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Expenditure Reporting
Overview

U.S. President's Emergency Plan for AIDS Relief



Intended Audience

* Primary Audience: The primary intended audience for this
document is PEPFAR Implementing Partners-both prime partners
and subrecipients-who will be reporting expenditures for the FY21
cycle

e Secondary Audience: The secondary audience for this document is
anyone who supports implementing partners in the expenditure
reporting process and thus should have familiarly with the process
for implementing partners reporting expenditures (e.g. PEPFAR
implementing agency colleagues), and also, future PEPFAR
implementing partners, who may want to prepare for expenditure
reporting in future cycles.




Expenditure Reporting Submission Overview

* The expenditure reporting submission should include all expenditures made during Fiscal
Year 2020 (October 1, 2019 - September 30, 2020)

e Submissions will be made by PEPFAR implementing partners using the expenditure
reporting template; one template should be completed for each separate Operating Unit
(OU) and mechanism.

e All submissions should comply with federal cost regulations, as outlined in Part 200,
Subpart E of the Code of Federal Regulations. This section of the CFR describes cost
principles for non-federal entities receiving federal awards, including cost principles
related to the classification of direct and indirect costs, the allowability, reasonability and
allocability of costs, as well as other cost principles. CFR Part 200 Subpart E can be
accessed here: https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1#sp2.1.200.e

* Public reporting burden for this collection of information is estimated to average 24 hours
per response, including time required for searching existing data sources, gathering the
necessary documentation, providing the information and/or documents required, and
reviewing the final collection. You do not have to supply this information unless this
collection displays a currently valid OMB control number. If you have comments on the
accuracy of this burden estimate and/or recommendations for reducing it, please send
them to: Office of the US Global AIDS Coordinator (S/GAC) U.S. Department of State, 1800
G Street, NW, 10th Floor, Washington, DC 20006.



https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1#sp2.1.200.e

Expenditure Reporting Compliance with CFR Cost Principles

* All submissions should comply with federal cost regulations, as outlined in Part
200, Subpart E of the Code of Federal Regulations.

* CFR Part 200 Subpart E can be accessed here: https://www.ecfr.gov/cgi-bin/text-
idx?node=2:1.1.2.2.1#sp2.1.200.e

* This section of the CFR describes cost principles for non-federal entities receiving
federal awards, including cost principles related to the
e classification of direct and indirect costs,
* the allowability,

e reasonability and
* allocability of costs, as well as other cost principles.

* Value Added Tax (VAT) Foreign taxes charged for the purchase of goods or
services that a non-Federal entity is legally required to pay in country is an
allowable expense under Federal awards as direct or indirect costs. To the extent
that such credits accrued or received by the non-Federal entity relate to
allowable cost, these costs must be credited to the Federal awarding agency
either as costs or cash refunds. More information can be found here.



https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1#sp2.1.200.e
https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1.5&rgn=div6#sg2.1.200_1411.sg11
https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1.5&rgn=div6#se2.1.200_1403
https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1.5&rgn=div6#se2.1.200_1404
https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1.5&rgn=div6#se2.1.200_1405
https://www.ecfr.gov/cgi-bin/text-idx?node=2:1.1.2.2.1.5&rgn=div6#se2.1.200_1470

Agency Cost Principles and Reporting Requirements

In addition to the federal cost principles outlined to the CFR Part
200, each implementing agency may have additional cost principles
and other terms that must be respected as part of the expenditure
reporting process.

Implementing partners should confer with their awarding agency to
ensure that their expenditure reporting submission complies with
expenditure and cost requirements for that agency.

For awards made by The Department of State, reporting must
comply with U.S. Department of State Standard Terms and
Conditions, which can be accessed here.



https://www.state.gov/wp-content/uploads/2019/10/U.S.-Department-of-State-Standard-Terms-and-Conditions-10-01-2019508.pdf

PEPFAR FY21 Expenditure Reporting Template Overview

* The expenditure reporting template should be used by Implementing Partners to
report COP20/FY21 PEPFAR expenditures.

* The template is posted on DATIM Zendesk here: https://datim.zendesk.com/hc/en-
us/articles/360016058191-Expenditure-Reporting-Excel-Template

* For those familiar with expenditure reporting (ER), the COP20/FY21 template is
the same format as the COP20/FY21 template.

* |Ps are not required to submit expenditures for subrecipients by cost
category.

* Prime Implementing Partners (IPs) will upload and submit templates in
DATIM.

* One separate template should be completed for each separate Operating
Unit (OU) and mechanism.
e USG Staff will be involved in the workflow and approval of data.

* Please read through expenditure reporting guidance on this template prior to
completing this form. All programmatic guidance and systems instructions can
be found on https://datim.zendesk.com.



https://datim.zendesk.com/hc/en-us/articles/360016058191-Expenditure-Reporting-Excel-Template
https://datim.zendesk.com/

DATIM Account User Administration Overview

* User Administrators (UAs) will continue to administer accounts using the
established ER process to grant users access to ER.

* Users with existing DATIM accounts with ER access to upload and submit
expenditure templates. No additional user administration is necessary.

* Users without existing DATIM accounts with ER data access need to
request a new account.

e All accounts with ER access will also have budget and projected expenditure
access for future data collection.




Guidance and Instructions

All guidance and instructions related to submitting expenditure templates in DATIM
can be found at https://datim.zendesk.com.

RA]:!‘M" SUPPORT

BEROWSER COMPATIEILITY NOTE: Microsoft Internet Explorer {IE) 10 and earlier versions are not supported by DATIM. The DATIM Support
Team recommends using the Google Chrome, Mozilla Firefox, or Microsoft IE 11 browsers while using DATIM.

Important Motice: We are making DATIM Support site updates based on your feedback. Learn more about these updates here.
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https://datim.zendesk.com/

What guidance and instructions are available?

* What’s new for COP20/FY2021 PEPFAR Program Expenditure
Reporting?

* Expenditure Reporting Template
PEPFAR Guidance e Checklists for Reviewing Expenditure Reporting Data
* PEPFAR Financial Classifications Reference Guide

* Monitoring PEPFAR Program Expenditures

 COP20/FY2021 Expenditure Reporting Webinar
e COP20/FY2021 Instructions for IP Users
 COP20/FY2021 Instructions for Agency Users
DATIM Training  DATIMA4U for ER

& Tutorials * DATIM Data Approval Level Statuses and Actions

***Please check back regularly on DATIM Zendesk as the above
materials will be posted on a rolling basis.



First Look at the ER Template

| Instructions | hMetadata and Error Checks Expenditure Template (+)

The template contains three tabs:
e Instructions (no data entry)

— Provides background and information about the template and reporting
requirement

 Metadata and Error Checks (data entry)
— This tab contains two separate components:

= The Metadata is where implementing mechanisms provide identifying
information about themselves

= The Error Checks section is where the template will identify certain
errors that partners should correct prior to submission

 Expenditure Template (data entry)

— This is where all interventions will be categorized and all expenditures will
be reported




Process for Filling out the ER Template

e Enter Metadata
¢ |dentify information about the IP and the contracted project

e Enter FY21 PEPFAR program expenditures
e Categorize interventions and enter expenditure data

e Review for Errors and Revise Data as Necessary
e Review and verify data entered in step 2

e Upload to DATIM and Submit

e Upload the ER template to DATIM via the ERB app and submit the
mechanism for approval via the Data Approval app

PEPFAR 7



Enter Metadata

Tab: Metadata and Error Checks

U.S. President's Emergency Plan for AIDS Relief



Metadata and Error Checks Tab

B | C | D E | F | G | H | | J | K | L | M | N | (o} | P Q | R 5 | T | u | v | W X I
METADATA
Mechanism ID Award Number
Mechanism Name ou
Prime DUNS Number Data Set Expenditure
Reporting Period FY20

ERROR CHECKS
Does the Prime DUNS number fail to meet data entry criteria? (Exactly Rine digits and cannot be 000000000] Yes, the prime DUNS number fails to satisfy the data entry criteria. Use leading zeroesft necessary.

Does the program management expenditure still need to be entered? Yes, the program management expenditure still need to be entered in Interventign 1.

Have interventions been defined with incomplete program area and benefi

fyes, which intervention(s) have not 1 2 3 4 15 16 17 18 19 20
seen fully defined? O C SldUdld d U O C d
- - - aysa - -
Have very unlikely combinations of program area and beneficiaries been sel DO C Op O
- - - - - A -
fyes, in which intervention(s) do very 1 2 3 dUdlc 9 U U J U 4 15 16 17 18 19 20
unlikely combinations exist ?
Ol €c 0 C cldlUdld =1 [0 d D E
Are there any subrecipient rows that have have a zero-dollar expenditure? 0 N o 0 0 0 ol ted subrecipient rows to avoid causing an error when uploading.
-

Are there any subrecipient rows that have an an expenditure but are missin

Or are missing a subrecipient name?

Or are missing both the subrecipient name and the DUNS number? Nao, there are not any subrecipient rows with an expenditure that are missing both a name and a DUNS number.

Or used 00000000 as a DUNS number? Mo, every subrecipient row with an expenditure contains a DUNS number.

PEPFAR




DUNS Number

* The Data Universal Numbering System (DUNS) is required for all
entities bidding on and receiving federal government awards,

contracts, or grants.

To learn more about why
DUNS numbers are
required: www.grants.gov

To search for your DUNS
number by organization
name:
http://fedgov.dnb.com

To search for your DUNS
number by Award number:
https://www.usaspending.

gov

PEPFAR

U5, Presigent's Emerganey Plan for AIDS Rellel

HOME LEARN GRANTS

GRANTS GOV ) Applicants

GRANTS.GOV™

SEARCH GRANTS

' Organization Registration

HELP | REGISTER | LOGIN

IO W Grant Opportunities ¥ Enter Keywor GO

APPLICANTS >  GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT

" Step 1: Obtain a DUNS Number

SUPPORT

STEP 1: OBTAIN A DUNS NUMBER

GRANT APPLICATIONS
» How to Apply for Grants
» Track My Application
APPLICANT RESOURCES
» Workspace Overview
» Applicant Eligibility
» Qrganizatien Registration
» Step 1: Obtain a DUNS Number
» Step 2° Register with SAM
» Step 3. Register with Grants.gov
» Applicant Registration
» Applicant Training
» Applicant FAQs
» Adobe Software Compatibility
» Submitting UTF-8 Special Characters

» Encountering Error Messages

Ul |

STEF1 > STEP2 = STEF3

Step 1: Obtain a DUNS Number

Obtaining a Data Universal Number System (DUNS) number is the first step in registering as an organization
applicant in Grants.gov. The instructions below describe DUNS and walk through the process of acquiring a free
DUMNS number,

Purpase of DUNS
A DUNS number is a unique nine-character number used to identify your organization. The federal government
uses the DUNS number to track how federal money is allocated

Before Registering for a DUNS Number

Does my organizafion already have 8 DUNS number? Maost large organizations, libraries, colleges, and research
universities already have a DUNS number You should contact your grant administrator, financial department, chief
financial officer, or authorizing official to identify your organization's DUNS number

How to Register for a DUNS Number
If your organization does not yet have a DUNS number, or no one knows it, visit the Dun & Bradstreet {D&B)
website | Click to View Exit Disclaimer or call 1-866-705-5711 to register or search for 8 DUNS number.

Registering for a DUNS number is free of charge, so if you encounter any organizations or websites soliciting a fee
or charge to acquire a DUNS number it is likely a scam or fraudulent.

You will need all of the information listed below to obiain 8 DUNS number:

« Name of organization

« Organization address

« Name of the chief executive officer (CEQ) or organization owner

» Legal structure of the organization (e.g., corporation, partnership, proprietorship)

Help: Online User Guide

Find registration, search, and application
instructions for all users in the Grants.gov
Online User Guide

For detailed applicant information, review
the Applicants section of the online user
quide.

HeIP: Suppart Center
Contact the Grants.gov Support Center to
get help from a representative.

Email us ai support@grants.gov or visit our
Suppert page

16



http://www.grants.gov/
http://fedgov.dnb.com/
https://www.usaspending.gov/

Fields on Metadata and Error Checks Tab

Row & Column
Name

Cell

Reference

Description

Federal Agency D3 Definition: The federal agency that issued the award for the implementing mechanism.
Instructions: Please select the appropriate agency from the drop down list.

Mechanism ID D4 Definition: The PEPFAR mechanism ID associated with this particular Award and OU.
The Mechanism ID in the template has to match the Mechanism ID in DATIM for which the
template is being uploaded.
Instructions: Please enter a 4-6 digit numeric value here.

Mechanism Name D5 Definition: The mechanism name for this particular Award and OU.
Instructions: Please enter the name of the mechanism here.

Prime DUNS D6 Definition: The Data Universal Numbering System (DUNS) number is a unique nine-digit

Number identification number provided by the company Dun & Bradstreet. A DUNS number is required
for all entities bidding on and receiving federal government contracts.
The DUNS number in the template also has to match the valid DUNS number in Facts Info for
the template’s mechanism.
Instructions: Please enter the nine digit numeric DUNS number that corresponds to the prime
partner’s organization.

Reporting Period D7 Definition: The period of time on which the template is reporting.

Instructions: This field will be prepopulated since all mechanisms will be reporting on FY20
expenditures in this cycle. No data entry is required.

Note: IPs that need to confirm or obtain any of the organizational metadata such as Mechanism ID
or Award Number can contact their Agency AOR/COR/Project Officer for assistance.




Fields on Metadata and Error Checks Tab

Row & Column

Name

Reference

Description

Recipient P3 Definition: The name of the partner’s organization.
Organization Instructions: Please enter the name of the partner’s organization here.
(Partner Name)
Award Number P4 Definition: The agency-issued identifying number for this particular award.
The Award number in the template also has to match the valid Award number in Facts Info for
the template’s mechanism.
Instructions: Please enter the award number here.
ou P5 Definition: The PEPFAR Operating Unit (OU) in which this mechanism works.
Instructions: Please select the appropriate OU from the dropdown list.
Data Set P6 Definition: The data set is the type of financial data captured in the template. This could be

either expenditure or budget.

Instructions: This field will be prepopulated. For this reporting cycle, all mechanisms will be
reporting on expenditures, so “Expenditure” will be prepopulated here. No data entry is
required.

