
     

     

        
  

   

      

               

  
  

      
  

        

Office of Transportation and Air 
Quality Fuels Registration 

(OTAQREG) 

Job Aid 

How to Add a New Fuel or Fuel Additive Product 
under 40 CFR Part 79 in OTAQREG 
This job aid is designed to provide a high-level overview of this task so that you can start using the redesigned OTAQREG 
system as quickly as possible. 

Before you begin: 
1. You must have a Central Data Exchange (CDX) account 

2. You must be logged into the CDX OTAQREG program service 

3. You must be the Responsible Corporate Officer  or a delegated user of a registered company 
with a 4-digit EPA Company ID 

4. You must have the Fuel Product and Additive Editor role 

For help with these steps, see the documentation on EPA’s Fuels Registration, Reporting, and Compliance 
Help website: 

https://www.epa.gov/fuels-registration-reporting-and-compliance-help 
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My Companies 

Show 10 ,. entries 

Company ID 

1041 T 

Vieiu Compillly lnfonnalion 

Edil.Roles 

Man age User Associali oos, 

Edil Oornpanry ln.fcmnation 

.h Company Name 

Test Biodiesel Manufacturer Company 

Edil Program Types an:d Aclivities 

QAP Associalioris 

Ma:n age Reports 

RCO Updale Re<i11esl 

Address 

123 Main Street, 

Anywhere, AL 12345, US 

Filter Companies: 

My Roles 

• Company Editor 

• RCO 

• Fuel Product And Additive 

Editor 

t 

Previous ■ Next 

 

 

               

Initiate the Request 

1. Click the Company ID 

2. Select Manage Fuel  and Additive 
Products 

1 

0 

2 
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2 

Home Fuel arid Fuel Addilive Product Management 

Fuel aoo Fuel Additive Products 

Fuel Products Fuel Additive Aroducls 

Show 10 v enllies 

FFARS Product ID li Commen:ial Name status 

Th ere are no Fuels lo cfisplay. 

Sllowi:ng O lo O ,of O en.tries 

What To Do 

You have previously indicated U,al your company is a fuel manufacturer Federal re!Julations require luel manufacfure,s lo register all fuels U,al will be sold, offered for sale, or 
introduced into commerce. Please provide the information requested below, as required by 40 CFR Part 79.4. 

Arld Cornme<tial Name 

f itter Names 

Actions 

Previous Next 

1111 

Add Fuel 

Filler Fuels 

Actions 

PreYious Next 

  
  

  
 

    
 

    

 

 

               

Add the New Fuel 
1Information (if adding Fuel 

Additive information skip 
to slide 12) 

1. Click Add Fuel 

2. Click Add Commercial Name 

3. Enter the Commercial Name into the 
Name field 

4. Answer Yes or No to Primary Name 
Inquiry. 

5. Click Save & Continue 

Steps continue on next slide… 

2 

3 

4 

5 
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Fuel Properties and Trace Eleme11ts 

To the extent known.~ ~~= er.te1 the f'J;,I p openy fom,a.ian req~;,sted be.ov,. as r;,qu · -l l:y 40 CF Parts 79 .32 and 7!1.33. 

Fuel Pro ;,rlt:; 

Propl'rty 

/!-.rom.Mlc:s 

Olefi s 

'oly uc,1:ar 
O rgan-

a~e 

S., urates 

S If 

Tr.;.re E :111e ts 

IPerc.ent lby Weight Hi'gllest l"erot.>nt by We ight lowest 

_ 1 

Add Trace Element 

Element Name * 

Method of 
Analysis 

Percent by Weight 

Highest 

Lowest 

Average 

Aluminum 

ASTM D-1159 

.1 

Perot.>nt by Weight Average tllethocl of A n<ll ly s,i s Action s 

I ___ _ 

r __ __, 

I [ 

X 

AS M D-1091 

- C,:llr 

- C,:ar 

Add Trace Element 
J 

   

 

  

 

  

               

Add Fuel Properties and 
Trace Elements 

1. Enter Fuel Properties 

2. Click Add Trace Element 

3. Enter Trace Element information 

4. Click Save 

Continue to next slide to continue… 

1 

2 

4 

3 
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Diesel f "" rope des 

Property Hig)le st Vatue Lowe st llatue Average V:al 111e Unit 

ist - n: 9 % Point 
10 C • I 

Dist - ion: E ""'oint 
C 

Ceta ne Nlum ber ar Index : 

Confide 1ial Business 1n·ormation 

Do :,<0 1.1 assert a co11.liden tial1ty cDa[m 0 111 t he Fuell Properlies and Trace Elements information prov ided? 

