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Internal Revenue Service
Form 15424, Taxpayer Experience Office Speaker Request
OMB Control Number 1545-New

1.  Circumstances necessitating the collection of information

[bookmark: _Hlk126268962]If an organization would like a representative from Internal Revenue Service (IRS) Taxpayer Experience Office to speak at their event, they can complete the speaker request form. This form provides organizations with a more structured way of making the request. Also, the form streamlines the process by ensuring the IRS receives the necessary information in order to provide a speaker.   

This collection is authorized by 26 U.S.C. 7803. 

2. Use of the data

The data will be used to determine if an IRS speaker will be assigned to participate in the event and to follow up with the requester.
  
3. Use of information technology 

The IRS provides electronic filing for Form 15424. Requestors can submit their completed form by email directly to the Taxpayer Experience Office. 

4. Efforts to identify duplication   

The information obtained through this collection is unique and is not already available for use or adaptation from another source.

5. Impact on small entities

The collection of information requirement will not have a significant economic impact on a substantial number of small entities.

6. Consequences of less frequent collection and obstacles to burden reduction

Consequences of less frequent collection would result in the IRS being unable to verify the appropriate information received for an event. As a result, IRS representatives will not be approved to speak at that event.

7. Circumstances requiring special information collection

There are no special circumstances requiring data collection to be inconsistent with guidelines in 5 CFR 1320.5(d)(2).

8. Solicitation of comments on information collection

In response to the Federal Register notice dated September 19, 2023, 88 FR 64521, the IRS did not receive any comments during the comment period. 

9. Explanation of decision to provide any payment or gift to respondents

No payment or gift has been provided to any respondents.

10. Assurance of confidentiality

Generally, tax returns and tax return information are confidential as required by 26 U.S.C. 6103.

11. Justification of sensitive questions

A privacy impact assessment (PIA) has been conducted for information collected under this request as part of the “Correspondence Files and Correspondence Control Files—Treasury/IRS.” system, and a Privacy Act System of Records notice (SORN) has been issued for this system under IRS 00.001 - Correspondence Files and Correspondence Control Files. The Department of Treasury SORNs can be found at System of Records Notices (SORNs) | U.S. Department of the Treasury.  

12. [bookmark: OLE_LINK1]Estimated burden of information collection

It is estimated that there will be approximately 100 applicants for this program. It is estimated that it will take a total of 10 minutes per respondent to complete and submit the Speaker Request application process. The estimated annual reporting burden is therefore 17 hours.

	Description
	Number of Respondents
	Number of Responses per Respondent
	Annual Responses
	Hours per Response
	Total Burden

	Form 15424
	100
	1
	100
	10 minutes (.17 hr.)
	17 hours

	Total
	100
	
	100
	
	17 hours



13. Estimated total annual cost burden to respondents  

There are no start-up costs associated with this collection.

14. Estimated cost to the federal government

Cost estimate for product development is based on a model that considers the following three cost factors for each information product: aggregate labor costs for development, including annualized startup expenses, operating and maintenance expenses, and distribution of the product that collects the information. The costs to the Federal government will vary depending on whether the IRS will incur printing  or copying costs for all the materials. These costs do not include any activities such as taxpayer assistance and enforcement. The IRS estimates have determined that the cost of developing, printing, distribution and overhead for the form is $11,821.

15. Reasons for change in burden

This is a new collection. 

16. Plans for tabulation, statistical analysis and publication

There are no plans for tabulation, statistical analysis, and publication.

17. Reasons why displaying the OMB expiration date is inappropriate

The IRS believes that displaying the OMB expiration date is inappropriate because it could cause confusion by leading taxpayers to believe that the information collection expires as of the expiration date. Taxpayers are not likely to be aware that the IRS intends to request renewal of the OMB approval and obtain a new expiration date before the old one expires.
   
18. Exceptions to certification 

There are no exceptions to the certification statement.

Note:   The following paragraph applies to all of the collections of information in this submission:

An agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless the collection of information displays a valid OMB control number. Books or records relating to a collection of information must be retained as long as their contents may become material in the administration of any internal revenue law. Generally, tax returns and tax return information are confidential, as required by 26 U.S.C. 6103.
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