondent Name], 

Thank you for supporting the National Assessment of Educational Progress (NAEP). 

You should have a separate email with the NAEP Teacher Questionnaire link for [school name]. The password is available below.

[PASSWORD]

For technical assistance, contact the NAEP help desk at 1-800-283-NAEP (6237) or naephelp@westat.com.

Visit https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx to explore how your responses contribute to NAEP’s ability to report on what our nation’s students know and can do.


Automated Questionnaire Emails – PR
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Table of Contents
Welcome Email with Verification Link (SQ version)	2
Email with NAEPQ URL (SQ version)	3
Email with NAEPQ Password (SQ version)	4
Welcome Email with Verification Link (TQ version)	5
Email with NAEPQ URL (TQ version)	6
Email with NAEPQ Password (TQ version)	7





[bookmark: _Toc140683169][bookmark: _Toc145493735][bookmark: _Toc150183237]Welcome Email with Verification Link (SQ version) 

To: NAEP SQ Respondent
[bookmark: _Hlk77249822]Subject: Cuestionario escolar de NAEP

Apoye el progreso educativo!
Complete el cuestionario de NAEP


Estimado(a) [SQ Respondent Name],

La Evaluación Nacional del Progreso Educativo (NAEP, por sus siglas en inglés) es la única evaluación continua de lo que los estudiantes de nuestra nación saben y pueden hacer en diferentes materias. Los estudiantes de [4/8] grado de [school name] tomarán las evaluaciones de matemáticas el [assessment date].

Además de realizar evaluaciones, NAEP recoge información sobre las políticas y características de las escuelas mediante un cuestionario escolar. [School coordinator name] lo(la) ha identificado a usted como encuestador(a). Sus respuestas proporcionarán información importante para que los educadores, legisladores e investigadores comprendan mejor el contexto en el que aprenden los estudiantes. Esta comprensión puede ayudar a mejorar la educación en los salones de clase de nuestro país. 

[image: ]

Seleccione el siguiente enlace para recibir el enlace del cuestionario y la contraseña en dos correos electrónicos adicionales.



https://ams-qa.wesdemo.com/Registration/NAEPQEmailVerification.aspx?qid=F8FA0D7A-C9E5-49A0-9384-F00F7CA1379F

Visite https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx para explorar cómo sus respuestas contribuyen a la capacidad de NAEP para informar sobre lo que los estudiantes de nuestra nación saben y pueden hacer.

[bookmark: _Toc140683170][bookmark: _Toc145493736][bookmark: _Toc150183238]Email with NAEPQ URL (SQ version) 

To: NAEP SQ Respondent
Subject: Cuestionario escolar de NAEP - Enlace
Cuestionario escolar de NAEP
Enlace personalizado adjunto


Estimado(a) [SQ Respondent Name], 

Gracias por apoyar la Evaluación Nacional del Progreso Educativo (NAEP, por sus siglas en inglés). 

4. Seleccione el enlace del cuestionario que aparece a continuación o copie/pegue en su navegador. 
5. Vea el correo electrónico separado para la contraseña, el asunto es Cuestionario escolar de NAEP - Contraseña.
6. Los estudiantes de [4/8] grado de [school name] realizarán la evaluación el [assessment date]. Por favor, complete el cuestionario antes de esta fecha. Se tarda aproximadamente 30 minutos en completarlo y no es necesario hacerlo en una sola visita. 

https://naepq-test.naepnpd.org/login/b5dc4cc8

Para obtener asistencia técnica, comuníquese con la oficina de ayuda de NAEP llamando al 1-800-283-NAEP (6237) o escribiendo a naephelp@westat.com.

Visite https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx para explorar cómo sus respuestas contribuyen a la capacidad de NAEP para informar sobre lo que los estudiantes de nuestra nación saben y pueden hacer.





[bookmark: _Toc140683171][bookmark: _Toc145493737][bookmark: _Toc150183239]Email with NAEPQ Password (SQ version) 

To: NAEP SQ Respondent
Subject: Cuestionario escolar de NAEP - Contraseña

Cuestionario escolar de NAEP
Contraseña


Estimado(a) [SQ Respondent Name], 

Gracias por apoyar la Evaluación Nacional del Progreso Educativo (NAEP, por sus siglas en inglés). 

Debió recibir un correo electrónico separado con el enlace del Cuestionario escolar de NAEP para [school name]. La contraseña está disponible abajo.

[CONTRASEÑA]

Para obtener asistencia técnica, comuníquese con la oficina de ayuda de NAEP llamando al 1-800-283-NAEP (6237) o escribiendo a naephelp@westat.com.

Visite https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx para explorar cómo sus respuestas contribuyen a la capacidad de NAEP para informar sobre lo que los estudiantes de nuestra nación saben y pueden hacer.




[bookmark: _Toc140683172][bookmark: _Toc145493738][bookmark: _Toc150183240]Welcome Email with Verification Link (TQ version) 

To: NAEP TQ Respondent
Subject: Cuestionario para maestros de NAEP

Apoye el progreso educativo!
Complete el cuestionario de NAEP

Estimado(a) [TQ Respondent Name],

La Evaluación Nacional del Progreso Educativo (NAEP, por sus siglas en inglés) es la única evaluación continua de lo que los estudiantes de nuestra nación saben y pueden hacer en diferentes materias. Los estudiantes de [4/8] grado de [school name] realizarán las evaluaciones de matemáticas el [assessment date].

Además de llevar a cabo las evaluaciones, NAEP utiliza un cuestionario para los maestros con el fin de recopilar información sobre los años de experiencia docente, la frecuencia de las tareas, el uso de materiales didácticos y la disponibilidad y el uso de computadoras. [School coordinator name] lo(la) ha identificado como encuestado. Sus respuestas proporcionarán información importante para que los educadores, legisladores y los investigadores comprendan mejor el contexto en el que aprenden los estudiantes. Esta comprensión puede ayudar a mejorar la educación en los salones de clase de nuestro país. 

[image: ]

Seleccione el siguiente enlace o copie/pegue en su navegador para recibir el enlace del cuestionario y la contraseña en dos correos electrónicos adicionales.



https://ams-qa.wesdemo.com/Registration/NAEPQEmailVerification.aspx?qid=F8FA0D7A-C9E5-49A0-9384-F00F7CA1379F

Visite https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx para explorar cómo sus respuestas contribuyen a la capacidad de NAEP para informar sobre lo que los estudiantes de nuestra nación saben y pueden hacer.
[bookmark: _Toc140683173][bookmark: _Toc145493739][bookmark: _Toc150183241]Email with NAEPQ URL (TQ version) 

To: NAEP TQ Respondent
Subject: Cuestionario para maestros de NAEP - Enlace
Cuestionario para maestros de NAEP
Enlace personalizado adjunto


Estimado(a) [Nombre del demandado TQ], 

Gracias por apoyar la Evaluación Nacional del Progreso Educativo (NAEP, por sus siglas en inglés). 

4. Seleccione el enlace del cuestionario que aparece a continuación o copie/pegue en su navegador. 
5. Vea el correo electrónico separado para la contraseña, el asunto es Cuestionario para maestros de NAEP - Contraseña.
6. Los estudiantes de [4/8] grado de [school name] realizarán la evaluación el [assessment date]. Por favor, complete el cuestionario antes de esta fecha. Se tarda aproximadamente [grado 4=35, grado 8=25] minutos en completarlo, y no es necesario hacerlo en una sola visita. 

https://naepq-test.naepnpd.org/login/b5dc4cc8

Para obtener asistencia técnica, comuníquese con la oficina de ayuda de NAEP llamando al 1-800-283-NAEP (6237) o escribiendo a naephelp@westat.com.

Visite https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx para explorar cómo sus respuestas contribuyen a la capacidad de NAEP para informar sobre lo que los estudiantes de nuestra nación saben y pueden hacer.





[bookmark: _Toc140683174][bookmark: _Toc145493740][bookmark: _Toc150183242]Email with NAEPQ Password (TQ version) 

To: NAEP TQ Respondent
Reglas: Password email sends after the school coordinator selects “send” in the AMS.
Subject: Cuestionario para maestros de NAEP - Contraseña

Cuestionario para maestros de NAEP
Contraseña


Estimado(a) [TQ Respondent Name], 

Gracias por apoyar la Evaluación Nacional del Progreso Educativo (NAEP, por sus siglas en inglés). 

Debió recibir un correo electrónico por separado con el enlace del Cuestionario para maestros de NAEP para [school name]. La contraseña está disponible abajo.

[CONTRASEÑA]

Para obtener asistencia técnica, comuníquese con la oficina de ayuda de NAEP llamando al 1-800-283-NAEP (6237) o escribiendo a naephelp@westat.com.

Visite https://nces.ed.gov/nationsreportcard/experience/survey_questionnaires.aspx para explorar cómo sus respuestas contribuyen a la capacidad de NAEP para informar sobre lo que los estudiantes de nuestra nación saben y pueden hacer.






[bookmark: _Toc150183243]Appendix I19: School-Based Equipment Staff Questions, English and Spanish Puerto Rico (Approved v.31)



School-Based Equipment Staff Questions
Respondent: The designated district technology directors will receive and respond to this survey. When these individuals log into the Assessment Management System (AMS) they will have a list of their schools. They have the capability to select the full list or individual schools to respond as appropriate.

Distribution: This survey will be distributed via the AMS after schools complete the 2024 operational assessment; all district technology directors will receive the survey. 

Description of Survey:
NAEP is focused on being innovative in how to best assess students and reduce burden on schools. The information from this survey will inform the feasibility of using school-based equipment to deliver the NAEP assessment in the future. 

Device Ownership 
1. Which of the following equipment models is used in your school(s) to provide students technology access? (e.g., laptops, desktop computers, tablets) (check all that apply) 

	 
	One to one[footnoteRef:3] [3:  One to One-Individual students are given a device to use for school purposes] 

	One to more than one[footnoteRef:4] [4:  One to more than one-Devices are shared by multiple students (e.g., mobile classroom)] 

	Technology Center[footnoteRef:5] [5:  Technology Center-Fixed space where students go to use a device (e.g., computer lab)] 

	Bring your own device (BYOD)[footnoteRef:6] [6:  BYOD-Students can bring their own device and have school software installed] 

	School does not provide devices

	Grade 4 
	 
	 
	 
	 
	 

	Grade 8 
	 
	 
	 
	 
	 

	Grade 12 
	 
	 
	 
	 
	 



2. Does your school require students to bring personal headphones to school for academic use or for state testing?
· Yes (Please explain) (fillable field)
· No (Please explain) (fillable field)
· Other (fillable field):

Device Management 
3. What type of student devices and operating systems (OS) does your school support? (percentage) 
	 
	Chromebook ChromeOS
	Microsoft Windows 
(Laptops, tablets, desktops)
	MacOS (Laptops, desktops)
	iPad 
iOS
	Android Tablet 
Android OS
	Other (fillable)

	Grade 4 
	 
	 
	
	 
	 
	

	Grade 8 
	 
	 
	
	 
	 
	

	Grade 12 
	 
	 
	
	 
	 
	



4. Are all your student devices managed (controlled by an organized process) at the school, district, or state level?
· Yes 
· School
· District
· State
· No
· Approximate percentage of managed devices (fillable field):
· Approximate percentage of unmanaged devices (fillable field):
· Comments (fillable field)

5. How does your school, district, or state manage student devices? (check all that apply)
· School-owned devices: 
· Chromebooks  
· Google Admin console 
· Google Workspace for Education 
· Other, please specify (fillable field): 
· Microsoft Windows devices 
· Microsoft Intune for Education service:
· Other, please specify (fillable field): 
· Apple Devices (e.g. Mac, iPad, iMac) 
· Mobile Device Management (MDM) tool for Apple devices
· Jamf:
· Kandji:
· Other:
· Other, please specify (fillable field): 
· Other (please specify):	

· Bring your own devices (BYOD) 
· Does not manage centrally 
· Chromebooks  
· Google Admin console 
· Google Workspace for Education 
· Other, please specify (fillable field): 
· Microsoft Windows devices 
· Microsoft Intune for Education service 
· Other, please specify (fillable field): 
· Apple Devices (e.g. Mac, iPad, iMac)
· Mobile Device Management (MDM) tool for Apple devices 
· Jamf:
· Kandji:
· Other:
· Other, please specify (fillable field): 
· Other (please specify):	