If no cGim is ma:te, tt e ir. for~tio~ ma:,, be ma = avaiable to :he pubic withollt furth: r ootice. q~~s!ions of oonfi entiali ':y will be t and ed J:Ur:.uant to 40 c-R 2.. 

i/1■=ffli fifiii Save & Comiaue M 

   
 

  

 

 

               

5 

Add Fuel Properties and 
Trace Elements (cont.) 

5. Enter Diesel Fuel Properties 

6. Select Yes to agree to  CBI statement 

7. Click Save & Continue 

6 

7 
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Fuel Additives 

P =~ prmN= .he info rmation reque.s .ed belOYi, as required br 40 c=R "art 79 .1". 

A.re Olere actdi!ives in the fuel you are reg istering? * @ Yes O 

Ad- •es 

Search Registered Additilles 

S ~ , 10 v entrie5. Filter Add ·ves 

Range of Con.cen t, a tion 

Additive Name 

Fuel Additive Search 

FFARS ID: 

Fuel Add1l1ve List 

Show 10 

FFARS ID 

000620020 

,.. entries 

Showing 1 to 1 of 1 entries 

L Purpo se-ln-Use l-l ig est Lowest Averag;e Units of Measure Actions 

X 

000620020 FFARS Product Name: 

Filter Names 

E Product Name 

• Test Additive 20 

• Test Additive 20 Secondary 

Previous ■ Next 

Cancel 

 

   

 

   

    

               

Add Fuel Additives 

1. Answer Yes or No to additive question 

2. Click Search Registered Additives 

3. Search by FFARS ID or FFARS Product 
Name 

4. Click Search 

5. Click Add to add the Additive to the 
registration request 

6. Click Save 

Steps continued on next slide… 

1 

2 

3 

4 

5 

6 
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P ea se prov'd: the information reque.s:ed belcw1, as required by 40 c-R -art 79 .11 . 

Are ther e ad'di l ives in t he fuel y·ou are reg istering? * @ Yes O No 

Ad- 1es 

Seam:h Registered! Additives 

Filter Addili\•es S m, 110 v entrie:-

------------------------------------------------
Add iti11e Name L P 111rpose-ln -'Use 

Test #-.ddi:i11e 20 
TestAddii i11e 20 

Seoo dal)' 

l " Addili11e comlJ<lll,ent (AC) 

Shm · -~ co of 1 entif : s 

Confide : ial Business In· ormation 

High est 

. 1 

Do ~0 11 assert a. comidentiiarity claan on ~he Fue,I Acld.iti11e in formation provocted? 

Range of Co ncentration 

Low est 

.05 

Average 

.07:i 

Unit s of 

Measur e Actions 

Pre11ious ■ N~ 

If no claim is ma :L: , tl: e i~form.aoor may be ma(le available to :he pub without furtile r ootice.. q~es:ions of oonfi:!.en iali ':y will be t and ;;.~ ~urs ant :o 40 C"R 2. 

1\1=&1 Save & Coiltiooe M 

  

  

  

               

Add Fuel Additives (cont.) 

7. Enter in Additive information 

8. Select Yes agree to CBI statement 

9. Click Search & Continue 

Steps continued on next slide… 

7 

8 

9 
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All~ical Technt:i ,e In ·ormation 

Do you ha Ye kn owl!ed'ge of a nal ylical tech ni q,ues. u sed to detect the pr·e se:nce and m easure the 

conce.,frat ion of any addit ives. present in any fuel (s) ·you ar e c u rrently regi stering. as requir ed by 40 C FR 

Part 79.11 ? * 

@ Ye,; O No 

Pleas.e attach any documen!s Iha! proYide e,Jmmariea and/or a des.Dription of IIL,;, lest procedures. used in ob ain ,~ lhe in ormation. 

