U.S. Small Business Administration (SBA)
25-Model Corp. Resol, or GP Certif, 33-Model Letter to Selling Agent, 34-Bank ID
OMB Control Number 3245-0081
Justification – Part A Supporting Statement 

Overview of Information Collection: The U.S. Small Business Administration (SBA) is seeking approval for an extension of this currently approved collection with revision for use in the Small Business Investment Company (SBIC) program. The minimal revisions to the forms in this collection reflect current program standard operating procedures. 

1. Need & Method for the Information Collection. Pursuant to sections 301(c) and 308(c) of the Small Business Investment Act of 1958, as amended (the Act), SBA is authorized to license SBICs and to regulate their operations. Pursuant to section 303(b) of the Act, SBA is authorized to provide two types of guaranteed funding to SBICs: 1) debt-type funding through the purchase and sale of debentures, and 2) equity-type funding through the sale of certain rights in Participating Securities. SBA currently provides funding through the purchase and sale of debentures.

To receive SBA-guaranteed funding, an SBIC must complete documents and forms required by SBA as part of SBA's two-part leverage application process. In the first part, an SBIC must file a commitment application to receive a commitment from SBA to reserve funds for up to five fiscal years. All the forms submitted for approval under this submission (SBA Forms 25, 33, and 34) are part of the commitment application and are the only forms in that application package that require OMB’s approval. In the second part, after an SBIC has received a leverage commitment from SBA, an SBIC must file draw application(s) to receive funds under its leverage commitment by drawing a portion (or all) of the outstanding committed debenture funds, as needed. All the forms required in the draw application are either certifications or have been approved by OMB under approval number 3245-0063. Draw applications are accepted for processing by SBA twice a month.

2. Use of the information. Applicants for SBA-guaranteed leverage commitments must complete these forms as part of the application process. SBA uses the information to make informed and proper credit decisions and to establish the SBIC's eligibility for leverage and need for funds. The forms are also needed to establish eligibility for leverage and to demonstrate need for funds by SBICs.  Three versions of SBA Form 25 are provided (Form 25 PC, Corporate Resolution, Form 25 PGCP, Corporate General Partner Resolution and Form 25 LLGP, Limited Liability General Partner Resolution).  SBA Form 25 is a model form that authorizes the SBIC to enter into funding arrangements.  An applicant SBIC only needs to submit one SBA Form 25 per each commitment application using the version of Form 25 that is applicable to its organizational structure.  SBA Form 34 provides the account information needed to credit an SBIC's designated account with drawn funds.  SBA Form 33, which authorizes the use of leverage draw proceeds to be used to refinance maturing debentures, identifies which maturing debentures are to be refinanced.

3. Use of Information Technology. All SBIC commitment application forms and instructions are available on the SBA’s Office of Investment and Innovation Web Page at  (https://www.sba.gov/partners/sbics/forms-guides). Currently all forms in this information collection may be submitted electronically via email. In the future, these forms may be accepted in other structured data formats (such as Excel) for web-based submissions.

4. Non-duplication. The type of information requested in the application process is needed to show that a request for funding is properly authorized and to administer the funding process. The information is unique to each transaction and is not reported in any other format. Therefore, there is no duplication of information with this form.  

5. Burden on Small Business. The information requested is obtained only from SBICs who are seeking leverage. There is no significant economic impact on a substantial number of these entities. Only information deemed essential to provide proper legal documentation and allow for both responsible financial review and efficient administration of the funding process is requested of this group of SBICs.

6. Less Frequent Collection. There is no similar information available that can be used to accomplish the purpose of this collection. Without the information collected through these forms, SBA would not have adequate documentation on which to base credit decisions and, therefore, could not soundly administer this Federal program.

7. Paperwork Reduction Act Guidelines. An applicant SBIC only needs to submit one SBA Form 25 per commitment application using the version of Form 25 that is applicable to its organizational structure. SBA Form 34 provides the bank account information needed to credit an SBIC's designated account with drawn funds. An SBIC would need only to submit a subsequent Form 34 if they were to change accounts or banking institutions. SBA Form 33 authorizes the use of leverage draw proceeds to be used to refinance maturing debentures and identifies which maturing debentures are to be refinanced. The information collected will be protected to the extent permitted by law. There are no other special circumstances that would cause the conditions described.

8. Consultation and Public Comments. A 60-day notice was published in the Federal Register on Thursday, December 28, 2023, 88 FR 89802. The comment period closed on February 26, 2024. No comments were received.  

9. Gifts or Payment. No payments or gifts are provided to respondents.

10. Privacy and confidentiality. There’s no assurance of confidentiality on the forms. SBA Forms 25, 33, and 34 are form letters; Form 25 collects: business members’ names, and commitment requests; Form 33 collects debenture information for disbursements; and Form 34 collects SBIC’s Bank information and SBIC’s license number.  These information collections are perceived as controlled unclassified information, subset business.  