6. How are applications distributed to student devices? (check all that apply) 
· Chromebooks  
· All applications are managed via Google Admin console 
· Faculty or students can install apps as a part of a classroom curriculum 
· Applications are installed individually from the Chrome web store
· Applications are installed individually from credible sources (e.g., websites from organizations such as Pearson, Cambium) 
· Other, please specify (fillable field):
· Microsoft Windows devices
· All applications are distributed remotely via a central management tool. 
· Preferred distribution format (if known) 
· MSI  
· MSIX  
· Other, please specify (fillable field):
· Installed individually from Windows Store 
· Installed individually from credible sources (e.g., websites from organizations such as Pearson, Cambium) 
· Other, please specify (fillable field):
· Apple Devices (e.g Mac, iPad, iMac)
· All applications are distributed via Mobile Device Management (MDM) tool for Apple devices. 
· Installed individually from Apple store on student device.
· Other, please specify (fillable field):
· Other (please specify):

7. Who is responsible for installing applications on student devices? (check all that apply)
· School technology coordinator 
· District technology coordinator 
· Other, please specify (fillable field): 
· Comments (fillable field)

8. How are major state assessment apps configured on student devices to provide a secure/lockdown testing/assessment environment? 
· Chromebooks 
· via Google Admin console kiosk mode option 
· [bookmark: _Hlk135830035]Other, please specify (fillable field): 
· Windows 
· via Microsoft tool "Take a Test in kiosk mode" 
· Installed app controls the secure environment without additional configurations required. 
· Installed app controls the secure environment with additional manual configurations. 
· Other, please specify (fillable field): 
· Apple Devices (e.g Mac, iPad, iMac)
· Installed app controls the secure environment without additional configurations required. 
· Installed app controls the secure environment with additional manual configurations.  
· Other, please specify (fillable field): 
· Other (please specify):



Device and Security Policies
9. What is the replace (refresh) student device policy at your school/district/state? 
· Every year   
· Every 2 years 
· Every 3 years 
· Every 4 years 
· Other, please specify (fillable field):
· Comments (fillable field)

10.  What is the operating system (OS) upgrade policy at your school/district/state?
· Every major OS release 
· On a set schedule (e.g., at the start of each semester) (please specify): 
· On a delayed schedule (e.g., one week after a major release) (please specify): 

11. Do your security policies allow the NAEP assessment application to be downloaded on student devices?
· Yes
· No (Please explain)

12. Do school/district/state policies allow any of the following activities on the student devices? 
	 
	Yes 
	No 

	a. Installing applications to access the local user’s file system
	 
	 

	b. Downloading applications from websites other than Microsoft and Chrome application stores 
	 
	 

	c. Downloading and installing executable files from credible sources if they are safelisted/whitelisted 
	 
	 

	d. Downloading and installing any executable files from credible sources regardless of safelist status 
	 
	 





Device Specification

13. What is the screen resolution on the type of student devices used by students in your school? (check all that apply)
· 1224x768  
· 1366x768  
· 1920x1080 
· 1920x1200 
· Other (fillable field): 

14. What is the screen size on the type of devices used by students in your school? (check all that apply)
· 11.6”
· 12.2” 
· 13.5” 
· 14.0” 
· 15.6” 
· Other (fillable field): 

15. Do student devices have touch capabilities? 
· Yes
· No

16. [Display if Q15=Yes] If student devices have touch capabilities, is a stylus provided? (check all that apply)
· Yes, students are provided styluses for use with student devices
· No, students use their own stylus for use with student devices
· No, styluses are not provided




Preguntas para el personal sobre el equipo de la escuela 
Encuestado: Los directores de tecnología distritales designados recibirán y responderán a esta encuesta. Cuando estas personas ingresen al Sistema de Administración de la Evaluación (AMS, por sus siglas en inglés) tendrán una lista de sus escuelas. Para responder, ellos pueden seleccionar la lista completa o escuelas individuales, según corresponda. 

Distribución: Esta encuesta se enviará a través del AMS después de que las escuelas completen la evaluación operativa de 2024. Todos los directores de tecnología distritales recibirán la encuesta.  

Descripción de la encuesta:
El enfoque de NAEP es innovar a fin de evaluar a los estudiantes de la mejor manera y reducir la carga de las escuelas. La información derivada de esta encuesta orientará la viabilidad de usar equipos de la escuela para administrar la evaluación de NAEP en el futuro.  

Propiedad de los dispositivos 
17. ¿Cuáles de los siguientes modelos de equipos se emplean en su(s) escuela(s) para darles a los estudiantes acceso a la tecnología? (P. ej., computadoras portátiles, computadoras de escritorio, tabletas) (Seleccione todos los que apliquen)  

	 
	Individual[footnoteRef:7] [7:  Individual: A cada estudiante se le proporciona un dispositivo para propósitos escolares.] 

	Uno para más de uno [footnoteRef:8] [8:  Uno para más de uno: Varios estudiantes comparten los dispositivos (p. ej., salón móvil).] 

	Centro de tecnología [footnoteRef:9] [9:  Centro de tecnología: Un espacio fijo a donde los estudiantes van para usar un dispositivo (p. ej., un laboratorio de computación). ] 

	Trae tu propio dispositivo (BYOD)[footnoteRef:10] [10:  Trae tu propio dispositivo (BYOD, por sus siglas en inglés): Los estudiantes pueden traer su propio dispositivo e instalar el software de la escuela. ] 

	La escuela no proporciona dispositivos

	4.° grado 
	 
	 
	 
	 
	 

	8.° grado 
	 
	 
	 
	 
	 

	
	
	
	
	
	



18. ¿Su escuela exige que los estudiantes lleven sus propios audífonos a la escuela para uso académico o para pruebas estatales?
· Sí (por favor explique) (Campo para rellenar)
· No (por favor explique) (Campo para rellenar)
· Otro (campo para rellenar)




Gestión de los dispositivos  
19. ¿Qué tipo de dispositivos para estudiantes y qué sistemas operativos (SO) emplea su escuela? (Porcentaje)
	 
	Chromebook ChromeOS
	Microsoft Windows 
(Computadoras portátiles, tabletas, computadoras de escritorio)
	MacOS (Computadoras portátiles, computadoras de escritorio)
	iPad 
iOS
	Tableta de Android 
SO de Android
	Otro (campo para rellenar)

	4.° grado 
	 
	 
	
	 
	 
	

	8.° grado 
	 
	 
	
	 
	 
	



4. ¿Todos sus dispositivos para estudiantes son gestionados (controlados mediante un proceso organizado) a nivel escolar, distrital o estatal?  
· Sí 
· Escolar
· Distrital 
· Estatal
· No
· Porcentaje aproximado de dispositivos gestionados (campo para rellenar):
· Porcentaje aproximado de dispositivos no gestionados (campo para rellenar):
· Comentarios (campo para rellenar)

5. ¿Cómo gestiona su escuela, distrito o estado los dispositivos para estudiantes? (Seleccione todos los que apliquen)
· Dispositivos de propiedad de la escuela: 
· Chromebooks  
· Consola de administración Google Admin 
· Google Workspace for Education 
· Otro, por favor especifique (campo para rellenar): 
· Dispositivos de Microsoft Windows 
· Servicio de Microsoft Intune para la Educación:
· Otro, por favor especifique (campo para rellenar): 
· Dispositivos de Apple (p. ej., Mac, iPad, iMac)
· Herramienta Mobile Device Management (MDM, por sus siglas en inglés) para dispositivos de Apple 
· Jamf:
· Kandji:
· Otro (por favor especifique) (Campo para rellenar):
· Otro (por favor especifique):	

· Trae tu propio dispositivo (BYOD) 
· No son gestionados a nivel central 
· Chromebooks  
· Consola de administración Google Admin 
· Google Workspace for Education 
· Otro, por favor especifique (campo para rellenar): 
· Dispositivos de Microsoft Windows 
· Servicio de Microsoft Intune para la Educación 
· Otro, por favor especifique (campo para rellenar): 
· Dispositivos de Apple (p. ej., Mac, iPad, iMac)
· Herramienta Mobile Device Management (MDM) para dispositivos de Apple 
· Jamf:
· Kandji:
· Otro (por favor especifique) (Campo para rellenar):
· Otro (por favor especifique):	

6. ¿Cómo se les distribuyen las aplicaciones a los estudiantes? 
· Chromebooks  
· Todas las aplicaciones se gestionan mediante la consola de administración Google Admin 
· El personal docente o los estudiantes pueden instalar aplicaciones como parte del currículo del salón de clases  
· Las aplicaciones se instalan individualmente a través de la tienda virtual Chrome Web Store
· Las aplicaciones se instalan individualmente a través de fuentes confiables (p. ej., sitios web de organizaciones como Pearson, Cambium).  
· Otro, por favor especifique (campo para rellenar):
· Dispositivos de Microsoft Windows
· Todas las aplicaciones se distribuyen de manera virtual a través de una herramienta de gestión central  
· Formato preferido de distribución (si lo conoce) 
· MSI  
· MSIX  
· Otro, por favor especifique (campo para rellenar):
· Se instala individualmente a través de la tienda virtual Windows Store 
· Se instala individualmente a través de fuentes confiables  (p. ej., sitios web de organizaciones como Pearson, Cambium)  
· Otro, por favor especifique (campo para rellenar):
· Dispositivos de Apple (p. ej., Mac, iPad, iMac)
· Todas las aplicaciones se distribuyen a través de la herramienta Mobile Device Management (MDM) para dispositivos de Apple.
· Se instala individualmente a través de la tienda virtual de Apple en el dispositivo para el estudiante.
· Otro (por favor especifique) (Campo para rellenar):
· Otro (por favor especifique):

7. ¿Quién es la persona encargada de instalar las aplicaciones en los dispositivos para estudiantes? (Seleccione todos los que apliquen)
· Coordinador(a) de tecnología escolar 
· Coordinador(a) de tecnología distrital 
· Otro, por favor especifique (campo para rellenar): 
· Comentarios (campo para rellenar)

8. ¿Cómo se configuran las aplicaciones de las principales evaluaciones estatales en los dispositivos para estudiantes a fin de proporcionarles un entorno de evaluación(prueba) seguro(restringido)?  
· Chromebooks 
· A través de una opción de modo quiosco en la consola Google Admin  
· Otro, por favor especifique (campo para rellenar): 
· Windows 
· A través de la herramienta de Microsoft “Tomar una prueba en modo quiosco”  
· La aplicación instalada controla el entorno seguro sin que se requieran configuraciones adicionales  
· La aplicación instalada controla el entorno seguro empleando configuraciones manuales adicionales  
· Otro, por favor especifique (campo para rellenar): 
· Dispositivos de Apple (p. ej., Mac, iPad, iMac)
· La aplicación instalada controla el entorno seguro sin que se requieran configuraciones adicionales  
· La aplicación instalada controla el entorno seguro empleando configuraciones manuales adicionales  
· Otro, por favor especifique (campo para rellenar): 
· Otro (por favor especifique):



Políticas del dispositivo y de seguridad
9. ¿Cuál es la política para el reemplazo (actualización) de los dispositivos para estudiantes en su escuela/distrito/estado? 
· Cada año   
· Cada 2 años 
· Cada 3 años 
· Cada 4 años 
· Otro, por favor especifique (campo para rellenar):
Comentarios (campo para rellenar)
10.  ¿Cuál es la política de actualización del sistema operativo (SO) en su escuela/distrito/estado?
· Cada vez que se lanza una mayor actualización del SO 
· En un horario fijo (p. ej., al inicio de cada semestre) (Por favor especifique): 
· En un horario retrasado (p. ej., una semana después de que se lanza una mayor actualización) (Por favor especifique): 

11. ¿Sus políticas de seguridad permiten que se descargue la aplicación de evaluación de NAEP en los dispositivos para estudiantes?
· Sí
· No (por favor explique)

12. ¿Las políticas de la escuela/distrito/estado permiten alguna de las siguientes actividades en los dispositivos para estudiantes? 
	 