Co fider,tia:I 8 c;; · ess I forma:io 

Oo you assert a 001111id'ent ial ity cala im on the Analytic.al Tedlnique i " fo:rmafion provided?' 

If no claim is made. ,he information may be made aYa ilab e :o the p J blic with out further no:ice. la. qi.es1iom of confide 1ia rty wil be ha died purs.ua ; to 40 
CFR2 . 

r.'echanism of la.ction lnfomia:ion 

Do you have any informalicm ck<veloped by or for you concerning til,e m echani sms of action of any of t he 
additives reported: reaclions be-tween the addit ives and t he motor vehrcle t uel; t he id:ent ilicatio n and,'or 
ml!-asu rement of the emission products of Nie acld1tives when used in t he motor vehicle t u ell; the effects of 

11'1,e addil ives on al I emission s; llte tox.ici fy and a"y ot her public health or we[fare effect s or t he em iss ion 
products of the ad'di tives: and/o r the effect s ofthe emission producls of lh e gas.ol ine additives on Ille 

performa nce of emis.sro111 co nb'a I d»vices or s;ystem s? * 

@ Yea O No 

Pleas.e atach any documen!s lhal provide summaries and!or a des.e<iJ,tion of the test procedures used in abiain the information. 

Co fide - fB r5Sl e~:i I fo.rmatio 

Oo you assert a 001111ident iaDity claim on the Meclhanl s,m of ,Action information provided?' 

If no claim is made, lhe information may be made availab e io the p J blic with out furthernolice. la.II ques.1ioo,; of confide tia ity viii be ha 1led purs.ua l to 0 

:FR2. 

  

   

  

   

  

               

1

Add Additional Fuel 
Information 

1. Answer Yes or No to Analytical Technique 
Information

2. Select Yes agree to CBI statement 

3. Answer Yes or No to Mechanism of
Action Information

4. Select Yes agree to CBI statement 

Steps continued on next slide… 

2

3

4
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PAD D Sa ., I formalio 

To the ne.a.res1 percem, estimated for e third year of pro,_juctioo., enter e perc,er.t o · sales by PetroeumAdmini.maoor, fa• CefeJise Oistnct {PADD) for th! ma:or 

wehicle b:1. 

PAIDD 1: ♦ 50 PA DO 2: * 50 PADDJ : ♦ 0 

PAIDD4: ♦ 0 PA DO 5: * 0 PADD6 : ♦ 0 

ID 00 

Con··ide :ial Business Information 

Do you as,s,ert a co11fidenti.ali ty cl aim on the PADD Oi,afributio11 i nformation provided·? 

If no claim is ma-ie, the , forrnaoor ma~ be maJl= available to lhe pub ic without furtll:,r ootice. q ~e.s:ions of oorrf11enlialily will be hand sa pursuant to 40 

CFR 2. 

Fuel Deri~a · 1n·ormation 

Is t hi s fue<I derived only from c onventiona l pelrofeum , neavy o il depos,ts. coal , lar s.and s., and/o r ail 
sa rrds, a.s r equi red! by 40 CFR Part 79.56? * 

Confide ~ial Busine::i!; Information 

Do you as.,;ert a co11fldentiial ily cl aim on t he Fuel Dl>rivation information provide<:!? 

O Yes @ No 

If no cl.aim is ma1: , tt e ic formalior. may be maa:, avail.able to lhe pub K>without furtlt :,r ootice. q,es:ions of oonfi1en:iali,y will be handed ~urs llant to 40 
CFR 2. 

111=$1 Save & ComimJe H 

  

 

  

  

  

 

               

Add Additional Fuel 
Information (cont.) 

5. Enter PADD Sales Information

5

6. Select Yes agree to CBI statement 

7. Answer Yes or No to Derivation
Information

8. Select Yes agree to CBI statement 6

9. Click Save & Continue 

Steps continued on next slide… 

7

8
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------------------------------------------------------------------
Sm a I Business Provisions 

Certain sma b ~si esses q alif!{ for e:iremi::io s from he -effects ies 9 requiremei;1s. [f you believe you may qualify as a small business, please ind.cate it belOY1 so 
ttat 111e ma.y de,enmine if:rau quaflfy for tte Small B ~• ess Provision. a.s described in 40 CF~ Part 71l.5&. 