18




Enter Expenditures

Tab: Expenditure Template

U.S. President's Emergency Plan for AIDS Relief



Expenditure Reporting Template

A B | C D E F G H J K
1
Program Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of

2 Management Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7 Intervention 8

Notes Program
3 wanagement

PM: IM Program

R mANE Management-N5D

4
. . Non-Targeted Pop:

Beneficiary Mot disaggregated
3

Cost {:ategon‘r Program ma.nagem ent Expend itures. 3gainst Expenditu rEs. 3gainst Expenditures. 3gainst ExpEnditurEs. sgainst ExpEnditurEs. sgainst EXDEI'IditLII'ESI Zgainst EXDEI'IditLII'ES- Zgainst
6 expenditures Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7 Intervention 8
7 | Personnel:Salaries- Health Care Workers- Clinical MNA
& | Personnel:Salaries- Health Care Workers- aAncillary MNA
9 | Personnel: Salaries- Other Staff
10| Fringe Benefits
11| Travel: International Travel
12 | Travel: Domestic Travel
13 | Equipment: Health Equipment
14 | Equipment: Non-Health Equipment
15| Supplies: Pharmaceutical NA
16| Supplies: Health- Non Pharmaceutical NA
17 | Supplies: Other Supplies
18 | Contractual: Contracted Health Care Workers- Clinical MNA
18 | Contractual: Contracted Health Care Workers- Ancillary MNA
20 | Contractual: Contracted Interventions MNA
21| Contractual: Other Contracts
22 | Construction
23 | Training
24 | Subrecipient Total NA 30 30 50 50 50 50 50
25 | Other: Financial Support for Beneficiaries
26 | Other: Other
27 | Indirect Charges
28 | Total Expenditures per Intervention (Sum of Cost Categories) S0 S0 S0 S0 S0 50 50 50
20

20




Prime partner and subrecipient expenditure

reporting process in FY21

* In FY21, there will be one template submitted for each prime
partner and one template submitted for each subrecipient

* Both prime partners and subrecipients will report
expenditures by intervention with full cost category detail for
each intervention

 There will be one and only one template for expenditure reporting
in FY21: prime partners will use the same template as
subrecipients, and thus the following template instructions apply to
both prime partners and subrecipients

21




Step by Step Instructions for Entering Expenditure Data

into the Expenditure Reporting Template

1 Step 1: Select program, sub-program, and service delivery or non-
service delivery

(1 Step 2: Select beneficiary and sub beneficiary

1 Step 3: Enter expenditures by sub cost categories for each
intervention

 Step 4: If applicable: enter subrecipient names, DUNS, and
expenditures by intervention

22




Step 1: Select Program Area

A EB [ C D E F G H | 1
Program Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of
2 Management Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7
; [Notes voragement
PM: IM Program . -

Program Area Management-NSD CET: HIV Drugs-50

4
Drug D
—r Nen-Targeted Pop: | C&T: HIV Drugs-NSD

Beneficiary : C&T: Mot Disaggregat

5 Not disaggregated C&T: Mot Disaggregat
HTS: Facility-based tes
Program management | HT5: Facility-based te: Expenditures against Expenditures against Expenditures against Expenditures against

Cost Categor\r expenditures HTS: Commun?ty-base Intervention 4 Intervention 5 Intervention & Intervention 7
& HTS: Community-base
7 | Personnel: Salaries- Health Care Workers- Clinical MA
& | Personnel: Salaries- Health Care Workers- Ancillary NA
3 | Personnet;Salaries- Other Saff Select the Program: Subprogram-
10| Fringe Benefits
11| Travel: International Travel H H H H
1y —aroer ternational T Service delivery (or non) combination
13 | Equipment: Health Equipment .
14 | Equipment: Non-Health Equipment from the drOp down I|St.
13| Supplies: Pharmaceutical WA
16 | Supplies: Health- Non Pharmaceutical NA
17 | Supplies: Other Supplies
18 | Contractual: Contracted Health Care Workers- Clinical NA 1 .
19| Contractual: Contracted Health Care Workers- ancillary WA DO nOt aSte Values Into these Cel IS'
20 | Contractual: Contracted Interventions NA Q
ST use the program area drop down list.
22 | Construction . .
23 [ Training If the value in this cell does not exactly
24 | Subrecipient Total WA 50 .
25 | Other: Einancial Support for Beneficiaries match one Of the opt|0ns on the drop
26 | Other: Other
27 | Indirect Charges H
et - - down list, IPs should not upload the
29 . . .
» T - template since a template with this
31 . . .
32| error will constitute a valid upload
33 Subrecipient name Subrecipient DUNS E!(D:Enzi::::;ﬁ;m‘t i n DATI M i . e .
34 |sub1 MA ‘ ‘

)PEPFAR

U5, Presigent's Emerganey Plan for AIDS Rellel
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Step 1: Select Program

* The complete list of the
unique combination
options on the program
dropdown list is shown
here

* Please note the following
abbreviations that are
used on this list:

C&T= Care and Treatment
HTS= Testing

PREV= Prevention

SE= Socioeconomic

ASP= Above Site Programs
SD= service delivery

NSD= non service delivery

C&T: HIV Clinical Services-SD

C&T: HIV Clinical Services-NSD
C&T: HIV Laboratory Services-SD
C&T: HIV Laboratory Services-NSD
C&T: HIV Drugs-SD

C&T: HIV Drugs-NSD

C&T: Not Disaggregated-SD

C&T: Not Disaggregated-NSD

HTS: Facility-based testing-SD
HTS: Facility-based testing-NSD
HTS: Community-based testing-SD
HTS: Community-based testing-NSD
HTS: Not Disaggregated-SD

HTS: Not Disaggregated-NSD

PREV: Comm. mobilization, behavior & norms
change-SD

PREV: Comm. mobilization, behavior & norms
change-NSD

PREV: VMMC-SD

PREV: VMMC-NSD

PREV: PrEP-SD

PREV: PrEP-NSD

PREV: Medication assisted treatment-SD
PREV: Medication assisted treatment-NSD
PREV: Condom & Lubricant Programming-SD
PREV: Condom & Lubricant Programming-NSD
PREV: Not Disaggregated-SD

PREV: Not Disaggregated-NSD

PREV: Primary prevention of HIV and sexual
violence-SD

PREV: Primary prevention of HIV and sexual
violence-NSD

SE: Case Management-SD

SE: Case Management-NSD

SE: Economic strengthening-SD

SE: Economic strengthening-NSD

SE: Education assistance-SD

SE: Education assistance-NSD

SE: Psychosocial support-SD

SE: Psychosocial support-NSD

SE: Legal, human rights & protection- SD

SE: Legal, human rights & protection-NSD

SE: Not Disaggregated-SD

SE: Not Disaggregated-NSD

SE: Food and nutrition-SD

SE: Food and nutrition-NSD

ASP: Procurement & supply chain management-NSD
ASP: HMIS, surveillance, & research-NSD

ASP: Human resources for health-NSD

ASP: Laboratory systems strengthening-NSD

ASP: Public financial management strengthening-NSD

ASP: Policy, planning, coordination & management of
disease control programs-NSD

ASP: Laws, regulations & policy environment-NSD
ASP: Not Disaggregated-NSD

ASP: Injection Safety-NSD

ASP: Blood supply safety-NSD

PM: IM Program Management-NSD

PM: IM Closeout costs-NSD




Step 1: Select Program

A B C D E F G H | J
Program Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of
2 Management Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7
Program
3 Notes Maonagement
PM: IM Program SE: Economic
Program Area Management-N50 strengthening-SD
4 -
.. Mon-Targeted Pop:
PRI Mot disaggregated
5
Program management Expenditures agasinst Expendi Expenditures against Expenditures agasinst Expenditures agasinst
6 Cost CﬂtEgOl“' expenditures Intervention 2 Intervel 3 Intervention 4 Intervention 5 Intervention & Intervention 7
7 | Personnel: 5alaries- Health Care Workers- Clinical NA
2 Personnel: Salaries- Health Care Workers- Ancillary A
9 | Personnel: Salaries- Other Staff Q
T After selecting the program area from
11| Travel: International Travel o o _o
12| Travel- Domestic Travel the drop down list, the beneficiary cell
13 | Equipment: Health Equipment .
14 | Equipment: Non-Health Equipment WI I I tu rn red
13| Supplies: Pharmaceutical A .
16 | Supplies: Health- Non Pharmaceutical A
17 | Supplies: Other Supplies
18 | Contractual: Contracted Health Care Workers- Clinical NA . . . .
13 | Contrachusl: Contracted Health Care Workers- Ancillary A This is because each intervention
20 | Contractual: Contracted Interventions NA .
21 Contractual: Gther Contracts must be defined by a program area
22 | Construction
23 | Training 11
24 oo - 5 and a beneficiary. Once the
23 | Other: Financial Support for Beneficiaries . . . .
26 other-other beneficiary is selected, the box will
27 | Indirect Charges . .
25 | Total Expenitures per Intervention {Sum of Cost Categories] 0 50 become white again.
29
30 |Number of Subrecipients (0-100) 1
31
32|
S TEETTTETE Subrecipient DUNS Expenditura-agairst Expenditura. against Expem:litura.against Expenditurs. against Expenditura.against Expenditura-agairst
Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7
A

PEPFAR

U5, Presigent's Emerganey Plan for AIDS Rellel
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Step 2: Select Beneficiary

A B i D E F G H | |
Program Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of
2 Management Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention 6 Intervention 7
Programy
3 EIUES Maonagement
PM: IM Program SE: Economic
ST EFTET Management-N5D strengthening-5D
4
- Non-Targeted Pop:
- R Mot disaggregated =
Program management :g:j::g:ﬁ:g Egg i; [l ™ Expenditures against Expenditures against Expenditures against Expenditures against

6 cmtcatEgow expenditures Maon-Targeted Po Cr ntion 4 Intervention 5 Intervention & Intervention 7
7 | Personnel: Salaries- Health Care Workers- Clinical NA F grlaid -

- - emales: Adult womer
8 | Personnel: Salaries- Health Care Workers- Ancillary NA Females: Young wome
9 | Perscnnel: Salaries- Other Staff Females: Girls ) o
10| Fringe Benefits Females: Mot disagagre
11| Travel: International Travel
12 Travel: Domestic Travel Select the Beneficiary: Sub beneficiary
13 | Equipment: Health Equipment
14 | Equipment: Non-Health Equipment H H H
e Eaulpment: Non-Healh - combination from the drop down list.
16 | supplies: Health- Non Pharmaceutical NA
17 | Supplies: Other Supplies
18 | Contractual: Contracted Health Care Workers- Clinical NA .
19 | Contractual: Contracted Health Care Workers- Ancillary A DO not l aste values Into these Ce”s;
20| Contractual: Contracted Interventions NA
21| Contractual: Other Contracts 11 1
21 | Contrachuals. use the beneficiary drop down list. If
23 | Training Q 0
S — W = the value in this cell does not exactly
25 | Other: Financial Support for Beneficiaries .
26 Other Other match one of the options on the drop
27 | Indirect Charges .
2 | Total Empenitures pe ntervention Sum o Cost Categories] |50 50 down list, IPs should not upload the
30 Number of Subrediprents (0-100) L template since a template with this
32 | . . .

~ ~ — CTOI" Wil constitute a valid upload ==

33 Subrecipient name Subrecipient DUNS S — . . -
34 |sub1 NA |n DATIM, |.e.,

PEPFAR

U5, Presigant's Emergancy Pian for 2108 Reliel
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Step 2: Select Beneficiary

Non-Targeted Pop: Adults

Non-Targeted Pop: Young people & adolescents
Non-Targeted Pop: Children

Non-Targeted Pop: Not disaggregated

Females: Adult women

Females: Young women & adolescent females
Females: Girls

Females: Not disaggregated

Males: Adult men

Males: Young men & adolescent males

Males: Boys

Males: Not disaggregated

Key Pops: Men having sex with men

Key Pops: Transgender

Key Pops: Sex workers

Key Pops: People who inject drugs

Key Pops: Not disaggregated

Key Pops: People in prisons

Pregnant & Breastfeeding Women: Not disaggregated
Priority Pops: Military & other uniformed services
Priority Pops: Mobile Pops

Priority Pops: Displaced persons

Priority Pops: Clients of sex workers

Priority Pops: Not disaggregated

OVC: Orphans & vulnerable children

OVC: Care givers

OVC: Not disaggregated

 The complete list of the
unique combination
options on the beneficiary
dropdown list is shown
here

* Please note the following
abbreviations that are
used on this list:

=  Pop(s) = Population(s)

= QOVC=0rphans &
vulnerable children

0O O o0 o oo o oo oo oo oo oo oo oo o oo o oo
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Step 2: Select Beneficiary

A A | B | C D E F G H | ]
Program Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of
2 Management Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention 6 Intervention 7
Program
3 Notes Management
PM: IM Program SE: Economic
s EEEATES Management-N5D strengthening-50
X Females: Young
Beneficiary NDH_T_E rgeted Pop: women & adolescent
Mot disaggregated
5 females >
Cost Categor\r Program ma-nagement Expenditu res. Bgainst Expe res-against Expenditu res. against Expenditu res. Bgainst Expend itures.against Expenditu res. against
6 expenditures Intervention 2 Intervention Intervention & Intervention 7
7 | Personnel: Salaries- Health Care Workers- Clinical NA
8 Personnel: Salaries- Health Care Workers- Ancillary MA . =
9 | Personnel: Salaries- Other Staff
10| Fringe Benefits N E a 2 2
11| Travel: International Travel
12 | Travel: Domestic Travel hee = Yo ®
13| Egquipment: Health Equipment
14 | Egquipment: Non-Health Equipment
15 | Supplies: Pharmaceutical NA C JUrop ao
16| Supplies: Health- Non Pharmaceutical MA
17 | Supplies: Other Supplies 0 he a - a
18| Contractual: Contracted Health Care Workers- Clinical NA
19| Contractual: Contracted Health Care Waorkers- Ancillary MA =
20 | Contractual: Contracted Interventions NA
21| Contractual: Other Contracts
22 | Construction S
23 | Training =
24 | Subrecipient Total MA 50 S0 0 0 S0 S0
23 | Other: Financial Support for Beneficiaries
26 | Other: Other
27 | Indirect Charges
28 | Total Expenditures per Intervention (Sum of Cost Categories) 50 50 50 50 50 50 50
29
30 |Number of Subrecipients (0-100) 1|
31
32|
Sy TR Subrecipient DUNS Expenditu res. against Expend itures-against Expenditu res. against Expenditu res. against Expend itures.against Expenditu res. against
33 Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7
34 |sub1 MA

PEPFAR

U5, Presigent's Emerganey Plan for AIDS Rellel
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Step 2: Program Management

d A | B | C D E F G H | | 1 K |
1

Program Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of Categorization of
2 Management Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7 Intervention &

Program
Notes o0

. Management The first intervention has been

PM: IM Program (

, ManagementisD populated as program management in
senefica Non-Targted Pop: the blank template.
s v Not disaggregated
cost category o el el : : g
g Personnel: Salaries- Health Care Workers- Clinical AII IMS WIII have Some expendltures for
& | Personnel: 5alaries- Health Care Workers- Ancillary

o

Personnel: Salaries- Other Staff
10 | Fringe Benefits
11| Travel: International Travel

program management. If additional
11 | Trawe: iternational T program management interventions are
13 Equipr;'tent:Healtthuipment The default . .
- required, please enter them in

15 | Supplies: Pharmaceutical benefiCiar is Non_ . .

16 | e i y interventions 2 through 35.
18 Co::ad;:al: Contr::ted Health Care Work ta rgete d PO p : N Ot

19 | Contractual: Contracted Health Care Work .

20| Contractual: Contracted Interventions d | S a gg re gate d .