	Sí 
	No 

	a. Instalar aplicaciones para acceder al sistema de archivos del usuario local
	 
	 

	b. Descargar aplicaciones de páginas diferentes a las tiendas de aplicaciones de Microsoft y Chrome 
	 
	 

	c. Descargar e instalar archivos ejecutables de fuentes confiables siempre y cuando figuren en una lista segura/lista blanca 
	 
	 

	d. Descargar e instalar cualquier archivo ejecutable de fuentes confiables independientemente de si figura o no en una lista segura 
	 
	 



Especificaciones de los dispositivos
13. 
13. ¿Cuál es la resolución de la pantalla en el tipo de dispositivos para estudiantes que usan los estudiantes de su escuela? (Seleccione todos los que apliquen)	
· 1224x768  
· 1366x768  
· 1920x1080 
· 1920x1200 
· Otro (campo para rellenar): 

14. ¿Cuál es el tamaño de la pantalla en el tipo de dispositivos para estudiantes que tiene su escuela? (Seleccione todos los que apliquen)	
· 11.6”
· 12.2” 
· 13.5” 
· 14.0” 
· 15.6” 
· Otro (campo para rellenar): 

15. ¿Los dispositivos para estudiantes tienen funciones táctiles? 
· Sí
· No

16. Si los dispositivos para estudiantes tienen funciones táctiles, ¿se les proporciona un lápiz óptico? (Seleccione todos los que apliquen)
· Sí, a los estudiantes se les proporcionan lápices ópticos para usarlos con los dispositivos para estudiantes
· No, los estudiantes son responsables por sus propios lápices ópticos
· No, no se proporcionan lápices ópticos

2

5
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Verificacién inicial de WiFi

Realice una verificacion para confirmar que los
URL requeridas estén en la lista segura. Verifique
€l WiFi en cada lugar para confirmar que la red
cumple con los requisitos técnicos para el dia de
Ia evaluacion.

Introduccién

Gracias por su apoyo a la Evaluacién Nacional del Progreso Educativo (NAEP, por sus siglas en inglés). La Encuesta
sobre la conectividad a Internet se completé previamente durante el otofio para determinar si la red de WiFi de su escuela
es compatible con la conexién de los dispositivos NAEP. Los resultados de la encuesta indican que los dispositivos externos
proporcionados por NAEP podran conectarse el dia de la evaluacion. En esta seccién, utilizara la Herramienta de
diagnéstico de la red para confirmar que los URL estén en la lista segura y verificar el ancho de banda. Asegtrese de que
los URL requeridos estén en a lista segura antes de comenzar esta actividad.

Ejecute la Herramienta de diagnéstico de la red antes de la reunién de planificacién de la evaluacién.
Ejecute la herramienta en la red WiFi que NAEP utilizara en cada lugar de evaluacién.

Iniciar

Sitiene alguna pregunta, comuniquese con el Centro de Ayuda de NAEP (Help Desk) escribiendo a naephelp@westat.com o llamando al 1-
800-283-6237.
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Verificacién inicial de WiFi

Realice una verificacion para confirmar que los URL
requeridas estén en la lista segura. Verifique el Wifi en
cada lugar para confirmar que la red cumple con los
requisitos técnicos para el dia de la evaluacion.

O

Gracias

O——©

Introduccion

Paso 1
Ejecute la Herramienta de diagnéstico de la red en cada lugar de la evaluacién.

La Herramienta de diagnéstico de la red verifica el ancho de banda y confirma que los URL estén en la lista segura. Ejecute esta herramienta en
cada lugar de evaluacién designado en la red Wifi que utilizar NAEP.

Red
Lugar Conexiones  Ree Resultados Velocidad del ancho de banda
Herramienta de diagnéstico

Band room ’ Realizar - Aprobada &

4132 Mbps 1192 Mbps
Grupo A en 9:00 AM pI'LIEbi 11/01/23 2:12:05 PM

Room 300 2 Realizar
Grupo B en 1:00 PM prueba
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Verificacién inicial de WiFi

Realice una verificacion para confirmar que los URL

requeridas estén en la lista segura. Verifique el WiFi en W
cada lugar para confirmar que la red cumple con los

requisitos técnicos para el dia de la evaluacion. Introduccion paso 1 Paso2

Confirme los puntos de acceso inalambrico

Para cada lugar, indique si el punto de acceso inalémbrico (WAP) puede soportar todas las conexiones enumeradas en la tabla.

Lugar Conexiones ;Puede el WAP soportar todas las conexiones?
Band room NOSE HA )
21 NO si
Group Aat 9:00 AM CONTESTADO
Room 300 NO SEHA .
26 NO si
Group B at 1:00 PM CONTESTADO
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Verificacién inicial de WiFi

Realice una verificacion para confirmar que los URL
requeridas estén en la lista segura. Verifique el Wifi en
cada lugar para confirmar que la red cumple con los
requisitos técnicos para el dia de la evaluacion.

o—O0—0—(»)

Introduccion Paso 1 Paso 2 Gracias

Elegibilidad para el Wi

en la escuela

Gracias por completar las verificaciones del WiFi. Las decisiones de elegibilidad del WiFi se basan en los resultados de la Herramienta de
diagnéstico de la red (paso 1)y las respuestas que confirman los puntos de acceso inalémbrico (paso 2).

Lugar Conexiones Elegibilidad para el WiFi de la escuela Detalles
Band room
21 Elegible para Wi-Fi escolar
‘Group A at 9:00 AM = L=
Room 300
26 Elegible para Wi-Fi escolar
Group B at 1:00 PM =2 (=

£l equipo de NAEP se conecta a la red WiFi de la escuela en los lugares elegibles para el WiFi de la escuela. El equipo de NAEP trae el equipo y fija
su propia red en los lugares que no son elegibles para el WiFi de la escuela.
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Tipos de conectividad a la red y detalles
sobre el WiFi

Proporcione los tipos de conectividad a la red y
Ios detalles sobre el Wifi para el dia de la
evaluacion.

Para obtener més informacion sobre cada tipo de
red, consulte la Hoja informativa sobre requisitos
técnicos.

Tipos de conectividad a la red y detalles sobre el WiFi

Confirme el nombre de la red WiFi a la que se conectaran los dispositivos NAEP el dia de la evaluacién.

No se ha contestado

¢La red Wii esta reservada especificamente para la evaluacién NAEP?

No se ha contestado

:Quién controla la red WiFi que utilizar NAEP?

No se ha contestado

Ademés de las credenciales estandares de la red WiFi, seleccione cualquier medida de seguridad adicional que pueda requerirse
para establecer la conexién a la red el dia de la evaluacién. Seleccione todas las que correspondan.

Autenticacion a través de portal cautivo

Red oculta

Protocolo de seguridad no predeterminado (EAP)

Otras medidas de seguridad

Limite de dispositivos conectados por cada perfil de usuario

Seleccione Editar para actualizar la informacion.
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Reunirse con el eq
la evaluacién

Hagale saber al equipo de NAEP cuando puede
reunirse con ellos en el lugar de la evaluacion y si
puede hacer una demostracion de como ingresar
al WiFi de la escuela.

¢Estaré disponible para recibir al equipo de NAEP
cuando lleguen ala escuela?

No se ha contestado

N
¢Podria hacer una demostracion de cémo ingresar al
WiFi en al menos un dispositivo de estudiante UEDL
-’ 05-febrero
durante la configuracion?
No se ha contestado Hora de llegada

T ——
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Verificacién final de Wi

Verifique la red de WiFi en cada lugar de
evaluacion para confirmar que cada lugar cumple
los requisitos técnicos para el dia de la
evaluacion.

Introduccién

La dltima verificacién de la red WiFi que debe realizar antes del dia de la evaluacién s utilizar la Herramienta de
diagnéstico de la red una semana antes de la evaluacién programada. Esta verificacién confirma que los URL estén en la
lista segura y que la red atin cumple con los requisitos minimos de ancho de banda para garantizar la mejor experiencia de
los estudiantes el dia de la evaluacién.

Ejecute la Herramienta de diagnéstico de la red en la red WiFi que NAEP utilizara en cada lugar de
evaluacién. Complete esta verificacién el jueves, 25 de enero de 2024.

Ini

Si tiene alguna pregunta, comuniquese con el Centro de Ayuda de NAEP (Help Desk) escribiendo a naephelp@westat.com o llamando al 1-
800-283-6237.
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Verificacién final de WiFi

Verifique la red de WiFi en cada lugar de
evaluacion para confirmar que cada lugar cumple
los requisitos técnicos para el dia de la
evaluacion.

oO—©

Introduccion

Ejecutar verificaciones

Gracias

Ejecute la Herramienta de diagnéstico de la red en cada lugar de la evaluacién.

La Herramienta de diagnéstico de la red verifica el ancho de banda y confirma que los URL estn en la lista segura. Ejecute
esta herramienta en cada lugar de evaluacin designado en la red WiFi que utilizara NAEP.

Lugar

Band room

Grupo A en 9:00 AM

Room 300

Grupo B en 1:00 PM

Conexiones

pal

26

Verificacién inicial

Herramienta de diagnéstico

Eligible para Wifi escolar

Eligible para Wifi escolar

Red Verificacién final
resultados

Realizar
prueba

® -

Realizar
prueba

® -
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Verificacién final de WiFi

Verifique la red de WiFi en cada lugar de
evaluacion para confirmar que cada lugar cumple
los requisitos técnicos para el dia de la
evaluacion.

oO—O0——()

Introduccion Ejecutar verificaciones Gracias

Como se llevara a cabo NAEP en su escuela

Gracias por completar las verificaciones del WiFi, a continuacién encontrard las decisiones finales sobre la conectividad a
Internet.

Lugar Conexiones Verificacién i Verificacién final
Band room
21 Elegible para Wi-Fi escolar Modo Wi-Fi escolar
Group A at 9:00 AM
Room 300
2% ’ e e
T Elegible para Wi-Fi escolar Modo Wi-Fi escolar

El equipo de NAEP se conecta a la red Wii de la escuela en los lugares con modo de WiFi de la escuela. El equipo de NAEP
trae el equipo y fija su propia red en los lugares con modo de red privada de NAEP.
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Review Best Practices

v Best Practices Survey
Guide

Review strategies to promote
grade 12 participation. l Not answered

Review Best Practices Guide

NAP Best The Best Practices Guide provides tools to communicate the importance of participating in NAEP.
Practices

Videos to introduce NAEP to students and teachers.
PowerPoint presentations customized for the students, parents, and staff at your school.

Examples of student notification letters, morning announcements, and more.

D View history Select Review to access the Best Practices Guide.
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English

Welcome to the
Assessment Management System

Email

Password

Learn more about how to log in
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Paul High School

hessercae Mar1,2024 ssseren g v Feb 22, 2024

NAEP

Best Practices Guide
for Supporting Twelfth-Grade
NAEP Participation

Historically, twelfth-grade student participation in
NAEP has been a challenge. Both low participation and
low motivation can undermine the validity and
credibility of NAEP results for high school students.

Now more than ever, we need to be prepared to assess
students in the wake of COVID-19 and its broad effects
on education.

Best Practices

Guide for Supporting 12th
Grade NAEP Participation

P o $

Watch the introductory video (0:00)

Download the guide

The Best Proctices Guide Incudes proven practices and strategies,
from adminstrators like you, to make the National Assessmen of
Educational rogress (NAEP)a very posiive and successful
experience for our narorfs high schools.
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Resources featured in the guide

You will receive three emails in the months leading up to the assessment. Each email highlights
effective strategies for encouraging participation and links to all resources mentioned in the guide.
These resources are also available below.

wnload all resources in a single zi \

Resources for Students A
w| Sample social media posts Download
| Talking points from principals and teachers to students Download &
w| Morning announcement template Download
| Student notification letter Download &
] NAEP announcement PowerPoint slide Download &
[2] Introducing NAEP to students PowerPoint presentation Download &

(%) Introducing NAEP to students video Open link &'
[/ NAEP Questions Tool Open link &
[/ Nation’s Report Card website Open link &
| Twelfth-grade incentive ideas Download &
.| Certificate of Appreciation Download
.| Certificate of Community Service Download L

Resources for Teachers A
[7] Introducing NAEP to teachers PowerPoint presentation Download &

(%) Introducing NAEP to teachers video Open link &'
w| Talking points from principals to teachers Download
[/ NAEP Tools on the Web Open link &
[/ NAEP Questions Tool Open link &
[/ Nation’s Report Card website Open link &
| NAEP 2019 Infographic for Grade 12 Mathematics and Reading Download &
| NAEP 2019 High School Transcript Study Results Download &
| NAEP in Your School fact sheet Download &

Resources for Parents A
[7] Introducing NAEP to parents PowerPoint presentation Download &
w| Talking points from principals and teachers to parents Download
| What Every Parent Should Know About NAEP brochure Download &
[/ NAEP Questions Tool Open link &
[/ Nation’s Report Card website Open link &
w| Parent/guardian notification letter Download &
| NAEP 2019 Infographic for Grade 12 Mathematics and Reading Download &
| NAEP 2019 High School Transcript Study Results Download &
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Resources for Teachers

<

R

I

=

Introducing NAEP to teachers PowerPoint presentation

(%) Introducing NAEP to teachers video

Talking points from principals to teachers
NAEP Tools on the Web

NAEP Questions Tool

Nation's Report Card website

NAEP 2019 Infographic for Grade 12 Mathematics and Reading
NAEP 2019 High School Transcript Study Results

NAEP in Your School fact sheet

Download

=

Open link &7

Download

=

Open link &7

Open link &7

Open link &7

Download

=

Download

=

Download

=
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Resources for Parents

=

I
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Introducing NAEP to parents PowerPoint presentation

Talking points from principals and teachers to parents

What Every Parent Should Know About NAEP brochure

NAEP Questions Tool

Nation's Report Card website

Parent/guardian notification letter

NAEP 2019 Infographic for Grade 12 Mathematics and Reading

NAEP 2019 High School Transcript Study Results

Download

=

Download

=

Download

=

Open link &7

Open link &7

Download L

Download L

Download L
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Paul High School

Susssmerce Mar 1, 2024 Assssment Hannog Meatig Feb 22, 2024

i Best Practices
NAEP Guide for Supporting 12th

prerep— Grade NAEP Participation

Best Practices Guide J@’ Vs, N Q)
for Supporting Twelfth-Grade N i

NAEP Participation Watch the introductory video (0:00)

(=1}

Historically, twelfth-grade student participation in
NAEP has been a challenge. Both low participation and
low motivation can undermine the validity and
credibility of NAEP results for high school students. Download the guide
The st Prctics Guide ncludes proven practices and trategie,
Now more than ever, we need to be prepared to assess from administrators like you. to make the National Assessent of
students in the wake of COVID-19 and its broad effects Educational Progress (NAEP) a very positive and successful

‘experience for our nation's hgh schools.
on education

Resources featured in the guide

Vou il receive three emalsin the manths leading Up to the assessment. Each emal highlights
effectve strategles for encouraging participation and links t0all resources mentioned in the guide
These resources are also available below.