Is, thi s f uel re,gis lra ti m1 far a smal l bu sines s? • No 

Grouping Information 

lfyou do oot q afrt1 foT a sma] uco· ;;,ss provision, you musi be a memba- of a :es · -~ group ap opria .e for ~·our fael or eatable of s ppying the appropriate ealtt
effects tes'. irforma.oon, as require:! y 40 C.CR "'art 711.56. 

Are you a member of a tes!i rig group? * O Yes @ No 

If you do oot qilalify as a sm b~s' -ss and are not a. membe• of a testi g group, he you m~si attao !he a ropria1e hea 1h-efecls est in'ormation. 

WM!iM 

Confide 1ial Business Information 

Do :,011 ass.ert a co11fiden liialily claim on the Grnup[ng information provided?' 

lf no olaim is ma1re, tJ-.e informaoor. may be made availa.ble to ,he pub ic: without f rtner notice_ q ~estions of oonfi en.iality will be hand ~l p rrnant r.o 40 C =R 2.. 

li:i=&ifffhi Save & Continue M 

 
  

   

   

  

 

               

Add Small Business 
Provisions and Grouping 

Information 1

1. Answer Yes or No to Small Business 
Provisions

2. Answer Yes or No to Grouping 
Information

3. Select Yes agree to CBI statement 

4. Click Save & Continue 
2

Steps continued on next slide… 

3

4
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Gena-al Attac:hmeflls 

Here ·- w~ere you ma:,, attach anr a.d :litional documents. F es tt - t a _ al:wce:I have the followir.g exlE' s io' s: .xis • . xslx. .pi::x . . i;pt, .doc , .dacx . . txt . . pdf 

l •0M1¥1i► 

Genera l Commenls : 

Sa11e & Conijnue M 

 

  
 

 

 

  

               

Add General Attachments 

1. Upload any additional documents you 
deem appropriate 

2. Enter general comments as appropriate 

3. Click Save & Continue 

Skip to slide 22… 
2 

3 

1 
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Home Fuel arid Fuel Addilive Plrodu:ct Managernet1I 

Fuel arid Fuel Additive Products 

Fuel Products Fuel Addilive Produ:cts 

Show 10 v enlries F er Additiv es 

FFARS Produot ID li. Commen:ial Name Status Actions 

There are no Addilil'es to display. 

ShOl'ling O lo O of O ,entries 

Additive I nforma~on 

Commarc·- 1 Name(s) 

Commercial Na = Add Comrnercliil Name 

Sh0111 F -, N mes 

If you ·11 be re11i steri111~ more than one nam e fa r y our addi tive, plecase des ign afe a 

Cornn prim aiy brand name. Actions 

Nam e: * 

Pre\lious Next 

Wet od 

Is This Nam e 
Primary?: 

Bulk T, ealm<.'n! 

11.f!ermarket 

No 

No 

Cacel Ill 

l\l=GI Save & ContiDue M 

Add Adcitive 

Previous Next 

   

    
 

    

  

 

 

               

Add the Fuel Additive 
Products 

1 

1. Click Add Additive 

2. Click Add Commercial Name 

3. Enter the Commercial Name into the 
Name field 

4. Answer Yes or No to Primary Name 
Inquiry. 

5. Select the Method of Use 

6. Click Save & Continue 

2 

3 

4 

Steps continue on next slide… 5 

6 
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Ad· · ,e ype5. 

Aerosol 

Fuel yp:5. 

Un lea.deli fi'lotor Vehic le Ga·sol in e 

Motor Ve,lil ide mesel fiiel 

Range O 

P e.a.se p 

fue l Use Type 

n : ,a.ded M oto:r Ve 

&;5.oline 

l'lethod of Use 

8 lk Treatme 

Confide :ial Business In· ormat n 

cm 

ueste:I -;;,low, as req ~ired by O CFR Pa 7921 

l owest 

Do ~ou a ss,ert a, co11,fidential ity· cla · on ~he Range of Concentration info rm a.ti on tpro-.rided? 

Units o f 
Allerage Conacent ra.tion Actions 

Clear 

If no c - i is ma. "', tl: e i for= may be ma!l.:e .;.va.ilcible to he pub iG wi1ho t f rtller tice. Al q ~esiions o f oonfi enliali'!y will be ~ and _ 

   

 

 

 

               

Add the Fuel Additive 
Products (cont.) 