21| Contractual: Other Contracts

= However, users can

24 | Subrecipient Total 50 50 50 50 50 50
25 | 0Other: Financial Support for Beneficiaries C h a n ge t h e
26 | Other: Other
27 | Indirect Charges b f' H

- enericiary.
28 | Total Expenditures per Intervention [Sum o S0 S0 S0 50 50 S0
29
30 Number of Subrecipients (0-100)
31
32

o e Subrecipient DUNS Expenditurﬁ.against Expenditura.agairrst Expenditura.against Expern:liturﬁ-against Expenditurﬁ. against Expem:liturﬁ.ag.ainst Expenditurﬁ. against

33 Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7 Intervention &
34 |sub1 NA
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Step 2 OPTIONAL: Notes

A | B & D | E F G | H | J
1
Program Categori of Categorization of
2 Inte . D . A A A ~ ~ Intervention 7
: vanagement . . . o
O O Pro 0 J U 2
PM: IM Program SE: Econ C
4 R Management-N5D strengthening-50 < U Proje cd € PE 9 S
a a a a
Non-Targeted Pop: Females: Young e ’ < < ’ <
Beneficiary N women & adolescent
Not disaggregated
5 females ad IS optional anc ot be
Program management Expenditures against penditures against
6 Cost Category expenditures Intervention 2 DO =0 0 DA 0 ged Intervention 7
7 | Personnel: Salaries- Health Care Workers- Clinical N&
& | Personnel: Salaries- Health Care Workers- Ancillary MA C C C O C1TC c O
9 | Personnel: Salaries- Other Staff
10| Fringe Benefits d ' 2d O d 2 Udld
11| Travel: International Travel
12 | Travel: Domestic Travel C OCE
13| Eguipment: Health Equipment
14 | Egquipment: Non-Health Equipment
13| Supplies: Pharmaceutical MA
16 | Supplies: Health- Non Pharmaceutical MA
17 | Supplies: Other Supplies
18| Contractual: Contracted Health Care Workers- Clinical NA
1% | Contractual: Contracted Health Care Waorkers- Ancillary MA
20 | Contractual: Contracted Interventions NA
21| Contractual: Other Contracts
22 | Construction
23 | Training
24 | Subrecipient Total MA 50 S0 S0 50 S0 S0
25| Other: Financial Support for Beneficiaries
26 | Other: Other
27 | Indirect Charges
28 | Total Expenditures per Intervention (Sum of Cost Categories) S0 50 50 S0 50 50 S0
29
30 |Number of Subrecipients (0-100) 1|
31
32|
Sy TR Subrecipient DUNS Expenditurﬁ. against Expenditurﬁ-against Expenditura. against Expenditurﬁ. against Expenditurﬁ.against Expenditura. against
33 Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention & Intervention 7
34 |sub1 NA

PEPFAR

U5, Presigent's Emerganey Plan for AIDS Rellel
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Step 3: Enter Expenditure by Sub Cost Category

A B C o E F G H
i
Frogram Categorization of Categorization of Categorization of Cateqgorization of
2 Mlanagement Intervention 2 Intervention 3 Interention 4 Intervention &
Program
3 el Management
Pz IM Program SE: Economic 5E: Peychosocial ESE: Case 5SE: Education
Program Area . .
" Management-N5D | strengthening-50 support-50 Management-50 gssistance-50
: Non-Targeted Fop: Females: Young Females: Young Females: Young Females: Young
Beneficiary ) women & en &
Mot dizsggregated
5 adolescentfemales|adol N - - - ntfemales
Frogram management( Expenditures against | Ex res against

6 Cost Category gexpenditurﬂ-s plnteruentiDEE : a or exbenao ntingﬁ
T Perzonnel: 5alaries- Health Care Workers- Clinical NA - -

3 Perzonnel: 5alaries- Health Care Workers- Ancillary NA& S dPProp

S | Personnel:Salaries- Other Staff 5315,057 5296,253 b cO 1teoo ,459

10 | Fringe Benefits 578,192 575,480 L~ = L0438

11 | Trawvel: International Trawvel 515,700 /

12 | Trawel: Domestic Travel 524,800 535,21 ﬁi 2,548 55,480

13 | Equipment: Health Equipment / \

14 | Equipment: Non-Health Equipment 510,000 \

15 | Supplies: Pharmaceutical MA \

16 | Supplies: Health- Mon Pharmaceutical MA \

17 | Supplies: Other Supplies 516,850 53 EJE'EIV 515,387 \ 53,450

18 | Contractual: Contracted Health Care Workers- Clinical HA / %

19 | Contractual: Contracted Health Care Workers- Ancillary MA / 40,000 5250,9939
20 | Contractual: Contracted Interventions MA& /
21 | Contractual: Other Contracts 59,985 /
22 | Construction /
23 | Training 5154,805 523,499
24 | Subrecipient Total HA S0 S0 50 50
25 | Other: Financial Support for Beneficiaries / 5450,000
26 | Other: Other K
27 | Indirect Charges 5320,453
28 | Total Expenditures per Intervention [Sum of Cost Categorie 5791,042 5894,441 5109,751 5263,201 5364,005
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Appropriate Sub Categories for Program Management Interventions

* |f Program Management is selected as the Program Area in interventions 2
through 35, certain cost categories are not applicable for data entry.
 These cost categories are:

— Personnel: Salaries — Health Care Workers - Clinical

— Personnel: Salaries — Health Care Workers — Ancillary

— Supplies: Pharmaceuticals

— Supplies: Health — Non Pharmaceuticals

— Contractual: Contracted Health Care workers — Clinical
— Contractual: Contracted Health Care workers — Ancillary
— Contractual: Contracted Interventions

— Subrecipient

* |f Program Management is not selected as the Program Area in an intervention,
the Indirect Charges cost category is not appropriate for data entry.

The template will not prevent you from entering into these cost categories,
however upon upload to DATIM, the error will be flagged and the template will
fail to validate.

(I -




Indirect Charges in Interventions 2-35

e Just as certain cost categories are not available for Program
Management interventions, one cost category - Indirect Charges —
is ONLY available for Program Management interventions.

* Indirect charges may be entered in intervention 1, which defaults
to Program Management, or it may be entered in interventions 2-
35 for any intervention with a Program Area of Program
Management.

* Ifindirect charges are entered against an intervention with a
Program Area other than Program Management (e.g., C&T or
Socioeconomic), the template will not prevent you from entering
into these cost categories, however upon upload to DATIM, the
error will be flagged and the template will fail to validate.
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Step 3: Enter Expenditure by Sub Cost Category

> A B | C ] [ E [ F G H
1
Program Categorization of Categorization of Categorization of Categorization of
o] Management Intervention 2 Intervention 3 Intervention 4 Intervention 5
Program
3 Notes MManogement
Program Area PN IM Program SE: Economic SE: Psychosocial SE: Case SE: Education
" Management-N3D strengthening-s0 support-3 Management-30 assistance-5D
Females: Young Females: Young
Beneficiary Nun—d'l'_a rested PDF:; women & adolesd E d . f h I h men & adolescent
] Not disaggregate fema s xpenditure for health care (|l
Program management Expenditures agai kpenditures against
= COGtCﬂtEgOW expenditures Intervention 2 Worke rs’ pharmaFeUtlcals, Intervention 5
T Personnel: Salaries- Health Care Workers- Clinical A % and health SUpp'IGS — non
a8 Personnel: Salaries- Health Care Workers- Ancillary Ma o
9 | Personnel: Salaries- Other Staff $315,057 5296,253 pharmaceutlcal, and 573,259
10 | Fringe Benefits $78,192 575,480 . . 416,048
11 Travel: International Trawvel 515,700 (6{0) ntraCted |nte rve ntlonS
12 Travel: Domestic Travel 524 800 535,817 .
13 | Equipment: Health Equipment should be incurred as part of
14 Equipment: Non-Health Equipment 510,000 . . .
=g - - NA a technical intervention and
16 | Supplies: Health- Non Pharmaceutical A
17 | Supplies: Other Supplies $16,850 nOt Under program
18 | Contractual: Contracted Health Care Workers- Clinical A
19 | Contractual: Contracted Health Care Workers- ancillary MA management. These Ce“S $250,999
20 | Contractual: Contracted Interventions MA
21 Contractual: Other Contracts 59,985 are t h (S] refO (S NA ( n Ot
22 Construction .
53 | Training applicable) for Program 523,499
24 | Subrecipient Total A 50
25 Other: Financial Support for Beneficiaries Ma nagement.
26 | Other: Other
27 Indirect Charges
28 | Total Expenditures per Intervention (Sum of Cost Categories) 5470,584 S894,441 £109,751 5263,201 £364,005
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Step 3: Enter Expenditure by Sub Cost Category

A E | c D | E | F | G | H
1
Program Categorization of Categorization of Categorization of Categorization of
2 Management Intervention 2 Intervention 3 Intervention 4 Intervention 5
Program
MNotes
3 Management
PM: IM Program SE: Economic SE: Psychosocial SE: Case SE: Education
Program Area 3 )
Management-N5D strengthening-50r support-SDr Management-5D assistance-50
4
Females: Young Females: Young Females: Young Females: Young
. Mon-Targeted Pop:
Beneficiary R women & adelescent | women & adolescent | women & adolescent |women & adolescent
Mot disaggregated
5 females females females females
Program management Expenditures against Expenditures ag .
6 Cost catEgow expenditures Intervention 2 Intervention Data e nt ry IS n Ot
r Personnel: Salaries- Health Care Workers- Clinical A é g
a8 Personnel: Salaries- Health Care Workers- Ancillary A req u I red fo r a ny
=] Personnel: Salaries- Other Staff 5315057 %296,253 H H Vi
10 Fringe Benefits 578,192 575,480 Interventlon S SUb
11 Travel: International Travel $15,700 h
12 | Travel: Domestic Travel 524, 800 535,817 COSt Catego ry wnere
13 Equipment: Health Equipment o
14 Equipment: Non-Health Equipment 510,000 there IS nO FY20
15 Supplies: Pharmaceutical A .
18 | Supplies: Health- MNon Pharmaceutical A expe n d ItU re; th ese
17 Supplies: Other Supplies 516,850 536,891 .
18 | Contractual: Contracted Health Care Workers- Clinical MA || nes can be |eft
18 | Contractual: Contracted Health Care Workers- Ancillary M
20 | cContractual: Contracted Interventions MNA b | an k_
21 Contractual: Other Contracts 59,985
22 | Construction
23 Training 5154, 805 523 499
24 | Subrecipient Total MA S0 S0 SO S0
25 Other: Financial Support for Beneficiaries
26 | Other: Other
27 Indirect Charges $320,458
28 | Total Expenditures per Intervention (Sum of Cost Categories) S5470,584 5444,441 £430,209 £5263,201 £364,005
29
20 |Number of Subrecipients (0-100) 1|
31 |
32
T ST GRE D Subrecipient DUNS Expenditu res- against Expenditu ree'.. against Expenditu reos- against Expenditu ree'.-against
33 Interventicn 2 Intervention 3 Intervention 4 Intervention 5
34 sub1 A

PEPFAR 35
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Total Expenditure by Intervention

A B C ] E F G H
1
Program Categorization of Cateqorization of Categorization of Categorization of
2 anagernert Intervention 2 Intervention 3 Intervention 4 Intervention 5
Program
3 Iz Management
PMI: IM Program SE: Economic SE: Psychosocial SE: Case SE: Education
Program Area . .

Management-MSD | strengthening-50 support-5D Management-3D assistance-s0D

4
Females: Young Females: Young Females: Young Females: Young
B fici Mon-Targeted Pop: women & women & women & women &
en Y Mot disaggregated adolescent adolescent adolescent adolescent
3 females females females females
RTEPOIT Pragram mal.'uagement EHpenditures. against EHpenditures. against EHpenditures. against EHpenditures. against

6 expenditures Intervention 2 Intervention 3 Intervention ¢ Intervention 5
T Personnel: Salaries- Health Care Warkers- Clinical MA
a Personnel: Salaries- Health Care Workers- Ancillary MA
9 | Personnel: Salaries- Other Staff 5315,057 5296,253 5R5,808 548 408 573,459
10 | Fringe Benefits 578,132 L 2 516,048
11 | Travel: International Travel 515,700 .
12 | Travel: Domestic Travel 524 800 Total expen diture fO r each
13 | Equipment: Health Equipment . . .
14| Equipment: Non-Health Equipment 510,000 intervention is calculated here as
153 | Supplies: Pharmaceutical MA . .
16 | Supplies: Health- Mon Pharmaceutical MA expendltures are entered' ThlS may
17 | Supplies: Other Supplies 516,850 aSSiSt in data entry
18 | Contractual: Contracted Health Care Workers- Clinical A
19 | Contractual: Contracted Health Care Workers- Ancillary MA
20 | Contractual: Contracted Interventions M
21 | Contractual: Other Contracts 58,985
22 | Construction
23 | Training y 4 N\ 523,499
24 | Subrecipient Total N4 0/ 50 R N\ 50
25 | Other: Financial Support for Beneficiaries y 4 \ \
26 | Other: Other W4 V4 \. \
27 | Indirect Charges p 53 21],4' V
28 | Total Expenditures per Intervention (Sum of Cost Categories) 470,584 444 441 %430,209 $263,201 4364,
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Total Expenditure by Sub Cost Category

4 A | B | C AK AL AM AN

1
Categarization of Categarization of

2 Intervention 34 Intervention 35

3 MNotes

Program Area
4
Beneficiary
5
cat Expenditures against | Expenditures against TOTAL % Total

6 cEory Intervention Sd Intervention 35
T Persannel: Salaries- Health Care Workers- Clinical 50 1]
8 Personnel: Salaries- Health Care Workers- Ancillary 50 0%
9 Personnel: Salaries- Other Staff 5T7O0B 985 41%
10 | Fringe Benefits 5196,186 10%
11 | Travel: International Travel 515,700 1%
12 | Travel: Domestic Travel 578 645 435
13 | Equipment: Health Equipment 50 0%
14 | Equipment: Non-Health Equipment 510,000 1%
15 | Supplies: Pharmaceutical 50 0%
16 | Supplies: Health- Mon Pharmaceutical 50 0%
17 | Supplies: Other Supplies 573,178 43
18 | Contractual: Contracted Health Care Workers- Clinical 50 0%
19 | Contractual: Contracted Health Care Workers- Ancillary 5280,99% 15%
20 | Contractual: Contracted Interventions 50 0%
21 | Contractual: Other Contracts 50,085 1%
22 | Construction 50 0%
23 | Training 5178,304 EES
24 | Subrecipient Total S0 50 50 0%
25 | Other: Financial Suppart for Beneficiaries 50 0%
26 | Other: Other 50 0%
2__.-' Indirect Charges 5320,458 16%
28 | Total Expenditures per Intervention (Sum of Cost Categories) S0 S0 51,972,440 100%

Total
expenditure for
each sub object

class and its %
of the total is
calculated in

column XandY

of the
expenditure
template tab as
the expenditure
is entered. This
may assist in
data entry.
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Fields on the Expenditure Template Tab

Row & Column Name Cell Description
Reference

Notes D3-AL3 * Instructions: OPTIONAL free text entry. If it is useful, use this row to provide expenditure explanations
for each intervention, or to keep track of the intervention’s total budget. This field is optional and will

not be imported into DATIM or included in any analysis. It is for reference only and is meant to assist

in the data entry process.

Program Area D4-AL4 * A program is a distinct organization of resources directed toward a specific strategic objective, or a set
of activities that achieve a common outcome. Each program is further disaggregated into
subprograms and whether it is service delivery or non service delivery. When the activities cannot be
disaggregated, funds may be classified under the major program, not disaggregated.

* Instructions: Please select a Program Area from the drop down menu. The value in this cell must be
selected from the drop-down menu; do not paste any value into this cell. IPs should not upload the
template if there is not an exact match, since a template with this error will not constitute a valid
upload in DATIM, i.e., validation will fail.

Beneficiary D5-AL5 * Definition: Beneficiary is the targeted population that is intended to benefit from specific activities
(e.g., the intended recipients of the PEPFAR programs). Individuals might belong to more than one
category; however, what needs to be classified is expenditure according to the primary objective of
the program.

* Instructions: Please select the Beneficiary from the drop down menu. The value in this cell must be
selected from the drop-down menu; do not paste any value into this cell. IPs should not upload the
template if there is not an exact match, since a template with this error will not constitute a valid
upload in DATIM, i.e., validation will fail.