Resources for Students ~
Sample social media posts bownlosd +
Talking points from principals and teachers to students Download +
Morning announcement template Download &
Student notfication letter Download &
NAEP announcement PowerPoint side Download &
Introducing NAEP to students PowerPoint presentation Downioad &
Introducing NAEP to students video. Opentink o7
NAEP Questions Tool Opentink 7
Nation's Report Card webstte Opentink 7
wellth-grade Incentive ideas Download +
Certifcate of Appreciation Download &
Certificate of Community Service Download &

Resources for Teachers v

Resources for Parents v
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Schools  Paul High School - Best Practices Survey

B schools

Paul High School

Assessmentdote - Mar 28, 2023 Assessment Planning Meeting Feb 22, 2023
How to navigate this page ~
& Best Practices Edit
. Select the ecit buton (shown
In this section, you will below) to edit information.
« Identify which of the following strategies your school used to promote grade 12 participation.
« Select al strategies that apply.
Meetings N
Indicate whether or not your Meetings with students, teachers, or parents. PowerPoint presentations
school held meetings to
share the importance of
NAEP participation. Notanswered Notanswered
D View history Select Edit to update the information. Edit (£
NAEP videos and N
resources
NAEP videos shared with teachers or students Online resources introduced to teachers or students
Identify videos or online
resources shared with
teachers and students at Not answered Not answered
your school
Em— TR
Announcements

Let us know if your school
used talking points, sample
announcements, or social

media Notanswered Notanswered

Talking points or sample announcements Social media posts

Incentives and other

strategies
Incentives offered to students Other strategies
Record any incentives
offered to students or other
strategies used to Notanswered Notanswered

encourage participation in
D View history Select Edit to update the information. Edit o
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Request help

For technical assistance, contact the help desk. After hours
voice mails and emails will be answered as soon as
possible.

Phone
% 1-800-283-6237
Email

naephelp@westat.com

Hours

@ Weekdays 8:00 am - 5:30 pm ET

Close
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Solicitar ayuda

Para asistencia técnica, pongase en contacto con el centro
de ayuda. Los mensajes de voz y los correos electrénicos
fuera de horario seran contestados lo antes posible.

o 1002836037
Correo elctronico
naephelp@westat.com

=

Horario

O Dias laborables 8:00 am - 5:30 pmET

Cerrar
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High School
Transcript Study

‘The High School Transcript Study
(HSTS) is conducted in conjunction
with NAEP 2024. The study
examines the types of courses high
school graduates took during high
school, how many credits they
earned, and the grades they
received. HSTS also explores the
relationships between high school
coursetaking patterns and
graduates’ achievement based on
their performance on the NAEP

grade 12 mathematics assessment.

Data Collection Tasks

Submit Course Catalogs

Submission window ~ October 2 - December 15

Complete the Transcript Information Survey

Submission window ~ October 2 - December 15

Submit Student Transcripts

l Submission opens summer 2024

Status  Not submitted

Status  Not submitted

Select Go to HSTS to complete tasks for the study.

Go to HSTS —>




image109.png




image3.png
English Espafiol

Bienvenido al Sistema de
Administraciéon de la Evaluacién

Correo electrénico

Contrasefia

Ingresar

Més informacién sobre cémo ingresar





image110.png
Montgomery District

ot sngnn

freoioir-d [FS——— -
S





image111.png
How to navigate this page

High School Transcript Study (HSTS) Tasks Navigation

In this section, you will Select the button icon (example shown

i below) to complete the tasks below,
+ Review resources to learn about HSTS

« Submit Course Catalogs
Submit Catalogs —>
« Complete the Transcript Information Survey

« Submit Transcripts (submission opens summer 2024)
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e coutichel Jgh Learn about the High School Transcript Study
School Transcript Study

To get started with your work on HSTS, you may find it helpful to review the resources listed below.
Download materials and

access links to learn more

about HSTS.
Overview

NAEP in Your School - HSTS

This brochure provides an overview of the purpose and key features of HSTS, along with alist of tasks you

will be completing for the study. Download &

2019 HSTS Results

Visit the website to learn more about HSTS, including findings from prior HSTS studies, details on the study

design and content, and HSTS publications. Visit Website &

Other Resources

HSTS FERPA Disclosure Record Annotation
This document provides details on FERPA provisions related to the data collection for HSTS and can be

appended to the student records of students sampled for the study. Download &
Parent/Guardian Notification Letter
This letter can be used to notify parents or guardians of their child's selection for HSTS. Download &
Parent/Guardian Consent Letter

Download &

This letter can be used to ask for parents’ or guardians’ consent to have their child participate in HSTS.
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Submit Course Catalogs

Submission window  October 2 - December 15 Status  Not submitted
Submit your school's course
catalogs or course lists for the
last 4 school years. HSTS will use your school's course catalogs to obtain information about the courses that will appear on student transcripts. Please

provide course catalogs or course lists for this year (the 2023-2024 school year) as well as the previous 3 years (2020-2021,
2021-2022, 2022-2023).

Select Submit Catalogs to submit course catalogs.  (ULIUIAS I
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Submit Course Catalogs

Submit course catalogs or Submission window October 2 - December 15 Status  Not submitted
course lists for the last four
school years. HSTS will use course catalogs to obtain information about the courses that will appear on student transcripts. You will be asked to
provide course catalogs or course lists for this year (the 2023-2024 school year) as well as the previous 3 years (2020-2021,

2021-2022, 2022-2023).

Select Submit Catalogs to submit course catalogs. Submit Catalogs —
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Complete the Transcript
Information Survey
Answer questions on credits,
graduation requirements,
grading policies, transcript
data, and transcript
submission.

Submission window October 2 - December 15 Status  Not submitted

The NAEP High School Transcript Study collects supplemental information regarding course credits, graduation requirements, and
grading policies to aid in the analysis of student transcript data. This survey also asks questions about the transcripts that your
school will submit for the students sampled in the 2024 NAEP grade 12 assessments, including what information is included in the

transcripts and how to submit them.

You may use the resources below to help complete the survey:

Decision Guide for Submitting Student Transcripts:

This document outlines two methods for submitting student transcripts: uploading transcripts to the AMS o
providing hardcopy transcripts to a NAEP representative via an in-person visit. It is recommended that you Download L
review this information before choosing a submission method.

Transcript Information Survey PDF

A PDF version of the survey is available for your reference. Download L

Select Take Survey to take (or update) the transcript information survey. Take Survey —>
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Complete the Transcript
Information Survey
Answer questions on credits,
graduation requirements,
grading policies, transcript
data, and transcript
submission.

Submission window  October 2 - December 15 Status  Not submitted

The NAEP High School Transcript Study is collecting supplemental information regarding course credits, graduation requirements,
and grading policies to aid in the analysis of student transcript data. This survey also asks questions about the transcripts that your
district will submit for the students sampled in the 2024 NAEP Grade 12 assessments, including what information is included in the

transcripts and transcript submission information.

Transcript Information Survey PDF

Download L
A PDF version of the survey is available for your reference.

Select Take survey to take (or update) the transcript information survey. Take survey —>
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~
Submission opens in Summer 2024
Transcript Subi
The final phase of the NAEP High School Transcript Study involves collecting transcript information for students who were selected
for the 2024 NAEP grade 12 mathematics assessment. Your school will be reimbursed for each transcript submitted.
Resources for Electronic Transcript Submission:
Video Tutorial: Electronic Data Submission — What Format Should | Submit?
View video ®
Watch this video to learn more about what format you should submit.
Guidelines for Submitting Transcripts - Database Files
This guide provides details on the transcript requirements and instructions for submitting database Download &
transcript files using the Excel template.
Video Tutorial: Preparing a Database Transcript File
View video ®
Watch this video to learn about how to prepare database transcript files.
Guidelines for Submitting Transcripts - PDF/Word Files
This guide provides details on the transcript requirements and instructions for submitting Adobe PDF or Download &
Microsoft Word transcripts files.
Video Tutorial: Preparing PDF/Word Transcript Files
Watch this video to learn about how to prepare PDF/Word files. View video ®
~

Submission window ~ October 2 - December 15 Status  Not submitted

Transcript Submission

The final phase of the NAEP High School Transcript Study involves collecting transcript information for students who were selected

for the 2024 NAEP grade 12 mathematics assessment. Your school will be reimbursed for each transcript submitted.

Resources for Electronic Transcript Submission:

Video Tutorial: Electronic Data Submission — What Format Should | Submit?

View video ®
Watch this video to learn more about what format you should submit.
Guidelines for Submitting Transcripts - Database Files
This guide provides details on the transcript requirements and instructions for submitting database Download &
transcript files using the Excel template.
Video Tutorial: Preparing a Database Transcript File

View video ®
Watch this video to learn about how to prepare database transcript files.
Guidelines for Submitting Transcripts - PDF/Word Files
This guide provides details on the transcript requirements and instructions for submitting Adobe PDF or Download &
Microsoft Word transcripts files.
Video Tutorial: Preparing PDF/Word Transcript Files
Watch this video to learn about how to prepare PDF/Word files. View video ®
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Dashboard &« Districts Montgomery District

Schools

B

Montgomery District

Districts
Manage Tags @ (NAEP Field Tru\) (NAEP Field Te:t) (New Hump:h\re) (NAEP 2024)
a
& Jurisdictions
. . ~
How to navigate this page
L1 assessments
High School Transcript Study (HSTS) Tasks Manage
Calendar In this section, you will Select the ‘Manage'icon (shown below) to
N complete the tasks below,
« Review resources to learn about HSTS
L inbox « Submit Course Catalogs
s
« Complete the Trascript Information Survey
. « Submit Transcripts (submission opens in the Summer of 2024)
Teams
\J Resources
% settings
Learn about the High - . ~
N 8 Learn More about the High School Transcript Study
School Transcript Study
To get started with your work on HSTS, you may find it helpful to review the resources listed below.
Download materials and
access links to learn more
about HSTS.
Overview
NAEP in Your School - HSTS
This brochure provides an overview of the purpose and key features of HSTS, along with a list of tasks you ——
will be completing for the study. =
2019 HSTS Results
Click the link to find out more about HSTS, including findings from prior HSTS studies, details on the study
design and content, and HSTS publications. Visit Website
Other Resources
HSTS FERPA Disclosure Record Annotation
This document provides details on FERPA provisions related to the data collection for HSTS and can be
appended to the student record of students sampled for the study. Download L
Parent Notification Letter
This letter can be used to notify parents of their child's selection for HSTS. Download L
Parent Consent Letter
This letter can be used to ask for parents’ consent to have their child participate in HSTS. Download L
Submit Course Catalogs
Submission window October 2 - December 15 Status  Not submitted ~
Submit course catalogs or
course lists for the last four
N HSTS will use course catalogs to obtain information about the courses that will appear on student transcripts. You will be asked to
provide course catalogs or course lists for this year (the 2023-2024 school year) as well as the previous 3 years (2020-2021,
2021-2022, 2022-2023).
Select Submit Catalogs to submit course catalogs. Submit Catalogs —>
Complete the Transcript ~
Information Survey Submission window October 2 - December 15 Status  Not submitted
Answer questions on credits,
graduation requirements, The NAEP High School Transcript Study is collecting supplemental information regarding course credits, graduation requirements,
grading policies, transcript and grading policies to aid in the analysis of student transcript data. This survey also asks questions about the transcripts that your
data, and transcript
submission. " district will submit for the students sampled in the 2024 NAEP Grade 12 assessments, including what information is included in the
transcripts and transcript submission information.
Transcript Information Survey PDF
Download L
APDF version of the survey is available for your reference.
Select Take survey to take (or update) the transcript information survey. Take survey —>
Submit Student
Transcripts l Submission opens in Summer 2024
Prepare and submit student
transcript data. Transcript Submission
The final phase of the NAEP High School Transcript Study involves collecting transcript information for students who were selected
for the 2024 NAEP grade 12 mathematics assessment.
Resources for Electronic Transcript Submission:
Video Tutorial: Preparing a Database Transcript File
View video ®
Watch this video to learn about how to prepare database transcript files.
Guidelines for Districts Submitting Transcripts
This guide provides details on transcript requirements and provides instructions for preparing database
i - Download &
transcript files using the Excel template.
Select Submit Transcripts to submit student transcripts.
<« Go back
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Search pel 3 Request help

Schools ) Hellebore Middle School

Hellebore Middle School

Provide school characteristics School information
Please review and update any missing
or Inaccurate Information, The NAEP School name Hellebore Middle School
team uses this information to plan
S Distict Wintergarden Independent School District
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Course Catalog Upload

@ Drag and drop or browse to upload your [YEAR] course catalog or course list file(s).