1 

1. Select Fuel Types 

2. Provide Concentration Information 

3. Select CBI Information 

4. Click Save & Continue 

2 

3Steps continue on next slide… 
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E:ha ol esignati 

Ethanol l>esi'!)natio n: * 

P rpos.,;, ln U;;e 

Ga s.o [ne Purpose n U s.e: 

Fuel Su type 

BaseHne Gasd[ne 0 

N'on.JBaseline Gaisoline 0 

A.typical Gasol i ne D 

V 

1\1=$1 

   

   

 

 

               

Add the Fuel Additive 
Products (cont.) 

1. Select Ethanol Designation 

2. Provide Gasoline Purpose in Use 

3. Select Fuel Sub-type 

4. Click Save & Continue 

Steps continue on next slide… 

1 

2 

3 

4 
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4 

5 

6 

E ::cme tal Break>:!ow 

IEllement Name 

S c.· ~ 0 :o O of O entirEs 

Confide :ial Busine.;;s Information 

1-ome .,,a age Additives for Company Test Part 19 [13-118] Add Additive Registration Chemical Comll"', - io 

Chermcal Composiion 

P ":"ase prO"rd-: 1he info rmation reque.s~ed belcw,. lf ttie chemical CO'Tlposriion of a.r:y additi -ve listed below is not kr own, full disc losure of the chemical process of manufacture 
must be attache-o, as required by 40 C"R Part 79 21 

Ad-Iiitr;e Com.pone 1s 

Show 1 o v entries Filter Add:ithies 

Oirfferent 
FFARS ID l- Ham" Compo nent Percent Method of Analysis manufactu rer? Actions 

There are oo Addhives co display. 

Shovlir,;i Oto O of 0 entries Previous. N-:Xt 

Ad-Ifili\le Compound.:i 

Search CAS Re-gistry 

Actions 

Add Element 

?revioo. s. Nat 
1- Element Percent fllethodl or Ancalys,i s Actions 

No Ell:m.ent; /., ded 

Previous 

Do ~ou assert a. confidentiarity claim on t he Chem ical Composi tion in form a!ion provided? 

If no claim is ma e, tr e ir forma.bor ma~ be ma .e available to ,he pub ic without further ro tice_ Al q ~e;:ions of oonfheniialily will be t- and _ pursuant '.o 40 CFR 2.. 

  

    
 

    
 

 

               

Add the Chemical 
Composition 

1 

1. Add Additive Components by clicking 
Search Registered Additives 

2. Add Additive Compounds by clicking 
Search CAS Registry 

3. Click Add Element 

4. Select CBI Information 

Steps continue on next slide… 

3 

2 

4 
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~ome ManageAdditives for Company Test Part 79 [13.88] AadAdditive Registratior Chemical Compos io A.dditi .~I Fuel A.dd-'. ive In ·ormation 

Additional Additive I nfonnatioo 

Im • ri ties 

If any imi:,urity preseni r :he add1ive c mently be ~ regis1ered exceeds D. • % by weigh1. ~ e a~-= · di rate below, as requ• e3 y 40 CF R Part 79.3 · . 

Does t he coooe11!ratio 11 o f im pu rities in th i s add'ilive exceed! 0.1% by weight? * O Yes O No 

Confide :ial Business Information 

Do yoll a.ssert a. con fid ential ity claim on t he tmp ur ity in fo rrnat ion provuded? 

If no claim is ma -e, tr e ir formallor may be ma;i,e ava.ila.ble to •he pub ic without furthe r r.otice. M q 1estions of oonfi enliali':y will be ~ and _ pur~.uant to 40 CfR 2. 

al,(i: ical Techn· e In ormation 

Do you k now of any analytical techniques thal can be used to detecl f he p resenc e o f lhis fuel aA!ld it ive 

andfor meas111re i ls c o noonkalio rn in Elca,s,o line and/or d iesel tuel. as req,ui re-d by 40 CFR Part 79.21 ? * 

Confide ;ial Business Information 

Do yoll a.ssert a. con fidential it),· claim on t he Ana lytica I iechn iqu e infor matio n pro'ii dedr? 