Note: For more information on PEPFAR Financial Classifications, please refer to the PEPFAR
Financial Classification Reference Guide on DATIM Support https://datim.zendesk.com.

yPEPFAR 38



https://datim.zendesk.com/

Fields on the Expenditure Template Tab

Row & Column
Name

Cell Reference

Description

Personnel: E7-AL7 » Definition: Direct costs of IP employee salaries and wages, excluding benefits, for clinical
Salaries- Health healthcare workers.
Eﬁre_ V\llorkers- * Instructions: Please enter Personnel: Salaries- Health Care Workers- Clinical expenditures here.
inica Please enter only non-negative integers.
Personnel: D8-AL8 * Definition: Direct costs of IP employee salaries and wages, excluding benefits, for ancillary
Salaries- Health healthcare workers.
Carg Workers- * Instructions: Please enter Personnel: Salaries- Health Care Workers- Ancillary expenditures
Ancillary L
here. Please enter only non-negative integers.
Personnel: D9-AL9 * Definition: Direct costs of staff salaries and wages, excluding fringe benefits, for IP employees
Salaries- Other who are not classified as healthcare workers.
Staff * Instructions: Please enter Personnel: Salaries- Other Staff expenditures here. Please enter only
non-negative integers.
Fringe Benefits D10-AL10 * Definition: Direct costs of employee fringe benefits unless treated as part of an approved

indirect cost rate. The cost of benefits paid to the IP’s personnel on the Federal award,
including the cost of employer’s share.

Instructions: Please enter your Fringe Benefits expenditures here. Please enter only non-
negative integers.

gng_,?.u..!f.ﬁnﬁ
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Fields on the Expenditure Template Tab

Row & Column Cell Reference Description

Name

Travel: D11-AL11 * Definition: Direct costs of travel, including lodging, meals, incidentals, and air and ground
International transport by IP personnel outside of or to/from the country of implementation

Travel

* Instructions: Please enter your Travel: International Travel expenditures here. Please enter only
non-negative integers.

Travel: Domestic D12-AL12 * Definition: Direct costs of travel, including lodging, meals, incidentals, and air and ground
Travel transport by IP personnel within the benefitting country.

* Instructions: Please enter your Travel: Domestic Travel expenditures here. Please enter only
non-negative integers.

Equipment: Health D13-AL13 * Definition: Direct costs (purchase or lease) of equipment, nonexpendable, tangible personal
Equipment property having a useful life of more than one year and an acquisition cost that equals or
exceeds the lesser of the capitalization level established by the IP for financial statement
purposes, or $5,000, used for surgical procedures, or to diagnose, cure, treat, or prevent
disease.

* Instructions: Please enter Equipment: Health Equipment expenditures here. Please enter only
non-negative integers.
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Fields on the Expenditure Template Tab

Row & Column Name

Cell
Reference

Description

Equipment: Non-Health
Equipment

D14-AL14

Definition: Direct costs (purchase or lease) of equipment, nonexpendable, tangible
personal property having a useful life of more than one year and an acquisition cost
that equals or exceeds the lesser of the capitalization level established by the IP for
financial statement purposes, or $5,000 which is not classified as health equipment.

Instructions: Please enter Equipment: Non- Health Equipment expenditures here.
Please enter only non-negative integers.

Supplies: Pharmaceutical

E15-AL15

Definition: Direct costs of medications used cure, treat, or prevent disease

Instructions: Please enter Supplies: Pharmaceutical expenditures here. Please enter
only non-negative integers.

Supplies: Health- Non
Pharmaceutical

E16-AL16

Definition: Direct costs of supplies used for the health procedures and the
prevention, diagnosis, treatment of disease.

Instructions: Please enter Supplies: Health — Non Pharmaceutical expenditures here.
Please enter only non-negative integers.

Supplies: Other Supplies

D17-AL17

Definition: Direct costs of office and other consumable supplies with a per-unit cost
of less than $5,000.

Instructions: Please enter Supplies: Other Supplies expenditures here. Please enter
only non-negative integers.

gng_,?.u..!f.ﬁnﬁ
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Fields on the Expenditure Template Tab

Row & Column Cell Reference Description

Name

Contractual: E18-AL18 * Definition: Direct costs of (a) contract(s) for clinical healthcare workers, who are not employed

Contracted Health by the IP, but contracted to perform clinical healthcare services.

Eﬁr? V\Ilorkers- * Instructions: Please enter Contractual: Contracted Health Care Workers- Clinical expenditures
ihica here. Please enter only non-negative integers.

Contractual: E19-AL19 * Definition: Direct costs of (a) contract(s) for ancillary healthcare workers, who are not

Contracted Health employed by the IP, but contracted to perform clinical healthcare services.

'(‘iare.”Workers— * Instructions: Please enter Contractual: Contracted Health Care Workers- Ancillary expenditures
ncifiary here. Please enter only non-negative integers.

Contractual: E20-AL20 * Definition: Direct cost of an award to provide a “package” of programmatic goods or services.

Contracted

* Instructions: Please enter Contractual: Contracted Interventions expenditures here. Please

Interventions .
enter only non-negative integers.

Contractual: Other D21-AL21 * Definition: Direct costs of (a) contract(s) for individuals and entities for non services delivery
Contracts purposes, usually managerial, administrative, operational support, or technical.

* Instructions: Please enter Contractual: Other Contracts expenditures here. Please enter only
non-negative integers.

Construction D22-AlL22 « Definition: Direct costs for construction or renovation.

* Instructions: Please enter Construction expenditures here. Please enter only non-negative
integers.
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Fields on the Expenditure Template Tab

Row & Column
Name

Cell Reference

Description

Intervention

Other: Financial D25-AL25 Definition: Direct costs of financial support for beneficiaries.

Suppo.r'f fqr Instructions: Please enter Other: Financial Support for Beneficiaries expenditures here. Please

Beneficiaries .
enter only non-negative integers.

Other: Other D26-AL26 Definition: Direct costs that do not fit any of the aforementioned direct cost categories.
Instructions: Please enter Other: Other expenditures here. Please enter only non-negative
integers.

Indirect Charges D27 Definition: Indirect costs which were not charged as direct; costs not easily assignable to specific
awards and activities because a direct relationship to cost objectives cannot be shown or would
be arbitrary.

Instructions: Please enter the value of Indirect Charges; do not enter a rate. Please enter only
non-negative integers.

Total Budget per D28-AL28 Definition: All PEPFAR funds expenditure for the Implementing Partner for FY21.

Instructions: Total budget for each intervention is calculated here as expenditures are entered.
No data entry is required.
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Review for Template

Errors
Tab: Metadata and Error Checks

U.S. President's Emergency Plan for AIDS Relief



Error Checks in the Template: Overview

The template will check for certain
S errors. If it finds errors, they will be
Mehani 0 | identified in the “Error Checks” section
i on the Metadata and Error Checks tab.

Frime OUMNS Mumber Expenditure

Fiepaorting Period

ERROR CHECKS

Does the Prime OUMNS number Fail ta meet data entry criteria? [Exactly nine digits and cannat be 0000C ves, the prime OUNS number Fails to zatisfy the data entru criteria, Use leading zeroes if neceszan.

Does the program management expenditure still need to be entered? ez, the program management expenditure =till need to be entered in Intervention 1.

Have interventions been defined with incomplete program area and beneficiary information™ Mo, allinterventions have been fully defined.

IFyes, which intervention(s] have not
been fully defined?

Have very unlikely combinations of program area and beneficiaries been selected? Mo, there are not any very unlikely combinations th

IFues, inwhich intervention(z] do wery
unlikely combinations ewist 7

Are there any subrecipient rows that have have a zero-dallar expenditure” ‘ez, Trow(z] have a zero-dollar expenditure. Azsign an expenditure to all indicated subrecipient row = to aveid causing an eror when uploading.

Are there any subrecipient rows that have an an expenditure but are missing 2 OUMS numbe Mo, every subrecipient row with an expenditure contains a OUNS number.
Or are missing a subrecipient name? Mo, every subrecipient row with an expenditure contains a name.
Or are missing bath the subrecipient name and the OUMNS number? Mo, there are not any subrecipient row s with an espenditure that are missing bath a name and a OUMNS number.
Or uzed 00000000 2z 2 OUMNS number? Mo, every subrecipient row with an expenditure contains a OUNS number.
AMopar Svanr sdbracgiant mest haie 3 vatidname and VS numbar, TED sbracpionir ans not parmidtad,
Lo LENS nombdar munnk o seao i T oigts, ke foading sonoes

Iz there any data entered outside of the subrecipient rows that were specified? Mo, there is mo data that w as entered outside of the specified subrecipient rows.
Subrecipient row s created: 1
First raw that should be empry: 35
Cells expected ta be blank:
Count of Blank cells afer last row:

Mar-blank cells after last row:

PEPFAR

U5, Presigent's Emerganey Plan for AIDS Rellel




Error Checks in the Template: Prime DUNS Number

-~ E 1 c 1 o 1 E 1 F 1 G 1 H 1 1 J 1 K 1 L 1 el 1 M 1 o 1 F 1 Q 1 &l 1 ) 1 T 1 u 1 ¥ 1 il 1 ® |
1
2 | METADATA
] Recipient Organization
3_ Federal Agency [Partner Rlame]
4 Mechanism 1D Aurard Mumber
5_ Mechanizm Mame ou
B_ Frime OUMNS Mumber Diata Set Expenditure
?_ Fiepaorting Period FY'z0
2
9_ 0
10 Does the Prime DUMS number fail to meet data entry criteria? (Exactly nine digits and cannot be 00000 Y'ez, the prime OUMNS number Fails to satisfy the data entry criteria. Use leading zeroes if necessarny.
1
= Does the program management expenditure still need to be entered? ‘ez, the program management expenditure still need o be frilered in Intereention 1.
12
i Have interventions been defined with incomplete progrs
5 The template will check that the Prime DUNS
16 If wes, which intervention(s] have not 1 " 15 & 17 18 13 20
: been fully defined’? H “ ” H
w | |ee=niilbdeine number entered in the “Metadata” section
12
19 Have very unlikely combinations of program area and be On the Metadata and Error Checks ta b meets
20
=l IF wes, in which intervention(s] do very 1 data entr‘y criteria (exa Ctly nine d|g|ts' 1 15 16 i7 18 13 20
22 unlikely combinations exist ¥
2 including leading zeros if necessary, but is not
24 fre there any subrecipient raw s that have have azero- indicated subrecipient row s ta awoid causing an errar when uploading.
25 000000000).
25 fre there any subrecipient row s that have an an expend
27 Cr are missing 2 subrecipient name?
2z | Or are missing both the subrecipient name and o . . . . ng both 2 name and 2 DUMS rumber,
2 Or 5= 00000000 2 DUNS rmber? Please note that this will turn red to indicate
30 | . . . FEE i pia i 308 e Sanmdte
| that there is an error. A template with this e
32 . . . .
33 Iz there any data entered outside of the subrecipient ro error WI | I ConStItUte a Va Ild u pload In Lrows.
H Subrecipient rows created: 1 H
35 First raw that should be empry: 35 DATl M ’ I . e *)
3 | Cells enpected to be blank: 3663
37 Count of blank cells after last row: 3663
% Mon-blank cells afver last row: u]

PEPFAR

5/ U5 presienrs Emerganey Plan for AI0S Raliet




Error Checks in the Template: Prime DUNS Num

4 = [ | u] | E | F | G | H | k. | L | Mo ] | a | T | 1] | L | W sl |
1_
2 METADATA
| Fiecipient Organization
3 | Federal Agency HHE/COC {Partner Mamel, Partner Example 2
4 Mechanism 1D 13213 Avward Mumber Awardi23456
5 Iechanizm Mame Cooperative Agreement ol Ukraing
g Prime OUNS Mumber DClata Set Expenditure
7 Reporting Period M
& |
9 | ERROR CHECKS
0| Does the Prime OUMNS number fail to meet data entru criteria? (Exactly nine dibits and cannot be 0000 ' ex, the prime DIUMS number fails to satisfu the data entry criteria. Use leading zeroes if neceszan.
1
12 Does the program management expendg
15
" Have interventions been defined with in . . o" ¥/} .
. To correct this error, navigate to the “Metadata” section
16 IFyes, whichintervention(s] have not 17 13 13 20
o | |beentulydeinedt on the Metadata and Error Checks tab.
12
19 Have very unlikely combinations of prog
20 . .
R e —— Enter the correct Prime DUNS number that is exactly T T = [ = [ =
29 unlikely combinations exist 7 . . .
2 nine digits but is not 000000000.
2-Z| Are there any subrecipient row s that har = to avoid causing an eror when uploading.
=
2 | Are there any subrecipisnt row s that have an an exspenditure but are mizsing 2 OUNS numb: Mo, every subrecipient row with an expenditure contains 2 OUNS number.
27 Or are miszing a subrecipient name? Ma, every subrecipient row with an expenditure contains a name.
22 Or are miszing bath the subrecipient name and the OUNS number? Ma, there are nat any subrecipient rows with an expenditure that are mizsing both a name and a OUNS number.
23 Or used 00000000 as a OUNS number? Mo, every subrecipient row with an expenditure contains a OUNS number.
30 Mo v s mecst Aais 2 waliy name aod S nomben. TED seibnacgaiants ne mod poamiiad
| Lo ST numiar mosnt Ha ax 2o Falipts, iackating fo g nonoss
2
32 |z there any data entered outside of the subrecipient row s that were specified? Ma, there is no data that was entered outside of the specified subrecipient raws,
4 Subrecipient row s created: 1
35 First row that should be empry: 35
€ Cells expectad to be blank: 3663
37 | Count of blank cells after last row: 3663
2 | Mon-blank cells after last row: 0

PEPFAR

U5, Presigant's Emergancy Pian for 2108 Reliel
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Error Checks in the Template: Prime DUNS Number

=] [ [m] E F G H I o k L ] ) [a] F Q 5} 5 T u W w bl
1 —
2 METADATA
3 : Federal Agency HHS{COC Hec}i;ij::;grﬁ]\aalﬁ:;ion Fartner Example 2
4 Mechanizm 1D 12219 Arard Mumber B ardi2 3456
5 l Mechanism hame Cooperative Agreement au Ukraine
& ] Frime OURS Mumber 123456789 Diata Set Expenditure
7 | Fieporting Period Fzn k
3 —
3 —
0
1
1= Does the program management expenditure still need to be entered ¥ ez, the program fanagement expenditure still need to be entered in Intervention 1.
13 |
L3 Have interventions been defined with incomplete program area and beneficiary information? o, allinterventions hiwe been fully defined.
15
1€ - If ves, which interventionls] hawe not 1 2 2 4 5 12 14 15 15 17 13 19 20
7 been fully defined? .
The error check will now
1| Have verw unlikely combinations of pragram area and beneficiaries been selected? . en selected.
2 show that there is no
il | Ifues. inwhich intervention(s] da very 1 2 3 4 5 . 13 14 15 15 17 18 13 20
22- unlikely combinations exist 7 error related to the Prl me
" DUNS number.
24 Are there any subrecipient row s that have have a zero-dollar expenditure? . cnditure to allindicated subrecipient rows to awoid causing an ermor when uploading.
25 |
26 | Are there any subrecipient row s that have an an expenditure but are mizsing a OUMS numbe Mo, every subrecipient row with an expenditure contains a OUNS number.
27 Or are missing a subrecipient name? Mo, every subrecipient row with an expenditure containz a name.
2 Or are missing both the subrecipient name and the DUNS number? Mo, there are not any subrecipient row s with an expenditure that are missing both a name and a OUNS number.
29 Or used 00000000 a5 a2 OUMNS number? Mo, every subrecipient row with an expenditure containzs a OUNS number.
0 Abovas | By snaniiany mo Ra0a 3 vadid name and LS nurmiban, TED subraciiani ans not parmiied
H Eeft FEAVS normduar mcent S saotl Foiats, ioctading fagofing sonssy
5 |
33 |= there any data entered outside of the subrecipient row s that were specified? Mo, there is no data that was entered outside of the specified subrecipient rows.
a4 Subrecipient row s created: 1
35 | First row that should be empty: 35
36| Cellz expected to be blank: 3663
a7 Count of blank cells after last row: 3663
38 Mon-blank cells after last raw: a
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Error Checks in the Template: Program Management Costs