No file or {file name}

Select the type of catalog submitted.

O school Level
O District Level

QO state Level

Does the catalog or course listing cover all courses offered to students in grades 9 through 127

O ves
O No

Conditional, If No ~ If the 2023-23 high school catalog or course lsting does not cover all courses offered in grades 9 through 12, is there
one or more catalogs or course listings available that include the missing courses? If so, please upload the additional catalogs. If not, please
explain below.

Start typing,
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Enter a link to an online course catalog

If your course catalogs are available publicly online, please enter the link(s) below. Be sure no password or subscription is required to view
the document.

Enter a link

Select the type of catalog submitted.

O School Level
O District Level
O State Level

Does the catalog or course listing cover all courses offered to students in grades 9 through 12?

O Yes
O No

Conditional, If No — If the 2023-23 high school catalog or course listing does not cover all courses offered in grades 9 through 12, is there
one or more catalogs or course listings available that include the missing courses? If so, please submit the additional catalogs. If not, please
explain below.

Start typing...
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Request a prepaid mai

g envelope to send hardcopy catalogs

FedEx mailing labels mailed to you at the school address

Name:  Chris Brown School Name:  Angelica Paul middle school
School Address 1: 177 Bishop avenue School Address 2:  Lorem Ipsum City: Philadelphia
State: PA School Zip: 90029

If you have hardcopies or the previous years' catalogs, you can send them in the same mailing envelope.
Please check additional years that will be included:

20232024

[ 2022-2023

[ 2021-2022

[ 2020-2021
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Request a prepaid mailing envelope to send hardcopy catalogs

FedEx mailing labels mailed to you at the district address

Name:  Chris Brown District Name:  Angelica Paul middle school

District Address 1: 177 Bishop avenue District Address 2: Lorem Ipsum City: Philadelphia

State: PA School Zip: 90029

Edit £

If you have hardcopies or the previous years' catalogs, you can send them in the same mailing envelope.
Please check additional years that will be included:

20232024

[ 2022-2023

[ 20212022

[ 2020-2021
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You sent a request for prepaid mailing envelope.

Thank you!
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No Course Catalog or List Available

Please explain why there are no catalogs or course listings available.

Start typing,
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Part 1 Part2 Part3 Part4 Part5
Part 1: Credits
This section primarily asks questions about credits awarded for high school courses and the requirements for graduating with a standard

diploma. In responding to the questions in this section, think only about the graduating Class of 2024.

1. How many credits does a student earn for a year-long course; that is, a course taken for a singleperiod over the 2023-24 school year or its
block equivalent?

#of credits:

Start typing,

2. Has this value changed during the last four school years?

O ves
O No

<If no>

How many credits were earned for a year-long course or its block equivalent for the following years?

2022-23 # of credits: 2021-22 # of credits: 2020-21 # of credits:

Start typing, Start typing, Start typing,

3. Are there differences in the number of credits awarded for these courses?

Honors courses (including AP and IB)

O ves

<lfyes>
Please explain the differences.

Start typing,

O No

Special education courses

O ves

<lfyes>
Please explain the differences.

Start typing
O No

English learner courses

O ves
<If yes>
Please explain the differences.

Start typing,

O No

4. How many hours of instruction does a student receive for a year-long course or its block equivalent? (Please report using whole numbers)

#hours of instruction:

Start typing,

Note: Red text is for conditional programming of survey and will not be shown.
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Part1 Part2 Part3 Part4 Parts

Part 2: Graduation Requirements

1. Whatis the total number of credits a student must earn to graduate with a standard high school diploma?

Total # of credits:

Start typing,

2. What is the number of credits required for a standard diploma in your high school in the following subject areas? If the subject area is not
required, please write N/A on the credit line.

Note: The number of credits entered for the subjects below should add up to the total number of credits that was entered for a student
to graduate with a standard high school diploma.

<validation, credits from Q1 should equal total credits below>

English/Language Arts # of credits: Matheatics # of credits: Computer Science # of credits
Start typing, Start typing, Start typing,

Social Studies/History # of credits: Science # of credits: Foreign Language # of credits:
Start typing, Start typing, Start typing,

Physical Education/Health # of credits: Other (specify: ) # of credits:
Start typing, Start typing,

3. Ave there any courses or activities required for graduation that do not receive credits?

O ves
<If yes>
Please explain

Start typing,

O No

4. Must the student meet a minimum overall grade point average (GPA) to graduate with  standard diploma?

O ves
<If yes>
Please explain

Start typing,

O No

5. Are there state or district competency tests or performance assessments that are required for graduation with a standard
high school diploma?

O ves

<Ifyes>
What is the minimum GPA?

Start typing,

O No

Are there state or district competency tests or performance assessments that are required for graduation with a standard high school
diploma?

O ves
<If yes>
a.What content areas (e.g,, Reading, Citizenship, Mathematics) do the competency tests or performance assessments cover?

Start typing,

b. If students do not pass the tests or assessments, what is their graduation status?

Start typing,

O No

Note: Red text is for conditional programming of survey and will not be shown.
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Part1 Part2 Part3 Part4

Part 3: Grading Policies

1. What grading system is used to record grades on your transcripts? Select all that apply.

[] Letter grades (A, B, C,
] Numeric grades (63, 78, 100, ..)

[ proficiency levels (Exceed expectations, Meets expectations,

[ PassrFail

[] satisfactory/Unsatisfactory

[ other

<If other>
Please specify

Start typing...

<If Letter, Numeric, or Proficiency level is chosen above, only showing the grading systems selected>

2. What is the lowest possible grade a student can have to pass a course?

Grading system Lowest possible passing Grade

®

Parts

Letter grade

Numeric grade

Proficiency level

Other

<If Letter, Pass/Fail, Satisfactory/Unsatisfactory is chosen above, only showing the grading systems selected>

3.What do the grades stand for numerically? Please enter the minimum numerical grade for each category; for
80, Pass = 61, etc.)

Grade Lowest possible passing Grade

example, A=90, B =

Pass

Satisfactory

Note: Red text is for conditional programming of survey and will not be shown.

X
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Part1 Part2 Part3 Parta Part5

Part 4: Transcript Data

This section asks questions about the information listed on the student transcripts, such as what course information is included and how it
can be identified. It il be helpful to pull up a student transcript for reference when completing this section.

1.1s the following information listed on the student transcript for each course that students take? If you are submitting electronic
transcripts, will the following information be included in separate columns? If you are submitting PDF or paper transcripts, are
these fields clearly identified on the transcripts? Please check all fields that apply.

[ course ID number

[ course name

] Grade level course was taken

] school year course was taken

] course term (i.e., semester, quarter, year)
[ Grade earned in course

] Number of credits awarded for course

2. How are the following types of courses identified on the student transcripts? The following course types may be identified on the
transcript either directly, meaning that there is a defined field on the transcript, or indirectly, such as through an indicator or
abbreviation embedded within another field (e.g, course title or course ID). Please check all fields that apply.

Separate field | Partofthe | T2 OTMe oo ofanother | P! ot found on
course ID abbreviations
on transcript | course title transcript field transcript
number used

Remedial courses [m] m} [m] m} O m}

Special education courses

Dual or college credit courses

English learner courses

oo oo
oo oo
oo oo
oo oo

Credit recovery courses

oooono
oooono

Online courses [m] [m] [m] [m]

<If boxes checked in 2nd through 5th columns, a pop-up box will prompt schools for more information.»

3. How are transfer courses identified on the transcripts? Select allthat apply.

] There are no markers to indicate transfer courses on the transcripts.
] oifferent school name

[] oifferent city or state name

] oifferent student ID

[[] pifferent set of course IDs

] 1n the course name (e.g., “Transfer credits”)

] By a special code or symbol

<If By a special code or symbol>
Please specify

Start typing...

Note: Red text is for conditional programming of survey and will not be shown.
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Part 1 Part2 Part3 Part4 Part5

Part 5: Transcript Submission

The final set of questions ask about how the high school transcripts for the sampled students will be submitted. There are two methods of
submitting transcripts: (1) upload electronic files to the AMS website, or (2) school visit by NAEP field staff to collect hardcopies of the
transcripts. Transcript submission will take place in summer 2024. Please refer to the Decision Guide for Transcript Submission for more
information about the requirements for each submission method.

For uploading electronic files, we provide an Excel template for the transcript data. However, we also accept other file types if your transcript
data isin a different format.

For hardcopy submission, NAEP field staff will return to the school when transcripts are ready and make copies of the sampled students'
transcripts. Once the transcripts are copied, all personally identifiable information will be removed from the copies, and the copies wil be
sent to the NAEP HSTS processing center.

1. 0ur normal procedure for the High School Transcript Study is to provide text that can be used to annotate sampled students’
records to assist schools, districts, and states in complying with FERPA's recordkeeping requirements of 34 CFR § 99.32. Parent/
Guardian notification for this study is not required as no student time is involved in the transcript study and student direct
identifiers are redacted from the transcripts. Do you require a different procedure?

O Yes, please send me a Parent/Guardian Information letter

O No

2. When will the final transcripts for the Class of 2024 students be available?

Date:  MM/DD/YYYY

<For school users only>
3. How will the transcripts for your NAEP student sample be submitted?

O Upload electronic files to the AMS website

O School visit by NAEP field staff to collect hardcopies of the transcripts.

<If upload is selected, display follow-up question below. This question automatically shows for State and Districts designated to provide
transcript data.>

4.In which format would the transcripts be sent?
Database formats:
O Microsoft Excel workbook
O Microsoft Access database

O Comma separated value (CSV) files

Other formats:
O Adobe Acrobat PDFs
O Microsoft Word files
O Plain text files

O other

<If Other>
Please specify

Start typing,

<If school visit selected>
5. Whom should the NAEP field staff contact to schedule a date and time to collect the transcripts?

O Tomyself
O Tothe person listed below

<If to the person listed below>
Name: E-mail: Phone number:

Start typing, Start typing, Start typing,

Note: Red text is for conditional programming of survey and will not be shown.
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Part 1 Part2 Part3 Part4 Parts

Thank you for completing the Transcript Information Survey.

You can return to the survey if needed to edit responses.

If you requested the Parent/Guardian Information, you can now find them in “Learn
about the High School Transcript Study” section under other resources.
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Dashboard &« Schools High School Transcript Study Submit Student Transcripts.

[ schools

Submit Student Transcripts
Districts

a n A
B Jurisdictions Submit Transcripts

L Assessments You have indicated on the Transcript Information Survey that you will be uploading electronic transcripts. The steps below outline the process for submitting transcript data using

this secure site.

Calend:
alendar If you are not able to submit transcripts by uploading them to the site, contact the NAEP help desk by email (naephelp@westat.com) or by phone (1-800-283-6237).