Information protected from disclosure under the Freedom of Information Act, specifically, exemptions 4, 6 and 8, which allow SBA to withhold privileged or confidential financial data on individual companies. Records are maintained under conditions designed to preclude access by persons other than Agency personnel with a need to know.

Information collection for these forms from a personal identifiable information perspective is limited to name. Name alone does not constitute to uniquely identify an individual. Therefore, a Privacy Impact Assessment is not required nor a Privacy Act Statement for the forms under the provisions of the Privacy Act of 1974, as amended.

11. Sensitive Questions. Information of a sensitive nature is not required of respondents.

12. Burden Estimate. A small sample of respondents was consulted regarding the amount of time required to prepare SBA Forms 25, 33, and 34. SBA estimates that about 60 SBICs will respond to this information collection annually. SBA Forms 25 and 34 are completed and filed with each commitment application. SBA Form 33 is also filed as part of the commitment application but is only required to be filed when a portion of any approved commitment is to be used to refinance existing debenture leverage. SBA Form 33 is seldom required, as the vast majority of commitment applications are intended to provide new financing to small businesses, and not to refinance existing debenture leverage. The estimated burden hour calculation for this information collection has not changed over the estimated burden previously approved of 41 hours, calculated as follows:

	SBA Form Numbers
	25
	34
	33
	Total

	Est. No. of Responses per respondent
	1
	1
	1
	

	Est. Minutes to Compete Form
	20 min
	20 min
	20 min
	

	Est. Annual Submissions
	60
	60
	2
	

	Estimated Total Hour Burden
	20.00
	20.00
	0.67
	41 hrs



[bookmark: _Hlk134748675]The annualized cost of this collection to respondents is estimated to be $1,440.82, based on the following calculations of the time it would take an executive secretary to complete each form. The estimated hourly cost to respondents is calculated using the mean hourly wage of $35.42 (mean annual salary rate of $73,680) for Executive Secretaries and Executive Administrative Assistants (from the most recently available 2023 Bureau of Labor Statistics, Occupational Employment Statistics):

	SBA Form Numbers
	25
	34
	33
	Total

	Cost to Complete Forms @ $35.42/Hr.
	$11.81
	$11.81
	$11.81
	

	Total Estimated Cost Per Submission
	$11.81
	$11.81
	$11.81
	

	Estimated Number of Submissions
	60
	60
	2
	122

	Est. Annualized Burden Hour Cost
	$708.60
	$708.60
	$23.62
	[bookmark: _Hlk164697745]$1,440.82



13. Estimated nonrecurring costs. There is no annual cost burden to respondents other than the cost of the hour burden provided in item 12. 

14. Estimated cost to the Federal Government. The annualized cost to the Federal government for this collection is estimated to be $1,302.96 based upon review of the data by a GS 13, Step 5 Financial Analyst whose salary is $64.06 per hour according to the 2024 Locality Pay Table for Washington-Baltimore-Arlington, DC-MD-VA-WV-PA. This calculation is made as follows:

	SBA Form Numbers
	25
	34
	33
	Total

	Minutes to Review Submission
	10
	10
	10
	

	Cost of Review & Analysis
	$10.68
	$10.68
	$10.68
	

	Total Est. Cost Per Submission
	$10.68
	$10.68
	$10.68
	

	Total Est. Number of Submissions
	60
	60
	2
	122

	Total Est. Annual Cost to Fed. Govt.
	$640.80
	$640.80
	$21.36
	$1,302.96



15. Reasons for changes. There is no increase in the annual hour burden estimate. The number of SBIC commitment applications remains estimated to be 60 per year. The total annual cost burden has increased due to most currently available data from BLS. 

16. Publicizing Results. Not applicable. Results of this collection of information will not be published. 

17. OMB Not to Display Approval. Not applicable. The expiration date will be displayed.  
 
18. Exceptions to "Certification for Paperwork Reduction Submissions." Not applicable. There are no exceptions to the certification statement identified in Item 19, “Certification for Paperwork Reduction Act Submissions,” of OMB 83-1.

B.	Collection of Information Employing Statistical Methods. This collection of information is not a survey and does not employ statistical methods.

Attachments:
SBA Form 25, Corporate Partner Certificate Resolution for SBA Commitment Certificate
SBA Form 25, Limited Liability General Partner Resolution for SBA Commitment Certificate
SBA Form 25, Corporate Resolution for SBA Commitment Certificate  
SBA Form 33, Authorization to Disburse Proceeds
SBA Form 34, Bank ID Form
88 FR 89802 Federal Register 60-Day Notice 
Authorizing Statutory Provisions
4