A4 A B | |, o | E | F | G | H | 01 | 4 | K L | M | N o | P |8 | R |85 | T | u | wowow
1
s | METADATA
3 | Federal Agency HHEs/COC He-.}igi:::;?rrazr::]tion Fartner Example 2
" Mechanizm 10 13213 Award Mumber Award123456
5._ Mechanizm hlame Cooperative Agreement av Ukraine
8_ Frime DOUMNS Mumber 12346729 Dlata Set Expenditure
;:._ Reporting Period FYan
8 |
L ERROR CHECKS
| Ooes the Prime DUMNS number Fail to meet data entry criteria? (Exactly nine digits and cannot be 00000 Mo, the prime OUNS number s atisfies the data entry criteria.
1
12 | Doesthe program management expenditure still need to be entered ‘ez, the program management expenditure still need to be entered in Intervention 1.
|
% Hawe interventions been defined with incomplete program area and bereficiary information? Mo, al reentions have been fully defired.
| i
16 If wes, which interventionls) have not 1 2 3 4 5 £ 7 \
1?_ been fully defined? B
C The template will check that some program
I Hawe wery unlikely combinations of program area and beneficiaries been selected? Mo, there are not a
2 management expenditures has been entered in 1l
2 | IF wes, inwhich intervention(s] do wery 1 2 2 4 B E 7 . . |
s | |unlkels combinations svist 7 Intervention 1 on the expenditure Template tab. HJ
23
24 | fre there any subrecipient row = that have have a zero-dollar expenditure ? Yes, Traw(slhave dirg.
25 =
26 | fire there any subrecipient row = that have an an expenditure but are missing a OUNS numbe Ma, every subrecip Nearly al/ m eCh a n IS m S a re eXpeCted to re po rt
27 | O are missing & subrecipient name? Mo, every subreci program management expendltureS. Please
28 | Or are missing bath the subrecipient name and the OUMS number? Mo, there are not al
2s | Oru=2d 00000000 52 3 DUNS rumber? CERSEIEL  note that this will turn red to indicate that there
30 | A o s .
.y Fashod is an error.
32
33 Iz there any data entered outside of the subrecipient raw s that w ere specified? Mo, there is no dats
L Subrecipient rows created: 1
35 | First row that should be empry: 35
36 | Cells expected ta be blank: 3663
37 | Count of Blank cells after last row: 3663
32 | Mon-blank cells after last row: 1]
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Error Checks in the Template: Program Management Costs

AR B C ] E F G H
1
Frograrn Categorization of Categorization of Categorization of Categorization of
2 fanagernent Intervention 2 Intervention 3 Intervention 4 Intervention 5
Program
3 IE Manrzgement
PM: IM Program SE: Economic SE: Psychosocial SE: Case SE: Education
Program Area R .
Management-NSD | strengthening-5D support-50 Management-5D assistance-50
4
Females: Young Females: Young Females: Young Females: Young
fici MNon-Targeted Pop: women & woaomen & women & women &
= ry MNot disageregated adolesceq adolescen adolescen adolescent
3 femald emale
Proagram management | Expenditures penditures against
5 TREIERT enpenditures Imtersenti h . f Intervention 5
7 Personnel: Salaries- Health Care Workers- Clinical NA TO CorreCt t IS error’ IrSt
a Personnel: Salaries- Health Care Workers- Ancillary MA E H
9 | Personnel: Salaries- Other Staff 5315,057 5206,25 return to th e Xpe n d Iture 573,459
10 | Fringe Benefits 578,192 Tem p| ate tab. 516,048
11 | Travel: International Travel 515,700
12 | Travel: Domestic Travel 524 200
13 | Equipment: Health Equipment
14 | Equipment: Non-Health Equipment 510,000 AS we Saw on the
13 | Supplies: Pharmaceutical MA
16 | Supplies: Health- Mon Pharmaceutical MA Metadata and Error CheCks
17 | Supplies: Other Supplies 516,850 .
18 | Contractual: Contracted Health Care Workers- Clinical MA / ta b' Intervent|0n 1 haS no
19 | Contractual: Contracted Health Care Workers- Ancillary MA H
20 | Contractual: Contracted Interventions NA ¥ expen d Itures ente red ’
21 | Contractual: Other Contracts 58,885
22 | Construction
23 | Training
24 | Subrecipient Total MA 50 50 50 50
25 | Other: Financial Support for Beneficiaries
26 | Other: Other
27 | Indirect Charges 5320,258 5320,458
28 | Total Expenditures per Intervention {Sum of Cost Categories) 5791,042 5444,441 5430,209 5263,201 364,005
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Error Checks in the Template: Program Management Costs

A E C u] E F G H | ) K L ] I u} F 7] F = T 1] W l kS
i METADATA
Federal Agency HHS/ICOC IR e R Frartmeet Example 2
i [Partner Mame]
Mechanizm IO 18213 Award Mumber Bward123456
Mechanizm Mame Cooperative Agreement o Ukraine
Frime OUMS Mumber 123466789 Data Set Expenditure
Feporting Period F20
] ERROR CHECKS
B Does the Prime OUMNS number fail ta meet data entry criteria? [Exactly nine digits and cannat be 00000 Mo, the prime OUNS number satisfies the data entry criteria.
| Does the program management expenditure still need ta be entered ¥ Mo, the program management expenditure has been entered.
| Have interventions been defined with incomplete program area and beneficiary information? . allinterventions have been fully defined.
| If wes, which intervention(s] have not 1 2 3 4 5 [ 7 i k] 10 1 12 13 14 15 18 7 13 13 20
been fully defined? | \
| Hawe wery unlikely combinations of program area and beneficiaries been selected? Mo, there are notGny very unlikely combinations that have been selected.
If wes, in which intervention(s] dao wery 1 2 3 4 5 [ 7 i 14 15 18 7 13 13 20

unlikely combinations exist 7

|5 there any data entered outside of the subrecipient row s that w ere specified” Mo
| Subrecipient rows created: Ju]
First row that should be empry: 34
| Cells enpected to be blank: 3700
Count of blank cells after last raw: FF00
Mon-blank cells after last row: a

fre there any subrecipient row s that have have a zero-dollar espenditure ¥ Mo,

Are there any subrecipient row s that lave an an expenditure but are missing 2 DOUNS numbe Mo,
Or are missing a subrecipient name? Mo,

Or are missing both the subrecipient name and the DUNS number? Ma.

Or used 00000000 2= & OUNS number? Ma,

Mimiar | Siaane swatann

The error check
will now show
that there is no
error related to
program
management
costs.

every subrecipient

every subrecipient
every subrecipient
there are not any = =zing both aname and & OUNS number.
.

s TED sodbranipianis ana aovpormitad

el

every subrecipient

Each IENS,

, there is no data thal Entrow s,

51




Error Checks in the Template: Interventions Have Been Fully Defined

4 A| B | [ | [m} | E | F | G | H | | | J | K | L | M | M | u} | F | o | R | b | T | u | i) | W | " |
1
2 METADATA
3: Federal Agency HHSICOC Hec}igi:::;gl?\;r:::]tion Fratimnaet Epampde 2
4 Mechanism IO 18218 Award Mumber LuardiZ3466
5-_ Mechanism Mame Cooperative Agreement au Lkraine
B_ Frime DUMS Mumber 123466789 Data Set Expenditure
?_ Reporting Pericd F4'z0
8
3 | ERROR CHECKS
L Oiaes the Prime OUMS number fail to meet data entry criteria? [Exactly nine digits and cannat be Q000C Na, the prime DUNS number zatisfies the data entry criteria.
|
12 | Ooes the program management expenditure still need to be ertered? Ma, the program management expenditure has been entered.
1
L Have interventions been defined with incomplete program area and bereficiary information™ t'es, there are intervention(z) that have not been fully defined. This will cause an erar when uploadin
"
5 | IF yes, which intervention(s) have not 1 2 3 4 5 g 7 g 3 0 A 12 13 14 15 16 7 13 13 20
| been fully defined? I
"
I Hawe wery unlikely combinations of pragram area and behefgiaries been seleciiyd? Mo, there are not any very unlikely combinat ons that have been selected.
20
# | If wes, inwhich intervention(=] do very 1 H \ 4 18 13 20
29 unlikely combinations exist ? a Hlate 2 0 a 2 a a 0 =\V/=
2
24 fre there any subrecipient row s that have have a zero-dollar espenditure? DEC UC =10 Ste C O =
% s T = ; .
26 | fre there any subrecipient row s that have an an expenditure but are miszing 2 OU O = = M G d Pro o' © = =
27 | Or are miszsing a subrecipient name’? - 0 he a 2) - hee a) [ =Ye
23 | O are mizsing both the subrecipient name and the OUNS number?
239 | O used 00000000 as a OUNS number?
a
2 c C C O d C O pee 0[S =10
2 2 |1de ed here p per. A template
33 |z there arw data entered outside of the subrecipient row s that were specified?
| Subrecipient rows created: o a 0 0 P 3 Al10 DI0A0 . A a
35 | First row that should be empry: 34
36 Cells expected to be blank: 3700
37 Count of blank cells after last row: 3700
38_| Mon-blank cells after last raw: 1]

e e aleaen
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Error Checks in the Template: Interventions Have Been Fully Defined

d A | B | G D E | F | G H | |
1
Program Categorization of Categorization of Categorization of Categorization of Categorization of
2 rAamagernent Intervention 2 Intervention 3 Intervention 4 Intervention 5 Intervention B
Program
3 Motes Management

p A PMI: IM Program SE: Economic SE: Psychosocial SE: Education
rogram Area Management-N5D | strengthening-5D support-30 assistance-3D
4
Females: Young emales: Young Females: Young
. Mon-Targeted Pop: women & women & women &
= Yy Mot disaggregated adolescent/ adolescent adolescent
] females females females
Program management | Ef penditures against | Espenditures acfainst | Expenditures against | Expendituresagainst spenditures against
6 Cu=tlaiernny expenditures Intemention 2 Interventichh 3 Intervention & Interugfiation 5 Intervention &
T Personnel: Salaries- Health Care Workers- Clinical MA I
2 Personnel: Salaries- Health Care Workers- Ancillary MNA
% | Personnel: Salaries- Other Staff 5315,057 5296,253 208 48,408 528,372
10 | Fringe Benefits 578,182 575,480 /515,408 511058 | 516048 ﬂ
11 | Travel: International Travel y 4D 4 P

12 | Travel: Domestic Travel 55?/ P

13 | Equipment: Health Equipment

14 | Equipment: Non-Health Equipment O COITE crro S
15 | Supplies: Pharmaceutical - - - - o d
16 | Supplies: Health- Non Pharmaceutical O [ U /
17 | Supplies: Other Supplies - o = H A - 53,450
18 | Contractual: Contracted Health Care Workers- Clinical = = =
19 | Contractual: Contracted Health Care Workers- Ancillary 0 e ~ otadats 540,000 5250999
20 | Contractual: Contracted Interventions
21 | Contractual: Other Contracts N0 ® A 9b
22 | Construction
23 | Training O O 0 A and 6 5154 805 523,489
24 | Subrecipient Total &0 50 &0
25 | Other: Financial Support for Beneficiaries =\V/= DT bhee
26 | Other: Other
27 | Indirect Charges o8[S 0 diSO DE
22 | Total Expenditures per Intervention (Sum of Cost Categories) £263,201 5364,005 $29,372
o C dle( 2d O C
DEernac C C PDIdLle (dD
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Error Checks in the Template: Interventions Have Been Fully Defined

4| A [ B [ C D [ E [ F [ i | H | | |
1
Frogram Categorization of Cateqgorization of Categorization of Categorization of Cateqgorization of
o Mlanagement Interwention 2 Inkerwention 3 Intervention 4 Intervention & Inkervention &
Program

Motes
3 Management

P am A PM: IM Program 5E: Economic 5E: Psychosocial 5SE: Caze 5E: Education
4 lManagement-N3D | strengthening-5D Support-50 Management-5D assistance-50

Females: Young Females: Young Females: Young Females: Young

Non-Targeted Pop:

Beneficiary . WOmen WOmen women WOMmen
Mot dizaggresated & & & &
5 Esres adolescent females|adolescent females | adolescent females|adolescent females
. Frogram management Expenditéagainst Ezpenditures agains ditures againzst | Expenditures against | Expenditures against
6 Category expenditures Interveftion 2 Interention 3 Intervention 4 Intervention 5 Intervention &
T Personnel: 5alaries- Health Care Workers- Clinical MA
8 Personnel: 5alaries- Health Care Workers- Ancillary MA
_9 Personnel: Salaries- Other Staff %315,057 548,408 573,459
10 | Fringe Benefits 3 19 ot 516,048

11 | Trawvel: International Travel . o s
12 | Travel: Domestic Travel To correct this error, select a beneficiary 7

13 i 3 i .

12 | Eesiomont NooHeah Eaeiorant for Intervention 2, select a program area

15 | et s _ and beneficiary for Intervention 4, and

16 | Supplies: Health- Non Pharmaceutical ! !

17 | Supplies: Other Supplies delete the erroneous fringe benefits

18 | Contractual: Contracted Health Care Workers- Clinical . .

19 | Contractual: Contracted Health Care Workers- Ancillary amount in Intervention 6. If the amount

20 | Contractual: Contracted Interventions o o d I

o7 I in Intervention 6 represented actua

i'; ﬁ:’ﬁ:ﬂ"’" expenditures, this error can also be

24| subrecipient Total corrected by identifying a program area 50

25 | Other: Financial Support for Beneficiaries
26 | Other: Other

27 | Indirect Charges

28 | Total Expenditures per Intervention (Sum of Cost Categorie

and beneficiary for that intervention.