£ inbox

Step 1: Review Guidelines for Transcript Submission

Teams
Video Tutorial: Electronic Data Submission — What Format Should | Submit?
View video ®
Y7 Resources Watch this video to learn more about what format you should submit.
Guidelines for Submitting Transcripts - Database Files
{35 Settings ) ) ) ) , ) - Download &
This guide provides details on the transcript requirements and instructions for submitting database =
transcript files using the Excel template.
Video Tutorial: Preparing a Database Transcript File
View video ®
Watch this video to learn about how to prepare database transcript files.
Guidelines for Submitting Transcripts - PDF/Word Files
This guide provides details on the transcript requirements and instructions for submitting Adobe PDF or Sogikes) &
Microsoft Word transcripts files.
Video Tutorial: Preparing PDF/Word Transcript Files
View video ®
Watch this video to learn about how to prepare PDF/Word files.
Step 2: Download Sampled Student List Template and Prepare Your Transcript Data
Download the Student List template file of students selected for NAEP grade 12 mathematics from the Assessment Management System (AMS). Somites) &
Follow the instructions in the Guidelines downloaded above in step 1 to prepare your transcript data.
Step 3: Upload Transcripts
Submission window June 3 - September 30 Status  Not submitted
i \
| 1T |
i |
] Upload |
i i
| Upload an electronic version |
I |
Need help? Watch the Tips for Uploading Transcripts Video View video ®
View/Hide Submission History ~
File Name/Link/Description Size Date/Time
Wilson High School Courses 23-24 30MB 10-22-2023 3:45 PM
Wilson High School Courses Dual Enrollment Courses 30MB 10-22-2023 3:50 PM
https://coursebulletin.montgomeryschoolsmd.org/SchoolCourseCatalogs.school/04424/top 30mB 10-22-2023 3:57 PM
A prepaid mailing address will be sent to your address 30MB 10-22-2023 4:00 PM
The catalog has not changed from the 2023-2024 version (reason entered by school in the “please explain text box" 30MB 10-22-2023 430 PM
Step 4: Transcript Reimbursement
NCES provides a $2 reimbursement per sampled student transcript submitted. Please confirm the Information for transcript reimbursement.
Review and Confirm
< Go back

sibilty
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Step 2: Download Sampled Student List Template and Prepare Your Transcript Data

Download the Student List template file of students selected for the NAEP grade 12 mathematics assessment. Download

Follow the instructions in the Guidelines downloaded above in step 1 to prepare your transcript data.
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Step 3: Upload Transcripts

Submission window June 3 - September 30 Status  Not submitted

Need help? Watch the Tips for Uploading Transcripts Video View video ®

View/Hide Submission History ~

File Name/Link/Description size Date/Time

Wilson High School Courses 23-24 30Mm8 10-22-2023 3:45 PM

Wilson High School Courses Dual Enrollment Courses 30MmB 10-22-2023 3:50 PM

https://c yschoolsmd.org/SchoolCourseCatalogs.school/04424/top 30MB 10-22-2023 3557 PM

A prepaid mailing address will be sent to your address 30MB 10-22-2023 4:00 PM
30MB 10-22-2023 4:30 PM

The catalog has not changed from the 2023-2024 version (reason entered by school in the “please explain text box"
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Check your file(s) before uploading

@ Dragand drop or browse to locate

No file or {file name}

Before submitting your transcripts, review the following checklist:

The file contains all sampled students

Exit Statuses are provided for each sampled student

The file contains all required variables

An HSTS ID (provided by NAEP) is associated with each transcript record

Personally Identifiable Information is removed

QRO

Remove any password protections

Are there any missing transcripts for the selected students? Please note the HSTS ID and reason for any missing transcripts (i.e., HSTS
ID #4 student withdrawn, HSTS ID #11 student still enrolled).

Start typing.

Please include anything else we should know about the transcript files you are submitting.

Start typing.
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Escuelas  Helebore Middle School

@ e Hellebore Middle School

Tareas de NAEP

Proporcionar las caracteristicas Informacién de la escuela ~
de la escuela
Nombre de la escuela Hellebore Middle School
Por favor, revise y actualice
cuslquier informacién que
OGN e Distrte Wintergarden Independent School District
Elequipo de NAEP utiiza
esta informacién para Siio web v helleboremiddle wintergardenschooldistrictorg 2

planificar las evaluaciones.

% Teléfon

(505) 1234567 Fecha de la evaluacion: 24 de febrerode 2024 4% Grado:8 [ Materia: Matematicas.

Direccién fisica Direcci6n postal

1234 Hellebore Highway
Hellebore FL, 123455555

No se ha contestado

18 Mostrar en Google maps 2 > 52° Mostrar el pronostico del tiempo local 2 ® Wostrar la hora local &
Informacién del 8.° grado ~
(Tene s sl oo canin con ki nris pralos s
de 8.° grado?

havtrors e s s et s R

¢Cuéndo termina el receso de invierno en enero? No se ha contestado
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Step 4: Transcript Reimbursement
NCES provides a $2 reimbursement per sampled student transcript submitted. Please confirm the Information for transcript reimbursement.

Review and Confirm
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Confirm check payee name

Payee Name: ChrisBrown  School Name: Angelica Paul middle school
School Address 1: 177 Bishop avenue School Address 2: Lorem Ipsum : Philadelphia
School State: PA School Zip: 90029

You will receive an email when the checks have been sent.

Please contact the help deskif you have any questions.
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Submit Transcripts - Prepare for In-Person Visit

You have indicated on the Transcript Information Survey that you will be submitting hardcopy versions of your student transcripts. A NAEP supervisor will contact you and make

an appointment to visit your school to collect the student transcripts. The steps below outline how to prepare for the school visit.

If you would rather submit transcripts by uploading them to this site, contact the NAEP help desk by email (naephelp@westat.com) or by phone (1-800-283-6237).

Step 1: Download Sampled Student List Template

Use this list to ensure you are submitting transcripts for the correct students. Download

Step 2: Prepare for the School Vi
To prepare for the visit, please do the following:
+ Make copies of student transcripts for each student in the Sampled Student List and set aside for the in-person visit.Make copies of student transcripts for each student in the
Sampled Student List and set aside for the in-person visit.
« Record exit statuses for each sampled student. An exit status indicates how the student exited the school (e.g., graduated with regular or honors diploma, withdrew, still
enrolled).
+ Download the FERPA Disclosure Record Annotation and place a copy in each sampled student folder. If you do not have individual student

folders, keep a copy of the FERPA document attached to the list of sampled students.

FERPA Disclosure Record Annotation Download &
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Step 3: In-Person Visit by NAEP Supervisor

Status  Visit scheduled

NAEP Supervisor Contact Information: Scheduled Visit
Amy Johnson 6/15/24
o % 555-565-5656
@ abcde@westat.com 12:45 PM EST

During the school visit, the NAEP supervisor will collect the copies of the student transcripts and mask student-identifying information on all documents

before leaving the school.

Step 4: Transcript Reimbursement

NCES provides a $2 reimbursement per sampled student transcript submitted. Please confirm the information for the reimbursement check.
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Submit Transcripts

The steps below outline the process for uploading electronic transcript data using this secure site.

If you have questions about transcript submission, please contact the Help Desk at (naephelp@westat.com) or by phone (1-800-283-6237).
Step 1: Review Guidelines for Transcript Submission

Video Tutorial: Preparing a Database Transcript File

Watch this video to learn about how to prepare database transcript files.

Guidelines for Districts Submitting Transcripts

This guide provides details on transcript requirements and provides instructions for preparing database
transcript files using the Excel template.

Step 2: Download Sampled Student List Template and Prepare Your Transcript Data

Download the Student List template file of students selected for the NAEP grade 12 mathematics assessment.

Follow the instructions in the Guidelines downloaded above in step 1 to prepare your transcript data.

View video ®

Download &

Download &
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Add a location

Add the location(s) where the NAEP assessment will be conducted.
Requirements for selecting location(s) are as follows:
--The preferred room is on the first floor or accessible by elevator.

--There is access to electrical outlets or a power source.

Review the room layouts PDF for examples of room setup options.

@ Classroom

Sav
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Enter a start time and indicate a location for Group A
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Logistica de la evaluacion

El equipo de NAEP utiliza esta
informacién para planificar la

logistica del dia de la evaluacion.

Logistica de la evaluacion

:D6nde debe estacionarse el equipo
de NAEP?

(5 Nose ha contestado

:D6nde debe reunirse el equipo con
anterioridad?

@ Nose ha contestado

‘D Ver historial

Dénde debe reunirse el equipo con el/la
coordinador(a) escolar al llegar a la escuela?

8, Noseha contestado

¢Como se dejara salir a los estudiantes?

AR Nose ha contestado

N/A

31 de enero

Hora de
llegada
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Programar grupos

sise utiliza el Internet de la
escuela, seleccione un lugar que
permita la conexién simulténea de
28 dispositivos a un punto de
acceso inalambrico y que
mantenga el ancho de banda
minimo requerido de 5 Mbps de
velocidad de descarga y 2 Mbps
de velocidad de carga.

Advertencia: Horario del grupo

El equipo de NAEP s6lo puede evaluar a 25 estudiantes a la vez. Por favor, revise y ajuste las horas de inicio de
los grupos. Tiene que haber tres horas entre el comienzo del primer grupo y el del segundo.

adir lugar + Biblioteca X Gimnasio X

Grupo

Grupo A

Grupo B

Ndmero de estudiantes

25

25

Hora de inicio

8:15AM

10:15 AM

Lugar

Biblioteca

Gimnasio

Editar
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Escuelas Paul Middle School

Paul Middle School
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28 dispositivos a un punto de
acceso inalémbrico y que
mantenga el ancho de banda
minimo requerido de 5 Mbps de
velocidad de descarga y 2 Mbps
de velocidad de carga.

Detalles del grupo de estudiantes

NAEP ha asignado a cada
estudiante que toma la
evaluacién a un grupo. Los
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Protocolos para la salud y
la seguridad
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para la salud y la seguridad,

Estacionamientoy llegada

Proporcione detalles sobre las
notificaciones sobre demoras
o clerre de la escuela y dénde
estacionarse.

Registro de entrada
Proporcione informacion
sobrelos procedimientos de
registro y descarga del
equipo.

Protocolos del salén de clase

Proporcione detalles sobre los
protocolos del sal6n de clase.

Contar con la presencia de un
miembro del personal de la
escuela durante la evaluacién
ayuda a que ésta transcurra de
manera més eficaz.

Circunstancias especiales
Proporcione informacién sobre
€6mo manejar situaciones de
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Después de la evaluacion
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Aadir un lugar

Afiada el lugar o lugares donde se llevaré a cabo la evaluacién NAEP.
Los requisitos para seleccionar la(s) ubicacién(es) son los siguientes:

—El salén preferido esta en el primer piso o se puede acceder por ascensor.
~Tiene acceso a enchufes eléctricos o a una toma de corriente.

Revise el PDF sobre la organizacion del salén para ver ejemplos de las opciones
de configuracion del salon.

©  Salon de clase

adir otro lugar +
Cancelar Guardar B
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Edite la asignacién de grupo a continuacion para Elizabeth Murrey | Linea 1 X
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Support Assessment
Activities

Share the Teacher Notification
Letter and attach the List of
Participating Students.
Distribute the Student
Appointment Cards to help
assessment day run smoothly.

Support Assessment Activities

Teacher Notification Letter

List of Participating Students

Student Appointment Cards

@ engiish (O spanish
@ engiish (O spanish
@ english () spanish

Download

Download

Download

-

3

e




image52.png
% NAEP 2024

M TEACHER NOTIFICATION LETTER

NATIONAL ASSESSMENT
OF EDUCATIONAL
PROGRESS

Date: 01/24/2024
TO: Teachers of Grade 8 Students

FROM: NAEP representative

SUBJECT: National Assessment of Educational Progress NAEP)

Thank you for the excellent work that you and your students have invested in learning and achievement.
We are pleased that students from your school have been selected to represent thousands of students
across our country by participating in the National Assessment of Educational Progress (NAEP)
assessment.

This assessment monitors what U.S. students know and can do in key subject areas at the elementary,
middle, and high school levels. Since 1969, NAEP has provided U.S. educators and the public with
reliable profiles of student achievement. This is possible because of dedicated teachers like you who
support and participate in this assessment.

Please take note of the attached lists, which contain the names of the selected students and their group.
It is critical to the results of the study that all students selected for NAEP attend the correct
group on time. We appreciate your assistance.

Each NAEP assessment group will take 2 hours, including transition time and directions. The groups
are scheduled as follows:

GROUP DATE TIME LOCATION
Group A Wednesday, 01/31/2024 8:30 a.m. Library
Group B Wednesday, 01/31/2024 12:30 p.m. Library
Group C Wednesday, 01/31/2024 8:45 am. Media Room

Please contact your school's NAEP coordinator for additional information about the assessment. For
additional information, sample questions, NAEP publications, and classroom data tools, visit the NAEP
website http://nces.ed.gov/nationsreportcard/.