Q Yes Q No 

If no clo.im is maae, tr e irformallon may be ma-ie ava.ila.ble to ihe pubic: without furthe r r.otice.AI qJestions of oonfi eniialiiy will be and ea pursuant rn 40 c~R 2. 

  

  

 

               

Add Additional Fuel 
Additive Information 

1 

2 

1. Add Impurities 

2. Select CBI Information 

3. Answer Analytical Technique 
Information 

4. Select CBI Information 

3 

4 

Steps continue on next slide… 
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rrl echan· m Of A~ion I formalio 

Do you haYe any informaticm ~vetoped by ar foryou concernin'l!J ·11te mechall'l isms o,f ac.tion ofthis fue!I 
additive ; reactia ns betw-n fui-s fuel addit ive and gasoline am!for diesel ruel; the iden ofieail ion and 
measurement of the emission products af fflti s. tu~ a.d'di l ive whe,n used in gasoline andla r dj ese,I fu el; lite 
effects of thi s. fuel addit ive 0 11 all emissions; the toxi city and any other publ ic heallh or welfare effe,cls of 
Ille emission prod 11cts orthl s fuel add ilive; andfor Ille effects. of t he em is s. ion pro duels an the 
perfor m a nee oI emrs.sion carn tta I devices or s.-ystem s? * 

Confide :ial Business Information 

Do you as,s.ert a. collfiden tialily clarm Oil ~he Mechanism of Ac,tion tnformation p:roYi d:oo? No 

0 Yes O No 

If no clo. im is maol : , tte ir. forma.oor. ma~ be ma.a.: availo.ble to ihe pubic witholJI fm1!11: r ootice. q~eslions of oonfhen iali~ will be and '='3 p11r~. ant o 40 c=R 2.. 

Rela : ling I forma,io 

Is, thi s addi tive a relabe l of an addi tive c urrent ly reg;istere,cl under 40 CFR Part 79 ?· * 

Confide :ial Business Information 

Do you a s,s.ert a, collfiidential'ily clarm Oil the A.dd i tive 1Rel abe!i11g information provi dedr? No 

If no clo. im is maol : , tte ir. forma.oor. ma~ be ma.a.: ava.ilo.ble to ihe pubic witholJI fm1!11: r ootice. q~eslions of oonfhen iali~ will be and '='3 p11r~. ant o 40 c=R 2.. 

  

  

 

 

               

Add Additional Fuel 
Additive Information 

1 

1. Answer Mechanism of Action 
Information 

2. Select CBI Information 

3. Answer Relabeling Information question 

4. Select CBI Information 

Steps continue on next slide… 

2 

3 

4 
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'Mlal & f'IQ zln:.:JIHI 1 • aonc.ai """""' or 1hr. all!! ·,,. durlflll c-., 111td ......, or prc.:tJman7 NM> •• i> tt, 1010 """"" i:,oci.dlan l,r o moe-~~ :f ..,;o IB.J, 
• ·.:/or /Ji mar..:t,1-

EL11mobod IE-'lllk Annu•I rn• : • 

C.:.-lkl•"'ol eu,.n= l<tl:rnl.l>on 

o, you •n •rl • ,:-onn.<h boniy alolm an !ho Anru, rlld'.lJirllan ... 

II 00 C " m m..». lt41 ··== y !>OI !?:.ado ... ~ lo U-., jhlllliL ,o l!o..t II.- rdiu. All cu,s.llon• ol' ~ .... -• II'.. b<i ~;o-.dod o..n.,."'11 lo J,) c=R 
2. 

Mo~ C' s.t:r.bl.ln" 

B<. □i<llibu1a PAD□ S..o> ll"!oor.tb· 

A DD 1: . L A DD t: • 

i'ADD ~: . A DD 6: • 

E!:I 

If oo d.om - m..,.., hi .-la!": .. l,:m y !>a r:- ,do a,.llobla or, It<> pu!lhL • l"o:IU: ll.nt"'1" rdira. Mc...,.,,,., •• ol' o:rlld..-- a Iv'/, I 1141 n;r,:llld p,..n...nl 10 .;,~ c=R 

2. 