5791,042
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Error Checks in the Template: Interventions Have Been Fully Defined

A E C [m} E F G H J K L 1 ] u} F o R =1 T u k) W b

1 —
2 METADATA

il Fiecipient Organization
3 | . Federal Agency HHSICOC (Partner Mamel Frartneet Example 2
n Mechanizm 1D 12219 Aanard WNumber Loyard122456
5 Mechanism Mame Cooperative Agreement au Ukraine

Frime OUMNS Mumber 1234BE7ED Diata Set Eipenditure

E
7 Feporting Period F'z0
8 —
9 | ERRDR CHECKS
10 Daes the Prime OUNS number Fail to meet data entry criteria’? (Eractly nine digits and cannot be 00000 Ma, the prime OUNS number zatisfies the data entry criteria.

| y by i P y
1|
12 | Does the program management expenditure still need to be entered? Ma, the program management expenditure has been entared.
13
L Have interventions been defined with incomplete pragram area and beneticiary infarmation? Mo, allinterventions have been fully defined.
15

o [
€ | IFues, which interventionls] hawve not 1 2 3 4 5 [ 7 2 | 10 1 12 12 14 15 & 17 12 13 20
7 been fully defined’?
0
L Hawe vergunlikely combinations of program area and beneficiaries been selected? Ma, there 52 not any very unlikely combinations that have been selected.
20 —
2 | IFyes, inwhich intervention(=] do very 1 2 3 4 5 3 7 2 3 10 1l 12 13 14 15 16 7 18 19 20
25 unlikely combinations ewist ?
23
24 Are there any subrecipient row = that have have a zero-dollar expenditure? wpenditure.
2 On the Metadata and
26 Bre there any subrecipient row s that have an an espenditure but are missing a DUNS numbe a OUMS number.
27 | Or are miszing a subrecipient name? E rror C h ec ks ta b’ t h € aname.
28 | Or are miszing both the subrecipient name and the OUMNS number? error c h ecC k Wi I I now ure that are mizzing both 2 name and 2 OUMNS number.
23 | Or uzed 00000000 25 2 OUNS number? a OUMNS number.
3| AT A8 AT Ao
2 error related to
23 Iz there any data entered outzide of the subrecipient row = that were specified? d efi n i n i nte rve nt i ons ified subrecipient row s,
34 | Subrecipient rows creatad: o g .
35 | First raw that should be empty: 34
36 | Cellz expectedtobe blank: 3v00
7 Count of blank cells after last row: 3vo0
38 Mon-blank cells after last raw: o

V57 5. revioancs Emorgancy pian or 4108 Rt 55




Error Checks in the Template: Very Unlikely Combinations

i & | B | C | [} | E | F | G | H | | | il | K | L | 1 | ) | o] | F | Gl | F | =1 | T | u | W | W | # |

1

2 METADATA

| Recipient Organization

3 | Federal Agency HHS/COC (Fartner Mamel Farnet Exampde 2

4 MMechanizm 1D 15219 Loavard Mumber Auward123456

5_ MMechanizm Mame Cooperative Agreement au Llk.raire

B_ Frime OURNS Mumber 123406789 Dlata Set Expenditure

F_ Reporting Period FY'20

8—

8 | ERROR CHECKS
L Ooes the Prime OUMNS number fail to meet data entry criteria? [Exactly nine digits and cannot be 00000 Ma, the prime OUNS number zatizfies the data entry criteria,
1|
2 Ooes the program management expenditure still need ta be entered? Ma, the pragram management expenditure has been enterad.
1
L Have interventions been defined with incomplete program area and beneficiarinformation? Ma. zllinterventions have been fully defined.
5|
16 | If wes, which intervention(s] have not 1 2 3 4 ] E 7 2 ] ] 1 12 12 14 15 18 17 2 13 bedi]

been fully defined™?

(7!
" |
19 |
20
21 If wes, inwhich intervention(z) do very 0
22_ unlikely combinations exist 7
23 5 . . .
24 | fre there any subrecipient row s that have have a zero-dollar erpenditure? rhe tem plate Wi ” d ISO CheCk that Interventlons
25 . . .

2 . : L have not been defined with very unlikely
26 | fre there any subrecipient row = that have an an expenditure but are missing a DUMNS numbe
27 01 are missing 2 subrecipient name? combinations of program area and beneficiaries.
28 | O are miszing both the subrecipient name and the OUNS number?
29 | Or used 00000000 2z 2 OUNS number?
30 | . s u .

For example, if your program area is “PREV:

31_ ’
32 ” . .« .

2 VMMC-SD,” a very unlikely beneficiary
33 |z there any data entered outzide of the subrecipient row s that were specified?

| . . o V4
| Subrecipientrous crested: 0 combination would be “Females: Adult women.
35 | First raw that should be empty: g . . .
% | Cels expectod o be blank 700 Each intervention that has a very unlikely
37 Count of blank cells after last raw: 3700 g 2 g g Q=0 2

- combination will be identified here by its number.
38 Man-blank cellz afier last row: 1]

W A P -



Error Checks in the Template: Very Unlikely Combinations

A | B | C ] | E | F ]
1
Frogram Cateqorization of Cartegorization of Cateqorization of

2 Planagement Interwention 2 Inkervention 3 Intervention 4

M. Program
3 Management

P n PhA: IM Program SE: Economic SE: Peychosocial SE: Case
- am Management-N5D | strengthening-5D support-sD Management-50

. Females: Young Females: Young

Beneficiary :Z:;rii;gEtrE—d :I:EIL women & women &

5 S5res adolescent females|adolescent females
Frogram management| Expenditures against | Expenditures against | Ezpendit againsk

6 Cost Category gexpenditurges I:'InI:-ue-r'.l-E'-nl:i-cu?'u2 plnteruentiDEE I:llnt-erl.le- tin:ungq-
T Persocnnel: 5alaries- Health Care Workers- Clinical MNA
3 Persocnnel: 5alaries- Health Care Workers- Ancillary MA
D Personnel: Salaries- Other Staff 5315,057 S29E,253 SE5,208 548,408
10 | Fringe Benefits 578,192 5
11 Travel: International Travel S15,700
12 | Travel: omestic Travel 524 800 =
13 | Equipment: Health Equipment To correct this error, first return to
14 | Equipment: Non-Health Eguipment 510,000 .
15 | supplies: Phamaceutical NA the Expenditure Template tab.
18 | Supplies: Health- Non Pharmaceutical M&
17 | Supplies: Other Supplies 516,850 5
18 | Contractual: Contracted Health Care Workers- Clinical MA
19 | Contractual: Contracted Health Care Workers- Ancillary MA AS We Saw on the Metadata and
20 | Contractual: Contracted Interventions MA Error Checks ta b’ |ntervent|0n 4
21 Contractual: Other Contracts 59,985
22 | Construction contained a very unlikely
23 | Training . . . .
24 | Subrecipient Total MNA combination. This will also be
25 | Other: Financial Support for Beneficiaries . o 5 .
26 [ Other: Other indicated in red on the Expenditure
27 | Indirect Charges 5320,452
28 | Total Expenditures per Intervention (Sum of Cost Categorie 5791,042 Template tab'

PEPFAR

£/ us presienrs Emergancy
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Error Checks in the Template: Very Unlikely Combinations

A | B | C (] [ E | F 5] H
1
Frogram Categorization of Categorization of Categaorization of Categorization of
2 Management Intervention 2 Intervention 3 Inkerwention 4 Intervention 5
Program
3 = Maonagement
Program Area FM: IM Program SE: Ei:unufmic SE: Psychosocial SE: Case SE: .Educatiun
4 Management-N5D | strengthening-50 support-50 Management-50 assistance-50
. Non-Targeted Pop: Females: Young Females: Young Females: Young Females: Young
Beneficiary . women & women & women & women &
Mot disagsregated ]
5 adolescent females |adolescent females| adolescent females| ¥ plescentfemales
Program management| Expenditures against | Expenditures against | Expendit = against | Expenditures against
G Cost Category ge:-:pe-nditurﬂ-s I:lInt-Ehrl.l-Ehnl:i-cung2 plnteruentinEE pn-.:.;.;-_. ntin:u?uﬂ- I:'InI:E'-rl.ua'-nl:in:ung5
v Personnel: 5alaries- Health Care Warkers- Clinical MA
a Perzsonnel: Salaries- Health Care Workers- Ancillary MA
o Personnel: Salaries- Other 5taff 5315,057 529g,253 SEG,808
10 | Fringe Benefits 578,192 575,480 515,408
11 | Trawel: International Travel 515,700 0 COlIre orro
12 | Trawel: Domestic Travel 524 800 535,817 512,548
13 | Equipment: Health Equipment 2lE d DeNne d a3
14 | Equipment: Mon-Health Equipment 510,000
15 | Supplies: Pharmaceutical MA& Ol d VE C
16 | Supplies: Health- Mon Pharmaceutical MNA
17 | Supplies: Other Supplies 516,850 $36,891 $15,987 Ompoinatio Once the
18 | Contractual: Contracted Health Care Workers- Clinical A ® A hene -
1% | Contractual: Contracted Health Care Workers- Ancillary M
20| Contractual: Contracted Interventions MNA ole Yo D Ce
21 | Contractual: Other Contracts 59,985
22 | Construction DEeCO c € dfd
23 | Training
24 | Eubrecipient Total NA 50 50
25 | Other: Financial Support for Beneficiaries
26 | Other: Other
27 | Indirect Charges 5320,458 5320,458
28 | Total Expenditures per Intervention [Sum of Cost Categorie 5791,042 5444,441 5430,209 5263,201 5364,005
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Error Checks in the Template: Very Unlikely Combinations

A B C | [m} | E | F | G | H | | il | k. | L | 1 | ] | [} | | W | L | A |

l -
2 METADATA
z . Federal Agency HHS/ICOC F‘“;g;‘:;g‘ﬁ;':niz:;i”“ o . .
a Fechanizm 1D 12219 Awrard Mumber dUdld dalG
5 | MMechanizm Mame Cooperative Agreement oy () - dD B
& | Frime DUNS Mumber 123466739 Diata Ser

- C O C O
7 Feporting Period FH'20
8 O g ere are na
g | ERROR CHECKS
L Does the Prime OUMS number Fail to meet data entry ariteria’? [Exactly nine digits and cannot be 0000C Mo, the prime OUNS number zatisfies the d6ta entr S O cidled O C
1
12 : Does the program management espenditure still need ta be entered? Ma, the program management egfenditure has be = S J = O
13 |
L Have interventions been defined with incomplete pragram area and beneficiary information? Mo, allinterventions havgfoeen fully defined.
15 i
L IFyez, which intervention(z] have not 1 z 3 4 5 E 7 3 10 1 12 13 " 15 16 17 12 14 n
7 been fully defined?
|
1 Have wery unlikely combinations of pragram area and beneficiaries been selected? Ma, there are not any very unlikely combinations that have been selected.
20 |
a IF yes, in which intervention(s] dovery 1 2 3 4 5 3 7 2 9 10 1l 12 13 4 15 15 17 12 19 a0
23 unlikely combinations exist ?
23
H Are there any subrecipient rows that have have 2 zero—dollar expenditure? Ma, every subrecipient has been azsigned a non-zero expenditure.
25 —
26 | fire there any subrecipient row s that have an an espenditure but are missing 2 OUMNS numbe Ma, every subrecipient row with an expenditure contains 2 OUMNS number.
27 | Or are missing a subrecipient name? Ma, every subrecipient raw with an expenditure contains a name.
28 | Or are mis=zing bath the subrecipient name and the OUNS number’? Ma, there are not any subrecipient row s with an expenditure that are mizsing both a name and a DUMS number.
23 | Or used 00000000 &= & DUMS number? Ma, every subrecipient raw with an expenditure contains a OUMNS number.
30 Aianar | Sy sdvoeiiant mesn 130a 3 wadd name 2 LS numban FTED subnasiianir ana nor ponmiiios
H L3y SRS nemior mcens Ho Sxaoiie Foiais. iebating faading manes
32 )
33 | Iz there ary data entered autside of the subrecipient row s that were specified? Ma, there is no data that was entered outside of the specified subrecipient rows.
3 Subrecipient rows created: 1]
35 First row that should be empty: 34
36 Cellz expected 1o be blank: 3700
37 Count of blank cells after last raw: F700
38 Mon-blank cells after last row: 1]




Complete List of Very Unlikely Intervention Combinations:

Prevention Program Area: VMMC

PROGRAM AREA BENEFICAIRY

PREV: VMMC-SD Non-Targeted Pop: Adults

PREV: VMMC-SD Non-Targeted Pop: Young people & adolescents
PREV: VMMC-SD Non-Targeted Pop: Children

PREV: VMMC-SD Non-Targeted Pop: Not disaggregated

PREV: VMMC-SD Females: Adult women

PREV: VMMC-SD Females: Young women & adolescent females
PREV: VMMC-SD Females: Girls

PREV: VMMC-SD Females: Not disaggregated

PREV: VMMC-SD Key Pops: Transgender

PREV: VMMC-SD Key Pops: Sex workers

PREV: VMMC-SD Key Pops: People who inject drugs

PREV: VMMC-SD Key Pops: Not disaggregated

PREV: VMMC-SD Key Pops: People in prisons

PREV: VMMC-SD Priority Pops: Not disaggregated

PREV: VMMC-SD Pregnant & Breastfeeding Women: Not disaggregated
PREV: VMMC-SD OVC: Orphans & vulnerable children

PREV: VMMC-SD OVC: Care givers

PREV: VMMC-SD OVC: Not disaggregated

PREV: VMMC-NSD Non-Targeted Pop: Adults

PREV: VMMC-NSD Non-Targeted Pop: Young people & adolescents
PREV: VMMC-NSD Non-Targeted Pop: Children

PREV: VMMC-NSD Non-Targeted Pop: Not disaggregated

PREV: VMMC-NSD Females: Adult women

PREV: VMMC-NSD Females: Young women & adolescent females

PREV: VMMC-NSD Females: Girls

PREV: VMMC-NSD Females: Not disaggregated

PREV: VMMC-NSD Key Pops: Transgender

PREV: VMMC-NSD Key Pops: Sex workers

PREV: VMMC-NSD Key Pops: People who inject drugs

PREV: VMMC-NSD Key Pops: Not disaggregated

PREV: VMMC-NSD Key Pops: People in prisons

PREV: VMMC-NSD Pregnant & Breastfeeding Women: Not disaggregated
PREV: VMMC-NSD Priority Pops: Not disaggregated

PREV: VMMC-NSD OVC: Orphans & vulnerable children

PREV: VMMC-NSD OVC: Care givers 60
PREV: VMMC-NSD OVC: Not disaggregated




Complete List of Very Unlikely Intervention Combinations:

Prevention Program Area: Medication assisted treatment

PROGRAM AREA

BENEFICIARY

PROGRAM AREA

BENEFICIARY

PREV:

Medication assisted treatment-SD

Non-Targeted Pop: Not disaggregated

PREV: Medication assisted treatment-NSD

Non-Targeted Pop: Not disaggregated

PREV:

Medication assisted treatment-SD

Non-Targeted Pop: Adults

PREV: Medication assisted treatment-NSD

Non-Targeted Pop: Adults

PREV:

Medication assisted treatment-SD

Non-Targeted Pop: Young people &
adolescents

PREV: Medication assisted treatment-NSD

Non-Targeted Pop: Young people &
adolescents

PREV:

Medication assisted treatment-SD

Non-Targeted Pop: Children

PREV: Medication assisted treatment-NSD

Non-Targeted Pop: Children

PREV:

Medication assisted treatment-SD

Females: Adult women

PREV: Medication assisted treatment-NSD

Females: Adult women

PREV:

Medication assisted treatment-SD

Females: Young women & adolescent females

PREV: Medication assisted treatment-NSD

Females: Young women & adolescent females

PREV:

Medication assisted treatment-SD

Females: Girls

PREV: Medication assisted treatment-NSD

Females: Girls

PREV:

Medication assisted treatment-SD

Females: Not disaggregated

PREV: Medication assisted treatment-NSD

Females: Not disaggregated

PREV:

Medication assisted treatment-SD

Males: Adult men

PREV: Medication assisted treatment-NSD

Males: Adult men

PREV:

Medication assisted treatment-SD

Males: Young men & adolescent males

PREV: Medication assisted treatment-NSD

Males: Young men & adolescent males

PREV:

Medication assisted treatment-SD

Males: Boys

PREV: Medication assisted treatment-NSD

Males: Boys

PREV:

Medication assisted treatment-SD

Males: Not disaggregated

PREV: Medication assisted treatment-NSD

Males: Not disaggregated

PREV:

Medication assisted treatment-SD

Key Pops: Men having sex with men

PREV: Medication assisted treatment-NSD

Key Pops: Men having sex with men

PREV:

Medication assisted treatment-SD

Key Pops: Transgender

PREV: Medication assisted treatment-NSD

Key Pops: Transgender

PREV:

Medication assisted treatment-SD

Key Pops: Sex workers

PREV: Medication assisted treatment-NSD

Key Pops: Sex workers

PREV:

Medication assisted treatment-SD

Key Pops: Not disaggregated

PREV: Medication assisted treatment-NSD

Key Pops: Not disaggregated

PREV:

Medication assisted treatment-SD

Pregnant & Breastfeeding Women: Not
disaggregated

PREV: Medication assisted treatment-NSD

Pregnant & Breastfeeding Women: Not
disaggregated

PREV:

Medication assisted treatment-SD

Priority Pops: People in prisons

PREV: Medication assisted treatment-NSD

Priority Pops: People in prisons

PREV:

Medication assisted treatment-SD

Priority Pops: Military & other uniformed
services

PREV: Medication assisted treatment-NSD

Priority Pops: Military & other uniformed
services

PREV:

Medication assisted treatment-SD

Priority Pops: Mobile Pops

PREV: Medication assisted treatment-NSD

Priority Pops: Mobile Pops

PREV:

Medication assisted treatment-SD

Priority Pops: Displaced persons

PREV: Medication assisted treatment-NSD

Priority Pops: Displaced persons

PREV:

Medication assisted treatment-SD

Priority Pops: Clients of sex workers

PREV: Medication assisted treatment-NSD

Priority Pops: Clients of sex workers

PREV:

Medication assisted treatment-SD

Priority Pops: Not disaggregated

PREV: Medication assisted treatment-NSD

Priority Pops: Not disaggregated

PREV:

Medication assisted treatment-SD

OVC: Orphans & vulnerable children

PREV: Medication assisted treatment-NSD

OVC: Orphans & vulnerable children

PREV:

Medication assisted treatment-SD

OVC: Care givers

PREV: Medication assisted treatment-NSD

OVC: Care givers

PREV:

Medication assisted treatment-SD

OVC: Not disaggregated

PREV: Medication assisted treatment-NSD

OVC: Not disaggregated
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Complete List of Very Unlikely Intervention Combinations:

Socio-economic Program Area

PROGRAM AREA BENEFICIARY
SE: Case Management-SD Non-Targeted Pop: Not disaggregated
SE: Case Management-NSD Non-Targeted Pop: Not disaggregated

SE: Economic strengthening-SD Non-Targeted Pop: Not disaggregated

SE: Economic strengthening-NSD Non-Targeted Pop: Not disaggregated

SE: Education assistance-SD Non-Targeted Pop: Not disaggregated

SE: Education assistance-NSD Non-Targeted Pop: Not disaggregated
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Error Checks in the Template: Subrecipient Rows

oA B C | [m} | E | F | G | H | | | il | K | L | &) | ] | o | F | 7} | 5 | 5 | T | u | W | ' | i |
l_
2 METADATA
] Fiecipient Organization
Federal & HHSICOC
3 | ederal Agency [Pattner Mamel Frartner Example 2
n Mechanizm 1D 18213 Award Mumber AwardiZ3456
5 Mechanism Mame Cooperative Agreement ou Ukraine
& Frime DUMNS Mumber 1234667849 Diata Set Expenditure
7 FReporting Period Fzi
S—
a ERROR CHECKS
L Does the Prime OUMNS rnumber Fail to meet data entry ariteria? [Exactly nine digits and cannat be 0000C Mo, the prime DUNS number satisfies the data entry criteria.
1

12 Does the program management expenditure still need ta be entered? Ma, the program management exp

The template will check that all

13

14 Have interventions been defined with incomplete pragram area and beneficiarg information? Ma, all interventions have been ful e . .

o] subrecipient data is entered

16 I yes, whichintervention(s] hawe nat 1 2 ] 4 5 [ 7 ] 3 H H H 1A 20
| et within the designated

® | subrecipient rows on the

I Have very unlikely combinations of program area and beneficiaries been selectad? Ma, there .

2 Expenditure Template tab.

e el B B B e T B B Please note that this will turn
2 | red to indicate that there is an
24| fre there any subrecipient row s that have have a zero-dollar expenditure™? Mo, every subrecipient has beer 2 . .

error. A template with this error

=]

258
26 | fre there any subrecipient row s that have an an espenditure but are missing a OUMS numbe Mo, every subrecipient row with a . . .
27 | Or are missing a subrecipient name? Mo, every subrecipient row with WI I | CO n StItUte a Va | I d u p I Oa d
28 Or are missing both the subrecipient name and the OUMS number? Mo, there are not any subreciglen H H
— in DATIM, i.e.,

Or wsed 00000000 25 & OUMS number?

33 Iz there any data entered outside of the subrecipient row s that were specified? Y'ez, there are 3 value(z] that must be deleted.
3 Subrecipient rows created: 2
35 First row that should be empry: 36
36 Cellz expected ta be blank: 3626

3623
3

Count of blank cells after lazt row:

Man-blank cells after last row:




Fields on the Metadata and Error Checks Tab

Row & Column
Name

Cell Reference

Description

Does the Prime K10 * This will check that the Prime DUNS number entered in the “Metadata” section on the
DUNS number fail Metadata and Error Checks tab is exactly nine digits but is not 000000000. IPs should not
to meet data upload the template if there is not an exact match, since a template with this error will not
entry criteria? constitute a valid upload in DATIM, i.e., validation will fail.

Do program K12 * This will check that amounts have been entered in intervention 1 for program management
management expenditures. Nearly all mechanisms are expected to have program management

budget still need expenditures, the few exceptions should be confirmed with USG Agency staff

to be entered? (AOR/COR/Project Officer) before ignoring this error.

Have K14 * This will check if all interventions have both a program, sub-program and service delivery or
interventions non combination and a beneficiary and sub beneficiary combination selected.

!oeen delfltned with * If certain interventions are missing either program or beneficiary or both, this error check
Incompiete q will identify the number of the intervention(s) that require further information. IPs should
Erogr:.\m areaan not upload the template if there is not an exact match, since a template with this error will
. ene |C|a.ry not constitute a valid upload in DATIM, i.e., validation will fail.

information?

Have very unlikely K19 * This will check if any interventions have a program area and beneficiary combination that is

combinations of
program area and
beneficiaries been
selected?

very unlikely given programmatic guidelines, for example if PREV: VMMC — SD is selected in
combination with Females: Adult women. If certain interventions have very unlikely
combinations, this error check will identify the number of the intervention(s) that require
revision.
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Upload to DATIM and
Submit

U.S. President's Emergency Plan for AIDS Relief



Save ER Template for Upload

© Save As

|_|-|_| Home
E] Mew

= Open

Save As >
x|

L] v 4 | F » Quick access v O Search Quick access 2

Save all files with the following naming convention:
COP20 FY21_ER_[MechanismID].xlsx

For example, a mechanism with the mechanism ID 18219 would save their template as:

Print
e COP20 FY21 ER_18219.xIsx
Export
Publish
e File name: | COP19 FY20 ER 1821915 v|

Save as type: | Excel Workbook (*xlsx) ~ |

Authers:  BlatzduRivagelK Tags: Add atag Title: Add a title
[]5ave Thumbnail
~ Hide Folders Tools = save | Cancel
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DATIM Upload: Log in to DATIM-https://www.datim.org

You are accessing a U.S. Government information system, which includes (i) this information system; (ii) this information system’s network; (iii) all information
systems connected to this network; and (iv) all devices and storage media attached to this network or to information systems on this network. This information
system is provided for U. S. Government-authorized use only.

Unauthorized or improper use of this system may result in disciplinary action, as well as civil and criminal penalties.
By using this information system, you understand and consent to the following:

« You have no reasonable expectation of privacy regarding any communications or data transiting or stored on this information system. At any time, and for
any lawful government purpose, the government may monitor, intercept, and search and seize any communication or data transiting or stored on this
information system.

« Any communications or data transiting or stored on this information system may be disclosed or used for any lawful government purpose.

« Nothing herein consents to the search or seizure of a privately owned information system or other privately owned communications devices, or the
contents thereof that is in the system user's home.

USE OF THIS COMPUTER SYSTEM OR NETWORK BY ANY USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES EXPRESS
CONSENT TO THIS MONITORING. IF YOU DO NOT CONSENT TO THIS MONITORING, OR IF YOU ARE NOT AN AUTHORIZED USER,
YOU SHOULD EXIT THIS SYSTEM. IF YOU ARE AN AUTHORIZED USER AND CONSENT, SELECT "I AGREE" TO THE SYSTEM TERMS
AND USAGE TO INDICATE YOU AGREE TO ALL THE CONDITIONS STATED HEREIN.

DATIM

Accountability Transparency ~ Impact

Sign in

Username

Password

Forgot password?

DATIM now uses DUNS numbers to identify Implementing
Partners to help with data quality and integrity. Find out if this
impacts you.

Analytics Runtime: Please note that analytics is currently running at
approximately 60 minute intervals. The analytics refresh process is
what allows newly-entered or deduplicated data to be viewed in the
pivot tables. Please see the Analytics Run Time job aid if you have
questions.
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Navigate to ERB Processor App

On the top right hand corner of the screen, select the apps menu

@ ER ENVIRONMENT (DEV) - Dashboard

COP20 Analysis MER Result & Target Review Favorites

Show more

World AIDS Day 2019

COP20 Analysis MER Result & Target Reviev

Show more

Add filter -

COP20 Analysis ¢ (O

This dashboard is displaying Recent MER Results data and FY20 Targets in pre|
available and COP20 Targets are imported into DATIM, they will become availak

PEPFAR FY20 Analytics: Clinical Cascade Achievement [7

Ukraine
Period / Data FY20 HTS_T5T FY20 FY20 HTS_T5]
HTS_TST . Total R Targets . | HTS_TST_POS _
Achievement T Mumerator T HTS_TST 7 Achievement (%) T
(363 Total

Oct 2019 to Sep 2020

PEPFAR FY20 Analytics: Clinical Cascade Snapshot Achievement [7

Search apps
@ 2
Menu Reports
Management

ERE Genie
Processor
v i)
]
Data Approval Data Pack

Self-Service

DATIM
Support

FY20
lFargets
¥_MNEW ¥
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DATIM Upload: ERB Processor Page

After selecting ERB Processor app, the data entry page will appear:

ER ENVIRONMENT (DEV)

ERB Processor < O T L R

Operating Unit L Lo PR

Ukraine

rkstream

. q ] + o C i i ' i3 et
Expenditure Reporti... lease select a2 Funding Mechanism to submit templates

COP Year

COP19

Mechanism -

B Include Expired

NOTE: Expenditure is reported at the OU level, regardless of whether the IP is only working in one SNU or multiple SNU; please make sure the OU is
selected.

IFFFrAN
F) s crossears cmarzancy i tor 2109 e 69



Verify OU

Begin by verifying the Operating Unit is correct

ER ENVIRONMENT (DEV)

ERB Processor

Operating Unit B ‘ . . . S \
Ukraine

. . D t 3 Fundinc [ . it plat
Expenditure Reporti... lease select a2 Funding Mechanism to submit templates
COP Year
COP19
Mechanism -

B Include Expired

NOTE: Expenditure is reported at the OU level, regardless of whether the IP is only working in one SNU or multiple SNU; please make sure the OU is
selected.
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Verify Workstream and COP Year

Verify the Workstream is “Expenditure Reporting” and COP Year is “COP 19”

ER ENVIRONMENT (DEWY)

i S :! -1 ';—. ) U oy T ! . w.‘ AL 1 i " ! L . Al
ERB Processor ¢ Yoo S, S, ; A . )
Operating Unit oo <0 R -
Ukraine

- . D ~t o E s I i ' i3 ot
Expenditure Reporti.. lease select 2 Funding Mechanism to submit templates

Mechanism v

B Include Expired

NOTE: If you select an earlier reporting period (e.g., COP 18), you will not be able to submit your expenditure reporting template in the Data Approval app,
as the only option for data approval for this first ER reporting period in DATIM is COP 19.
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Select Mechanism

* Select the dropdown in the Mechanism box and verify that the correct funding mechanism is there

* If you do not see your mechanism on the drop-down list because it is an expired mechanism for

which you need to report close-out or other costs, select to include expired mechanisms using the
outlined toggle switch below

* Ifyou do not see your mechanism on the drop-down list for any other reason, please submit a
request via DATIM Support www.datim.zendesk.com

* If you do not know which mechanism to report against, please contact your Agency POC

ER ENVIRONMENT (DEV)

iy N I S A A P - : .
ERB Processor < I N A pee PTD 0 T
Operating Unit A . . Vo ‘
Ukraine ‘
. ) o ot = Evneioe A . . .
Expenditure Reporti... lease select a2 Funding Mechanism to submit templates
COP Year
COP19

Mearhanism
[ 17932 - GH002168 - NPHC/UCDC Epi/Surv/Ql

18219 - GHO002062 - NPHC/UCDC Care and Treatment

B Include Expired

JPEPFAR ~




Selecting Template File to Upload

Click the Upload Template icon in the Prime Partner upload field

ER ENVIRONMENT (DEV)

ERB Processor < O P - L TLA v Y
Operating Unit S0, e . ',
Ukraine
Expenditure Reporti... Mech ID 18219 Total from all

templates:
COP Year Award # GHO0Z2062

Approval _
COP19 Mechanism NPHC/UCDC Care and Status: Pending
: MName Treatment
echanism

DATIM
[

18219 - GHOO2062 ... - APPROVALS

Include Expired :
» > Prime Partner

Uploaded
Template

Status

&) UPLOAD TEMPLATE
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Selecting Template File to Upload

* Select the template document and wait for file to upload

ERB Processor
Operating Unit

Ukraine

Workstream

Expenditure Reporti...

COP Year
COP19

Mechanism

18219 - GH002062 ...