We look forward to working with you. Thank you, again, for helping us show the world the achievement
of our nation's students by your support of NAEP—The Nation's Report Card.
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NAEP 2024 Listing of Participating Students
Paul Middle School

Library
8:00 AM
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Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

2112024

Page 1 of 2




image54.png
¢ Appointment for

NAEP
" LAST NAME, FIRST NAME
on
Wednesday, 2/7/2024

Please go to Library at 8:00 AM.
You may bring your own wired earbuds or
headphones.

Book policy: You can bring a book to read if you finish early.

Cell phone policy: <cell phone policy >

NAEP School ID: 9920061 Group: A
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Apoye las actividades para
la evaluacién

Comparta la carta de
notificacion para maestros y
adjunte la lista de estudiantes
participantes. Distribuya las
tarjetas de citas para
estudiantes para ayudar a que el
dia de la evaluacion transcurra
sin problemas.

Apoye las actividades para la evaluacién

Carta de notificacién para maestros

Lista de estudiantes participantes

Tarjetas de citas para estudiantes

@ inglés
@ inglés
@ inglés

(O espafiol
(O espafiol
(O espafiol

Descargar

Descargar

Descargar

+

+

+
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NAEP

NAEP DE 2024
CARTA DE NOTIFICACION PARA MAESTROS

Fecha: 01/24/2024
A: Maestros de estudiantes de 8.° grado
DE: Representante de NAEP
ASUNTO:  Evaluacién Nacional del Progreso Educativo (NAEP, por sus siglas en inglés)

Gracias por el excelente trabajo que usted y sus estudiantes han dedicado al aprendizaje y a alcanzar
logros académicos. Estamos contentos de que los estudiantes de su escuela hayan sido seleccionados para
representar a miles de estudiantes de todo Estados Unidos y Puerto Rico mediante su participacién en la
Evaluacién Nacional del Progreso Educativo (NAEP)

Esta evaluacién monitorea lo que los estudiantes en Estados Unidos y Puerto Rico saben y pueden hacer
en materias fundamentales a nivel de la escuela elemental, intermedia y superior. Desde 1969, NAEP ha
proporcionado a los educadores y al pblico de Estados Unidos perfiles confiables de los logros de los
estudiantes. Esto es posible gracias a maestros dedicados como usted quienes apoyan y participan en la
evaluacién.

Por favor tome nota de las listas que se adjuntan, las cuales contienen los nombres de los estudiantes
seleccionados y el niimero de sus sesiones. Es muy importante para los resultados del estudio que todos
los estudiantes seleccionados para participar en NAEP asistan a la sesion correcta y lleguen puntualmente.
Agradecemos su ayuda.

Cada sesién de evaluacién de NAEP durard 2 horas, incluyendo tiempo de transicién y direcciones. Las
sesiones estén programadas para:

GROUPO FECHA HORA LUGAR
Grupo A ‘miéreoles, 01/31/2024 8:30 am. Biblioteca
Grupo B ‘miéreoles, 01/31/2024 12:30 pm. Biblioteca
Grupo C ‘miéreoles, 01/31/2024 8:45am. Salén de
medios

Por favor comuniquese con el/la coordinador(a) de NAEP de su escuela para obtener informacién
adicional acerca de la evaluacién. Para obtener informacin adicional, ejemplos de preguntas y.
publicaciones de NAEP, por favor visite el sitio Web de NAEP en hitp:/nces.ed.gov/nationsreportcard/.

Esperamos trabajar con usted. Gracias nuevamente por ayudamos a mostrarle al mundo los logros de los
estudiantes de Estados Unidos y Puerto Rico mediante su apoyo a NAEP, la Libreta de Calificaciones de
1a Nacién.
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NAEP 2024 Lista de estudiantes participantes

Nombre de la escuela: Paul Middle School

Lugar de la evaluacioén: Biblioteca

Hora de la evaluacién: 8:00 AM

Nombre del
estudiante

Salon de

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

Last Name, First Name

2/1/2024

Pagina1de2
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2K Cita para
NAEP
- = LAST NAME, FIRST NAME
el
miércoles, 2/7/2024

Dirigete a Biblioteca a las 8:00 AM.
Puedes traer tus propios audifonos o
auriculares.

Politica de libros: Los estudiantes pueden traer un libro para leer si
terminan la evaluacién pronto.

Politica del uso de celular: <cell phone policy>

Identificacion de la escuela de NAEP: 3220061 Grupo: A
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the NAEP assessment. N/A
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Notificar a los padres o
tutores

Elfla coordinador(a) escolar debe
notificar a los padres, madres o
tutores antes de la evaluacién
de NAEP.

Notificar a los padres o tutores

Enviada a los padres o tutores de los estudiantes seleccionados o a todos los estudiantes

N/A
AR Nose ha contestado
Fecha de
Método de notificacion notificacién

&1 No se ha contestado

‘D Ver historial Seleccione Administrar para confirmar la notificacién a los padres o tutores. (ECLINIETETEA
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Escuelas Paul Middle School  Notificacién a los padres o tutores

Paul Middle School

Fecha de a evaluacion 31 de enero de 2024 Reunién de planificacién de 13 evaluacion 11 de enero de 2024

~
Vea el video del tutorial (0:00) (») £Como utilizar esta pagina? @

Proporcione el nombre de la Fecha limite para que los padres rechacen Proporcione la informacién de contacto de la persona que debe
persona que debe aparecer NAEP incluirse en la carta

como contacto en la carta.
No se ha contestado No se ha contestado

D Ver historial Seleccione Editar para actualizar la informacion.

Descargue la carta

. Carta de notificacién a los padres o tutores Aviso de traduccién
Descargue la carta para distribuirla a

los padres o tutores de los estudiantes.
Estd disponible un aviso de traduccion Descargar la version en espaiol Descargar el aviso de traduccion
para los padres o tutores que no
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Certifique la notificacién ~
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Detalles sobre la notificacién
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sobre la evaluacién

NAEP.

D Ver historial Seleccione Editar para actualizar la informacién.
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654345 Male Not Hispanic 0. CEL No
No, Not SD
Smith, Pets Feb-2010 i 5
e s o . @)
5435554 Male Not Hispanic 0. CEL No
) Yes, IEP
Knight, T Feb-2010 i b
. e s o . @)
234554 Female Not Hispanic 0. CEL No
No, Not SD
Appleton, T 2010 i 5
. ppleonTessa | Jan white T 100% in person Panicating @
765454 Female Not Hispanic 0. CEL No
' No, Not SD
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Edit the sections below for Heart, Robert | 432134 | Line 1

Birth month/year Gender

Jul2010 v Ferale - Nonbinary

Race/Ethnicity
American Indian or Alaska Native, not Hispanic Native Hawailan or Pacific Islander, not Hispanic
Two or More Races, not Hispanic Information unavailable at this time

Student with disability

- Yes, 504 and requires accommodations No, Not SD
Not SD but requires accommadations Information unavailable

English Learner

- No, formerly EL No, not EL Not EL but requires accommodations

Information unavailable

Economically Disadvantaged Status

No, not ED.

Learner Status

Hybrid Virtual Learner Full-time Virtual Learner

Displaced Student

Is this student attending your school due to being displaced from a natural disaster, like a hurricane or wildfire?

Participation status

Not Participating

Save
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Make selections below and indicate how Jane Byrd will take the Math assessment.

Details
Select all applicable IDEA categories, degree of disability, and grade-level performance.
IDEA categories (D tselectall that appiy) Degree of disability @ Grade-level performance in math @

[ — PR— Ry

Sposchorbngage mpaeers Emtoatdsurance e L ———
ontopedcmparment Tt raninry ot o ot ecsirg o v e
emiopmena gy g o g bontinow

Visual impairment/biindness

Other health impairment (Speciy)

How to take NAEP

Select how the student should be assessed on NAEP in Math.

Review Universal Design Elements Available to All Students
Allsupports listed below are accessible Lo every student throughout the assessment.

(@ zooming | @ Indiidcl Testng Experience | (G Directons Read AloudTexto-Speech Englist || @ Directons ExplanedCarified

@ Read MoudTTex 10 Spesch English) | [ Usesa ComputerToblet o Respong (@ ColorTreming | (@ scatchworksighignver Capabiy |

(@ Eimination Capabilty | '@ volume Adiustment | '@ Closed Captioning | @ Scratch Paper |

Select Accommodations
Select all necessary NAEP accommodations for the Math assessment.

Farnilar Persan Present n the Testing Room Scribe  Caculator VersionoftheTest  Special Equipment  Uses Template
Magnification Hearing Impaired Version of the Test High Cantrast for Visually Imparited Stucents  Low Mobilty Version of the Test
Directions Only Presented in Sign Language. Presentation in Sign Language Response in Sign Language

Search for accommodations not listed above
Search below to see ifthe accommodation is referred to as another term on NAEP.

searcn 2|

ontinu:
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Review the Universal Design Elements and Accommodations selected for Jane Byrd to take the Math assessment.
“(7)~ Please identifiy a school staff member to assist with the Cueing accommodation. When you select Send &
" Save, they will receive automated notifications of the assessment date, time, and location.

Accommodations

Review the accommodations below to confirm they are correct. Select Back to make any changes.
Cueing to Stay on Task Breaks During Testing Extended Time
schon st mermberprovics bl o D sttt can o reak s or e 0 P —————
el cues o the stdert. i, e tc ot he ssesamne.

dentiy the schoa! taff o assis with the Cuelng accommadation:

fistrame Lastname el

l « ) [=

Universal Design Elements
Al supports listed below are accessible to students throughou the assessment.

Zooming Individual Testing Experience Directions Read Aloud/Textto-
@ nagessome comarten thesreenwptome | | (e merstdreceyuih the et @ Speech (Engiish)
Directions ExplainediClrified Read Aloud/Text o-Specch (English)
Uses a Computer/Tablet o Respon
(' stucents canrase theirhand a any sme o et (D et it e assessmens can b read loug @ \‘“fm fo”.&':‘fin\i::fffmi?if’
drecions spantorcontes R —— e ”

& sunersshave s i of s ol convst. & srows o e craining n igh i @ s stusents o ray oz choicesom

Color Theming, ScratchworldHighlighter Capability Elimination Capability
opcane. anthescreen. Seraan or e chocs queszons

(@ Closed Captioning

oquest

Volume Adjustment ‘ ‘ ‘ ‘ Scrateh Paper

Send & Save B
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42134 Not Hispanic
Long, Betty American Indian or Alaska Native @
Reading
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Edit the sections below for Bob White | 432134 | Line 1

Race/Ethnicity

White, not Hispanic Black or African American, not Hispanic Hispanic, of any race Asian, not Hispanic
— Native Hawaiian or Pacific Islander, not Hispanic

Two or More Races, not Hispanic Information unavailable at this time
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sobre los estudiantes
REPTllA i =R Politica de inclusién para los estudiantes con Descargar 4
para proporcionar acomodos a impedimentos rgar &
los estudiantes e informar los 50 1
resu\tadfvs de los grupos Politica de inclusién para los estudiantes [E——
demogréficos de estudiantes. ! aprendices del espafiol gar L
Seleccionados No participan
5 Datos demograficos de los estudiantes
B Estudiantes con informacién que falta & Se muestra lainformacién
4 3 de desventaja econémica
Estudiantes con impedimentos y aprendices del espafiol
Estudiantes con Aprendices del
impedimentos espafiol () Estudiantes con acomodos O Exclusiones.

- Afiadir estudiantes nuevos Disponible el 2 de enero

B Estudiante afiadido

*D Ver historial Seleccione Administrar para proporcionar informacion sobre los estudiantes. (2!
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Escuelas Paul Middle School

Paul Middle School

Fecha dela evaluacion 31 de enero de 2024 Reuni6n de planificacion de la evaluacion 8 de enero de 2024

! Vea el video del tutorial (0:00) (b) Revisar recursos adicionales | &) C6mo utilizar esta pagina? @
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Edite las siguientes secciones para Heart, Robert | 432134 | Linea 1 X

Mes/afio de nacimiento Género

Jul-2010 v Femenino - No binario

Raza/grupo étnico

i i (IR v, | i v pone

Indigena de las Américas o nativo de Alaska, no hispano  Nativo de Hawai o de las Islas del Pacifico, no hispano

Dos o més razas, no hispano  Informacién no disponible en este momento

Estudiante con impedimentos

No El pero requiere acomodos Informacién no disponible

Aprendiz del espafiol

[ R T e —

Informacién no disponible

Estado de desventaja econémica

Estado del estudiante
— Estudiante virtual hibrido Estudiante virtual a tiempo completo

Estudiante desplazado
46l estudiante asiste a su escuela porque ha sido desplazado por un desastre natural, como un huracén o un incendio

forestalz?