  

 

 

 

               

Add Additional Fuel 
Additive Information 1 

2 

1. Enter Annual Production 

2. Select CBI Information 

3. Enter Market Distribution 

4. Select CBI Information 

3 

Steps continue on next slide… 

4 
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Add Additional Fuel 
Additive Information 

1. Enter Additive Derivation 

2. Select CBI Information 

3. Click Save & Continue 
2 

1 

Steps continue on next slide… 

3 
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Add Small Business 
Provisions and Grouping 

Information 

1 

1. Answer Small Business Provision 

2. Answer Grouping Information 

3. Select CBI Information 

4. Click Save & Continue 

Steps continue on next slide… 

3 

2 
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Add Small Business 
Provisions and Grouping 

Information 

1. Upload any General Attachments 

2. Click Save & Continue 

Steps continue on next slide… 

1 

2 
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Request History 

Show 10 " entries Filter History 

Date/Time Description 

04/07/2020 3:48 PM Request Status changed from NONE to Draft by DEMOUSER. 

Showing 1 to 1 of 1 entries Previous ■ Next 

M Home Page itl=ii . -... Sign and Submit•6 

M Home Page X Cancel Request Submit arid Notify RC016 

  

 

  

 

   

               

Review and submit request 

If you are the RCO of the company: 

1. Click Sign and Submit 

If you are not the RCO of the 
company: 

2. Click Submit and Notify RCO 

If you are the RCO, continue to next slide for 
instructions… 

1 

2 
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Request History 

Show 10 " entries Filter History 

Date/Time Description 

04/07/2020 3:48 PM Request Status changed from NONE to Draft by DEMOUSER. 

Showing 1 to 1 of 1 entries Previous ■ Next 

M Home Page itl=ii X Cancel Request Sign and Submit•6 

M Home Page X Cancel Request Submit arid Notify RC016 

  

 

  

 

   

               

Review and submit request 

If you are the RCO of the company: 

1. Click Sign and Submit 

If you are not the RCO of the 
company: 

2. Click Submit and Notify RCO 

1 

2 

If you are the RCO, continue to next slide for 
instructions… 
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Requesl Hislory 

Sh.ow 10 .., entries 

Date!Time 

0Gi2312020 7:16 PM 

OG/2312,020 7:25 PM 

Sh.owing 1 to 2 oi 2 entries 

Descri,ption 

Requesl status ch.anged from NONE to □raff by AARONHARRI.S:DEV2_ 

Requesl Status ch.anged from Draft lo Awa'! irng RCO Signature by AARONHARRISDEV2. 

I oerlify, under penally of lav, ttial 11ile infomiatioo provided -n 

Fil er Hislmy 

Previous II Nexl 

this doc111menl is, to lhe 11:Jest my knov.te,d'.ge aoo befief, true, 
acc111rale, am:t complete_ I am aware 1ilal 1nere are si!)nific:alllf: 
11Jenal1fes far s111brmting false information , -ncludi111g he 
possibi ity offines ancl -mµliisooment for lmowi111g Yiol atioos. 

M HornePage B' Edit Request X C..ncel Request 

My Pending Req uesls 

Sh.ow 10 • entires 

Request ID Request Ty;i1e Request Subject 

CPT-91 Update Company Progr am Company ABC 
Type 

Sh.owing 1 to 1 or 11 Mlries 

eSignarure Wdgel 

1. Authentication 
Log into CDX 

User: 

AARONHARRISDEV 

Password: ............. 
Show Password C 

Welcome AalOO Harris 

Submitted By 

2. Verification 
Question: 

What is your favorite pet's name? 

Answer: ....... 
Show Answer r, 

Correct Answer 

Filler Requests: 

Date last U,pdatecl 

.A.ARO ~mARRI SDEV2 03!23/2020 

3. Sign File 

11111 

lf status 

Awa iling Initial 
Revie\1/ 

Previous ■ Nexl 

 

 

 

 

   
 

 
   

  
 

 
    

               

RCOs: 
Sign and submit 

If you are the RCO of the company: 

1. Click Sign and Submit

2. Click Accept

3. Use the eSignature Widget to sign the
request 

4. The request will appear in the My
Pending Requests section of your home
page with the status Awaiting Initial
Review

You will receive an email notification when 

1

2

3

EPA reviews and activates the request. 

4
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