) B Include Expired

1 1
+ [

Organize + New folder

"
7 Quick access
@ OneDrive - Guidet

I3 This PC
) 3D Objects
[ Desktop
Documents
* Downloads
J! Music

[&] Pictures

n Videos

EosmskE

€ v » ThisPC » Documents

Mame

@ COP19 FY20_ER_18219.xlsx

v 0

File name: | COP19 FY20_ER_18219xlsx

. f .
- a ¥

Search Documents

= @ @

Date modifieal

9/10/2020 7:33 AM

v| Custom Files (*xls;*xlsx)

CE nce‘

v

P

[ ER ENVIRONMENT (DEV)

I S

- . . .
, v LT B "

L]
D
€ Open X

Total amount:
Approval Status Pending

DATIM APPROVALS [4

Status Int

& UPLOAD TEMPLATE
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Invalid File

* If the template is invalid, the Status field will be flagged with a red “error” status and exclamation
point icon. Click the status to reveal the error message regarding the error(s) that caused the upload
to fail DATIM’s validation check

* |Ps should not submit invalid templates. Invalid files must be deleted, corrected, and re-uploaded

ER ENVIRONMENT (DEW)

. ) . .. ., , . .
ERB Processor < AR L S B e VP e T (!
Operating Unit o ’
a } , » L] .
Ukraine
Expenditure Reporti... Mech ID 18219 Total from all
- templates:

COP Year Award # GHODZ2062

Approval .
COP 19 Mechanism NPHC/UCDC Care and Statys: Pending
: MName Treatment
Viechanism

DATIM
B

18219 - GHOO02062 .. « APPROVALS

Include Expired .
» & Prime Partner

Uploaded Template

CoP19

FY20_ER_18219.xIsx @ 1 error

error #1: Metadata and Error Checks - The award number in the FACTS Info NextGen system does
not match the award number supplied in the file. {Q104) (Template: None, FACTS Info: GHODZ2062)

4




DATIM Validation Checks

IPs should not submit templates which have not been validated in DATIM. Instead,

1. Delete the invalid file

2. Review the error message that will alert you to the error(s) that caused the file to fail
DATIM'’s validation check
3. Make the appropriate revisions to the template
. Check for template errors reviewed in slides 44-77

. Refer to “DATIM Error Message and Resolutions”, which can be found at
https://datim.zendesk.com

4. Upload the revised file. DATIM will re-run validation checks
5. Review the Status field and confirm validation

6. Submitin Data Approval app
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https://datim.zendesk.com/

Delete an Invalid File

To delete the invalid file, select the trash bin icon on the right side of the Prime Partner
upload field

Prime Partner
DUNS # Uploaded Template Status Int Amount Del

COP19 -
FY20_ER_18219.xIsx Q 1 eror I

error #1: Metadata and Error Checks - The award number in the FACTS Info NextGen system does %
not match the award number supplied in the file. (Q104) (Template: None, FACTS Info: GHO02062)
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Delete an Invalid File

Once you have selected the trash bin icon, it will delete the file. This may take a moment

ER ENVIRONMENT (DEV)

 ? oY ! ] ' 1 ¥ ke - ' roi § ]
ERB Processor < O A LS VP ) b .
Operating Unit " R Lo oo
Ukraine
Expenditure Reporti... Mech ID 18210 Total from all
- templates:
COP Year Award # GHOO2062
Approval
COP 19 Mechanism MPHC/UCDC Care and StpaF:.US' Pending
f Name Treatment
Mecnans DATIM
18219 - GHO02062 ... ~ APPROVALS

Include Expired .
— ; Prime Partner

Uploaded
DUNS # Status

Template

O Deleting file...

NOTE: To use the same file name when re-uploading a template, simply delete the existing file and refresh the

page before uploading a new template. 78




Delete an Invalid File

The file will now be cleared and a new file can be uploaded

ER ENVIRONMENT (DEV)

ERB Processor < it P L N T L P T v 0 Y
Operating Unit S « ¥ B
Ukraine
Expenditure Reporti... Mech ID 18219 Total from all

templates:
COP Year Award # GHO02062

Approval _
COP19 Mechanism MPHC/UCDC Care and Status: Pending
: Name Treatment
fechanism

DATIM
[

18219 - GHOO2062 ... - APPROVALS

Include Expired |
B Include Expire Prime Partner

Uploaded

Template

&) UPLOAD TEMPLATE

NOTE: To use the same file name when re-uploading a template, simply delete the existing file and refresh the

page before uploading a new template. 73




Select (Revised) Template File to Upload

Click the Upload Template icon in the Prime Partner upload field

ER ENVIRONMENT (DEV)

ERB Processor < it AN S R IS ML PR T vy 0 Y.
Operating Unit e Lt s L
Ukraine
Expenditure Reporti... Mech ID 18219 Total from all

templates:
COP Year Award # GHO0Z2062

Approval _
COP19 Mechanism NPHC/UCDC Care and Status: Pending
: MName Treatment
echanism

DATIM
[

18219 - GHOO2062 ... - APPROVALS

Include Expired :
» > Prime Partner

Uploaded
Template

Status

&) UPLOAD TEMPLATE
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Select (Revised) Template File to Upload

Select the template document and upload the file

il ER ENVIRONMENT (DEV)

ERB Processor ¢
Operating Unit

Ukraine

Workstream

Expenditure Reporti...
COP Year

COP 19

Mechanism

18219 - GH002062 ... ~

] B Include Expired

€« v » ThisPC » Documents

Organize * New folder

A Name

7 Quick access
@ COP19FY20_ER_18219.xlsx

@ OneDrive - Guidet
3 This PC

) 3D Objects

[ Desktop
Documents

& Downloads

J\ Music

[&] Pictures

g Videos

‘i 05Disk () wla

ﬁ Open * _

File name: | COP19 FY20_ER_18219.xlsx

wv |8 | Search Documents P
E- @
Date modifiea’
9/10/20207:33 AM
v| Custom Files (*als;* xlsx) v

Cancel

1"

Total amount:
Approval Status Pending
t

DATIM APPROVALS [

&) UPLOAD TEMPLATE
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Review Status Field for a Valid File

» Before proceeding with submission, review the Status field for errors and warnings

e Afull list of DATIM Error Messages and Resolutions is available on DATIM Support

 The number of interventions and total expenditures reported will be indicated for the
user to check against

* Agreen “success” status and check mark icon with will also appear in the Status field to
indicate that the file is valid

* The file is now ready for submission in the Data Approval app

Prime Partner
Uploaded Template Status Amount Del

COP19 —
221024824 FY20_ER_18219.xIsx v/ SUCCess 4 $145,490.00 x|
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DATIM Submission: Navigate to Data Approval App

On the top right hand corner of the screen, select the apps menu

ER ENVIRONMENT (DEWV)

Within the apps menu, select the Data Approval app

ER ENVIRONMENT (DEV)

ERB Processor < ! Search apps t o 2
Operating Unit .’-T . e P *‘ , P - -
Ukraine Data Visualizer Maps

i i o
Expenditure Reporti... Mech ID 18219 b
COP Year Award # GHDDZ062 Menu Reports

Managemeant

COP19 Mechanism NPHC/UCDC Care and

Name Treatment

MMechanism

18219 - GHDO2062 ... -

ERE Processor Genie

v

s Ees .
B Include Expire Prime Partner

DUNS # Uploaded Template

E3

coP19 Data Approval Data Pack Self-
FY20_ER_18219.xlsx Service

527024824

83




DATIM Submission: Data Approval Page

After selecting the Data Approval app, you will see this page:

ER ENVIROMNMENT (DEV)

DATIM Approvals

Workflow Period organisation Unit
ER Expenditures F¥Oct - October 2019 - September 2020 - Ukraine -
VIEW 2 ACCEPT SUBMIT © RECALL RETURN
2 mechanisms &, Search
(I Mechanism -~ ou Agency Partner Status
17932 - GHDO2168 - ) pending at
Uk HHS/CDC Example Part
L NpHc/ucDE Epivsurv/al raine / xample Pariner partner
18219 - GHDO2062 - ending at
[J NPHC/UCDC care and Ukraine HHS/CDC Example Partner S
Treatment P
20 rows w -2o0f2
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DATIM Submission: Verify Workflow and Period

* Begin by ensuring that the correct workflow and period are selected from the
drop-down lists

* For Workflow, the selection should be “ER Expenditures FYOct”
* For Period, the selection should be “October 2019 -September 2020”

ER ENVIRONMENT (DEWV)

DATIM Approvals

Workflow Period Organisation Unit
ER Expenditures F¥Oct - October 2019 - September 2020 Ukraine -~
VIEW 2] ACCEPT SUBMIT 2] RECALL RETURM
2 mechanisms Q, Search
(I Mechanism A ou Agency Partner Status
17932 - GHOO2168 - ) pending at
Uk HHS/CDC
(I NPHC/UCDC Epi/Surv/Ql raine i Example Partner partner
18219 - GHOO02062 - ending at
[J WPHC/sUCDC Care and Ukraine HHS/CDC Example Partner parmerg
Treatment P
20 rows -2 of 2

'u
(m
T
M
1>
.y
0 ¢)
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DATIM Submission: Click the Submit Tab

Click the Submit tab to see the funding mechanisms for which you have the option
to submit expenditure data

ER ENVIRONMENT (DEWV)

Workflow Pericd COrganisation Unit
ER Expenditures F¥Oct - October 2079 - September 2020 - Ukraine -
-
2 mechanisms Q. Search
O Mechanism -~ ou Agency Partner Status
17932 - GHOD2168 - . pending at
E le Part
O NPHC/UCDC Epi/Surv/Ql Ukraine HHS/CDC xample Partner partner
18219 - GHOO02062 - ending at
[J MNPHC/UCDC Care and Ukraine HHS/CDC Example Partner parme,g
Treatment P
20 rows - -2 of 2
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DATIM Submission: Select Mechanism to Submit

Select the Funding Mechanism for which you would like to submit PEPFAR
expenditure template by checking the box directly to the left of the mechanism.

ER ENVIRCONMENT (DEW)

DATIM Approvals

Workflow Period Crganisation Unit
ER Expenditures FYOct - October 2019 - September 2020 - Ukraine -
1 selected mechanism(s)
VIEW 12 ACCEPT SUBMIT 124 RECALL RETURMN
1 mechanism(s) selected Q, Search
[— | Mechanism A ou Agency Partner Status
17932 - GHO02168 - ) pending at
Example Partner
D NPHC/UCDC Epi/Surv/Ql Ukraine AHs/cbe partner
18219 - GHOO2062 - ending at
NPHC/UCDC Care and Ukraine HHS/CDC Example Partner Sarmerg

Treatment

20 rows - -2 of

2
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DATIM Submission: Select Proceed

Once the mechanism is selected in the Submit tab, select Submit

ER ENVIROMMENT (DEV)

DATIM Approvals

Period Crganisation Unit

ER Expenditures FYOct - October 2019 - September 2020 - Ukraine -

1 selected mechanism(s)

VIEW e ACCEPT SUBMIT e RECALL RETURN
1 mechanism(s) selected Q, Search

[— | Mechanism .~ ou Agency Partner Status

17932 - GHOO2168 - _ pending at
Uk HHS/CDC Example Partner

L) wemcuene Epi/Surv/Ql ramne / partner
18219 - GHOO2062 - ending at

NPHC/UCDC Care and Ukraine HHS/CDC Example Partner e
Treatment P

20 rows -2 of 2
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DATIM Submission: Select Submit 1 Mechanism(s)

* After selecting Submit, you will proceed to the approvals page

* Select “Submit Mechanism” to submit your expenditure data

ER ENVIRONMENT (DEW)

DATIM Approvals

~1 SUBMIT MECHANISM BACK

o © ©

pending at partner submitted by partner accepted by agency
Workflow ER Expenditures FYOct
Period October 2019 - September 2020

18219 - GHOO02062 - NPHC/UCDC
CARE AND TREATMENT

MName 18219 - GHOOZ2062 - NPHC/UCDC Care and Treatment
ou Ukraine
Agency HHS/CDC
Partner Example Partner
Status pending at partner
Dataset

ERB: Expenditures -

Please Use the ERB Processor for uploading templates for Expenditures or
Projected Expenditures.
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DATIM Submission: Verify Submission Successful

Verify that the submission was successful

If the submission was successful, a black message box will appear at the bottom
of the page

ER ENVIRONMENT (DEWV)

DATIM Approvals

° RECALL MECHANISM BACK

o o o

pending at partner submitted by partner accepted by agency
Workflow ER Expenditures FYOct
Period October 2019 - September 2020

18219 - GHO02062 - NPHC/UCDC
CARE AND TREATMENT

MName 18219 - GHO02062 - NPHC/UCDC Care and Treatment
ou Ukraine

Agency HHS/CDC

Partner Example Partner

Status submitted by partner

Dataset

ERB: Expenditures -

Please Use the ERB Processor for uploading tem
Projected Expendituge

lates for Expenditures or
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Reviewer Checks: Overview

* Once the FY20 ER template has been successfully uploaded to DATIM and submitted by
the IP, it will be reviewed by the Agency AOR/COR/Project Officer (Agency reviewer)

 The Agency reviewer will check for:

Errors or blanks in the metadata, such as incorrect Award number

Program management expenditure not entered when expected — including indirect
costs, if applicable

Interventions not aligned to COP strategy or IP work plans
Expenditures that do not seem to be aligned to the intervention definition
Expenditures that are less than or in excess of expectations

* |If the reviewer notes any of the above or other potential errors, he/she may contact the
IP for further explanation or to require or suggest revisions prior to approving the ER
template. In this case, the IP may be asked to upload a revised template.
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View Submitted Mechanisms

* If you need to check the status of Implementing Mechanisms in the future, go to
the Data Approval app’s View tab

* You can see the status of each mechanism here

ER ENVIRONMENT (DEV)

DATIM Approvals

Workflow Period Organisation Unit
ER Expenditures FYOct - October 2019 - September 2020 - Ukraine -
VIEW 9 ACCEPT SUBMIT o RECALL o RETURM
2 mechanisms Q, Search
[[J Mechanism ~ ou Agency Partner Status
17932 - GHOO02168 - . pending at
Example Partner
D NPHC/UCDC Epi/Surv/Ql Ukraine ARs/cbc partner
18219 - GHOO2062 - submitted b
[J wPHC/UCDC Care and Ukraine HHS/CDC Example Partner
Treatment b
20 rows -2 0f 2
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Technical Support in
DATIM

U.S. President's Emergency Plan for AIDS Relief



Technical Support for DATIM

* Users who have questions or problems in DATIM can submit a request for
technical support in the box highlighted below, on the DATIM Support page:
https://datim.zendesk.com.

RA]:!‘M" SUPPORT

SearchQ

BEROWSER COMPATIEILITY NOTE: Microsoft Internet Explorer {IE) 10 and earlier versions are not supported by DATIM. The DATIM Support
Team recommends using the Google Chrome, Mozilla Firefox, or Microsoft IE 11 browsers while using DATIM.

Important Motice: We are making DATIM Support site updates based on your feedback. Learn more about these updates here.

B Guidance Highlights

. N PEPFAR Data Calendar

- ﬂ g COP Target Setting
c - = = DATIM Data Import & Exchange Resources
DATIM Training What's New in PEPFAR Guidance - - ang -

& Tutorials DATIM DATIM Release notes 1.25 (August 29,

2018)

DATIM Groupsets and Group Options
Update for MER 2.3 {March 2019)
MER Guidance (2.0 Indicator Reference
Guide)

o .
' i 3 \ PEPFAR/MoH Data Alignment Webinars &
[ . s Virtual Trainings
What's New for FY2013 PEPFAR Program
Freguently Asked Data Import and PEPFAR/MoH Expenditure Reporting? =
Questions (FAQs) Systems Data Alignment
Adm inistration Activity

;-‘i Technical Support TeCh n ica |

Submit a Request Support

Your Profile

Ticket 5tatus available!



https://datim.zendesk.com/

Submit a Request

RAI!MM“ SUPPORT

DATIM

Submit a request

Please choose from the issue topics below. On the next screen you will be asked
for more details on each topic.

MER or SIMS Structured Datasets
Expenditure Reporting (ER)

Data Pack COP

Data Pack OPU

PEPFAR Virtual Academy

Return to DATIM Terms of Service




Submit a Request

PEPFAR

U5, Presigent's Emerganey Plan for AIDS Rellel

' DAT'M SUPPORT

Accountability + Transparency * Impad

DATIM

Submit a request

Please choose from the issue topics below. On the next screen you will be asked

for more details on each topic.

I Expenditure Reporting (ER)

Your email address*

Description *

#

Please enter a complete description. For errors: This should include the click path you took to
receive the error, which web browser and version you are using, and ideally a screen shot you
can attach below. For new account requests: Please detail the reason you need this account.

DATIM user name *

Please enter the DATIM user name you are logging in with and experiencing issues or require
support.

Oraanization *
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Thank You!

U.S. President's Emergency Plan for AIDS Relief
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