Supporting Statement for Paperwork Reduction Act Submissions

OMB Control # 1110-0072

Part A.  Justification

1. Necessity of Information: 
Title 28, United States Code, Section 534, directs the Attorney General to acquire, collect, classify, and preserve identification, criminal identification, crime, and other records.  It further directs the exchange of records and information with, and for the official use of, authorized officials of the Federal Government, including the United States Sentencing Commission; the States and cities; and penal and other institutions.  The FBI’s Criminal Justice Information Services (CJIS) Division maintains a centralized national repository of fingerprints and arrest records.  This repository provides information regarding the past activities of individuals for both criminal justice and noncriminal justice purposes.  

The Address Verification/Change Form (1-797) is necessary so that the FBI, Criminal Justice Information Services (CJIS) Division, can assure identity history information is collected, stored, and disseminated in a manner to ensure accuracy, completeness, currency, integrity, and security in an effort to protect individual privacy as required by 28 CFR 20.1.  U.S. Department of Justice Order 556-73 also known as Departmental Order establishes rules and regulations for an individual to obtain a copy of their Identity History Summary for review or challenge, or as proof that one does not exist.  

2.  Needs and Uses:
The Address Verification/Change Form (1-797) is necessary so that the FBI, Criminal Justice Information Services (CJIS) Division, can assure identity history information is collected, stored, and disseminated in a manner to ensure accuracy, completeness, currency, integrity, and security in an effort to protect individual privacy as required by 28 CFR 20.1.  U.S. Department of Justice Order 556-73 also known as Departmental Order establishes rules and regulations for an individual to obtain a copy of their Identity History Summary for review or challenge, or as proof that one does not exist.  
  
The 1-797 provides the requester with the ability to notify the FBI of any address changes that occur after the submission of a request for Identity History Summary and to provide the requester with the ability to verify the correct address was submitted.  
    
2. Use of Technology:
There are no immediate plans to automate the 1-797 form.  This form is available to verify or correct their address submitted with their record request.   
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4.  Efforts to Identify Duplication:
The FBI is the only federal repository for the data from this information collection.

5.   Methods to Minimize Burden on Small Businesses:
This information will have no significant impact on small businesses.  

6.  Consequences of Less Frequent Collection:
If the collection is conducted less frequently, individuals’ identity history summaries could include incorrect data or be returned to the wrong mailing address.

7.  Special Circumstances Influencing Collection:
1-797 forms are collected and processed from individuals, as necessary.  

8.  Public Comments and Consultations:
30- and 60-day Notices of Information Collection are published in the Federal Register.

9.  Payment of Gift to Claimants:
The FBI does not provide any payment of gifts to respondents.

10.  Assurance of Confidentiality:
Information requested in this collection may be considered confidential business information.  Its release is governed by law, regulations, and/or agency procedures.


11.  Justification for Sensitive Questions:
There are no sensitive questions as defined by this section.

12.  Estimate of Hour Burden:

Number of respondents	75
Frequency of response	as needed
Total annual responses	75
Minutes per response		5 minutes
Annual hour burden		6.25 hours

The Number of Respondents is based on the total number of address verifications and/or corrections for a one-year period.  Note:  Respondents could have submitted multiple forms.

The Total Annual Responses was retrieved from internal tracking of incoming receipts for the prior year.

The Minutes Per Response was estimated based on the average time it took to process each form in the prior year.

The Annual Hour Burden was determined by dividing the total annual responses (75) by 12 (as 12 forms could be competed within 1 hour at 5 minutes per form).  This total equals 6.25 hours.

13.  Estimate of Cost Burden:
Respondents will not incur any costs other than their time to respond.  Respondents will not incur any capital, start up, or system maintenance costs associated with this information collection.

14.  Estimated Annualized Costs to Federal Government:
The federal government will not incur any costs other than hourly wage rates of personnel.

15.  Reasons for Change in Burden:
The decrease in Estimated Annualized Costs to Federal Government accounts for the update to reporting requirements.  Hourly wage rates are not included.

16.  Plans for Publication:
There are no plans to publish the information collected.

17.  Expiration Date Approval:
The expiration date should be displayed on the application form to assure the newest version is being used.  

18.  Exceptions to the Certification Statement:
There are no exceptions to the certification statement.