Y

Estado de participacion

No participa

Save
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Revise los elementos de disefio universal y los acomodos seleccionados para que Jane Byrd tome la evaluacion de
matematicas.

Por favor, identifique a un miembro del personal de la escuela para que le ayude con los acomodos de
sefias para que los estudiantes se mantengan enfocados. Cuando seleccione Enviar y Guardar, ellos
recibiran una notificacién automatica de la fecha, hora y lugar de la evaluacion.

Acomodos
Revise los acomodos a continuacion para confirmar que son correctos. Seleccione Atras para realizar cualquier cambio.

@

Sefias para que los estudiantes se
mantengan enfocados
Un miembro del personal de a escuela

proporciona sefales verbales o no verbales al
estudiante.

M) Elestudiante puede tomar un descanso cuandolo

Descansos durante la evaluacién

solicite o aintervalos regulares,

Tiempo extra

)l estudiante recibird hasta tres veces el tiempo

asignado para completar la evaluacion.

Nombre

Apellido

Correo electrénico

Identifique al personal de la escuela que le ayudaré con el acomodo de sefias para que los estudiantes se mantengan enfocados:

| [=

Elementos de disefio universal
Todos los elementos que se indican a continuacion estan disponibles para todos los estudiantes a lo largo de la evaluacion.

©

Aumentar
‘Agranda algn contenido de la pantalla hasta 2
veces (24)

©

Experiencia de evaluacién individual
Los estudiantes nteractian directamente con el
dispositivo mediante audifonos para reducir las
disracciones.

©

Instrucciones leidas en voz alta/

Texto a voz (espafiol)
Todas las instrucciones de la evaluacion estan
disponibles en texto a voz.

Instrucciones explicadas/aclaradas
Los estudiantes pueden levantar la mano en
cualquier momento para pedir que se aclaren o
expiquen fas instrucciones,

©

Lectura en voz alta/Texto a voz
(espafiol)

Eltexto de a evaluacion puede leerse en voz alta
usando Ia herramienta de texto a voz

Usar una computadora o tableta

para contestar
Todos los estudiantes contestan en dispositivos
proporcionados por NAEP.

Tematizacién por color
Los estudiantes pueden elegir entre tres.
‘opciones de tematizacion por color.

©

Trabajo en borrador/funcién de
resaltador
Permite ibujar a manoy resaltar en a pantala,

Funcién de eliminacién

Les permite a los estudiantes esconder opciones
de respuesta en las preguntas de opcion
multiple

Ajuste del volumen
Los estudiantes pueden subir o bajar el volumen
de la narracion.

©

Subtitulos
Todala narracion tiene subitulos.

Papel borrador
El papel borrador (y lépiz) esta disponible a
solicitud.

Enviar y Guardar
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Seleccione a continuacion e indique cémo Jane Byrd tomara la evaluacién de matematicas.

Detalles
Seleccione todas las categorfas de IDEA que correspondan, el grado de impedimento y el desempeio a nivel de grado.
Categorias de IDEA (D (seleccione todas las que correspondan) Degree of disability © Grade-level performance in math @

Impedimento del habla o del lenguaje Trastorno emocional - Dos afios 0 més por debajo del nivel
del grado
Impedimento ortopédico Lesi6n cerebral traumatica Nolosé
No recibe educacién en esta materia
Retraso del desarrollo (9 afios 0 menos)
Nolosé
Impedimento visual/ceguera

Otro impedimento de salud (Especifique)

Cémo tomar NAEP
Seleccione como debe ser evaluado el estudiante en la evaluacion NAEP de matematicas.

Revise los elementos de disefio universal disponibles para todos los estudiantes
Todos los elementos que se indican a continuacion estan disponibles para todos los estudiantes a lo largo de la evaluacion.

[@ Aumentar @J [@ Experiencia de evaluacién individual (DJ [@ Instrucciones lefdas en voz alta/Texto a voz (espariol) oJ

[@ Instrucciones explicadas/aclaradas oJ [@ Lectura en voz altaTexto a voz (espafiol) © J [@Usar Una computadora o tableta para contestar ]

[@Tem.mzauon por color © J [@ Trabajo en borrador/funcion de resaltador J[@ Funcién de eliminacion oJ[@ Ajuste del volumen @J[@ Subtitulos @J

@ Papel de borrador ©

Seleccione los acomodos

Seleccione todos los acomodos necesarios de NAEP para la evaluacion de matematicas.

) | e oo e ool sl de e | s

Versién con calculadora de la evaluacién @ Equipo especial @ Usaplantila® ~ Ampliacién @ Respuesta en lenguaje de sefias O

Versién de la prueba para estudiantes con impedimentos auditivos @ Contraste alto para estudiantes con problemas de vision @

Versién de movilidad reducida de la evaluacién @ Instrucciones solamente presentadas en lenguaje de sefias @ Presentacién en lenguaje de sefias ©

Buscar acomodos que no aparezcan en la lista anterior
Busque a continuacién para ver si el acomodo es conocido por otro término en NAEP.

Buscar 0 ‘

Continuar
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Technical Logistics

Complete Wi-Fi checks to
confirm the school's Wi-Fi
Network can support the
NAEP devices. Provide
additional information about
the school's Wi-Fi network.

Technical Logistics

Initial Wi

i Check

Not started

Final Wi-Fi Check

Not started

D View history

Planned
Mode

Select Manage to provide technical logistics.
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Initial Wi

i Check

Run a check to confirm required
URLs are safelisted. Check the Wi-Fi
at each location to confirm the
network meets the technical
requirements for assessment day.

Intro Step 1 Step 2 Thank you

Introduction

Thank you for supporting the National Assessment of Educational Progress (NAEP). The Internet
Connectivity Survey was previously completed in the fall to determine if your school's Wi-Fi network can
support the connection of NAEP devices. The survey results indicate that external NAEP-provided
devices will be able to connect on assessment day. In this section, you will use the Network Diagnostic
Tool to confirm safelisted URLS and test the bandwidth. Make sure the required URLS are safelisted
before starting this activity.

Please run the Network Diagnostic Tool before the Assessment Planning Meeting on [Date].
Run the tool on the Wi-Fi network NAEP will use in each assessment location.

Please contact the NAEP Help Desk at naephelp@westat.com or 1-800-283-6237 if you have any questions.
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Initial Wi-Fi Check

Run a check to confirm required
URLs are safelisted. Check the Wi-Fi
at each location to confirm the
network meets the technical
requirements for assessment day.

O—@

Intro Step 1 Step2 Thank you

Run the Network Diagnostic Tool in each assessment location

The Network Diagnostic Tool tests the bandwidth and confirms safelisted URLs. Please run this tool in
each designated assessment location on the Wi-Fi network NAEP will use.

) ) Network
Location Connections Results

: o Bandwidth speed
Diagnostic Tool

Library ~
28 Run check ® - -
Group A at 8:15 AM
Room 202 _
27 Run check ® - -
Group B at 12:30 PM
Room 101 _
2 Run check ® - -

Group C at 8:30 AM
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Intro Step 1 Step2 Thank you

Confirm Wireless Access Points
For each location, indicate if the Wireless Access Point (WAP) can support all connections listed in the

table.

Location Connections Can the WAP support all connections?

Library
28 NOT ANSWERED ~ NO YES
Group A at 8:15 AM

Room 202
27 NOTANSWERED ~ NO %3
Group B at 12:30 PM
Room101
2 NOT ANSWERED YES
Group C at 8:30 AM

Suggested action

If possible, please adjust the WAP to support the number of connections NAEP needs or work with the
school coordinator to select a different location, then adjust your response accordingly.
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Intro Step 1 Step2 Thank you
School Wi-Fi Eligibility

Thank you for completing the Wi-Fi checks. The Wi-Fi eligibility decisions are based on the results from
the Network Diagnostic Tool (step 1) and the answers confirming wireless access points (step 2).

Location Connections School Wi-Fi eligibility Details

Library

28 Eligible for school Wi-Fi -
Group Aat 8:15 AM

Room 202
27 Not eligible for school Wi-Fi Failed bandwidth test
Group B at 12:30 PM
Room 101
2 Not eligible for school Wi-Fi WAP cannot support
Group C 8:30 AM connections

The NAEP team connects to the school's Wi-Fi network in locations that are eligible for school Wi-Fi. The
NAEP team brings equipment and sets up their own network i locations that are not eligible for school
Wi-Fi. If you decide to change the WAP (Wireless Access Point) to support the connections required by
NAEP, make sure to go back to Step 2 and change your answer to "yes."
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— Network Connectivity Types and Wi-Fi Details
Types and Wi-Fi Details

Provide the network connectivity
types and Wi-Fi details for Confirm the name of the the Wi-Fi network that NAEP devices will connect to on assessment day.

assessment da
& Wi-Fi name from ICS entry

For more information about each
network type, refer to the Technical

Is the Wi-Fi network dedicated specifically for the NAEP assessment?
Requirements Fact Sheet.

Yes No

Who controls the Wi-Fi network that NAEP will use?

School District State

Beyond standard Wi-Fi network credentials, please select any additional security measures that may
be required for establishing the network connection on the assessment day. Select all that apply.

Authentication via the Captive portal Hidden network Other security measures
Non-default Extensible Authentication Concurrent Connection Limitation
Protocol (EAP) per single user profile

D View history Select E

it to update the information.  (@EZLINES
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Let the NAEP team know when you
can meet at the assessment location
and if you can demonstrate how to
log on to school Wi-Fi

Will you be available to meet the NAEP
team when they arrive at the school?

Not answered

D View history

Will you be able to provide a
demonstration of logging on to the Wi-Fi 6:30 AM
on at least one student device during

setup?

Not answered

Arrival Time

Select Edit to update the information.





image85.png
Final Wi-Fi Check

Check the Wi-Fi network at each @

assessment location to confirm each it Run checks Thank you
locations meets the technical
requirements for assessment day.

Introduction

The final Wi-Fi check you need to do before assessment day is to use the Network Diagnostic Tool one
week before the scheduled assessment. This check confirms the safelisted URLs and that the network

still meets the minimum bandwidth requirements to ensure the best student experience on
assessment day.

Please run the Network Diagnostic Tool on the Wi-Fi network NAEP will use in each
assessment location. Complete this check on [Date].

Please contact the NAEP Help Desk at naephelp@westat.com or 1-800-283-6237 if you have any que:
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locations meets the technical
requirements for assessment day.
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Intro Run checks Thank you

Run the Network Diagnostic Tool at each assessment location

The Network Diagnostic Tool confirms safelisted URLs and tests the bandwidth. Please run this tool in
the designated assessment location on the Wi-Fi network NAEP will use.

) ) - Network Final check
Location Connections Initial check : o
Diagnostic Tool results
Library -
28 Eligible for school Wi-Fi Run check @ -

Group A at8:15 AM

Room 202 I -
. Noteligivie forschool i (SRS B
Group B at 12:30 PM Failed bandwidth test
Room 101 Not eligible for school Wi-Fi
2 - -

WAP cannot support
connections

Group C at 8:30 AM
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Intro

How NAEP will be conducted in your school

O—Q—()

Thank you

Run checks

Thank you for completing the Wi-Fi checks, below are the final internet connectivity decisions.

Location

Library
Group Aat 8:15 AM

Room 202
Group B at 12:30 PM

Room 101
Group C 8:30 AM

Connections

28

27

Initial check

Eligible for school Wi-Fi

Not eligible for school Wi-Fi
Failed bandwidth test

Not eligible for school Wi-Fi

WAP cannot support
connections

Final check

School Wi-Fi Mode

School Wi-Fi Mode

NAEP Private Network Mode

The NAEP team connects to the school's Wi-Fi network in School Wi-Fi Mode locations. The NAEP team
brings equipment and sets up their own network in NAEP Private Network Mode locations.
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Complete las verificaciones de Wi-Fi para confirmar
que la red Wi-Fi de la escuela pueda admitir los.
dispositivos NAEP. Proporcionar informacion
adicional sobre la red Wi-Fi de la escuela.

Logistica técnica

Initial Wi-Fi Check
Not Started

Final Wi-Fi Check

Not Started

School Wi

Modo
planificado

Seleccione Administrar para proporcionar la logistica técnica.
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